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BBEOEHUE
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Cpeon Bcex

KOMMOHEHTOB CWUCTEMbI, NoABeprunxca ,u,opa60T|<e B Bepcumn

ProjectMate 6, moaynb gokymeHToo60poTa NpeTepnen HandonbLine N3MEHEHNS:

BeegeHo ueTkoe pasnuune mexay aiinom (3rMeKTPOHHOW Bepcuei
OOKYMeHTa) M KapToykoii (Habopom artpubyToB OpUrMHaNbHOro
OOoKymeHTa). Tenepb B cucteme JonyckaeTca HesasBucumas paboTta
c cannamn 6e3 HeobOXOAMMOCTM 3anonHeHus kaptodek. [lpu
XENnaHuW, OfHaKo, KapTOYyKy BCEerga MOXHO MpPUKPenuTb K

COOTBETCTBYlOLLEMY dhainy.

YnpowieHO BeaeHue [AenonpousBoACTBA 32 CYET  CO34aHus
JOMOSIHMTENBHOrO  KOpHEBOro katanora [lanka koMnaHuu, B
KOTOPOM XPaHATCS KapTOYKU LOKYMEHTOB (a Npu HEOGXoAMMOCTU U

CBA3aHHbIE C HUMW 3NEKTPOHHbIE BEPCUn ,D,OKyMeHTOB).

[obaBneH MmexaHW3M  OPMUPOBaHMS  HOMEHKNaTypbl e,
HeobXo4MMOIA Anst TUNM3auum LOKYMEHTOB KoMnaHuu. Kpome Toro, B
OAHOVMMEHHONW nanke npesycMOTpeH cneuuanbHbli  «MacTep»,
KOTOpPbIA NpU3BaH YNpPOCTUTb paboTy COTPYAHWUKOB, OTBEYaIOLMX 3a
BeJEeHNe [enonpousBoAcTBa KomnaHuu. B 3aBucumoctn ot
umetoLleiics HomeHknatypbl gen «MacTep» nosBonsieT 6bICTPO
ccopmupoBaTb [AEepeBO MNanok C  BblIOpaHHON  CTPYKTYpOM
(«deno/Top» nnn «Foa/deno»). Mpn 3TOM KaxAoN CO3[aHHON nanke
aBToOMaTUYECKM npuceanBaeTcs Habop aTpnbyToB,
COOTBETCTBYIOLLUNX BULY XPAHUMbIX B HEN JOKYMEHTOB (MCXOASLLMX,

BXOASALLMX UITN BHYTPEHHUX).

OTKprTa BO3MOXHOCTb NOANMUCKM Ha OnoBeELleHUA No pasfinyHbIM
CoObITUAM, OTHOCALUMMCA K nankam un AOOKYyMEeHTaM XpaHunuiia

(ny6nukaums, usBnevyeHne, yaaneHme n 1. a.).

MosiBunace QOYHKUMS CO34aHWs MOPYYeHMid MO  AOKYMEHTam U
OCYLLECTBMNEHUS KOHTPOMS Hag WX ucrnonHeHneM. MNpu aTom cuctema
noZaeT OMNOBeLLEHNe O Ha3Ha4YeHHOM MOPYYEHUU U, MO aHamnorun ¢

npurnaweHnem Ha BCTpeyy, No3BOSIAET MPUHATL €ro Uin OTKIOHUTb.

[obaBneHa BO3MOXHOCTb paboTbl CO CAUCKOM  U3BpaHHbIX

KaTanoros.

BBEJEHVE



Avicom ProjectMate 6 %mh

e PeanusosaH MOMHOTEKCTOBbIN nomck no BHYTPEHHEMY
COAEPXMMOMY AOKYMEHTOB (nogdepxuBarTcs dannsl dhopmaToB

.doc, .rtf, .ixt, .xIs n .html).

e [losiBUNacb yHKUWUS aBTOMATMYECKOrO CO34aHus UMeHu daina no
wabnoHy npu 3kcnopte B Microsoft Word, a Tawke BbIrpy3ku
KapTo4yek JOKYMEHTOB MO LwabnoHam pasnuuHbix hopM (npurkasbl,

pacnopsikeHusl, 3asBNeHns u T. 4.).

Takum obpasom, C y4eTOM BO3MOXHOCTEW, MMEBLUMXCSH B MNpPeAblayLIMX BepCUsix
ProjectMate, cuctema npuobpena Bce Heobxoaumble OYHKUMM ANsi NOCTPOEHUS
COBPEMEHHOW MoAenu AokymMeHToobopoTa WM Aenonpou3BoacTBa. B pesynbTare
nonb3oBaTenu noMyyYyunu B CBOE pacnops>keHWe nepeaoBON WHCTPYMEHT And
CTPYKTYPMPOBaHNA U yNpaBneHUs UMeloLleics WHdopmMauunen n, kak cneacrsue,

CYLLIECTBEHHOIO NOBbILIEHNST 3 PEKTUBHOCTM BUsHeca.

Hactosiee pykoBoacTBO  nocesweHo  ¢yHkuymam  ProjectMate, umetowum
OTHOLLUEHME MWCKIIOYUTENBHO K OpraHusauum fokymeHtoobopoTa. lMepesn Havanom
paboTbl C NporpamMmoii PEKOMEHAYETCA MPOYECTb TaKKe YacTb [AOKYMEHTauuu
«Obwee onucaHue cucmembi», B KOTOPOW AaeTcs NpefcTaBrieHMe 00 OCHOBHbIX

NMOHATUSX, NONb30BaTENLCKOM UHTEPdENCe N cepBUCHbIX PyHKUMSX ProjectMate.

lpu obHosneHuu ¢ npedbidywux eepculi ProjectMate Heobxodumo
=1| o0b6s3amefsibHO O3HaKOMUumbCsi C «MHcmpykyuel no nodsomoske
cucmembl K nepexody Ha sepcuro 6.0».

BBEJEHVE



Avicom ProjectMate 6 %mh

OBLUME NOJNTOXEHUA

Mopasnsiowee OONbLUMHCTBO onepayuii N0 AOKYMEHTOOOOPOTY 1 AENONPOU3BOACTRY
OCyLLecTBNAeTCA B oOTAenbHoi obnactn «[dokymeHToobopoT». 34ecb HaxopaTcs
HeobX0AMMbIE UHCTPYMEHTLI, KOTOPbIE UMUTUPYIOT NMPUBBLIYHbIE aTpubyThl DyMaXKHOro
JOoKymMmeHToobopoTa: Mmarnku, KapTOYKM, XypHan Pernctpauun BXOASLUEN/UCXOAsLLEl
koppecrnoHgeHuun u T. A. OgHako npy STOM OHM 3HAYUTEMBHO MOBLILLAKT
3dDEKTNBHOCTL paccMaTpMBaeMoro npouecca 3a CYeT Takux PyHKUMIA, Kak
pernameHTauyMs A[OCTyna K kararnoram, nouck no 6ase, BEPCUOHHBLIA KOHTPOIb,
npvesska annos K kapTodkam U psg apyrux. Tem cambiM CO3[al0TCA BCE YCHOBUSA
AN ychnewHon aBToOMaTusauuu [ABYX BaXHbIX 3ajad — opraHusauuy XpaHunuwa

OOKYMEHTOB U BeAeHnA genonpon3soacTea.

HaumHas c Bepcum ProjectMate 6, BBegeHO uyeTkoe pasnuume Mexgy dannom
(3nekTpoHHON Bepcuel JOKyMEHTa) W KapToykon (Habopom aTpmbyToB
OpUrMHanbHOro AOKyMeHTa). Tenepb B CUCTEME JOMNYCKaeTCa HesaBucumas pabora

¢ cbaninamm 6e3 HeOBXOANMOCTU 3aNOSNTHEHNSI KAPTOUEK.

Unmepgpelic obnacmu «[JokymeHmoobopom>»

[nsa opraHusauumn gokymeHToobopoTa B ProjectMate npegycmoTtpeHa cneymnanbHas
obnactb «J[lokymeHTOOOOpOT», COAepXalias HECKONMbKO CUCTEMHbIX Marok.
BusyanbHO oHa MAEHTMYHA OCTarnbHbIM pasgenam nporpammbl, O4HaKO, UMEET psg

YHKLMOHAMBHBIX OTAUYNA.

s Hna nonydeHus Oocmyna k obnacmu  «[JokymeHmoobopom»

=1| HeobxoOumo umemb  ponu  [enonpoudsodumens  u/unu
Lokymenmoeeda, a makxe npodesiamb ornepayuu, OfnucaHHble 6
pykosoOcmee o ycmaHoske U ObBHO8MEHU0 cucmeMbl (2rasa
«YcmaHoska O0rnonHUMesbHbIX KOMITOHEHMO8»).

CuctemHas nanka Manku cnyxuT gna paboTbl C SMNEKTPOHHLIMW BEPCUSIMU
OOKyMeHTOB (dannamu). 3gecb obnactb, 06bIYHO OTBe4vawLllas 3a Tekyllee
NpeacTaBneHne [AaHHbIX, NpefHasHayeHa pAns oTobpaxeHus u ynpaBneHus
JEepeBOM KaTanoroB — No aHanoruun ¢ «MNpoBOAHMKOM» ONepaLMoOHHON CUCTEMBI
Windows. B camux kaTtanorax ¢uanyeckm XpaHATCS UMEHHO dainbl, a He

3NEMeHTbl cucTeMbl Hanogobue 3anucen o BpeEMEeHNn unnm KapTto4dyek 3anad,

OBLUME MONOXEHNA 6



Avicom ProjectMate 6
.

MpoeKkToB, cYeToB U T. 4. Mpu nepesom 3anycke ProjectMate B cuctemHoii nanke

Mankn nmeeTcs NUWb OAMH KOpHEBOW kaTtanor O6wme nanku, KOTOpbIA NO Mepe

HeoOXOo4MMOCTN 3aMnoNTHAETCA  BIIOXEHHbLIMM

BepCnaAMnN JOKYMEHTOB.

& Avicom ProjectMate 6.0

KaTanoramm C 3N1EeKTPOHHbIMU
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ObnacTs “JokymenTtoobopor” — — Cofep¥vmoe BoIOpaHHOID KaTtanora

B cuctemHbix nankax BHyTpeHHue, Bxoaswme n Ucxoasuime HaxoaaTca KapTouku
C OMnuUCaHMeMm CBOWCTB UM MeCTa XpaHeHusi JOKYMEHTOB — Kak OyMadkHbIX, Tak M
3NEKTPOHHBIX. [MpK xenaHum K KapTouke, OTHOCSALLENCS K 3NIEKTPOHHOMY AOKYMEHTY,

MOXHO MPUKPENUTL COOTBETCTBYIOLWNIA daiin.

CuctemHas nanka HomeHknatypa pgen BbiNOnHSAET yHKUMIO cnpaBoyHuka. OHa
npefHasHayeHa Ans pasfeneHns JOKyMEHTOB KOMMNaHWW Ha BHYTPEHHWUE, BXOASLLME
U UCXOASLUME C BO3MOXHOCTBIO CO34aHMs NOAMHOXECTBa Jen ANs KaX[oro us
yKkasaHHblx TuMNoB. Kpome TOro, oOTCO4a e MOXHO 3anyCTuTb ChneuuvanbHbii
«MacTep», KOTOPbI NO3BOMUT CO3A4aTh Nanky COOCTBEHHOW KOMMNaHUM ¢ TpebyembiM

JEepeBOM KaTaroros, rae byayT XpaHUTbCs KapToOYku AOKYMEHTOB.

OBLUME MONOXEHNA
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\/@ lNodpobHee o HOoMeHKnamype Oerl, narnke KoMMaHuu, a makxe o
Ks SN 8HYMPEHHUX, 8X00AUUX U UCX00AWUX OOKYMEeHmMax CM. HUXe afiagy
) «BedeHue denonpoussodcmea».

I'lpoeKmHaﬂ narnka

B cucteme Takke BBefeHO MoHsiTue «[lpoekTHas manka», KOTOpoe nmpegnonaraet
BO3MOXHOCTb COMOCTaBMNEHUSS OLHOTO U3 CO3[aHHbLIX KaTanoroB C TEM WX WHbIM
npoektom. B GonblnHCTBE cuTyauuin Takas nanka 6yget cnyxuTb OOLMM MECTOM
XpaHeHNs1 AOKYMEHTOB, UMEIOLLMX OTHOLUEHME K onpefeneHHoMy npoekty. OpHako

%8 Pabothl no perucTpaumm npeacTasuTenbeTea Bayern - poekT (TobKo AA ur. .. EHE”Z\ ,anHbII7I npvem npurogmTca n B TOM

®aiin  Mpaeka Bua  [feitcteuA  Cnpaska

- s ; v : cnyyae, ecnu HeobxoguMo 3aBecTin
5] St QR XIE e V0T a
Ofile  YuaCTHAKW  3anadM  BpeMeHHas wkana Bpema  3aTpaThl  [MONA Nonb30SaTens KaTtanor TOJbKO ,EU'IH y"laCTHVlKOB

7 OTkpoIT, B npoeKT MoryT BbiTh 3aHECEHBI 38MMO4 0 BPEMEHN W 3TPaTaK.

KOHKPETHOro npoekKkTa, 3anpeTue

HanmeHosaHue: |PaBoTsl no percTpaLMK NpeAcTaBMTENLCTES Bayern |
= I = |
Kon: |Bayern | UenTp saTpaT: | HOpram-eckii KoHcanTHHED bl

AocTyn K Hemy co CTOPOHDbI

VINonHUTERb. .. ]'M ! OCTalnbHbIX COpr,qHMKOB. anBﬂ3Ka
y e | p BitcTop -
PyKkoBOAMTEND _CEBEnbEB Erop BUKTODOBHY : : : | I'IpOI/ICXO,EI,VIT no KOMaH,qe ﬂeMCTBMﬂ S
Hauano: E 14.08. 2006 | TpuopuTeT: OBtk VI roToso: U%!
T T — — — MapameTpbl > [poekTHasa nanka u3
OKOHYEHWE: 3 | AnuTensHoCTH: |

BanioTa: |usp | Tunnposkra: | Fabota no norosopan +|| KapTO4Ku NPOEKTa, B pe3ynbtaTte 4Yero

MpoexTHAR Nanka: roﬁghe nankTipeseHTaLm 1
————————

B MocnegHen nosiBAseTCA CChbifika Ha

yKasaHHbIA KaTanor, BKM4Yas Bce

KoHTaKThl. .. ]! ! [ Kateropun... ]! ! BINOXXEHHbIE.

\,@ PekomeHOyemcs  pa3pabomamb  onpedefieHHbIl  pearaMeHm
\“'/> co30aHus nanok u nybénukayuu O0oKymeHmos u dosecmu €20 00
ceedeHusi Kax0020 compyOHUKa.

OBLUME MONOXEHNA 8
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OPIrAHU3ALUNA OOKYMEHTOOBOPOTA

ProjectMate nosesonsieT 3a cyeT NPOCThIX [LEWCTBUIA MNOAFOTOBUTL Tpebyemyto

CTPYKTYpPY Nanok M HamnoMHUTb WX OOKYMEHTamMu, CBSA3aHHbIMW C XO3SNCTBEHHOMN

OeATenbHOCTbIO KOMMaHun.

Mpn

3TOM

YHKLMOHaNbHOCTb

mMoAayns

AOKyMeHTOOGOpOTa nogpasymeBsaet He npoCTo CTaTU4HOE XpaHeHune LOaHHbIX, a

MOCTOSIHHYIO PaBoTy ¢ ux 6asoil. Bo MHOrUX criyyasix AOKYMeHTbl GyAyT He TObKO

npocmMmatpmBaTbCA, HO N PEAAKTUPOBATbLCA. 3HauurT, I'IOTpGGyETCFl obecneunTtb Kak

BO3MOXHOCTb CaMUX W3MEHEHWUN, Tak un ycnosua Aona uUx MOHUTOPUHra. Cucrema

NomMoraeT B NOJSIHON Mepe peLwnTb YKasaHHble 3agadu.

O6uwue nanku u ux ceolicmea

HoBas nanka cosgaetca no

| éco,u%

DokymeHTooGopor © | HaimMeHoeaHe
Lenyky NpaBoii KHOMKW Mblwmn B || Ca [EE
¥ Bropmwwe [

none Bce namku (nyHKT MeH0
Cos3patb nanky). B
OTKPbIBLLUEMCSI OKHE BBOAUTCS €e

HanmeHoBaHne N onpegendeTcd

MeCTopacrnonoXeHune. Hanee = - "' [0B3ETS AOKYMENT. ..
nocpeacTBOM 3TOM0 Xe MeEeHK - OTKPEITE B HOBOM OKHE
_" Mpycan MoncK AoKYMEHTOE
nanka HanonHseTcs il Ovseel 70 A0y
e EJﬁPyKDBonv:rBa s "'_J TEPEMECTHT. .
(E7} I_J E=lalilaly (1)
HeobXoAUMbLIMN  OOKYMEHTaMu o A s
(nyHkT [06GaBUTL [OKYMEHT) C & [ 370 apxus G| vaanams
=] ;,fz lflsﬁpaHHoe
KECTKOro Ancka KommnbroTepa unm ® (3 Dorosopa ¢ kowenran | 8] Mepeumerosare.
E [ CimmnTep ||__| Co303TE NAMKY...
"3 ceTeBbIX pecypcoB. || & L Manwm noncra
[ WssneqenHse £l OBHoBuT
Brnocnepgcteun  (npy  Hanmuuum 9 ';41 K yreemiacro TNobasnTs & Msfparioe
s, AaneHHbIe
npaB) nwboON kartanor, Kpome ij)| Cosnate coofinenve
KOPHEBOro, MOXHO  yAansTb, (5 Cooficrea

# MowoaAwwve
"/ BHyTpeHKME
fifi Homerknatypa nen

Bce nankk

Ona TPYMNUMPOEKA NO STOMY CTO.

