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BBeEHNe

Mocne ycraHoBkM cuctembl ProjectMate (cm. «Pyko8oOcmeo no ycmaHoske U 06OHOB/eHUIO»)
TpebyeTca NpoBecTy eé HacTPOonKy. MprBogMMas HIXKe Auarpamma NOsiCHAET OCHOBHOW MOpALoK
HacTpomKu cnctembl. Hymepauma pasfenos HacTosAWero pPykoBOACTBa COBMajaeT C Hymepauuen
LIAroB Ha gmarpamme.

B coctae ProjectMate 7 BkniouéH Mactep HayanbHOWM HACTPOWKW, MPU3BAHHbLIN YNPOCTUTbL U
aBTOMATU3MPOBaTb OCHOBHbIE 3Tamnbl MO MOArOTOBKE CUCTEMbI K MCnonb3oBaHuio. Ecnn nepep
nepBbIM 3anyckom ProjectMate 7 B jaHHOM MacTepe Obinn YKa3aHbl BCe 3amnpallviBaeMble CBELEHMS,
peKomeHAyeTCcA HauyaTb YTeHne AaHHoro pykosofcTsa ¢ LWara 8 «YkasaHve napameTpoB CUCTEMbI»
(cm. pnarpammy Huxe). Mpr Heo6XxoANMOCTM AONOAHNUTDL AN U3MEHUTb PaHee YKa3aHHble JaHHble O
COBCTBEHHOW KOMMaHWUW, €€ COTPYAHMKAX 1 T.4. 06paTtuTech K npeaplaywmnm lWaraMm pykoBoAcTea. B
cnyyae ecnm npu 3anycke ProjectMate paboTa ¢ mactepom 6biia nponyLleHa, HeobXxoAMMO HavaTb
uTeHue faHHoro pykosogcTsa ¢ lara 1 «Co3gaHre cCO6CTBEHHON KOMMaHNU».

Mopadok Hacmpoliku cucmemsl ProjectMate

.B 1. Co3paHue cobcTBEHHOM

27 KoMmnaHuu
gz 2. Co3paHue COTPYAHUKA,
ASMUHUCTpaTOP Bxon B ProjectMate = KOTOpbIt GyAeT B fAanbHeiem
nop y4étHon BECTM HACTPOVKY 6a3bl laHHbIX

3anucblo System

gg 3. HasHauyeHwue coTpygHUKY
ponew, KoTopble N03BONAT

eMy NonyyYmnTb AOCTYN K
HacTpoiKam cucTembl

3anonHeHve 6a3bl AaHHbIX ctp. 31380
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—~ i 4. Co3pgaHue y4yéTHOM 3anncuy ana
— ; " COTPYAHMKA, CO3[aHHOrO Ha
ware 3. BOo3MOXHO Takxe
co34aHuve YYETHbIX 3anncen
1A BCeX COoT HNKOB
AZMMHUCTPATOP Bxopg B ytunuty A PyA

«AOMUHUCTPUPOBaHKE»
i =
& — 82

5. (CeA3blBaHVE KApPTOUKM
COTPYAHUKa (UK KapTouek
BCEX COTPYAHUKOB) U
YUYETHOW 3anmcu

@ 6. (Mpwn HeobxopMMOCTN)

3anonHeHne HepgoCTatloLWen
nHdopMaL U o CObCTBEHHOM
KOMMaHWM 11 CaMOM

COTPYRHMKe
. Bxon B ProjectMate
OTBeTcTBEHHbIN nog y4éTHOM 3anmncbio
COTPYAHUK CoTpyAHMKa 7. Co3paHune COTPYAHUKOB,

Ha3HauyeHue um ponen
CBA3bIBaHME X KapTouek C
YUYETHBIMY 3anncAMU 6a3bl
JaHHbIX

w 8. YKasaHue napameTpos
p, cmcTembl

9. Hactpowka cnpaBoOYHUKOB

g‘:a; 10. BBOA AaHHbIX O BHELLIHNX
= KOMMAHUAX N KOHTaKTaxX

|&] | 11. Co3paHue NPOEKToB

2
Z (L, 12. YkazaHue nIMuHbIX HacTpoeK
p, cnctembl (HeobA3aTenbHO)

Bxopg B ProjectMate
PaposBoii noA yY4€THOI 3anmncbio
Nonb3oBaTtennb Monb3oBartens
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HacTpoiika cuctembl projectmate

[aHHOe pyKOBOACTBO ABMAETCA YacCTblo AOKYMeHTaumn cnctembl ProjectMate. OHO npegHasHaueHo
OnA cneumanncToB NO YCTaHOBKE, HAacTpomKe 1 nopaepkke cmctembl. C HaCTOAWMM JOKYMEHTOM
OyOeT TakK >Ke MNOoNe3HO O3HAKOMUTbCA PYKOBOAWUTENIO MNoApasfeNieHns, 3aHMMatoLerocs
TEXHNYECKOW NOAAEPKKON.

3anonHeHve 6asbl JaHHbIX cTp. 513 80



3anoNHeHe 6a3bl NaHHbIX

LLlar O. NogknioueHne K 6base gaHHbIX

MogkntounTech K paboueil 6a3e faHHbIX ProjectMate, co3gaHHON Ha 3Tane yCTaHOBKU CUCTEMDI:

1. [Baxnabl WENKHMTE MbIWbio Ha Apnbike ProjectMate, pacnonoxeHHOM Ha pabouyem cTtone
Unn BblbeEPUTE U3 CUCTEMHOIO MEHIO MYHKT o Myck > Bce nporpammbi > ABukom BusHec
TexHonorum (unn ProjectMate 7, 3aBMCUT OT WCNONb3YEMOro TWMa YCTaHOBKW) >
ProjectMate 7.

2. B okHe npgeHTnduMKauum nonbsosatens

e B nona ba3sa paHHbIX 1 CepBep BBeAMTE HaUMEHOBaHMWA, MPUCBOEHHbIE Ha 3Tane
yCTaHOBKe cucTembl. [py HeobxoAMMOCT O6paTUTeCh 3a STMMK CBEAEHUAMU K
aAMUHMCTPATOPY, NPOBOAMBLUEMY YCTaHOBKY ProjectMate.

e B ciyvae ecnv ans 6a3bl JaHHbIX OblfIO YCTAHOBIEHO OMO3HABaHKE MONb30BaATENEN
cpeacteamu Windows, octasbTe nonsi Monb3oBatenn 1 Maponb NycTbiMy HAXMUTE
KHonky OK.

e [InA 6a3bl 4AHHbIX C ONO3HAaBaHWEM MNoJib3oBaTesNiel cpeacTBamm SQL Server BBegnTe
YU€THble AaHHble agMUHUCTPATOPCKOM 3anmncy sa. Micnosnb3yembiM MO YMOAYaHMUIO
naponem siendetrca «welcome-PJM», ofHAaKO [daHHbIA Mapofib MOXET OKa3aTbCs
M3MEHEHHbIM Ha 3Tarne YCTaHOBKM CUCTEMbI, CM. Pyko8oOcmeo no ycmaHoske u
06HO8/1eHUI0 cCUCMeMbl.

(A ProjectMate =
Moaknw4eHne K baze AaHHbIX

BeeguTe MMA NONL30B3ATENA W Napons. Ecnu HeobxoguMo
TakK¥eE EBEAWTE MMA CEPBEEDA KW faskl AEHHBIX.

MNonezoBaTENG: |sa

napﬂﬂb: |-----------
Cepeep: (local) PROJECTMATE? E

Baza naHHeIN: |TE5T |* |

oK | | OTMEHE

3anonHeHve 6a3bl AaHHbIX cTp. 6 13 80



HacTpoiika cuctembl
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3. [locne Bxoga B cucTemy Bbl MonyunTe NpegynpexmneHne o Tom, YTo Balla y4éTHaa 3anncb He
CBfi3aHa C KaKom-mbo KapToOUKOW COTPYAHMKA. [lepBbIM LWArom no HacTpoke cucteMbl byaeT

ABNATbCA KaK pa3 co3haHune Takomn KapTO4KN.

-

ProjectMate

Pain [lpaska Buwg

DCOB.!]E‘H:'HE\K)E

Oepeitn  defictena  Cepswc  Cnpaska

faal A PR

| =

==

L e

8= KoHTakTsl
4 Komnarm
&= CoTpyarukn

Tekyluee RPEACTAENEHHE

@ Mon

() Bce no kaTeropuam

LN rpyNNMpoBKM Mo 3ToMy CTonBLY NEpeTalMTE COAS Sr0 3aroNoBoKk

D XpaHUTb KaK PykosoanTEND

") Bce no oTpacnam

" Bee

(7) Bee no meny ProjectMate

28

Bo3MOMHO ANA BAC HE 3EBEAEHa KAPTOYKE COTPYAHWKE, @YHKLMOHaNEHOCTE ProjectMate GyaeT orpaHudeta.

OBpaTtuTecs & oTAen no pafoTe c nepcoHanom.

[[] He noxassisaTs 310 coofiuerme & Gyayuen

) \i|}_|;&| ediauund 1dLawede]] 6|&,|

=

@) a2

Bcero anemenToB: 0

|3;1| Systeml| TESTI {Iocal}‘lPROJECTMATE?l

Hactporika npaB 4ocTyna K 6ase gaHHbIX (paky1bTaTMBHO)

JanbHelwune penctemsA, onucbiBaemble Ha Llare 0 HeoOXOAMMO BbIMONHUTbL TONBKO B Cllyyae
ycTaHOBKM cepBepa SQL Express Ha pabouyio CTaHUMIO, @ HEe Ha BbiAeNIeHHbIi CepBep C Lesbio
3alUThl AaHHbIX OT HECAHKLMOHUPOBaHHbIX MOAKMYeHNI K 6a3e. [Ina 3Toro cnepyet 3anpetuTb
nogknoyeHne K SQL Express agMuMHUCTpaTOpy paboueli cTaHuumM ¢ ncrnonb3oBaHvem Windows-
ayTeHTUOUKaUMM U M3MEHUTb Napofb ANA CUCTEMHOW YUYETHOWM 3anvcu agmMmHMUCTpaTopa sa (no

ymonyaHuio — welcome-PJM).

[lna BbINONMHEHUA JAaHHOWM onepauvv MOAKMIYUTECH K YyTUAUTE «AQMUHUCTPUPOBAHKEY, BbIOpaB
MYHKT cuctemHoro meHto Windows @ Myck > Bce nporpammbi > ABuKom Busnec TexHonorum
(unn ProjectMate 7, 3aBucUT OT TMna YCTaHOBKK) > AAMIIIHIIICTPIIIPOBaHIIIe VAN NYHKT
OCHOBHOrO MeHIo ProjectMate CepBuc > AGMUHUCTPUpPOBaHVe.

L4 Ymunuma «AOmMuHucmpuposaHue» 6yoem docmynHa 8 meHwo Bce npozpammer >
ProjectMate 7 mosibko npu 8bi60pe muna ycmaHosku cucmemel lMonHas.

3anonHeHve 6asbl JaHHbIX
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HacTpoiika cuctembl projectmate

3anpetT nogknoyenHua k SOL Express agMiHMCTpaTopa paboyen CTaHLmn

[lna Toro uTo6bI 3aNPeTUTL rPYyNMe NIOKabHbIX AAMUHCTPATOPOB paboueli CTaHUMKW NOAKMIoUYEH e K
SQL Express, cnegyeT C NOMOLbIO YTUANTbI «AAMUHUCTPUPOBAHWE» YAANUTb COOTBETCTBYIOLLYHO
YUETHyI0 3anucb. B npouecce 3anycka yTunutbl aiMMHUCTPUPOBAHUA B OKHE MOAK/YEHMA K 6a3ze
JaHHbIX HeobXOAUMO YyKasaTb MMA Mosb3oBaTena «sa» U naposib «welcome-PJM» (ecin oH He
MEHANCA), a Takke MMeHa 6a3bl faHHbIX (no ymonuauuio — PJM7) n cepsepa (no ymonuaHuio —
[UmaCepBepal\PROJECTMATE?). 3aTem B rMaBHOM OKHe «ALMUHUCTPUPOBaHUA» CliegyeT BblbpaTb
obnacTb «YueTHbIe 3annc», a B HE — TeKyLLee NpeAcTaBnieHne «Bcey.

ﬂﬂ.ﬂ,mmmcmmposaﬂme E@
Lain  [Opaska  Bua  [epedtw Jedcteua  CgpeWc  Cnpacka
[ Comore 23 LI LERL 80 10/ 0
[} N7
|HaI‘IMBHDBaHHB |7 |coaepHMT |' | | | Mz
=
gl s
=
-1}
TerYILEE NPEACTAENEHHE =
AnA rpyNnHpoBKEK No 3ToMy CTONGWY NEPETAWMTE CHIAA BM0 3aronos0K L
@ Bre D E
- HanmeHoEaHHE Basa aaHHbix | Asbik OCTYM OCTY 0,
) C ancTynoM K B A, = 2 doen JoET 'E'
Gf BUILTINAAMMHWCTRATOPE master us_english & g
PaoTa £ yueTHEINM saMHEATH ﬁj BUILTIM\MonezosaTent master us_english | ﬁ
%
€l YueTHble 3anucH — | &# NT SERVICEYMSSOLPROIECTMATES masker us_english | -
0=HaKkoMETECE C YUETHEIMH L ﬂ AETYnikolay smagin masker us_english 1
3aNUCAMKW, CYLLIECTEY D UKWMK B =l
cueEmE, Ao pRaLLi 06 YU @l NT AUTHORITY\cHcTema raster us_sniglish (]
3agncnx nvp;nmﬂn:lﬂa B || &8 ##M5_agentSigningCertificates # master us_english (]
TAaDAWYHOK opMeE. €ACTaENEHNE
Hacrpanaaemnpc noui b MEHIO ﬁj #a#M3_PolicyEvent ProcessingLoging £ master us_english ]
«Bua* AW KOHTEKCTHOrS MEHI0. @l ##M3_PolicySigningCertificate # master = (=]
MoxHO SaaaTe YCNOBKWA
copmpoﬁn:ln, orZGpa)Ka'rb AR @ ##M3_Policy TsglExecutionLogin # master us_english &)
reynnamd, AcbaenTe WKW yaanuTe @l ##M5_50LAUthenticatorCertificat e # rasker 1] [
:;‘;izz’:;::; :;‘L"i MH:l:ﬁH *\'::'THQE - || @d) ##M5_SQLReplicationSigningCertificatedt#  master £l |
— — AR @l ##M3_SOLResourceSigningCertificated # master ] ]
€, Nonbsosaten @l eugene.bashilow master us_english E
T @4 igor.vinogradoy TEST3 us_english
YETHbIE 3anycH
&J el sa master us_gnglish |
a:& Band @ sergey. korovin master us_english & |
e 2
Brero 3nemeHTos; 15 | 83| System | TEST3 |- (localllPROJECTHATES |

Bbigenus cTpouky ¢ yuétHon 3anucbio BUILTIN\Administrators, cnegyet HaxaTb npaBytlo KHOMKY
MbIM WM B TOABMBLIEMCA MeHIO Bbl6paTb NyHKT Yganutb. Ha 3anpoc noaTBepxpeHus
BbINOJIHEHHOTO AENCTBMA HYKHO OoTBeTUTb fla, nocne yero cucrema yBeJOMUT O TOM, YTO YUYETHaA
3anucb 6bina yaaneHa.

l13MeHeHVe napona 4OCTyna Ana CUCTEMHOW YUETHOM 3armcK sa

B cnuncke yuyéTHbIx 3anmceit HeEOHXOAMMO BbIAENUTb CTPOUKY C 3aMnMCbio Sa W, LWEKHYB Mo Hew
MpPaBoON KHOMKOW MbllK, BblIOpaTh MYHKT OTKPbITb. B OTKPbLIBLUENCA KapTOUKe YUYETHOM 3anucu
cnepyeT ABa pasa BBECTU HOBbIN Naponb, Nocse Yero HaxkaTb KHomnky OK.

BkntoueHme 06paboTKM ceTeBbIX 3aMpoCoB

Mpw opraHusaumm paboTbl Nonb3oBaTesiell C CMCTEMOIN B paMKax JIOKanbHOW ceTn Heobxoaumo
HacTpoutb cepBep SQL Express Ha 06paboTKy ceTeBbix 3anpocoB no npotokony TCP/IP. Ona

3anonHeHve 6a3bl JaHHbIX cTp. 8 13 80



HacTpoiika cuctembl
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BbINOJIHEHMA AAHHOW 33afaun CIyXXMT KoHbUrypaumoHHbii meHegxep SQL Server Configuration
Manager - ytunuTta, Bxogsawasa B KomnaekTt nocraBkn SQL Express. E€ 3anyck ocywecTBaseTca no

KOMaHae 13 naHenu 3agay Windows: @ Myck > Bce nporpammbi > Microsoft SQL Server 2008 >
Configuration Tools > SQL Server Configuration Manager.

B neBoi u4acTu OTKpbIBLIErocA OKHa HYXHO pa3BepHyTb rpynny SQL Server Network
Configuration 1 Bbi6paTb nyHKT Protocols for PROJECTMATE?, a B npaBoli — caenatb [BOWHON
KnuK Ha ctpoke TCP/IP v BbibpaTtb nyHKT Yes B cBolicTBe Enabled guanora HacTtpoek. Mocne 31oro

cnepyeT HaxaTb KHonKy OK.

