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BBEOEHUE

MpoekT, KaK Hay4YHbIi TEPMUWH, Y)Ke NMPOYHO BOLUEN B TEOPUIO ynpasneHus. Mpuyem
MioaM  OOBOMbHO  OaBHO OCO3HanmM HeobXoOMMOCTb B U3YYeHWU MPOEKTHOM
OEsITENbHOCTM € NOCreaywlwuM MNpUMEHeHNeM pas3paboTaHHbIX KOHUenuuin B
pearnbHbIX YCNOBUAX — AOCTATOYHO BCMOMHMWTbL XOPOLLO BCEM 3HaKOMble AMarpaMMbl

[aHTTa, KOTOpble B OpUurnHane Obinn npeacrtaBiieHbl NOYTU BEeK Ha3aj.

CoBpeMeHHas npakTuka NpOeKTHOro ynpaeneHus 6epeT cBoe Havano B 60-x rogax
npowroro cronetusi, n 3a nocnegHne 10-15 net oHa nonyyuna cTpemMuTenbHOe
pa3BMTME — BO MHOroMm Gnarogapsi noTpsicaloliMM BO3MOXHOCTAM KOMMbIOTEPHbIX
TEXHOMOIMI,  KOTOpble  COBEPLUEHCTBYSICb  npeanaraloT  HOBble  crnocobbl
aBTomMatmsaumm. OgHMM M3 HUX SBRsieTCs aBToMaTtu3auusi npod)eccruoHarbHOM
aeaTtenbHocTy (0T aHrn. Professional Services Automation, unu cokpawerHo PSA) —
MeTo[, NOoBbILLEHNST 3PPEKTUBHOCTM KOMMNAHWUA, OKa3biBaKOLMUX NpodeccMoHarbHbIe
ycnyrn. Ul ecnn B Mupe OH yxxe nonyyun Bceobulee npusHaHve, TO B Hallen cTpaHe

€ro pacnpocTpaHeHne TOMbLKO HaYnHaeTcs.

CornacHo meTtogonorun PSA paGoTta koMnaHuiA, okasbiBaloLMxX NpodeccroHarbHble
ycnyr, npenctaBnsieT coGoli Gonee LMPOKUA CneKTp GM3HEec-NpoLeccoB, 4Yem
NpoCTO BefdeHWe OoTAeNnbHO B3ATbIX NpoekToB. COOTBETCTBEHHO, AN  ee
aBTOMaTU3auMu TpebyeTcs crneumarnbHbIA KNacc nporpammHoro obecneyeHnst. PSA-
CUCTEMbl MO3BOMSAT OCYLIECTBNATb KOMMMEKCHOe yhpaBneHue nopTdenem
MPOEKTOB, Y4NTbIBATb HEOBGXOAMMbIE ANA UX peanusaummn Bpemsi U Pecypchbl, a Takke

BECTN B3aMOpacHeTbl C KINUeHTamu.

To, 4YTO ele HedaBHO ObINO MpuUcylle TOMbKO CHOXHBLIM CcUCTEMaM, Tenepb
MOSIBUNIOCb M B [OCTYMHbIX TMPUINOXEHUAX C  MOHATHbIM W OPY)KECTBEHHbIM
NHTEpdENCOM. YBENUUAIOCH U KOMIMYECTBO CaMKX MPOrpamm, YTO He CcryvaiHo,
MOCKOMbKY CErofHsi BeAeHWe MPOEKTHON AESATENbHOCTU B TOWM UMW WMHOW CTEneHu
XapakTepHo noytu ansa noboi opraHusauun. MNpy 3ToM B GONbLUMHCTBE Cly4Yaes
KOMMNaHuW, 3aHATble B cdepe npodeccuoHanbHbIX YCNyr, CTPeMsATCA YNpoCTUTb
OCHOBorMonarawwe npoueaypbl — y4eT BPEMEHW U pacxodoB, MiaHMpOBaHUE U
pacnpegerneHne pecypcoB MO TMpPOeKTaM, KOHTPOMNb Hag 3aHATbIMU B MpPOEeKTax
COTPYAHWKaAMW, OnepaTMBHOE MONyYeHWe Pas3HOCTOPOHHUX OTYETOB (O 3arpyske
paboTHUKOB, OTKMOHEHUM dakTuyeckoro GropkeTa OT peanbHOro, COCTOSIHUK

B3anMMopac4eToB C KIMMeHTaMn N T. D,.).

,D,pyFI/IMI/I cnosamu, BO3HMKAET Henerkass 3agada. C opgHoum CTOPOHbI, — And

NOJTHOUEHHOro ynpasleHna I'IpOGKTHOIZ 0eATeslbHOCTb0 — NpuMeHdemMasda cuctema

BBEOEHWVE
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aBTOMaTM3auuKM JOImkHa obragatb HeobxoanmMon PyHKLMOHANBHOCTBIO, a C APYron,
— Ons WMpoKOMaclTabHOro Mcnonb3oBaHUs — ObiTb MpedenibHo NpoCTOW, B TOM
Yucre N ¢ TOYKM 3peHMs MOMb30BaTENbCKOro UHTepdenca, KOTopbIA rapaHTUpoBan
Obl MUHMManbHbIE CPOKM NO OOY4YEHMIO PSAOBbLIX COTPYAHMKOB. B poccuiickmx
ycrnosusix npobrnema c cobniogeHveM ykasaHHoro 6GanaHca ycyrybnserca ewe
O4HMM (paKTOpPOM: Ha pblHKE nNporpamMm noaooGHON KaTeropun KpavHe Mano
pycuUMLMPOBaHHbLIX MPOAYKTOB, W MOYTM HET TakuX, KOTopble y4uTbiBanu Obl

MECTHYIO CrieumnduKy.

KomnaHuss ABMKOM — POCCUMUCKMIA pa3paboTumk MHEAOPMALMOHHBIX CUCTEM — Ha
NPOTSXKEHUM MHOIMMX JNeT yCrnewHO TMOoMoraeT CBOMM KIWeHTam B fgene
aBTOMaTM3aLMM NPOEKTHOM OeATeNbHOCTU. W rmaBHbIM MHCTPYMEHTOM B peLueHun
3TOro BOMpOCa SABMASETCS MNOonynsipHas nporpamMma, BbiMyckaemas ABWKOM oA
mapkon ProjectMate. MHorve opraHumsauuu CMOrnM MO OOCTOMHCTBY OLEHUTH €ee
npevmyliectsa. HecmoTtpst Ha 6onbloe ynucno paspaboTok B obnactu ynpasneHus
npoektamun, MMeHHo ProjectMate okasanca Ons HUX €OWHCTBEHHBIM MPOAYKTOM,
KOTOpbI  yOOBMETBOPSAET  KOPMOpaTMBHbIM  MpaBWiaM BEAEHUA  NPOEKTHON

OeATEeNIbHOCTW.

dyHKUMOHaNbHOCTL ProjectMate HanpaBneHa Ha pelleHne NepBOCTeneHHbIX 3aday
MO KOHTPOSIO BbIMOMHAEMbIX MPOEKTOB, YyyeTy paboyero BpeMeHW U pPecypcos,
BbICTABIEHWNIO CYETOB M OTCMEXWUBaHW0 B3aumopacyeToB. CucTema wugeansHo
NOAXOAMT KOMMaHWSIM, CMeunanuavpylowmmMca Ha okasaHuu npodeccroHanbHbIX

ycnyr pas3yiM4HOro xapakrepa.

ProjectMate nosBonsieT opraHu3oBbIBaTb Yy4eT pabovero BPeEMEHU B paspese
BbINONHAEMbIX MPOEKTOB, 3eKTMBHO yNpaBnsaTb IOACKMMU  pecypcamu,
opMUpoBaTbL OTYETHYIO MHOPMaUuio 1 oduumnansHble UHAHCOBbLIE OOKYMEHTHI.
Mporpamma MMeeT OPYKECTBEHHbIA MHTEepMENC, MakCUManbHO MNPUOMMKEHHbIA K

Microsoft Outlook, 4To cokpalLaeT nepmoa, HEOOXOAUMbIN AS1S €€ U3YHEHUS.

Ocoboe BHMMaHVE ygerneHo BoMpocam 3awuTbl KOHPUAEHUManbHbIX OaHHbIX. B
ProjectMate peanu3oBaH MexaHw3M 6e30nMacHOCTW, OrpaHWMYMBalOWUA OOCTYN K
KOHbMAEHUMANbHLIM AAHHLIM U BbINOMHEHUE ONpeAeneHHbIX AEUCTBUA CO CTOPOHBI
COTPYAHUKOB, He obnajaoLimMx AOCTaTOYHbIMKM NpaBamu. PsigoBble nonb3oBatenu
nonyyawT [OMycK TOMbKO K TOW WHdopmauun, koTopas Heobxoguma Ans
BbINOMHEHNS UX NPAMbIX 06513aHHOCTEN, U TONbKO MO TOMY MPOEKTY, B KOTOPOM OHU
y4acTBYIOT; MNMpn 3TOM CbI/IHaHCOBbIe nokKasatenn HaxogdaTCA WCKINHYUTEeINIbHO NnoA

KOHTPOJIEM BbICLLETO PYKOBOACTBA.

BBEOEHWVE
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ProjectMate He 3aMeHSieT CMOXHbIX CUCTEM YMNpaBreHUsl NPOEKTaMu, O4HAaKO, Nerko
WHTErpuMpyeTCcsi C HUMU C LiENbIO pelleHus cneumnduryecknx 3agad. B yactHoctn, no
XEenaHml 3akasdvka B KOMMMEKT MOCTaBKW BKMOYaeTCsa MoAynb MHTerpaumm c
Microsoft Project, 4To OTKpbIBaeT HOBble MNEpPCneKkTUBbl ANs aBToOMaTu3auuu

KoMnaHui, paboTa KOTOPbIX CTPOUTCS Ha OCHOBE MPOEKTHOMO YrpaBreHus.

Mbl Hapgeemcda, 4TO OaHHoOEe PyKOBOACTBO MNOMOXET BaM 6bICTpO OCBOUTb BCe
0COBEHHOCTM CUCTEMBI ProjectMate, yToObl MCMOMb30BaTL €e noTeHuuan ans

YNPOLLEHUS] eXXeAHEBHBIX ornepaunii 1 NoBbliWeHNs 3hpeKTUBHOCTM Balleit paboThbl.

BBEOEHWVE
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OBLUEE ONMNCAHUE CUCTEMBDI

Modynu cucmemsbi

TexHonornyeckn cuctema ProjectMate noctpoeHa no MOAYNbHOMY MNPUHLIAMY.
Mogynb — nornyeckas 4acTb nporpammbl, Npeacrasnstowas cobon kKoMOuHaLMIO
YHKUMA  ONa  peleHus onpedeneHHoro Habopa 3agad. [logoOHbIM  moaxopn
no3BosisieT B AanbHenWwem npuaatb CUCTEME OOMNONMHUTENBbHYK (DYHKLUMOHANBHOCTb

3a C4eT npmncoeanHeHunsa HOBbIX Onokos..

B ProjectMate peanu3oBaHO LIECTb OCHOBHbIX MOAyNen — «YnpaBfeHne BPEMEHEM
n 3aTpatamuy, «YnpasneHvwe npoektamu n pecypcammy», «PacyeTtbl», «YnpaBneHue
3anpocamm», «YnpaBrneHue KoHTaktamu» U «[okymeHToob6opoT». Kpome TOrO,
MMeeTCsl BO3MOXHOCTb MOAKIOYUTL AONOMHUTENbHbIE Mogynn — «PjmSync ans
Microsoft Project» (umnopT npoektoB, co3gaHHbix B Microsoft Project, c¢
nocrneaywowen cuHxpoHusaumen c ProjectMate), «PjmSync gna Windows Mobile»
(cMHXpoHM3auusa ¢ MOBUbHLIMKU ycTporcTBamMn Ha 6ase Windows Mobile 5.0/6.0) u
«PimSync gna 1C:Byxrantepusa» (CMHXpPOHM3aLMA UHAHCOBOM WMHGOPMAaLMK

mexay cuctemamm ProjectMate n «1C:Byxrantepus 8.1»).
YnpaBneHue BpemMeHeM U 3aTpataMmm

[na Bcex opraHusauui, BefylmMx npodeccroHarnbHyl AesaTernbHOCTbL B cdepe
ycrnyr, BpeMsi — OAMH W3 BaXHEWLWWX pecypcoB, MoAnexaliun yrnpaBneHnio u
TOYHOMY y4yeTy. Ha ero ocHoBaHMM TMMaHMPYKOTCA CPOKU BBLINOMHEHUS W
cebecToMMOCTb MPOEKTOB, BbLICTABMAAITCA CYeTa KMeHTaM, KanbKynuMpyeTcs
3apaboTHas nnata COTPYAHWKOB M T. 4. TO Xe camoe OTHOCUTCA M K 3aTpaTam,
BblpaxarloLlmmMcs B pacxofoBaHuM unHaHcoBbIX cpeAcTB. OHM Tak Xe BNUAIT Ha
BroOKeT KaXK4oro NpoekTa, 1 No3ToMy UX YeTkoe oTpaxeHune obsisaTenbHO Ons Bcex

paboTHMKOB KOMMaHUM.

XoTs B GOMbLUMHCTBE CNy4YaeB Bpems W 3aTpaTbl BCerga CBsA3aHbl C KakuM-Nvbo
MPOEKTOM, KOHTPOMb Hajg 3TMMW pecypcamu — camocTosiTenbHas 3afjada, KoTopylo
pelLalT KOMMOHeHTbl Moayns. Brnarogaps emy nomnb3oBatenu B 3aBUMCUMOCTM OT
ponv (cm. pasgen Pornu 6 cucmeme HacCTOALEro PYKOBOACTBA) MOMyvaloT
BO3MOXHOCTb BHOCWUTb W YyTBepXaaTb 3anucy O BPeMEHW, U3pacXodoBaHHOM Ha
BbINOMHEHWE TOW UMW MHOW 3agayn, U oTMeYaTb AeHeXHble 3aTpaThbl (Hanpuvep, 3a
MeXZYyropoaH1e neperoBopbl, KOMaHAMPOBKM U Mp.), @ Takke MNpocMaTpueaTtb U

M3MEHATb AaHHble Mo 3TUM TUnamM pecypcosB.

OBLLEE ONMNCAHUME CUCTEMbI 7
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YnpaBneHue npoekTamMmu u pecypcamm

YnpaBrnieHMe NpOeKTOM MpeanoriaraeT CoBeplueHMe ropa3go bonbliero uyucna
onepaunn. 310 M GOpPMUPOBaAHWE KOMaHAbI WCMOMHUTENEW, WU pacnpegeneHve
pecypcoB, 1 perynspHble NPOBEPKM COCTOAHUSA paboThl, U OpyrMe He MeHee BaXHble
npoueaypbl. JaHHbI MOAYNb NO3BONAET KOHTPOMMPOBATh XOA4 NPOEKTa B TeYeHue
BCEro >u3HeHHoro umkna. C ero nMomoLlbi HasHadawTcs (a npu HeobxoaMMocTU
nobaBnsalTCcs MNKU yaansawTca) y4acTHUMKM MpOoeKTa, OnpeaensTcss oTAefNbHble
3afaun, CpaBHMBAKTCA aKTUYECKME CPOKM WU OHOMKET € 3annaHMpoBaHHbIMU
undpamn n T. o. bnarogaps aTomy MOAyni0 pyKOBOAMTENb MOMy4YaeT OnepaTUBHYHO
WHpopMauno O [OeATEeNbHOCTU COTPYOAHWUKOB, CTEMNeHW WX 3arpykKeHHOCTH,

COBEPLLEHHbIX 3aTpaTtax U BbINOMHEHHbIX paboTax.
YnpaBneHue hmHaHcammn

Ecnu NpoekT BINOMHAETCS B MHTEpecax BHELUHEro 3akasyuka, TO Mo OKOHYaHuu (a
Hepeako U B xoae) paboT Bcerga HacTynaeT dTan B3aMMOpacqeToB: COCTaBNSATCS
oTyeThI/KanbkynauMmM, a 3aTem hOPMUPYIOTCA aKTbl M CYeTa, COrMacHO KOTOPbIM

npouncxoguT onnara.

®uHaHCOBLIN MOAYMNb OTBEYaeT 3a CO3[aHWe W YynpasneHue KanbKynaunsamu,
cyeTaMu, akTamMuM U MPOYUMM ByxranTepCKUmMn AOKyMeHTamu, (opMupyrowLUMMUCS
cpegctBamu ProjectMate Ha OCHOBe COBOKYMHbIX okas3aTenem no BPEMEHN WU

3aTpaTaM B paMKax BedyLLIUXCS NPOEKTOB.
YnpaBneHue 3anpocamu

o101 MOAyrb CUCTEMbl CIYXUT O5nd pernctpadnn un ynpasrieHUsA o6pau.|,evaMM,
I'IpOCb6aMVI nnm Tpe6OBaHVIF|MVI (B TOM 4ucrne nocrtynawwmmm no SﬂeICFpOHHOVI nhoe)
CO CTOPOHblI BHYTPEHHUX W BHELIHUX 3aKa3YUKOB. C ero nomoLliblo AgocTuraetcs
KOHTPOIb Ka4vecTBa W MNMpo3pavyHOCTb AEATENIbHOCTU CepBUCHOIo nogpasgesieHnda Kak

Onga pykoBoacTtea U CaMmMxX COTPYAHUKOB KOMMNaHUK, Tak U ANA KNMEeHTOB.
YHpaBneHMe KOHTakTamMmu

Moyt Kaxabl MPOEKT XapakTepusyeTca B3auMogeWcTBMEM ngen. Y4yacTHUKam
NPUXOANTCA KOHTaKTUMpOBaTb Kak ApYr C APYroM, Tak U C COTPYOHUKaMU BHELLUHUX
3aka3umkoB. Mopgynb  ynpaBneHuss  koHTakTamyn  pobaensieT  ProjectMate
dyHKUMOHanbHocTb CRM-cnuctembl, CNocOOHOM CBSA3aTb BbIMNOSIHEHME TOW WHON
onepauum C KOHKpPEeTHbIM YernoBekoM. Takon noaxon no3BonsieT XpaHWTb UCTOPUIO
B3aUMOOTHOLLEHWUA C OnpefenieHHbIM COTPYAHMKOM MIM KOMMNaHven u obnervaet
npouenypy noucka 3anucer 3a CYeT WCMNOoNb30oBaHWUs OOMNOMHUTENBHOIO KpuTepus

(Mo koHTaKkTaMm).

OBLLEE ONMNCAHUME CUCTEMbI 8
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[HokymeHTOOGOpPOT

O BaXHOCTW CTPYKTYPUPOBAHHOIO XpaHeHwus uHdopMaumm B UT-cpede komnaHum
ckasaHo Hemano. Mogynb aokymeHToobopoTa ProjectMate nomoraeT nepenTy OT Cros
K geny. bnarogapsa emy Bce Mmerolime OTHOLWIEHME K BU3Hecy AOKYMEHTbl (M1cbMa,
3asBneHusi, JOroBopa, cyeTa M T. 4.) NMerko NnoMeLllarnTcs B eAMHOe XpaHwunuuie u
pacnpegensoTca No COOTBETCTBYOLWMM nankam. B cucteme peanusoBaH MexaHW3m
pa3rpaHNyeHuss Mpae, PErNaMeHTUPYIOWMIA onepaunm YTeHUs, pedaKTUpOBaHWs,
nobaBneHvs, yoaneHnss W apxXvMBMPOBaHWS  OOKyMeHTOB. [na  obnervyeHus
OPMEHTMPOBaHMSA B OOnblUMX MaccuBax WHOpMauun npeaycMoTpeHa YHKUMS
rouncka Mo KIoYeBbIM CIOBaM, COCTOSIHMIO U MPOYMM aTpubyTaM AOKYMEHTOB, a Takke
no X coaepXvMmomy (MOAAEPXKMBAKOTCA pasnuyHble dopmaTtsel annos — doc, dock,
html, pdf n ap.). Kpome Toro, nporpamma no3sonseT opraHM3oBaThb AeNonpoM3BoOaCTBO

1 BECTM yYeT BXOASLLEN, NCXOAALLEN U BHYTPEHHEN AOKYMEHTaLMN.

Mopsinok paboTbl C WMHCTPYMEHTaMuM [aHHOro MoAyns onucaH B PYKOBOACTBE

«JokymeHmoobopomy.

OBLLEE ONMNCAHUME CUCTEMbI 9
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OcHO8HbIe NoOHsIMuUs

Mepen Tem kak NpUCTYNUTL K paboTe, peKkOMEHAYETCSt 03HAKOMUTLCS C HEKOTOPbLIMU
BaXXHbIMW  MOHATMSIMK,  KOTOPbIMM  onepupyeT cuctema ProjectMate. 3To
OCHOBOMoOnarawliMe TepMUHbl, ©6e3  KOTOpbIX  HEBO3MOXHO  YynpaBrieHune

KOMMEepYEeCKOWN AesATEeNbHOCTBIO C MOMOLLbI AaHHOW NporpamMmei.
MpoekT n porosop

[MpoeKkT — 3TO COBOKYMHOCTb AEWCTBWI, HAaNpaBfieHHbIX Ha CO34aHue NPoAyKTa unu
yCNnyrm M COonpoBOXOaeMblX 3aTpaTamu BpemeHu u pecypcoB. [1poekTbl BeayTcs
noytn B nwbon upme, HO OCOBEHHO OHWM XapakTepHbl Afs  KOMMaHWRM,
oKasblBawLWMX npodpeccmoHaneHble  ycnyrm B obnactu ayauTa, peknambl U
MaccOoBbIX KOMMYHVKaLWK, PEeKPYTUHra, IopucnpyaeHLUnK, BHeApeHus

VIHd)OpMaU,VIOHHbIX CUcCTem U T. Aa.

N K coxaneHuro, 8binonHsiemas compydHukamu paboma 3a4acmyto He

k . OCO3Haemcs pyKko8oOCmMeEOoM, KaK UerocmHbIl npoekm. ProjectMate

=~ nomozaem cmaHdapmu3uposamb 6U3HEC-NPOUECChl KOMAaHUu U
MpuMeHUMb K HUM MemoQoJI02ut0 MPOEKMHO20 yrpasieHusl.

B ProjectMate npegycMOTpeHO mnogpasgerieHne npoeKkTOoB Ha  BHYTPEHHMWE
(PazButne OusHeca, OTnyck, BONMbHWYHBLIN NUCT W Op.) U CBsA3aHHbIE C
KoMmepueckon aeaTtensHocThio (Pabota no gorosopam). Tun npoekta PaboTta no
JoroBopam rofpasyMeBaeT Hanuuue BHELUHero 3akasuuka, a crefoBaTeribHO, U
A0roBopa, KOTOpbI BNOCNEACTBUM OydeT CNyXuTb OCHOBaHWEM AN BHECEHUS B
cuctemy 3anucenr o6 ycnyrax, KanbKynsauusx, aktax W cdetax. [ns aToro
PykoBoguTenb NPOEKTOB [AOMKEH 3anofHWTb OMNpederieHHble NONsd Ha 3aknagke
[doroBop B OkHe Tekywlero npoekta. Bo Bcex ocTanbHbIX criyyasix 3Ta 3aknagka

(paBHO Kak n 3aknagku Yenyru, Kanbkynsaumm, Aktbl n CyeTta) OTCyTCTBYET.