(3] 0 | Bepaun | Paswep | Cos

33KB 01,

[l

fay PER SONA
3 OBwwme nanwm

il

nepenmMmeHoBbiBaTb, NepemMeLlaTb Uim KonnpoBaTb COOTBETCTBYHOLUMMN KOMaHAAMWU.

B pesynbTaTe onucaHHbIX AENCTBUA B cucTeMe ccopMupyeTca AepeBO narok,

CTPYKTYpa KOToporo 6yaeT 3aBuceTb OT creunanusaunm n 3agad KomnaHum.

&

(3}

Lns ydobcmea pabombi ¢ nankol ee coOepXXumMoe MOXHO 8bleecmu
8 omoOeribHOe OKHO o KoMaHOe OMKpPbIMb 8 HO8OM OKHe.

OPTAHN3ALNA JOKYMEHTOOBOPOTA
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— I @ B ProjectMate peanusoBaHa rubkas

®aiin  Mpaska Bua  Cnpaexa

cucrtema npas, pernameHTupytolasa
R = S NE: )
Frm— S npoueaypbl Co3aaHns 1 yaaneHus nanok, a
3, dunoTmen DuHoTaER

TaKke nyGnukauuu, yTeHus "

® I Ounoraen - [pynna

CEpBMCHEI 0Taen

pefakTUpoBaHUA LOKymMeHToB. Bnarogaps

SEene e Cemie eli MOXHO 4eTko 0603HaunNTb YpPOBEHb
Il k=) &+ ¥
Tyna K TOMy WIM WMHOMY KaTtanory Ans
| ObBuwme “netsl Aoctyna oMy OMy Katanory A
KaXEOTO COTPYAHVKA WM WX TPYNNbI/pONA,
COOERMTE naik 0na T SIIcH; Ponun cooTHocATcA ¢ nonb3oBaTtensamu eLe
I TeNb
83 Anewcees, NETp Cepreesiy Ha aTane HaCTp0|7|KI/I NPUNOXEHNS,
Qc Erop BukToposud .
&2 Luireribepr, Akos onpegensisi obWmMin Habop CUCTEMHBIX NpasB.
................................... Foynis! SBASIOTCA MMl AOTONHUTENEHEIM
................................... UHCTPYNEHTOM AAMUHACTPUPOBAHNS
paboTbl C XpaHWMWLEM [OOKYMEHTOB; OHU
| Qofasute || Yaoamute .
dopmupyrotTca B noOOA  MOMEHT Mo

KOMaHae U3 rmaBHOrMo MeHH CepBMC > I'pynnbl. B OTKPbIBLLUEMCA NOCNe HaXaTwnda

KHOMKM OKHe BBOASTCSA PEKBU3UTbI HOBOW rpynnbl: Ha 3aknagke O6wme — ee

HasBaHWe (Hanpumep, «duHoTAEN», «Texnogaepkka» un T. n.), Ha 3aknagke YneHbl

— UMEHa BK/IOYaeMbIX B HEE NONb3oBaTenen.

CosdaHue 2pynn  paspeweHo moJsibKO  Mofb3ogamesnto  C
a0MUHUCMpPamopcKuMu  npasamu. [nsi  MO8bIWEHUsT  YPOBHS
6e3onacHocmu docmyna K narnkam, codepxxaujum
KOHgbudeHyuarnbHyro UHGbopmayuro, pekomeHdyemcsi
pacrnipedensameb npaea Ha ypoeHe omoesibHbIX COmpyOHUKO8, a He
epynn unu posned.

O6Lure cBomncTBa

CaoiicTBa nanku Bbi3blBalOTCS yepes ee HasBaHune Les14kom I'IpaBOI7I KHOMKW MbILUN.

Ha 3aknagke O6wue onpeaensieTcs o6a3aTenbHOCTL YTBEPXKAEHNUA balinos nepeq

nybnukauuen (1. e. NpegocTaBneHvemM B oOLWMiA JOCTYM), a Takke HeoOXoAMMOCTb

XpaHeHusl nx Bepcuin (cMm. Huxe pasgen Onepayuu Had galnamu).

OPTAHN3ALNA JOKYMEHTOOBOPOTA 10
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Bo n3bexaHue npexaeBpeMeHHOro NepenosiHEHNs XpaHUNMLWa XenaTenbHo Takke
ykasaTb MaKkCMManbHO [OMYyCTUMbIA pasmep kaxaoro daina (B Merabantax),

NOMELLAEMOro B TEKyLLyl nanky.

B CeoiicTea nanmiu

Ons aKTMBUPOBAHNSA OaHHon

Obwme r Mpasa ] JorkyMeHTEl r Dain r OnoseweHna ]

dyHKUMKN cnyXUT cnaxok B none

ConpoBoMAeHWE CAENKK N0 NOKYMKE HEABMMWMOCTIH

CoxpaHATb hannbl pa3mepom He

Coznan: Burorpagos, Mrope CTenaHosu4
6on ee, 3Ha4yeHune KOTOpOro Lata cosaaHua: 01.02.2008 17:13:38
W3meHmn: BuHorpanoe, Mrope CTenaHoBuy

paBHﬂeTCﬂ I'teJ-IOMy ‘-II/ICJ'Iy B AaTa usmeHenwa:  01.02.2008 17:13:38

npegenax ot 1 go 1000 merabaiir. T o b i Vi

lMosgHee cBeaeHns o pasmepe Coxparss sepoin aiinos
nanku (C y"leTOM BROXXEHHbIX CoXpaHATE alinel pasMepom He bonee IU s MEB

COXpaHATE haiine! C PACLUMPEHNEM:

noananok) MOXHO MOMyYUTb MO |3 ek v
o T —
HaXaTmio cooTBeTCTBYIOWEN || o
TXT
kHomku. Kpome Toro, Ha aToW Xe boc

RTF

PasMep nankM...

3aKnagke onpegendeTtcd, Kakue

TUNbl HaNoB MOryT OKasaTbCH B

TeKylemM KaTanore. Pacmmpeva [ = ][ —_— ][I‘Ipmmemm]

33[al0TCA BPYYHYIO U BHOCATCS B

CMMCOK HaxaTnem kHomnku [lobaBuTb. 3aTem yepes Bolinagarollee MeHio CoxXpaHATb
c¢hannbl ¢ paclWIMpPEeHUEM YCTaHABNMBAKTCH OrpaHWYEeHWs Ha Tunm nybnukyembix
JOKyMeHTOB nyTem Bblbopa opHoro u3 nyHktoB Bce, U3 cnucka unu Kpome
paclwmpeHMi M3 cnucka. OTa OnMuus npepHasHavyeHa Ansd 3awmTbl nanok oT
nHdopMaLMn, He uMetoLen OTHOWEHMA K pelleHuto 6GusHec-3agavy KomnaHuu

(my3bika, BuAeo, rpacduka u np.).

OnoeelleHns

Ha paHHoW 3aknagke HacTpamBaeTcs nofada OnoBELLEeHU O pasnuyHbIX CoObITUSX,
NPOUCXOASALMX C nankoW U ee copepxumbiM. Bce p[ocTynHble BapuaHThl
obbeauHeHbl B rpynnbl Manku, ®Paunbl 1 KapTouykM AOKYMEHTOB (nocnegHss
aKTVBHa TONbKO B OTHOLUEHUW NanoOK KOMMaHWM — CM. HWxe rnaBy «BepgeHue

Jenonpon3BoOACTBa»).

\z@ Hacmpolika  onoeeweHuli  uHOusudyanbHa  Ons  Kax0020
\'/> nonb3ogameris.

OPTAHN3ALNA JOKYMEHTOOBOPOTA 11
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YBenomnexus o) BbIOpaHHbIX

B CrojicTBa nankM

cobbITnAX 6y.qu noaABNATLCA B BUAE Obuyme r Mpasa ] JoKyMeHTEI r d’aﬁ.p/ OnoseLyeHa
BCNNblBalOLWMX Ha «Paboyem cTone» fted]
|:| MNeperMeHoOBaHWE NankM
NHPOPMALIMOHHBIX OKOH, a TaKxe [ vaanerme nankm
C
ny6nuposaThcs B cnmcke i

. KapTouKK A0KYMEHTOE
CoobuleHns Ha cBopaymBaroLleics S
GokoBOIl naHenu gencTeuin (B bl

BozepaT Ha nopafoTky

npasoin yacTtu pabouero
npocTpaHcTBa cucTemsl
ProjectMate).

Onaxok [MpUMEHUTb HACTPOMKY
onoBeleHUA ANA Bcex nognanok
nossonset pacnpocTpaHuTb
CcOo3haHHble npaBuna BHU3 MO

aepesy.

MNMpaBa

Ha 3aknagke [paBa BbiOuparoTCcs
nmMeHa nonb3oBaTenen nmnu
HasBaHus ux rpynn/ponei (kHomnka
Ho6aBuTtb), nonyyarowmx [ocTyn K
cogepxumomy  manku. Hwxe B
OOHOVMEHHOM MoNie onpeaensieTcs
koMOVHaums npaB Ha dhannsbl 4ns
Kaxgoro nonb3oBartens unm
rpynnbl/ponu. B nocnegHem cnydvae
NpaBuno PacnpoCcTpaHWTCs Ha BCex
COTPYAHMWKOB, UMEKLLMX B CUCTEME
OAVHaKOBYK POMb UMW BKIHYEHHbIX
B ofHy pabouyto rpynny. OnucaHue
BO3MOXHbIX BapuWaHTOB JOCTyna K

nanke npegctaeneHo B Tabnuye 1.

Dakinsl
CozaaHue
] nyBnukatma
[1 uzznevuerme
Bosspat
YaaneHue

MprMEHTE HECTDOﬁKY OMOBELLEHWIA ANA BCEX NOANANoK

OK

] [ OTMeHa ] [ MpuMeHUTE

B CroficTBa nankm

Obupe”  Mpasa r JokymeHTsl r daiin r OroBeweHita ]

| Ponk/nonesoBaTens
| Bunorpanos, Mrope CTenaHosmy

PykoBoacTEO

Mpaea Ha baitns

¥YpoBeHs: | ABTOp

Co303BaTh dains
YutaTtb dains

|:| CosnaBaTh Nognanku
PepakTupoBaHie

O Her
@ Ceou
O Bce

[[] NpumernTs HacTpoliky Npas ANA BCeX NOANENoK

MNpaea
Bnaaenew
ABTOp
WznaTens

[ OobasKTs ][_ YaamTe

|:| Bnaaenew, nanki
[ nyfinukawms daiinos
BuaeTb nanky
YaaneHue
O Het
@ Ceou
O Bce

OK

] [ OTMeHa ] [ MpuMeHTE

E—j Beidasamb rnpasa Ha nanky MOXem mofbKO MOfb308amerb,
=1 umerowuii Ha Hee npaso Bnadeney,.

OPTAHN3ALNA JOKYMEHTOOBOPOTA
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Tabnuuya 1. lNpasa Ha narky

YpoBeHb goctyna

lMpaBa u nx onucaHue

N3paTenb
Pepaktop
ABTOp
Yuratenb
Het pocTyna

Kl | Bnapeneu

Bnapeneu nanku

PacnpepenseT npaBa Ha nanky (1 BCce nognanku)
AN COTPYAHUKOB, rpynn u ponei. Kpome Toro,
MMeeT NOMHbIA AOCTYN K KaTanory ¢ BO3SMOXHOCTbIO
€ro nNeperMeHoBaHNA 1 yaaneHus, a Takke
npoBeAeHNs Mtobbix onepaumnii Hag XpaHALWKUMUCS B
HeM AOKYMEHTaMMu.

My6nukaums M| ™
PaspeluaeT pasmelyeHmne B 6a3e JOKYMEHTOB,
HaxoAsILLMXCS B YEPHOBOM COCTOSIHWUM ("omos Kk
nybnukayuu). laHHOe NpaBo akTyanbHO Ans nanku,
B CBOWCTBaX KOTOPOWN YCTaHOBIMEH chraxok
My6nukauusa AOKYMeHTOB TpebyeT yTBepXKAeHUA.

Co3paBaTtb nognanku M| ™
Mo>xeT co3gaBaTb BHYTPU Nanku BNOXEHHbIE
KaTanoru.

PepaktupoBaHue 1 YaaneHue Bce |Bce |Bce [Csou|Het
MoxeT nsBnekatb, peaakTMpoBaTth U y4ansTb
JOKYMEHTbI U3 Manku (BCe Wim TONbKO CBOM).

Co3paBaTb AOKYMEHTbI M M 4|4
MomellaeT B nanky HOBbIE AOKYMEHTI.

YutaTb 4OKYMEHTDI MIMd M4 4|4
MoxeT untaTb HaxoAsLMECs B NanKe JOKYMEHTbI.

Buaetb nanky MIMd M4 4|4
BuanT nanky n ee cogepxumoe. MNpu cHATOM
donaxke nanka HeJoCTyMNHa AN TEKYLLEro
nonb3oBaTens Unu rpynnbl/ponu.

[pumeyaHus:

1. [onyckaeTcs KOMOMHMPOBaHWE NpaB, BKIoYas KOPPEKTUPOBKY B NOMSAX
PepakTupoBaHue 1 YaaneHue. B aTom criyyae nonb3oBarento, rpynne
UnK ponv NpuceBanBaeTcs YpoBeHb focTyna BbiGopoyHo.

2. T[paBa poanTenbCKOro kaTanora pacnpocTpaHstoTCs Ha co3aaBaemMble B
HeMm rnognarku, ecnu yctaHoBneH gnaxok MpUMeHUTb HacTPONKY npaB
ANA Bcex noAnanok.

OPTAHN3ALNA JOKYMEHTOOBOPOTA 13
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Hwke npueBogutcs obwnii MOpsSiAOK pacnpefenieHus nNpaeB Ha nanku B Mogyne

OokymeHToo6opoTa ProjectMate:

[N oKyMeHTbI
Ota 3aknagka
onpegeneHns

paspeLLeHHoro

TekyLwen nanke. B ceoiicTBax obLmx
nanok AOCTYMEH TOMbKO OAWH MyHKT

dain, No yMOnYaHWio OTMEYEHHbIN

donaxkom.

OTHOCALLMXCA K nankam KoMmnaHuu, Ha

JaHHOoN
oTobpaxaTbes

LOKYMEHTOB,

I'IpaBa BbIJAlOTCA Ha Narky, a He Ha XpaHALWNeCs B HEl JOKYMEHThI.

anI N3MEHEHNN NpaB POAUTENBCKON Manku BCe BIIOXEHHbIE B Hee

COXPaHAT NpexHUin HaGop npae.

MNpaso Bnapeney Ha katanor OOwWMe nankM peKOMEHAyeTcs
CBA3aTb C KOHKPETHbIM Mnomnb3oBaTeneMm 4epes MNyHKT CrtaTb
BnagenbuemMm (gocTyneH Tonbko ApamuHuctpatopy!). Bnageney
HagensieTcs NonHOMOYMSIMW NO pacnpeneneHunio Npae Ha nanky ans
ocTarnbHbIX COTPyAHWKOB. Hanpumep, oH

MOXeT Ha3Ha4yuTb

MUWHUManbHbLIN Habop npae ans ponu Bce nonb3oBatenu.

Mo wmepe Heobxogumocty B O6OWMe nanku p[obGaBnsalTCS
BI1IOXE€HHbI€ KaTanoru, Hacnegys npasa KOPHEBOro. Mo oTHoLeHUO
K HEeKOTOpbIM W3 HUX BCe WNWU oOTAelNbHble COTPYAHWUKM MOryT
HagenAaTbCA paclnpeHHbIMU MnoJiHOMoOYnAMMUn — Hanpumep, Ha
cosfaHue nognanok U AOKYMEHTOB, a Takke MX pefaKkTUpoBaHue U
yaaneHune. B 10O Xe BpemMa ponyckaetca u o6paTHa;| cuTyaums,
KOrga B [epeBe CO3[aeTCsl CEeKpeTHas nanka, npaBa Ha KOTOPYH
nveet orpaqueHHbM KOHTUHIEeHT COTPYAHWKOB; a BCE OCTallbHble

NPOCTO HE BUAAT €€, NOCKONbKY NMULLEHbI TaKoro npasa.

npegHasHavyeHa AOnda

™ CeoiicTBa nankm §|

Obuse r I'Ipas;/v JokyMEHTBI r Dalin r OnoBeweH A ]

Thna CcoaepXnmoro,

Co303BaTb AOKYMEHTEI!
v
[ {waiin)

[] Acrosopk c nocraswmkany
Jorosopel © KIMEHTaMA

[ Mcxoaawme gorymeHTsl

[ Axe

[ roadmem oTnyakos

[] AosepetHocty

[] AoeepenrHocTi no TML

[] KomMaHAMpoBoUHEIE AOKYMEHTEI
[] HomexknaTypa aen

K nybnukauum B

B KaTanorax,

3aknaake moryT [[] Mpukasi no ocHoBHoiA AeaTensHOCTH
[] Pacnopswetie no ocHoBHoi AeATEALHOCTH
npo4ne TInbl [] CrymebHeie 38MMcki N0 0CHOBHDIA ASATENEHOCTH

[ crpaskm
[[] TaBen yueTa pafoqero spemerm
[ WraTHoe pacrmcaHie

3aUKCMPOBaHHblE B

HomeHknaTtype gen (cMm. Hwke rnaey

«BeneHve genonponssoacTea»).

OPTAHN3ALNA JOKYMEHTOOBOPOTA
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Mpu HeoBXOAUMOCTM NepedeHb paspeLLEHHOro k nybnukaumum Coaep>XXMMoro MoXxHoO
BapbupoBaTh NMYTEM YCTAHOBKWM COOTBETCTBYHOLUMX (PNAXKKOB, a TakXKe NMoCpeacTBOM
Bbinagawwero meHio CospaBaTb AOKyMeHTbl: Bce, W3 cnucka, Kpome

YKa3aHHbIX B CMIUCKe.