I'ﬁ Sqgl Server Configuration Manager

Qaiin  [elictene

« 7|5 H

Brna Cnpaska

‘@ 5QL Server Configuration Manager (Local)
E SQL Server Services
4 _E_ 5QL Server Network Configuration (32bit)
EF Protocols for PROJECTMATEY
» .. SQL Mative Client 10.0 Configuration (32bit)

Protocel Name
%~ Shared Memory
W Named Pipes

WovIA

= ‘

Ceoncrea: TCP/IP

Protocol | 1P Addresses

B General

Keep Alive
Listen All

Enabled Yes -

30000
Yes

|Enablea

| Enable or disable TCP/IP protocol for this server instance

[ Ok

J’ OTMeHa ] MpUMEHKTE

Cnctema yBefoMUT O HeobxogumocTn nepesanycka SQL Express. [JaHHy onepauuio MOXHO
npogenatb yepes naHesnb ynpasneHna Windows, nnbo nytem nepesarpy3ku pabouyen ctaHL N,

3anonHeHve 6asbl JaHHbIX
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HacTpoiika cuctembl projectmate

Llar 1. Co3naHme cobCTBEHHOW KOMMaHMM

Ha HavyanbHOM 3Tane HacTPOMKU AZMUHUCTPATOPY AOCTAaTOYHO 3anoOfIHUTb TOJIbKO 06s3aTenbHble
nons KapToukn komnaHuv HammeHoBaHme 1 XpaHuTb Kak (4), a TakkKe YyCTaHOBUTb dnar
Co6cTBeHHaA KomnaHua (9). OctanbHble AaHHble MOryT ObiTb BBefeHbl OTBETCTBEHHbIM
COTPYAHMKOM Y>e Ha 3Tarne NoJIHOWM HacTPONKKU 6a3bl JaHHbIX. BbinonHuTe cnegyowme aencTams:

1. Tlepengute B pasgen cuctembl COTpYAHNKN M KomnaHuum (7).
2. [lepekntounTtecb Ha OCHOBHOe npefcTasneHne KomnaHnun (2).

3. LUénkHUTe NpaBoOM KHOMKOM MbIWW Ha TabNMYHOM NpeAcTaBieHnn CNUcKa KOMMNaHuim n 13
MOABMBLLErOCA KOHTEKCTHOIO MEHIO BbibepurTe NyHKT Co34aTh KOMMaHUIO (3).

ProjectMate =N | e o>
®aiin  [Mpaska Bug [Mepeitrw  [Jeiictena  Cepsuc  Cnpaska
' 24

D_C°3ﬂa""’ A | ") L3 Jt,

||>(panrb KK }' | |COD.E|:0KMT |' | | | i}
B Knventel i B
=] KoxTakTsl E
2 [LnA rpynnipoBKK No 3ToMy cTonfily NepeTalWMTE 00Aa Er0 3aronosoK =
i 4
o
185 CoTpyarukm 0 XpaHUThb Kak PykosoguTens | OpraHusaimm $aKT. agpec E-mail el
=
=] Aomssocrn .g.
TeKylee NP EACTABNEHKE [[ -; C03A3TE KOMOAHHHD 3 ] S
@ Mou = Cosaate coTpyaHMia =
*) Mou no KaTeropuam | A
- DHNETP N0 BBIAENEHHOMY == |
() Moa MoWM KOHTPOREM _J
- B WICKNHIYHTE BbAENEHHDE = |
ce =
() Boe no KaTeropuamM Y A3MHTE PHNETR =g
*) Boeno craTycy BHA MO YMONHEHHHD
L :' Hee noaipacas | _'fj BeifpaTe nona
! Bce no meHenxepy
@ OBHOEMTE
MpoekTbl
- CoTPYAHWKW M KOMNAHHK 1 ]
»

Beero anemerTos: 0 |a;i.| BuHorpanos, Mrops CTenaHosuy | DocC | {local) \PROJECTMATEF

4. Ha oTKpbiBWeNCA BKNagke O6wme BBeauTe faHHble B 0OA3aTesibHble ANA 3anofIHEHUsA
nona HammeHoBaHmne n XpaHutb Kak (4). [lepBoe 13 HUX NpegHa3HayeHO AN1A NOJIHOro
IOPUANYECKOrO Ha3BaHMA KOMMaHUK, BTOpOe — Afa eé KpaTkon abbpesmatypbl, KOTopas
OyZeT NCnonb30BaTbCA AJ1A MOUCKA M OTOOPaXKeHUs KOMNaHUM B CNCKE, NevyaT OTYETOB U

T.A.

MonAa ¢ HanoroBbiIMK NAeHTUdMKaTopamu (5), AaTo OCHOBaHMA, TenepoHamMmn 1 agpecamm
(6), norotrnom (7) v KOHTAKTHbIMW AaHHbIMU (8) He obsi3aTeNbHbl ANa 3anonHeHus. OgHako
3HaueHuA Takux nonen kak MUHH, KN, Opugnuecknn agpec n TenedoH B nocnegyouiem
6yayT HeOO6XOAMMbI A4 COCTaBIeHNA NMevyaTHbIX GOpM GUHAHCOBBIX JOKYMEHTOB (CUETOB,
AKTOB 1 cYeTOB-PaKTYp).

3anonHeHve 6asbl JaHHbIX ctp. 10 n3 80



Hactporka cuctemsl projectmate
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Pacuetol  PacuertHbie cueta  [Mpoektel  CoTpyaHukn
57 WenonbsyeTca. 3anucs MoweT BbiTh BbifpaHa B ApYTHX AOKYMEHTAX.
HauMeHoBaHHE |OO "IOpuandeckan dwpra PER SONA™ 3N, NoYTAE... w | [info@persona.ru
XPEHUTE KaK: PER SOMA |4 : Bef-cTpaHuLE: WWW,DEFSONE.ru 8
FER 5OMA

o e loeram) ||

K: [ 770835002 5 7

PaCHeTHBIR CHET: Burbari (RUB) |' |

[aTa 0CHOBEHWS: 01.01.19599 -

 TenedoHs!

j| OprafEawm.. | - | |+? (495) 453-4444

|0mnmm'i... | - | |
[| anc paboumie. | v | [+7 (435) 4534445

|.ﬂ,pyrcﬁ... | - ||

Anpeca

DAKTHHECKMH,.. w || yn. NAaTHALKERA, A. 24 -

Mockea, 122470
2 Pocona
D MoqToBRIR anpec
e
[ | BnoxuTb.. |||!|Cxenal'lme3ga.mg |

| KoHTaKTblL.. | | || Kateropum... || |

5. TMNepengunte Ha BKnagky Moapo6Ho 1 yctaHoBWTe dniar Co6cTBeHHanA KomnaHus (9).

G

Qaiin  [paska Buwa [epeiitn  Jedctenn

MogpasgeneHwa  Pacuetel  Pacuetheie cueta  [Mpoektel  CoTpygHMKW

WMcnonb3yeToA. 3ance MoeT BbiTh BoibpaHa B Apyrux AOKYMEHTEX,

PyKOBOAWTENE! |(HE YKAZEH) |' : | [ CoBCTERHHAR KOMMaHs 9]

[-
rn. Byxrantep: |(HE yKazaH) |'| |

Hymepauma dMHAHCOBEIX AOKYMEHTOE
Koa: || |

. OTpacM, B KOTOPbIX KOMNEHWA BEAET X0SANCTEEHHYIO AEATENBHOCTE

| OTpacnm... | |

| Pasvep 1 06opoT KoMnaHkM

| Pasmep: |(He YKE3EH) |'| |
ObiopoT: |(He YKE3&EH) |v| . |
OTBETCTBEHHEI 38 paboTy ¢ KoMmaHuen
MeHeawep: |(He YKa3aH) |v| |
BzanmoaelicTene

R

MHozue napamempesl paccmampusaemol 8KAaoku, makue kak Ompacnu, Pasmep,
060opom, cmozym 6bimb 3a0dHbl MOJIKO NOC/IE 3aN0JIHEHUA COOMBemcmayuux
CNpasoyHUKos8 (cMm. Huxe «lllae 7. Hacmpolika cnpagoyHukos cucmemel»). [JaHHas
onepayus moxem 6bimb 8bINOTIHEHA NOJIL308AMesIeM MOJIbKO NOC/IE HA3HAYeHUs emMy
coomeemcmayrowux posel (cm. Lllazu 3-5).

llone Kod OomkHO 6bimb 3dNOJIHEHO 8 coomsemcmsuu ¢ WabsoHom
asmomamuyeckol  Hymepayuu OOKYMeHmMo8 (CM. OOHOUMEHHbIU pa3den 8
lMpunoxeHuu).
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6. YkaxuTe noppasgeneHusa co6cTBeHHON KomnaHuu. C 3TOW Uenbtlo nepenante Ha BKNagKy
MopapasaeneHna, Ha TabNMYHOM NpeAcTaBleHMM MOAPA3LENEeHNA LWENKHUTE NpPaBOMN
KHOMKOW MbILLK, BbibepuTe NyHKT MeHio Co3pgaTbh nogpasaeneHme 1 B NOABUBLLEMCA OKHe

Beeante HammeHoBaHue n Kpatkun Kog nogpasgeneHus. Nostopute gaHHyo onepaymo

ONA Kaxgoro 13 nogpasgeneHnin Balen KoMnaHmu.

& PER SOMA - Komnanng

@ain [paska Bwa Depeittn  Jeiictenn

kAl Coxpasums 1 2akphiTh H ‘_}' ==

oo
e 2 e

Cnpaexa

OBuwme  MoapobHo | Mogpas, Pacuetsl__Pacuenble cueta [ooekthr - 1 3

[LNA rpYNNIPOEKA MO SToMY CTONBLY NEPETALLMTE GOl
[ Koa
(E

HawmeHosaH1e

Co3A3Tk NOAPA3AENEHHE |

DHABTP NO BEIAENEHHOMY
WCKNHYHTE BbIARNEHHOE

¥AanMTE fMIETR

Bra no ymon4arm

Brifpate nana

OBHOBNTE

=] AamuHncTpauyma - MNogpasgeneqne

Daiin  [paeka Bug  Depeiitn

Cotpyanmkn  MNona nonesosatena

Wanonsayetoa. 3anuce moweT BbiTb BobpaHa B APYTHX AOKYMeH"

=N e

Jeiictena

ket Coxpannme wsacpems | el s 3 i) @

=

Hawnmerosatme: |AH.MI4HMCI'DELME

R ]

Koa:

7. YKaXuTe pacuyéTHbli CYET COOCTBEHHON
cyeTa, WENKHUTE MPaBOM KHOMKOM MbIWM Ha TabnMYHOM MpeAcTaBfieHUn U B
NOABMBLUEMCA KOHTEKCTHOM MeHio BblbepuTe nyHKT Co3paTtb pacuéTHbIM cuyéT. B
OTKpbIBLLEECA OKHO BBeAWTE HEOOXOAMMble PEKBM3UTbI CYETA U HaxmuTe KHomKy OK.
MoBTOpUTE AaHHYI0 NpoLeaypPY ANA KaXA0ro U3 pacyéTHbIX CYETOB BalLe KOMNaHUW.

KomnaHuu. MNepeligute Ha BKnagky PacuétHble

Mocne ykasaHWA HECKONbKMX PACUYETHbIX CYETOB BO3BpATWTECh Ha BKMagKy O6wwme v B
BbiMagatollem cnucke Pacy@THbIi cYET BbibepriTe OCHOBHOWN pabounin CYET C TeM, UYTOODI
Mo YMONUYaHWUIo OH GUryprpoBas B HOBbIX GUHAHCOBbIX JOKYMEHTaX KOMMaHuu.

Waiin

Mpaska

[ Coxpasumo usakpems bl L ¥ o

& PER SOMA - Komnanuna

E=Een )

Bug  Mepeiitn  feiictena

Daiin

ABA:

Opaeka

=] burbark (RUB) - PacueTHbnii cuet

Bua

Oepeiitn  defictema  Cnpaeka

OBwwe MNogpobBue [MogpasgeneHus  Pacuetw L Coxparums usakpsits E El L ) X @ P
e e T — -
O Xparrs kak BUK PjC WecnonssyeToR. 3anucs moweT Bbimb BoifipaHa B Apyrix AoKYMEHTEX.
|§ CO34aTk PACYETHEIA CUET ” Brnaneneu;: = '
: OMNLTP MO BBIASIEHHONY | Bati: purbar<] |
HCKARDHHTE BRlAENEHHDE CTpaHa: Mopoa:
¥aamTe dHneTp Anpec: ‘121471, r. MockBa, yn. IPoAHEHCKaR, 5a |
| BHA MO yMONYaHHHD BUK: W BamwoTa: RUB I
| _‘-ﬂ ErifipaTe nona XPEHUTE KaK:
| Ii\l OboENTE PacueTHeIi cueT
: cuer v W [ 1
s ] e L 1
KOpPEnoHAEHT CkMIA CHeT
Batire: ‘ |
Anpec: ‘ |
cur su
[ ]

x B 6a3e OaHHbix ProjectMate moxem 6bimb CO30GHO HECKOLKO COBCMBEHHbIX
KomnaHudu.

3anonHeHve 6asbl JaHHbIX
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Lar 2. Co3naHme KapToukn COTRYAHMKA
COOCTBEHHOM KOMMaHWM

BbinonHuTe cnegyiowme AencTeua:
1. OtkpoliTe $opMy CO3aaHNA HOBOTO COTPYAHUKA OAHVM 13 ClieflyoLmnx cnocoboB.:

Mepeiigute Ha BKNagKy COTPYAHMKMN KapTOUYKU COOCTBEHHOWN KOMMaHUU, LWENKHMTE
NpaBo KHOMKOW MbIWK Ha TabnMyHOM npeacTaBneHUN U BblbepuTe MNYHKT
KOHTeKCcTHOro meHio Cospartb coTpyaHMKa. B Takom cnyyae none Komnavua (1) Ha
KapTouke COTpyAHUKa 6yaeT 3anofIHeHO aBTOMaTUYECKN.

Mepekniountecb Ha OCHOBHOe MpefcTaBreHe COTPYAHUKU U HAKMUTE KHOMKY
Co3paTtb Ha NaHeny NHCTPYMEHTOB.

&I E.uunrpa,qus, H.ll'ﬂpb Crenanosny - CoTpyaHik

(== =
Daidn  Tpaeka Bwa [epefitw  [Jedctems  Cnpaexa
H‘I CoxpanuTs v 3akpsTs | iy E @ Ll S m &
O6wwe | Mogpotue  [lMpoekter  Mopywenws  Bpema  CooBwenws  [Nons nonesoeatens z

PaboTaeT. CoTpYAHWK MOMET BEINONHATE AOMKHOCTHBIE obAZEHHDCT M.

NonHoe uMA... | Wrope CTenaHoBWdY BuHorpanos 2 3R, NOYTA... |E| |iq0r.vin0qradov @persona.ru |
AomKHOCTL: (He ykazaHa) - Bef-cTpaquua: |'n'ww.xrsona.ru |
KEanHKaLMa: (He yKasaHa) 4 |- KpaTKoe 1Ma: |ISVu| 5 |

| Komnams.. |  PERSONA 1
MogpasaeneHue: |A.u.MMHucrpa|w | - |
pranrb KaK: |EL»1Hc:ur|:hE.|.Elm3f Wrope CTENaHOBHY 3 |v|
Tenedorsi 2 Nposepsre man ==
| Paboywi.. | = ||+7 (495) 4534944 P — -
(o[ w53 | | opmuewe: [T =
\Mobunsseii.. | w |[+7 (435) 121-8008 Vs rope |

-.|‘quo’~"" | i || OTwecTeO: |CTEI‘IEHOBHLI |

| s DEAMUNMA: | BuHorpagnoe |
|¢mmneacm'i... | - | Hosocnoboaokasn, .23, ke,

| R | S—0

1 2 Pocoua

:|:| Mo4ToBRIM agpec

Ha oTKpbiBLWeNCA KapTouKe HaxmuTe KHonky MonHoe nms (2) n BBegnTe No OTAENbHOCTY
Nmsa, OtuectBo, Damunuio coTpyaHMKa, a Npu HeobxogmmocTy, ewé n Ob6palweHne n
Cydoukc. Boinagawowmin cnmcok XpaHUTb Kak (3) nMo3BONAET HacTpouTb OTOOpaxkeHue
MOMHOrO UMEHN COTPYAHMKA BHYTPU CMCTEMBI. Micnonb3yemMbiM MO YMOMYaHUIO Cnocobom
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apnaetca «@ammnus, Uma OTyecTBO», Bbl MOXeTe Takxke BblopaTh «Mmsa OTuyecTBO
Qamunusar, «<KomnaHua (Gamunusa, ima OTyecTBo)» 1 gpyrue.