MpoekT cospaetcss B cuctemMe nMBO BpydHyto, nnbo no wabrnoHy (nycTtomy unu
OQHOMY M3 3aroToBfieHHbIX B «CrnpaBoYHMKax» agMUHUCTPAToOpoM cuctembl). Mpwu
BbIOOpE TOro unu MHOro wabnoHa nonb3oBaTeNo NOTPebyeTcsl NPONTU HECKOSbKO
Laroes BMecCcte C UHTepakTUBHbIM «MaCTepOM», yKasaB gaTtbl Ha4ana u 3aBeplleHus

paboTt, cnocob BbICTABMEHUS CYETOB U psig OPYrMx napameTpoB. 10 OKOHYaHUM
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nporpamma BblBeAeT CTaHAapTHYH opMy, CHabXeHHyl 3aknagkamu, Aans

AanbHenLero 3anosiHeHus!.
Ycnyra

BbaszoBoe noHATUE, XxapakTepHoe Ansa AeAaTenbHOCTU nbon KoOMMep4YecKomn
opraHmszaumn. Ycnyra npegctaBnsetr cobonm nepevyeHb onpefeneHHbIX
onepauui, KoTopble KOMNaHnsa 00si3yeTcs BbINOMHUTL B MHTEepecax 3akasuyuka.
lMpn 3TOM CTOPOHLI AOroBapmBaroTCcs 0 cnocobe hopMUpoBaHUA €e CTOMMOCTH,
KoTOpasi pacCYMTbiBAeTCsl HAa OCHOBaHWN 3aTPaYyeHHOro BPEMEHU U OEHEXHbIX
cpeAacTB nmMbo dukcupyeTca 3apaHee. 3anucu O KaXAOW ycnyre XpaHSaTcs B
obnactn «CnpaBoOYHUKM» U CnyXaT OCHOBOW ANs1 COCTaBMEHUsI NPanc-nmMcToB U
3asBok. Mpumepsbl ycryr: npeacTaBneHne UHTEPECOB B cyae, ayauT, KOHCynbTauum

no BONpoOCaM HaroroobroXeHnsa n T. A.
Mpanc-nuct

MepeyeHb ycnyr no KoHKkpeTHOMYy pgoroBopy. [lo ycmoTpeHuio Pykosogutens
MPOEKTOB M C y4eTOM 0CODEeHHOCTeN JoroBopa ycnyra B Npanc-nmcTe MoxeT UMeTb

CTOMMOCTb, OTIIMYHYIO OT 3adUKCUpoBaHHOW B « CripaBoOYHUKaX».
3asiBKa

HaGop TvnoBbIX ycnyr, o6beAMHEHHBbIX B 0OLMIA OOKYMeHT. 3asiBka chopmupyeTtcs

YyacTHUKOM npoekTa U3 No3uunii npanc-nmcra.
3anpoc

Onucanuve I'IpO6J'IeMbI, nocrtynarwLiee OT BHELIHNX 3aKa3vynKoB U KIMMEHTOB, a TaKkxe
COTpyA4HUKOB cobCcTBEHHOM KOMMaHUKW. 3aHOCUTCHA B cncremy nnéo Cospgartenem

3anpocos, NMMbo aBToMaTUYECKM NPU OTrNPaBKe Mo ANEKTPOHHOW noyTe.
3apava

YacTb BbINOMHSeMON Y4yacTHMKOM rnpoekTa paboTbl, koTopasi YTBepXpaeTtcs
PykoBoauTenem MpOEKTOB W XapaKTepusyeTcsl 3apaHee YyCTaHaBnMBaeMbIMM
napameTpaMmuM — MNPOAOIHKUTENBHOCTLIO, BIOOKETOM, BblOENSEMbIMU pecypcaMmn U
np. 3agaun SBNSOTCA MHCTPYMEHTOM MNaHMPOBaHUS Tpyao3aTpaT U GrogykeTa BCero

npoekTa.
Mopy4eHus

Pa3HOBMOHOCTM 3adad, KOTOpPbIE YYaCTHMKM MPOEKTOB MOryT HasHayaTb JNYHO
cebe unu gpyr gpyry (oTnpaBka Kypbepa, MOArOTOBKA MEpPeroBOpHoOM u T. 4.).

Co3gaHHble Nnopy4YeHnA He Y4YUTbIBAKOTCA MNpU MrnaHMpoBaHMKM Tpygo3aTpaTtr u
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OroaxeTa npoekTa. OgHako  OHuM cnyxart  nuullb yﬂ,O6HbIM cpeacTtesomMm

pacnpegeneHus pabot — B TOM Yncrne B nogcucteMe gokymeHToobopoTa.
KanbKkynauusa

[okymMeHT, coaepxawmin JeTanuM3aumio pacxofoB MO  MNPOEKTY Ha  KOHel,
onpegeneHHoro nepuoga. ObbIMHO Nocne yTBepxaeHus PykoBoguTenem npoekToB
OHa nMpuKNagbiBaeTCAa MO J>KENaHUIo KAMeHTa K aktaM unu cyetam And ux
Aetanu3aumn. Ha OaHHbI MOMEHT CyL|eCTBYeT YeTblpe TuMna KanbKynsauum — no

BpeMeHu, 3aTpaTtam, 3adBKaM n TeJ'IG‘Q)OHHbIM neperosopam.

TepMUH «KaﬂbefIFIL(UFI» roKa HeJib34 cHyumamspe ycmosaeWwUuMCH. B
HeKomopbIX KOMMaHUsAaX makod mun OOKymeHmoe TPUHAMO
Ha3bleamb om4ermom.

Bpewmsa

OovH 13 OByx TUMOB pecypcoB, chopMupylowmnx GrogxeT npoekta. MoTpayeHHoe
BpeMsi pMKcMpyeTCcs KakabiM YYaCTHMKOM TMpoekTa, a 3atem (B clyyae

yTBEPXAEHUA PykoBoaMTENEM NPOEKTOB) BKITOYAETCH B CYET.
3aTparhbl

®uHaHCOBblE pPAacXodbl, KOTOpPble HeceT KOMMaHUs MNPV BbIMOMHEHUN MpPOEKTa
(Hanpumep, ynnata MOWMWH WU OCYLIECTBMEHWE MEXAYropoaHUX 3BOHKOB B
MHTepecax KrueHTa). OTO BTOPOWN TWUM PEecypcoB, NMOAMEXalux yyeTy B cCUCTEME
ProjectMate. 3aTpaTbl oTpaxalTcs KakabiM YYacTHMKOM MNpoekTa, a 3ateM ro

COrfacoBaHuIo C KITMEHTOM BKIHOYaKOTCS B CYeT.
TenedoHHbIEe neperosopbl

CtaHpapTHbIn  TMN 3aTpaTt, W3MepsieMbli [OBYMsi NapaMeTpamMu: BpPEMEHEM,
3aTpayeHHbIM Ha 3BOHOK, W [OEHEeXHbIMW cpeacTBamu, YNrayeHHbIMU COrflacHo
Tapucham MoCTaBLMKA YCAyr MEeXAyropogHon u  MmexayHapoaHom csasu. [lo
YMOM4YaH1Io cMCTeMa aBTOMaTUYECKU BHOCUT CTOMMOCTb 3BOHKA B CHET, O4HaKo, Npu

HeobXxoAMMOCTMN 3TO NPABUIO MOXHO U3MEHUTb.
KaTteropus

Heobsa3aTenbHblii BcnomMoraTenbHbli MapaMeTp COPTUPOBKM [aHHbIX, BBOAUMBIN
nonb3oBaTesieM Mo COGCTBEHHOMY >XenaHuw Ans Gonee ynoGHOW TPyNNMPOBKU

3anucen.
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Kesanudpmkaunn

CpeAcTBo MaeHTMdUKaUMN COTPYOHMKOB MO MX NPOdIECCMOHarbHbIM CrOCOGHOCTAM
N HaBblkaM. XapaKkTepusyeTcs Ha3BaHUEM, MO KOTOPbLIM NogpasymMeBaeTcsl Hanuyne
onpeneneHHbIX KayecTB, M pasMepoM CTaBOK 3a BbIMNOJIHEHWE CTaHAApPTHbIX U
CBEPXYPOYHbIX paboT. lMpu HasHayYeHWM y4aCTHUKOB MpPOEKTa €ero pykoBoaWUTEeSlb
MMeeT npaBo BbIGPaTb ONA WCMNOMHWUTENSA WHYK KBanugUKauuio, TeM CcambiM

N3MEHUB CTaHAAPTHYO CTaBKY NOCMEAHErO.
Brogxer

Cymma Bcex pacxogoB npoekTy. CknagbiBaeTcs M3 AeHexHbIX 3atpaTr M pacxopa
BPEMEHW, BbIYUCNAEMOro MO CTaBKaM Y4YacTBYKOLUMX B MNPOEKTe COTPYOHWKOB.
BiogpxeT ObiBaeT nnaHoBbiM U bakTuyeckum. Pasmep nnaHoBoro GrogxeTta
BblYMCMAETCA aBTOMAaTUYECKM, eCrnu MPOeKT OO CBOoero Havyana 6bin pasdut Ha
oTgoenbHble 3agayn. Paktudeckun  BOOXKET  KanbKynupyeTcs Ha OCHOBaHWM

peaanblx 3anaT BpeMeHl/I N OeHEeXHbIX Cpe,EI,CTB.
3anucb n ee cocTosiHue

Cnoco6 BBOga W XxpaHeHuss uMHdOpMauum B cucteme ProjectMate. Pasnuuaror
3anMcyu pasnMyHoro Tuna: 3anucCb O BPEeMEHM, 3anucb O HasHayeHun pecypca Ha
MPOEeKT, 3anucb O COTpyAHWKe M apyrve. OTOenbHble 3anucy MOryT HaxOAMTbCS B
OonpeAeneHHOM  COCTOSIHWM,  XapakTepu3ylleMcs  AeNCTBUMAMM  y4aCTHWUKOB
NPOEKTOB: YepHoBuk/YTBepxaeHa/OTKNOHeHa (3anucb o] BpeMeHN),
Ucnonb3yetcsa/He ucnonbayetca (3anucb B crnpaBoyHuke) n T. A. CocTtosiHue
BMMSAET Ha X0 TeKyLUMX onepaLmi No NPoeKkTy U UTOroBble huHaHCOBbIE NoKa3aTenu
no ero 3aBeplleHWW. Hanpumep, Bce HeyTBEpXAEHHble 3anucu O BpemMeHu unu
3aTpatax He MOryT ObiTb BKMOYeHbl B cyeT knueHTy. CosgaHue HOBOW U
pefakTUpoBaHWe CyLLeCcTBYIOLLEN 3anuMcu npoucxoauT B opMe, UMeHyemon B

CUCTEME KapTOYKOWN.
Pecypc

O6bekT MaTepuanbHO-TEXHUYECKON 6a3bl KOMMaHWKW, Haxogsdwumnica B obwem
Nnonb30BaHMM 1 Nepuognveckn Tpedyolwmnincsa Ans BbINONIHEHNST paboT MO NpoeKTaMm.
Mpumepbl pecypcoB: NeperoBopHas KOMHaTa, MNPOEKUMOHHOe obopynoBaHue,

KOMMNbIOTEPHAsA TEXHUKA, aBTOTPAHCNOPT U T. [.
dann

COBOKyFIHOCTb QNEKTPOHHbLIX OAHHbIX, XpaHALWNXCA Ha XXEeCTKOM ANCKEe KoMMNbrTepa

UNN BHELWHUX HocuTensx. ProjectMate nosBonsieT cBsi3blBaTh C 3anUCsiMU CUCTEMbI
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Cb&lﬁ]'lbl noboro TMna — TEKCTOBble OOKYMEHTbI, J3JIeKTPOHHbIE Tabnmupbl,

npeseHTauuun, nzobpaxeHusi, ayamo/Bugeosanmcn n 1. A.
JoKkymeHT

dainn, cogepxawmi nHPopmaumio (0BbIMHO TEKCTOBYIO), M3HAYANbHO CO34aHHYI0 B
3NEKTPOHHOM BMUAE NN NepeBeAeHHY0 B HEro NyTeM CkaHMpoBaHus. Vicnonb3yeTtcs
B Mmoayne pokymeHtoobopota. [lpymepbl [OKYMEHTOB: MUCbMa, 3asBleHus,

JoroBopa, cdeTa, akTbl 1 np.
Manka

CuctemHasn — KOHTeVIHep OAHOTUMHBIX 3anucen (O BpeMeEHW, 3agadax, MNpoekTax,

cyeTax, COTpyaHuKax u T. A4.) B uHTepderice ProjectMate.

Monb3oBaTenbckas — co3naBaeMblii B Moagyne [OOKyMeHTooGopoTa  kaTanor

(aMpekTopus) AOKYMEHTOB, 06 beANHEHHbIX N0 onpeAeneHHOMY NPU3HaKy.
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Ponu e cucmeme

[ns nosblweHusa 6esonacHocT 1 yaobcTBa Mcnonb3oBaHusa B cucteme ProjectMate
npegycmoTpeHa ponesas mogenb. OHa CryXuT Ans pasrpaHUYeHUs MOSTHOMOYMI
OTAEmNbHbIX COTPYOHMKOB  OpraHusauuu, 4YTO OOHOBPEMEHHO cnocobcTeyeT
LeneHanpasneHHon paboTe psOoBbIX YYAaCTHMKOB MPOEKTa M CoKpaluaeT Kpyr nuu,
MMerLmMX [AOoCTyn K KOoHdmaeHumanbHonm uHdopmauni. Ponu  3akpennstoTcs
CMCTEMHbIM aAMWHMUCTPaTOPOM WHAMBMAYANbHO 3a KaxAdblM Monb3oBaTenem npu
nepBoHa4YanbHOM HaCTPOWKe MNpunoxeHus. Hmxke AaHO KpaTkoe onmcaHue pornen,

3al10XKEeHHbIX B CUCTEMY NO YMOJT4YaHUIo.

- )fu C y4emom nripou3godcmeeHHOU creyucbuku KOMMaHUU MOXHO

k,/\___ O0obasumpb OoMoONHUMEIbHbIE POIU, @ MaKXe U3SMeHUMb nepedeHb

' npae 0114 yxe cywecmsyouwux. [omyckaemcs HazHayeHUe 0OHOMY
10/1b308aMeEI0 HECKOTbKUX POsied.

Bce nonb3oBartenu

OTa ponb aBTOMaTU4eCKM nNpucBamMBaeTCs BCEM Monb3oBaTensam cuctembl. OHa
npeanonaraer camblii  OOWUN, MUHUManbHbIM HaGop npaB Mo CO34aHuio,
pefakTUpoBaHUIO N YNpPaBfeHUIo oTAeNbHbIMKU 3anucsaMu (0 BpeMeHW, BCTpeyax,
KaTeropusix, KOHTakTax u 1. 4.). Kpome Toro, B Mogyne gokymeHToobopoTa gaHHas
ponb No3BonseT 3ajaTb onpeferieHHble npaBa Ha Ty UMW UMHYKO nanky cpasy ans

BCeX COTPYAHUKOB KOMMaHUN.
Y4yacTHuk npoekKkTa

B ponu YuyacTHuka npoekta O0ObIMHO BbICTynaeT Gonblias 4acTb KOMnekTusa
koMmnaHuu. [paBa COTPYAHMKOB, 3@ KOTOPbIMW aAMWHUCTPATOp 3aKpenusl Takyko
porb, OrpaHU4MBalOTCA Y4Y4ETOM COOCTBEHHOrO BPEMEHW W AeHEeXHbIX 3aTpaT, a
Takke (PUKCUPOBaHMEM COCTOSHWSA 3a4ad, Ha3HayeHHbIX Ana Hero PykosoauTternem
npoekToB. OCHOBHbIMW WMHCTPYMEHTaMM Y4acTHWKa NpoekTa sBMsTCs obnactu
«KypHan» un «3agaun» (cMm. pasgen [IpedcmaeneHue OaHHbIX HaCTOSLLEro
PYKOBOACTBA), @ AOCTYN K (PMHAHCOBBIM JOKYMEHTaM W NpoYent KOHUAEHLManbLHON

nHdopmaumm 3abnokupoBaH.
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PykoBoauTenb NpoeKkToB

PykoBoauTento NpoekToB NpeaocTaBnsieTcs AOCTyn K MoGoi MHopmauum B pamkax
BO3rMaBnseMbix UM npoektoB. OH MMeeT npaBo HasHa4yaTb WCMONHUTENe,
yTBEPXKAATb UMW OTKIMOHATL OUKCMPYEMbIe UMUK NoKasaTenu Nno BpeMeHu 1 3aTpaTtam,
COCTaBMATb CMMCOK 3agad, npocmaTtpvBatb o6LIMe KaneHgapu, NpPOV3BOAUTL
pasnuyHble M3MeHeHust B 3anucax. OQHako HMKakue ceedeHusl (KpoMe HeKOTOpbIX
obLIMX OTYETOB) MO MPOEKTaM, MHULMMPOBAHHBIM JPYrMMM MOSIb30BAaTENSMU C
aHanorM4yHow poJsiblo, emMy He AOCTYMHbI. [py co3gaHnm HOBOro NpOeKTa Nnorb3oBaTenb

C JaHHOW posiblo aBTOMaTUYECKN CTaHOBUTCS ero PykoBogutenem.
®dPuHaHCOBbLIN MeHeXep

B ocHoBHOM pabotaeTr c ob6nactbto «PacyeTbl» AN COCTaBNEHUS1 aKTOB,
KaJ'IbeJ'IﬂLl,I/IVI N CYHETOB. Kpome TOro, UMeeT NpaBo penakTunpoBaTb HEKOTOPbLIE BUObI
cnpaBOYHUNKOB. OTtBeyvaeT 3a pacyeTHble onepauun no BCEM MPOEKTaM KOMMaHuu

BHE 3aBMCUMOCTU OT TOro, BKI1KOYEH JIM OH B UX COCTaB.
®dPuHaHCOBbLIN MeHeXep NpoekKkTa

MoxeT BbINOMHATbL DYHKLMKW, NPeayCMOTPEHHbIe ponblo PMHAHCOBOrO MeHeaxepa,

HO TONbKO MO TEM MPOEKTaM, Y4aCTHUKOM KOTOPbIX OH SIBMSETCS.
Co3spartenb 3anpocoB

Ota ponb npeanonaraeT MUHUMAanbHbIN Habop npas. CoTPyOHWKY pa3peLuaeTcs BCero

ML BHOCUTb HOBbIE 3aNpPOoChl B CUCTEMY U NEPEBOAUTL X B aKTUBHOE COCTOSIHME.
KoopauHaTtop 3anpocoB

Pep,aKTMpyeT BHECEHHble B CUCTeMYy 3anpocCbl M Ha3Ha4YaeT Ha HUX UMEeKLLMNXCA

WCNONHUTENEeN.
MeHemxep 3anpocoB

O6nafaeT paclVpeHHbIMK MOJIHOMOYMSIMU MO cpaBHeHuto ¢ KoopamHaTopom
3anpocoB — MOMMMO PedaKTUPOBaHUA M HasHaYeHUs MOXET TakkKe 3aKpbiBaTb
3anpocbl nocne ux ucnonHeHus. Kpome Toro, nosiydaeT [OCTYM K CMMCKY

XpaHALWKNXCA B CUCTEME KOHTAKTOB.
UcnonHutenb 3anpocoB

Mo OTHOLIEHMIO K CaMOI CUCTEME BLINOSHAET y3KocneumanmaMpoBaHHble yHKLUK.
B ero sagauy BxoOWT NWIb BHeECEHME OTMETOK 06 YCMEelWwHOM BbINONHeHUK
3anpocoB. Hanpumep, WcnonHutenem 3anpocoB MOXeT O6biTb NpoOrpamMmucT,

pearMpyrou_lel Ha 3amMe4aHue TecTepa O HaMOeHHbIX owunbkax, unm pa6OTHI/IK
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CepBUCHOro otaena, I'IOJ'Iy‘-IVIBLUVIIZ onuncaHume I'IpO6J'IeMbI OT KITUMEHTa CbVIprI n nocne

€€ pelLeHusi caenaBLUniA COOTBETCTBYIOLLYIO OTMETKY B CUCTEME.
MeHeaxep no nepcoHany

BendeTr cnvMcok COTPYOHWKOB KOMMaHUKW, a TakKe pedakTMpyeT CrpaBOYHUKM MO
KOMMaHusM, Buaam OesTenbHOCTW, OOIMKHOCTSAM, kBanudwukaumsm m T. O. Moxet

npocmaTtpuBaTtb AaHHblE O BPEMEHU COTPYAHMKOB (6€3 PMHAHCOBOWM COCTaBMSAOLLEN).
MeHeaxep no npogaxam

Nmeet AOCTyn KO BCEM KOMNaHNAM N KOHTakTam CUCTEMbI. MoxeT nobaBnsitTb HOBblE

KOMMaHUW 1 OMKHOCTH.
PykoBogutenb otaen npoaax

Kak n MeHepxep no npogaxam MMeET AOCTYM KO BCEM KOMMAHUAM M KOHTaKTam
CUCTEMbI C BO3MOXHOCTbIO A00aBneHus HoBbIX. [lononHuTensHO obnagaet npaBom

3amMeHbl MeHeaXepa, OTBETCTBEHHOIO 3a paboTy C onpeaeneHHoON KOMNaHuen.
AamuHucTpartop

OTBevaeT 3a M3MEHEeHne obLnX HaCTpOEeK U napamMmeTpoB CUCTEMbI. Peﬂ,aKTI/IpyeT

CNPaBOYHUKM.
PykoBoauTenb (komnaHuu)

WmeeT npaBo npocmaTpuBaTth BCE AaHHbIE B CUCTEME — KaK B BUAE OTYETOB, TaK U B
9KpaHHbIX ¢opMax — 6e3 BO3MOXHOCTM WX W3MeHeHusi. MoxeT HasHayaTb
MeHe)KepOoB MPOEKTOB, YNPaBnsiTb OOBLSABNEHUSIMU U PEeAaKTUPOBAaTb Y4YETHble

CTaBKW COTPYAHMKOB.
MomouwHuk PykoBoauTens (KomnaHum)

Mo cornacoBaHuio ¢ PyKOBOD,VITeJ'IeM (KOMFIaHI/IVI) MOXEeT BBOAUTb HEKOTOpble
OaHHble 3a OPpYrnx cCOTpyaHMKOB U BblaBaTb MNOPy4YeHUA, HE NpuHMMasa y4actud HU B
OOHOM TMpOEKTEe. NmeeTt O0CTyn KO BCEN CUCTEMHOWN I/IHd)OpMaU,I/IVI 3a UCKIK4YeHnem

h1HaHCOBOW.
MeHenxep pecypcoB

YnpaBnsieT 3anpocamu Ha pesepsBupoBaHue pecypcoB. O6nagaer npasamMu Ha

yTBepXxaeHune n OTKrnoHeHne Takmx 3anpocos.
Y4yacTHUK fOKyMeHTOoOGopoTa

I'IonyqaeT O0CTyn K cuctemMHon obnactu «,D,OKyMeHTOO60pOT» C BO3MOXHOCTbIO

paboTbl C 06LWMMM NankamMu xpaHunuiuia ProjectMate.
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DenonpousBogutens

OTtBevaeTr 3a BedeHue genonpoun3BoacTBa. I'IonyqaeT npaea Ha Cco3gaHue,
penakTnpoBaHue U apxXmBnpoBaHUE KapToYeK BXOoAALNX, NCXoOaAWnX U BHYTPEHHUX

OOKYMEHTOB (MPW Hanu4mMm ponu Y4acTHUK OKyMeHToobopoTa).

JoKkymeHTOBE

Asnsetca pykoBoguTenem cnyxbbl genonpoussoacTsa. Hapsgy ¢ BbinonHeHuem
yHKUMIA pagoBoro [enonpou3BoauTensl 3aHMMaeTcsl YTBEePXKOEHWEeM KapTodek
BXOOSALLMX, UCXOOSALUMX U BHYTPEHHMX AOKYMEHTOB (MPU HanMymMum ponu Y4YacTHUK

OOKymMeHToobopoTa).

\,@ B cucmeme peanuszosaHa makxe QyHKUUs 06beOUHeHUs

> nonb3ogamernel e paboyue epynrbl 6He 3asuUCUMOCMU Om ux

' ponet. OHa npumeHsemcsi 8 Modyrne JdokymeHmoobopoma 8
Kayecmee  0OMOMIHUMENbHO20  UHCMPyMeHma  yrpasrieHusi
docmynom K daHHbIM.
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[MaBHOe MEHID U NaHeNb YNpaBneHua

& Avicom ProjectMate 6.0

lMonb3oeamenbckuli uHMepghelc

B cTtporom cOOTBETCTBMM C OCHOBHbIM MpuHUMNOM ProjectMate — ynpolieHvem
npouecca ynpaBreHUss MPOEKTHOW OeATEeNbHOCTbI0 — paspaboTynkm Npubnmnamnm
UHTEpdENC CUCTEMbI K BHELLUHEMY BMAY 4YacToO MpPUMEHSeMbIX B 3TOW cdepe

Bxogawmx B coctaB Microsoft Office. [Monb3oBatenam, uMelOLWMM

nporpamm,
OOCTaTO4YHbIN ONbIT paboTbl ¢ npunoxeHnem Microsoft Outlook nocnegHux Bepcun
(XP/2003),

ProjectMate.

He CcoCTaBWT Tpyda pas3obpaTbCid C OCHOBHLIMW KOMMOHEHTamu

Pa6ouee npocTpaHCTBO

BusyanbHo paboyee npocTpaHCTBO nporpamMmbl AenuTca Ha AeBe vactn. Cnesa
pacnonaraetcsa cnyxebHas naHenb, HA KOTOPOW MOMb30BaTENb aKTUBUPYET OOHY U3
nMetoLmxcsa B cucteme obnacten: «XXKypHany, «3agadmy, «llopyyeHus», «3asaBku»,
«3anpocbl», «lpoekTbl», «PacyeTbl», «CoOTpyaHWKM M KoMnaHuuy, «OT4eTbI»,
«CnpaBoyHukm» unn «JokymeHToobopoT» (cm. pasgen [lpedcmasneHue OaHHbIX
HacTosilero pykoBoacTea). Kawpgas obnacTb COAEpXWT HECKOSNbKO CUCTEMHbIX
nanoK N UMeeT pasHble BapuaHTbl UX TEKYLLEro NpeacTaBneHus.