Qaunn
Ha aToil 3aknaake CBONCTB OOLLEN [ X
nankm MOXHO COCTaBMTb LWabMoH, No Obuwe | Npasa | Hoxymermey”  Gain | Onosewerws |
koTopoMy GyayT aBTOMaTUYECKM Pafiouas nanka: Ci\Users\Default\Documents\OTueTs: ndl . |

3a/aBaThCA MMeHa HaxoAsLMXCH B \iafinor vmess dhafina: | {FleName} - (ate} - {Author} - {State}

HeWn dannos npu nx [ Mpymesurre wabnen ans scex noananox
OTKpbIBaHNW/COXpaHEHUN B
npunoxenuax Microsoft Word, Excel
n gp. OaHHas dyHkuus obneryaet
npouecc NoAroToBKU  AOKYMeHTa
nepes OTNPaBKOW KNWEHTY 3a c4yeT
NoACTaHOBKM K uUMeHu danna
Heobxoaumbix atpubyTtoB. Momumo

obasaTenbHbIX TArOB HaMMEHOBaHWSA

danna — {FileName} nnu {FileAs} —

[ OK ] [ OTMeHa ] [ MpUMEHHTE ]

B none LWa6bnoH wumeHu anna

BO3MOXEH BBOJ HEKOTOPbIX APYrnX AOMONHWTENbHbLIX napameTpoB. Ha Tekywui

MOMEHT UX nepeYvYeHb orpaHnyeH cnegqyrwmnMmn sapunaHtamu:

e {Folder} — HasBaHue nanku ProjectMate, B KOTOpol XxpaHuTCA

TekyLwun dpann;

e {Date} — pata cosgaHus/pasmelleHns [OKYMeHTa (unu  ero

kapToukun) B ProjectMate;
e {Number} — Homep kapTouku aokymeHTa ProjectMate;
e {Version} — Bepcus daiina;
e {Version_Date} — pata Bepcum caina;
e {Author} — ®NO aBTOpa;
e {Author_Code} — nimymansl aBTopa;

e [State} — BapuaHTbl COCTOSIHUSI KapToukum pokymeHTa: Draft
(4epHoBuk), RedLine (otnpaBneHa Ha yTBepxaeHue), Final
(yTBEPXKAEHA).

OPTAHN3ALNA JOKYMEHTOOBOPOTA 15
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Hanpumep, pe3ynbTaToM BbIFpy3kU TEKCTOBOrO AOKYMEHTA, XPaHSLLErocs B nanke c
wabnoHom Buga {FileName} - {Date} - {Author} - {State}, okaxeTca dain dopmata
Microsoft Word, ums koTtoporo OyAeT COCTOSTb W3 HaMMEHOBAHUS CaMoro
JOKYMEeHTa, daTbl ero pasmelleHuss B xpaHunuwe ProjectMate, ®UO aBTopa u

TEKYyLLEero COCToAHUA:

fEE;j = LI CBaKc-Hc-,-J,aTeanble aKTel - 01,02.2008 - BuHorpagoe, Mrope Crenanoeud - Draft )c-nbkc-
- [nasHasa Bcraska PazmeTka cTpaHMLsl Ceuingmn Pacceinkm PeyeHsMposaHne Bug,
z - Times Mew Roman ~ 20 A" AT i’aj'| [3= = = ~ i : | AaBbCel
BerasnTe f || & Y - abe x, x° Aa-|%7 - é'- | BrigeneHue
Eydep o6meHa M WpudT (]
Lorem ipsum
- *
Lorem ipsum
Eum
Lorem ipsum dolor sit amet, consetetur sadipscing elitr, sed dj

B none Pa6ouas nanka saknagku ®Pailn ykasbiBaeTcs kaTanor Ha nokanbHOM Wiu
CeTeBOM fAucke, kyaa OyayT nonajartb BepcuM haisioB, OTKPbITbE ANs MpocMoTpa
UNKU U3BMeEYeHHble O4Ns pefakTuposaHus. Ecnu gaHHoe nomne ocTaBuTb MyCTbIM,
cuctema OyaeT coxpaHATb chaiinbl B aBTOMaTUYECKM CO34aBaeMblX BPEMEHHbIX

kaTanorax BHyTpu gupekropun Windows:

C:\Documents and Settings\[ysemnas 3anuce rnons3oeamensj\Application Data\Avicom
Business Technologies\Avicom ProjectMate 6.0\Avicom ProjectMate Folders.

\/@ B ProjectMate umeemcs chbyHKUUSI O4UCMKU J10KafbHbIX XECMKUX

K:\ SN OucKkoe 0Om epeMeHHbIx ¢balinos, Hakanjuearowuxcsi  npu

' omkpbimuu OokKymeHmos xpaHunuwa. [Ipu kaxdom exode 8
MpurioxeHUe C KoMrbomepa nonb3oeamens ydansiomcs ece
ceeHepuposaHHble  cucmeMoli  nycmsble  nanku U Konuu
Heu3erne4yeHHbIX ¢palnos. [aHHas yHKUUS He 3ampazusaem
kamarsoau, onpedenieHHble 6 Kadecmee paboyux e ceolicmeax
coomeemcmsyroujux nanok ProjectMate.

OPTAHN3ALNA JOKYMEHTOOBOPOTA 16
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Onepayuu Had ¢paltinamu

CtaHgapTHble geictBus Hag dannamym — NPOCMOTP WM COXpaHeHue Konuu Ha

KECTKUI ONCK (ans : ‘
. NokymeHToOoGOpOT L | I HalMeHosaH1e v I . COAEPHNT ‘
JanbHeiwero o3HaKoMIeHUs) n . ' =~
B Nanky DoxymeHTaumns
- 0BbIYHO LOCTYMHbI ¥ Brogaume i _ . _
..' Mooaaume | LN\ rpyNnMpoBKK M0 3TOMY CTONDLY NEPETALLMTY
6OJ'IbLIJI/IHCTBy I'IOJ'I b3OBaTeJ'IeI7I BHYTpeHHHE D| [} | CosaaHo | Haikirmg
[ﬂ:f, Homerknatypa aen 01.02,2008 17:53:11
OHn BbINOMHAKOTCSA
Bce nanku
KOMaHzamm OTKpbITb n || = b PERSONA A
E O3 Obuweramior (L. COoXpaHUTL KakK
CoxpaHUTb KaK U3  MEHIO, B [3 Obuwe marepuansi i
= [ Basa sHaHui PekeuzuTl daiina
BO3HMKAIOLLEro MO HaxaTuto j ﬁ:ﬁ;:;f:" ..... MepenecTiTs...
o 3 otwetoinony ||} KonupoBaTb..
MpaBoW  KHOMKW MbIUM  Ha 5 Pywoconcroa || visences. Gatn
® 3 Wabnowsr =] |
BbIOpaHHOM pgokymeHTe. [lpwm & B Mpoeicral UALTD N BEIgENEHHaMY
=CEapmear |7
HanUyuM [OOCTaTOYHbIX MpaB EhEAcm I VieKmITs Biaeneroe
@ 3 BankHoTa .....| YaanuTe duneTp
Ha nanky nonb3oBaTeslb [ L | Bia no yMomuaHio
® 3 Koo ]
CMOXEeT cooTBeTCTBYyOWMMN E [ COTekc [ | | Boibpats nons
® 3 Cnwrep )| |ﬂ i
KOMaHgaMn TOro e MeHto [ TpecT B | =
B @ 3moapae [ | x FP—
# [J MpoekTtel -
cosepwyTL Apyrue onepaunn || b o | ] ‘cooreres

— pobaBntb B 6asy HOBbIN
haiin, NnepemMecTnTb ero Uy CKONMPOBaTb B APYryto Nanky, a Takxe yaanutbe unu

n3BneYyb (CM. Huxe).

Hosbie  cpalinbl  unu nanku  (8KkoYasi  BMIOKEHHbIE)  MOXHO
™ nepemauwjums 6 xpaHunuwe ProjectMate — kak ¢ «Paboyezo cmona»,
K:/> mak u u3 noboz2o dpy2020 Mecma XXecmkoeo Oucka. [rs aKoHoMmuu
mMecma MOXHO MoMecmumb MOJbKO CCbIIKY Ha ¢balin, ecrnu npu e20
rnepemackusaHuu yoepxueams knasuuwy Alt.

B cucteme Takxke nmeeTtcs oyHKUUS C KOAOBLIM Ha3BaHMEM
«[Manouka», koTOpas NosBonseT nepetawmTb nobon dann
(hanpumep, u3 «[MpoBogHuka» Windows) unm snekTpoHHoe
nMceMo (Hanpumep, wn3 noytoBoro knumeHTa Outlook)
Hanpsimyto B obwee xpaHunuwe ProjectMate. Ona

aKTuBmpyeTcd Nno KOMaHae W3 rnaBHOMO MeEHH Bug >

MokasaTb Nnanouky).
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M3BneuyeHue n Bo3Bpat
OTAenbHOro paccMOTPEHUS 3achyXMBalOT onepauun W3BMEYEHUs U BO3BpaTa,
KoTopble obecneynmBaloT BO3MOXHOCTb PEeAaKTUPOBaHUS U BEPCUOHHOMO KOHTPOSS
dannoB, Haxogswmxcs B xpaHunuwe ProjectMate. [ns BHeCeHWss U3MEHEHWA B
dann HeobxoAMMO cHavana BbINOMHMTL komaHay W3Bneub chaun, a 3atem (B
AnanoroBoM okHe) OTKpbITb. [1py 3TOM €ro Konusi COXPaHWTCA Ha KOMMbITEpPE
nonb3oBaTens BO BPeMeHHoW unu paboyei nanke, ykasaHHOW Ha 3aknagke O6wme
CBOWCTB TekyLlero katanora. Cam cpaiin nepenget B coctosiHne M3ssnevyeH n Oyanet

OOCTyneH ApyrumMm COTpyAHUKaM B PeXUMeE «TONbKO ANA YTEHUA».

BepuyTs dhaiin E| Mo okoH4aHun penakTnposaHumna
BepHyTE $&iln ¢ CoXpaHEHHE Mt MSMEHEHNAMI CbaVU'l nometjaerca OGpaTHO B
BepHyTE ©&iln C CONPEHEHHE MW M3MEHEHWAMM, HO OCTEBWTE MSEMBYEHHEM XpaHunuiie. Bbigenus npaBOVI

() OTMEHUTE NSMEHEHNA 1 MSEMEYEHIE .
= oa@ina B SEin0 Eol cHCTEME KHOMKOW MbIlULM ero Ha3BaHue

(%) CoXpaHUTE M3MEHEHINA 1M BEDHYTE 3N CPEAM COAEPKUMOro  aKTUBHOIO

(O CoXpaHuTL MSMEHEHIA, HO HE BOSBPAWATL AN
() CoxpaHMTL MSMEHEHNA, BHECEHHEE B $ain, BEepHYTE $aiin o Katanora, cnegyet LWenkHyTb no

MSMEHEHWAMM, HO OCTEBNTE MSEMEYSHHE M .
Kammermapuit nyHkty BepHyTb ¢pann, nocne
yero Bbl6paTb OAWH U3 LWecCcTn
BapuaHTOB Oencrteun. Mpwu

XenaHnnm KaxXayro BO3BpallaeMyro

[ ok ][ omew || BEPCOMIO  MOXHO  COMPOBOAWTE

KOMMeHTapuem (nogpobHee 06
n3prnevyeHnun u BO3BpaTe LOOKYMEHTa, a TaKXe noaaepXke BepCUOHHOCTU CM.

Tabnuuy 2 ¢ npuMeyYyaHusmu).

Takum obpasom, dpann, nomeweHHbln B 6a3y ProjectMate, moxeT HaxogunTbca B

cnegyrumnx CoOCToAHUAX:

e [omoe k nybnukayuu (YepHosuk) @ daiin gobaeneH B 6a3y, HO
BUAEH TOMbKO aBTOpy, M3jaTento W Bnagenbly nNanku; psaoBbIM

nonb3oBarenidMm OH HeAOCTYyNeH.

e Onyb6nukosaH 'EH dann  gocTtyneH BCeM MONb30oBaTensiMm,

MMerLwnMm COOTBETCTBYOLLME NpaBa Ha nanky.

W y
e /3enedeH (Opyaum mnonb3oeamesiem) '-_.]. dann MOXHO 4YuTaTb M
COXPaHSATb ero MOCNELHIO BEPCUI0 Ha NOKasbHbIA KOMMbOTEP, HO

Henb3da U3BneKaTb 4114 peaakTnpoBaHua.

®  [I3eneqeH (meKywum rnonb3oeamersiem) .
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Tabnuuya 2. Bosspam ¢patina: eapuaHmsl delicmsuli

Ne DencTBUe* OnucaHue

1 | BepHyTb chaiin [aHHbIA NYHKT akTUBEH, TOMbKO €CN aBTOP U3MEHEHUI paHee
C COXpaHeHHbIMU OTNpaBNsN Ha cepBep NPOMEXYTOUHYO Bepcuto chaina (aencresuem
N3MEeHeHnaMu Ne5 unu nepetacknsaHnemM MbiLLbHO).

dann nepexoauTt n3 coctosHna M3enedeH B OnybrukosaH. Ero
nocneaHAsa NPOMEXyTOUYHasa BepCUsi, HaXOAALAACS B AaHHbIN
MOMEHT Ha cepBepe, CTAaHOBUTCA AOCTYMHOWN BCEM NOnb30oBaTensam
ONS YTEeHUS 1 n3BneveHus/peaakTupoBaHus (Npy Hanmuum
COOTBETCTBYHLLMX NpaB Ha narnky).

2 | BepHyTb chaiin [aHHbIA NYHKT aKTUBEH, TONbKO €Cn aBTOp U3MEHEHMUI paHee
C COXpaHeHHbIMU OTNpPaBNsAN Ha cepBep NPOMEXYTOUYHYO Bepcuto chaina (4encresuem
N3MEHeHnsMuU, Ne5 unu nepetacknsaHnemM MbiLLbIO).

HO OCTaBUTb .

M3BIEYEHHBIM daiin Haxo[uMTCs B COCTOAHUN M3eredeH. Ero nocneaHss
NPOMEXYTOYHAs BEPCUSA, HaXOAALLAACHA B AaHHbIA MOMEHT Ha
cepepe, nybnukyeTcs, HoO cam daiin ocTaeTca JOCTYMHbIM BCEM
NONb30BaTENSAM TOMbKO AN YTEHUs (NPW Hanuuum
COOTBETCTBYHLLMX NPaB Ha narnky).

3 | OTMEHUTb N3MEHEHNS daiin Bo3BpaLLaeTCcs K BepCUU, akTyarnbHON Ha MOMEHT nocrnepHen
1 n3BrevyeHve nyénukauun, n CTaHOBUTCS AOCTYMNHbLIM BCEM MONb30BaTeENAM Ans

UYTEHUSA 1 U3BNeYeHUs/pesakTupoBaHus. Bce ero npomexyTouHble
Bepcum yaansoTcsa ¢ cepeepa.

4 | CoxpaHuUTb M3MEHEHMSI Axanor gericteust Ne1. OgHako AaHHbIA NYHKT aKTUBEH Bcerga —

1 BEPHYTb dhaiin Jaxe ecrnim Ha cepBepe OTCYTCTBYIOT MPOMEXYTOUHbIE BEPCUN
darina. [na ocyllecTBneHUs onepauumn cnegyer B OkHe
«[1poBoAHMKa», nosBnsoLLeroca no HaxaTtuio kHonku OK, ykasaTb
MecTononoxeHne dainna, cogepxaliero duHanbHy0 BEPCU0
OTPeAaKTVPOBAHHOrO AOKYMEHTA.

5 | CoxpaHuTb n3meHeHusi, | [eicTBme npefHasHa4YeHo AN OTNPaBKM Ha cepBep
HO He Bo3BpaLlaTb NPOMEXYTOYHbIX Bepcuit baiina. OHO aHanorMyHO NepeTackMBaHMIO
dann dalina B XpaHWUnuLLe npy NOMOLLM MbILLIN.

dain octaeTcsa B COCTosHUN M3e1eyeH. Bcem nonb3oBartensam
[JOCTyMNHa NyLb ero nocneaHsasa onybrnvkoBaHHas Bepcus (TONbKO
ONS YTeHUS).

[na ocywecTeneHns onepaunn cnegyeT B okHe «[1poBogHuKa»,
NOSIBNSAIOLLErocsi No HaxaTtuio kHomnku OK, ykasaTb MeCTononoxeHue
daiina, cogepxallero NPOMeXyTOYHY (YePHOBYIO) BEPCUIO
pefakTUpyemoro AoKyMeHTa.

6 | CoxpaHuTb nameHeHusi, | AHanor gercTteus Ne2. OaHaKo faHHbI NYHKT akTUBEH Bceraa —
BHECEHHble B dhaiirn, Jaxe ecrniv Ha cepBepe OTCYTCTBYIOT MPOMEXYTOUHbIE BEPCUN
BEpHYTb chainn danna. lna ocywlectsneHmsa onepauuu cnegyet B OKHe
C U3MEHEHUSAMMN, «[1poBoAHMKa», nosBnsoLLEeroca no HaxaTtuo kHonku OK, ykasaTb
HO OCTaBUTb MeCTONonoXeHne dainna, cogepxaLlero HoByro BEPCUIO
n3BneYeHHbIM pefakTUpyemoro AoKyMeHTa.

OPTAHN3ALNA JOKYMEHTOOBOPOTA
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[Mpumeyarus:
1.