3. 3anonHute npun HEO6XO)J,I/IMOCTVI apyrue nonAa KapTtoykn ¢ KPaTKUM MMeHeM, KOHTaKTHbIMU

JaHHbIMK, boTorpadmen n gononHUTENbHOM NHGOPMaLMeEn O COTPYLHMKE.

lMona Jfomknocme u Keanudgukayua (4) 3anonHAOMCA 3HAYEHUAMU
OOHOUMEHHBIX  CNpdBoYHUKO8 (noOpobHee M. «lllaz 7. Hacmpouka
CNpAasoYHUKO8 cucmemol»). [aHHAA onepauus Moxem 6bimb 8bINOJHEeHA
nosb3ogamesieM MOJIbKO NOC/ie HA3HA4YeHUs eMy coomeemcmayrouwux posel
(cm. Wazu 3-5).

Ecnu pedb uOEm o co30aHuU KOPMOYKU HOB020 COMPYOHUKA 8 Ye HacmpoeHHoU
u 88edéHHOU 8 3KCNJTyamayuio cucmeme, mo 3HadvyeHus nosel JonxHocme u
Keanugukayua (4) mozym 6bime 3a0aHsl HENOCPEOCMBEHHO U3 KAPMOYKU
compyOHuKa. g 3mo2o 0ocmamoyHo Ha e8kadke Obwue WénkHyme npagou
KHonkoU melwu no 8einadarwemy meHo JlomxHocme (unu Keanugukayus) u
8bi6pame nyHkm Co30ame 0o/mKHOCMb (Keanugukayuio).

Mone Kpamkoe ums (5) ucnons3yemcs 0718 asmonoo0CMAaHO8KU cCOMpPYOHUKA 8
nonsx  Ucnonnumeno npoekmHoeix  06BeKMo8 (o Hacmpotikax
asmonoocmaxosku cM. Huxe «llpunoxeHue. Hacmpolika aemomamuyeckol
nodCcmMaHoBKU memsl U KOMMEHMAapus npu co30aHUU 3anucu O 8peMeHu»), 015
IKOHOMUU Mecma e20 3Ha4yeHue makxe 8bl800UMCs 8 KosoHke UcnonHumeno
HeKomopbIx omyémos, 8 MoM yucie hpedocmassiaemMbix KaUueHmy omyémos o
npodenaHHbix pabomax

Bknadka [ModpobHO coOepXxum nNepcoHasbHble C8e0eHUs Mmakue Kak
nacnopmesie 0dHHsle, 0aMa u Mecmo poXxoeHuUs compyoOHUKa u npoyue. Jocmyn
K O0aHHoU eknadke ynpasnsemca npasom ManagePersonal, no ymonyaHuio
exo0auwum 8 cocmas posnu MeHedxep no nepcoHany. C yesbio COXpaHeHus
KOH(UOeHYUa1bHOCMU OAdHHbIX YKA3dHHOe npaso ciedyem npedocmassiams
MOJIbKO Y3KOMY Kpy2y omeemcmeeHHbIX IUY KOMNAHUU.

3anonHeHe H6asbl OaHHbIX
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Lar 3. HaszHaueHwre coTpyaHMKY ponen
0712 HACTPOWKM CUCTEMb

[lna npofomkeHUs HaCTPOMKM 1 PaboTbl B CUCTEME CO3AAHHBIN COTPYAHMK AOMKEH ObiTb HafenéH
NOTHOMOYMAMWN Ha AOCTYN K PasfMyHbIM NapameTpam n OeNcTBuam B cucteme. [pepgoctaBneHne

TaKMX MpaB OCYLIEeCTB/AETCA Yepe3 Ha3HauyeHue creuunasnbHbiX ponen (nogpobHee o ponax CM.
«[punoxeHune. Ponesaa moaens ProjectMate»). BoinonHuTe cnepytowne aencremna:

1.

Ha Bknagke kapTouku cotpyfHuka Moapo6Ho HaxxmuTe KHOMKY Ponu u rpynnbi (7).

L Burorpagos, Mrops Crenanosnu - CoTpyanmi

Maiin  [paska Bwa Depeitn  Jeiictens

kil Coxparmms wsakpeims | |

Obuwwe | Mogpobuo | MNpoexter  Mopysenna Bpema  CooBLIEHNA | Bass panne: |-|-Eg|-
PaboTtaeT. COTPYAHMK MOMET BEINONHATE AOMAKHOCTHEIE 0BAZEHHOCTH.

TiuHan uHdopHaLma

21011960 |-| n

Jlata poxpeHis:

a2

=== |

@ BriGepute ponn

=)

T |Panb, rpynna

| | BriSparte THM..

BeinaH 15 okTAGpa 2000

Mpuem Ha paboTy W ysonsHeHke

15.06.2000 |~

YYETHBIE 3EMMCH W PONK

PER Yigor. vinogradow.
1

e | A0BEEHTE HOBLIA KOMMEHTSDHA, ..

Aata npuema:

[JlaTa yEonsHEHHA:

Windows:

2.

MapamMeTpil
Ponu u rpynne: cotpyaning
Wms: | | |mne|:m(m |v ‘
OnmcaHme: | | |coneumm |' ‘
BriSepuTe panu u rpynns! Mowck: 3
Pons/Tpynna
. Wna OnwncaHme 5
8 Bee nonbsosaTenn - [
- -4 A MAHKUCT paTOop AAMAHUCTPETOP MOXKET PEAAKTHPOB. ..
8 5ce nonwsosaTemm BCe NoNb30SaTeNM CHCTEMb! GETOMET ...
$2 nenonponssoautens [lenonponssoAnTENL OTEEYAET 33 6.
&0 nokymenTosen LOoKYMEHTOEEN AEMASTCA PYKOBOAW... | _

ﬂannHmTenn 3aMpocos

&2 KoopaunaTop sanpocos
agMenemﬁep SENPOCOE

8 Menemkep o nepconany

$ Meneawep no nponakan
aaMeHamKep PECYpCOBE

$ Monepatop HosocTei
aaﬂonuu.\nwc PYKOBOAMTENA

$2 Nomowriark MHaHEOEOrD MEHEAWEPE

WenonHuTens sanpocos paboTaeT C ...
KOOPAMHATOP 32NPOCOB MOKET OTKP. ..
MEHEMKED SENPOCOB YNPASNAET 3aM. .
MeHSMKED N0 NEpCOHaNY BEAET ap...
MeHemKep No NpoaakaM paboTaeT c.,, | —
¥NPSENAET 3aNpOCaMA Ha PESEPEMPO. ..
¥npasnaeT ofibABNEHMAMM B pasaen. .
Mo COrNacoBaHMI0 C PYKOBOAUTENEM ...
TMOMOWHMK. HMHEHCOBOrD MEHEAMEDE. ..

—] apymBDﬂMTEﬂb PYKOBOAWTENb MOMET NPOCMETPMESET... =
o |

B OTKpPbIBWIEMCA OKHEe Ponn nmn rpynnbi OTO6pa3VITCF| €ANHCTBEHHAA pPONb - Bce

nonb3oBaTtenm, KoTopasa MpepocTaBnAeT MUHMMANbHOe KONMMYeCcTBO MpaB -
BO3MOXHOCTb MOAKMOUYeHMA K 6a3e JaHHbIX M Bxofda B cuctemy. Haxmute KHOMKY
[lo6aBunTb (2), B OTKPbIBLUIEMCA OKHE Ha)kmuTe KHOMKy lMouck (3), nocne otobpakeHus
CnnckKa Bcex AOCTYMHbIX pofen, yaepxkuaa 3axaton knasuwy CTRL, wénkHute Ha

Ha3BaHMAX cneayowmx pone|7|:

Tabnuya 1. O6nacmu cucmemsl, HACMpoUKa Komopblx 0ocmynHa 0418 noss3ogamenel ¢
onpedeséHHbIMU POaAMU

Ponb nonb3oBaTtens Kpyr BocTynHbIX HacTpoek

PaboTa ¢ yuyéTHbIMU 3aNUCAMU: CO3JaHNE COTPYLHUKOB,
Ha3HauyeHue ponew, NpUBA3Ka K y4éTHbIM 3anmcam SQL
Server. 3anofniHeHWe 6OMbIUMHCTBA CMNPaBOYHNKOB WU
HacTpoViKa NapameTpPOB CUCTEMbI.

AOMUHUCTpaTOp

3anonHeHve 6asbl JaHHbIX
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Ponb nonb3oBatens prr AOCTYNMHDbIX HACTPOEK

HocTyn K cnpaBOYHMKaAM M HacTporikam ¢$pUHaHCOBOro

OrHaHCOBbIN MeHepKep
XapakTtepa.

PykoBoauTenb NpoeKToB Co3paaHue NPOEKTOB 1 HACTPOWKa UX MapameTpoB.

[ocTyn K 3anncam NpoeKToB U YYETY BPEMEHM B PaMKax

YuyacTHMK NPOeKTOB
NPOEKTOB.

ﬂ,OCTyI‘I KO BCEM KOMMAHMAM W KOHTAKTaM CUCTEMbI.

MeHepxep no npofakam . .
Co3gaHune HOBbIX KOMMAHWUN 1 JOMKHOCTEN.

JocTyn K cnucky COTPYAHMKOB KOMMaHWW, a TaKXe
BO3MOXHOCTb PEAaKTMPOBaHNA CMNPaBOYHUKOB MO
KOMMaHWAM, BWAAM  [eATeNbHOCTW, [OMKHOCTAM,
KBanuouUKaumam 1 T. 4.

MeHepep no nepcoHany

Mocne BblgeneHMA HY>KHbIX dN1EMEHTOB CMUCKa HaxkmuTe KHonky OK, Ha aTom onepauua
NPUCBOeHNA poneii OyaeT 3akoHuyeHa. [ns BCTYMAeHWs Ha3HAaYeHUN HOBbIX poneli B
LelcTBne Heobxoammo nepesanyctutb ProjectMate.

Bknaoka ModpobHO codepxum NepcoHasibHble C8EOeHUS madkue KAk NacnopmHbie
0aHHble, dama u Mecmo pox0eHus CompyOHUKa u npoyue. [locmyn k OaHHOU 8kiaoke
ynpasnsemcs npasom ManagePersonal, no ymonuyaHuro 8xo0AawWum 8 cocmas posnu
Meredxep no nepcoHany. C yenblo COXpAHEHUs KOHGUOeHYUAaIbHOCMU OAaHHbIX

YKd3aHHoe npaso cneayem npeaocmaenﬂmb MOJIbKO Yy3KOMY Kpye2y omeemcmeeHHbIX
Jluy KomnaHuu.

3anonHeHne 6a3sbl AaHHbIX ctp. 16 13 80
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Lar 4. Co3gaHme y4éTHbIX 3anmcen
COTPYOHUKOB

Ona co3paHuAa Y4yETHOWM 3anucu COTPYAHMKA, KOTOPbIA B [JanbHeilwem OyaeT 3aHMMaTbCA
HacTpouKon cuctembl ProjectMate, BbinonHuTe cnegyiowme 4encreuns:

1. Mopkniountecb K ytunute «AOMUHUCTPUPOBaHUE», BbIOPAB MYHKT CMCTEMHOIO MEHIO
Windows @I‘chx > Bce nporpammbl > ABuKOom bBusHec TexHonorum (Mnu
ProjectMate 7, 3aBuciT OT TUNa YCTaHOBKU) > An,mwnwcrpuposaume AN NYHKT
OCHOBHOrO MeHIo ProjectMate CepBuc > AGMUHNCTPUpPOBaHMe.

Wcnonb3yiiTe BbIOpaHHbIN Ha 3Tane YyCTaHOBKM cnocob naeHtndmrkauymm. Mpu Bbi6paHHOM
nageHtndmkauum  cpeactBamm  SQL  Server mncnonb3ynTe  BCTPOEHHYIO  3anucb
aAMVHMCTpaTopa C UMeHem sa U naposnem welcome-PJM (ecnu nocnenHuin He 6bin
M3MeHEH Ha 3Tane HACTPOWKM CUCTEMbI, MOAPOOHee CM. PYKOBOACTBO «YCTaHOBKAa U
06HOBNEHNEY).

@ Ymunuma  «AdMuHUCMpuposaHue»  6ydem  docmynHa  no  YKA3aHHOMY
MeCmonoJIoXeHUI0 MOJIbKO ec/lu NO 8peMsA YCMAaHosKU cucmemsl ProjectMate 6bin
8blbpaH mun ycmarogku [lonHas, noOpobHee cM. pyKosooOCm8o No ycmaHoske u

06HO8/IeHUIo cucmeMbl.
&l Avicom Securty Marager =
Qaiin  [paska Bwag [Oepeiitn  Jefictena
Do Sl S S
||Hav1ner—|osaﬂme | Mowuck ‘f?
=]
o K =IE
& S
Tekyllee NpeacTasneHue =
[nA rpyrnMpoBku no STomy cTonBly NepeTawmMTe GoAa ero 3aronosok 3
@ Bce =
B € nocrynon K61 D HaumeHoBaHmue « | basa AaHHbIX Akl focTyn K cep... | focTynK... || &
@ =
&f] ##MS_AgentSigningCertificate £2 master ws_english I ]
Fe D E D R @4 ##M5_PolicyEventProcessinglogin## master us_english 0 'g
€l YueTHble zanucu |lgdl ##Ms_PolicySianingCertificate## master ] (] P
O3HAKOMETECE C YYETHEIMK |E &1 ##M5_PolicyTsqExecutionLogin## master us_english [
3aMNUCAMK, CYLLECTBYHILNMKA B |
cucreme. Unboprauns of = #*MS-SQLA“H| C038aTb yHETHYIO 3aMHch 0 O
YUESTHBIX 3anHCcAX £ = ﬂ ##MS_S0LRep = ] ]
npeacrasnexa 8 Tabnnunoll OTKPEITE
##M5_50LRes I O
dopme. NpeacraeneqHue &l —
HACTPEMBAETCA C NOMOLULBHY eg BUILTINYTones DUAETP N0 BElAENEHHOMY us_english I}
MeHw «Buas WNKM KOHTEKCTHOro :
MeHK. MoXHO 3308Th YCNOBWA €4 NT AUTHORITY MCKNHIYMTE BbIABNEHHOE us_english M [
copTupoBkM, oTobpamats ag sa e o us_english
AaHHele rpynnan, noGasuTe i P
Er"- To. ra Era no yMomHaHH
r _‘;ﬁ BrifpaTh nona
67 Yuernsbie sanncn
IE‘I OOHOEMTE
&1 Pon > YaamTe
‘_J MNpasa CBOHCTES
»
Beero snemeHToB: 15 |aa| System | TEST | ({local)\PROIECTMATET
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Mo ymonuaHuio OTKPbITbIM pa3gesnioM ABnsaeTcA Y4YETHble 3anmMcu, B OCHOBHOM MeEHIo
BblbeprTe NyHKT @aiin > Co3paTb > YUETHYI0 3anNUCb UIN MUCMOMb3YINTe OLHOVMEHHYIO
KOMaHZY KOHTEKCTHOTO MEHI0.

Mocnenylownin  NOpPAAOK AEWCTBUA 3aBUCUT OT BblbpaHHOro crnocoba ono3HaBaHWA
nonb3oBaTenenn B cucteme (SQL Server unu Windows-ngeHTudukauma), Tabnmua Hmke
NOACHAET Pa3nnuna Mexay HMK:

Tabnuya 2. Cnocobsl udeHMuguKayuu nosnv3osamersneli

Cnoco6
naeHTnPMKaym

Oco6eHHOCTH
Mpn BXOAe B CUCTEMY MONb30OBaTENM LOSKHbI YKa3blBaTb
yUuéTHble AaHHble SQL Server.

JaHHbin  cnocob  maeHTUdMKaUMM  pekomeHAyeTcs
NPUMEHATb B MPOCTbIX OAHOPAHIOBbIX CETAX, rAe KaKAbln

SQL Server nonb3oBaTeNb ABJAETCA UeHOM paboueln rpynnbl, a He
JOMeHa.

Tonbko 3TOT €nocob (UAM COBMECTHbIN, CM. HUXKe)
naeHTUOMKaLUN MOXKET MCNONb30BaTbCA ANA YAANEHHOrO
JocTyna K cucteme yepes MHTepHerT.

Mpn BXxofe B cucteMy nonb3oBaTeNM He yKasblBaloT CBOU
YUYETHblEe [aHHble, SQL Server aBTOMaTUYeCKn
conocTaBnaeT yuyétHyto 3anucb Windows nonb3oBatens c

3aperncTpupoBaHHON KapTOYKOWN COTPYAHUKaA.
Windows
[aHHbIN crnoco6 naeHTudmKaymm peKkomeHayeTcA

NPUMEHATb B JOMEHHbIX CETAX, B 3TOM CJlyyae B JOMEHe
»KenaTesibHO Co3faTb CnelunanbHyo rpynmny nosb3oBaTenen
ProjectMate.

Mpumeyanume: B ProjectMate BO3MOXXHO NPUMEHEHNE COBMECTHOTO Crocoba
naeHTudmKauum nonbsosateneit: cpeacrsamm SQL Server n Windows.

VpeHTndukauma nonb3osatenen cpeactsamu Windows

1.

B OTKpbIBLUEMCA OKHe CO3faHMA YYETHOM 3anucy B nosie YYéTHaA 3anucb HaKmute
KHOMKY E‘ (7).

B oTkpbiBwemcA okHe Bbi6op: «Monb3oBatenb» wnu «Fpynna» npu HeobxoaumocTu
ykaxkmTe PasmelweHne (2) Yy4yéTHbIX 3anmMcell Ha CepBepe W HaXMuUTe KHOMKY
JononHuTtenbHo (3).