MaHens noMcka

KHOMKa 0TnpaBky COoOGLUEHHA 0OBnacTb rpynnUupoBKK

®aiin  [Mpaska Bug  [epeiitw  Oeiictems  Cepemc  Crpasya
D comam =¥ H i@ S Al @ X IR B ) s R ]S 2 R
ovan - |Ig3 T G
= 7
@ Ceromn O6WuiA KaneH[aps il
T §
= OTPYAHMK =
= g
ﬁ Pecypcel [ Hauano + | Koa npoexTa | Bug nesTensHocTi | Tema | Anvrenst... 5
S
Nankw Tekyliee NpeacTasneqne Corpyannk: Bawnnos, Esrennit Baktoposma [75] &
5
. 5
AKTUBHOH O Kaneraaps 167,83 5
obnactn
O Bpens Ana yTsepasHAn CoTpyannk: Bunorpapos, Hrope Ctenanosnuy [124] l
() 3aTpaThl ANR YTEEpKAEHAR 234,67 It
(%) Bpemsi no coTpyaHiKan j
) 3aTpaThl no cOTPYAHMKEM 2 Cotpyammk: Koposnx, Cepreii Metposuy [50] g
BapWaHTbl ) Bpema no KaTeropuam éﬁ 02.04.2007 9:30 Konnmn Bpema B myTh Exan s cya 1,00 % E—
| =
TeKyLjero O 3aTpaThl Mo KaTerapuan é’j 02.04.2007 10:30 Konnmu BcTpeyd 1 neperosopel € ... BeICTynneHwe B cyae 2,50 5
npeacTaBneHuA . -y
BhlﬁpaHHOi"l O Bpemsi o KoHTaKTaM éﬁ 02.04.2007 13:00 Konnmm Bpema B nyTh Moesaka obpatho B odmc 1,00 % "]
nank é’j 02.04.2007 14:00 Konnmu MoAroToBKa AOKYMEHTOE MoaroTosKka AOKYMEHTOE ANA CNEAYIOWEA BCTPEYE MO ... 1,00 % |
\5’] 02.04.2007 15:00 COTexkc AHaNU3 AOKYMEHTOB AHaNW3 JOKYMEHTOBS, NONY4YEHHBIX PaHee 1,00 .
CnnuHTep Mepermaca MoaroTosun u oTocnan nicsMo MaprHy B. no nosoay 1s... ¥
_E Mypran éﬂ 02.04.2007 17:00 OfyqeHue OBy4eHue nnaHosoe OfiydeHne COTPYAHMKOE B CBA3W C USMEHEHUEM 33KOHOA. .. 2,00 %
Qﬂ 2a "j 03.04.2007 10:30 CnnuHTED Bpema B NyTH Exan B opran13aumio KnMexTa 1,00
—t naun
"j 03.04.2007 11:30 CnnuHTEp Bcrpeuw 1 neperosopel ... KOHCYNBTMPOSaHHE KIMEHTA MO NOBE0AY HOBLIX NPOBOAOK 2,00 %
”;d TMopyuetna "j 03.04.2007 13:30 CrnnuHTED BpeMa B MyTH Moesaxka oBpaTHo B odwc 1,00
éﬁ 03.04.2007 15:30 PazeuTye GusHeca TenedoHHeie neperosopel | OB3S0H TEKYLWX KIMEHTOB C LESBIO Y3HATE O MAEHAX P, 1,00 %
1t ', 3aaBkn é’j 03.04.2007 16:30 COTekc MoAroToBKa AOKYMEHTOE FOTOBMA AGKYMEHTBI ANSA KNUMEHTA NOA 33Ka3 1,50 %
\5’] 04.04.2007 10:00 Konnmu AHaNW3 NPABONPUMEHMTE... | AHaNW3 AOKYMEHTOE ANS NPEACTABNEHUA KIMEHTY 3,50
-@'I—?I MNpoexTsl éﬁ 04.04,2007 14:00 QbyueHre Ofyuerue Ha pabouem Me... | M3yyeHne Hossix cTaTeR MPaxaaHKoro Koaekca 2,00 %
'nﬁ' Pacu 'j 04.04.2007 16:30 CnauHTEP TenedoHHbIe Neperosopel | KoHCYNbTUPOBaHMe BAYECNEBA NO CHT ALK C OCMapuBa. .. 0,50 %
"j 04.04.2007 17:00 COTexkc W3yd4eHne 3aK0HOAATENb. .. | AHENW3 AHTMMOHONONSHOMO 38KOHOAATENLCTES 1,00
5] @ " ] 05.04.200710:30  Crnumrep AIMIHACT pHpOBEHIE AQMAHICTPUPOSaHIE BIUSHEC-TDOLIECCOE SAKASUKE 1,00 %
"j 05.04.2007 11:30 COTexkc M3yd4eHne 3aK0HOAATENE... | AHANM3 HOPMATHEHEIX NPABOBLIX BKTOB 1,00
[ Q OT4eTs "j 05.04.2007 12:30 COTexc TenedonHeie neperosopel | KoHcyneTuposanue Anekcen no TenedioHy o BONPocaM ... 0,50 %
- éﬁ 05.04.2007 13:30 OfyqeHue OBy4eHue nnaHosoe KyPChl N0 NOBLILEHMIO KEAMADUKALIM 4,50 %
IZ - - éﬁ 06.04.2007 10:00 BanEHHHEI BOREHWYHEIR AMCT OTCYTCTEOBAN Ha PaBoYEM MECTE M3-33 OTPABNEHMA 8,00 i
Becero snemeHToB: 249 ﬂ Burorpanos, Mrops CTenakosid | PIMEDEMO | wsa-022\projectmate’5
KHOMKU NepeRIToYEHHA PaGouee NPoCTPaHCTRO Pa3BepThiBalOWanca —
otnacTei AKTMBHOW 00nacTH naHenb OEUCTBHKA

OBLLEE ONMNCAHUME CUCTEMbI
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B ueHTpe Haxoautcs paboyee MpPOCTPaHCTBO aKTMBHOW obnactn. 3pechb
oTOOpaxatTcsl 3anucKu, COOTBETCTBYHOLUME BbIOPAHHOW CUCTEMHOW nanke u ee
TeKyleMy NpeacTaBleHuto, — Kanengapw, CNUCOK M cTaTyCc TeKyLMx 3agad unu
NMPOEKTOB, MNepeYeHb LUTaTHbIX COTPYAHWKOB W KIMEHTOB KOMMaHUW, a Takke

avnarpammel, rpacmkn, cBogHble Tabnumupbl, CNpaBoYHbIE MaTepuarnsl 1 T. A.
MaHenb noucka

Mpn 6Gonbwunx obbemax [eATenbHOCTM TabNMYHBLIA CNUCOK 3anncen Hepenko
CTaHOBUTCH YPE3MEPHO AMMHHbIM. B Takux cnyyasix Ons BblBoga Ha 3KpaH
3anucen, copepxkawmux OGonee KOHKpeTHble [AaHHble (MMs 3akasuuka, BUA
OeATenbHOCTM, Tema M T. 4.), UCnonb3yeTcs crneuuanbHas cTpoka noucka. OHa
aKTMBHa MO YMOMYaHMI0, HO MOXET OTKIYaTbCs MO HaxaTuio kHonku HawnTtm B

naHenu ynpaeneHus.
O6nacTb rpynnupoBKu

Ota obnactb npegHasHaveHa Anst POPMUMPOBAHUSI TabNMYHBIX CMUCKOB, KOTOPbIE
BbIXOOSIT 3@ paMKy BapuvaHTOB, NPeAyCMOTPEHHbIX ANt KaK4oW CUCTEMHOW Narnku B
obnactn Tekywee npepcraBneHue (Hanpumep, Bpems Mo npoektam B obLiem

KaneHgape, 3agayvn no npoueHTy BbINOJIHEHMA U T. D,.). |.|.|,eJ'IKHYB B nNaHenn

yrpaBneHns no KHorike n nepetackmeas Tpebyemble nond u3 okHa Bbibop
nonen B 06nacTtb rpynnupoBKW, MOXHO BapbupoBaTb OTOOpakeHune [aHHbIX

(BKNOYass MHOTOYPOBHEBYIO TPYMMMPOBKY) MyTEM KX KOMOWHWPOBAHUS MO CaMbIM

pa3HbIM MapamMeTpam (COprnHVIKaM, gartaMm, npoeKkram, 3afdadaM, KOHTaKTaMm,
CyMMam nnaTexen uT. 4.).
00 aneHnape
CoTpyaHuk Buibop none (%]
3apaqa
[0 |Hauano ~ | Koa npoexta | Tema D e | AnuTensHocTs
Bua aeatensHocTH
3 Cotpyanuk: AuTunos, Angpeii Bhagumnposnu [31] BKAKOYATB B CYET
@ 3apgaua: (mer) [13] Caeis
WsmeHeHo 16,67
VBMeHW'I AR T A N R AR AN
3apaua: MNogrorvoska skoHoMyeckoro obocxHosanus [9] K onnate
2. n Tt [5] CBepxypoyHas
= ~ — Cosaan
9,00
CosaaHo sz ey
(2 3apava: C6op npegno)keHuii 0T y4acTHHKOB B Tengepe [4] CocTosHue 3
éﬂ 18.05.2006 9:00 EspocHab OcopmneHne 0TBETOB —

Agll 18.05.2006 11:00
&gl 19.05.2006 14:00
£gll 22.05.2006 10:00

EspocHab CBop NpeanoXeHuit 0T Y4acTHUKOE B TeHaepe

Espocrab CHop NpeanoKxeHnit 0T Y4acTHUKOB B TeHaepe

EspocHab CBop NpeanoXeHuit 0T Y4acTHUKOB B TeHaepe
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MaHenb gencTBU

CnpaBa OT aKTWUBHOW 0GNAcTU HaxoauTCs NaHenb (i[5 nena na ceropns -] @

OEencTBui; N0 YMOMYaHuio — B CBEpHYTOM Buae. lMpu 1| Oenawa ceroans 23
HaBEAEHUM yKasaTensi MbllUM OHA OTKPbIBAET oauH ||| &7 Maparerpe: dunetpa
M3 JOCTYMHbIX MYHKTOB MeHw. [lpn 4actom A | Movcyrersne
MCMOMb3OBAHMM  MaHemb  MOXHO  3akpemuTb ||| = 33eT

: )| OfbABENEHWA
Gynackon ” 4
«BynaBkomn» PSOOM C akTMBHOW 06racTblo U x_

try) Coobuwerna

nepeKkn4yaTbCA Mexay  nNyHKTamu MEHIO no Cll VseneuenHuie dating

HaXXaTuto CTpEeJikKn EI

B HacTosiwen Bepcum cucCTeMbl MNaHenb LEWCTBUMA COCTOUT U3 CreaylLwmx

yacTten:

e [Jlena Ha cerogHa — MVIHM-OpFaHaVI3ep, B

“Bynaska” Ansa 3akpennexHua

NaHeny [eicTeui KOTOPOM  OTOGpaxkaloTcss  MnaHupyemble

% NMapamerpb GuwibTpa e _?i (HeyTBEPXXOEHHbIE) 3anMMcuM O BpPeMeHu, a
CoTpyaHuk: W — o TaKKke HasHayeHHble 3adayn, MopyyYeHus,
(Bce coTpyarmuku) vi[fal o §
el ® 3asBKKn, 3anpocbl M BCTpeun. [octyn k
MpoexT E g g';
O Bee § § 8 3anMcsaM  OCYLLECTBNSIETCA MO JBOWMHOMY
o
® AxTvsHsI gl g £ LEYKY MbILLIN.
e
(Bce akTHEHBIE) v 3 Ee3 £
O He akTuBHbI 5 5 o [lapameTpbl dwmnbTpa - cnyxar ang
A T 1 o =
(Bce HeakTmBrbIe) ¥ ] B8 ynopsagoymBaHus 7] KOHKpeTunsaumm
CocTosHMe % - BbIBOANMOWM Ha 3KpaH WMHpopmauuu.
® —_—
k- Hesmai = w= OYHKUMOHANBHOCTE  UMbTPa  3aBUCUT  OT
(O Yeprosuk/Ha nopaboTke Z p— ﬂz’ 'g .
(O OTnpasneHa Ha yTBEpHKAEHME D g 3 COAEPHKMMOTO aKTMBHOM obnactu.
O vrsepraeHa =3 [MpaBuneHoe npuMeHeHne duneTpOB

N B
O Bcmonesia bidwr: AccyneT obecreuBaeT OTODpPaXeHNe WMEHHO Tex

BUHOUEBAQD

(O OTtknoxeHa
AaHHbIX, KOTOpble Tpe6yr0TC$=| B [OaHHYHO

———tb/[¢

¢ al9HHBhaUEEY - BUHaIMQoo)) 4

o MWH CyxxeHune Anana3oHa
(O He saxHo yry. yX

® Mocnearme cem ared 3anpallnBaemMblX  CBeAEHWUN Beget K
O Texywwmii mecsau noBblweHnto  adpekTMBHOCTM  paboTbl  C

O Npownbiit Mecaw,

CUCTEMOWN.
(O 3anepwoa
¢ |18.01.2008 ¥ e CoO6LWEHNA — KOMMAaKTHbIN BU3Hec-aHarnor
no | 18.02.2008 bt | 5 cucteM knacca Instant Messaging (IM), T. e.
T

MrHOBEHHOrO OOMeHa  COOOLLUEeHUsMW. B

oTnnyMe oT TpaguumoHHbIX IM-nporpamm
[anMEHMTb ] [ CBpoanTb paant porp

coobLLeHus B OaHHOM cny4vyae
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NPMBA3bLIBAIOTCA HE K KOHKPETHbIM Mofb3oBaTensaM, a K 3feMeHTam
ProjectMate (npoektam, cyeTam, KOHTaKTaMm, 3anUcsiM O BPEMEHMU, 3anpocam U
T. A4.). OTa yacTb NaHenun OencTemMn otobpaxaeT BCe BXoasLme coobLieHns B
OTHOLLEeHM anemeHToB ProjectMate, a Taikke yBegoMNneHMs O HasHayeHWUU

BCTPEY Unu nopyyeHuii, 6poHMpoBaHUM pecypcoB 1 CO34aHNN OO BABNEHNN.

MpucytcTBMe — cnucok nonb3oBaTenei ProjectMate, koTopble, B
3aBNCMMOCTU OT TeKyllero craTyca, AensiTcsd Ha MPUCYTCTBYIOLWMX U
OTCYTCTBYOLMX. [103BONSIET OTKPLITh KAPTOUKY COTPYAHUKA, OTNPaBUTL EMY
MoOYTOBOE COOOLLEHNE UMM 3aMeTKy, a Takke ObICTPO MOMyYuTb AOCTYM K

3anncam 13 ero NIMYHOro KaneHgaps.

3amMeTkn. 3Oecb MoKasblBalOTCS 3aMETKU, MOMyYeHHble COTPYOAHMKOM OT
CBOMX KOMMer WM HanucaHHble MM Ans cebsi B KayecTBe HanoMuHaHus
(aHanor GymaxHoro ctukepa). OHM aBTOMaTUYECKU COPTUPYIOTCS MO CPOKY

AOaBHOCTU U OTO6pa)KaI-OTCFI B Buae npocToro crnncka.

O6bABNEHUA — NeHTa BHYTPUDUPMEHHBLIX HOBOCTEW, KOTOPbIE COCTaBMATCA
n nybnukyloTCa COTPYOHMKOM, WMEHLWMM COOTBETCTBYKOLEee npaBo (no

yMOn4YaHuio npuceameBaeTcs ponam Pykosogutens n Mogepatop HOBOCTEN).

U3Bne4yeHHble dannbl. [laHHas 4YacTb NaHenn AEWCTBUA OOCTYMHA TOSIbKO

COTPYOHUKY C pPOJibHO YyacTHuK ﬂOKyMeHTOOGOpOTa. B Hen nokasbiBatoTCs

N3BrieYeHHbIe TEKyLUM nornb3osaTtenemMm dannsbl

= [Y]C3 Ofwwme nanku
=

! 1 WsBneueHHbie daiinb v e . .

T — B c OpUrMHanbHOW CTPYKTYypOW nanok,
KommerTapun Haxopdwmxca B obwem xpaHuruwie (obnactb
|-l"|EI'I|:IE|BJ1EHbI PEKBHEMTHI

«[lokymeHTOO60pPOT»). [pn  HeobxogmMmocTu
Wseneuestble Gains! NMOMECTUTb [JOKYMEHTbI OOpaTHO B XpaHWmuLLe
= [¥] £ Per sona
= [¥IE3 forosopel [OCTaTOMHO  MNOCTaBWUTb  OMaXKM  HanpoTuB
= [v] _ _
._fjrzsggb'cmmmm”” Ha3BaHWIi COOTBETCTBYIOLMX (DAINIOB U HaxaTb
KHOMNKy BepHyTb. [1pn 3TOM cuctema nossonset

= |D,DFDEFD|:I N208016 ¢ Sxcnpecc MNodYra ot 15.01,.2008 . OCTaBnATb KOMMeEHTapun (KHOI'IKa

I3

5 A
= [ Odopmnerve npas coBcTEEHHOCTH
CMWCOK M3MEHEHWIA B AOr0BOpE
= 4 CnmnmHTEp
= [ CosgaHWe cTPYKTYPE! AOHEDHMX KoM,
Hanorosan MHOpPMaLME

CONPOBOAAEHNE CAENKM 110 NOKYTIKE F M3BMeYeHUa © BO3BpaTa CM. pPYKOBOACTBO
[orosop N214329871

KoMmmeHTapuu) — kak wuHAMBUAyanbHble AN
Kakgoro BosBpallaemMoro ganna, Tak U eanHbln

ana  Bcex.  (nogpobHee o6  onepauusx

«[JokymeHmoobopomy).
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|:'| Co303Th

-

()\@ LHononHumenbHas

uHgopmauyusi o nyHkmax CoobujeHus,

> [lpucymcmeue, 3amemku u O6bsieneHus1 npedcmassieHa HUXe 8
pasderne LleHmp kommyHukayud.

FMaBHOEe MeHI0 U NnaHenb ynpaBrneHus

ﬂpoqwe ANIEMEeHTbl HaBuraumm n ynpasrieHna cocpenoToyeHbl B rlaBHOM MEHK N Ha

naHenn ynpasneHuA. [ns BbINONHEHMsT NOBCeAHEBHbLIX 3ajad Hanbonee 4acTto

NPUMEHAETCA KHOMKa Co3patb, Haxogslascsa cneesa

Ha naHenun ynpabBlieHuA. OHa aBnseTcsa KOHTEKCTHO-

OBLLEE ONMNCAHUME CUCTEMbI

5":‘ 3anuce o BERPEMEHH
. 3aBUCMMON, T. €. MeHsieT CBoe npedHasHadeHue B
4 KoMnahumo
| Cotpymmuma 3aBNCMMOCTHU oT aKTUBHOW KaTeropum
=) O
TRacTe npeactaeneHns gaHHbIX. Hanpumep, B «>KypHane»
=] OBopoT KoMRaHkK
| [ — OHa NO3BOJSIUT BBECTU HOBYIO 3aM1Cb O BPEMEHU, a B
=] Keanudwrauma «[MpoekTax» — HOBbIN NpoeKT. HeGonbLuas cTpenoyka
=] JomeHocTh - -
_ PAOOM C KHOMKOMN BbIBOAWT Ha 3KpaH MOJIHbIA CNCOK
.—3 3EI'IDDE Ha PEZEPEMPOEIHHME PECYPCA . .
E . BO3MOXHbIX OnepaLuii No co3gaHunio 3anucen.
=| Tunpecypca
Uncno  ocTanbHbIX ~ 3MEMEHTOB  yrpaBfieHus
ed]| Mpoext
3 Samavy | Hesenuko. BonbwnHCTBO M3 HWX Aybnvpyetca B
izl Mopyserue MEHI0, MOSIBNAIOWEMCS MO LEenYKy MPaBoi KHOMKU
el Wabnok npoekTa
. Mbiwn. MoapobHee oHM ByayT paccMOTPEHbI Mo Mepe
el | Borpewy .
il Tadmur JanbHeMwero onucaHus npuemoB  paboTbl C
gl 3amuce o saTpatax cuctemon ProjectMate.
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lpedcmaeneHue OaHHbIX

B kaxabln MOMEHT BpeMeHU Nnorib3oBaTeNb MOXET 3a4eMCTBOBATb TOSMbKO OAHY M3
obnacten (npeacTtaBneHUN AaHHbIX), peanu3oBaHHbIX B cucteme ProjectMate, —
«KypHany, «3apgaun», «[lopyyeHusi», «3aaBkm», «3anpocbl», «[lpoekTbI»,
«Pacyetbl», «CoTpyaHukn un kKoMnaHumy», «OT4yeTbl», «CApaBOYHMKNY UMK
«[dokymeHTOoO60pOT». KOnMyecTBO [OOCTYMHbIX pasgenoB U MX BHYTPEHHee
HanoMHeHMe OrpaHN4YMBaEeTCs POJbk MONb30oBaTeENst B cucTeme. Tak, Y4YacTHUK
npoekta Oynet BuaeTb neped cobor nuwb ceMb nuktorpamMm — «XKypHany,
«3agauny, «lMopyyeHnar», «3aaBkuy, «lMpoekTbl», «OTYETBI» N «[JOKyMEHTOO6OPOTY,
— MO3BOMAKLWNX OTKPbITb OAHOUMEHHbIE 061aCTM CUCTEMbI C YCEYEHHbIM Habopom
dyHKUM. MNepexon K HY>KHOMY MPELCTaBMEHUO OCYLLECTBSAETCS LEeNYKOM MbILLN
Mo COOTBETCTBYIOLLUEN NMUKTOrpamMme Unu 4vepes NyHKT «lleperTu» rnaBHOroO MeHIo.

PaboTa OQHOBPEMEHHO C HECKOJIbKMMU obnactsamu Heagonyctuma.

B  3asucumocmu  om  ponu  nofb3osamesis  MmMeKyuwee
npedcmasneHue 0aHHbIX 8HymMpU akmueHol obracmu Moxem mak
Xe omnu4yambcs. Omo cdenaHo ¢ Uenbio ogpaHudeHuss docmyna K
onpederneHHOU uHgopmayuu. Hanpumep, psdosol compyOHUK rpu
e8bibope cucmemHol nanku Bce (8 obnacmsax «3adayuy,
«llopyyeHusi», «3anpocbi», «3aseku» u «[lpoekmsbly) ysudum
3anucu He ro KoOMMaHuu 8 UEesIoM, @ MOJIbKO 110 mMeM fpoeKmam,
y4acmHUKOM KOMOPbIX OH 518/1siemcs.

XypHan

Obnactb «XKypHan» npegHasHadeHa [Anst XpaHeHus nudHbiX (nanka Momn
KaneHgapb) u odwux (nanka O6WMA KaneHAapb) 3anuce 0 BpeMeHn 1 3aTtpaTax
Nno npoekTam, a Takke Ans yAoOGHOro AocTyna K HacylwHon MHdopmaumm (nanka
CeropgHs), pe3epBupoBaHnst 0OOBEKTOB MaTepuanbHO-TEXHUYECKOW 6a3bl KOMMNaHUM

(nanka Pecypchbl) 1 opraHM3aummn BCTPeY Mexay CoTpyaHUKaMm.

LlenkHyB no cuctemHoln nanke Mol kaneHgapb, Mofib3oBaTeflb BHOCUT HOBbIE U
penakTUpyeT CyLecTBYHOLLME 3anucu B peXWMe KaneHgapsi, KOTOpblA BHELUHE U
(PYHKUMOHANBHO MOXOX Ha aHasorMyHbI MHCTPYMEHT M3 npunoxeHus Microsoft
Outlook. Bce oHM JOMNONHAOTCS CBEAEHUSIMU O NPUHAANEXHOCTU K TOMY UK UHOMY
NPOEKTY M NPOJOIKMTENbHOCTU paboTbl € KpaTkMMm onucaHuem ee cytu. [lo

XenaHn CoTpyaHMKa Ha 3KpaH BbIBOOATCA 3anncu, caenaHHble 3a nocnegHune OeHb,
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Hedemn, Mecsu WM Npou3BOfbHbIA Mnepuod. Tekywas gata Bcerga obBeaeHa
KpacHoM pamkon. 3anucu o BpemMeHu MOXHO crpynnupoBatb [o pate u [o
npoektam B norne Tekylwiee npeacrtaBneHue. Kpome TOro, 3gech ke BbIBOAWTCSA
MHpopMaumMa O [OeHexXHblXx 3aTpaTax (MyHKT 3aTpartbl) W KaneHgapb BCTpev,

Y4aCTHMKOM KOTOPbIX SIBNAETCS akTUBHbIV NoNb3oBaTenb (NyHKT BeTpeun).