MepeuncneHHble B AaHHON Tabnuue AeNCTBUSI OTpaXaroT paboTy MexaH13ma,
OTBeYatoLLero 3a NoAaepXKy BEPCUOHHOCTY, T. €. XpaHEeHUs1 USMEHEHUI B channax,
HaxoZsALmxcs Ha cepeepe (B xpaHunuwe ProjectMate). [ins nyywero noHMmMaHus
hOpPMYMPOBOK, OMUCHIBAIOLLMX CYTb KXAO0ro AENCTBUSA, CriefyeT 03HaKOMUTBLCSA CO
crneyrowmMm TepMUHaMK:

U3Bneub dann — 3HauuT, 3anpeTnTtb NyOnmkauuio HOBbIX BEPCUIA HA CepBEPE BCEM,
Kpome nornb3oBaTens, u3snekwero dain. ®ann JocTyneH ToNbKo ANA YTEeHWS.

BepHyTb cdhann — 3HaunT, onybnunkoBaTth Ha CEpBEPE HOBYHO Bepcuto chalina u caenatb
€e [OCTYMHOW BCEM MONb30BaTENSAM HE TOMbLKO AN YTEHUS!, HO U Ans
U3BNeYeHUs/pefakTMpoBaHns (Mpu HanMyMm COOTBETCTBYIOLLMX NPaB Ha nanky).

CoxpaHUTb U3MEHEHUS — 3Ha4YNT, OTNPaBUTb Ha CEPBEP HOBYHO Bepcuto daina, Ho He
nybnukoBaTh ee. Takas BepCus Ha3blBAETCA MPOMEXYTOUHON (YepHoBoi). OHa gocTynHa
TOJbKO aBTOPY M3MEHEHMUI (MONb30BaTEM0, M3BMEKLLEMY alin), a BCe OCTanbHble
BMAOST NULLb NPEAbIAYLLYIO ONYyGNNKOBaHHYIO Ha CEPBEPE BEPCUIO.

BaxkHO yunTbIBaTh, YTO hOPMYNUPOBKN, ONPEAENSOLLMNE KaXaoe AeACTBUE, MOTYT
COAepKaTb pasnuyHble kKomOrHaumn TepMmnHoB. Hanpumep, gencteme BepHyTb thain,
HO OCTaBMUTb U3BJIEYEHHbIM, O3HaYa€eT, YTO Ha CEpBEPE MNOSIBUTCA HOBas BEPCUst
(haiina, 4OCTYNHas BCEM MoMb30BaTENSM, HO MPU 3TOM caMm hain no-npexHemy byaet
3anpeLleHo pefakTUpoBaTh.

Ecnu B cBoOCTBax kaTasora ycTaHoBneH dnaxok Mybnukauusa dannos TpedyeT
yTBepxaeHus1, To npu nobom BapuaHTe Bo3BpaTa dalina ero nocrneaHssi Bepcus oyaet
CHayana JocTynHa NuLUb Nonb3oBaTeNsM ¢ ypoBHeM npas ABTop, U3patensb n Bnageneu.
Bce octarnbHble yBUMASAT ee Tonbko nocne nepexoga daina B coctosHne OnybriukosaH.

Ons Gonee yAoBHOro OTCREXWUBAHWUA CMMCKa peAakTMpyeMblx haifioB, a Takke

ocyulecTBrieHna nx so3sparta, B CUCTEME npefyCMoTpeHa obnacTtb U3BnevyeHHble

¢dainbl, pacnonoxeHHas CnpaBa [ nssneuennsie daime =)
= 3\
Ha «[laHenu peiicTBui». B Heit | By [Zkowesrspm] |2 Aene e ceronrs |
KOMMEHT 3PIM {j MapaMeTpel hUnsTpa

noKa3blBaAKOTCA n3prneyvyeHHble W3MEHEHD! KOHTAKTHBIE AaHHBIE KNMeH .}l Fipwcysereste
TEKYLLUMM nonb3oBaTenem Cbaﬁn bl C || Mszneuentiie dJEII;U'IbI w | 3ameTin

o o . [] 3% PER SONA | %) Ofuasnerns
opurnHanbHoOu CTPYKTYypou 5 & __I o R ] >

= ¥ [3 Obwue maTepuant i ocueus

Katanoros 06 Ljero XpaHunuiia. E [_1 Basa sHaHwii MsBneqeHHbIE dains

3 OokymMeHTauma
[ WMHCTpyRLM

Mpn HeoBXoAUMMOCTM NOMECTUTL

o .__j PykosoacTea no ProjectMate
dannbl 0obpaTHO B  XpaHwunuwie = [FE3 Nposkra
= ¥ [3 Accont
AOCTaTO4YHO NOCTaBUTb Cpﬂa)KKVI 13 saumras cyne
.__i KuHexc
HanpoTune COOTBETCTBYHOLLNX = M3 Od:uopmnewe npas coEchEHHoch
, Eal]c
Ha3BaHUN n Ha>aTb KHOMKY = I3 crnvnTep
= [¥| [ CosnaHme cTpyKTYDPEI AOUEPHIX KOMIEHMWI
BepHyTb. npl/l 3TOM cuctemMa ﬂﬂ Hanorosan uHbopMaLa
= [#][_J ConpoBomasHue COSMKK Mo NOKYMKE HEABKUMOCTH
No3BONIAET OCTaBlIATb NpuUumMedaHua [V gorosop Ne1432357-1

(kHonka KomMeHTapum) — Kak MHAMBMAYalbHblE ANS KaXAoro BO3Bpaliaemoro

chainna, Tak u eguHbIA 419 BCEX.
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\/@ JTrobol ghalin unu GokymMeHm u3 obuweao xpaHunuua mMoxem b6bimb

%//\ npusesidaH K NpoyYyuMm 3nemMeHmam CucmeMbl (3anucsM O 8PeMeHU,

) npoekmam, cdyemam, akmam u m. 0.). [loOpobHee cm. pasden
«KomMmeHmapuu u enoxeHusi» 4acmu OokymeHmauuu «Obujee
onucaHue cucmems».

MpocmoTp pekBu3uTOB hanna
Mo komange [OeuncTtBua > PekBU3UTbLI hana n3 rnaBHOrO MEHK MNporpamMmbl
OTKpbIBaeTcs ¢opma, B KOTOPOW OTPaKeHbl PasfMyHble CBEAEHUS O TeKyLUeMm
danne. OHM pasbutbl Ha OTAEMbHbIE TPYNMbl, COCPEAOTOYEHHblE Ha

COOTBETCTBYHOLLNX 3aKnagkax.

\/@ ®opma pekesu3umos omkpblgaemcsi makxe o ccbliike Ha ¢palrn,

= komopas omobpaxxaemcsi cucmemMol 8 mex Unu UHbIX CllyYyasx —
Harpumep, pu  MOCMYyMN/eHUU  orfoseweHus 0o  co3daHuu,
nybnukayuu, uzsne4yeHuu, eosgpame usnu ydaneHuu ¢hadna.

3aknagka O6wme cogepxuT MHdOpMaLuio O HauMeHoBaHUK daina, nog KoTopbIM
OH XpaHuTcs B cucteme ProjectMate (n KOTOpoOe MOXHO U3MEHUTb BPYYHYHO), O €ro
HacToSALIEM UMEHWU C pacLUMPEHUEM W TOYHOM MECTOHaxoXxAeHun (NyTb K obLyen
nanke). Kpome TOro, mo HaxaTtuo kHOMkM DPaWn [onyckaeTcs BbINOMHEHUE

HEKOTOpPbIX onepauvm, TakKnUX KaK OTKPbITWE, COXpaHeHne Ha JoKarbHOM Aucke,

n3sne4vyeHne n Bo3Bpar.

B Mcroebie saneneHua - Waiin
®aiin Opaska Bua DOepefitn  OeficteuAa  Cnpaexa

LRSEIRRIE AN N

Ofiupe MopyyeHA Bepoad  TMpoTokon yTeHwid  CooBileHua

Il Coxpamumbmzakpems | o O

al

WMzBneyeH. HoByio BEpaMo AoKyMeHTa TpeByeTca BEpHYTE B NanKy.

HaumMeHoEaHHe: !Mmosme 3ERBNEHUA |
|

[l!_T"IJ bain - l |MickoBrie sasBnenus. doc |
—
MNanka: Obwme nankiObume maTeppansBaza sHadmiAokyMeHT SLmMa
| 1 1
KoHTaKTBL.. l | | [ KaTeropuu... ] |
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3aknagka MopyuyeHus npepHasHavyeHa AN XpaHEeHUs! CNncka Bbl4aHHbIX NMOpYyYeHMii

no TeKyLlemy cbaﬁny, a Takke co3gaHWs HOBOro C yKasaHWem UWCMonHuTenen,

KOHTpOMepa, CPOKOB 3aBEPLUEHWS U APYruX napaMmeTpoB (nogpoGHee cMm. rnasy

«[poune dyHKLMN»).

B Jloroeop Ne1432987-11 - Qaiin
dain  (paska Bug  [Mepeiitn  Deiictens  Cnpasxa

g e

E19 x>

Ofwwe MopydeHka Beposd  MpoTowon uTeHwid  CooBiweHua

al

Manka: Obwme nankuNpoekTb\CnnuHTep \CoNpoBoMAEHWE CAENKW N0 NOKYTIKE HEABMHY
Bepous | Cozgan | CozaaHo | Pag. OTKpLITE
i CeolicTea
¥.BiHorpanos, Mrops CTenaHosmny
CoxpanmTs
Yaanutb

CpSBHUTE

Ha 3aknagke Bepcuu
npeacTaeneH nepeyeHb
peaaKkTUPOBaHHbIX Konui

danna c ykasaHuem WMEHU
nonb3oBaTens, aatbl n
BpeMeHu nybnukauum Kaxgon
BEPCUM M CCbIIKNW Ha MECTO
XpaHeHus danna. Mpwu
Hanuuuu npaB AonyckaeTcs
OTKpbITUE (4TeHne) nnu
yaaneHve niobon nmeroLeincs
B CMNCKe BEpcuMu, a TakkKe uX

CpaBHeHMe no HaXXaTuto

COOTBETCTBYHOLUNX KHOMOK (,D,J'Iﬂ CpaBHeHNA crnepnyert MbILLKOA BblAENUTbL [ABe

WHTEpecyeMble Bepcun, yaepxkumeas knasuwy Ctrl).

3aknagka npOTOKOﬂ YTEeHUI NO3BONSIET O3HAKOMUTBLCS CO CMNCKOM MONb3oBaTenei,

koraa-nubo OTKPbIBaBLUMX TeKywuin cailn, ¢ obo3HayeHMeM pgaTbl U BPEMeHM

npocmotpa.

Ha saknagke CooOuieHuUs, Kak U B kapTodke noboro Apyroro srnemMeHTa CUCTEMbI,

MOXHO npocneantb UCTOPUKD Nepennuckm no AaHHOMY cpaﬁny mnn cosgatb HoBOE

coobLeHne Ans M3bpaHHoI rpynnbl agpecaTos.

OPTAHN3ALNA JOKYMEHTOOBOPOTA
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BEAEHUE OENOMNPON3BOACTBA

Mopgcuctema aenonpovsBoacTsa  MpPeAcTaBnsieT CcoBon  SNeKTPOHHLIN  aHanor

XKYpHanoB peructpauum koppecnoHgeHumm. OHa No3BonseT cosfgaBaTb U XpaHUTb

KapTO4YKN AOKYMEHTOB (Kak 3NEKTPOHHbIX, Tak u OymaxHbix) B obwem gepese

KaTtanoroe, a TakKxkXe (B 3aBUCMMOCTU OT TwUNa ,qoxymeHTa) B CUCTEMHbIX nankax

Bxopsawwue, Ucxopsawme unm BHyTpeHHue.

Manku komnaHuu

Crount ewe pa3 3a0CTPpUTb BHMMaAHME Ha TOM, YTO KapPTOYKN OOKYMEHTOB XpaHATCA

He B OOWMX nankax, a B KOpHeBoM kaTanore [lanka KomMmnaHWM, KOTOpbIi

pacnonaraeTcsd Bbllle o0LWMxX nanok 1 BblAeNseTcs 3Ha4KOM 'ﬁ

DokymentooBopor ¢ | [Hamerosare

HomeHknartypa gen

— Bua nokymeHta |

[ | Ko

L@ Mankwn

4 Bxoaawme

# Wooaswme
"/ BHyTpehHie

(] ocmrompo

Tekywee npeacTaBnetne

R | !conepmmT o ‘ |

» | Haumerosarme

B J® BuiGop opraHMzaumi

O WononesytoTca
O Mo kaTeropuaM

(®) Bee

MapameTpel ]

XpaHuTb Kak: | COAEPHMT v |

KomnaHus: icnuepmm v |

Co3naTh Nanky KoMNaHWi.
Co3aaTh Nankn N0 HOMEHRASTHD S

Tun:

O Mo O Bee

(%) CoficTEeHHEE

Mowmck

~ | Komranus
| PER. SONA

| XpaHUTb Kak

/| PER. SONA

i Mypuan
1| Nopywenms
ﬂ 3anpocel
m___q‘] MpoexTol
— Co o)
(2] OTuerm
"‘=l B:I} 501 JoroBopa C NOCTABLLMKEMK
=] Licki @ Bng poxymenta: Moxopswme [2]
1 [okymerToobopot GI 118 Wcxoaawme aokyMesTbl
ﬂI 6801 Jorosopa c KIMeHTaM1
»

Ona pabotel ¢ KapTo4kamu
OOKYMEHTOB B cucteme
BBeJEHbl [Be cneuuanbHble

ponun — [enonponsBoanTenb u
[okymeHTOBe[, KoTopble

HeobXoAMMO COMOCTaBUTb C

KOHKPETHbIMU COTpyAHNKaMN.
Monb3oBaTenb c ponbto
[enonpounssogutenn nmeet

npaeso co3fgaBaTb WU OTNPaBNATb
Ha yTBEpXAEeHne KapTOo4Kun

JOKYMeHTOB, a [lokymeHToBes,

COOTBETCTBEHHO, yTBepXAaTb
nx.

Mo ymonuyaHuio  KOpHeBOW
katanor [Manka komnaHuu

oTcyTcTByeT. [InA ero cosgaHus
crepyeT nepenTn B CUCTEMHYLO
nanky

HomeHknatypa Agen

(noppobHee cM. Hmxe) m no ccbinke Co3aaTb Manky KOMMAHWW... 3anycTuTb

cooTBeTCTBYyOWMIA «MacTep».

BEJEHWE OENOMNMPOMN3BOACTBA
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KopHeBon katanor Nanka koMnaHuMM 3aBOANTCSA
TONMbKO ANs COBCTBEHHON KOMMaHuW, ONs Yero
cnegyeT BbiOpaTb ee HasBaHWe B OKHe
«MacTtepa» n Haxatb kHonky OK. B pesynbTtate
B obwem pgepese (cuctemHas nanka [Mankw)
NOSIBUTCA HOBbIA KOPHEBOW KaTanor co 3Ha4YkoM
&} W HasBaHMeM, MOEHTUYHBIM HaUMEHOBAHMIO

cobCcTBEHHOW kKOMMaHun. Ero cBoiicTBa, a Takke

DokymeHTooGopor

IR Nankia

+ BxogAwme
# Wowoawme
BHyTpeHHKE

i Homerknatypa aen

Bce nanku

L4

= &

= [ Obuwme nanku
# [ Ofwme maTepuans
+ |_J MNpoexkTe

CBOWCTBa BIOXEHHbIX NaMoOK MNOAYMHSIIOTCS O 370 apwus
npaeunam, OMUCaHHbIM Bbille B rnase || & ‘;?""'3'5'3‘"'”““

+ L) Markm nomcka
«OpraHusauus OOKyMeHTOODOpoTa». Mpwn {a] ¥YaaneHHsie

HeobxoAUMOCTN cuctema ProjectMate No3BOJIAET CO3haBaTb KOpPHEBble KaTanoru

AOna HeorpaHW4eHHoro Yyncna COBCTBEHHbIX KOMMNAHWIA.

I'IpM Hanun4ymm y nonb3oBaTend YypOBHA npaB Bnapgeneuy nanky KOMnaHun MOXXHO

y4annTb BMeCcTe CO BCEMU nogkatanoramu.

HomeHknamypa den

FOCT oJeno

OTHOCALNXCA K onpeneneHHoMy HanpaeleHU OeATENIbHOCTU KOMNaHuu (o6u4ee

CornacHo npeacTaBnsieT CcobOOM  COBOKYMHOCTb  [OKYMEHTOB,
PYKOBOACTBO, NMaHUpoOBaHWe, y4eT, CHabXeHune, kaapbl, KNMEHTbI, 4OFOBOPLI U T. 4.).
Kaxpoe geno otnuyaeTtcs coBCTBEHHBIM KOAOM, HAMMEHOBAHNEM, BUAOM XPaHUMbIX
JOKYMEHTOB (BXOAsALME, UCXOASLIME, BHYTPEHHME) U ApYruMu cBocTBamu. B cBoro
oyependb, HOMeEHknamypa Oefl — 3TO O(OPMIEHHBLIA B YCTAHOBMEHHOM MoOpsiAke
CUCTEMATU3NPOBAHHBIA NEPEYEHb HAaMMEHOBaHWI AeN, 3aBOAUMbIX B OpraHmsauuu,

C yKasaHneM CPOKOB MX XpaHEHUS.