B HoBOM OKHe HaxmuTe KHonkKy [Momck (4), Bbibepute paHee co3gaHHy rpynny
nonb3osaTtenen ProjectMate nnn KOHKpeTHY0 YUETHYIO 3anmcb goMeHa u Haxmnte OK. B
pe3synbTaTe B none Y4yérHaa 3anmcb (7) ncxogHoro okHa HoBbin fOKYMeEHT — YueTHas
3anmMcb NoABUTCA CTpouka Braa Uma gomeHa\rpynna.

YcTaHoBuTe dnar Paspewntb AOCTYN K 6a3e faHHbIX.
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P
projectmate
ig Hosbil gokyment - YuetHan 3anuce
YyeTHan sanuck:  |MMA Aomexalpynna I 1 |
—MaEHTMDMKELMA ] S ey <
@ Cpeactsamm Windows ' = =
S BeiGop: "Monezoeatens” naw "Tpynna” -? -E!
@ PaspewWTb AOCTYN K CEPEEPY P 24
") 3anpeTuTb AOCTYN K CEPEEPY BriGepute Tn ofbekTa:
") CpeacTsami SQL Server "Monesoeatens”, "Tpynna" vnn "BotpoeHHeii cyfbekT BesonacHoc
B cnemywowem mecte:
BeeouTe umeta sbifiipacMel = .. " "
PaspelwmTs A0cTyn Kk Baze AaHHL: = 2 Beibop: "Monbsosatens” wnu "Mpynna
¥ Brifiepute Twn ofbexTa:
"Monesoeatens”, "Tpynna” wnn "BetpoetHeil cyfbexT BesonacHocTh”
y
Eoromousiecs
1
| O6wwe sanpockl
|
1
'. Y
|
1
| OrucanWe: |HauHaeTen ¢ -ﬂouc« 4
1
I| OTKNioYeHHbIE yYeTHEIE 3aMMCK Cron
1
| lMapon © HeorpaHWIEHHEIM CPOKOM ASACTEA
| e
1
1
1
1
II
|
| [ oK J [ Ommena ]
\ PesyneTatsl noncka:
\ Wran (RDN) Onucanue 2
|
||| B8, Pre-Windows 2000 Compatible ...
||| 52 Print Operators
| g) Product Registration YyeTHan sanuck ANA OTMPEBKK KNoYell PErMCTPaLM Mo NoyTe
% ProjectMate Users MonesosaTent cacTemsl ProjectMate
8) ProjectMate Administrators YyeTHan sanvce ANA aaMMHWCTPaTopoE ProjectMate l
E, Project Team
2 pse
% Fublic Folder Management Members of this management role group can manage public folde
=
4 | m | 3

B cnydae ecnn agMUHUCTPATOpP Bbl6paﬂ cnoco6 YKa3aHUA KOHKPETHbIX yLIéTHbIX 3anucen

JOMeHa, a He rpynnbl nonb3oBaTtenen ProjectMate, onncaHHble Bbille AENCTBUA JOMXHbI
ObITb NOBTOPEHbI AJ1A BCEX NOJSIb3oBaTesiel 6a3bl AaHHbIX.

VineHTudurKaLma nonb3osaTenen cpeactsamum SQL Server
1.

B OTKpPbIBLWWEMCA OKHE CO3aaHUnA y‘-IéTHOIZ 3anmcu B none YuéTHas 3anucb YKaXxunte nma
nosnb3oBaTena 6asbl AaHHbIX.

2.

YctaHoBuTe nepekntoyatens UpeHTnunkauma s nonoxeHne Cpepgcreamm SQL Server 1 B
nona Maponb u [lMoATBepXAeHWe BBeAUTE YHUKANbHYIO CEKPETHYID KOMOUHaLUuio

CMBONOB /11 [aHHOro noJsib3oBatena (BBOAMMbIN naponb [OoJIKeH Yy[oBNETBOPATb

TpeboBaHusAM cToMKOCTM naponen SQL Server 2008: Hanuume B KOMOVHauuu uudp u
3arnaBHbIx 6yKB, obLLee KONIMUYECTBO CUMBOJIOB — HE MEHee CeMU).

YcraHoBuTe dnar PaspewmTb goctyn K 6ase gaHHbIX. OnucaHHbIe Warn JOMKHbI 6bITb
NOBTOPEHbI AS1A KaXK4Ooro 13 nonb3osartenen ProjectMate.

3anonHeHve 6asbl JaHHbIX
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—neHTIdMKaLA

ﬁl—hmﬁmqmn—hmnmm E

YYeTHaA 3anucs: |igar.uinogradou

) Cpeacreami Windows

@ PaspewwTs ADCTYN K CEpEEpY

3anpeTHTE AOCTYN K CEpBEpYy

@ Cpencreamm SOL Server

Mapons:

ﬂnnTBEumﬂeHHe:|-------

TEST

PaspelwnTe AocTyn Kk base gaHHb:

0K ||

Otmena

©

Mpu 8bi6ope 0aHHO20 cnocoba udeHMuUUKayUU 8aXHO yb6edumecs, Ymo 8 caolicmeax
camozo cepsepa ycmaHossieH 080UHOU pexum aymeHmucpukayuu (SQL Server and

Windows Authentification mode).

CBA3bIBaHME YUYETHbBIX 3aMnMCen Nosb3oBaTesnel C KapToUYKamy COTRYAHMKOB

MNepengnte B pasgen Monb3oBatenn yTuantbl KAQMUHUCTPUPOBAHNEY U BbINONHUTE Ceaylolme

OencTBuma:

Qaiin  [paska

Ban  Depeim

Jeiictens  Cepenc

D - | |paBHO

Cnpaska

Mowck

& MonbzosaTeny|

€. Nonbzosatenn

WHhOpMaLWA o NoNb308aTeNnAX
npeacrasneHa s Tabnuunoi
dopMe. NpeacTasneque
HaCcTpPaMBaeTCH C NOMOLUBI:
MeHI «Buas WM KOHTEKOTHOro
MEHK. MOXHO 330aTh YCNOBMA
COpTMpPOBKK, oTobpakats
AaHHEIE rpynnaMM, AobasuTe
wnu yaanute otobpamaemsie
Nofs W A3HHBIE.

»

=
SOEE IP A ToENET e [ins rpyniMposkn no sTomy Cronbiuy NEPETAIMTE COAAE Ero 3aronosokK

) Vmetowe gocTyn kB[ s

@ Bee O o A | 0P B CMCTEME s ens

- ’ﬁ System 1

¥npasnenue NoNb30BaTeEnsMH €, igor.vin PERSONAYgor.vir i s ks

[locTyn paspeLien, Monb30aTENE UMSET MPaB0 PABOTATS C GCTENOI,

—MNoaknoyerme

MaeHTuduKkawn cpegcream Windows

YueTHas sammce:  |PERSONA)igor. vinogradov

MaeHTUdMKaLYAA CpeACTEEMY SQL Server

YYETHARA 3aMkch: |>gor.vinogradov

Wns nonbsosaTens:

OTobpakaTh Kak:

|BMHorpanoB, Wrops CTenaHosK4

|BMHorpanoE; Wrope CTenaHosmy

JAocTyn safinokuposaH
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1. B TabnuuyHom npepctaBneHumn 6yayT nepeuncneHbl COTPYAHUKN COOCTBEHHOW KOMMaHWUW,
BHECEHHble B CUCTeMY Ha npepbigyuem ware. Ctonbel, Ums nonb3oBaTtensa otobpaxaet
cogepxumoe nonsa XpaHuTb Kak Ha KapTouke COTPYAHVKA. [Baxkabl LWENKHUTE MbIWbIO HA
CTPOUKE C HY>KHbIM COTPYAHUKOM.

2. B OTKpbIBLIEMCA OKHe YCTaHOBUTE Griary HanpOTUB HY>KHbIX CMOCOHOB uaeHTUdUKaLn:
cpeacteamu Windows (2) n/unu SQL Server (3).

e [InAa ykazaHuA yuyétHom 3anmucn Windows HaxmuTte KHOMKY D N OTKPbIBLUEMCA
OKHe, Mpu HeobOXOAMMOCTM, HaKMUTe KHOMKy Pa3meleHme uyTtobbl yKasaTb
ceTeBOW JOMEH pPacrnofioKeHUA YUETHbIX 3anucen. [lanee B HUXKHee none BeeguTe
UMA nonb3oBaTena. Ytobbl ybeAnTbcA, UTO cCMCTEMA Hawna COOTBETCTBUE
BBeIEHHOMY MOJIb30BaTeNIo, HaxMuTe KHOMKy MpoBepuTb MMeHa.

BeiGop: "MNonbsosatens” @

Brifiepire Tan ofbekta:

"Monssosatens” Tunb! 06 BEKTOE...

B cnemyowem mecTe:

persona.local Pasmewenve...

Beemite umeHa Beibvpasmen 06 bekToE (DDUMEDEL):

Igor Vinogradov (igor. vinogradov @persona.local) MpoEepTs MMeHa

LononHUTensH... [ OK H OmaeHa I

e [lnAa ykasaHuA YyuyéTHoW 3anmcu SQL Server eé poctaToyHo BbIGpaTh W”3

BblMagatowero Cn1cka, OTO6pa)KaEMOI'O MO HaXaTuto KHOMKKU |Z|

3. Haxmure KHOMKY COXpaHVITb N 3aKpbITb , nocne 4yero I'IpOBe,D,éHHOE CBA3bliBaHNe
KapTOYKM COTPyAHUKa N yHéTHOVI 3anuncu 6asbl [AAHHbIX BCTYNUT B CUnNy.

1; 7/ AHCII'IOZU"IHyIO onepayuro no ceA3blsaHuo y"lémHOlJ 3anucu 6a3wl OaHHbIX U Kapmo4Ku

COMPYOHUKA MOXHO 8bINO/THUMb U3 KAPMOYKU compyOHUKa 8 cucmeme ProjectMate.
Ana smozo HeobxoOumo nepelimu Ha 8knadky [MoOpo6HO u 8bINOIHUMb
aHasnozu4Hele delicmeus 8 pazdesnax Yuémuele 3anucu u ponu — Windows unu SQL
Server.
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LLar 5. [MogkntoueHme K 6a3e JaHHbIX

NO4 YYETHOW 3arnmCbio OTBETCTBEHHOIO

COTPYAHMKA

Moakniountecb K cucteme ProjectMate, mcnonb3ya yuyéTHble AaHHble OTBETCTBEHHOrO
COTPYAHMKA, KAPTOUKA U YUYETHas 3anuncb KOTOPOro Obiiiv cO3A4aHbl Ha NPeAbIAYLIMX Warax.

Moaknw4eHue K base AaHHbIX

BeeguMTe MMA NONL30B3TENA W Napons. Ecnu HEeoDXOOMMD
TakHe BEEAWMTE MMA CEPEEPE W fiaskl AGHHBIX,

Mone3oEaTenk: |igur.vinugradw

Mapone: |uu-"
Cepeep: (local) PROJECTMATE? E

Baza aaHHbIX: |TE5T | - |

Ecnn Ha Ware 1 (cTp. 6) 6bLIM 3anofiHEHbI HE BCE AAHHble O COOBCTBEHHOW KOMMaHWUWU,
BEPHUTECH K eé KapToUuKe 1 BBeAUTE HefocTatoLyo MHGopMaLuio.

Ecnm Ha Lare 2 (ctp. 13) B KapTOUKy COTPYAHUKA Oblnn BHECEHbI He BCe HeobXxonvMble
cBefleHVs, OTKpOWTe e€ BHOBb 1 BBEAUTE HefoCTatoLLyo HGopmauuio.

Ecnn Ha Warax 2 n 3 (ctp. 13—17) Bbl OrPaHNYNANCDE CO3AAHNEM KapTOUYKU TOMbKO Ans
OTBETCTBEHHOI0 COTPYAHMKA, CO3[4aNTe Ha faHHOM 3Tane KapTouKu AnA BCeX COTPYAHNKOB
KOMMNaHuK, HasHaubTe uM ponu (cm. pasgen «PoneBaa mopenb ProjectMate» B
MpunoxeHun) n ceaxmnTe nx ¢ yuétHoimm 3anucamm SQL Server.

3anonHeHve 6a3bl AaHHbIX cTp. 22 13 80



HacTpoiika cuctembl projectmate

LLlar 6. HacTpowrKa napameTpoB CUCTEMbI

YKazaHue rnobanbHbix napameTpoB CUCTEMDbI OCYLLUECTBNAETCA NO BblI30BY KOMaHAbl OCHOBHOIO

meHio CepBuc > MapameTpbil.

Cogepwaemble 8amu u3meHeHUA napamempos 6yOym ecmyndme 8 Cujly MOJIbKO
nocse nepesanycka ProjectMate.

Bknagka O6wume

Mapauterper Ex1
Ofwpme | Bpems [ 3aTpatel | MpoekTel | PacueTs |I{anEHnapb | SxcnopT | OnoeeweHna | ik
BanoTel

Hawonaneras: | T - |
¥ueTHaA: |RUB | - |
HAC

Craeka HAC: 13,00%

| 0K || OTMexa |

B pasgene BanioTbl yKaXkute JeHeXHY0 eIMHMLY CTpaHbl, B KOTOPOW Bbl pacronaraetecb
(HaumoHanbHan), a TakKKe [EeHEeXHYl0 efuHULY, B KOTOPOW KOMMaHuA BepdéTr
yrnpaBfieHYecKknin yuét (YueTHas).

YKaxuTe npumeHsemylo B Bawen ctpaHe ctaBky HAC (no ymonuaHuio — 18%) BHe
3aBMCUMOCTHY OT TOro, Bef&T N Bala KoMmnaHua y4ét HAC unu HerT.

Bknagka Bpems/3aTpaTbl

OTHOCNTb BpeMsA Ha NpPoeKTHble 06beKTbl — yCTaHOBKa AaHHOro dnara No3BonseT BecTu
YUET BpemeHN B NpUBA3Ke K PasfNnNyHbIM 3aJaHUAM MO NpoeKTam: MopyYeHUAM, 3anpocam,
3aABKaM wnM  3agayvaM  (OBa nociefHMX BMAa 3afdaHUA  JOCTYMHbl  TOMbKO Mpwu
COOTBETCTBYIOLMX HACTPOWMKax cucTembl). [Ina 3afencTBOBaHMA AAaHHOW BO3MOXKHOCTM B
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MeHio Bupg KapTouku 3anncy o BpeMeHn HeobxoanMo ycTaHOBUTb ¢nar 3agaHue, nocse

uero BbiNajaloWMN CNNCOK [*| nossonut BbI6MpPaTh BWA 3afaHuA, a CMWCOK > _
KOHKpEeTHOe 3afjaHue (CM. pUCyHOK HUXKe).

| MpoekT.. | FDpHanYECKoE conpoBm#aeHMe 000 "CnnuHTep”

| Mopy4erne v MNoaroToBEka o0T4ETa no 000 "CnouwHTep”

MogroToska oT4éTa no 000 “"CnnvHtep”™ (1)

Tema:
+ | MepecroTp norosopa c 000 "CnnvaTep” (1
Bug JII,EFlTEJ'Ib-HDL‘l’I-f - - - P* () MeT
AHaNW3 aoKyMeHToB AnA 000 “CnnwHTep™ (1)
Hauano: A pabc
Bribop. ..
JLnHTERBHOCTE: [T R Il 0

Hpueﬂska 3anucu o epemeHU K nopy4eHuro

CoOTHECEHHbIe 3aMnncy 0 BPEMEHN MOXHO OyfeT Tak»Ke MpoCMaTpriBaTb HEMOCPEACTBEHHO
13 KapTOuKM 3ajaHuA (BKnagka Bpems).