CwncrteMHasa nanka O6wun kaneHgapb nNpegHasHadeHa Ans NpocMoTpa 3anvcen o
BpEMEHM UK 3aTpatax cpady MO HEeCKONbKUM CcOTpyAHuKaMm. BoeibpaB B none
CoTpyaHMKM TpebyeMbiX y4aCTHMKOB MNPOEKTOB (NPU HanmymMu COOTBETCTBYIOLLMX
npae), Monb3oBaTenb MOSydaeT JOCTyn K ux pacnucaHusimu. OH Takke umeeT
BO3MOXHOCTb W3MEHWTb TeKyllee MnpeAcTaBieHMe 3anvMcerr No  pasfvyHbIM
napametpam: Bpems gnsa yrBepxaeHusi, 3aTparthbl Ans yrBepxaeHus, Bpems no
coTpyaHukam, 3aTtpaTbl No coTpyaHukam, Bpemsa no kateropusm, 3atpartbl no
kateropusim u Bpemsi no koHTakTaM. B 3TOM cnydae p[aHHble BbIBOOATCS B
paboyeM MpoCTpaHCTBE aKTMBHOW obracty B Buae Tabnuupl, cogepxaHne KOTOpon

[OMNOJTHUTENBHO KOPPEKTMPYeTCs (dUNbTpamMMm.

Cucrtemnas narka CerogHs BbIMOSHAET dyHKUMIO cB0oeobpasHoro
nHdopmaumoHHoro ueHTtpa. Cioga nonagaloT BXOASALWME MMCbMa U3 MOYTOBOW
nporpammbl Nonb3oBaTens n 06HOBNEHUs C BblbpaHHOW Be6G-CTpaHuyku (Hanpumep,
HOBOCTM C caWTa KoMnaHuu). 34eCb Xe BbIBOAMTCA CMUCOK MOAKMHOYEHHbIX K
cucteme konner ansd GeicTporo obmeHa coobuieHnsmu 1 npodne ceegeHus. Bce

naHenun aTon nanku nerko HacCTpaunBaroTCA No XeNnaHU COTPpyaAHUKA.

B obnactm «KypHan» wumeetca Takke cuctemHas nanka Pecypebl. Ona
npeacrasnset cobon yaobHbIN cnocob xpaHeHus 1 ynpaeneHns nHgpopmauuern 060
BCex obbeKTax, pe3epBMpyeMblX COTPYAHUKAMWN KOMMaHUM Ha onpeaernieHHbIN CpoK C
Luenblo  BbIMONHEHNs paboT no npoektam. Cogepxumoe AaHHOW  Manku
0T06pa>|<aeTc;| KaK B KareHgapHoOM, Tak 1 B Tabnn4yHom Bmnge, crpynnmpoBaHHOM no

THNY PECYPCOB.
3agaum

3apayn — 3TO MHCTPYMEHT MIaHMPOBaHUS U KOHTPONs McnonHeHus npoekta. C ero
MOMOLLLIO MPOEKT MOXHO pa3buTb Ha 3Tanbl, PaccTaBUTb KOHTPOSbHbIE TOYKU U
oTcnexveaTb npeanonaraemble U akTuyeckme aatbl OKOHYaHust paboT. B cucteme
Mcnonb3yeTcs YNpoLleHHas TPaKToBKa CMbICMa 3ajay — OHU MpeacTaBnsitoT coboi
OObIYHBIV CMINCOK U HE UMEIOT BMOXEHHOCTU UMW B3aMMO3aBUCUMOCTEN, MPU 3TOM UX

co3fgaHune un BbiNoJIHEHUE BO3MOXXHO TOJIbKO B NMPUBA3KE K KaKOMy-J'II/I6O MPOEKTY.
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Ons KoHTpons Hag BbIMNOSIHEHWEM OMWCAaHHbIX onepauui B cucteme ProjectMate
BbleneHa creuuanbHas obnactb — «3agaun». B Heln npegycmoTpeHbl aBe
cuctemHble nankn (Mou 3apaum n Bee), cogepXMMoe KOTOpbIX MOXHO U3MEHSTb MO
pasnuyHbiM  napameTpaMm. B nepBom xpaHATCS  3agayv,  Has3HayeHHble
Nnonb30BaTeNio; BO BTOPOM — 3a4a4yn Nno BCEM NpoeKkTam koMmnaHun. [JBOMHONM Len4vokK
no TOW WNU MHOMW 3annCU BbIBOAUT HAa 3KpaH CTaHAApPTHOE OKHO C HECKOMbKUMMU
3aKknagkamu, B KOTOpbIX MOKa3aHbl Oonee noapobHble cBegeHus O 3agadve. B
YacTHOCTU, Ha 3aknagke UcnonHutenu B yoobHoM chopme npeacTaBneHbl AaHHbIE O

eXeJHEeBHON 3arpy>KEHHOCTM Kaxaoro paboTHMKa Mo BbiGpaHHOW 3agade.
Mopy4yeHus

B cucteme ProjectMate npegycmotpeHa Takke obnactb «llopyyeHuss» — ans Tex,
KTO MpeanoyvMTaeT Ucnonb3oBaTbk 60nee NpocTor MexaHnu3m ynpasBreHust MPOEKTHOM
aearenbHocTblo.  OpgHako, [Jaxe ecnvM  KOMMNaHus  MPUMEHSIET  MEeTOOUKY
nnaHuMpoBaHna Mo 3agadam, B npouecce paboTbl 3a4acTylo BO3HWKAET NOoTPebHOCTb
B MEJIKMX onepaumsix, HanpsMyl He CBA3aHHbIX C TeKylMM npoektoM. Hanpumep,
npyM  3NM30OUYECKMX  OTMpaBKax Kypbepa co3daHue  OoTAenbHbIX  3ajad
Helenecoobpa3Ho. [opa3go npolwle BblAaTb COTPYOHWKY MOpPyYeHUe, a 3aTeMm
OTHECTM M3pacxo4OoBaHHOE Ha ero BbIMOJSIHEHME BPEMS WK LEHEXHble 3aTpaTbl K

NoBGoMY NPOEKTY (TEKYLLEeMY UIK crieumanbHO BblAeNeHHOMY Afs TakuX CryyYaes).

3anncu o nopyyeHuax pacnpegensoTcs no TPEM CUCTEMHbIM nankam: Ons mMeHs
(nopyyeHbl nonb3oBatento), Mou (BblaaHbl nonb3oBaTenemM) n Bee (Bce nopydeHus,

BbIMOSIHSEMbIE COTPYAHMKAMU KOMMAHMMK).
3asaBKku

MexaHn3am 3asBOK yaobeH B Tex cnydasix, Korga KOMMaHWsi oKasblBaeT KiMeHTam
3apaHee onpegerneHHbln Habop TNoBbIX ycnyr. [Npy nocTynneHun 3akasa meHegxep
dopmMupyeT 3asBKy MO KOHKPETHOM ycryre (unu ux KombuHauuu), HasHadaeT

ncnonHMTensa N KOHTponupyeT Xo4 BbiNOJNTHEHUA pa60T.

[na HarnagHoro otoGpaxkeHns nogobHOro poga onepauun B cucteme ProjectMate
npegycMmoTpeHa obnactb «3asBku». BHECEHHbIe 3anMcy 0 3asiBKax pacnpeaensitoTcs
no AByM cucTeMHbIM nankam: Mou 3asBku 1 Bce. B nepBon cogepxaTcs TOMbKO
3as1BKM, OTHOCHALLMECS K TeKylleMy Monb3oBaTeno; BO BTOPOW — BCe 3asBKW,

BbINOMHSIEMbIE COTPYAHUKAMM KOMMaHUW.
3anpochbl

B obnactu «3anpocbkl» BHOCATCSA U XpaHATCA 3anucu o npobnemax, BO3HUKLLMX KaK Y

BHELUHMX 3aKa3yMkoB, TaK W Yy COTPYOHWMKOB BHYTPEHHUX MoapasfeneHui
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cobCcTBEHHOW KOMNaHuKU. 34ech yKkasblBaeTCcs CyTb NpoGrembl 1 Mpu HEOOXOAMMOCTM
npukpennseTcs nobon MMeLWUn K Hel oTHoweHne dann. lNepBoHavanbHO 3anpoc
MOXET HaXOAUTbCS B CUCTEME B OTKPbLITOM COCTOSAHUM Be3 yka3aHWst Ha KOHKPETHOro
ucnonHutens. OpHako KoopaumHatop 3anpocoB wunu MeHemxep 3anpocos,
nepuoanyeckn npocmaTpmaasi NOCTyNawLLMe 3anpochbl, MOXET HAa3HAYUTb UX KaKkoMYy-

nmMbo coTpyaHUKY (C ponbto McnonHuTens 3anpocos).

B cuctemHyto nanky Moun 3anpochl nonagatT 3anpochl, Ha3Ha4YeHHbIe Ha TEKYLLEero
nonb3oBatens. B cuctemHo nanke Bce oToGpaxaeTtcsa nNOMHbIA MNepevYeHb

BbINOMHSAEMbIX B KOMMaHUM 3anpoCoB.
MpoekKTbl

B obnactu «[lpoekTbl» npeacTaBneH CAMCOK MNPOEKTOB, KOTOpble BeayTCcs B
koMnaHum (cuctemHas nanka Bce) unm B KOTOpbIX TEKyW U MoOnb3oBaTenb
y4yacTByeT B kayecTBe PykoBoauTens (cuctemHas nanka Mowu npoekTbl). [ns ob6onx
PEXMMOB AOCTYMHO HECKONbKO BMAOB MpeAcTaBneHus MHopMauum O npoekTax C
BO3MOXHOCTbIO Oonee TOHKOW NOACTPOMKM cpedcTBamyn ¢unbTpoB. B atom e

pasfgene co3aarTCA HOBbIE NMPOEeKTbl — KaK BPYYHYHO, Tak 1 npn nomMoLin «MaCTepa».

Kaxxgass kapToyka MpoeKkTa COOEepXKUT MHOXECTBO pasfMuHbIX 3aknagok, o
npegHasHayeHuM  KOTOpbIX MNOAPOGHO  pacckasblBaeTcss B APYMMX  4acTsx

PYKOBOACTBA, BbIMYLLEHHbIX B BUAE OTAENbHbIX JOKYMEHTOB.
PacuyeTbl

B obnactu «PacdeTbl» npoucxoauT  GOpPMMpPOBaHME  YY4ETHO-(PMHAHCOBbLIX
OOKYMEHTOB, K KOTOPbIM OTHOCATCS KamnbKynsauuW, akTbl, c4eTa, cveTa-hakTypbl U
nnatexun. OHU co34al0TCHa Ha OCHOBE YTBEPXAEHHbLIX 3anucen 0 BpeMeHu, 3aTpaTtax,
OKasaHHbIX ycriyrax Unu BbINOMHEHHbIX 3asiBKax M aBTOMaTMYECKW MOMeLLaloTcs B
OAHOUMEHHbIE CUCTEMHble nanku. [lpyn 3TOM peanuMs3oBaHa BO3MOXHOCTb
NPOM3BOSIBHOrO COCTAaBIEHNSI aKTOB U CYETOB (ONS Cry4yaes, HEe NPEeaYyCMOTPEHHbIX
NIOTMKON CUCTEMbI), a Takke ux akcriopTa B Microsoft Word gns ganbHenwero
TEKCTOBOIrO pefakTupoBaHuda. BbiBog OOKYMEHTOB Ha nevaTtb OCYLLECTBISIETCS Kak

cpegctBamu Microsoft Word, Tak n Hanpsimyto U3 nporpammel ProjectMate.

‘t)“& B obnacmu «Pacyembl» umeromcs makxe nanxku lTomMOWHUK,
>~ Bosepambl u AHanu3. [lodpobHee cm. pykosodcmeo
«bunnuHey.
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CoTpyaoHMKM U KOMNAHUN

OT1a pasgen 6yaget noneseH kak MeHempkepy nNo nepcoHany, Tak u PykoBoguTento
npoektoB. OH  npeactasnder cobom  Hebonbwonm  CRM-moaynb, roe
KOHLIeHTpupyeTca noapobHasi MHdopmauusa no Kaxaomy COTPYOHWKY COBCTBEHHOM
KoMnaHum 1 ee knueHtam. Bce paHHble pasgena pacnpegeneHbl No cnegylwum

CUCTEMHbLIM Mankam:

e CotpyaHukn. B 9TOM cnucke xpaHATCA cBedeHuss O paboTHMKax
CODOCTBEHHOW KOMMaHUM — Kak MepcoHanbHble (HOMep nacrnopTa, AaTa
poxaeHus, TenedoH WM np.), Tak U OTHOCALMECH HEMNOCPEACTBEHHO K
BbIMOJIHAEMbIM NpoekTam (kBanudukauusi, Ha3HavyeHHbIe 3a4a4u, y4acTne B
npoekTax, NnaHupyemasi u dakTnyeckasi 3arpy>KEHHOCTb, 3aTpaTtbl BPEMEHM
n 1. O4.). B kaptodke Kaxgoro coTpydHuka, Ha 3aknagke [Mogpo6Ho,
peanu3oBaHa ygobHas dyHkuus nepeonpegeneHus pornen (kHonka Ponwn)
Nnonb30BaTens M €ero COMoCTaBfIEHUS C YYETHOW CO3[4aHHOW 3anucblo Ansi

naeHtTudmrkaumm B cucteme ProjectMate (nons Windows unmn SQL Server).

o KomnaHumu. 3pgecb cogepxartcs 3anucn O COBCTBEHHOW(-bIX) U BHELLUHMWX
KOMNaHuaX, BKNOYad Takve artpubyTbl, Kak cdpepa AeAaTenbHOCTH,
GaHKOBCKME M MOYTOBbIE PEKBU3UTHI, PYKOBOAALWMKA cocTaB M np. [OaHHasd
WHpopMauns BaxHa Ana aBTomMaTU4eckoro opMuMpoBaHUs OUHaAHCOBOW

OOKyMeHTauum cpeacrsamMmm CUCTEMBbI.

. KnueHTtbl. B OaHHYIO nanky nonagakwT TOJIbKO T€ KOMMaHuKn, C KOTOPbIMU
3aKn4eHbl OoroeBopa W B MHTEpeCaxX KOTOpbIX BedeTcA MNpoeKTHasA

neATeribHOCTb.

. KoHTakTbl. 30ecb HaxoguTcsa CNMCOK COTPYAHUKOB BHELUHUX komnaHui. OH
npegHasHad4yeH ana BegeHund 0a3bl KOHTAKTOB C BO3MOXHOCTbIO npocMoTpa

ncTopumn B3aUMOOTHOLLEHMWI C TEM N UHBbIM KITMEHTOM.

e [HomxHocTu. [laHHbIN NepeyeHb SABMSETCA PasHOBWOHOCTBIO CrpaBOYHMKA
(cM. Hwke) M HeobXxooum ANs  3anofiHEHUS KapToveKk COTPYOHWKOB
COOCTBEHHOW M BHELIHWMX KOMMaHuW, rae Moryt durypmpoBaTb Camble
pasHble HauMeHOBaHUSA [OIMKHOCTEN. Vcnonb3dyeTcs npu aBTOMaTUYECKOM

cocTaBneHUN hMHAHCOBLIX JOKYMEHTOB CPEACTBaMM CUCTEMBI.
OT4yeThbl

JT1oT pasgen — Haubonee [aOuvHaMuuyHas 4YacTb ProjectMate. OH MOCTOSIHHO

pacwumpaeTca U naMeHAeTCcA B COOTBETCTBUMN C NOXeNaHNAMU 3aKa34nkoB (BI'IOJ'IHe
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BEPOATHO, YTO Ha MOMEHT MOKYMNKN B CUCTEME OKaXeTCd Oonblle OTYETOB, YeM

onucaHo B AaHHOM PYKOBOACTBE). B ero HblHEWHeM BapuaHTe JocTynHo Gonee 20

pasnuyHbIX OTYETOB, Pa3bUTbIX Ha rpynnbi:

e CoTpyAaHuku

(@]

(¢]

Bpems coTpyaHuka 3a Hegento
Bpewmsi coTpygHuka 3a mecsy,
Bpewmsi coTpygHMKOB 3a Hegernto
Bpewmsi coTpygHMKOB 3a mecsL
Y4yacTue B npoekTax

Buabl gestensHocTH

e [poekKTbl

(@]

(@]

MopTdens npoekToB

MnaH paboTbl N0 NPOEKTY
OT4eT No NpoekTy

3aTpaTbl MO NPOEKTYy Ha AaTy
3aTpaTbl N0 NPOEKTY 3a MecsL,

McnonHeHne NnpoekKTa

e Pecypchbl

o 3arpyska coTpyaHuKa 3a MecsiL
o 3arpyska coTpyaHuKa Ao KoHua roga
o 3arpyska COTPyAHMKOB MO NpoeKkTam
o Y4acTue cOTpygHUKOB B MPOEKTax
o PecypcHbI nnaH no keanudukaunsam
o PecypcHbIi nnaH koMnaHum
o [lnaH otnyckos
o [naH oby4eHns
e CTaBkMu
o CraBku NO COTPYOHUKY
o CTaBKku NO y4yacTHMKaM NpoeKTa
o CrtaBku no kBanudmkaumsam
e Bbipyuka
o Belpy4dka no rpynnam ycnyr
o Bblpydka no knueHTam
o Bblpy4yka no ueHTpam 3atpat
o ®uHaHcoBble pe3ynbTaThl
o Poct knueHTckoi 6a3bl

OBLLEE ONMNCAHUME CUCTEMbI

29



Avicom ProjectMate 6 %ﬁﬁh

Mo xenaHuto Habop AaHHbIX, OToGpakaeMbix Ha rpadukax 1 B Tabnuuax, cyxkaeTcs

3a cYeT NPUMEHEHUs1 PUIbTPOB.

| JMna nocmpoeHusi omuyemos Heobxodumo Ha raHenu Oelicmeud
=1| omkpbimb «[lapamempsbi punbmpar», ebibpams mpebyembilt Habop
UCXOO0HbIX OaHHbIX U HaxXamb KHOMKY «[TpumeHumb».

CnpaBoO4YHUKHM

Ob6nacTb npeacTaBneHus AaHHbiX «CnpaBOYHUKMY MpedHasHavyeHa AN XpaHeHus
cTaTnyeckom uHGOpPMauMK, OMUCbIBaloOWEn KryeBble napameTpbl  GusHeca
KOMNaHuM — TUMbl OKa3blBaeMblX YCNyr W 3atpaT, CAMCOK [JOJMKHOCTEN W
KBanudukaumn, BanoTbl Nnatexa, wabnoHbl NpoekToB 1 T. 4. Bce 3anucu BHocaTcA
B OfpederieHHble Manky elle Ha dTane HaCTPOWKM NporpamMMbl M UCMOMb3YTCSA B
noscegHeBHoN paboTte ¢ cuctemon. OgHako nNpu HeoBxoAMMOCTU OHW MOryT ObiTb

N3MEHEHbI U JOMOSHEHbI.
HokymeHTOOGOpPOT

B pmaHHOm oGnactm  cocpedoTodeHbl  MHCTPYMEHTbl  ANs  opraHusaumu
OoKymeHToo6opoTa M BegeHusa fenonpousBoactBa. OHa cogepxuTt cnegyloime
cuctemHole  nanku:  Mankn, Bxogswwue, Wcxopsawme, BHyTpeHHue 1
HomeHknaTypa aen. Mepeas nossonsieT cchopmmpoBaTtb eanHoe
CTPYKTYPVMPOBAHHOE  XpaHUNuLle [OOKYMEHTOB, CcBoeobpa3Hyto 6a3dy 3HaHuK
KOMNaHWW; TpW OCTanbHble CryXaT ANns perncrpauumn gokymeHToB. [ns ypoobcrea
NCMNonb30BaHWA AaHHOW NMOACUCTEMbI peanuaoBaHbl YHKUMW N3BMEYeHNsi/Bo3BpaTa
OOKYMEHTOB M KOHTPOSNSA MX BEPCMOHHOCTM, @ Takke BO3MOXHOCTb MOUCKA HYXXHOro
OOKYMEHTa noO pasnuyHbiM napameTpaMm (HaMMeHOBaHWe, KI4YeBble CrOBa,

COCTOSIHME W Mp.).

Bonee nogpobHy MHdopmaumio o paboTe ¢ 3Ton 06NacTbl0 MOXHO MOYEPNHYTb M3

pykoBozcTBa «/LJokymeHmoobopomy.
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CEPBUCHbIE ®YHKLUWA

& Avicom ProjectMate 6.0

MH(OPMALMOHHOTO LieHTpa ,CeroaHs”

Insa ynobctBa paboTbl B cucteMe ProjectMate 3anoxeH psg cepBUCHBIX OYHKUWA,

KntoveBbIX  AaHHbIX. OHu

CBA3aHHbIX C MNpeacTtaBrieHnem

HanpsMylo  He
npegHasHaveHbl AN MNoBbllLeHUs 3 EKTMBHOCTA B3aUMOOENCTBUA C NMPOrpamMmon
1 ANs NpaBUINbLHOMO UCMOMb30BaHUA TPEBYIOT BbINONHEHUS OnpeaeneHHbIX eNCTBUIA
B MaBHOM MeHI. Hmke paccmaTpuBaloTcs NpUEMbl, KOTOpble MOryT oOKasaTbcs

nones3HbiM1 Ans 60nbLINHCTBA COTPYyAHUKOB HE3aBUCUMO OT UX poneﬁ.

LeHnmp koMmMyHuUKauyuu

JaHHbIX,

umeeTcss 0cCobGbIi  BUO MNpeacTaBneHus

B obnactm «KypHan»

BbINOMHAKOWNIA  (PYHKUMIO MHpOpMauMoHHOTrO LeHTpa (nanka CeropgHs). Cioga
nonagalT BXOASALME MUCbMa MOYTOBOrO flLMKA MONb30oBaTens U OBHOBMEHUS C
yKasaHHOWM BeG-CcTpaHuLbl. 30eCb Ke BbIBOAUTCA CMMCOK MNOAKMIOYEHHBbIX K cucTeme

Konner, C KOTOpPbIMM MOXHO 6bICTpO OOMEHATLCA COOOLEHUAMN, U npo4une

cBedeHunA.

Cnu1coK COTPYAHWKOB,

ObnacTb oToOpaxeHusa
NOAKNIO4EHHbIX K ProjectMate

BXOAALUMX COOBLUEHMI

HacTpoiika naHenei
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Hactpoika npeactaenenmua CerogHa

Nesan naHens:
BxogAwme

[ CooBwerus

"% Hacrtpoiika npegcrasnenns 'Cerogua’
STOT AMANor NOSBONAET HACTPOMTE 3INEMEHTLI, KOTopbIe ByAyT oToOpaKaTLCA B
npeacTasneHk 'CeroaHa’

Avicom ProjectMate 6 nﬁru;mh
.

3] Bce oanemeHTbl nanku CerogHA nerko
HacTpamnBaloTCs M0 XeNaHuo COTPYAHMKA.

Mpu HegoCTaTOMHOM  pasmepe  UMu

MNpasaA naHens:

[¥] OfussneHa paspeLleHnn aKkpaHa HeHyXxHble obrnactu
MpucyTcTENE

[ 3amerin nerko ceopauuBatTca wunu ybuparorca
MopyyeHna

Fanpoce! KHOMKamu " E cooTBeTCTBEHHO. [ns

BO3BpaLLleHns 3aKpbITbIX obnacrten
cnegyet LWenKHYTb no CCbINKe
Hactpoutb, Haxogdwewnca B  none

npencraBneHnsA aKTMBHOM nanku, u B

[

BHuz

J

Bocpx | [ Bws  J[ seenx | NOSIBUBLLIEMCS OKHE MOCTaBUTb Oraxku

L_ox J[ omes | HanpoTMB Ha3BaHWI Tpebyembix

SJIEMEHTOB. Kpome TOro, 3aecb XXe MOXHO NOMEHATb NMOopPAAOK X paCnosioXXeHUA npun

nomoLum kHonok BHu3 n Beepx.
Bxopgsune

[aHHasa obrnacTb B OCHOBHOM MNpuUrogutcs Tem, KTo cobupaetca paboTaTb BHe
oduca NOCpeacTBOM yAaneHHOro NOAKMIOYEHUS K NoKanbHOM cetn komnaHun. OHa
obecneunmBaeT [OOCTYM K W3BECTHOM MNporpaMme OUCTaHLMOHHOIO ynpaBrieHus
nouton — Microsoft Outlook Web Access (OWA). C ee nomoLbio nerko
OCYLLLeCTBNATb BCe npeaycMOTpPEHHble OWA JencTBuUs:
co3gaBaTb/oTNpaBnATL/MPUHMMATL COOOLLEHMS, a Takke YNpaBnaTb 3agadamu,

KOHTakTamnm 1 nankamu Outlook. Apgpec noyToBOro cepBepa 3agaeTcs

nonb3oBarefieMm uin CUCTEMHbIM aAOMUHUCTPATOPOM MO HaXXaTUK KHOMKU % B

naHenu ynpaenexusi obnactu Bxogsuwue.