B ProjectMate cncremHas nanka HomeHknatypa aen obnactu «[JokymeHToo60poT»
UrpaeT BaXHyl pofb NpM aBTOMaTM3auuu genonpoussoacTBa komnaHuu. OHa
nomoraet cdopmMupoBaTb HeOOXOAMMYK Knaccudukauuio OOKYMEHTOB, ObICTpO
OTbICKMBaTb MX B 6ase AaHHbIX ¥ ONEpPaTMBHO UCMONb30BaTh ANA YNpaBneHYeCcKux
uenein. brnarogapss HoMeHkNaType AOKYMEHTbI MO Mepe WCMOMHEHUs MonajalT B
3apaHee NpefyCMOTPEHHbIE AN HUX Manku, 4to obecneymBaeT KOpnopaTUBHOMY
Jenonpous3BOACTBY eAnHoobpasue, CTPOMHOCTb WM CnefoBaHue OOLEenpUHATHIM
npasunam.
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@alin  Mpaska Bun  Nepeiith  OeficTemns

~D Cnsna'n-'_‘Hz)gn ‘lx@ “ﬁ'tb = +$ B

JokymeHToobopor © ||HEMMEHUEEHME ~ \ |Eunepmﬂ - \ | *
Gl Mamcs HomeHknartypa gen A G ol k... T
¥ Bxooawme =
A Viowasue | O He saxro
[ Bmopesne O | ko « | HanmenosaHe |ﬂaTa OTKPLITHA |Te|(yu.mﬁ s @ WemonbsyeTes
oo e it
) Komnanns: PER SONA [24] © "
Tekyllee npeAcTaBnesue O apais
) MenonssyioTea Bun Aoxymenta: Buyrtpennne [21] —|‘
) Mo kareropusm M 101 Y{DEOUTENBHEIE MOKYMEHTEI 01012008 |
® Bee {1 102 HoMeHknaTypa aen 01.01.2008 DHABTD N0 BHIAENERHOMY
EE 103 MpUKE3bl N0 OCHOBHOIT AEATENEHOCTH 01.01.2008 | WCkNIiouMTb BbIAENEHHOE
- E[ 104 LLITaTHOE pacncaH1e 01.01.2008 Ya2nHTE GHALTD
£0308Th NBNKY KOMNBHMH... : |
0z42Th RECAY KOVDIRY, II 105 MonoXKeHUA 0 CTPYKTYPHSIX NOAPasAENEHHAX 01.01.2008 |
L0508Th (80K (10 HOMEHKNBTYDEw. T 108 WHCTPYKLMM, HODMATHBE! 01.01.2008 | R bt
I 107 LOMmRHOCTHBIE MHCTRYKLAN 01.01.2008 | F1| Bubpame nona
11 108 oseperHocTin 01.01.2008 2l Obromnms
[E 109 ByxranTepcaie AoKyMEHTEI 01.01.2008 |
EE 110 CnyselHsIe 33MMCH N0 OCHOBHOIA QEATENEHOCTH 01.01.2008 1.4
M g 0 111 Aol 01.01.2008 1%
S _ E[ 112 Mpadiki OTNYCKOB 01.01.2008 1 5%
151 Topyuenna i 113 KOMaHAMPOBOYHBIE AOKYMEHTEI 01.01.2008 1B
- - M 114 AoseperHocTi no TML, 01.01.2008 1%
ﬂ_ 3anpocl T 201 PaCMopAeHie No 0CHOBHON AEATENLHOCTH 01.01.2008 1. %
EE 301 TuyHble gena coTPYAHMKOE 01.01.2008 155
@ ek !I 302 KHura y4eTa TpYA0BEI KHIDKEK 01.01.2008 1 G
ﬁ? Pz E[ 303 TiuHeie KapToukn T-2 01.01.2008 1.5
_ i 304 (OCHOBaHWE 4NA MPMKAS0E M0 MMYHOMY COCTEEY 01,01,2008 1 BN
8 © " i 305 Cripagkit 01.01,2008 1%
1 307 Taben y4eTa pafiouero speMeHi 01.01.2008 b
B_ OT4eThl
[Z Bng goxy Ta: Bxogawme [1]
=] Cnpasounnkm 501 JIoraBopa € NOCTABIMKAMA 30.01.2008 1%
1 Poxymentoobopot 5 Bng goxymenta: Hoxopawme [2] 3 i
— - HIf 118 McxoaAWME AOKYMEHTbI 01.01.2008 N &
» 5 -
o 601 [oroBopa ¢ KNMEHTaMA 30.01.2008 1.4%
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ﬂ BuHorpaaos, Wrops CTenaHosy

PIM6demo_1613

wsa-022\projectmate 5

Mpu Hanuuun

pa3paboTaHHOW W YTBEPXAEHHOW PYKOBOACTBOM HOMEHKMATypbl

MOXHO NPUCTynaTb K nocrnenoBaresibHOMY 3aBe[EeHUo AeNn B CUCTEME ProjectMate.

[JaHHas onepaums BbinonHseTca no komaHge CosgaTb [Aeno uyepes MyHKT

[enAcTBUA rNaBHOrO MEHIO nporpamMmbl UNN MO HaXKaTUIO NPaBON KHOMKW MbILN B

paboyem npocTpaHcTee HOMeHKNaTypbI gen.

B pesynbTaTe Ha akpaHe NosBUTCA hopma Aena, KOTOpyl CremyeT 3anonHuTb B

COOTBETCTBMN C BHYTPEHHUMW npasunamMmn BefeHUA L[Oenonpoun3BoCcTBa, YKasaB

Takne CBOWCTBA, Kak KO4 Aena u ero HaumeHoBaHue, BUA XpaHUMbIX OOKYMEHTOB U

nopAanoK nx Hymepaunmn, a Takke CpOoKn XpaHeHus, WwabnoHbI BbIFPY3KM B TEKCTOBbIN

penaktop Microsoft Word, n pag apyrux.

)
Co

lModpobHee

O CUuHmMakcuce

Hymepauuu
«Hacmpolika» (pa3den «Hacmpolika Hymepayuu OOKyMEeHmMOo8»,
nyHKkm «LllabrnoHbi»)

CM. pyKosoOcmeo

BEJEHWE OENOMNMPOMN3BOACTBA
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CeolicTBa Kaxpgoro gena
Hlk. loroeopa c KAMeHTaMM - fleno

Gaiin  Mpaska Bun  Mepefitw  [efictena  Crpaska cocpenoToYeHbl Ha
) XA+ v Tl 3aknagke O6wme.

Obwme  JoKYMEHTHI =
WcononssyeTos, 3anics MoxeT Buims BoiBpaHa B Apyrux AOKYMEHTEX. KOA n HanmeHoBaHue

k-l Coxparurs 1 sakpeiTs = _,~

Koa: | Bua norymenos: : npeacraBnAarT coboi

OEOPA C KIMEHTAMN |

HaumeHosaHne:

0OOblYHbIE TEKCTOBBIE NOSS.

[ KomMnaHus. ., |PER. SOMA | [ CoTPYAHMK. .. ] [Burorpancs, WMrops Crenarosnd |
[laTa OTKpLITHA: E__3D .01, 2008 v ; Lata saKkpeimua; | i v Bbl nagarmoLwlee MeHto B“‘q

TpefiyeTca BO3BPAT AOKYMEHTOE

AOKYMEHTOB no3sondeT

WcrnonesoBaTe B SNEKTPOHHOM AoKyMeHToobopoTe

H‘r'MEDaLU’lﬂ ,ClDI\"_.-'MEII_'iTDB, BKNIYEHHBIX B AEN0 COnOCTaBMTb C AenOM OAM H

e

SHEYEHNE: L 1 | Mpupaiuenie: | |

LWiafno Homepa: | {DATE:yy}HNUMBER:000} | 13 Tpex BWAOB AOKYMEHTOB —
IKCMOPT AOKYMEHTOE, BKMMHEHHBIX B AEN0 BHYTPEHHME, BXOASLUME MW
() Manka wabnoHos He 3anaHa

() DafAnoBaR CUCTEME MW MHTENHET ncxopduiume.

[ L]
(%) Ofuwe namwi ProjectMate

Tempates ]| oTkpbiTua " Data

B kanengapHbix MeHio [aTta

‘1 3aKpbiTUAa onpepgenaeTca

[
|
[ KOHTaKTH... ]| | [ KaTeropuu... ]! |

CPOK XpaHeHuna aena.

MonoxeHue dnaxka TpebyeTca BO3BpaT AOKYMEHTOB aBTOMaTUYECK NEPEHOCUTCS
B Ka)XXOYH HOBYHO KapTOUKYy BXOAALLErO UNU UCXOASLLEro AOKYMEHTa, CO34aBaemMoro B
narkax KoOMrnaHuv no gaHHomy geny. [py akTMBHOM MOMOXEHNW KapTOUKY AOKYMEHTa

HEenb3sA YTBEPAUTb 4O TEX MOp, NOKa He ykasaHbl cnocob 1 aaTa ero Bosspara.

dnaxok Ucnonb3oBaTh B 3/1IEKTPOHHOM AOKYMEHTOO060pOoTe NO3BOMNAET YUNThIBATL
Jeno npu MOCTPOEHMM JepeBa Manok MO HOMEHKNAType C NpUMEHEHNeM

cneunaneHoro «MacTtepa» (CM. HUXe).

Cekunss Hymepauusi [OKYMEHTOB, BKMIOYEHHbIX B A€o COCTOWT W3 nonei Ans
yKa3aHUsi CTapTOBOrO 3Ha4YeHWUss HOMEPOB OOKYMEHTOB, Luara NpupaLleHus U CTPOKM

wabnoHa Homepa. Tak, wabnoH suga {DATE:yy}{NUMBER:000} 6ygneT no Haxatuio
KHOMKM (B KapToyke AOKyMeHTa) aBToMaTuyeckum dopmuposaTe N2 AOKyMeHTa,

COCTOAWNIA U3 nocrneaHux AByX LWICbp TeKyLllero roga n Tpex3Ha4yHoro nopAaakoBoOro

vyucna.

B HacTpoiike 3KCI10pT AOKYMEHTOB, BKIHOYEHHbIX B AeJlo yKasblBaeTCA NyTb K
wabnoHam, npegHasHa4YeHHbIM ANA NepeHoca CBOWCTB KapToYek JOKYMEHTOB (Homep,

MECTO XpaHeHus, knaccudmkaums, kog, MHH v ap.) npu akcnopte B Microsoft Word.

3aknagka ﬂOKyMeHTbI COAEPXNT aBTOMATUYECKU oBOHOBNAOLWMACSA  CMUCOK

KapTo4yek, 3aBeEeHHbIX NO TEKyLLemMy geny B obuem XpaHunnuiie CUCTembl.

BEJEHWE OENOMNMPOMN3BOACTBA 26
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A

B komnnekm cmaHdapmHoU nocmasku cucmembl 8xodum 6a3oebili

2 «llabnioH kapmoyku OokymeHma» (XML-gpalin), Ha ocHose

——

KOmopo20 MOXHO co30asamb wWabnoHbl 1obbix Mmpebyembix

munosbix ¢opm. [loOpobHee cm. Huxe pasden «Onepayuu c

Kapmoy4kamu», ryHKm

0eno».

CozgaHne nanok no HOMEHKEIAType gen

[pyrue Hacrpoikn
VKEMMWTE rof, 33 KOTOPHIR HYXHD COZA3Th MankK K BEISEPUTE NOpPAKOK
COZAaHKA MANOK.,
lon, AnA KoToporo BYAYT CO3AEHb! NEMkK: 2009 Jfs
MopALOK COZAEHWA NANOK NO HOMEHKNST ype
(£} Nepwoa/Aeno O Oeno/Meproa
B {3} PER SOMA B {5} PER SOMA
8 [3 Tesywme aena B [ Texywme aena
2 [3 2007 = 3 BriyTpetiie
[ BryTperrme 3 2007
[ Bxoasuss [ 2008
2 [3 2008 = 3 Broanume
| BryTpeHHue 3 2007
[l Bxomaupss 3 2008
[ OTHEHA ] [ < Haszan ” Lanee > l

«3QKkcnopm OOKYMEHmMOo8, BKITHOYEHHbIX 8

lMocne cocrtaBneHus HOMEHKNnaTypbl
MOXHO BOCMOMb30BaTbCH CChINKON

Co3patb MNanky Mo HOMEHKNatype...,

nanok ¢ BblGpaHHon cTpykTypoi («Oeno/log»

co3gaHHon nanke aBToOMaTun4eckn

COOTBETCTBYHOLLMX Buay

XpaHUMbIX B HEWN JOKYMEHTOB.

MosgHee nonb3oBarenb c
onpegeneHHeiM Habopom npaB
MOXET U3MEHUTb BUA, XPaHUMbIX B
nanke OOKyMeHTOB. [ina aToro B
ee CBOWCTBax Ha 3aknagke
[JOKyMeHTbl crnegyetr OTMETUTb
donaxkamu HOBbIW UMM HECKOMbKO
JOMNONHWUTENbHBIX  BUAOB  Aen,
nnb6o BbIGpaTb B BbiNagaroLLEM

MeHIo NyHKT Bcee.

m

BbI3blBaKOLLE  COOTBETCTBYHOLLErO
«Mactepa». OH npusBaH ynpocTuTb
paboTy COTPYAHUKOB, OTBEYaKLLUX
3a BejeHWe  [Jenonpou3BoACTBa
komnaHuu. B 3aBucumoctn o1
umetowjeroca  cnucka gen  (c
akTuBHbLIM dnaxkom Ucnonb3oBaTb
B 3N1eKTPOHHOM AOKYMEHTO-
obopote) «Mactep» nossonset
ObicTpo  cchopmupoBaTe  AepeBo

unu «loa/fdeno»). MNpn aToM Kaxgon

npuceaneBaetca  Habop  aTpubyToB,

B CpolcTBa nanku

Cwmre Mpasa~"  [oKyMEHThI r Daiin r CnoBeLeHHa ]

CosnasaTth AOKYMEHTHBI:

|l!13 NcKa

[ (waiin)

[ At

[] Acrosopa c nocTaswmkani
[] Acrosopa ¢ knneHTaMM
[ Mexoasaupe gokymenTs!

patuki OTMYCKOB

[] AosepertocTi

[] AoseperHocTi no TML,

[] KoMaHaMpoBouHEIE QoKYMEHTEI

[] HomerknaTtypa aen

] Mp#icassi No ocHOBHOM AEATENEHOCTH

[] Pacnopss#etite No 0CHOBHOH AEATEREHOCTH
[] CaywebHele 3aMMCKM Mo OCHOBHOM ASATENEHOCTH
[] crpasku

[] TaBenu yueTa pafiouero BpeHeHi

[ WraTHoe pacnucaHmie

B cny4vyae HeobXxoAUMOCTN AENO MOXHO OoTnpaBUTb B apxme WM 3anpeTtuTtb €ro

ncnosb3oBaHue nyTemMm Bbi3oBa OAHOUMEHHbIX KOMaH4 U3 NYyHKTa MEeHI0 ﬂeﬁCTBMH.

BEJEHWE OENOMNMPOMN3BOACTBA
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Kapmouka dokymeHma u ee ceolicmea

Co3paHue KapTouku
,uJ'IFl perncTtpauun exogdaliero, ncxogdawero nnn BHyTpeHHero JoKkymeHTa cnegyeT B
O,D,HOI/IMGHHOI7I CUCTEMHOI nanke 3aBecTu NYCTYHO KapTO4Ky HaXaTuem KOHTEKCTHO-

3aBucumon kHonkn Cosaathb.

Cozpatbh porymeHT/dhann El

PER. SOMA\Jorosopel\[loroSopkl © kKNMeHTaMHY2008

Oeno: [oroBopa C KNMEHTAMKH w E]

Ok H OTmeHa ]

B nosisuBLemcs okHe YKa3blBaeTCA HammeHoBaHune CODCTBEHHOW KOMNaHUW, a Takxke

Bbl6l/|paeTCF| nanka gna xpaHeHua 6y,u,yu4ero AOKYyMEeHTa 1 CBA3aHHOE C HUM Aeno.

\/@ lpu ebibope nanku, co3daHHoU u3 HomeHknamypbl Jden c
\:',> nomowbro «Macmepa», cucmema asmomamuyecku rodcmasum
) coomeemcmeyrowuli mun dena.

Mo HaxaTtuto kHonku OK HoBas kapTouka nonafgaeT B 6asy JaHHbIX B COCTOAHWK
yepHoBMKa U TpebyeT AanbHeiilein 06paBGoOTKM CO CTOPOHbI  COTPYAHMKA,
OTBETCTBEHHOrO 3a [JenonpousBoAcTBo. Bcero B cucteme npedyCcMOTPEHbI

cnegyrouimne CoOCToAHNA ANA KapTOYKM:
L4 L/epHOSUK = KapTqua HaxoanTcqa B npouecce noaroToBKu.

e OmnpaeneHa Ha ymeepxdeHue B, [lokymeHT 3apernctpuposaH no
komaHge OenctBua > OTnpaBuTb Ha yTBepXAeHue. 3anonHeHb
HeoOXoAuMble MNOMsi €ro KapTovkum (MEeCTO U CPOK XpaHeHus,

UCMONHUTENb, NOoNy4YaTens/oTnpaBuTENb U T. A4.).

e YmeepxdeHa . TlpaBuMNbHOCTb  3aMOSIHEHUSI  KAPTOYKM
noareepxaeHa  [okymeHToBegom  (komaHga  [HOeuctBua >

YTBepAauTtb). MoXXHO BECTU YYET Bblga4yn/Bo3BpaTa AOKYMEHTA.

BEJEHWE OENOMNMPOMN3BOACTBA 28
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'i.l. [okymeHT nomelleH B apxuB (komaHaa OendcTBus >

e B apxuse
OtnpaBuTb B apxuB). Hwukakne onepauuun, Kpome YTeHus,

HeAOCTYMHbI.

OOLue cBomcTBa
3anonHeHne KapTo4kM HauMHaeTcs ¢ 3aknagkn O6wwue. NomMUMO HanMeHOBaHWS
3pecb 0603HaYaloTCs MHOTME BakHble aTpudyTbl AOKYMEHTa, Kak TO: HoMmep, AaTa,
Aeno u gpyrve. [Ins BXOASALWMX U UCXOAALMNX LOKYMEHTOB AOCTYMNHbI Takke Mons, B
KOTopble crefyeT BBOAWUTb KOPPECMOHAEHTCKME [aHHble (BXOAALLMIA/MCXOASALLMIA

HOMep, AaTa Nnony4YeHns/oTNpaBku, cnocob A4OCTaBkM U T. 4.).