(,,‘/a Moarotoeka otaéra no 000 "Cnaunrep” - Mopyuenne EI@

Qaitn  Opaska Bwg Oepeiitn Jeiictena  Cnpaska
R i iR =[S A
O6wme | Bpemna | 3atpatel  CooBlusHun =

kil Coxpanums msakpums

= |
7]
=
&
CoTpyaHuK 5
[ Havano Bua neATensHocTH Tema AnuTens. .. g
£
(=] Corpygume: Bunorpapgos, Mrope Crenanoswy [3] §
-
éﬁ 10.05.2012 10:00 MoaroToska oTyeToe  PaboTa Hag oTuétom no pabote ana OO0 "Chn... 0,83 E|
&
éﬁ 11.05.2012 10:10  MogroToBka 0TYETOB PaboTa Hag oT4éTom no paboTte ana 000 "Cnn... 1,17
éﬁ 14.05.2012 10:00 TMoaroToeka oTu4eTos  PaboTa Haa oTuétom no paboTe ana 000 "Crn... 2,00

4,00

4,00

KGme"IKG nopy4eHuA: nepeduciieHue C8A3dHHbIX 3anuceli o 8épemeHuU Ha 8K/1a0Ke BpeMﬂ

Bbl Takke Mo)KeTe co3paBaTb CBA3aHHble 3anucM O BpPeMeHW WM  3aTpaTtax
HenocpeAcTBEHHO M3 BKNagok Bpema nnu 3aTpaTtbl Ha KapTOUKe MPOEKTHOro o6bekTa.
[na 3Toro fOCTaTOYHO WENKHYTb MPaBO KHOMKOWM MbIWKW Ha MyCTOM mecTe TabnuyHoro
npeacTaBeHUs 1 U3 NOABMBLLIErOCA KOHTEKCTHOTO MeHIo BbiOpaTb NyHKT Co3gaTh 3anuch
o BpemeHu (3aTpaTtax). K aHanornyHomy pesynbTaty npriBeféT BblOOpP MyHKTa MEHI0
®ainn > Co3pgatb > 3anncb 0 BpemeHu (3aTpaTax) Ha KapTouke MPOeKTHOro 3aflaHus.

e «Bup peatenbHocTN» 06A3aTenbHO ANA 3aNONIHEHUA. YKa3aHuWe BUAOB [LeATENbHOCTU
CNY)KUT, B MEPBYIO ouepefb, ANA OTPaKeHWA cneunduKkn AeATeNbHOCTM KOMNaHWW, a
WUMEHHO ANA pa3rpaHnyeHmns Nnofnexalymx onnate 1 HeonnayrMBaemblX BULOB paboT. Buabl
[eATEeNbHOCTU CBA3bIBAIOTCA C CO3[4aBaeMbIMM 3aMMCAMM O BPEMEHW W BAMAKT Ha KX
yyactue B GOPMMPOBaHMM GUMHAHCOBBIX AOKYMEHTOB. OHU TaKXKe MNPUMEHSIIOTCA npu
NOCTPOEHNM aHaANMTUYECKNX OTYETOB MO PACXOAOBaHMIO BPEMEHM Ha TUMOBble pPaboTbl.
PekomeHyeTcsa yCTaHAaBAMBATL JaHHbIN Giar akTMBHBIM.

e «Tun 3aTpaT» o6A3aTeNnbHO ANA 3anonHeHus. [apameTp «Tun 3aTpaT» NofobeH «Buay
[eATeNnbHOCTU» C TOW pa3HULIeN, YTO OH CBA3bIBAETCA He C 3anucAMU O BPeEMEHU, a C
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=Y

proléctmqfé

3anncAMM 0 3aTpaTax AeHeXHbIX CPeAcTB. TakKe Kak U «BUJ AeATeNbHOCTWY, «TUM 3aTpaT»
BAMAET Ha yyacTue 3anuvcel B GMHaHCOBbIX B3aMMOpacUETax (onnaymBaemble TUMbl 3aTpaTt
nogniexkat BO3MELLEHUIO CO CTOPOHbI KNNEHTa U JONMXHbI ObiTb BKNOUYEHbI B GMHAHCOBbIE
LOKYMEHTbI). PekomeHyeTcs yCTaHaBNMBaTb JaHHbIN $ar akTUBHBIM.

Mapamerper (s
OflwMe | Bpema [3aTpatel  [PpoekTbl | PacdeThl | KaneHnaps | SkonopT | OnoBelleHus | i
Bpema [ 3aTpathl

OTHOMTEL BPEMA Ha BCE MPOEKTHEIE 00LEKTEI
3aENWEA O BREMEHH

"Bug aeaTensHocTH” obAsaTenbHO ANA 3anonHeHA
3aNKOA O 3ETPaTax

"Tun 3aTpaT” ofAzaTencHO ANA 3aN0NHEHNS
3aTpaTel Ha NepcoHan

|

TenedoHHble neperosops!

BKNMMOYETE CTOMMOCTE TenedoHHOro 3B0HKA B C4eT
ABTO3EN0NHEHME

AsblK 3anMceid:  |Pycokui l

| QK | | OTMeHa |

e 3atpatbl Ha nepcoHan. Kog n HanmeHoBaHme napametpa 3aTpaTbl Ha nepcoHan
NCNONb3YIOTCA NPW BbiBOAE OTUYETOB «3aTpaTbl MO MPOEKTY» M «3aTpaTbl NO MPOEKTYy 3a
nepnog» N HEKOTOPbIX APYTUX CXOAHbIX OTYETOB.

°

Bkniouyatb CTOMMOCTb TenepoHHOro 3BOHKA B CYeT.

[aHHbIn napameTp ynpasnseT

BO3MOXHOCTbIO CO3[aHNA KanbKynsauun ¢ Tunom TenepoHHble neperoBopbl, Npy CHATOM

dnare cosgaHue Taknx KanbKynaLmiA HEAOCTYMHO.

\lﬂ Hoeeiit gokymenT - 3annuce o Bpemenin

®akin  MNpaeka Bug  Mepeittn

I Coxpamumszakpums | L |3

CooBuyeHns

HoBbiit gokyMeHT. He coxpaHeH.

Jefictens  Cnpaska

) > iz |

-

v LSF L[] 4% Mepuogwunocts

(=S

¥

|[ WcnanH1Tensb. .. ]

J

|[I'Ipoem... ] OKa38HWE YCIyr No conpoe

EHWID

ENKM N0 NOKYNKE HEABKHMMOCTH KOMOSHWN COAMHTED ]

Tema: AHENWS NPEBONPUMEHMT ENMBHOM U CyAeDHOM MpaKTMKK

AHANUE NPAEONPHMEHWTENEHO N 1 cyaebHoIA nparkiiRd

|z| 12:45

Bua neATENLHOCTI!

Hauano: 17.11. 2008

D CeepxypodHan

-

z)

AnATENbHOCTL: [0 MIH. OnoBewweHne:

K onnaTe:

PaboTa ¢ sakoHogaTensHoi Gasoi

0w, x 0,00 = 0,00 RUE

KoHTaKThl...

Kateropu...

[ Her

MeTra:

pabaTa

15 MuH,
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e ABTO3anosiHeHue. [laHHbIl MeXaHU3M CIYXUT ONA YCKOpeHWA npouefypbl Co3daHuA
3anncert O BPEMEHW 1 CTaHZApTM3auuK onucaHua paboT npu yuyéTe BpemeHw. Mocne
BblOOpa BMAa OEATENIbHOCTY MO MPOEKTY MoJjie TeMbl 3anucyi O BPEMEHU aBTOMATUYECKU
3amnosiHAETCA paHee 3afaHHbIM TEKCTOM. Hanpumep, Tema 3anucu o BpemeHu Mo Buay
geatenbHoctn «lofAroToBKa [OKYMEHTOB» MOXET BCerga COOTBETCTBOBaTb LUAGNIOHY
«[logrotoBKa JOKYMEHTOB...». YCTaHaBNUBaeMbIi B JaHHOM Mofe A3blK aBTO3anofHeHWA
O6yaeT 1Cnonb30BaTbCA NO YMOJSYaHUIO BO BCEX BHOBb CO3[aBaeMblX MPOeKTax, OAHaKo B
nocrnegyoLemM Ha YPOBHE OTAENbHOIO MPOEKTa ero MOXHO OyaeT n3meHsTb. MogpobHee o
HaCTpoKKe aBTo3anonHeHuA cMm. «[MpunoxkeHne. HacTporka aBTomaTnyeckon NoACTaHOBKM
TEMbl 1 KOMMEHTaPWA NPW CO34aHUN 3aNNCU O BPEMEHU».

Bknagka MNpoeKTbl

MapameTpel @

Obwwme |Bpenﬂf3.anaTb| Pac4etbl | Kanenpape | SkoiopT | OnoBeweHws | i

MpoexkThi

["] OnosewaTs o npeskweHT hEKTIUEaMX TRYAOSETPET HaA MNAHMPYEMEIMI

THN NPOEKTE MO YMONUEHWIO: |PaﬁoTa Mo AoroEopan |* |

Wenonsz08aTe NognpoexTsl

OKPYrNEHME 3aNMCE 0 BPEMEHW NPOSKTA

WMHTEpBan, MUH: Okpyrneqne: |Beepx |'|

CuH¥poHWsaLma ¢ Microsoft Project

D Pa3|JELIJaTb CMHXPOHWSMPOBaTE OTNPAEENEHHBIE Ha YTEEHAEHWE 33MKMCA 0 BPEMEHI

WcnonezosaTte AnA EEHBHMG no NpoexkTam

3anauM
SaABEKMA
MapameTpbl Aorosopa
MpumeraTs HAC
IoYNNMPOBETE SEMMCM B KaNbKYNALMAX N0 MCNORHWTENKD, A&TE W TEME
[ OTobpakaTs WALl AEATENSHOCTH MPK SKCNOPTE No wabnoHy «OTueTs:

[T orofpaaTh cTasku npu skcnopTe no wabnoHy «OT4eTs

IPYNMMPOBETE BRI, KANbKYNALMAW: Mo UToroBLIM CYyMMaM |' |

BHoaKETHROBaHWE

WecnonbsosaTe EDDKETMDOBEHME NpoOEKTOE

| QK || OTMeta |

e OnosewaTb O NpeBbIleHNN PpaKTNUYeCKNX TPpyAo3aTpaT HaA NNaHMpyeMbIMW. [JaHHbI
¢dnar oTobpaxaeTcs TOMbKO B C/lyyae MOAK/IOUYEHUs momynsa paboTbl ¢ 3agayamu (npwu
ycTaHoBneHHom ¢dnare 3agaum HUXe Ha AaHHON BKNagake). OH no3BonseT onpefenntb Tak
Ha3blBaeMble «KECTKME» WM «TMOKMe» YCNOBUS MiaHUPOBaHUS MPOEeKTa mno 3afgadam. B
XKECTKUX YCNOBUAX He JonycKaeTcs, YTobbl paKTMyecKme CpoKu BbiNMoAHeHUA paboT mornu
6bITb NPeBbILWEHbI Y4acTHUKaMU. [Tpy NonbITKe co3haHnA 3anncy o BpemMeHu, NprBogaALLei
K MPEeBbILEHNID CYMMApHOrO CPOKa BbIMOJIHEHUS 33aflauM CUCTemMa BbIAAéT coobLleHue:
«Onepaumsa He BbiNONHeHa. M3meHnTe Bpema paboTbl UNM oOCTaBlIeecA BpemA Wan
Tpygo3aTtpatbl Mo 3agade». Mpy rMbKUX YCNOBUAX MAAHMPOBaHWA LOMYyCKaeTcs, uToObl
YUYaCTHUKM NpU HeobXoAMMOCTU 3anpalumBany JOMOJIHUTENIbHOE BPEMA Ha pelleHune
MOCTaBfieHHbIX 33afay U TeM CaMbiM BHOCWMIW W3MEHeHWA B WCXOAHbI nnaH. Ecnwn
paccMaTpuBaembllii ¢fiar YCTaHOB/EH, 3TO O3HAYaEeT, YTO [JiA MPOEKTOB MO YMOMYaHUIO
NPUHATDLI XECTKME YCIOBNA NIAHWPOBAaHWA, NPU CHATOM dnare fecTBYIOT rnbKme ycnosus
nnaHupoBaHus. B nocnegyroulem ycnoBus ninaHNpoOBaHUA MOTYT OblTb M3MEHEHbI Ha YPOHe
KaXk[oro oTAeNnbHOro NpoeKTa.
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e Tun npoekrta no ymonuyaHmio. B ProjectMate npegycmoTpeHo nogpasgeneHne npoeKkTos
Ha BHyTpeHHMe (Pa3BuTNE 6M3Heca, BHyTpeHHMIT npoeKT, OTNYCK 1 p.) 1 CBA3AHHbIE C
KOMMepueckon peAatenbHocTblo (Pa6ota no poroBopam). TonbKO B pamkax
KOMMEpPUYECKNX MPOEKTOB BefdyTcA (GUHAHCOBble B3auMMOPACYETbl cpeacTBamMy MOAYNA
«BUnnnHr».

e Ucnonb3oBaTtb noanpoeKTbl. YcTaHOBUTE [OaHHbIN ¢nar, yTo6bl UMETL BO3MOXHOCTb
MNCNOoNb30BaTb BJIOXKEHHbIE MPOEKTbI. B cnydae KOMMepLIECKOVI AeATeNIbHOCTN (I)I/IHaHCOBbIe
noKa3saTesin BCeX JOYEPHUX NPOEKTOB MOTYT aKKYMYNMpPOBaTbCA B KOPHEBOM MPOEKTE.

D ! Kon HauMeHoBsaHHe SaKAZHMK
@ JENeHBIR MBIC OKa3aHWE KOHCYMbTALWAOHHEIX IOPUMAMHECMX YCIYT Mo Han...  3eneHsiil Miic
e =| CnnuHTEp OkazaHue yenyr 000 “CnnuHTep™ CrnuHTEp
@ Cumwrendor (REFIHIE FOMTHHECRHX JOTY 70 CONMDOSORICHND CIEmF... CUmHTED
@ CrmaTenC MoeACTAEREHUE MHTERECOE OO0 TnminTeD "8 cyae Crma=TED
@ WHBaHT Typ B3bicKaHwe 3agomieHHocT AnA MHeaHT Typ WHeat Typ

OmobpaxxeHue 8/10KeHHbIX NPoeKmoa 8 pasoesie [poekmol

e OKpyrneHue sanuceil 0 BpeMeHU NpoeKTa. YKaxuTe npasBuia oKpyrieHna 3anucen o
BPEMEeHN, KoTopble GyayT MCNONb30BaTbCA MO YMOMYAHMID BO BCEX BHOBb CO3[aBaeMbIX
npoekTax. [lpu nepBom 3anycke cuctema npepnaraeT ycTaHOBUTb MHTepBan B 6 MUHYT (0.1
yaca) 1 OCyLeCcTBNATb OKPYrfieHe B HanpaBneHUN yBenmyeHnsa K onvkaiien BennymnHe,
KpaTHOW YCTAHOBJIEHHOMY MHTepBasy. [JaHHble MpaBusia MOTYT M3MEHATBCA Ha YPOBHE
OTAENbHbIX NPOEKTOB.

P

E WMean MeTpoe / oTH.oNNETEI CHETE - 3aNKCE O BPEMEHN (TONBKD ANA YTEHWA) E@

@aiin  [paska Bwa [epedtn  defictems  Cnpaexa
Bcopaniizacen LR UL S L e e s

Coobuienna =

BrntoueHa B MHAHCOBEIA AOKYMEHT. 3aNMck ACCTYMNHA TONBKO ANA NPoCMOTPa,

| MpoekT... | OpMAMYECKOE CONDOBOHNEHWE KOMMEDYECKOA AEATENEHOCTI KOMNEHMK CNAMHTED
Tewa: Vi5aH Derpos J ot onnate cuetl
B1a neATEnEHOCTH: |3EFOHOK. B agpec |' | MeTka: ] Her -
Hauano: |15. 12,2010 |' | |13: 50 |%| |:| CeepxypodHan pabata
[ AnMTensHoCTE: |1 Hac 55 MHH. |v |3] 15 MUH.

||k onnare: 7] (2w x6000,00 = 12000,00RUE 2]

[ Bno¥MTh... 5| Kanskynaus N2035/10 ot 31.12,2010 4]

Mpn yctaHoBKe npu3Haka K onnate (7) Ha KapTOYKe 3anNncy 0 BPemMeHW COOTBETCTBYIOLLIee
OKpYrNEHHOE 3HaueHre 1 ero CTOMMOCTb (2) oTobpaxatoTca nof GpakTMyeckn oTMEUYEHHbIM
BpemeHem (none AnutenbHocTb, 3). B nocnepyiowem aaHHoe Bpema 1M ero CTOMMOCTb
6yayT UCMOMNb30BaTbCA NPY GOPMUPOBAHNM IUHWIA KanbKynsauuu (4).
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Mo TepmuHonorum ProjectMate npu nepexoge B UMHAHCOBLIA [OOKYMEHT BpeMsA,
OTMeYeHHOe K onaTte, nepeBoguTca B KaTeroputo «lpopaHHoe Bpemsa». Ha stane
COCTaBNEeHUA KanbKynauuy B NpoAaHHOEe BpeMsA MOryT ObiTb BHeCEeHbl M3MEHEHMA Kak
BPYUHY!Io (5), Tak 1 Npy NOMOLLM aBTOMaTUYeCKOl NpoLeaypbl nepecyéta CTOMMOCTHU.

1'—1 Kanskynauwa N2035/10 or 31.12.2010 - Kanskynauna E\ [=] @
®aiin [paska Bwa [Mepedmw  [Jedictems  Cnpaexa
kil Coxpasume wzakpems A (& o I R R S =
OBwme | MuHuw | CooBuwenna [Mona nonesosatens -
[nA rpynnMpoBKK No SToMy CTonbLY NEPETAWMTE CHOAE Ero 3aronoBoK i
Lata ~ | CoTpyaHWK Onucadwe Bpem... | Craeka Cymma
15.12.2010 BuHorpanos, Mrope CTenaHosm4 MpoEepka aorosopa 2,20 &000,00 13 200,00
15.12,.2010 KopoeuH, Cepreil NeTpoBuy M3y4eHMe M aHanMs LOKYMEHTOE W 0,40 3000,00 120000
METEpHance
15.12.2010 Bunorpanos, Mrope CTenaHosm4 MeaH MeTpoe [ oTH.oNNaTHI C4eTa 5 m 6 000,00 12 000,00
15,12.2010 Bawwnoe, EEreHuii BukToposMy MoaroToBKE 3aKNHYEHUA NO DHAHCOB0M 0,70 300000 2 100,00
AEATENEHOCTH
16,12.2010 BuHorpanoe, Mrops CTenaHosu4 Moabop 1 aHANME HOPMETHMBHLIX AOKYMEHTOE 0,50 600000 300000
16.12.2010 Burorpanos, Mrope CTenaHosm4 MNpoEepka aorosopa 0,70 &6000,00 420000 =
16.12.2010 Bawwnoe, EBreHuid BukTopogMy MoAroToBKE 3aKNHOYEHKA No DMHAHCoB0M 0,50  3000,00 150000
AEATENEHOCTH
16.12.2010 KopoguH, Ceprei NeTposuy M3y4eHme M aHanus LoKyMEHTOB 1 1,00  3000,00  3000,00
MaTEepManos
17,12,2010 BuHorpaaos, Mrope CTenaHosm4 Moabop M aHaNWs HOPMETHBHEIX AOKYMEHTOE 0,90 600000 540000 «

MpaBuna OKpyrneHVs TakXke MPUMEHAIOTCA MPU COCTABNEHVN OTUYETOB — OKPYrNEHHble
pe3ynbTaTbl oTo6paxkaloTcA B KonoHkax Bpemsa Kk onnarte v lMpogaHo, - a Takxe npw
cocTaBneHuy Tabens yuéta oTpaboTaHHbIX YacoB (TaMLUKTa).