‘\/@ 3a 6onee nodpobHou uHgopmayuel 06 ydaneHHolU pabome
E; cpedcmeamu OWA cniedyem obpawjambcs K cripaske Microsoft
' Office Outlook.

Beb-cTpaHuua

HaHHasi obnacTtb npegHasHavyeHa Ans OTOOpaXxeHust o4HOr0 UHTEpPHET-pecypca no
BbIOOpy nonb3oBaTtend. 34ecb MMeeT CMbICI 3agaBaTb agpec Kakon-nnbo 4vacto
OOHOBNSAEMOWN CTPaHWYKM — Hanpumep, HOBOCTHOrO pasfena camta cobOCTBEHHOM
KoMmnaHuu. o ymonyaHunioo B nporpaMmme nponucaH nyTb K HOBOCTHOW CTpaHuue

noptana ProjectMate (www.projectmate.ru), Ha KOoTopoMm nybnukyetTcs nHdopmMmaums
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0 nocnegHux OOHOBMEHMAX CUCTEMbl. 3ameHa Be6-a,qpeca ocyulecTBndeTcAa B

naHenu ynpaenenns obnactn Be6-cTpaHuua HaxaTMeM KHOMKK &
MpucyrtcTBue

B cucteme ProjectMate

! 4 Npucytcrene - W

npenycMoTpeH 3J1IEMEHT, npuHUMN
A4 Moaxnioqer -

aoencTenA KOTOpOro BHELLUHE n OTCYTCTBYIOWHE

CbYH KUMOHarnbHo HanoMuHaer _,_"h Bawmnoe, EBrequi BUkToposuy

COBMECTHYIO paboTty Hag A Koposuw, Cepreii MeTposud

A [y—

= | OTnpasuTs zaMeTKY

OokymeHTamn B cpege  Microsoft
SharePoint. OH pacnonaraetca Ha 4| coofuenve

OJHOW U3 naHenewn obnactn CerogHA || OTtnpasuts nouty (elena.novikova@persona.ru)

U npeactaeBnseT  coboi  CnMCOK LononHuTensHble feiicTams v

KaneHaaps |

|

cTatyca, OensaTcs Ha MPUCYTCTBYIOLUMX U OTCYTCTBYHOLMX. B nepBbii nepeveHb

3aperucTpupoBaHHbIX Ha  cepBepe

il |

OTKPEITE KSPTOUKY COTPYAHMKE

ProjectMate nonb3oBartenen,

KOTOpble, B 3aBUCMMOCTU OT TEKyLLEro

nonagawT COTPYAHUKM, paboTallwme C NporpaMMon B AaHHbIN MOMEHT. [Mpn aTom
OHW MOTYT MMETb HECKOMbKO cocTosiHuiA: MopkntoveH, 3aHaTt n OTowen. Bo BTopom
nepeyHe 3HayaTca nonb3oBaTenu, nubo He 3anyctmBwme ProjectMate, nub6o

BblbpaBLLme cocTosiHne OToOpaxaTb Kak HEMOAKIIOUYEHHbIN.

MaHenb TMMMpucyTcTBMEe MO3BOMSET LWENYKOM MpPaBOM KHOMKW MbILM  OTKPbITb
KapTO4Ky COTpYAHMKA, OTNPaBUTb EMY MOYTOBOE COOOLLEHME MMM 3aMeTKY, a Takke
ObICTPO NONy4MTb JOCTYM K 3anuMcaM ero nuyHoro kaneHgaps. Co BpemeHeM B
cucteme OymeT  peanv3oBaHa BO3MOXHOCTb — COBEPLUEHMSI  OOMOSTHUTESNbHbIX

JencTBUn.

Mpn xenaHwn cnMcok nomnb3oBaTenen 3akpennsetca «OynaBkow» B nNaHenu
penictBuin. B aTom cnyyae oH OygeT OTKpbIT cnpaBa OT akTMBHOW obnactu wu

BCerga gOoCTyneH And cBA3n C Konneramu.

~ & TlockonbKky 8 cucmeme noddepxusaemcsi ducmaHyuoHHasi paboma,
< . ProjectMate koppekmHo ompakaem cmamyc nonb3oeamerssi 8He
- 3asucuMocmu om e20 hu3U4eCcKo20 MeCmOnOIOXeHUS].
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3ameTkun
B panHoM - naHemM  nokasblBaloTcs
3aMeTKM, MOMYyYeHHbIE COTPYAHUKOM OT || Cosaere savery
>< Yaanuto
CBOUX KOMMer unu HanucaHHble UM Ans
|L; OTEETHTE |
cebsi B KayecTBe HanomuHaHus (aHanor = |
BymaxHoro ctukepa). OHM aBTOMaTU4ECKM 3apers

COPTUPYIOTCH MO CPOKY [AABHOCTM U Toseonn Hapaanosy

OTO6pa)KaIOTC$-I B Buae npocTtoro cnucka.

19,09.2006 18:05 Casenbes, Erop BukToposu4

JinyHaa 3ameTka co3gaeTcd  HaxaTuewm

KHOMKN , agpecyemMasa Konnere —KomaHaomn OTﬂpaBMTb 3aMeTKy MNo LWen4yKy Ha
MMEHN COTPpYyOHUKa B NaHesnu anICYTCTBVIe. ,D,ﬂ‘r'l ee COXpaHeHVI‘r'I/OTI'IpaBKI/I CIyxut
KPEeCTUK, paCHOHOM(eHHbIﬁ B NpaBOM BEPXHEM YITy OTKPbIBLLErocA OkHa; And OTMeHbI
— knaBuwa Esc. lNocne gocrtaekn agpecarty 3amMeTKa NnodaBnAeTCA NnoBepxX BCEX OKOH

C TEeKCTOM coobuieHnss n obosHadeHneM paTbl, BpeMeHNn U MMEHN aBTOpa. I'IpM

XenaHnm MOXHO OTnpaBuTb OTBET MO KoMaHae OTBEeTUTD,

Bbl3blBAEMON MO

HaXXaTnto KHOMKN B J1eBOM BEpXHEM Yyrny OKHa 3aMeTKWU.

O6BLABNeHnsA

anI Hann4ynm CcooTBETCTBYHOLLNX NMPaB COTPYOHUK MOXET noarotoBUTb 00bsiBNeHe,

KOTOpOEe yBUOAT BCE MNOoJib3oBaTtesin CUCTEMBbI.

Q x

= | | Bxopsupme

=l ;) Obbasnenns &  C] ¥

O6bsaABNEHNA cos3fatoTcs B

bo 006LLeHNs eMeHTb 1 0 4 ¥ _ Ceropgns

@ C nomowbo cTpaHuLbl NapaMeTpo. 3aaaliTe MecTHbIl YacoBoii Nosc.

31 Cozpate ~ l:} x ],,4 @ |E - |2 L W@ cpsa (8
1 [D]6lor

| Mepexoa Ha cuctemy ProjectMate - O6baBneHue
Qaitn  Mpaska Bua [efictsus  Cnpaska

i i R iEi XiR
Obuwme  Mons nonbsosatens

[20.10.2006 v

Tema: [Fiepexon Ha cucremy ProjectMate]
MpoexT... PafoTbl No perucTpalym npeacTasuTenscTea Bavern

i e

| Tema

$ iV 0 0

Qata:

Cebinka:

| Veaxaemsie konneru!

‘C 1aBrycra cero roAa Hala KOMNaHWA NEPEX0AUT Ha CUCTEMY aBTOMaTH3aLMM ﬂDOEKTHOﬁ AEATENBHOCTU U
|y4eTa spemern - ProjectMate.

|NpocsBa: BeeM COTPYAHMKEM WENKHYTH MO YKa3aHHOM BbilLE CCLIKE W NPOITY Ha caifT ProjectMate ana
|03HaKOMAEHIS C OCHOBHBIMU MOHATUSMA 1 NDMEMaMI PaBOTLI C NPOrpPaMMON.

PaspewnTs nybnukaLwo Ha Web calite

J Mepexon Ha aucTemy ProjectMate

SRNEHUA N0 KOMNEHIM

5 OOHOVMMEHHOW naHenu no
% HaXkaTuio KHOMKM . B
; OTKpbIBLLEMCA OKHe BBOOUTCA
Tema cooOLLEeHNA N ero TeKCT, a
: npw HeobXoaMMOoCTH
| nobaensieTcs ccbinka Ha

BHELLHMA UCTOYHUK MHdOpMaLnn
nmbo cTtaButcs naxok B none
PaspewnTb nyb6nukauuMio Ha
Web-caunTe. B nocnegHem
crnydyae HOBOCTb MNOSIBATCA Ha

KopropaTUBHOM calTe KOMMaHuu

G ][ ] (e [ 1k ) (Mfpy  nNpaBunbHOW  HACTPOiiKe
— P x |Zamerin @ 9 x cepBepHOro o). Mo3gHee
15.08.2006 : Bcem TEXHWHECKUM CNELIMANWUCTAM HAWUX KANEHTOB # ,JiMNopywerna & 7 %

PEKOMEHAYEM O3HAKOMUTECH € A0PaBOTaHHbIM PyKOBOACTEOM MO v = yCTapeBLUMe HOBOCTU yp‘an;",o-rcﬂ
< | > ‘s_/_]Sanpow G 2
Q. Casenves, Erop Buktoposu4  PIM5-D7  srv-avicom-008 KHO”KOM MHM I'IepeMeLLl,aIOTCFI
B apxvB no komaHge [HOewnctBua > OTnpaBuTb B apxvMB U3 KapTOYKM
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COOTBETCTBYHOLLEIO 00bABNEHNS. O6paTHaFI onepauuna npoBoauUTCA MO KOMaHAe

DenctBna > OTo3BaTb U3 apxuBa.

BHosb co30aHHOE 0b6bsereHUe MOXHO adpecogsamb He 8CeM
\,@ compyOHUKaM KOMMaHuUU, a mosibko orpedesieHHbIM gpyrnnam. [ns
>~ oa9moli yenu npu cocmasneHuu obbseneHus credyem ykasamb
HasgaHusi rpoekmoes (kHorka [Ipoekm), y4acmHUKU KOMOPbIX
rnony4am coomeemcmesyroujue yeeOOMIIEHUS.

Coob6LeHun

Kak yxe oTMe4anochb Bhbille, B cucteme ProjectMate peanv3oBaH KOMMaKTHbIA Br3Hec-
aHaror cucteMm knacca Instant Messaging (IM), 1. e. MrHoBeHHoro obmeHa
coobweHnamn. B otnnume ot TpagumumoHHbix  IM-nporpamm  coobLieHus

npunBA3bIBAOTCA HE K KOHKPETHbIM MnoJib30BaTeNdAM, a K 3JfieMeHTaM ProjectMate

(npoeKTaM, c4yeTaMm, KOHTakKTam, 3anuncdaMm o

, Coobuwennn (1) e
BpemeHu, 3anpocam W T. A.). YOobHee Bcero D GRS X J 3
npocmaTtpuBaTb coobLleHuns yepes || nanyuero i
O[HOUMEHHYO 0bnacTb NaHenu gencTemn. 3gecb Tema 7

oToOpaxatoTcss  BxoAsme  cooblieHus 3a || Aata: Ha cnepyroweii repene
E.';] MuTep

gw:ﬁ NpuHaTo: O6CyWOaEM TEKCTO...
=
13

nocrnegHun mecsy. OcTtanbHble  CKpbiBatoTCs

aBTOMaTM4eCkKn, HO WUX MOXHO NPOCMOTPETb ®aiin 'OT4eT no KnueHTaM' Bbin co...

Dain ' [oKyMEHTALA M KOHTEKTHI ...

HaXkaTMeM KHOIKK (MokasbiBaTbL apxwuB).

(1) BMHaMgoO] ,\:lﬁ Ellbe '\:,:- )

®ain 'Bonpockl no nporpamme’ Gbin. ..,
Dain 'AKT 1 caeT-hakTypel (oTBE...

I'Ipm XenaHun p[OnvHa Ccnucka orpaHn4dmnBaeTcd

Dain 'AkT 1 caeT-hakTypel Bbin C...

Ha)kaTMeM KHOMKM (MokasbiBaTb TOMBLKO || maiin ‘Oumanconse AokymerTol 5 ...

=

22 hafin 'Musssraene oocumesre 4

HenpouuTaHHble). [OMUMO nepenucku Mexay
COTPYAHUKaMW OaHHas obnacTb COAEPXKWUT CUCTEMHbIE YBEAOMIIEHUS] O HA3HAYEeHWUM
BCTPEY Unv nopyyeHuin, GpoHMPOBaHNM PECYPCOB M CO34aHMN 0OBSABNEHNI, @ TaKkKe O
pasnuyHbIX onepauuax c canamm obliero xpaHunuwia (co3faHue, WU3BreYeHUe,

nyénvkauus u np.).

‘\/@ lpu nocmynneHuu Ho8o20 coobuwieHusi 8 obrnacmu 3adady Windows
>~ Omobpaxaemcs UKOHKa D,
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Coo0LleHns co3aalTca U XpaHATCA Ha OOHOMMEHHOMW 3aknagke B KapTouke
COOTBETCTBYHOLLErO OOBbEKTA M MO3BONSAIOT COTPYOAHMKAM KOMMaHWM OTrpaBnsTe Apyr
OPYry HanoMuHaHWsl, YTOYHEHMSI UMW YBEOOMIIEHUSI B OTHOLUEHUW OMnpenerieHHoro
anemMeHTa ProjectMate. TakuMm 06Gpa3om, OTKPbIB Ty WM WMHYHO KapTOYKY, MOXHO B
NOGON MOMEHT BPEMEHW O3HAKOMUTLCA C UCTOPUEN BHYTPEHHEW MNepenuckn no

KOHKPETHOMY aKTy, CYETY, OKYMEHTY, 3aru1cu 0 BPEMEHU 1 T. 4.

[na ObicTporo cocTaBneHUss COOOLIEHMS MOXHO BbIAENMUTb B TabnMYHOM

npencrasneHnn HEOOXOAMMbIA SMEMEHT W HaxaTb KHOMKY E Ha naHenn

yrnpaBneHus.

& Avicom Projectate 6.0

®aitn  Mpaska Bua Mepeittn  [deiicteua  Cepsuc  Crpaska

) comam + (* 19} ui‘ Xl [al= 2

o Haim | | A 9

E—

@) Ceroans

Mot Kanexaapb

“|

\v U COAEPKUT

© Bpems ans yTEEpXACHUA
O 3aTpatsi ana yTeepKaeHua
(® Bpems no coTpyaHMKaM

O 3aTpaTbl Mo COTPYAHUKAM
© Bpems no KaTeropusM

O 3aTpatsi no kaTeropusm
© Bpems no koHTaKTaM

i 3apaun

L1, 3asBkn

@ﬁm‘m

- -~

= o

[ Pecypent [ | Havano ~ | Ko a | Bua gestenbro... | Tema | A, |
Tekywee npeacrasnenue @ Covpyamnnk: Baumnos,\erenuﬁ Buktoposny [5]

O KaneHaapb \gﬂ 12.02.2008 ... PER SONA\ AQMUHUCTPATHB... Pasnadqa nopy4eHue NOMOLWHMKaM

o COTexc_ \__ Tenedorsiene...

BarkHoTa

KOHCYNbTUPOBAHNE 3UHaUALI N0 HANO, .
MoaroTosKa MCKOBOro 3assneHna N2..
o Oﬁmenwe c ﬂaDTHEPaMM HOBBIX yc

[ Komy... ]{Eau.mnos Esrexuit BukToposuy

=

[ SREMEHT ... ] {I’]o rOTOBKA MCKOBOr0 3anBneHus N23143422311

OTnpasnTL

Tema:

]I‘Ionro‘rosxa WMCKOBOro 3assneHus Ne314342231

slA B U |E

i Microsoft Sans Serif v [ 11,25
]

W koraa xe, EBrenunit BuktopoBud, ByaeT roToBo 370 3anBneHne?

OTcyTCTBYIOWMHE

A Bawwnos, Esrerit BukToposid
_,& KoposuH, Cepreit MeTposuy
& Hoswrosa, Enera Anexceesra

&

Bcero snemexTOB: 13

CoobLleHns [OoImKHBbI

Orpafos,

irope

‘eNaHoBUY

PIMEDEMO  wsa-022\projectmate5

obs3aTenbHO cogepkatb uMsa  agpecata  (OQHOMO U3

COTPYAHUKOB KOMMaHWM) U Ha3BaHue areMeHTa cuctemsbl. [None Tema 3anonHsieTcs
aBTOMaTMYeCKN B COOTBETCTBUM C Ha3BaHWeM anemeHTa. CoobLieHne oTnpaBnseTcs

Mo HaxkaTuio KHonkn OTNpaBuUTb UnNu KoMbuHauum knaesuw Ctrl+Enter.

CEPBWCHBbIE ®YHKLINNA
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Mopy4yeHus

MaHenb cnyxuT ans coszgaHus (KHormka ) Unm BbICTPOro JocTyna K Nopy4eHusiM,

HasHa4YeHHbIM Ha nonb3oBaTens (Ay6nmpylTcsa 3anucu u3 obnactu «MopyyeHus»).

3anpochbl

MaHenb cnyxut ana cosgaHusa (KHomka ) unn BbICTPOro AocTyna K 3anpocam,
Ha3Ha4YeHHbIM Ha TeKyLlero rnonb3oBaTens (aybnmpyoTca 3anucm M3 OgHOMMEHHOWN

06nacTy CUCTEMbI — C FPYNNUPOBKON MO NpoeKTam).

OnoeeweHUs1 u HaNOMUHaHus

I'IpoeKT — CIOXHbIN npouecc, B Xxoae KOTOpOoro BO3HMKaKT HOBbIE 3adayn, MEHAKOTCA

ncnonHuTenn, NocTtynakrT 3anpocbl OT KIMMEHTOB U T. O. Ons Toro 4TObbI ObITH B

HacTpokiu g|

Mone3oBaTensCKKe r Kanenpaps r TaiMeps r 3kcnopT r Knasma'ryp;/g COnoseweHs |_

HacTpoiika NPasmMn onoseLLEHHs

J1NA HECTPOAKK NPEBKN ONOBELLEHNSA HEXMUTE KHONKY "HacTpolika npasun”™

HacTpolika npasun. ..

HacTpoiika HanoMUHaHMI

LLna HECTPOIAKM HAMDMUHEHWIA HEMMTE KHONKY "HaCTpoiika HanoMuHaHMin"™
HaCTpoiika HaMoMAHEHMWA. ..

JLnA HECTPOAKKM NAPEMETPOE ONOBELLEHWA Ha PADOYEM CTONE HEMMUTE KHOMKY

"HacTpoiika onoBewLeHHi™
HacTpolika onoBeLLEHMA. . .

HacTpoiika onoseweHni Ha pafiodem crone

[ononHUTENEHsIE HACTPOIAKK ONOBEILEHHI

[] NogaTs ssyxosoit carkan

OTofipakaTh SHAH0K KOHBEPTa B 0GNaCTH YEELOMNEHMI
YoanATe onoseleHHa NPH HZMEHEHKM COOTBETCTEYHOWErD AOKYMEHTA

OTofipakaTh oNoBELEHHE Ha PaGoYEM CTONE MPW MOCTYMNEHMA YEELOMNEHMI

Moanucka Ha onoBeLeHus

KypCe BaXHbIX COObITUI, KacaloLNXCcsi CBOEW

paboTbl, COTPyAHUKAM  peKoMeHOyeTcs

HacTpaunBaTb nepcoHaribHble CXEeMbl

onoseweHnn. C 3TON ULeENbd B cuUCTEME
ProjectMate peanusoBaHO cneumanbHoe
OKHO, BbI3bIBAEMOE W3 [MAaBHOMO MEHK MO
komaHge CepBuc > Hactpouku >
OnoBelweHna. B Hem xe nonb3oBartento
OyoeT npeanoxeHo 3agatb napameTpbl
HanoOMWHaHUN O COBbLITUSX, CBA3AHHBIX C
MHOUBMAYanNbHbIM pacnucaHnem, — 3agavax,
BCTpeyax,

3BOHKaXx n npo4unx

3annaHnpoBaHHbIX enax.

Mo HaxaTuo Ha kHonmky HacTpomka npaBun NosBMASIETCS [MANoroBOe OKHO, B

KOTOpPOM cnenyet nob6aBuTb, UBMEHNUTL UK yoanuTtb yXe cywecTtByrouiee npasuno.

[na cosgaHns HOBOroO npasuna n0Tpe6yeTc;| ﬂp0l7|TM BCEro Tpu wara — nocrtaBuUTb
cpna>+<|<v| HaNpoTUB akTyalbHbIX A4 NOoJib30oBaTend COObITUA, OTMETUTb Ha3BaHUS

COOTBETCTBYIOLUMX TMPOEKTOB W BbIOpaTb crnocobbl [OCTaBKM  OMOBELLEHWI

(BcnnbiBaroLwen nopckaskon Ha «Pabouem ctone» unm nUCbMOM MO 3NEKTPOHHOM
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noyte). BrocneacTBuvM npaBuna  fierko  NpeobpasylTcsa  Yepe3  CCbISKM,

pacnonoxeHHble B none OnucaHue onoBeLlleHUA.

Cozpanune npaeuna @ Co3panue npaeusa @ CozaaHue npaeuna @

BuifepuTe yBEA0MAEHIA ANA ONOBEULEHIS: BeiflepuTe AOKYMEHTS! AN NPaBIUNa ONOBELLEHIS: HaVMEHOBAHIE MPaBHN ONOBELLEHHA:
‘ Nopyuesme ~ @KAHC [Mpoexcrer —!
— O &omyck
Co3aarue nopyyeHns @ espocrat -
0 ®comn e g ?1—1 v BeifepuTe cnocofisl A0CTaBKY OnoBElEHIT:
‘ ] ® cnonverie nopydenns G TPAHCMALL
[] ® Hasauerue ucnonnmenen nopyeis O @n?onw nony4aT OnoBelLEHIs Ha paBiouem cTone
E\ @ OtMeHa nopyyeHns @Bayern
| [] @ Ucxkniouenite 13 ucnonHuTeneit nopyyeHins | O @Inter _
| I Bastra
| Mpoekr | B spectrum NONY4aTE ONOBELLEHIA N0 3NEKTPOHHOI NoUTE
‘ H sy et
@ HasHauerwe pyKoBOAMTENEM OTKDLITOTO NPOEKTa
B Vickniouerite 13 pyKOBOAMTENEN OTKPBITORO M. ..
| V] ®Hasrauenve s otkoputiinooekr ¥
Orucarie oroBelLeHIs: Onucarite onoBewleHIs:: OnVcaHMe onoBeweHIS:
= - 22 =
[o’ o HasH OTKDLITOr NOEKTa, | Or 0 HasHauenus ‘enem OTKDLITOr NDOEKTa, Onosewerie o Hasa N OTKPHITOr0 NPOSICTS
ans KAMC, KoHcy N0 BONPOCAM HANor M ans KAMC, KoHcynbTs 110 BONPOCaM Hanor M
Ha pafiouen cTone, HemeaneHHo
110 3NEKTPOHHON NOuTE, HEeMEANEHHO
(< = & ] (& )
P T
War1 LWar 2 War 3

Cuctema BbIBOOMT ONOBELLEHUSA TOMBKO O TEX COBLITUAX, KOTOPbIE NpeaonpeaeneHbl
pOnbl JAHHOMO Monb30oBaTeENs M MPOMCXOOAT CTPOro B pamKax €ro npoekToB — 3a
UCKIIOYEHMEM COTPYAHMKOB, UMEKLMX B TOM WMAM WUHOM BMAE [OCTYN KO BCEM
npoektam (PuHaHcoBbIM MeHemxkep, PykoBoauTenb komnaHwuu, KoopawuHaTop
3anpocoB, MeHemxep 3anpocoB M Ap.). Hanpumep, Y4yacTHUK npoekTa Hukorga —
Jaxe B cry4yae MOAMUCKM — He MOoNyyYnT yBedOMSEeHUs 00 OTnpaBfieHHbIX Ha
YTBEPXKOAEHME 3anucaX O BpeMeHW, MOCKoNbKy He ob6ragaet npaBamMu Ha
coBepLleHne nogobHom onepauun.