L OteeT Ha 3anpoc - KEPTC“-II{E AORYMEHTa | ) D”s_(l

H COoXpaHUTL ¥ 33KDbITh =1

Ofwwe MoapobHo  CooBweHus  Mons nonbsosaTens

al

YepHouK. TpebyeTcA 0TNPaBUTL AOKYMEHT Ha YTBEMKLEHHE,

HaumeHoBaHMe |0TBET Ha 3anpoc |

ATPUBYTEI AOKYMEHTS

KomMnaHms: |PER SONA |
Ne pokymenTa:  |001/03 [[#]) or [13.03.2000 | [meno... | Moxonsume gorcymente |
Mompasnenehye: | (He yxasaro) V| [I{DHTaKT... ]|BI-'1HDFDEJJ.DBr Virops Crenarosits |
Knacondmaups: | (He ykasan) v | [ ey ] !Elorosop NO08014 c 1C or 12.05.20]
KoppecnoHoeHT

[ KomnaHua. .. l iAETonwnoT | [I{OHTaKT... l |4epBaros, Bopue Cemerosud |
OTnpasnex: ! Kypbep Vl LaTa 1 Bpens: |25.EI3.2CID‘3 L | | 12:00 |3 l
BxogsAwmin N2: |5;"-7"'598 | oT | 17.03, 2009 V|

TpefyeTcA BOSEPAT AOKYMEHTA

[ |
Bosspaluen: | Kypeep Vl LaTa 1 Bpens: |31.EI3.2CID‘3 Vi|12:DD s

[ KoHTaKThL. .. ” | [I{aTeropMLﬂ... ”

Lns koppekmHol pabomsbi ebinadarowux meHro [Modpa3deneHue,
Knaccugpukauyusi, Mecmo xpaHeHusi, a makxe [lony4eH u
BosepawieH Heobxo0umo  3arnofiHUMb  coomeemcmeyruiue
CrpasoYHUKU.
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HasBaHwne opraHunsaumm-

oTnpaBuTens (unm
nonyvyartensl) ykasblBaeTcs no

HaxaTuto kHonku KomnaHusa B

COOTBeTCTByIOLLleM none O CobcTeeHHEIE @ Mow O Bee
KapTO4KM BXOAALLEro
JokymeHTa. B nosBuBliemcs | dpars kax * | Konmarina

g Actpa (000) AcTpa (000)
cnucke BblGop opraHusauuu % Basapun (340) Basapia (3A0)

@ Bapparyaa (000) Bappakyna (000)
OTO6pa)Ka HOTCA KNMWEHTHI, @ WMHTep (000) WHTep (000)

g Crextpym (Q00) Crextpym {000}
BHECEHHble B 0asy [AaHHbIX
ProjectMate (obnactb
«COTPYAHWUKA M KOMMaHWN»). | [gononwrrensio + | o« ][ omea

MogpobHocT...

Ecnmn B Hem oTcyTCcTBYET

® BLiGOp opraHmM3almi

MapameTpel

xpaH.H b KK |CDJ1ED>KMT

KoMnaHmua: | COAEPHMT

Tun:

%= Cosgate coTpyarmka

uHdopmauus ob oTnpaeuTene,

| -ﬁ COZAaTh KOMMEHMD |

MO>XHO 3aBeCTu B CUCTeMe HOBYH 3anncCb No KoMaHae OononHutenbHo > Co3pgaTtb

KOMMNaHuU unu octasuTb none KomnaHusa nyCcTbiM, OrpaHn4YMBLLNCE §NAULWb

onpegeneHHbIMn KOMMEHTapUAMIU B HUXKHEM MNoJie KapTO4YKN.

Moaopo6Ho

3aknagka Mogpo6HO npeaHasHadeHa AnA ONMcaHus OOMONHUTENbHbLIX NapamMeTpoB

JOKyMeHTa (KONMYeCcTBO NIUCTOB/MPUIOXKEHUIA, CPOK/MECTO XPaHEHUS U T. 4.).

FH Bxopsulee MMCbMO M3 MOCKOBCKOTO ropockoro cyaa NeD02/02 ot 28... |ZI|E|E|

Daiin
kAl Coxpatume u sakpeiTe gal _l i)

Ofwwme MogpofHo  ©ain  MpoToKON YTEHMIA

Opaska Bua  DOepefitn  OefcTena

CnpaBka
Xl

CoobuweHms

¥TEemraeHa, B Oyaywem HeoBXoaMMO NEPEEECTH AOKYMEHT B 3pHME.

Mona nonesosaTens

MpMAoHEHAIA: 2| Nuctos:

Cpok XpaHeHWa: |_

McTopuA Belaaqy AoKYMEHTA

[I!Elj dain - ] inu:un.ﬂu.l.ee MMCBMO M3 MOCKOBCKOro ropoackoro cyaa Ne002/02 ot 28.01. 2008, doc
MNanka: PER SOMAW1enonpouzsoacTeo 2008 BxoaauimMe 1OKYMEHTHI
MakeT: | CpUrMHan fkonia: EDMI’D‘IHEJ‘I W

1':":'| MeCTO XpaHEHIS;: |CEKF'ET3I:'HET

CoTpyaHWK | daTa Belnaqm ¥, |ﬂa‘ra BO3... [_,ﬂDEaBMTb ]
KneHos, BaneHThH MsaHosK4 10,03.2005 16.03,2009
Weepckan, NMoamuna BacuneesHa 02.03.2009 04.03.2009 el

¥aaniTe

[

BEJEHWE OENOMNMPOMN3BOACTBA



Avicom ProjectMate 6

B panbHeriwem KapTO4YKM MOryT WUCNOS1b30BaTbCA ANA BeAEHUA WUCTOpUW Bblaayvun

6yMa>KHOI'O AOKyMeHTa. anI N3BATUN 3apPErMCTPUPOBAHHOIO AOKYMEHTa Heobxoanmo

ykasaTb UM COTPyAHUKa W AaTy MonyyeHus AokymeHTa (kHornka [o6aBuTb); mo

OKOHYaHuK paboTbl — OTMETUTL JaTy Bo3Bpata (kHornka M3ameHuTb). Co BpemeHem no

KapTo4ke 6y,EI,6T nerko oTcneguTb, KTO W Ha Kakoi nepuof nonyyan J[OCTyn K

LOKYMEHTY.

FE Oreer Ha sanpoc - Kaprouka gokymenTa
Mpaexka Bua

b Coxpanums u sakpuiTs =

Daiin Oeiictena  Cnpaska

LRI

Obwme MoapoGHo  CooBlleHua  Mona nonb3oEaTens -

MepeiiTi

YepHoBik. TpebyeToa oTNPaEUTE AOKYMEHT Ha YTEESPHIEHUE,

[maﬁm - ] | |
| Bribpate dain |E,enon@u3sogcrso@08'ﬂcxogﬂg,ue AOKYMEHTI
L —l Ii_
ERET | | CpUriHan /Konmua: i_OerLnHan |
MpUNOHEHMIA:
CpoK XpaHeHa: Lookin: | <e Local Disk (T v OF @
Ve BoE Y ) totakmd ] LLiafinon kapTow a¢
Ed =11
CoTpyaHui 16) Ousers
My Recent | CIWINDOWS
Documents | reSprorma aokynenTa N2O01_03 oF 13.03.2009.doc

— S autoavec bat
[;"} (B sooTsECT BAK
[ config.sys

Deskiop
[E] PMSCLIENT.LOG
[E] PIMSHNOTIFICATION.LOG
) [El pssETUR LOG
5 ) 4y e 05, 2006.doc
W b ) 4w W28 o7 31.05,2006.doc

~1 forossp Nespectrum.doc
X B ]Kaprowa goxymenTa N20O1_03 o7 13.03. 2009.doc
ES'! [E] Cuer o7 AcTpol it

@J LWiaBnou kapTowar goxymesTa NP001_03 ot 1303, 2009.doc

My Computer
>
.}; Fila pame: [orosop NeSpectum doc V:
MyMNetwokk | Flescitpe: | Boe cane () v

C KapToukoi, co3gaHHOW npu

peructpaunu BymakHoro
LOKyMeHTa, MOXeT GbiTb CBA3aHa
3reKTpoHHas

Bepcua 3TOro

JOKYMEHTa, nomny4yeHHas,
Hanpumep, Nocne CKaHUPOBaHUS.
[aHHas onepaunst npoBoAauTCS
wenykom no kHonke ®awun. B
nosiBUBLLEMCS OKHe
«[poBogHuka» Windows cnegyet
HanTn Tpebyembiii cann,
pacnonaratmLWnincs Ha nokarbHOM

unm ceteBom komnbtoTepe. lNMocne

3TOr0 B KapTO4ke [OKYMeEHTa
nosiBATCA 3aknagkn Pauwn n
MpoTokon YTEHUN,
npegHasHayYyeHHble ans

BbIMNOMIHEHNSA pPas3fUYyHbIX onepauuin Hag CBA3AHHbLIM cbaﬁnom n oTcnexuBaHuA

nopsifika AoCTyna K Hemy.

I'IpM yaaneHun cpaﬁna N3 XpaHunnuila cBA3aHHada C HUM KapTo4dka OCTaeTCAd B Base

OaHHbIX

3aknadku  ®alin,

lpomokon
¢hbyHKUUOHaIbHO M108MOPS0M C80U aHaroau U3 pekeuaumos ¢patina
(cm. sebiwe pasden «Onepayuu Had ¢palnamu»). Ecriu ¢ kapmouykol

ymeHuli u CoobuweHus

OOKyMeHmMa He cesi3aHa €20 3/IEKMPOHHas eepcus, 3aknadku Pain
u Mpomokos ymeHull He omobpakaromcs.

BEJEHWE OENOMNMPOMN3BOACTBA

31



Avicom ProjectMate 6 ﬁm?mh

CEPBUCHBbIE ®YHKL W

Mouck dokymenmoe u ¢hatinoe

C pPOCTOM pasMepOoB XpaHUNULLA HaNTKN B HEM HYXXHbIA JOKYMEHT CTAHOBUTCS CMOXHO.

[ns obneryeHnsa aTol 3agaym B cucteme npegycMoTpeHbl cneunanbHblie beHKLlI/II/I.

OKHO noucka
Mo komaHge CepBuc > TMouCK OOKYMEHTOB OTKPbIBAETCA OKHO, B KOTOPOM
Heobxoanmo 06o3HaunTb obrnacTb noucka. [laHHasi onepauuns NPoBOAWUTCS HaXaTueM
kHonku OG30p, nocrne 4Yero B MOSIBUBLLEMCSI AEPEBE CredyeT YCTaHOBWUTb CORaxkut
HanpoTue Tpebyembix kaTanoroB. [nsi noncka MO BCEMY XPaHWMULLY [JOCTaTOYHO
BblIOpaTb KOPHEBYH MNanky KomnaHuu v katanor O6wue namkMu U OTMETUTb MYHKT
Uckatb B nognankax. BepHyBLUMCE B OKHO NOWCKA, MOXHO YTOYHUTL 3anpoc 3a cyeT
JOMONHUTENbHBLIX KPUTEPUEB — B MEPBYIO ovepedb, BBeAs B none MckaTb TekcT
KMIOYEBOE  CMOBO M3  Ha3BaHUA  WNU  COAEPXKMMOro  JOKyMeHTa/dpanna
(nopaepxmBaeTCs NMONMHOTEKCTOBbLIN NMOMCK A4S BCEX NOnynsipHbiX popmatos). [Npoune
aTpubyTbl CBOASATCA K YKa3aHUO BPEMEHU €ro CO3AAHUS/M3MEHEHUS M Hamnuyno
uBeTHoro dnaxka (Ha 3aknagke Ob6Lee), a Takke BUAA, COCTOSIHUS,, HOMepa, AaThl,

pasmepa 1 npoyunx ycrnosui (Ha 3aknagkax Kaptouka n ®aunn).

& Mouck gokymeHTOB

;PER SONA; OBLME NanKK
Obwee r KapTouka r Daitn ]
WcKaTh TekoT: ED.UBEDEHHOL‘H:
®. Mckatb B nankax
[] @nar:
Markm:
[ VMekaTs snemenTsi: | = [V]{3} PER SONA AI oK
B | 2] I:h_J JenonponssoacTso
BriGpaTe 3nemeHThI: |HeT __V__! = |:|I_] forosopsi
= D,__i Oorosopel © KIMEHTaMH
g
=3 2007
[J=3 2008
# [[JC3 Oorosopsl © nocTaswmkani |
(1] @ | Haumerosarme | waiin | Bepoua | Pasmep | B @
14 ¥ OoseperHocTs (PER SONA) Ne17 ot ... [osepeHHocTs NO17 ot 31.08.2007.... 1 33KB # [[JC3 Obwwme mareprans |
4 B floseperHocTs (PER SONA) N25 oT 1., J[loBepeHHOCT N25 oT 10,03,2007.doc 1 33KB & I;‘I-J fpoaes
1/ M Noseperrocts (PER SONA) Ne12oT ... [osepennocts NO12ot 15.06.2007.... 1 33KB @ I:h_-l ApHeCT
1/ ¥ [losepertocTs Ha nonyuerie TMLL .., [I0BEDEHHOCTE Ha Nonyderue TML, ... 1 33KB = D‘—" ooy
3 IE_] HoBepeHHocTs Ha nonyqendme TMU, ... [loBepeHHOCTb Ha nonydenve TML, .. 1 33KB ‘:J E‘—‘I EEHKHDTE
* MHEKT
v @ LoBepeHHocTb Ha nonyyeHre TMLL ... [loBepeHHOCTb Ha nonyqeHue TMU, ... 1 33KB :j Dj e
o J JoBEpEHHOCTE Ha NonyYeHHe TML, JoBepeHHOCTE Ha NonyyeHKe TMLL 1 33KB & Dn_.l COTexe |
= [JCA& Cnannrep |
® (173 Toecr B Bt |
WcKaTe B nognankax
Brifparo manok: 2
PER SONA; OBiwume nankm
—
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lMNonHomekcmosbIlt nouck noddep)xusaemcs mMosibKo npu Hanuyuu
cepsepa Microsoft SQL Server sepcuu 2005 u sbiwe (ModpobHee
CM. UHCMPYKYUIO 110 yCmMaHo8Ke U 0BHOBIIEHUO CUCMEMbI).

Mocne o6paboTkm 3anpoca (kHonka HawWTu) B none BblgayYn pesynbTaToB
BbICTPaMBAETCS CMNCOK, B KOTOPOM (PUrypUPYHOT UCKOMbIE JOKYMEHTbI W/unu dainbl
C yKka3aHMeM MecTa Wx pacnonoxeHuss B 6ase. o p[BoWHOMY LEnuyKy Ha
BblAEMNEHHOM JOKyMeHTe/daiine OTKpbIBAaeTCs ero kaptodka/pekBusuTtbl. KHorka

JononHuTenbHO NO3BONAET TAKXKE NEPENTU K NCXOAHOW Narnke Uin 03HaKOMMUTbLCS C

cofepXumblm caiina.

\)@ B none Uckamb mekcm pexkomeHOyemcsi He 8800UMb KI1H04e80e

-

e20 ¢popmoli 6e3 OKOHYaHUS.

Mankn noncka
an 4YaCTOM MCNOJIb3OBaHUM OAHUX U TexX Xe napamMeTpoB MNoucKa nque

= €080 (unu HaumMeHosaHue OOKyMeHmMa) UesluKoM, a 0epaHu4umbscs

npuwberHyte Kk  dyHkumn TMankum noucka. bBnarogaps el OOKYMEHThI,

yaosneTsopdome onpepneneHHbim napameTpam, 6y,u,yT aBTomMaTun4eckun

pacnpenenaTbca No co3gaHHbIM Nofib3oBaTesnieM nankam noucka.

o

+ Buogdwme
# Mioogawme

"/ BryTpenkne

Bce nanku

oo ¢ | R P

[nA rpynMMpoBKK Mo 3ToMY cToRBLY NEpETaNTE C0Aa Er0 33r0NoE0K

[ | HanmerosaHe | Marka | Yiamerin | Mizmerero |

Pasmep |7

E] AcTpa Actpa Caeenees, Erop Bu... 11.09.2006 16:...

1KB N

= faf Obwme nankm
® [ OnaBeex
[ OokymeHTsl Casenbesa
[ HopmaTusHas Basa
|j MpezeHTaLM
(= [ ®uHaHCoERI oTaen

# [ AokyMeHTel HoBmkosa
= [ Aorosopa

E] Bcrpeda c avpexT... JoxkymedTel Hoewk... Casenees, Erop Bw... 13.09,2005 19:...

LokymenTel HoBuk. ..  Casenees, Erop Bw...  25.09,2000 12:...

& % Nanka nowcka

HaumeHosaHme: | |

3 Aktai
|_:_J EnaTemm ﬁl{nﬁ:gjﬁa KPATEPHES NOUCKE HEPKMITE KHOMKY
4 Cueta

JoKyMeHTEI M3 3THX Nanok ByayT sxnoyersl 8 Tlanky nowaka”

3 Acps |_ Hosan nanka noucka [i

3 Actpa

[ Basapus | " iﬂDKWEHTbI Capennesa; I'I|:|e3EHTaup1M;ﬂorosopa;ﬂokwewl ’ Obzop... ]
1 Bappakyaa

Lfd VHTED OK l ’ OTHeHa ]
3 Crextpym

[l

CEPBUCHBIE ®YHKLINA
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HoBasi nanmka noucka co03faeTcs 4Yepe3 OAHOWMEHHbIW MYHKT, Bbl3blBAEMbIii

Lesa4ykom I'IpaBOI7I KHOMKW MbILLUK NO KaTtanory Manku noucka. B OTKpbIBLLEMCA OKHE

yKkasblBaeTCA ee HavMeHoBaHWe, a Takxe obnactb (kHomka OG30p) v napameTpbl

(kHonka KpuTtepum), no koTopbiM cuctema OygeTt BbiOupatb u3 6asbl Tpebyemble

OOKYMEHTbI U OT06pa)KaTb B AaHHoW nanke. Bnocnegcteum atu napamMmeTpbl MOXHO

nogKoppekTnposaTb, UBMEHUB CBoucTBa Nanku HaxxaTnem npaBon KHOMKW MbILLIX Mo

€€ HasBaHuio.