1| XKypuan ¢<:I BunnuHr
e
@ [paBnna okpyrneHus
Bpems: \ _
= —— O oy gﬁ
QakTnyeckoe K onnate MNpopaHHoe
57 MUH 1 4yac 50 muH

° Ucnonb3oBaTtb AnA 3agaHui no npoeKTam. Bbl MOXeTe noaknouaTb WK OTKOYaTb 3TN
OONONHUTENDbHbIE MOAYNN YynpaBneHUA MNPOEKTHbIMW 3ajaHNAMU B 3aBUCMMOCTU OT
Hannima nnn oTcyTcTteBuA B Ballen KoMMnaHum COOTBETCTBYHOLWMNX 6I/I3HEC-I'IpOU,ECCOB§

o 3amaum BNWCbIBAlOTCA B KNacCMUecKylo Mapagurmy MpoOeKTHOro YnpasieHua u
NoaxoAAT ANA UCMONb30BaHUA B KPYMHbIX NPOEKTax, COCTOALLMX U3 MHOXECTBA YETKO
onpegenéHHbIX 1 B3auMo3aBUCUMbIX 3TanoB. Kaxaan 3agaya o6nagaet co6CTBEHHbIM
6l0KeToM, KaneHZapHbIM MIaHOM W MAaHUpyembiMu Tpygdo3aTpaTamu. Cuctema
NO3BONAET OTCNEXMBATb OTKNOHEHMA GaKTUYeCKMX MokKasaTeniell OT MNaHOBbIX.
3apaun ncnonb3yloTca B mogyne uHterpaumm ¢ MS Project.
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3aaBKM no3BonAT GOpMUPOBaTb MaKeTbl YCAYr W MopyyaTb WX OKasaHue
onpefenéHHOMY  COTPYAHVKY. [laHHbiA  Momynb ygobGeH Ans  KOMMAHWM,
crneynanusupyowWwmnxca Ha npefoctaBAeHun NpPOCTblX, TUMU3UPOBAHHBLIX YCAYr,
dopmmpyembIXx Ha OCHOBe Npanc-nncTa ¢ GUKCUPOBAHHBIMUK LieHaMuK (peructpauus
npeanpuATURi, ycnyru B 061actu MUrpaLMiOHHOTO 3aKOHoAaTeNnbCTea U T. 4.). MNpaiic-
NINCT KOMNaHUn GOPMUPYETCS Ha OCHOBE CMPaBOYHMKa Ycnyru, noapobHee CM. HuKe
«llar 7. HacTtporka cnpaBOYHNKOB CUCTEMbI».

e [lapameTpbl fgoroBopa. YKaxute MapaMeTpbl, WCMOSIb3yeMble MO YMOJYAHMIO B

KOMMepYeCKX NPpoeKTax.

o

O

MpumenaTb HAC. [JaHHbin dnar onpegenseT COCTOAHME NPU3HaKa MPUMEHNUMOCTU
HOC, Hacnegyemoro mno  yMOMUYaHMIO BCEMM  COOCTBEHHBIMU  KOMMaHUAMMU
(ogHOMMEHHDIN dnar Ha BKnagke PacueTsl), a TakKe BCEMU NPOEKTamMu, BeAyLumMmnca
JaHHbIMM  KOMMaHuAMK (BKnagka bBunnuur). Ha ypoBHe Ka)KQon KOHKpeTHOM
KOMMaHWM nnm npoekTta coctosHne dnara MpumeHaTb HAC moXeT ObiTb NU3MEHEHO.

MapameTpbi Cob6cTBeHHan MpoekTt
KOoMMaHuA
21 »
9 Cp & P lﬁj
(-4 S X7
Bknagka MpoekTbi Bknagka PacueTbl Bknagka bunnvnr
Mpumenatb HAC Mpumenatb HAC Mpumenars HAC

MNocnepytowme yeTbipe NnapameTpa JaHHON rpynnbl:

= [pynnupoBaTb 3anNnCu B KaJIbKyNALUM NO UCNONHUTENIO, AaTe 1 Teme,
= OTto6paxaTb BUAbl AeATENbHOCTY NPM SKCNOPTE MO WabNoHy «OTUET»,
= Orto6pa)kaTb cTaBKMN NPM SIKCNOPTE MO LWAGNOHY «OTUET»,

* [pynnupoBaTtb BKNIOUYEHHbIe KaJbKynaunm

BAMAIOT Ha COCTaBfieHVe neyaTHbIX GopM KanbKynAauui. OQHOMMEHHbIE NapaMeTpbl
pacnonaratoTca Ha BKnagkax BunnuHr kaptouek npoeKkToB 1 HacneylT COCTOAHNUA,
33flaHHble  aAMWHUCTPATOPOM B [JaHHOM OkHe. [logpobHee o pabote ¢
paccmMaTpuBaeMbIM/  HACcTPOWKaMy CM. pasfen [leyamusie Gopmel KaneKynayul
pykoBoactBa Mo moaynio «bunnuHr». Mpn nepBoHayanbHOW HACTPONKEe CUCTEMbI
yKa3aHue [laHHbIX MapameTpoB Lielecoobpa3HO NPONyCTUTb U BEPHYTbCA K HUM Ha
3Tane BHegpeHua moayna «bunanuHr»

e BromxKeTupoBaHume. YcTaHOBKa ¢riara B JaHHOM pa3fesie No3BONAeT NOAKIIYMTb MOAYIIb

«blopKeTpoBaHe nNpoekToB». [logpobHee o paboTe C AaHHBIM  MOAyNeM CM.

COOTBETCTBYIOLLEE PYKOBOACTBO.

Bknagka PacueTbl

rlpVIBO,D,VIMbIe Ha JaHHOW BKnagke napamMeTpbl 3a NCKNOYEHNEM I'pynnbl yanyr no ymon4vyaHuwo v

371eMeHTOB, Kacalwmxcs DopMUPOBaHUA CTPOKM OMUCAHUA AOKYMEHTOB AybnupyloTca Ha
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BKnagKkax ﬂorOBop v bunauur KapToyeK NPOEKTOB N HadledylT COCTOAHUA, YCTAaHOBNEHHbIE B
AaHHOM OKHe. PaCCManVIBaEMbIe HaCTpOVIKI/I MOTYT NU3SMEHATbCA OT NPOEKTa K NPOEKTY.

Mapamerpi (el

4k

Obume | Bpems [ 3aTpatel | MpoexTel

BantoTa nedyatk AOKYMEHTOE

AKTOB! |,ﬂorosop - CueTos: iﬂorosop 4 CueToB-aKTyp: i,[l,orosop o

Cueta

[ =

Cpok onnaTel CHeToS! 51 |pafounx axei |' |

Mo kypcy BamoThl: Ha OaTty nnaTema @ Ha naTy c4eTa
AKTEI

CpoK BO3EPaTa KTOE B AHAX! 5=

WononbsosaTe BanoTy: IPaC‘-IETHOI’D C4eTa |" |

Fpynna yonyr no yMonuaHu

Mpynna yonyr: |{He YKAZEH) |'

DOPMMPOBAHWE OMMCAHMA CTPOKKM AOKYMEHTS

)"KE:DKI."TEr KaKKMe AaHHBIE 1 C KaKHMMW DasAen|TENaMA A0IMKHE] BBITE MOIONBI0EEHE! mp1
A0GIENEHMM 33MMCH O BPEMEHM B AOKYMEHT

D Yonyra | | E Tema . D KommeHTapui
|] Mopy4eHue & | D 3anpoc I |

QK || OTMeHa i

e Baniota neyaTn AOKYMEHTOB. YCTaHOBWTE B JAHHOM pa3fese BasioTy AeHEXHbIX CyMM Ha
nevaTtHbix ¢opmax AKTOB, CyetoB 1 CueToB-PpakTyp. [10 ymOnuaHuiO B [OaHHbIX
LOKYMEHTAxX UCMOJIb3yeTCs BaoTa TEKYLLEro 4oropopa (Mpoekra), npy Heob6xoANMMOCTH Bbl
MoOXeTe e€ 3MEeHUTb Ha BantoTy nnaTtexa.

e (Cyerta. YctaHoBuTe CpoOK onnatbl CYETOB W WCMOMb3yeMbll KypC BastoTbl: MO faTte
NOCTYM/IeHNA NaTexa 1Unun No AaTe BbICTaB/IeHUA CHéTa.

e AKTbl. YkaxnTe CpoK Bo3BpaTa aKTOB U WCMOMb3yemylo NMPWY CO3[aHUN aKTOB BanoTy
(pacuéTtHoro cuéTta unm oroBopa).

e T[pynna ycnyr no ymonyaHmio. YKaxkute rpynny ycnyr, Kotopas 6yaer Mcnosb3oBaTbCa no
YMONYaHNIO MpW COCTaBNeHWM KanbKynauuin. [lo 3anonHeHMA COOTBETCTBYIOLLEro
CMpaBoYHMKA paboTa C AaHHOW HaCTPOMKON HEeBO3MOXHA (MogpobHee cM. HUXe pasgen
«3anonHeHne CNpPaBOYHNKOBY).

e @QopmupoBaHMe CTPOKM OMUCAHUA AOKYMeHTa. [lpy nomowm onaroe u
COOTBETCTBYIOLMX CMMBOJIOB YKAXXMTE, KaKue AaHHble U C Kakumu pasgenurensamu 6ygyt
MCMNOMb30BaTbCA B CTPOKAX OMMUCaHWsA 3anmnceii 0 BpeMeHM, BKIIYaeMblX B KanbKyALUN.

3anonHeHve 6a3bl JaHHbIX ctp. 30 M3 80



HacTpoiika cuctembl

projectmate

Bknagka KaneHpapb

YcTaHOBMTe Ha fJaHHOW BKNagKe napameTpbl pa60t|ero KaneHpapA, a UMeHHO:

fata:

T

Hepabounit geHs (

OnHcaHue: |,EI,EHb Mobensi| |

Mapamerphi
Obwme | Bpema [ 3aTpatel | MpoekTel | PacyeThl | KaneHpaps =~ SKomopT | COnoselweHus | i r
Pabouee epemMA
Haqano: ma OKOHYaEHWE: 19:00 E
ObeneHHoe BpEMA
Hauano: 13:00 E OKOHYaHWE: E
Pabouqan Heaens
( M Br Cp ur e [Ces  [Dlee ‘
Wnons308aTe ANA 3aMMCER 0 BPEMEHM LBET |I'Io YMONMYEHHIO |v |
Paboumne 1 NpasgHuYHEE OHW
fata Hepabounii AeHb EserogHsii OnucaHue ______y__]_l__l,Howu |
1 aHBapa k
B2 Hactpoiikn kanengapn

| 0K

|| OTHEHE |

Pa6ouee Bpemsa. 3a1aiiTe NpuHATbIE B Bawel komnaHu Havyano 1 OKoHYaHue paboyero

AHA, OHU 6y,EI,yT OKa3blBaTb BJINAHNE Ha OTO6pa)KEHVIe BPEMEHHOVI WwKanbl (cm. puc. HUXe).

O6epeHHOe BpeMa. YKaxuTe npuHaATble y Bac Hauano 1 OKoHYaHme nepepbliBa Ha obef.

— e s
Waiin  Mpaska Bwa [Oepeiitw  [Jeiicrens  Cepewc  Cnpaska
D Cosnats 'J ﬁ ") x EINEE 'é“b __ Pabouan Henena EHanenﬂ @Meﬁﬂu
&l 2
1 |
3 Cerognn B 21maa 2012, —| - E
5] Mo aneraaps | z
.. H
FE 0Bwwit kanekaape 1: 00 a
BH Pecypo 2: 00 i E
300 H
TeKylwee npeacTasneHme
<+ 00 —
@ Kanerpape ST Hepa60‘-lee BpemA i
© Borpen 6: 00 | s |
) Mo pate 700 | K i =)
() Mo npoekTam e =
2 al
(L) 3aTpatel 9:00 | & g
() LofaenenHo 1s ... 10: 00 E_ 5
& 3
MapameTpel 100 | %
E
: = e
4 Maiz2 » =0 sl
necuynces 1500 5
B R Pabouee Bpems
30123456 .
7 8 910111213 15: 00 A
1415 16 17 13 19 20 16: 00
[llzz23242528 27 e
28293031 1 2 3
4567839100 cal
19: 00
— Hepabouee Bpems
| ypuan 21: 00 p p
22: 00
] e I e I
Lo Qs Eeal = 4
Beero snemexToB: 4 | ﬂ‘ Ewnorpagos, Mrops Crenarosny ‘ TEST | {local) PROJECTMATET
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e OtmeTbTe pnaramu gH Paboueir Hepgenu.

¢ lcnonb3oBaTb A4nA 3anuceil 0 BpemeHM LUBeT. [laHHbI nepeknioyaTesb No3BONAETCA
YCTaHOBUTb CNocob GpopmMm1poBaHUsA NpaBw Ass Bbibopa LBETOB 3anNuncei 0 BPeMeHu.

. Mo ymonuaHuo. LlBeT 3anuceli o BpemeHun 6yfeT BblOMPATbCA COTPYAHUKOM
BPYUHYIO Ha KapTOUKe 3anncu 0 BpeMeHM!.

= Bupa peatrenbHoctm. 3anuncyu o BpemeHu OyayT nprobpeTaTb LBeTa COMacHoO ¢
YCTaHOBNEHHbIM BUAOM AeATENbHOCTU. HacTpolka LBETOB OCYLIeCTBAAETCA yepes
CNPaBOYHMK BUAOB AeATeNbHOCTU (Mone MeTKa).

*  [lpoekTa. OTOT pPeXXUM NO3BONAET BblAENNTb NPUOPUTETHbIE 1 0COOble NPOEKTHI, BCe
3anuncy o BpemeHu no KoTopbiM 6yayT OKpalmBaTbCA B onpefenéHHbin uBeT. Bbibop
LBETa OCYLLECTBNIAETCA B OKHE C MapameTpaMy KOHKPETHOro NnpoeKkTa (MyHKT MEHI0
KapToukn npoekta fleinicrteusA > MapameTtpbl, none MeTKa 3anucein o BpemeHn).

e YKaxuTe npuHATble B Bawen cTtpaHe lMpasgHuyHblie AHW. [py HayanbHOW HACTPONKe
CUCTEMbl B [i@HHbIA CMMCOK BHOCATCA TOJNIbKO eXerofHble npasfHuku, nHbopmauua o
nepeHeCcéHHbIX BbIXOAHbIX BHOCUTCA Yy)Ke Ha 3Tane 3KchnayaTauum cuctembl. [na
fob6aBneHNa 3nemeHTa B CMUCOK HaxXmmuTe KHOMKy HoBbI 1 BBeauTe faTy U Ha3BaHue
npasgHuyHoro pHA. ®nar Hepa6ounin peHb no3BoNAeT Kak YCTaHOBUTb TeKyLWui
NpasgHUYHbIN AieHb Hepaboumm, Tak K yNpaBnATb MEepPeHOCOM Hepaboumx AHen c
BbIXOAHbIX Ha Apyrve AHW Hefenu (CHATWe JaHHoro ¢dnara genaet feHb pabounm, BHe
3aBUCMMOCTU OT TOFO, MPUXOAUTCA I OH Ha BbIXOAHOW MK HET).

BBenéHHble MapameTpbl paboyero u Hepabouyero BpPeMEHV OMNPEAENST CTWb OTOOPaAKeHUs
BPEMEHHON LWKanbl B «KypHane» cMCTEMbI, YUUTbIBAOTCA MPU 3aaHUM NepuoanYHOCTM CO3AaHNSA
3anucen (CM. PyKOBOLCTBO MO MOZYNI0 YYETa BPEMEHM), a TaKKe BAUAIOT Ha MOCTPOEHUE
pa3nMUYHOro pofa OTYETOB O 3aTpaTax BPeMeHW COTPYLHUKOB Mo Hegenam/mecsALam.