Hwke B Tabnuue 1 npeacTtaBneHbl BapyaHTbl 4acTO BCTpeYaloWwmuxcs cobbiTul u
3aBMCMMOCTb MOMyYEeHUs1 OMOBeLleHWss OT ponu nonb3oBatend B cucteme. B
KayecTBe npuMepa paccMmaTpuBaloTCs Haubonee nonynspHble ponuM — Y4acTHWK
npoekTta (YI) u PykoBogntenes npoektos (PI1).
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Tabnuya 1. lNonydyeHue oroseweHul

WUHuumaTtop Mony4yatenb

cobbiTns’ onoBeleHns’
| Tvn cobbiTus [

L yn JLpen Ji[ yn JI[ Po |

OTnpaBka Ha yTBEpXXAEeHME 3anncu o v _ +
BpemMeHu/3aTparax
OtnpaBka Ha gopaboTKy 3anucu o 7 + N
BpemMeHu/3aTparTax
OTKMNOHeHWe 3anncu o BpemeHu/3aTpaTax A + ~

%} ~ +
CospgaHwue 3agaym

™ ~ ~

HasHaueHne/ucknioveHne 13 ymcna 7 + N
UCNONHUTENEN 3a4aun
BbinonHeHue 3agaum (paspelueHo Pr1) 4] i =
HasHauyeHune/ncknoyeHme n3 y4acTHMKOB ¥ + N
OTKpbITOrO MpoekTa
Hayvano paboT no npoekTy (NpoexT 7 + _
yTBepxaeH PI1)
OcTaHoBKa paboT No NpoekTy M + ~
YcnosHble 0603Ha4YeHUS:
Y1 — YyacTtHuk npoekta, PN — PykoBoanTens NpoeKkToB.
— nonb3oBaTeslb UHNLMUPYET COObITHE.
+ — Nonb3oBaTerb NonyyaeT onoBeLeHre (Mpu yCrioBmMM NOANUCKN Ha
OnoBeLLeHne 0 JaHHOM Tune cobbITUR).
~ — NONb30BaTeNb He Nofy4aeT ONoBeLLEeHME (faxe NPy YCNOBUM NOAMMUCKN).

Momumo YKa3aHHbIX CUCTEMa npeanaraet noanucky Ha onoBeweHna O MNpoYnx
cobbITUSX, KOTOpble aKTyallbHbl OnA nonb3oBaTenen, OoTBeYarLmnx 3a OUNMIUHT K
pa60Ty C 3anpocamu. B atn rpynnbl BXOOAT yBeOOMINEHUA O BbiCTaBneHuu/onnare
cyeTa, Bosspau.LeHmm/nonnmcaHmm akTa, OTKprTI/II/I/HaSHaLIeHVIVI/VICI'IOJ'IHeHI/II/I 3anpoca

nT. A

1 .
MHunmatopsl coObITHI pabOTAIOT B paMKaxX OZHOTO MpoeKTa!

IMoxpasymeBaeTcs, 9TO HOyJaTeb MOAMNCAICS Ha OIOBEIICHHE, OTMETHB (hIIaXKKOM COOTBETCTBYIOIIUH THUII
COOBITHI B OKHE HACTPOUKH OTOBEIICHUI
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Hactpownka HanoMuHaHun

C kaxgow HOBOW Bepcueln cucteMa ocHalaeTcsi Bce boree MOLWHbIMU cpeacTBamMm
WHOUBMAyanNbHOro nnaHupoBaHus. OOHO M3 HUX — MEeXaHW3M HanoMWHaHWM,
3HaKombIi MHOrMM no pabote ¢ Microsoft Outlook. Ha gaHHbIN MOMEHT B cucTeme

peann3oBaHbl HanoMnHaHUA o

£ HanomMHaHHA g|
NnpeacTosiLMX BCTpeYax M 3BOHKaXx,

i ¥npasneHue [ DUHEHCEI ]

a Takke O BbINONMHEHUN 3apdad, =

AMNCh O BPEMEHM
3asBOK, 3anpocos, nopyquMﬁ nnn itE [] nanomiHanme o Hauane: 15 MuH, w
noBbIX apyrux onepauum, Janpoc

:% |:| HAMOMWHEHWE O CPOKE: 1yac -
CBA3aHHbLIX C 3aTpaTamMn BpeMEHMW.

Sanaqa
O6bIYHO MHTEpBan mMexany nogadeun ;":I [] HanomuHarme o cpoke: 10:00 Fe
yBegoMIneHmna u Hadanom camoro Mopy-eHne

=
coObITUA 3aJaeTcs Kaxabli pa3 B \_/i L] vananu-atne o cpoxe: e he

o JaAeKa

KapTo4ke COOTBETCTBYHOLLEN 3aNnNCH. 1

el [] nanomiHarme o cpoke: 1uac v
O}J,HaKO OaHHYO npouenypy MOXHO —
NpOBECTM LeHTpann3oBaHo. Mo 8= [[] nanomirarie o ssaumoasiicram: | 10:00 3
HaXaTuro KHOMKKN Hactpowka

[ Ok H CTmeHa

HaNnOMMHAHMWA NOSBNAETCH OKHO,
roe Ha 3aknagkax YnpasneHue v ®UHaAHCbI CrpynnypoBaHbl BapuaHTbl PasfnyHbIX
COBbITMI, KOHTpOMNMpyeMbiX cucTtemon ProjectMate. lMocne ycTtaHoBKM hrnaxkos
HanoMuHaHua OyayT akTMBMpOBaTbCA MO YMOMYaHMIO AONA BCeX COo3gaBaeMbIxX

3anMcen 0TMEYEHHOro TMna CorfiacHo YKa3aHHbIM NPOMEXYTKaM BpeMEeHN.

; Cniucok docmyriHbIx napamempoe O HacmpoUKu oriogeujeHul u
1| HanomuHaHuUU 3agucum om poJiu Mofb308amerisi 8 cUcmeme.

JononHuTtenbHble HGCTpOVIKM M WabnoHbl

BHelwHWn BuAO onoBelleHWN, BcennbiBawlWmux Ha «Paboyem cTone», 3apaetcs
wen4ykom no kHorke Hactpownka onoBeweHu. 34eck onpeaenseTca ANMTENbHOCTb
Ux oTobpaxeHnss UK CcTeneHb Mpo3padyHocTM. [logadyy OMOBELLEHUS MOXHO

conpoBognTb 3BYKOBbIM  CUTHariom uin 0T06pa)KeHMeM 3Ha4ykKa KOHBepTa B

cuctemHon naHenun Windows . [na atoro crneagyeT NocTtaBuTb Praxku B

COOTBETCTBYHOLLMX NYHKTAX Nond JononHutenbHble |-|ac1'p0|7||<u OonoBeLUeHUn.
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13 rmaBHOro MeHio no komaHae Cepsuc > NMapameTpbl > LLlabnoHblI onoBeLeHUN.

30ecb  HeobxoouMmo  BbIbpaTb

LiabmoHbl onoeeueHHH §|

KaTeropuio JOKyMeHTa  (MpOekKT,

HokymeHT: MpoexT W

3apavy, 3anucb O BpEMEHU U T. 4.),
Cnncok wabnoHoes:

CBSA3aHHblE C HUM COBbITUSA (B none

Cnucok wabnoHoB) 1 BapuaHT nx

HasHa4eHWe pyKoBoAMTENEM OTKPBITOrO MPOEKTA

WCHKOYEHME M3 PYKOBOAWTENEN OTKDEITOO NPOSKTa
HazHa4eHe B OTKPEITHIN NpoeKT

WCKNoYeHME M3 YHECTHUKOE OTKPBITOrO NpoeKTa
OcTaHoBKa paBOT No NpoeKTY

.Y

hd

jocTtaBkm — Ha «Pabouun cton»

CNoBElLEHHE: Pabouwid cTon w

HocTynHele nonsa: | HavMeHoBaHWE OOKYMEHTa W Bcrasute

UK No 3NEeKTPOHHOK noyte. MNocne

9TOI0  MOXHO OTpeaakTupoBaTb

MpocTog oNoBELULEHME
CTaHLI.apTHbIVI TEeKCT onoselleHus, Tema: |Ceprefi HOBWKOB, Sbl HASHAYEHE! B NpoekT “[SFILEASE”
Hanpumep, nepcoH I/I(*)I/I umpoBaB Mpocbba, 03HEKOMUTBCA C COOTEETCTEYIOWER MHPOPMALIE
ero. Bbinagatowmi CMN1COK

D,OCTyrIHbIe nonAa Ccnyxut Aand
KOHKpeTun3auunn TEMATUKN n

coaepxaHua coobuieHnss 3a cyet

YKa3aHua TaKuxX 3Ha4YeHun, Kak r H — l[anMEHMTbI

HanmeHoBaHune OOKyMeHTa

{$FILEAS} n ero Homep {NUMBER}. 3HauyeHuss cnucka 3aBWUCAT OT BblIOpaHHOro

wabnoHa 1 gobaensawTCA B AKTUBHYKO CTPOKY MO HaXXaTUo KHOMKU BcTaBuTth.

Cnucok MOCTYNMBLUKMX, HO 3aKpbITbiX (MMM HE MNPOCMOTPEHHbIX) MOrb30oBaTeENEM
OMOBELLEHUA W HAMOMWHAHWA BbLIBOAUTCS W3 [MaBHOTO MEHIO NporpaMMbl MO

komaHae Bug > OnoBelieHus.

[Ana pabomsbi cepsuca onogeujleHuli HeobxoOumo ycmaHo8umb
cepsepHyto cnyxby ProjectMate Notification Service! 3a 6onee
nodpobHol uHgopmayuel obpamumecb K pykogodcmey o
ycmaHoske ProjectMate uniu k cucmemHomy adOMuHUCmpamopy.

Tatumepsbi

B koHUe OHS COTpygHMKaMm, y4acTBYIOLLMM Cpasy B HECKONbKUX MpoekTax, ObiBaeT
[0O0BOJIbHO CJT0XKHO BCMOMHUTbL, CKOJIbKO 4YacoB YyLUIO Ha BbIMOJIHEHNE TON VNN NHOW
paboTbl, 0OCOGEHHO ecrnv OHa MOCTOSIHHO 4YepegoBanacb. CneuuwanbHoe CpefcTBO
aBTOMaTu3aumMmM — TaliMepbl — MpPeKpacHo MoAXOAWUT Ans YCTPaHEeHWs AaHHOM
npobrnembl. OHO Takke MPUroOAMTCS B TeX CUTyauusix, KOrga rorib3oBaTensm

n0Tpe6yeTcs1 BEeCTU I'IOMVIHyTHbIVI y4eT BpEMEHMN.
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HacTpownku

OkHO TariMepoB BbI3blBAETCA Yepes MyHKT Co3patb
3anycTuTb  OTKPbITh

> 1 C arb TauMmep , CBOMCTBA
rmaBHoro meHio CepBuc Tanmepbl. OHO ngﬁldep el

BMeLaeT B cebsi HECKONMbKO TanMMepoB, XOTS

BKITIOYEHHbBIM MOXET BbITh TOMBKO OOMH M3 HUX | &) &) ¥ » W d @ >

D (6es Tembr)
|

unm Hu opgHoro. CneBa oToGpaxaetcs

@J Pab0Tbl NO pErvcTP 3Lk NP eACTaBHTENLCTES. ..

nUKTorpamMmma, I/IHd)OpMVIpyPOLLI,aFI, C Kakum
1 » 17:49 (1 mun.)

TAMNOM onepaunn CBs3aH OaHHbIN Tanmep —

3agaveit, 3anpocoM, 3asBkoW W T. fO. [Mpwu || & Teetwrandpykosoaureneii
1 18:22 (33 mun.)

XenaHnnm OKHO cBOopaymBaeTCdA Mo HaXXaTuiko I I

KpecTMka B MpaBOM BEPXHEM yriy U
« .l

HaxoaMTCs B CUCTEMHOW NaHEnu B BMOE WKOHKU E nepvoanyecku BCNIbiBasi U

HanomuHas o cebe, korga nonb3oBaTenb [OMMO HEe BbIMOMHAET Ha KOMMblOTEpe

HUKaknx gencteuin. B cucteme ProjectMate Tanmep MMeeT 0AHO M3 TPEX COCTOSAHUIA

Hactporii B - OcmaHosneH , lMpuocmaHosneH
Monb30BaTENbKKE r KaneHnap;;/ TaitMeps! r SKcnopT r KnaBuaTypa r OnoseweH1a ] (Ha nayse) " 3al'lyu.46H ,D,J'Iﬂ
BEEAUTE MAHUMANGHEIR MHTEPEAN BPEMEHM, ANA KOTOPOro BYAET CO3AABATHCA MMk O BPEMEHM
P BETERABKE TaERS 3anycka WnM OCTaHOBKW Tanmepa
Mopor: 1|$
MPM HEKETUN Ha KHOMKY AO0CTaTO4YHO KIMMUKHYTb no ero
OCTaHOBNEHHOr O TEﬁMEDﬁ: BbIB0ANTE CDDGLLLEHME b M306pa)‘(eHM I_O Mn M COOTBeTCTByI_OLIJ.eﬁ
NpUOCTaHOBNEHHO O TEﬁHEDa: BbIEOAWTH CDDELLLEHME v
3aMyLWEHHoro TalMepa: BLIBOAMTE cooblueHne v KHOMKE Ha naHennm WHCTPYMEHTOB
IpH COZAEHMM 3EMMCH 0 BPEMEHK MOCNE DCTAHOBKK TaiMepa okHa. [lo YMONYaHUIO MpU  CMEHe
Heobxoaumo: BEIB0AWTE coobileHue v
BLIB0ATL coobuieHie COCTOAHNA cucrtema cnpawnBaeT
OTKPbBIEaTE CO3AaHHEIE 33NHMCM ANA peAaKTUPoBaHWA
HE OTKDLIBATE COSAEHHBIE SAMMCH nonb3osaTens 0 ﬂ,aﬂbHeVlLUVlX
ﬂ,el;lCTBl/lﬂX no OTHOLUEeHUto K
Tekywemy Tanmepy. OgHako gaHHoe
npaBuno nerko MO,D,M(*)MLLMpyeTCﬂ B
O OTMeHa
[ I ] OKHe HacCTpoek no KomaHge Wu3

rmaBHoro meHio CepBuc > HacTtpomku > Tammepbl. Kpome TOro, 3gecb xe

yKa3blBaeTCs NOPOr OKPYrieHWNs BPEMEHM C LLIaroM B OAHY MUHYTY.
YnpaBneHue Tanmepamm
Hwxe npvBeaeHO HECKOMbKO CTaHAAPTHbLIX MPUEMOB yNpaBeHust TaiMepamu:

1. bBbicTpbit _3anyck. Ecnu nonb3oBaTtento Heobxoaumo 6bICTp0 Ha4yaTb OTCcHeT

BpeMeHun, ny4due Bbi3BaTb OKHO TaIZMGDOB N NO HaXaTuktd KHOMKU @ 3anyCTuUTb

HOBbIV Tanmep. 1o oKoHYaHMn paboTbl TanmMep OCTaHaBIMBAETCS KHOMKOW , nocne

4Yero cucrtema npepgnaraet OTKPbITb XypHan And peaaktupoBaHUA obsi3aTenbHbIX
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napameTpoB BHOBb CO3[4aHHOW 3anucu o BpeMeHn — 0003Ha4eHus npoeKTa, TeMbl N

Bunaa OeATeribHOCTU.

2. [aysa w” nepeknwyeHve TanMepoB.

Ecnn B npouecce paboThbl

BO3HUKaAET

Heob6xoOMMOCTb B BbINOMIHEHUW APYron 3a4adn, MOXHO NMOCTaBUTb akTMBHbIA TanMep

BE Ceoiictea TaHMepa

Oblume

[ TMpoeKT. ..

] !PaﬁuTbl N0 PETMCTPALYM NpegcTaBMTenscTea Bayern

Tema:

‘I‘Ipomo'rp NOCTYNUBLIEA KODPEIOHAEHLIAW

Tun: ‘ MoaroToBka ADKYMERTOE

2

JOKYMEHT. .. ] ‘

Hauano:

AnuTensHocTe:

He yaanaTh Nocne ocTaHoBKM

L] u [a]

3] Ha naysy — Lenykom no
KHOMKe nméo
: nocpeacTsoMm 3anycka
HoBOro Tammepa. [lpu
| 3TOM paspeluaeTcs
pefakTupoBaHue ero
CBOWNCTB nepen

MOBTOPHOW aKTUBaLMEN.

OaHHasg onepauus

ocyLecTBnsieTcs B

KoHTaKkT... ] ‘Mara'r[ Denmkc

'|| dopme, Bbi3bIBaeMON no

[

OK

” MpUMEHUTD ” OTMEHE ]

HaXaTtuto KHOMKN

3necb YKa3blBalOTCA CTaHAapTHble MapamMeTpbl

Ha3BaHue npoeKkTa, TemMa U Tun 0eATernbHOCTU.

Oyaywien sanucuM BpeEMEHU —

3. 3anyck Taiimepa no u3BecTHoW 3agade. Ecnu npegnonaraetcs otcneauTb 3aTpaThbl

BPEMEHU MO 3anfiaHNPOBaHHOMY B cUCTEME COObITUIO, yAOOHEE OTKPbITb KapTOuKY

M Tpennnr ana pykosoguTened - 3anaua

®ain  Mpaska Buo | Aeiicteua | Cnpaska
= gﬂ Co30aTh 3aMHib O BPEMEHN ? @ D &3
(il CosaaTk sanuce o saTpaTax
Obwwe MogpofHo  Wen STENA
BeinonHAeTCA. Bo3MOMHO B| aqe
3aBEPLMTL BbINONHEHME
Tenma: |
OTnowuTb
My MacTep
Erit OTHMEHUTE |
(Fermrem. ) bumscy |
- N
Hauano: 06.09.4 k@ Mepecnats Ctrl+shift+Enter A MoToso, %t
WecnonHuTe Ao: |l36 .09. 3%y CosaaTe w 3anycTuTE Talmep | 1 |:| KoHTponbHaA To4Ka
|:| OnoBeleH1e:
MoAroToEMTE M MPOBECTH TPEHUHI ANA PYKOB0ACTES KOMMaHM "AcTpa”
KoHTakTel... ] | | [ KaTeropum. ., ] | |

COOTBETCTBYHOLLEN 3aMUCU U HayaTb

oTcHeT MUHYT no KOMaHae

DencrtBus > Cospatb 7]
3anycTutb Taumep. B gaHHOM
cnyyae Ha3BaHue Tanmepy
npuceaMBaeTcs aBTOMATU4ECKN —
no Teme 3agaun  (NpoekTa,
nopyyeHust 1 np.), NO3TOMy nocne
€ro OCTaHOBKW 3anucb O BPEMEHU
aBTOMaTU4YeCcKn nonageT B XypHan

noJsib3oBaTenAd.

‘\)@ 3anyweHHbIli matimep npodormkaem pabomy Oaxe rpu ebixode u3
\:/> npozpammei.
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HasHavyeHue ecmpey u 6poHuUpoeaHue pecypcoe

B ProjectMate peanu3oBaH MexaHW3M Ha3Ha4YeHWsl BCTPEY, YTO MOBbILLAET

hyHKLMOHANbHOCTb CUCTEMBbI, Kak WHCTPYMEHTa ans opraHusaumm
BHYTPUKOPNOPAaTMBHbBIX KOMMYHWKauui. NMopsgok nnaHuMpoBaHMs BCTPEYM M y4yeTa
3aTpayeHHOr0 Ha Hee BpPEMEHW MaKCUManbHO nNpUOMMXKEH K aHanornyHomn
npoueaype, 3Hakomol MHormm no paboTe ¢ Microsoft Outlook. [JononHuTtensHoe
yaobCcTBO nporpamme npuaaeT BO3MOXHOCTb yveTa U OpOHMpPOBaHUSA PeCypCoB,
HeoOXOoAMMbIX [ONs1 MPOBEdEHMSI BCTPEY Mexay COTPYAHMKAMW KOMMAHWU UMK
NeperoBopoB C BHELIHUMWU KnneHTamu. Bo-nepBbix, OHa MO3BOMNSiET co3gaBaTb U
NnoaaepkuBaTb B akTyanbHOM COCTOSIHMM 6a3y [[aHHbIX cpeacTB MaTepuarnbHO-
dupmbI,

TEXHNYECKOro oOcCHalleHunsa a, BO-BTOpbIX, KOHTpOnupoBatb UX

NCMNonb30BaHueE.
MnaHupoBaHue BCTpeum

HoBas BcTpeuya cosgaetcsa no OBOMHOMY LEN4Yky B npeacTtaeBneHnn Berpeuwm

cuctemHon nanku Mow kaneHpapb. B OTKpbIBLUENCA KapTouke MO HaxaTuio

KHOMOK

- Berpeua [= [B]x] COOTBETCTBYHLLMX

Dain

bl

Opaska Bua  OeiicTsus
i QI XIR T

Obwme YdacTHuku  Mons nombsosaTens

Cnpaska

nHMUMaTop BCTpeun

yKa3blBaeT Ha3BaHWE MpPOEeKTa

HazHaueHa. Mocne nposeAeHNs BCTpeyum HeobXoAMMO YKa3aTh HaKTUHECKMX YHACTHUKOB W OTMETUTL BCTP

Tema:

Bua neaTenbHocTH:

Mecto:
Havano:

AnuTenbHoOCTb:

KOHTaKTb. ..

(rey

11.0¢

2yvac

n MMeHa npegnonaraemMbiX

Macren«nacc ANA COTPYAHWKOB Astra |
[anexcees NéTp Cepreesuy; Poxkosa, TaTbaHa BnagumposHa; AHTUNOB, AHapeit B yqaCTH NKOB n3 ymucna
ey Boibop umen COTPYyAHUKOB cobcTBEHHON

BeeanTe uma: McTouHMK:

[ 000 Kanc”

KomnaHmn. Cnncok nocrnegHux

COTPYAHUKM KOMNEHUNA
000 "Kanc”
Byxrantepus
wur
Opuandecwit otaen
Y4YacTHUKKM NpoeKTa

Opranusaws
KAMC
KAMNC
KAMC
KAMC
KANC
KAMC
KAMC
KAMC

[ (0]

Anekcees, NMéTp Cepreesuy
AnTUNOB, AHapeit Bnaaumiposiy
Knrournkosa, Napuca CTenaHosHa
HapsaHos, CtenaH ApceHosuy
Hosukos, Cepreit Cepreesny
Mpoknos, Kupunn

Poxosa, TaTbaHa BnaaumiposHa
Poues, 3axap

MO>XHO CyXaTb no

NPUHAONEeXHOCTHU pa6OTH MKOB

K onpefeneHHoMy otaeny unu

Barracuda

Casenbes, Erop Buktoposity KANC n poe KTy 3a cyeT
CoTwy, EBreHmin AnekcaHaposiy KANC
WreitHbepr, Akos KAMC
BbllMagatroLllero MEHI0
Mctounuk. Tlpu  BbIGOpe
$ >/ | y4yacTHuKoB cnepyet
Y4acTHAKK BCTpeYM
:ﬂOBMKOB Cepreit Cegreeswi HapsaHos, CTenan Agcenosnui (0] 603 HaA4YUTb Ba>XHOCTb nXx
HeofssaTenbHbii -> | |Anexcees, METp Cepreesiy; AxTinos, AHapeii Bnagumiposud; —
NpUCYTCTBUS nyTem

[AononHuTensHo v OtMeHa

pacnpegerneHus no rpynnam
O6sa3aTenbHbin 1 HeobGs3aTenbHbIN. 3aTeM B KapTo4ke BCTPeYM BBOAATCHA Tema 1
BpeMsi Hayana meponpuaTtus. Kak Tonbko Bce obs3atenbHble aTpubyTbl 3amnosHEHbI,
no komaHge HOenctBua > HasHauuTb 3anncb O BCTpeYe MOSABMSETCA B JIMYHbIX

KaneHgapsax scex npurialeHHblIX Ha Hee COTPYOHUKOB.
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[Nocne nonyvyeHns onoBeweHuss o

®aiin  Mpaska Bua  [Oeiicteus  Cnpaska Ha3Ha4YeHHoWn BCTpe4e COTPYAHUK
« Tpysate | 2 Moasonpocom | X OTknowms | (s QK) X iR
Obuwme YuyactHuki  [Mons nonbsosatens

Kanewiape sanuck U HaxaTvem

Oprarsatop... | |Casenses, Erop Bicroposits | cootBeTcTBYIOWMX KHOMOK BLIMOMHWTL
|

1 OO0JXeH OTKPbITb NOABMBLUYKOCA B €ro

[I‘Ipoex-ru, ] [Macre -KNaCC ANA COTPYAHUKOB Astra

OOHO W©3 Tpex [OencTBuMi: MPUHSATb

; npurnaweHve, OCTaBUTb ero Mo,
»L ' MpurnalweHme Ha cobpaHUe NPUHATO, M OHO V—J p A
6 :
Tena: |O6erx JiNY eaaimsosinnkimdia |l Bonpocom unu oTknonuTb. B nepsbix
BUA AEATENLHOCTH: [ (re VK| KOMMEHTaPYM? ﬂj Her v |
— i, p— B cnyyvyadx 3anmMcb O  BCTpede
— (O VsMernTs 0TBET Nepen oTNPaBKOit T AByX y p
L..___ (&) OTnpasuTs oTEET Ceiivac, ‘—I
tiians: |11.09 O COXpaHUTCA B KaneHgape, B nocneaHem
e OTNPaBNATS OTBET.
ONUTEnbHOCTD: [2 yac. _ 4
st yaanutca 3 Hero. B panbHenwem
opraHusartop cobpaHus MOXET
NpoBEPUTb, KTO U3 COTPYAHUKOB NMPUHAN
[ KoHTaKTbl... ] ‘ | [ KaTeropum... ] \ i

npurnawleHue. OTa onepauus

NpoBOAMTCA Ha 3aknagke YYaCTHUKM B KapTOYKe HasHayYeHHOM BCTpeun. 34echb xe
oTobpaxaetrcsd  MHopmMauus O  3aHATOCTM  COTPYOHWKOB, MO3TOMY  Mpu
BO3HWKHOBEHWM HaKNagoK B pacnucaHusax ob6s3aTeNbHbIX Y4YaCTHUKOB BCTpedy

MOXHO nepeHeCTn Ha Opyroe BpemA.