B uensax akoHOMUU OUCKO8020 MpocmpaHcmea Ha cepeepe narnku
rnoucka He Oybnupyrom onybriukosaHHbie 8 base O0OKyMeHmbl, a

8Ceeo JlUulWb XpaHAm coomeemcmeyrwue CCbIJIKU Ha HUX.

M3bpaHHOE

Manka i WMsBparros, pacnonaraowascs BHM3Y obLLEro aepesa KaTanoros, urpaet

pPOonb 3aknagok. Ctoga nonagaroT CChINKM Ha KaTarnoru, K KOTOPbIM Obina npumMmeHeHa

& Avicom ProjectMate 6.0

daiin  Mpaska Bua Mepefttn  Aetictems  Cepeuc  Cnpaska
[) cospats - [ G K AL [ RN ERT R +
v“_conepmm

HAokymeHTooGopor « | | HanmMeHosaHue

[ Nankwx
,,. Moo aALLKE _El NA rpYyNnMpoBEK NO 3TOMY CFGJ'nﬁLL‘." nep
"/ BryTpenrne 01| @ | Howep | fata |
UI[; HomenknaTypa asn _3 IﬂJ 08037 01.02.2006
e | @] 08033 01.02.2006
o ] 03033 01.02.2006

= fat PER SONA
# [J JenonpoussoacTeo
= 3 dorosopel
= [ Dorosopbl © KNMEHTaMM

NobaEMTE AOKYMEHT. ..

HaumeHosaHme: | 2008

ﬂOﬁaBMTb noananku

() Tonbke noananki BxIGPaHHOM Nanku

() Bee nepeso NoananoK

& [ COTe exﬁm s

@ 3 Crame) (2] | ObrosnTe.
L. i pecr | NobasuTe & MsBpasHoe [
& [ 3To apxwg
=¥ Msbpartoe | b3
&3] Eb_l Oorosopa|

& 53 Cnvmrep| | CeoficTea
& L1 Nankwm noucka ['

Co3aats coofieHue

@ YoanenHsie

komaHga [o6aBuTb B U36paHHOE LLenykom

npaBoi KHOMKN MbILLIN.

B  wusbpaHHbiXx nankax  oTobpaxaeTcs

coaepXxnumoe OopUrnHanbHbIX KaTtanoroe

BMecCTe C nojgnankamu (I/IJ'II/I 6e3 Hux — B

3aBUCNMOCTH oT cnocoba pobaeneHus

ccoinkn).  lMonb3oBaTensm  paspeluaeTcs

nobaenaThb, yoanate W NpoBOAUTb WUHbIE

onepauunn (o] AOKYyMEHTaMn B nanke

U36paHHoOrO, aBTOMaTUYeCKM Bbl3blBas

COOTBETCTBYIOLLNE N3MeHeHuns B
opurnHansHom katanore. [lonyckaetca Takxke
nepevMeHoBaHne CaMuxX CChINOK; Mpu 3TOM,
OfHaKo, Ha3BaHUs OPWUrMHanbHbIX KaTanoros
coxpaHstcs B npexHem Buge. Ccbinka Ha
KaTanor ygansieTcs 13 crnucka usbpaHHbIX
nanok no komaHge WUckniouutb U3
N36paHHOro, Bbi3bIBAEMON LLENYKOM MpaBoi
[aHHoe aencrtene

KHOMKWN MbILLN.

pacnpocTpaHAeTCa Ha BCe nognanku.

CEPBUCHBIE ®YHKLINA
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MaHenb nouncka

MaHenb nowucka aKTUBUPYETCA HaXaTtuem KHOMKKU Ha naHenun

NMHCTpymeHTOB cuctembl ProjectMate. Ee ncnonb3oBaHne ocobeHHO adhdheKTMBHO

B TabnuyHblX MpeacTaBrneHmsix ¢ OonblUMM  KOMUYECTBOM AAHHbIX, 4YTO
XapaKTepHO, Hanpumep, AN nanok Bxoasuwue, Ucxopsawume wnnn
BHyTpeHHume.

lMonck ocywecTBnsieTcss NO  pasnuuHbiM  atpubyTam KapTO4YkM, KOTOpbie

BblGMpatloTcs B KpaitHeM JeBOM BbiNagarolweM MeHwo naHenu. Cpeaun Bcero

MHOroobpasus BapnaHTOB MOXHO yKkasaTtb HanMeHoBaHue, aary,
knaccudukaumio, nonyvyaTens, KOHTaKkT, Aeno, daiin, KoHTponepa KapTouku u

uenblii pag apyrux aTpubyTos.

MpumeyaTenbHO, YTO MPU BBOAE KIIOYEBOrO CroBa B CTPOKE Moucka NpoucxoanT
aBTOMaTUYeCcKUii noaGop KapTodek [AOKYMEHTOB, coaepxalux Habupaemble
CUMBONbI B COOTBeTCTBylOLleM aTtpubyte. TeM cambiM cuUCTeMa nomoraeT
MOMEHTaNbHO HaiTW TpebyeMblil LOKYMEHT HernocpeaCTBEHHO B KOHTEKCTHOM

none noucka.

& Avicom ProjectMate 6.0

daiin  Mpaska Bua

O, comem - 3 ]

DokymeHToobopoT e

C@ Nankwn

‘ BxogAwme

A VoxopAwme
e
Homerknatypa aen

Tekyllee NpeacTaBneHue

Mepeiit  Oecteus  Cepeuc

Crpaeka
9 (3 X R

ot + [Erem [T

-

|,£l,er|o R | |c0nep‘mmT

|\. I'Iomq( | OHM(.‘I.'MTb”

CnpaskK

KomnaHua =

Oeno =

D | 1} | Haomep 7= |£La'ra & | CocToAHWe | HaWMeHoBaHWE \F

=) Komnammua: PER SOMA [2]

) YepHosuki

O LnA yTeepwaeH1a
O YTBEpHAEHHbIE

(®) Bee

@ Aeno: Cnymebhbie 3anucki No ocHOBHOW AeATenbHocTH [2]
10.01. 2008 Cnyreftan sanucca Ne001/02-C
15,01, 2008 CnyebHan sanncka N2002/02-C i

YTEemwaeHa

J‘g B oozjoz YTBEEDHOEHE

MaHenb novcka MO3BOMAET TaKKe OLUEHWTb BECOMbIE MPEUMYLLECTBA OT HannMyus
HOMeHknaTypbl gen. BbiGpae B Bbinajatowem MmeHwo aTpubyTt Oeno u BBeas
nepeble GyKBbl €ro Ha3BaHMWs, NOMb30BATENb MOMYYUT KAPTOUKM BCEX AOKYMEHTOB,
OTHOCSILLUXCSH

K [OdaHHoMy Jeny (cnpaBegnuBo Ans Tekywero TabnuyHoro

npencrtaenexus Bee).

CEPBUCHBIE ®YHKLINA
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%ﬁrﬁh

YnaneHHble

Manka (& Yaanewrsie pmeet PYHKUMOHaNbHOCTb, cxoxyto ¢ «KopanHoin» Windows . B
Hee nonagaroT BCe yaansemble dannbl/gokyMeHTbl obwero xpaHunuwa ProjectMate.
Mpn HeobGXOAMMOCTM namnky MOXHO OYUCTUTb WM MNEPEMECTUTb €€ COAEPXKMMOe

(NONMHOCTBLIO MMM YacTUYHO) 06pPaTHO B XpaHUnuLLE No koMaHge KonupoBartsb.

B uensx SKOHOMWM MecTa Ha »XeCTKUX !‘Cmﬁcma El
Anckax cuncrtema obecneynBaeTt
KpaHrTe (nHel): 5%
aBTOMaTU4ECKYO YUCTKY KOP3UHbI. MOCNEAHSS ONEPALIA 0HHCTHAN

HaHHas onepauuna HacTpamBaeTca 4Yepes ¥aanero: 0| mowymeHToR

nyHkT CBOMCTBa, KOTOPbLIA BbI3bIBAETCS He yaanero: 0| pokymerTos

rs

HaXXaTtnem npaBon KHOMKKM MbIlUK  NO Oatafspens: 26.02,2009 MI117:18 |5

WKOHKe YpaneHHble. B OTKpbIBLLUEMCA I oK H e ]

OKHE MOXHO 3a4aTb MPOLOSIKUTENBHOCTb
(B AHAX) HaxoxaeHWs hainoB/OOKYMEHTOB B KOpP3WHe, a Takke y3HaTb AaTty ee

nocriegHen YNCTKN N KONNYeCTBO y,EI,aJ'IeHHbIX/OCTaBLLII/IXCﬂ AOKYMEHTOB.

Mo komaHge OuMCTUTBL yaaneHHble daiinbl K KapToukn 6e3BO3BpaTHO MCYE3atoT U3

6a3bl JaHHbIX.

lNapamempsbi punbmpa

CnpaBa oT pabouyeii obnacTu HaxoAQWUTCS BbIMMbIBaKOWAs NaHenb AeWCTBUiA (no
YMONYaHuio — B CBEPHYTOM BUzge). MNpn HaBegeHUM ykasaTensa MbllM OHa OTKpbiBaeT

OANH N3 AOCTYNHbIX MYHKTOB MEHIO. I'IpM 4aCTOM MUCNoNb30OBaHMN NaHesnb MOXHO
_ _
3aKpennTb <<6yJ'IaBKOI/I>> pPAAOM C aKTUBHOMU obnacTtblo 1 nepekn4aTbCa Mexay

MYHKTaMN MEHIO NO HaXXaTutko CTPENKN IE'

OpgHum u3 pasgenoB naHenu sienstoTcs MNapameTpbl duUnbTpa, KOTOpPbIE CnyXaT
Ona  ynopagodMBaHUA M KOHKpeTu3auuuM BbIBOAUMOW Ha 3kpaH wHdopmauuu.
MpaBunbHoe npuMeHeHne ¢uNbLTPOB obecnednBaeT OTOOpPaKEHWE WMEHHO Tex
JaHHbIX, KOTOpble TpebywTca B  AaHHylo MuHyTy. CyXeHue ananasoHa
3anpalimBaemMblXx CBEAEHMA BeAET K MOBbIWEHU0 3ddeKTUBHOCTM paboTbl C

CUCTEMOIA.

®YHKUMOHANBHOCTE M COCTaB AaHHOro pasfena 3aBuCUT OT BbiGpaHHOW pabouyeit
obnactn. B «[JokymeHTOODOOpOTE» OH NPEACTaBMNEH CneaywLluUMu napameTpamu

dunbTpa:
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Tun — B 3aBNCMMOCTU OT BbIOpPaHHOro napameTpa

: ¥ Napamerpe dmneTpa* v @
oTobpakaeT B obLiem aepeBe TONbKO dhainbl uam | Tin ~
@ He saiHo

TOSIbKO KapPTOUKN BHYTPEHHUX/BXOAAWMX/UCXOAAMX | ) Tonewo dains:
JOKYMEHTOB WNW BCe cogepxumoe xpaHunuwia (He O Toneio sayTpentie

) Tonbko BxoaAWME

Ba)KHO) - ) Toneko wcxogawme
KOppecnoHAeHT —  MO3BONSIET  OrPaHUuUTL | | roerenaset
PP P (%) He BawHo
oToOpaxxaemoe copepxmmoe [lanok KomnaHuu O s cmeka
G-Ray R

TONbKO KapToykamnm TexX [OOKYMEHTOB, KOTOpbie

Knacoudukauma

AMEIT  OTHOLUEHWE K  KOHKDETHOMY  KIMEHTY | &) e aammo

(koppecnoHAeHTY). ® vz awmaca
(He ykazar) w
Knaccucmkaumss —  nossonsieT  OrpaHuunTb | repios

() He sankro

() DaTa e ykasaHa
TONbKO KapToykamnm TexX OOKYMEHTOB, KOTOpbie O Texywwmi mecau
(® Tekywmi keapTan

oTobpaxaemoe codepxumoe [lanok KomnaHuu

OTHECEHbI K onpeaeneHHoun Knaccmcbmaumm. O Mpeawiayuwi ksapran

OI’Iemeﬂ
Mepuony — nossonsieT BbiOpaTb  KapTOYKM
C |25.12.2008 v
[OKYMEHTOB, CO3AaHHble B OnpefeneHHbIn nepuog S Pr——
BpeMeHM CocToAHHe KapTO4YKH
() He BamHo
CocTosiHUue KapTO4YKM — NO3BONAEeT OT06pa3|/|Tb () YepHosuk

() OTnpasnera Ha yTEEMHROEHME
TOMbKO KapTOYKM [OOKYMEHTOB, Haxodsuuecsa B
@ YTEEmHAEHE 7

CTPOro  OnpeaeneHHoM  cocTosiHuM  (YepHosuUK,

[I‘IpMMEHMTb ] [ ChpocuTb

OmnpasneHa Ha ymeepx0eHue, YmeepxoeHa).

Mocne YCTaHOBKMU HeobxoaUMbIX napamMmeTpoB cnegyeT Ha)XaTb KHOMKY anMeHMTb

4na nonyyeHuna xenaemoro pesynbrata cbmanpame.

lMopy4eHusi

[N MHOrMX KOMMaHwi cchepbl NPOECCMOHANBHLIX YCIYT XapakTepeH YNpOLLeHHbIN
cnocob ynpaeneHus paboTtamu no NPoekTy — Yepes nopyyeHus. B otnudne ot sagay
Mopy4YeHnss He MpeanonaralT pacyeT TpyghosatpaT u GtogxeTta. Bornee Toro, oHu
MoryT, BooOLie, He MMEeTb MPUBA3KY K KOHKPETHOMY npoekTy. B To xe Bpems,
MOPYYEHNsI COXPAHSAIOT Takue BaxHble aTpubyThbl 3a4ayu, Kak CUCOK MCMONHUTENE,

CPOKM, NPUOPUTET, NPOLIEHT FOTOBHOCTU U PSA SPYIUX.

B uenowm, nopyvYeHnda npeacraBnAaroTCA Bonee npasuinbHbIM CPEeACTBOM ynpaBlieHna
pa60Ta|vw| B KOMnNaHuax, rae 6I0,El>|(eTVIpOBaHVIe N nnaHupoBaHue TpyaosaTtpaTt He

ABNAETCS npeBanupyowmmn dakropamum acpdekTnBHoCTN GusHeca.
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B ProjectMate pgna nopyyeHuin BbligeneHa opHoumeHHas obnactb. Kpome Toro,
cucTema nosBonseT cos3fasaTtb NopyyYeHus no AOKYMeHTaM, Haxoaawmmcs B obLem
xpaHunuwe ProjectMate, a 3aTem KOHTPONMPOBaTb XO4 WX WCMOMHEHUS BNNOThb A0
BblHECEHUSA (prHaNbHOW pe3onioumnu.

B faHHOM pasgene pykoBOACTBA pacCMaTpuBalOTCA OCOGEHHOCTM paBoTbl C

MOPYYEHUsSIMU B pa3pese UX UHTerpaunmu ¢ Mogynem JokymeHToobopoTa.

Cos3paHue nopyvyeHuit No AOKyMeHTam
B oTnuume oT o6bl4HbIX MOPYyYEHU NOPYYEeHMS MO AOKYMeHTaM OopMUpYHOTCH
HenocpeACTBEHHO B obnactm «[okymeHTooGopoT». [na 3Ttoro Heobxoammo
BblAENUTb TpebyeMbin cpain (MnnM KapTouKy AOKYMEHTa) U LIEen4YkoOM MO CTpernke,
HaxoAsLeNcs cnpaBa OT KOHTEKCTHO-3aBUCUMOW KHOMKM , BblGpaTh MyHKT
MopyuyeHue. B oOTKpbiBWENCA OpMe BBOAUTCA Tema MOpPyYeHUs, CrMCOK

ucnonHuTenen, AaTa/BDEMH Ha4vyana n OKOHYaHuA 1 gpyriue napameTpbl.

B I'Ipoaecru NOAHYH PEBH3HIO AOKYMEHTA - I'Iopyueuue

®ain  Opaska Bug [epeitn  Heictema  Cnpaska

b Coxpanume 1 sakphiTE é}, .g'

9 X1 o 2P0 5] O Reommeen

Obuwme  CoobueHis

Yeprosus. [na Haqana pafioT nopy-etke HeobX0AMMO HEZHEYMTE MCNONHMTENE M NEpesecTH B cocToAHMe ‘HasHadeta',

Tema: il‘lposetrm MOAHYID PEEMZMIO AOKYMEHTE |
TloKyMeHT: |MaTepuans nena |
[ KoHTponep... ] !P\«'THDB, Bnagummp MeTposuy |

[HCI'IOHHMTEJ‘IM.. ] |BuHorpanos, Mrope CTenaHoswd; SonoTad, CTenna MropesHa; Gospokmil, Anexkcannp Cepreesy

T
OTeeTCTEeHHRIT: | BuHOrpagos, Wrope CTenakosi v|

fiEe [11.03,2009 v ||12:00 C] TpHopKTET: |_06‘="*H‘=”71 VJ ToToB0, %! 30 _C_!
T . .
Havano: [0s.03.2000  v[|12:00 3| Menommeno: | . . “[ - g
T i
Pesonoums: | |
OnoBeleHme: El uac v| PE3PEMTE PEAAKTMDOBAHIE ACKYMEHTA
[
KoHTakThL. .. ] | | [ KaTeropum... |

Momumo wucnonHuTEnei aBTOp MOXET YykasaTb KoHTponepa (Bua > Bcerpa
nokasbiBaTb KOHTpoJyiepa) M OTBETCTBEHHOro 3a nopydveHue. O6a nony4arT
CUCTEMHbIE YyBeAOMIEHMss 00 U3MEHEHWAX MpoueHTa TFOTOBHOCTM M COCTaBa
UCMNonMHUTENEN MNOPYYeHUs, OOHaKO, TOSIbKO KOHTPOMEp MMEeT MNpaBo 3aBepLUnTb
nopy4eHue.