Bknagka dkcnopT

Ha paHHOM BKnagke pacnonaraloTca napameTpbl Bbirpy3Kku fOKymeHTOB ProjectMate BO BHewHwme
cuctembl. Mpy HavanbHOWM HACTPOWKE KX YKa3aH/e MOXHO MPOMyCTUTb, C TEM, YTOObl BEPHYTbCA K
HUM Ha 3Tane pa3BépPTbiBaHWNA COOTBETCTBYIOLLMX NOACMCTEM.

e Jkcnopt pokymeHtoB B MS Word. [aHHasa rpynma napameTpoB onpegenset
MeCTOonosnoXeHne WabnoHOB BbIrPy3KKN JOKYMeEHTOB ProjectMate B TEKCTOBbIN pefakTop
MS Word. PaboTta ¢ HUMM nogpobHee paccMoTpeHa B pasgene «3afjaHne pacrnofioXeHus
WabnoHOB JOKYMEHTOB» pyKoBOACTBa «LLlabnoHbl prHAHCOBBIX LOKYMEHTOBY.
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MapameTpel @

OBwwme |BpENF|f3anaTbl MpoekTbl | PacdeTol | Kanenaspe | Swkcnopt DI‘IOBELL[EHMF!| i

3KCMopT AokyMeHTos B MS Word

() Mo yMon4aHwo

@ ®alinoBas cMCTEMa MM MHTEPHET

|C:1|,Program Files (x&6)\Avicom Business Technologies\ProjectMate 7\ConfigiTemplates | |

() OBwme nankm ProjectMate

Asblk ADNOMHWTENEHBIX WafinoHos

|Y|cpab1Hcm-uT1 | h |

OBMEH AEHHBIMK € BYXranTEpCKoi cCTEMoi
NoKYMEHTEI YYACTEYHOT B 0DMEHE AaHHLIMM

A0KYMEHTEI NCKITIOMAKOTCA M3 0GMEHE AaHHEIMW NOCNE 3KIMOPTA

| oK || OTHeHa |

e O6meH pgaHHbIMM ¢ 6yxranTepckoi cuctemoi. O HacTPoOWKe AaHHbIX MapameTpoB CM.
pasgen «Hauyano paboTbl» pPYKOBOACTBA MO MOAYNID UWHTErpauum ¢ CUCTEMOW
«1C:byxrantepus».

Bknagka OnoBeweHuns

OnoBellyeHUss MO3BOMAIOT AEepPXaTb MONb30BaTeNld B KypCe WHTEPECYWMX COObITWI, KaK To:
Ha3HauyeHue NCNOoNHUTENEM NOPYYEHNA, U3MEHEHNA COCTOAHWNI JOKYMEHTOB, OTKPbITME NPOEKTOB 1
T. 4. B nocnepytowem, Ha 3Tane 3ajaHna MMYHbIX HACTPOEK, MONb30BaTeNb CaM onpeensaeT, O Kakux
CcobbITUAX OH XOouyeT OblTb UHPOPMUPOBAHHBIM MOCPEACTBOM BCMJIbIBAKOWMUX OKOH Ha «Pabouem
cTone», coobueHnin ProjectMate nnu coobLieHN SNeKTPOHHON NouUTbI (CM. HKe «Lliae 12. YkazaHue
JIUYHbIX HACMPOEK Nosib3ogamerneu»).
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E2 Mapamerpe:
Bpema [ 3aTpatkl ||-|DOEK.TbI Pac4eTel | Kanedaapb | 3KCMOPT | OnoseweHua = CMHXpoHusauma 4

HacTpoiika WwabnoHos onoseleHMi

_Ij JAnA HACTpoiikK WaBNoHoS ONoBEeWEHWIA HakMUTE KHonKy LUabnoHs! onosewweHHi™

LLlaBnoHel onoBeLLeHniA @

AoKyMeHT: |I'Ipoer<T | = |

Cnucok wafnoHos:

WoknioueHue M3 yYacTHUKOE 0TKPEITOrO NPoeKTa -

OcTaHoBKE paboT no NpoekT
|CM« b p B
4

3aBEPLUIEHHE NPOEKTa

OnoseweHne: |Paﬁoqmﬁ cTon | = |

[LocTynHble nona: |HEMNEHOBEHME AOKYMEHTE |v|| Bcraeuts |

MpocToe onoBeweHHe
Tema: |HauaTel paboTel no npoekTy “[SMUMBER}" |

nDDCbGE 03HAKOMWTBECA CO BCEMM CONYTCTEYHOWMMKA -
AOKYMEHTEMH.

U QK OTmexa

| OK || OTMexa || I'lptmemrrb|

Ha 3Tane 3apaHma o6WMX HACTPOeK cucteMbl ALMUHUCTPATOP MOXeET onpefenutb ¢opmat
onoBeLeHnn n nx cogepxmnmoe. C 3Ton Lenblo:

p-}ﬁ Mpowy NoAroTOBUTE HIPMAMYECKYH IKCNEPTHSY AOTOBOPa Ha oBony... EI@

Dain  [Ipaska [eiictena  Cnpaska

I~ Oteetute [} Mepecnate | [ | D¢

Tema: Mpowy NoAroTOBMTE KOPMAMHECKYKD SKCMEPTUSY AOroBOpa Ha obonyxKHBaHke
Tin: CpoK BEINQMHEHWA NOPYYEHHA
or: Bunorpagos, Mrope CTenaHosMy Qara:  25.06.2010 16:01:46

l#ui MpowWwy NOAroTOBWTE FIDMAMYECKYHD SKONEDTHSY AOMOE0DE HE obcnymHEaHHE

CpoK BEINONHEHNA Nopy4YeHnA TIpoWy NoAroTOEMTE KPMAWYECKYID SKMEPTHSY 40roB0pa Ha
obcny#MEaHME” MEMEHMACA © 2010-02-28 12:00 Ha 2010-07-30 12:00]

"~ CpoK BBINOAHEHNA NOPYYEHNA
{ Mpowy NoaroToOEHTE KPWOMHECKYK SKCNEPTHSY
GemyuEatKe

AoroBopa Ha o

BcnnbiBatowee OKHO Ha pabouem cTorne

CoobuieHnsA cucTeMbl

e HaxmuTe KHOMKy HacTpoiika onoBeleHuiA.

® Bblbepute KaTeropuio LOKyMeHTa (MPOEKT, MopyyeHne, 3anucb O BPEMeHU U T.4.) 13
BbINafaloLWero cnncka JloKkyMeHT.

° YKaxunTte cBA3aHHble C JaHHbIM TUMOM OOKYMeHTOB cob6bITuA (B None CNNCOK WabnoHoB) 1
BapUaHT NX 4OCTaBKN — Ha «Paboumin cton» unm no BHEKTpOHHOVI noyre.

e [lpn Heo6XoAMMOCTU OTpefaKTUPYNTe CTaHZAPTHbIN TeKCT onoBelleHudA. Bbinagatowmi
cnucok JloCTynmHble MOAA CNYXXWUT ANA KOHKpeTU3auuu TemaTuKM W CcopeprkaHuA
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COOOLLEHMA 3a CUET YKa3aHWA TaKUX 3HAUEHUI, Kak HanMeHoBaHMe fokyMeHTa {SFILEAS} n
ero Homepa {NUMBER}. 3HaueHMA cnmMcka 3aBUCAT OT BblOpPaHHOro LWaAbNOHa U
[06aBNAITCA B aKTUBHYIO CTPOKY MO HaXaTuio KHOMKN BctaBuTb.

ff/ r\ e Hacmpoiika ocmaneHLIX —nApamempos  onosewjeHull  ocyuwecmensemcs
T UHOUBUOYAIbHO ON1A Kax0020 compyoHUKd, nodpobHee cm. «lllaz 12. YkazaHue

JIUYHbIX HaACMpOoOeK nosb3o8amerel» 8 HACMOAWEM pyKOBO@CI’HBG».

e [lna pabomesi cepsuca onogeujeHuli He0bxo0UMO yCmMaHo8UMb CepaepHyIo CTyx6y
ProjectMate Notification Service. 3a 6onee nodpobHoU uHpopmayueli obpamumeces
K pykogodcmay ho ycmatoske ProjectMate.

Bknagka CMHXpoOHM3auuA

MapameTpbl

Bpema [ 3aTpaTel | MpoekTel |PaC‘-IETbI |I{anEHnapb SkmopT | OnoBewweHuA

[aHHLIe NoYTOBOro Cepeepa

MA NouYTOBOrD CEpBEpa: | |

30, NOYTa AAMUHUCTPaTOpa: | |

CMHXPOHMIMPOBATE
[C] KorTaTe PEHIM CUHXPOHUZELIAA:

|:| KaneHaapu

| oK || OTMeHa |

Ha paHHOM BKNagke pacnonaralTcAd MapameTpbl

HaCTPOMKN MOAYNA CUHXPOHM3aLUN C

MS Exchange. O6paTunTech K COOTBETCTBYIOLLEMY PYKOBOZCTBY 3a 60onee nogpobHomn nHdopmaumei
0 paboTe ¢ NprBeAEHHBIMY MOASAMU U SNIEMEHTaMU YripaBieHUs.
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LLar 7. HacTponka CrnpaBoOYHMKOB
CUCTEMDI

CnpaBOYHUKM — 3TO CTaTUYHbIE JaHHblE, OMMCbIBAIOLME KITlOUeBble NapaMeTpbl 6M3Heca KOMMAHUN
N XpaHAwmecas B OOHOMMEHHOW 06MacTU KIMEHTCKOM 4YacTu cucTembl. Huke npuBepeH
peKkomeHAyeMblIi NTOPAAOK 3aMOSHEHUA CMPAaBOYHNKOB.

. ProjectMate

Gaitn  Mpaska Bwg Depeitrn  [Jeictems Cepenc  Crnpasxa

i_Q.Ct:?ma‘rb ot Hiﬂ) =R i x 2 y e ,WEL@ 3

“HEMMEHOBEHME | % | |COJJ.E|:DOU-|T | i “ ” Mowck

[=] BanwTal

Fpynnbl yomyr
[E=] Eammmuel vsmep ern

LnA rpynnMpoBu ne sTomy cronbuy NepeTalmTe CoAa ero 3aronosoK

HaumeHosaHne Tun NpoexTa B

TMnaHKposaHke

KOHTDOJ'Ib WMoONHEHWA

=

DDDDD!DDDDDDDDDDDDDDDD?

Keanudwkaumm

[E=] Knacondwkaumm nokymerTos
[5=] Mecra xparerun MNoaroToBka oTHETOE
KOHCYNETUPOBAHHE MMCEMEHHOE

[=] 0fopoTul koMnatm

==| OTpacm
|z=| PazmMepbl KoMNaHun

Noafop HOPMATHBHLIX AOKYMEHTOE PaboTa no gor...
WZy4eHME M GHAMKS AOKYMEHTOE M M... PaboTano ger...

=] Pecypenl YUACTHE B BRICTABKEX, KOHQEPEHLMAX PasBuTie GU3H...

J

= E|L |E° ediani adiawedey &N &.|

MoAroTOBKE M OPraHW3aLmMa BCTpeY

Pewetna

iy
=

[ BcTpeda C 3aKasHMkom
[E=] Cnocobe gocTaskk AoKYMEHTOE

MpeacTasneHue MHTEPECOB PafoTa no gor...
CTaTy bl KOMMaHHK
g BCTpeya © TPETHM MHLoM
[E=] Tune satpat

: OBy4yeHne nnaHosoe ObydeHme

(=] Tunni pecypeos BHYTPEHHWIA CeMUHap ObydeHme
OTNYCK NNaHoBLIA BHYTPEHHMIA M...
OTNYCK 33 CBOM C4eT, OTryn BHYTPEHHMIA M...

MoaroToeka AOKYMEHTOB

KoHCynsTUpoBaHWE yCTHOE

EEEEEEERNEEEEEEEDEREEEEF
HH!HD!!DDDDHH!HDHH!H!!?

BHELHWIA CEMMHER ObyueHme
BCTpeYa BHYTPEHHAR R ]
[Lopora B odMc 3aKasuMka |
Mpouee
YuacThe B cynefHoM saceqaHii PaboTa no gor...
Bcero anemeHToB: 70 |sa| BuHorpanoe, Mrops CTENaHoBMY | DEMO | (local) \PROJECTMATET |

BantoTbl

Mocne yctaHoBKYM ProjectMate BBOA HOBbIX BanioT He TpebyeTtcs. [JoCTaTOYHO NULLb YKa3aTb Kypcbl
UCMONb3yeMbIX BasltoT 1 NMOAAEPXKMBATb NX aKTYaslbHOCTb B OyayLiem.

Mo ymMonyaHuio B CUCTeMe aKTVBHbI Crieflylowme BanoTbl: poccunckuidi pyonb (RUB), gonnap CLIA
(USD) n eBpo (EUR). Mpu HeobxoaMMoCTM 0OTOO6PasvTb MOMHbIA CNUCOK credyeT B MaHenu
éunbTpoB (1) BblbpaTb NyHKT He BaXHO u HaxaTb KHonky FMpumeHUTb. AKTMBUPOBaHUE
TpebyeMol BasntoTbl MPOUCXOAWT MO KOMaHAe W3 rnaBHOro MeHio [eiictBue > PaspewunTtb
ncnonb3oBaHue.

: B cucmeme ProjectMate peanu3o8aHa cneyuadsabHAs YHKUUS —exe0He8Ho20
06HO8/IeHUS Kypcoe easniom, nybnukyeMblx HA calimax HAUUOHAbHbIX 6AHKO8
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coomeemcmaytouux eocydapcmes. OHA 8bI3bI8deMcA NO KOMAHOe OCHOBHO20 MeH!Io
Cepesuc > lMonyyume Kypcel easom.

Bupgbl peatenbHoOCTN

[aHHbIN CNPaBOYHUK CNyXUT, B NEPBYIO Oo4yepedb, ANA OTpaxeHuA CI'IeLI,I/I(I)VIKVI AeATeNIbHOCTU
KOMMaHUN, a MMEHHO ON1A pa3rpaHnYeHnAa noanexaulnx onjaate n HeonnavymBaembiX BNOOB pa60T.
Onpe,qeneHHble 34ecCb no3nynm CBA3bIBalOTCA C CO34aBaeMbIMUN 3anNnNCAMU O BpeMeH 1 BNUAIKOT Ha
nx ydyactne B (I)OpMVIpOBaHVIVI (I)I/IHaHCOBbIX OOKYMEHTOB. OHu Takxe NMPUMEHAITCA nNpun
NOCTPOEHNN aHANTUTUYECKNX OTUETOB MO pacxo4oBaHMIO BpeMeHU Ha TUNnoBble pa60TbI.

|==| MoaroToska u opraHuzauma BcTped - Bug geAtensHoct E@

®aiin  [paska Bwg [epedtn  Jeiictena  Cnpaska
Wi Comanmuzanms | b o 2 IEF 19 X i@+ 90 L
Mona nons3cearena =

WcnonesyeTca, 3anicb MomeT ObiTe BeidpaHa B ApYrMx AOKYMEHT aX.

HauvMeHoEaHWE: ||-|OJ1I'DTOBI(B W OpraHvzaums BCTped |

Koa: |07 | Tun npoexTa: |PaﬁoTa no Aorosopam |v |

OnnaqyneaeTca LofaenaTh B HoBul npoekT || JOcTYNEH B TenedioHHEIX NeperoBopax
TeMa M KOMMEHTAPMW M0 YMONHEHMIO

Azeie Tema Aobaeums
en AHAACKIRA Preparation and organization of the meeting with [rE—
ru Pycaami MoAroTOBKE KM OPraHUZaLMa BCTPEHM C

¥aanuTh

JTOT CMNpPaBOYHUK [OMMKEH COAep)KaTb MOJIHbIM CNUCOK BO3MOXHbIX BUOOB [eATENbHOCTU
COTPYAHMWKOB, XapaKTepHbIX ANA TOro WM WHOro NpoekTa, Hanpumep, Bcrpeun n neperosopbil,
MNepenucka, WU3syueHme pokymeHToB, [naHmpoBaHme, Bpema B nytn, TenedoHHble
neperosBopbl 1 T. A. Kaxkabil BUA [eATeNbHOCTA MOXHO CBA3aTb C OAHMM U3 3aJI0KEHHbIX B CUCTEMY
TUMOB NPOEKTOB — KoMMepueckM (Pa6oTa no goroBopam) vy cnykebHbimn (OTRyCcK, O6yueHne
1 7. n.). InA nocnegHNX Takxe »enaTesbHO Co3A4aTb NO3NLMN MO CiedyoWwrM BUaam AeATeNIbHOCTU:
OTnyck 3a cBoil cuetT, lnaHoBbIn oTnyck, O6yueHme, BonbHMuHbIA nucT. Kpome TOroO,
pekomeHayeTcs pob6aButb nosuvumio lMpouee ana ydyeta BMAOB AEATENIBHOCTY, KOTOpble He
noAnagatoT HU NOA OAUH M3 NEPEUNCIIEHHDBIX BbllE KNAacCUPUKaTOpPOB.