#% 06cyxnenve pesynbraros - Berpeua

®aitn  Mpaska Bua [eiicteus  Cnpaska
Il Coxparwmbuzakpems | ih 3 IEF i) X i e o

Ofwme YyacTHuku  [lMons nonb3oBaTens

< | 11 ceHTs6pa 2006 1. | >
it | | 012 3 456 7 8 9 10111213 1415 16 17 18 19 20 21 22 23

=] ECaBenbeB, Erop BUKTOpOBUY V4

€  Anexcees, MéTp Cepreesmy O A\ =

€ AnTunos, Anapeii Bnagumposy [ NN

&  Hosukos, Cepreit Cepreesuy O X

© HapsaHos, CTenaH ApceHosuy ?

£ NpoexTop BENQ PB-2220

Hauano: [11.09.2006 w|[16:00 |3 ]

AnuTensHocTb: ‘Zuac. »v|

€ OpraHu3aTop BCTpeyu

€ Heobsa3aTenbHbIA y4aCTHUK « TpUrnaiieHne NpUHATO u éqpa:n;a"%:ggaogggfp}:)%ano)
© Obs3aTenbHblii yuacTHu A lNpurnaiieHue OTKNOHEHO \\ Y4acTve nos Bonpocom

& Pe3epBupyeMbii pecypc ? MpurnauieHne paccMaTpusaetcs N (nnanupytotca apyrue aena)
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s moeo ymobbl 3abnazoepeMeHHO Mnofydamb ye8edoMIIeHUs O
Has3HayaeMblX ecmpedax, pekomeHOyemcsi nodnucamscsi Ha
coomeemcmeyrowuti murn onoeeweHUl cucmembl (cMm. pa3sden
«OnoseuwjeHuUs1 U HaroMUHaHUs1» Hacmosiu,ea2o pykosoocmesa)!

PesepBupoBaHue pecypcos

ﬂpm HeobxoQMMOoCTH B KapTO4ke BCTpPe4Yn YyKa3blBalOTCA TaKXe Tpe6yeMb|e anda ee
npoeeneHnda pecypchl, Bbl60p KOTOpPbIX OCYLLUECTBIIAETCA NO HaXaTuro OOHOUMEHHOM

KHOMKW. Tak xe, Kak 1 B cny4vae

e e B i CO CMWUCKOM COTPYAHWKOB, B
b Copamm wsapams | 5 3 L) X [E) Y
e noaBuBLUEMCA OKHEe MO>XHO
wue  YyactHukn  [Nonsa nonbsosaTens
OTCOPTIPOBATS MCKOMbIE
;'ww ]
- E — E 0b6bekTbl Mo TNy 4yepes3 MeH
YYaCcTHUKM. .. ‘ﬁnexcees Nétp CEQI’EEBMH'vAHTMI‘IDB Anapeit Bnagnmagosw?' ﬂosnxos Cepreii Cej I'EEBM‘-I‘VHBQBEHD.I’
Pecypesi.. lonara 63 UcTouHuk. LLenukom no
Bua aes e
Dpeemesc Mcroaaac _ == 0b6beKThI npunBA3bIBalOTCA K
vecro: | | ] [T v | v
Hauano: HaumeHoBaHMe Tun OTBETCTBEHHbIN | HasHa4aemon BCT peLI €, a B
Onureny KomHaTta 51 MeperosopHas KoMHaTa o
KomHaTa 69 MeperosopHas KomHaTa  Casenbes, Erop BUKTOpoBMY CncremMmHoun nanke Pecypcbl
I MpoexTop BENQ PB-2220 MpoexwonHoe obopy... AHTWNOB, AHapelt BnaguMmposiy 7
‘ ‘ nosABnAeTCA COOTBEeTCTBYyOLWan
= || sanuck o pesepsupoBaHUK.
I'IpM 3Ha4YnTEINIbHOM nyne
pecypcoB LuenecoobpasHo
Ha3Ha4yaTb ogHOMY n3
coTpyaHukoB ponb MeHemxepa
I'I m—— 1 pecypcoB — BO nsbexaHue
KOHpruKTOB v

OpoHMpPOBaHUK, a Takke Ansg
OCYLLECTBMEHNA KOHTPONA Had  WCNOfb30BaHMEM OOBLEKTOB  MaTepuanbHO-
TEXHWYECKOr0 OCHalleHuUs KomnaHuu. MeHegkep pecypcoB MMeeT npaBo

yTBepXxaatb NnBo OTKMNOHATb 3anpocbl Ha pe3epBupoBaHNE.

Mpn aTom MHopMauus 0 cBoBOAHbLIX pecypcax AOCTYNHa ANA BCeX COTPYAHWUKOB U
XpaHuTca B cuctemHon nanke Pecypcbl B kaneHgapHom Buge. OTcioga kaxablii
MOXeT coBepluaTb 3anpocbl Ha pe3epBMPOBAHME PECYPCOB, HE CBA3aHHbLIX C
BHYTPEHHEN BcTpeyen (Hanpumep, OpoHupoBaHMe obLiecTBeHHOro HoyTbyka Ans

npoBeAeHUst 4EMOHCTPaUUN Ha TEPPUTOPUM KIMEHTA).
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3aBepuieHMe BCTpeUM 1 co3gaHne 3anncein 0 BpemMeHM

Mo OKOHYaHun BCTpeun ee
WHMLMATOP [JOSPKEH MO KOMaHAe
DenctBua > 3aBepwuTb YyKasaTb
dakTn4eckyto ONUTENBHOCTb

MeponpuaTna, a TakKkke OTMeTUTb

3aBepleHue BCTPeun @
"

~

T
Havano: [11.09.2006  v|[16:00 3]
AnuTenbHocTb: 2yac. v |

Bua aesTenbHocTy: ' (He ykasan) v

OTMETLTE BCEX, NPUCYTCTBOBABLUMX Ha BCTPEYE YHacTHUKOB:

chnaxkamu pearnbHo | yuacTr ||
Q Casenbes, Erop Buktoposuy 4

NPUCYTCTBOBABLLUNX Y4YaCTHUKOB WU © Anexcees, NéTp Cepreesuy D i

o i A , Arapeii B

saneicTosaHHbie pecypcl. Mocre | M I
O vHosnKos, Ceprei1 Cepreesuy D X

9TOro B JINHYHOM KalneHgape Kaxagoro @ HapsaHos, CrenaH Apcerosid ?
€ MpoexTop BENQ PB-2220

y4acCTHUKa BMECTO 3anucu o . o T . a

BCTpe4e NoABUTCA

cooTBeTCTBYylOLadA 3anncb [0}

BPEMEHM, KOTOpyld B paboyem

nopagke cneagyet  yrBepautb Yy l oK ] [ G ]

PykoBoauntenss npoektoB. Tem He
MeHee, MHdopMaLMsa O caMOn BCTpeye coxpaHutcst B 6ase gaHHbix ProjectMate u
OyoeTt no-npexHemy AOCTyMNHa B npeactasneHun Berpeuu cuctemHon nanku Mown
KaneHgapb. AHanormyHbim obpasom B cucTeMHoln narnke Pecypcbl coxpaHsTcs

3annc 06 WCMOMb30BaHHbIX pecypcax,

KoTopble 3aTeM npu HeobxoAnmMocTu

yTBEepXxaatTca MeHeokepom pecypcos.

XKypHan «
ﬁ Ceroamn < 11 cenTsbpsa 2006 . | & ~

&1 Mot kanewaaps
ﬁ OBwWmi KanexHaaps
D= 3

Tekyllee npeacTasneHue

§8] eEng PB-2220: 1 |ﬁ BEMQ PB-2220: MpeseHTaLmA

(%) Kanenaape
O Mo Tuny
Mapametpel -

ﬁ BEMQ PB-2220: Ofcy#aeHue
PE3YNBTATOE

4 Cenrsfpe 2006 P o0
MBECHNCE
123 -
456738310 —
1112[13]14 15 16 17
18 13 20 21 22 23 24
2526 27 28 29 30

Pecypml

NMpoextop BENQ PB-2220 (Spectrum)

11.09,2006 16:00 - 19:00 (34.)
1 L
Casenbes, Erop BukToposud

HacTpouTs...

2 o ) B 84 Bl 3 2

i}

20§
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p BCTPE"-Ia € 3aHa3zuMKoM - 3anMch o EpeMeHH

@alin  [paeka

=

H Copammusaxpums | L 2 (FI0 X[+ v ViIO[L] O

Obwwe Mona nonesoBaTens

YTEEMKAEHa. 3aNMce YTEEMKASHE W MOXKET BbITh MCNONE30BaHEA B GMHEHCOBEIX AOKYMEHTAX,

KommMmeHmapuu u enoxxeHus

B npouecce paboTtel C cucTtemon oOTAenbHble 3anuMcyu MoryT notpeboBaTtb
AOONOJTHUTESIbHbIX paSBHCHeHMVI. ,D,J'Iﬂ ATUX u,ene|7| pekomMmeHOoyeTca NpUMEeHATb
cneumnanbHble WMHCTPYMeHTbl ProjectMate — koMMeHTapunm W BroxeHusi. OHu
MO3BONSIOT LLEHTPANM30BaHO XpPaHUTb B KapTOUKe COOTBETCTBYIOLLEW 3anMcK AeTanu
obcyXaeHuss TOW UM MHOW NpobGrembl, a Takke BCE UMEIOLIME K HEW OTHOLUEHUS

chalinbl 1 CCbINKU Ha 3NIEMEHTBI CUCTEMBI.
KommeHTapun

KOMMeHTapI/IVI npeacrtasnAalT
cobor HebonbluMe TEKCTOBbIE
Bun  [deicTeMA  Crnpaexa

npuMedaHusi, nobaensiemble K

KapTo4Ke 3arnncn no Haxatuto

KHOMKN . [aHHas kHonka

[ MpoeKT...

] |P360Tbl M0 DErMCTDALMN NDEACT SBMTENsCTEa Bayern

aKTBHa nNnpu co3gaHunm wunun

[ 3agaqa...

Tema:

Bua aeRTensHoCTK:

Hauano:

OnNUTENEHOCTE:

K onnaTe:

pedakTMpoBaHMn 3anucen o

|BC|'|3E‘-IE C 3EKE3HHKOM |

| Berpew u neperasope v Mera: BPEMEHM U COTPyAHMKaX, a

TaKke 3ajad, nopyyvyeHun,

| 18.08. 2006 ¥ || 9:00 s | [] ceeprypounas pafiota

|3 uac. v| OnoBetuerie: 3anpocos., KanbKynsumn,

3. x 100,00 = 300,00 USD CYETOB, aKTOB, KOMMAHWA W

BCTpeua © NPEACTABMTENEM KOMMAHHA
KOHTaKTOB. Bce
nonb3oBaTesiun, nMvewine
o | AoBaBHTL HOBbIA KOMMEHTADMUA...
OocTyn K OOKYMEHTY,
o | OTnpasun
Hoeukoe, Ceprei Cepresemy 10.07.2006 14:32:46 |'|Oj'|y\-|a}0T npaBO OCTaB/ATb
o | Mpowy NpKCAaTh oT4eT
Caeenber, Erop BukTopoemd 10.07.2006 14:32:25 cBoun KOMMeHTapMM1 KOTOpre
NOCTENneHHO BbICTpPanMBaKTCA
[ BroxuTs.. . ] | | B XPOHOJIOrM4EeCKOM nopsAake
[ KoHTaKTE .. ] |MaraT Denmkc | [ KaTeropuu... ] |w |

u o6pa3ytoT Llenoyky

ob6cyxaeHuii. Takum obpasom yaoGHO, HanmpuMep, pasBopayMBaTb COOP MHEHWM
pas3nMuHbIX  COTPYAHWKOB MO  pellueHuio  npobnem,  0603HAYEHHbIX B
nonb3oBaTenbCkMX 3amnpocax, unv TpeboBaTb OT yvyacTHWKA MNPOEKTa MOSACHEHUS

JeTanen onpegenieHHon 3anucu Ons ee NocrneayrLwero yrBepXxaeHus.
BnoxeHus

BrnoxeHnsi SBNSIIOTCS aHanorom cpeacTBa MpUKpenneHus ainoB K nNuUcbMy B

NMOYTOBbIX KIMEHTaXxX. ProjectMate no3BondeT BKradbiBaTb B KapTO4Ky 3anncu
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2 Cuer NeB o7 31.05.2006 - Cuet

KapTUHKW, 3MEeMEHTbl CUCTEMbl U NiOOble HaxoAsWMecss Ha KOMMblTepe wunn B
nokanbHoWn ceTn hannbl. [laHHbIA npuem aheKTMBEH, HaNpUmep, NP CoCTaBneHnn
(PUHAHCOBOM OOKYMEHTauuK, Korga K KapToykam akta unu cyeta JobaBndawTcsa umx
BbIrPY>XEHHble Mo LwabnoHy Word Bepcunm — B TOM BuAe, B KakoM OHM Obinu

OTNpaBreHbl KNMEHTY (CM. Hxe NyHKT [Teyams U 3kcriopm OOKYMEHMOos).

Onepauvm BINIOXEHNA OCYLLEeCTBINAETCA MO HaXXaTUko KHOMKU @ B OTKpblIBLLEMCA
OKHE cnegyet Bbl6paTb OOVH M3 npepnaraemMbliX 00beKkToB — Mchopmaumo n3

Oycdepa  oOmeHa, dpawnn,

Safin  Mpasa  Bun  Leticrus 3NIEMEHT CUCTeMbI (3anucb O
Il RN
BpeMeHu, 3agave, cHeTe, akTe
Ofwwe TMoapofHo  Mons nonbsosaTens
W Tp) WM HOKyMeHT wa
MocTaswmk... | [KANC] MokynaTene...  |(Basapua GAO) O6L|_|.er0 XpaHunnuila
Homep: 8 o7 |31.05.2006 % | Oorosop: PErUCTPaUMA NP EACTABHTENDCT W E]
PacueTHolt cueT: | MazMpomBank v E] Kypc BaniTal: Ha maTy nnaTema w PrOJeCtMate . B aByXx
A =
)z nocneaHux crnyyasix Ha
Baniwora nnaresa - RUB. 1 USD = 30,00 RUB.
N | Onucarme | Konso | En. mam, | uena (UsD) | HOC WsD) | Cymma (USD) 3KpaHe MnoABUTCA (*)opma, B
{ 3a yenyru i 1,00 531,00 31,00 531,00
: : : 5100 s100|| KOTOPOW cucTema MpeanoxuT
K onnaTe 0,00 RUB, sxnrouas HAC 0,00, Onnadero 0,00 RUB skmouas HAC 0,00, pas3nnyHblie napamMmeTpbl
roucka 3anucen "
j AKT 0 BoinonHerHbx paboTax NOE ot 31.05.2006; |'§_°] OT4eT o BcTpeYe. txt ﬂ,OKyMeHTOB B 6a3e ,D,aH HbIX —
K K,
no HaUMEHOBAHNIO,

COCTOAHUIO, BpEMEHUN USMEHEHNA N T. AO. Bnocnegcteun NpUKpenieHHble K KapTo4ke

00BbEKTbI MOXHO npocMaTtpuBaTb No ,D,BOVIHOMy LLEJTYKY MbILLN.

Konmakmbi u kameaopuu

OGblYHO  BbINOMHEHWE 3agaynM  WAM  3aTpaTbl  BPEeMEHW  COMPOBOXOAKTCS
B3aUMOAEWNCTBUEM C APYIMMU MOAbMU — Kak paboTHMKaMKU CBOEW opraHu3aumun, Tak
N COTPYAHWKAMM BHELUHMX KOMMaHui. A GOnbLUMHCTBO onepauuin noppaeTcs
TMNM3auuMmM W nopnagaeT nofd Ty UMM WHyO KaTeroputo. ProjectMate nossonsieT
CBAA3bIBaTb 3anucu C onpeferneHHbIMU KOHTakTamu U/unu kaTeropusmun ans 6onee
YyOOGHON COPTMPOBKM [AaHHbIX B TabnU4HbIX NPEACTaBEeHUsIX — Hanpumep, Ons

nony4yeHusa cnncka 3anuncemn, accounmnpyrLnxca ¢ KOHKPETHbIM KITMEHTOM.
KoHTaKkTbI: NPUBA3Ka K 3anncam u rpynnmpoBkKa

B cucteme ProjectMate koHTakTamu crnyxaTt KOMMaHuy (COBCTBEHHbIE U BHELUHNE) 1
COTPYOHVKU — TMPW  YCINOBUW, YTO WX PEKBU3UTBHI BHECEHbI YMONTHOMOYEHHbLIM

nonb3oBaTeriemM (PyKOBOﬂ,MTeﬂeM NPOEKTOB, MeHeﬂ)KepOM no nepCOHany) B
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o6nacTtb «COTPYAHUKM U KOMMaHUMU». [pu 3TOM C HUMU MOXET BbITb CBSI3aHa NoYTU
nobast 3anuck B cucteme. BbIGOp KOHTaKTa OCYLLECTBMAETCS B KapToyke 3anvcu
Wwenykom no kHonke KoHTakTbl. B OTKpbIBLIEMCS CMMCKE AOCTATOMHO BbIAENUTH
TpebyeMoro coTpyaHMKAa WM KOMMaHWMI0 WM NOcnedoBaTeribHO HaxaTb KHOMKU

HDo6aButb 1 OK, nocne yero KOHTaKkT GyaeT NnpuBs3aH K AaHHOW 3anncu.

3avacTyo 6a3a KOHTAKTOB HacUMTbIBAE€T COTHM 3anucen, NoO3TOMy pekoMeHAyeTcs
cyxaTb 06n1acTb MOMCKa 3a CYET NPMMEHEHNS PasnMYHbIX NapaMeTpoB — Hanpumep,
BbIBOAMTb Ha 3KpaH TOMbKO nepeyveHb komnaHui (none Twun), orpaHM4mMBaTh CNMCOK
UMeHaMn COTPYAHUKOB ofHow dupmbl (none KomnaHua) vnv genatb 3anpoc no
nepcoHanbHbIM KOHTakTam nonb3oBaTtens (nyHKT Mowm). Mpu oTCyTCTBUM HYXHOrO
KOHTaKTa MOXHO 3aBeCTu HOBYK 3anmucb (kHonka [ononHutenbHo > Co3parthb...)

nnu, B cnydae HexBaTKu npas, gaTb 3anpoc uiun nopy4yeHme Ha ee co3gaHue.

& NMucomo renaupextopy - 3anuce o spemenn

@aitn  Mpaska Bua Oeiicteus  Cnpaska
bl Coparsms n3axpums | 5 3 (P89 X R+ 2190 [0 -

Ofwwue Mons nonbsoBaTens

3 T OBnacTb (hUNETPALMKA CMIKCKA KOHTAKTOB
YTBEpKAEHa. 3aNuch YTEEPKAEHE U MOXKET BbiTb UCNIONb30BaHa B (MHAHCOBLIX AOKYMEHTaX. 110 aTpUBYTaM (XpaHWTs KakKoMnaHMs[l T5)
X TUny (Komnanua/CoTpyaHuK) U
[ MpoeKT... ] [MacTep-knacc Ana coTpyAHIMKOB Astra ‘ npuHagnexHocT (CobcTeeHHbie/Mown/Bee)
[Banaua... ] [ ‘
Tema: |nMCbMO reHaupexTopy l
Bua aesTensHOCTM: | Mepenmcka v ] MeTka:
Hasano: i ® BpiGop KOHTAKTOR 8]
AmuTensHocTb: il [y r— |
[[] K onnate: 0,34. 4 | XpanuTs kak: !conepxm' v l l |
| ] 1
MoaroTosKa NicbMa K = I comepHuT v } I I
AomKkHOCTb: iconepmMT v ! [ i
[ 1
Tun: | (He BavH0) v
I KOHTaKTbL. .. l O Cobcrserrwe (O Mon () Bee
KHoOnKa Bbi30Ba 7
CMMCKa KOHTAKTOB | XparuTs Kak « | DomxHocTs | Komnarus I o]
9| Anexcees, NéTp Cepreesuy leHepanbHbIi avpekTop - KAMC =
8- Anexceit (MeolHTekc) WcnonHuTenbHeNI avpe... : MeoMHTeKc
8- AHTunos, AHapeit Bnaaumpo... | 3aMecTWTens reHepans...  KAMC
&% Actpa (000) - Actpa (000)
Basapusa (3A0 Basapusa (3A0
KHonka gobaenexua Q i st ; D (40)
BLIGPAHHOTO KOHTaKTa & Bapparyaa (000) ] Bappaxyaa (000)
|88 renituTere : FonlAuTewr A
[ LobasuTs -> ] | l
(o v — o ][ ovee
| MoapobrocTi... ‘
|8_:| Co3aaTb COTPYAHMKA | KHOMKa C03aHUA HOBLIX KOHTAKTOB

¥ NPOCMOTPA KapTOYeK CyLecTBYIOLMX

A | Cozaam komnarmo (nyHKT MoAPOGHOCTH...)
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Brnarogapss npuBsiske 3anuceid K KOHTakTaM y Mofb3oBaTtens MosiBNsieTcs
[AOMOSHUTENbHBIA UHCTPYMEHT COPTUPOBKM AaHHbIX, MOpPsSAoK paboTbl C KOTOPbLIM
npeactaBneH B Tabnuye 2. OpHako criegyeT yY4YecTb, YTO MO KOHTakTam

rpynnmpyroTcAa TONbKO 3anncn O BpeMeHU 1 npoeKkTax.

Tabnuua 2. 'pynnuposka rno KOHMakmam

| O6nactb ||| MNanka ||| MopsAAoK rpynnMpOBKK 3anuceit |
YKypHan O6wmn Ommemums nyHkm Bpemsi no kKoHmakmam 8
KaneHgapb mekyuwieM npedcmasneHuu narnku.
MpoexTbl Mow npoeKTbl | Kionkod 2] us naHenu ynpaeneHus epizeams
Bce OKHO Bb160p noss. 3amem nepemawums rose
KoHmakm e obniacmb 2pynnupoexu.

& Avicom ProjectMate 6.0

‘\)@ B cucmeme Odornyckaemcsi npuesiska HECKO/IbKUX KOHMaxkmos K
— 0O0HoOU 3arnucu.