CEPBUCHBIE ®YHKLINA 38



Avicom ProjectMate 6 ﬁ'l"ﬁ];nmh

C nomoLbto onaxka PaspelmTb peAakTMpoBaHue AOKYMEHTA MOXHO pa3peLumnTb
BbINOMHEHNE COOTBETCTBYIOLLEro [AENCTBUS COTPYAHWKaM, MOMaBLUMM B CMMCOK
UCMOMHWUTENEN MOPYYEHNUA, HO HE WMEelLWMM NpaB Ha W3MEHEeHUe [OKYMEHTa.
YnpaBneHne [faHHbIM NapamMeTpoM JAOCTYMHO co3haTento MOopyyeHus, a Takke

KOHTpOnepy (Mpu Hanuuun Npasa peAakTUPOBaHUA AOKYMEHTa).

dnaxok OnoBelweHne nogynHseTcs obLWMM npaBunam HoTudmKaumum u cpabaTtoiBaeT
[0 OKOHYaHMs Cpoka 3a MNPOMEXYTOK BpPEMEHM, 3Ha4YeHMe KOTOpOoro BbiOpaHo B

BblNagaroLemM MeHI0 KaxabIM 3a4eCTBOBaHHbIM B NOPYYEHNIN COTPYAHNKOM.

Mo komaHae [eicTBuA > HayaTb BbINONIHEHME 3anuCb NEPEXOAUT B COCTOSIHWE
HasHayeHO u nonagaeT B CNWCOK MOPYYEHWA MO TeKkyLlemy [OKYMEHTY (Ha

OLHOMMEHHOI# 3aKnaake KapTouKN JOKYMEHTa/pekBM3NTOB chaiina).

Bl Marepuannl gena - Dakn

Qaiin  Opaeka Bua  Oepefit  OefcTBMA  CnpaBka

I S 2le0igin XiBl- +Flaa

Ofwme MopydeHwAa Bepow  TMpoToxon yteHwil  CoodweHna

[LNA rpYNAMpOBKK Mo SToMY CToNBLY NEPETAWMTE 0OAA Ero 3aronosoK

D| 'HTEMa |0T |KOHTpo.nE|:| |Hauano |Cp0|< e
;\‘3?_1 AN oHEAHI HEEFEBEEHTE S BHHEFEaaE— BrHerEagos— GHE220— 8

w TMPOBECTH NONHYIC PEBM3MIC A0K...

=3
=
Ed

PyTHoB, Bra... 08.03.20...

BuHorpano...

KOHTpOsnb UCNOSTHEHUSA NOpYy4YeHUn
HasHauyeHHble MopyyYeHnst Mo AOKyMEHTaMm nonagarT B obwuin cnucok obnacTtu
«I'Iopyquvm», a TaKkxe OTO6pa>KaIOTCF| Ha BbiNnbiBaloOLLEN cnpaea naHenn ﬂ,ena Ha
cerogHs (Npy COOTBETCTBYHOLLEM CPOKE 3aBEPLUEHUS). 3OECh XKe XPaHATCS U apyrue
nopy4yeHund, B T. 4. ICNONHEHHbIE (Bbl,qu'IHIOTCFl Hepel-lememeaHMeM) N NPOCpOYEHHbIE

(BbIAENAOTCA KPACHBIM LIBETOM).

B TabnuyHom npepctaBneHMM BUOHO, KaKWe MOPYYEHUst SBRSAOTCA OObIYHBIMM, a
Kakvme BblAaHbl No gokymeHTam (cTonbel [JOKYMEHT), KTO HasHa4YeH KOHTPONEpOM,
Korga NCTeKaeT CpPOK, KakOB MPOLEHT UCNOMHEHNUS U T. A. [Ins cyXeHns BbIBOAUMON
Ha 3KpaH WHopMauun cnyxaTt CUCTEMHble nanku Ha ucnonHeHuu (nopydeHbl
none3oBartento), Ha KoHTpone (nonb3oBaTenb SBNSETCS KOHTponepom), Mowm

(BbI,EI,aHbI I'IOJ'II:3OBaTe.|'IeM) n Bce c pasnnyHbiMn BapunaHTaMmnm UX TeEKyLlero
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npeactaBneHnss (Ha cerogHsa, Mo karteropusim, Mo wucnonHutensam, Mo
KOHTponepamMm u pAp.), a Takke napameTpbl ¢unvtpa (Mo nopyuutensam, Mo

ucnonHutensam, Nog n CocrosiHue).

& Avicom ProjectMate 6.0
@aidn  Mpaska Bua Mepeidth  HdefictewAa  Cepsuc  Cnpaska

R e | R |

(D) oz = % R R X R

Mopy4exns Ll [[7ere || coneprrr v Mowes OumcTHTE %
12 Ha ncnonnerim Bee : |21 Nenawna cerogns v @
121 Ha kokTpone ¥
@ Miiin JAns rpynnuposki No 3ToMy cTonbLly NEPETAILMTE COAA M0 3arONOSoK ad [ .Q w
;;j 0 # | Tena | Boryment | kegnp... | Korrpo... | Hasane | cpox. «|galw 4 Anpens 2008 4
;;:1 MoAroToBMTL OTBET M BLICNETH Bxoafuwee . .. Bawwnos. .. ° J i
Tekylee NpeacTaEneHHe g z E 3458
P Pacnncanm cyaos Ha 2008 ron
O Mo kaTeropuam = o 7 8 910111213
© noiconierenm e (;5 E__E 141516 17 18 19 20
O Mo xormponepsn B Eotexe 2122232425 2% 27
poneps Pl : £ e %2930 1
® Bee 12 3HAKOMCTEO € KNMeHTOM G-Ray 06.04,2007 ... 5 7 B
@ SEREIETEBHIHTRMEARHEBOR Er PE A 25842067
S A = 0 02 Py
s sl ik s ; 2 O ¢t
W3 Kypcoe samoT PER SOMA  BWHOMDa... T =
1‘5}.’ T = = R ] ¥TEepAMTHPECYPeHbt—
5 A e -
) ERSONA  Brmerman Pl
% : : 2
R Smemem e
D :
i Mypnan 2
1 o 2 = g b
— & onrmnis o ey N335 Fomon
-] B PER .
= P
| 3anpocs [ ErOpDErTH Srenep Foadh
i o
P &
@] npoerru 2
& 5
Y Jaud d i HEFHACE 84022068
= pee| MoaroTosxa K tofuneio EVB PER SONA PyTHoB@... 01.02.2008... 14.04.2008...
OTueTnl 3§d OBCYANTE TEME JOKNA00B Pa3guTW... BwHorpa... 03.03.2008... 14.04.2008...
R 13"{1 MepetMOTPETL YCNOBWA AOrOB0. .. JOrosep Kynn... BuHorpa... 14.04,2008 ... 25.04.2008 ...
|E| l:lmmul.nl 15':1 MoAroTOBKE MCKOBOro 33ABMEHNA Accont 11.04,2008 ... 29.04.2008...
15?_1 OpraHusosaTe B anpene 2008 K... PER SONA PomaHoB... 01.04.2008 ... 30.04.2008...
Ld ﬂ"“""'!“""r""‘" ;;d OpraHnsaLMe KOPNopaTHEHOTD ... PER SONA Pomanos... 21.03,2008 ... 20.05.2008...
il I;d PasofpaThcA C QOKYMEHTEMN 33. .. Konnmm Pomanoe... 03.04.2008... 30.05.2008...
= g;d HanucaTe crateo ans Gionner... Pasguti... Bawwanos... 07.04.2008... 02.06.2008... & ol
Bcero snemenTos: 47 ﬂ Burorpagos, Mrope Ctenarosiy | PIM6demo_1613  wsa-022\projectmate5

BceM MCMOMHMTENSIM CUCTEMa MOAAeT OMOBELUEHVE O Ha3HAYEHHOM MOPYYEHUM,
No3BOSISAs, MO aHANOTUK C NPUIMALLEHNEM Ha BCTPEYY, NMPUHSATb €ro UK OTKIIOHMUTb.
| Mo xomy pabor wcnonHutenu (no

[ R |
M Haznauen konTposiep: MayuHTh W COCTABMTE KpaTKOE peaiome | ||E| $_<|

oain  [paska [feiicrsnn  Crpasa B3aUMHOW  [JOrOBOPEHHOCTU) W3MEHSIOT
E%OTBETHTI:- Qﬂepecna'rh Lﬁ x

NPOUEHT BbINONTHEHNA MOPYYEeHUA, O 4YeMm

Tema:  HasHaueH KOHTpoMep: M3y4MTb W COCTEBWTE KPATKOE PEStOME

Toan: HasHaYEHME KOHTDONEDE MOpYHEHMA KOHTpONep n aBTop nony4vawTt

O B:HOI’DEHOB, Wrope CTenaHosmy fata: 11.04.2008 13:3 COOTBeTCTByI’OLLWle CUCTEMHbIE
4zl VSYYMTb M COCTEBWTL KDETKOE DESIOME

Bbl HE3HAYEHE! KOHTPONEPOM MOPYHEHMA W3YHMTE M COCTEBMTE KDaTKOE pestone”, yBenOMj‘IeHMH . KpOMe TOro, PrOjeCtMate

aBTOMaTUYEeCKMN reHepunpyeTt onoBeLleHns

0 TaKux coObITUAX, KaK Ha3Ha4YeHne/CHATE

»

HazHa4yeHWe KOHTPONEpa NOPY4EHNA
d e e LS R KOHTpOMNepa MopyyYeHusi, UCKNoYeHne u3

cocTaBa WCMonHuTENei U 3aBeplueHue

nopy4YeHus.
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Mo okoHuaHuu paboT B none Pe3ontouusa 3aHOCUTCS KpaTkoe pestome, nocre Yero
aBTOP UMM KOHTPOMEP NOpyYEeHUst MOXET NEepPeBECTN ero B COCTOsIHWE McronHeHo no

komaHge OenctBusa > UcnonHUTL NopyyeHue.

Skcrnopm dokymeHmoe, 8Ki04YeHHbIX 8 deslo

Cunctema no3BOMSIET 3KCMOPTMPOBATb KapTOYkM AOKYMEHTOB B pepaktop Microsoft
Word. Bbirpyska nponcxoguT U3 KapTouku no komaHge HdenctBus > JKCNOpT B

Microsoft Office Word ¢ nocneaytowumm Beibopom Tpebyemoro wabnoHa.

Fd Oreer Ha sanpoc - Kaprouka gokymenta (To/bko Ans YTeHHA)

_ﬂeﬁcrﬁ«s | Cnpaska

aesosave: | EEEER [l 2cropT sMaosoft Offce Word | |

ATDHE‘,‘TbI O0KYMEHTA

KonKposaTe. ..

HKoMNaHdE:

N2 ad L Bribepure wabnoH M3 cnmcka

Mog ]
A @ KapTouka noKyMeHTa i
-
—— |Mp#Kas Ha oTMycK (bopma TE)

CXOAAUWE OKYMEHTHI

Horpanos, Mrops CTenaHosm4y |

Kopp
S
Ko} é Mpukas o komaHaupoeke (dhopma T9) |

OTnp @, -
Bxoa: |—

R

Bosed

MNpukas o npreme Ha paboTy (dhopma T1)

j
@" LafnoH KpTOUKKM AOKYMEHTE

’_ KoHTaKTEl... ]| | lKaTeropMm... ”

OpHako npexzge Yem BOCNONb30BaTbCA AaHHOW (DyHKUMEN, HEOOXOAMMO MPOBECTU
ps4 NoAroToBUTENbHbIX Npoueayp. OTKPbIB CBA3AHHOE C KAPTOYKOW Aeno (4BOWHbIM
LLlenykom No COOTBETCTBYHOLEMY HassaHuio B none [eno), cnegyet onpefenvTb
MEeCTO XpaHeHWs LabrnoHoB (HacTpoika JKCNOPT AOKYMEHTOB, BKMIOYEHHbIX B
peno) — dannosyto cuctemy unu obwme nankm ProjectMate. B nepsom cnydae
ykasbiBaeTca nyTb A0 nanku Templates, HaxogaWeNnca B AUPEKTOPUN YCTaHOBKM:
C:\Program Files\Avicom Business Technologies\Avicom ProjectMate 6\Config.  Bo

BTOPOM Cry4ae — NyTb A0 ee KoMnuW, NepeHeceHHoi B xpaHunuiye ProjectMate.
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mm| Cucmema ProjectMate noddepxusaem skcriopm OaHHbIX MOJBLKO &
=1| Microsoft Office eepcuu 2003 u ebiwe!

HenocpeacteeHHo wabrnoH kapTouky [OOKYMEHTa pacnonaraetca B MoAananke
Templates/Pjm5.DocumentCard. OH npepctaBnset coboi OfHOMMEHHbIA XML-
haiin, cogepxalimin B BuAe npocToro Cnmcka BCce CBOWCTBA KApTOYKU (HOMEp, MecTo
XpaHeHus, knaccudukaumus, kog, MHH un gp.). Ha ero ocHoBe MoOxHO cosgaBaTb
WwabnoHbl ntobbix TpebyeMblx 4OKYMEHTOB U hopmynspos. [Ans ygobctea KNMEHTOB
B HacCTOAWMA MOMEHT MWMEETCH HECKONbKO T[OTOBbIX TUMOBbLIX LIABMOHOB,

NCMonb3yemMbIX MOYTU B KaXZOW KOMNaHuu, — «I'Ipvu<a3 O npueme Ha pa60Ty»,

«[pukas o koMaHANpoBke» U «Mpukas Ha OTNyCK».

iik; Komanamupoeounbie Ac

Opaska  Bua

= Buifop nanku

Dakn

BeibepuTe Nanky:
{2} PER S0MA

Il Coxparws vsakpuims |

oK
Ofuwe  JokymeHTsl == _OE”"'”E ] i
= 3 Obwme matepmansi
Menone3yeTon. 3anuch Mome [ [ Basa sHarmil
= 3 WabnoHe
Hooig: L = 3 BunauHr Vl

[l Adf.Company
[ Adf.Employee
® 3 en oz
3 Pjm5. Calculation
CJ Pjm5.Facture
3 Pim5.Invoice
3 PimS.Project
[ Pjm5.Statement
[ Pjm5. TimeSheet

o
HauMeHoBaHWe: iKDMEHﬂ.M

’ KoMnaHus. .. ] IF‘ER SOMA

HaTa oTKpEITHA:
Co3gaBaTh Nanky 5 CMcTe
HyMepalwMa AoKyMeHTOS, BKN

SHaveHwe: |

LUIafinoH Homepa: i‘ﬂ‘lUMBER: ® Ca
IKCNOPT AOKYMEHTOB, BRIIKDHE i [ AorymerTel
# [d MNpoekTel

) Nanka wabnoHos He 3anaH G R S ks

) ®ainosan cACTEME MK MH

=

ITemQIates |

MNanka: Ofwme nanku\Obwme MaTEpmanbl'nJ.l.IaGnngl‘l,|

{*) Ofwme nankK ProjectMate

[ KoHTaKTbL... ]| | [KETEI'DDHH... ]|

\)@ Eornee nodpobHasi uHghopmauusi o coddaHuu u pedakmuposaHuu

> WwabnoHoe  ProjectMate,  eknwo4as  crpagoyHyro  mabnuuy
8blepy)xaeMbix ronell Kapmoyku OOKyMeHma, U3/ioXeHa 8
pykosodcmee «LLlabrioHbl».
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3AKITIOYEHUE

[aHHOe pYyKOBOACTBO SIBMSIETCS 4YacTblo MNOMb30BAaTENbCKOW  AOKYMEHTauuu
ProjectMate. OHo faeT npeacTaBneHne o NOpsAKE opraHnsaumm 4OKymMmeHToobopoTa

cpeacrteamMn CUCTembl.

Ona Toro 4Ttobbl nogpobHee y3HaTb 06 WHTepdence, PYHKUMAX U OCHOBHbIX
NOHATUSAX, KOTOPLIMW OMEPUPYeT CUCTEMA, a TakKe HayuuTbCs WCMONb3oBaTb €€ B
peXMme KOMNEKTUBHOW paboTbl, crnegyeT O3HaKOMWUTbCA C APYrUMK  YacTsaMu
pykoBoACTBa, 0pOPMIIEHHLIMU B BUAE OTAENbHBLIX AOKYMEHTOB: «Obuwee onucaHue

cucmemsl», «Hacmpolka», «bunnuHe» n ap.

Mo wmepe passutna ProjectMate nonb3oBaTenbckas AokymeHTaums Oyget
[OMNONHATECA HOBbIMM YacTamK. Kpome Toro, B AanbHelweM BO3MOXHO BHECEHME

N3MEHEHMNI B YXXe CyLLecTByloLWmne pasgensl U rnasbl.

KoHTakTHas MHQOQMaHMH

Mpy BO3HWKHOBEHMM BOMPOCOB, CBSI3aHHLIX C MPUOBPETEHMEM U WCMONb30BaHWUEM
cuctembl ProjectMate, npocum obpallatbcsi N0 yKka3aHHbIM HIDKE KOHTaKTHBIM AaHHbIM:

X
115114, r. MockBa

KoxxeBHMYeckuin npoess,

a.4,crp. 4

00O «ABukom busHec TexHorornm»

=
+7 (495) 783-83-34

@

OTaen TeXHUYECKOoW NoaaepXKKn

support@projectmate.ru

http://www.projectmate.ru

3AKIMOYEHUE
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