®aitn  Opaeka Bua  [Oepefitn  Oefictena Cepewuc  Cnpaska
Q) comame = 2 k1915 QI IXIR IH i)~ + i[5 veim [F] 8
HKypHan © ||Tena w | | CoaepHMT - | | &
= 2
¥ Ceroama O6wwii Kanexaaps 1 [
ﬁ Moii kaneraaps _ =
= K - 5
B o raenaae oz :
i Pecypen [ Hauano - | Koa npoexta | Bua gesrenshoctn | Tewa | gnarens... |7 g
S
Tekyllee npescT =) KowtakT: Mapun, Bauecnas Bnaguwanposwy [2] =
=
) Kaneraaps é’a 04.04.2007 16:30  CnAmHTED TenedoHHbIE NEPEroB0Dbl  KOHCYNbTMPOBaHNE BRYECNAEE N0 CHTYALMA C OCT&. .. 0,50 " 2
O BpeMa Ans YyTEEDHAEHNS é‘j 04.,04.2007 16:30 CnnuHTER TenedoHHele Neperosopsl  KOHCYNETMPOBaHWE BAYSCNESa NO CHTYaLMA C OCN&. . 0,50 E
() 3aTpatel ANF yTEEPRASHHA 1,00 I
© Bpena o compymkitcan (3 Hontakt: Moprynos, Anekceii lNetposny [3] j
O 3aTpaTei no cotpyarmKan éra 05.04.2007 12:30  COTexc TenedoHHEle Neperosopel  KOHCYNbTMPoBaHNE Anexced no TenedoHy no sonp. .. 0,50 % g
O Bpema no kaTeropusn éﬂ 12.04.2007 9:30 COTerc AHEMM3 NPEBONPUMEHH. .. W3Y4EHWE HOBOMO SAKOHOAATECTEE Ha TEPPHTOPMM ... 2,00 % b
© 3atpatei no kaTeropsm éﬂ 13.04.2007 11:45  COTexc MoAroTOBKE AOKYMEHTOE  [PEABAPUTENLHOE 33KMOHeHKUE No npofineme 5,00 e
BpemMa no KOHTaKTaM (= |
8,50
[2) HowtakT: MopkoBHukoBa, Onbra Bauecnasosna [3]
] Mypnan =
éﬂ 10.04,2007 12:30  Konnmu TenedioHHbIE NEPEroB0Pbl  KOHCYNbTAWMAR ONbrit No ONRaTE Yormyr 0,50 "
ﬁ Sagaun éﬂ 12.04.2007 14:00 Konnmu BcTpedn 1 neperoeopel...  BcTpedya ¢ napTHepoM KonnM4 No BonpocaM passMTHA 3,50
‘_fjﬂ 07.02.2008 12:55 Konmmn TenedorHbie neperosopel  KoHCYNbTaws ONbrv No onnare yoryr 0,50 %
2 () ) o 59 [5] = L 2
Bcero snemerToB: 257 ﬂ BuHorpagoe, Mrope CTenadosid | PIMBDEMO | wsa-022'projectmates
Cuctema TaKkxke no3BondeT npocMaTtpuBaTb BCe 3anucu (0} BpeMeHu,

acCOLMMPOBAHHbIE C KOHKPETHLIM YENOBEKOM WU OpraHu3auuen. Takas onepauus

NpoBOAUTCS Ha 3aknazgke [lencTBUA kapTouek PUPM-KIMEHTOB UMK UX COTPYAHUKOB,

XpaHALWKNXCA B nNankax KomnaHuu n KoHTaKTbl, COOTBETCTBEHHO.
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KaTeropvm: npuBdA3Ka K 3anmMcamM U COpTUpoBKa

KaTeropuu npegoctaensitoT coboil ewe oavMH napaMeTp OTOXAECTBMNEHUS 3anucen,
nogpawowmiica 6onee cBoboaHOM MoanmKaLumm co CTOPOHbI Noboro nonb3oBaTens.
Mpu co3gaHumM unu penakTUpOBaHWM KapTOYKM 3anucu MOXKHO MpuaymaTb Kakow-
nméo unpeHtudmkaTop (Hanpumep, «VIP-knueHTbl» unu «Pabota BHe odwmca») u
NMOMECTUTb ero B obLwuii nepeyeHb No HaxaTuto kHonkn Karteropuu. 3ta onepauus
npoBoAUTCA B TpW 3Tana (CM. pUCYHOK Hwxe). Mpu Hanmumm B cnucke Tpebyemoi

KaTeropumu HeobXxoaMMOCTh B nepBbiX ABYX Warax otnagaert.

BeifparHblie kaTeropym:

BefpaHHble KaTeropim:

KOMCYNbTALySt NO HANOE 34
Oobasuts

HoBas KaTeropua:

KoMCYNbTaLsm no Hanoran|

VIP-KnuerTol
PassuTue Busneca

[LocTynHble KaTeropui:

|:| VIP-knuesThl
[[] Passumuse BusHeca
[ Texyuka

[ oK J [ OTtmera J LancomcaTeropm‘a... ]

Texyqka

[ocTynHble KaTeropum:

[] viPknmesor
KOMCYNSTAWM NO HANOraM
[[] PassuTie Busteca

[] Texyuxa

[ OK J[ OrmeHa ]

[ OK ] [ OTtmena ] [CHHCOKanel'Opm'!...

]

Liar 1. HaxaTb KHOMKy CTIMCOK KaTeropui...

Lar 2. BeecTu B none Ha3sBaHue

Lliar 3. OTMETUTb (NaXKoM OAHY (N

HOBOW KaTeropuu. MocneaoBaTenbHO HaXaTb  HECKOMbKO) U3 I0CTYMHbIX KaTeropuid. Haxath OK
KHonku [Jo6aBuTb 1 OK NS NPUBA3KW 3aNKCK K BbIGPAHHOM KaTeropum

Ona kaxgon obnactun gaHHbix — «KypHany, «3agaumny, «[1poekTbi» 1 gp. — cuctema
XpaHUT oOTAenbHble CMUCKM KaTeropwui. [pynnupoBkKa 3anucen Mo KaTeropusim

BO3MOXHa BO BCex TabnunuHbix npeacrasneHuax ProjectMate, kpome «PacyeToBy.

lMeyamb u akcriopm AOKyMeHmoe

B ProjectMate npegycMoTpeH BbiBOA Ha neyaTtb Nnoboro TabnnyHoro npeactaBneHus
MHpopMaumm, a Takke KaneHgapewn, OTYETOB M KapTO4YeK 3anuvcein/OOoKyMEHTOB.
Kpome Toro, pans OOnbLUMHCTBA KOMMOHEHTOB MNOOLEPXKMBAETCA SKCMOPT B
TekcToBbIM pepakTtop Microsoft Word vnu anektpoHHyto Tabnuuy Microsoft Excel.
MocnepHsAst pyHKUUS MOXeT ObITb nonesHa B criyyae, korga OymakHbl OKYMEHT
OOIMKEH cofepXaTb LOMNOMHUTENBHYHO MHCPOPMAaLUIO MO CPAaBHEHMWIO C OPUTMHANOM —
xpaHsawmumca B cucteme. OcobeHHOo adpeKkTUBEH ITOT NPUEM AN KOPPEKTUPOBKM

aKTOB 1IN cHETOB nepen OTI'IpaBKOVI KINMUEHTY.

CEPBWCHBbIE ®YHKLINNA 52



Avicom ProjectMate 6 nrm;mh

Cucmema ProjectMate noddepxxusaem skcriopm OaHHbIX MOJIbKO 8
Microsoft Word u Microsoft Excel sepcuu 2003 u ebiuie!

MevaTb AOKYMEHTOB

B ProjectMate neyatb ocyliecTBnseTcd No KOMaHAe U3 rnaBHOro meHio ®awnn >

MeyaTb UM NO HaXaTUO KHOMKM B MaHenun ynpaslieHud, a npquapMTeanblﬁ

NMPOCMOTpP AOKYMEHTa — no komaHge dain > MpepBapuTenbHbIN NPOCMOTP UK

No HaXXaTU KHOMKK .

B OonblwuHCTBE cryyaeB nporpaMma MpPennoXuT BbIBECTU Ha MPUHTEP MOSHOEe
TabnmyHoe npeacTaBneHWe OaHHbIX akTUBHOM 06nacTu Mnu TONMbKO BbIAENEHHYIO
3anucb/goKkymeHT. [pu 9TOM BHELWHUIN BUA nocrnegHen Oyaet 3aBuceTb OT ee Tuna.
Hanpumep, ecnu BbibpaHa 3anucb 0 BpEMEHUW, HA NPUHTEP OTNPAaBATCS €€ OCHOBHbIE
cBoncTBa (UMSA COTPYAHMKA, ONMTENBHOCTL, MPOEKT, UCTOPUSA U3MEHEHUS COCTOSTHUN
n 1. O.). Ecnm xe nomnb3oBaTtent HeOOGXOOUMO MOMNYyYUTb OYMaXKHYH KOMMUIO
(PUHAHCOBOro AOKYMEHTa — aKTa, cyeta WUnu KanbKynsuuu, To OyaeT nponsBegeHa

ne4yaTtb No MMewuwemycd B cucteme ma6n0Hy.

& Avicom ProjectMate 6.0
®aiin  Mpaska Bua  Mepeiitn  AefcTemA Cepemc  Crpaska

[) Commare ~ (2 19 5 (A i XIE H it =+ [Grem [T &

.
x|

Pacuetsl L ||HamMEHUBaHME A | |EUJ1EDPKV|T - ‘ | | ]
- E
= Momowkme A =
=4 Kanbkynawa n;l
N ]
]| - 2
By Cuera [l Homep =~ | pata ~ | Koa npoexta | NMokynarens | Cyrma | Ba... | ¥ 3
E
< CueTa-dakTypu (2 nata: Ansaps, 2008 [4] -
) H
@} Mnarescn [ER 5 29.01.2008  BankHoTa BatikHoTa 7080,00 RUB (| &
tg Bosspamu G 29.01.2008  CrmanTep CrnuHTEp 790,00 e |[E
@ Axanus B 7 29.01.2008 SeneHsii Meic 3eneHsii Meic 5500,00 RUB 7 |F—
TekylLee npeacrasnetme I_j] 8 29,01, ZUU? AHrep . AHrep 17 700,00 RUB é
N
O Yeprosiran lNpeasapMTebHbIA IPOCMOTD & g
) YTEEpHAEHHbIE 110 350,00
=
O Moanncarrsie TabniaHoe npeacTasnenne Lo J [
(]

O
AKT

ﬁ MMypnan

| 3apaun
PENILN: S S e e

Bcero anemeHTos: 4 ﬂ Burorpanos, Mrope CtenaHosuy | PIMSDEMO wsa-022\projectmate5

AkcnopT no WwabnoHy

LLlabnoHbl akcnopta — yaobHoe cpefcTBO And ObICTPOro NpeacTaBneHnsi CUCTEMHON
3anucy B NPYBLIYHOM BMAE 3NEKTPOHHOMO Unu BymaxkHoro gokyMmeHTa. B HacTosiumi
MOMeHT B ProjectMate peanusoBaHbl WwabnoHbl Ans akcnopta B Microsoft Word

aKTOB, CYeEeTOB, C‘-IeTOB-(baKTyp n KaJ'Ibe.I'IﬂLl,I/IIZ, a Takke OnaHkoB y4yeTa BpemMeHu
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(TimeSheet). Cuctema yuntbiBaeT aTpubyTbl (OMHAHCOBLIX OOKYMEHTOB (Oata u
HOMep, Has3BaHUS KOMMaHWI, OMMCaHWE WM CTOMMOCTb YCIYr U Mp.) U KOPPEKTHO

noacrtaBnAeT X B COOTBETCTBYHOLLME NO3NLNK NPU BbIrPY3Ke B TEKCTOBbIN penakTop.

[nsa npasunbHol nodcmaHosku ampubymoe dokymeHmos credyem
rnposecmu HacmpoulKy coomeemcmsyrowux nonel 8 Kapmoykax
KomMnaHuti (cM. pykoeodcmeo o busnuHay).

B Akt 0 BoinonHeHHbix pa6otax Ne8 o1 31.05.2006 - AKT (T0/1bKO ANs YTeHMUA) Q@@
JAKT Neg ot 31.05.2006 1.
C/Aa4M-NPUEMKIA yCnyr
no gorogopy Ne25 ot 08.06.2006 r.
r. Mocxza 31052006 r.
Obwme MoapofHo  MMons nonbsosaTens
YTBEPKAEH. AKT A0MKEH BbITh BbICNaH KIMEHTY AN NOANMCAHNS. I I
Tloassosatens, 5 amue [emepatsmoro mipextopa Bayem $emsmca Marata, gefictsyromero ma
T 2 7 by i 5
prem—— | Toxynatens... | [pasapwa (GAC ?c_msimm Yeraga, ¢ 0ZHOHA CTOPOHE! H H]iasoooxajara'm, B amme l'eﬁe?a:mmro ZpexTopa 000
Rz oo Kanc" Tletpa Cepreesmia 5 o m o Verasa, ¢ Apyrofl croporst
Homep: #| or [31.05.2006 ¥| norosop: PerucTpaLms npeacTa v E] COCTABHTH HACTOANMH AKT O HIKECTETVIOIEM:

1.1. B coorserctemm ¢ ycaoswnm Jorosopa ¢ 01.05.2006 mo 31.05.2006 ITpasooSaazarers
moeon:  [or0sz0s | [prosaws Bis Cinionriii,  Tibokids s vl 2o TR
Baniora nnatexa - USD. Tlporparnsr
et T e | Uera (USD) | HAC (USD) | Cymma (USD) 12. Obumza glffmnb omsam:mgc-glro?c;asma 53100 (limlz)cia;pmmncoﬁﬁ u 0/100)
3a yenyrn 1,00 531,00 81,00 531,00 aoTIap A, e ronuncte HIC — 81,00 (Bocemsaecar oavH n ) ZoTap g

s 105 1.3. Toassorateen mp noTHAE TP A1 OmTaTa yeayr, Tasms
L A 00pason, pacueTst Mexay CTOpOHAMM NPOHSEETEHE! IOTHOCTEO.
14, Cropomm y; perET KaeCTEOM yeryrum  APYT K APYTY He MMEIOT.
1.5. Hacrommmit ast cocrasaen 5 2% pasayio y10 crTy, ™
OZHOMY 3ESEMILTAPY A14 Kax10# 13 CTopom.
K onnate 531,00 USD, srnouas HAC 81,00
Or Moassosatens Or Ipasoodazarens
T eHepaTsHEDT AMpEKTOp T enepansHEst AHpexTop
N = _/%emmcMamr __ [/ AxexceesIlC.
Browums... | |84 CueT N8 oT 31.05.2006; (] Komnnext
KonTaxTbl... | |Basapus (3AQ); Marat, Genuc Kateropwt... || MIL MIL
P’ axTa, B cucteme Proj AxT, W No WwabnoHy w3 Proj 8 Microsoft Word

[ANA Pe/JaKTMPOBAHUA MMM PacneyaTkn

Mpoueaypa akcnopTa npoucxoguT no komange OenctBua > Jkcnopt B Microsoft
Office Word B kapTouke [OKyMEHTa WM U3 KOHTEKCTHOTO MEHI0, BbI3bIBAEMOro
LWEeNnYykoM npaBOM KHOMKM MbIWM MO COOTBETCTBYWOLLENW 3anucu B Nankax
Kanbkynsauum, AkTtbl, Cuyeta wnu Cueta-chakTypbl. AHanorm4HbiM o6pasom
OCYLLECTBMSIETCS 3KCNopT OraHkoB y4yeTa BpemeHu. [lepen pacnevatkon unu
coxpaHeHueM B chann dopmata Word JOKYMEHT MOXHO OTPeAaKkTUpoBaTb, €CIN €ro
cofepXaHue OOMKHO OTNM4YaTbCsl OT TeKcTa cTaHaapTHoro wabnoHa. OgHako Ans
Gonblero yaobcTea nydwe 3apaHee 3aroToBUTb HAbOp LWAGMOHOB, YYUTLIBAKOLLNX

cneu,mchKy (*)OpMaTI/IPOBaHMH OOKYMEHTOB B KOMMNaHUN.

. Bo usbexaHue nymaHuubl crnedyem umemb 8 eudy, 4mo o
KomaHOe u3 2ragHo20 MeHr Paun > Akcriopm e Microsoft Office
Excel/Word  npoucxodum  3kcriopm  mosnbko  mabiuyHo20
rnpedcmaesrieHusi 0aHHbIX akmugHoul obracmu.
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CospaHue HoBoOro wabnoHa

Bo MHOrMx KoMnaHMsIX NCNONb3yeTCA LUMPOKUIA CNEKTP PUHAHCOBBIX AOKYMEHTOB. VX
TUNOBbLIE COAEPXaHUe U CTPYKTypa 3aBUCAT OT BMAA BbINOMHAEMbIX paboT u
0COBEeHHOCTEN 3aKMOYeHHbIX A0roBOPOB (Hanpumep, akT MO OKa3aHHbIM ycryram Ha
TEXHUYECKYIO MOAAEPXKKY, akT no nepefavye InUUEH3UA, CcYeT C NoAanucbio
pykoBoauTenen n neyatbto U T. 4.). B nogoBHbIX cuTyaumsix npoLle ocywecTBNATb
3KCMOPT daHHbiXx B Word no cooTBeTCTBYHLWMM LWABNOHAM, Y4UTbIBAOLWMM

CI'IeLI,VI(*)I/IKy TOro U MHOro AOKyMeHTa.

B cucteme ProjectMate wabnoHbl xpaHaTtcst B popmate XML. o ymonuyaHuio oHu
HaxoOATCA Ha XXeCTKOM AuCke KomnbikoTepa B kaTtanore C:\Program Files\Avicom
Business Technologies\Avicom ProjectMate 6\Config\Templates n pacnpegenstoTtcs

BHYTPW HEro Mo CreaylLnM nankam:
o Kanbkynsuma.xml — Pjm5.Calculation;
e Cyetr.xml — Pjm5.Invoice;
e Akt.Xxml — Pjmb5.Statement;
e TimeSheet.xml — Pjm5.TimeSheet;

e Cuyert-hbaktypa.xml — Pjm5.Facture.

OTkpbiB B pegaktope Word nobon n3
yKasaHHbIX XML-¢pannos, MOXHO
Anpec: (V5] ) re. (Vael T MOMEeHATb B HEeM TEKCTOBYIO
0ép| — i MHpopmaumto, 3agatb Tpebyembie CTUNN
HHH (Vaue[ T @ Berasume " WpnUdTbI unm AobGaBnTbL
Touryrareas, | ¥aanmTe Value-Ter |
(Vaine] Vaum) :1 . Ve | OTCKaHMPOBAaHHbIE noanucu
Bank noxyarein o Valuel pykoBoaMTeNen M neyatb opraHusauuu
M XML 1
Dr D POCIETRET STPIRTIEY Valuel )
Al Wougr... a 3aTeM COXpaHWUTb ero B TOW Xe narke,
=9 | Afzal...
= e HO MoA [OPYrMM MMeHeM Mo KoMaHae
3axazau: (Value[ ) 8| nnepcanea. . ®ann > CoxpaHUTb KaK.... BaxHo
1L (vave[ T) |G mowe.. . -
aTeThInE “ ybeauTtbcs,  4TOObl  HOBbLIM  pann
CHHOHMMBI 3
P Hanven 43| Mepeson 0 wabrnoHa TaK Xe WMen paclivpeHue
1 PEASTITS TEXET, WSO NE ST alvel | XML. [insi mpocmoTpa  XML-CTpyKTypl
@ Translate with Lingvo m
' ' wabnoHa cneayeT BbI3BaTb 06nacTb

3agay Word (Ctrl+F1), Beibpats nyHKT CTpykTypa XML 1 noctaButb (braxkok B nomne
MokasbiBaTb XML-Term B pokymeHTe. [lpy HeobXxogMmocTu JornyckaeTtcs

yoaneHne HeHYyXHbIX TeroB.
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SN

HAns  6onee cepbe3HbiX U3MeHeHUl 6 cmpykmype wabroHa
(GobasrieHust Ho8bIX Noel U 371eMEHMOB, C85I3aHHbIX C XPaHUMbIMU
8 cucmeme 3HadeHUsIMU) nompebyromcs Hasbliku pabombl C 3bIKOM

aunepmekcmosol pasmemku XML (nodpobHee cm. pykoeodcmeo

«LLlabrioHb!y).

Tenepb no komaHae OencrTBusA

oy BuibepuTe wabnoH M2 cnMcka @

> Jkcnopt B Microsoft Office @A

s

Word 6ygeT BbIBOAUTLCS OKHO,

B KOTOPOM cUCTEMa NPeanoxuT

Bbl6paTb OoAuH 13 E IAKT CTaHABPTHBI
[JOMONHUTENbHO CcO34aHHbIX | ] Avcr_Engiih
L1abnoHoB. JanbHenwmnn

no 1C
@ IAKT C MOAMMCHHO W NEYaTEID

@ IYr_nyrm No TEXNOAAEPHKE

OK

nopsagoK AeNcTBMA WOEHTUYEH

OMWCaHHOW BhbILLE CXeme paGOTbI C OOKyMeHTaMWu, 3KCnopTnpyemMmbiMn B TEKCTOBbIN

penakTop.

= MNapameTpbi FZ|
Obwme r BpenﬂfBanaTblr I'Ipoenchlr Pac4etsl r KaneHuap;/ SKcnopT OnoBeLeHnA

SKMopT AoKYMEHTOS B MS Word

O Mo ymondaHuo

() ®alinosan 0ACTEMa MM MHTEPHET

| (]
I

(%) OBwwe nanku ProjectMate

|06u.u4e nanknObue maTepuans\LUabnoHe!

[ 0K H OTmena ]

obecneyeHus

Ons

LeHTpann3oBsaHHOro OocTyna K

Habopy  wabnoHoB  nocnegHue

pekomeHayeTcs NONOXWTb Ha

ceppep win B O6LLI,YIO nanky

nyTb K
yKasblBaeTcs

XpaHunuwa ProjectMate,
KOTOpOM
agMVMHUCTPATOPOM MO KOMaHae W3
rMmaBHOro

MEHIO CepBuc >

Mapametpbl > 3kcnopT. [lpn

HeobxoanmocTu psAooBble

nonb3oBaTen  MOryT  U3MEHWTb
JaHHbIN NyTb No komaHae CepBuc >

Hactporikn > 3kcnopt B none

MecTto XpaHeHusA LWabfioHOB Nno yMoOn4aHuio, a Takke onpenenntb MeCcTto XpaHeHus

AKCMOPTUPOBAHHbIX JOKYMEHTOB.

AHrnosi3blYHble WabnoHbl cnenyet nomMellaTtb B nognanky En kaTtanora Templates.

Mporpamma aBTOMaTU4eckn obecneunT K

HUM OOCTyn npu CMeHe A3blka

nHTepdpenca. B KOMNneKT nocTaBkn CUCTEMbI 3arNOXeH OANH aHrNOSA3bIYHbIN WabnoH

ana aKkenopTa OnaHkoB y4yeTa BpeMeHN.
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3AKNIOYEHUE

[aHHbIn OOKyMeHT faeT obllee npeactaBneHne 00 wuHTepdence, QYHKUUSAX U
OCHOBHbIX MOHATUSX, KOTOPbIMK OMNepupyeT cuctema. [Ons Toro 4Tobbl Hay4YUTbCHA
nucnonb3oBaTb CUCTEMY B NOKaNbHOW CETU B pPEXUME KOMNMEKTUBHOW paboTbl,
cnegyeT O3HAKOMWUTLCS C APYTMMW YacTAMU PyKOBOACTBA, OPOPMIIEHHBIMU B BUAE

oTAerNbHbIX IOKYMEHTOB: «JoKkymeHmoobopom», «bunnuxa» v ap.

Mo mepe paseutus ProjectMate pykoBOACTBO nonb3oBaTens OyaeT AOMNOMHATLCA
HOBbIMM YacTamu. Kpome Toro, B ganbHelleM BO3MOXHO BHECEHWE WU3MEHEHWUI B

YXe cyulecTByrouine pasgesibl U rnaBbl.

KoHTakTHast uHdopmaums

I'Ipm BO3HMKHOBEHUN BOMPOCOB, CBA3aAHHbLIX C npmoGpeTeHmeM 1 ucnonb3oBaHUeEM
CUCTEMDI ProjectMate, npocum 06paLIJ,aTbCﬂ NO yKa3aHHbIM HWXXe KOHTaKTHbIM JaHHbIM:

=Y

115114, r. Mockea

KoxeBHMYeckuii npoesa

n.4,c1p. 4

000 «ABukom busHec TexHonormm»

B
+7 (495) 783-83-34

@
OTaen TexXHUYecKoW noaaepXKku
support@projectmate.ru

http://www.projectmate.ru
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