L0 Mpu 3anonHeHUU HOBOU KAPMOYKU 3M020 CNPABOYHUKA HEO6X00UMO YKazdame,
“_f A8n1aemcsa /iU 0aHHaA 0esmesibHOCMb onsiaqusdemou U, Ymo 0CobeHHO 8aXHO, 6ydem
U OHa 000d8n1AMbCA asmomdmuydecku 80 B8HO8b C030dsdemMble NpPoeKmMol
onpedesieHHbIX ~munos. [jna  3mozo  cnedyem  nocmasume  (IaXKU 8
coomeemcmayouwux NnyHKmax. B npomugHom ciy4ae cnucok 8udos desmesibHOCMuU
(u 0ba3amenbHOCMb UX onsamsi) npudemcs opMuUpPO8aAMb BPYYHYIO 0/ KAX0020
KOHKpemHo2o npoekma no komaHoe [Jeticmeus > lMNapamempeoi > [Jo6asume.
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Twunbl 3aTpaT

[laHHbIN CNPaBOYHUK aHanoruyeH npepapigyuwemy. O603HaueHHble 34eCb NMO3MLUN CBA3bIBAIOTCA C
3anucAMK O 3aTpaTtax U BAUAIOT Ha MX yyacTve B OGUANMHIOBbIX ornepauunax (onnayvsaemble TUMb
3aTpaT nognexat BO3MELEHNIO CO CTOPOHbI KAMEHTa M [OSKHbI BKAYATbCA B PUHAHCOBbLIE
OOKYyMeHTbl). PekomeHayeTca 3aduKCcuMpoBaTb chefyolie HauMeHOBaHWA TUMNOB  3aTpaT:
TenedoHHble neperoBopbl, KomaHanpoBoUuHble pacxoabl, Pacxoabl Ha TpaHcnopT, MownunHbl
u c6opbli 11 np.

£ .. CnpasoyHuku Budel OesamenvHocmu u Tunel 3ampam He o06A3amesibHbl K

1 3anosiHeHUt0. B makom cy4ae 8ce 3anucu o 8pemeHuU U 3ampamax 6yoym cuumamacs
onsiayusdembiMU, M. e. 8 cOOMeemMcmaylowux Kapmoykax ¢naxox K onname 6ydem
ycmadaenueamseca no ymonyaruto. OOHAKo munu3ayusa 0esmesbHOCMU KOMNAHUU
noseosisem pykosooumeso nosyyame omyemsl 06 3¢pgekmusHocmu pabom no
npoekmanm.

Tunbl TenedoHHbIX NepPeroBopos

B KoMnaHusX, ubsi OeATeNIbHOCTb MpefycMaTpriBaeT TeflepOHHbIE MEPEroBOpbl C MoCieayLWnm
BO3MeLleHNEeM PaCXOf0B CO CTOPOHbI KIMEHTOB, LenecoobpasHo BBECTM TUMM3aLMI0 3BOHKOB MO
pervoHam mMmpa Unu ropopam, C pe3ufeHTamy KOTOPbIX NMPUXOAUTCA KOHTaKTMPOBaTb Hambonee
yacTo. bnarogapsa 3ToMy CnpaBoOYHMKY COTpyAHMKaM OyfeT npolye BeCcT CaMOCTOATENbHbIN yyeT
neperoBOpoB.

=] Munck - Tun TeneOHHbIX NEQEFCBOPOB E\@

Qaitn  Mpaeka Bug [epeiitn Jdedctenn Cnpaeka

&I X e ¢t

Wi Coxparwme mzakpume | | o o™

O6wme | MNMons NnonezoBaTENA =

Mmone3yeToA. 3anMck MOMET BTk BbIDpaHa B ApYruX AOKYMEHTEX.

HauMeHosaHMe: |MI'1HCK |

Kon: |+3?'5 17 |

CTOMMOCTE 0AHOM MHHYTEI TEHE¢IOHHbI!( NeperosopoB B PasnNMYHBIX BantoTax

|:| LleHsl yrazaHsl ¢ HAC

LieHa (bes HAC) HAC Lena (c HAC) BantoTa

25,00 4,50 29,50 RUB

KoHTaKThL.. KaTeropmuu...

CTronmocTb neperoBopos 3aBNCUT OT TapI/I(I)OB onepaTtopoB CBA3M M 3afae€TCA BO BCEX BajlloTaX, B
KOTOpPbIX BEAYTCA NN MOTYT BECTUCL MPOEKTbI.
OdomkHocTtn

BeeguTe B gaHHbIN CPaBOYHMK CMUCOK AOMMKHOCTEN COTPYAHUKOB Balen KomnaHuu. MNone Kop
CNYXWUT ANA KPaTKOro HaMeHOBaHMA AaHHOIO NapameTpa 1 NCNOJIb3YeTCA B HEKOTOPbIX OTUETaX.
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=] [nasHbiit Byxrantep - JonxHocTe E’

Qain Mpaska Bwug [lepefdmw  [efictena Cnpaeka

R IR AN NN

%7 MonesyeTcA. 3anmcs MokeT BeiTe BuifpaHa B ApyYrux AoKYMeHTax.

HaWMEHOBaHHE: |FnaBHblﬁ Byxrantep

Koa: |Fnas|—u:|ﬁ Byxrantep | PEBHO HEMMEHOBEHMIO

KBanudukayunm

B 3ToM cnpaBOYHMKE 3aaloTCA HAaMMEHOBAHME U Kog KBanuduKaumu, a Takke CBA3aHHas C Hel
novyacoBas (CTaHZapTHash U CBEpPXypouyHasd) CTOMMOCTb pPaboTbl coTpyaHuKka. OpHako
KBanudrKaumio 1 pasmepbl CTaBOK MOXKHO M3MEHWUTb Ha YPOBHE KOHKPETHOro MpoekTa. BaxkHo
TakXe MMeTb B BUIY, YTO pa3Mepbl CTAaBOK YKa3blBalOTCA BO BCEX BaslloTaX, B KOTOPbIX BeAyTCA UK
MOTYT BECTUCb MPOEKTI.

=T HOpners Raarm et

®ain [paska Bwa [epefitn  [defictema  Cnpaeka

jil COXpaHWTH W 38KPbITE i Ly J '. g “‘5,9

Obwme | Mona nonszosarens .

Mcnonb3yeToA. 3anice MOXeT BbiTe BeIfpaHa B Apyrix AOKYMEHTaX.

HaumeHosaqwe: | |

Koa: |'UIJHC|' OcHOBHOM BMA AeATensHoCTH: | (HE yKasaH) I
CTaBkM B pasnuH4HeIX BanoTax
CTaHaapTHaA CeepxypoduHan BamoTa -
80,00 80,00 EUR
3 000,00 3 000,00  RUB
100,00 100,00 USD
| KoxTakTsl... | | ' Kateropum...

Ycnyrn

Bo MHOrMX KOMMAHWAX NPUMEHAETCA MEXaHM3M PaboTbl MO NPaNC-INCTY, B KOTOPOM COAEPXKUTCA
nepeyeHb TUMOBBIX YCNYT € pacLeHKamu. JaHHbI CNPaBOYHMK MO3BOAET BHECTU B CUCTEMY Npaiic-
JNCT Ha YCNyrn C yKa3aHMEM WMX HAaUMEHOBAHWUA W CTOMMOCTW B Pas3fIMYHbIX BasloTax, a TaKxe
cnocoba onnaTbl — MO BPeMeHM K 3aTpaTam ($/4ac, py6./MUH) M no GUKCUPOBAHHOW CTaBKe.
PaboTa ¢ AaHHbIM CNpPaBOYHUKOM BO3MOXKHA TOJSIbKO MNOC/e Mpef-BapuUTeNbHOrO 3anofHeHWs
cnpasoyHvika Fpynnbl yeayr, T.K. Kaxgasa Yaiyra gomkHa ObiTb cornocTaBneHa C TOM UAN UHOM

Fpynnoi ycnyr.
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Hactporka cuctemsl projectmate

==| Peructpauwn 000, 3A0, OAD & pernonax - Yonyri

McnonesyeToA, 3annce MaxeT BeiTe BeIBpaHa B Apyrvx AOKYMEHTEX.

HauMeHoBaHWE: |PerMcr|JauMﬂ 000, SAQ, DAD B pervoHax |

Koa: PC-04 |

Mpynna ycmyr: |PE"HCFIJBUM5' |‘| EA. M3MEPEHMA; |{He yKasaHa) |v|

LleHa yonyri B pasnuqHelx BanoTax

A

Cnocob onnaTel: | PMKCMPOBaHHAA onnaTa LleHbl ykasaHsl ¢ HAC

Lera (Bes HAC) EpeMa U 3aTpatel | B S
DUKCMpOBaHHaA onnaTta
20 000,00 3 600,00 23 600,00 RUB

B CTOMMOCTE YONyT BKNKOYEHE MOCYA3PCTEEHHAA NOWMMHE 38 PEMMCTPELMKD FOPMOWYECKMY
ML M MEFOTOBNEHWME MEYETH

KOHTaKTHI... || || Kateropuu... ||

Mpynnbl ycnyr

lpynnbl ycnyr He sBAAIOTCA 006M3aTeNbHbIM MapameTpoM cuctembl. OfHAKo 3Ty NO3WLMIO
CMNPaBOYHMKOB PEKOMEHAYETCA 3aMofIHUTb Ha Clydyall, eciy PYKOBOACTBO KOMMAHWUW >KenaeT
nonyyatb MHbOpPMaUMO O pe3ynbTataXx (GUHAHCOBOW AeATeNbHOCTM uepe3 OT4YéTbl «CTaBKU
COTpPYAHUKa» 1 «Bbipyyka no rpynnam ycnyr». ®nar BkniouyaeT co6cTBeHHbIe ycnyru No3BonseT
OTHOCWTb FPYNMbl K COOGCTBEHHbIM YCNyram WM yciayram TpeTbux nuy. ITa uHbopmaums
yuuTtbiBaeTca npuv GOPMUPOBAHMU YMOMAHYTbIX OTUETOB, a TaKKe MNpu pacyéte 3PPEKTUBHBIX
CTaBOK COTPYAHMKOB (CM. rnaBy «BbluncneHune 3¢pheKTUBHBIX CTaBOK» PYKOBOACTBA MO OUIMHTY).

. Hpngnueckoe conpoeoxaerne - [pynna yonyr - - ,L,

MonesyeTca. 3anuce momeT DeiTe BoidpaHa B ApYrvx AOKYMEHTEX.

HaMMEHOBEHKWE | OpranHecKoe CoNnpoBoHaeHHe

Koa: |I0pu.uw-leume ccnpoBmKnEH| PAEHO HAMMEHOBAHMUID BrntouaeT coBCTBEHHKIE Yonyri
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HacTpoiika cuctembl

projectmate

Mpoune cnpaBoOYHNKN

MonHbIN NepeyeHb JOCTYMHbIX CMPABOYHUKOB NepeyncsieH Huxe B Tabnuue 1.

Tabnuya 1. CnpagoyHuku cucmemel ProjectMate

Cnoco6 ngeHTndukayun

BantoTbl

Bupabl peAatenbHocTH

lpynnbl ycnyr

EanHuLbl nsmeperHus

KBanundukauymn

Knaccnomkauma
LOKYMEHTOB

MecTta xpaHeHus

O6opoTbl
OTtpacnu

Pa3mepbl kKomnaHun

Pecypcbl

Oco6eHHOCTM

Copep»aT CMMCOK BaJItOT, B KOTOPbIX MOXET BblpaxaTbCA
CTOMMOCTb M NPOV3BOAMTLCA OrJlaTa NPefoCTaBIAeMbIX NO
NPOEKTY ycnyr (BKMOYasA CTaBKM YYaCTHUKOB NPOeKTa).

Cny»kaT Ana TMnv3aumm 3anmcein 0 BpeMeHM, co3aBaeMbix
yyacTHMKamu npoekTa. OTpaxkatoT cneynouky geatenbHOCTH
KOMMaHWK, pa3rpaHnunBas Noasiexkalume onsarte 1
HeonnayvBaemble BMAbl PaboT, 1 BANAIOT Ha GopMMpPOBaHUe
bUHaHCOBbIX JOKYMeHTOB. OnpepenéHHble 34ecb no3uuum
NO3BONAIOT CTPOUTb aHAUTUYECKME OTYETHI MO PACXOA0BAHNIO
BPEMEHV COTPYLHMKOB Ha paboTbl onpeaenéHHOro Tuna.

CBA3bIBAIOTCA C KOHKPETHOW YCyron npy COCTaBneHUM npamnc-
NNCTa NPOEKTa, 3aABOK U GUHAHCOBBIX OKYMEHTOB. YUacCTBYIOT
B pOpPMUPOBAHNM OTYETOB O BbIpyUKe 1 IPPEKTUBHbIX CTaBKax
COTPYAHUKOB (ecnun ctonT Ppnakok Co6cTBeHHas ycnyra).

MprMeHATCA NPY COCTaBNIEHNY MPOM3BOJIbHBIX PUHAHCOBBIX
LOKYMeHTOB. [locne yCTaHOBKM B CUCTEME UMEIOTCA ABeE
€[ VHULIbl U3MEPEHUS — Yacbl Y MUHYTHI.

OnpepensAtoT NPYMEHAEMbIE MO YMOMYaHMIO CTaBKM (0ObIYHYIO 1
CBEPXYPOUHYI0) COTPYAHMNKA, HA3HAYEHHOTO YYaCTHNKOM
npoekTa. YyactsyiloT B GOpMMPOBaHUM PAfa OTYETOB.

Mcnonb3ylotca B Mogyne fokymeHToobopoTa. [o3sonsoT
[enonpov3BogunTesnto NpoBOAUTb TUMM3ALIMIO BXOOALMX,
VCXOAALLMX N BHYTPEHHUX JOKYMEHTOB MPU 3arofHeHnn
COOTBETCTBYIOLLUX KapTOYEK.

Wcnonb3ylotca B mopayne fokymeHToobopoTa. [No3sonatot
[JenonpounssoanTesnto ykasbiBaTb MECTO XPaHEHWUA TOrO UK
VHOrO IOKYMEHTa.

CooTHOCATCA C OQHOUMEHHbIM NOJIEM B KapToyKe KomMmnaHuwn.
CooTHOCATCA C OQHOUMEHHbBIM NOJIEM B KapToyKe KomMmnaHun.

Heobxoaunmb! ofis 3anosiHeHNsi O4HOMMEHHOTO MONA B KAPTOUKe
KOMMaHuu.

MpencTaBnaAlT cO60M NepeyeHb 00X PECYPCOB KOMMAHMM
(NeperoBopHbIX KOMHAT, 060PYLOBaHUA, aBTOTPAHCMNOPTA,
KYpbepoB U1 T. [1.), KOTOpPble MOTYT ObITb 3a4eNCTBOBaHbI ANA

3anonHeHe H6asbl OaHHbIX
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HacTpoiika cuctembl projectmate

BbINOJIHEHUA pa60T Nno NpoeKTaM.

PeweHusa Mcnonb3ytotcsa npu paboTe ¢ 3anpocamm afia ykasaHus
NPUHATOrO pelleHuns.

Cnoco6 aocTaBKu MpumeHsAeTca B mogyne fokymeHToobopoTa. [pegHasHaveH
AOKYMEHTOB IJ1A yKa3aHuUsa cnocoba AOCTaBKM NCXOAALWNX Y BXOAALUX
[LOKYMEHTOB NpPU 3anosIHEHNN COOTBETCTBYIOLLUNX KapTouek.

CraTycbl KOMAaHUN Ncnonb3ytotca B mogyne CRM 1 no3sonAoT onpegenntb
XapaKTep B3aMMOOTHOLUEHUI C BHELHMMMN KOMMaHUAMMU:
KITMEHT, NeperoBopbl, TEM/bIA 1A, XONOAHbIV N4 U T.4.

Tunbl 3aTpaT Cny»at gna Tunnsaumm 3anncen o 3aTpartax, Co3faBaeMbIxX
y4yacTHUKamu npoekTa. OTpakatoT cneyuduky 3atpaT — nm6o
nogsexalymx BO3MeLLeHNI0 CO CTOPOHbI KNUeHTa, 1nbo
HernepeBbICTaBNAEMbIX. 3aAeNCTBYIOTCA TakKe npu
bopmmnpoBaHNM OTUYETOB MO 3aTpaTaM.

Tunbl pecypcos CBA3bIBAIOTCA C KOHKPETHBIM pecypcom. MNpu 6poHpoBaHUK
06neryatot BbIbop Tpebyemoro pecypca 13 obLiero cnmcka.

Tunbl TeneoHHbIX fBnAacb yacTHbIM cyyaem nosuuymm Tunbl 3aTpaT, MOMoraiT
Nneperosopos onpenennTb CTOUMOCTb 3BOHKA B 3aBUCUMOCTU OT Tapuda
onepaTopa CBA3U U PernoHa Bbl3bIBaeMOro aboHeHTa.

Tunbl ynoctoBepeHumn [l06aBnAT OMNONIHUTENbHbIE NOJIA B KAPTOUYKY COTPYLHUKA 1A
Jin4HOCTH perncrpaumm NpoYnx JOKyMeHTOB. [ocne ycTaHOBKM B cucteme
MMeeTCA OOHO YAOCTOBEPEHME NMYHOCTY — NacnoprT.

Yenyru OnpefensoT HAMMEHOBAHMA KOHKPETHbIX YCIYT, BKIIOYaeMbiX B
Npanc-nMcT NPoeKTa, K cnocob Nx onnatbl — Mo BPEMEHU 1
3aTpaTam uv no GUKCUPOBAHHOW CTaBKe.

LlEHprI 3aTpat YKa3blBalOTCA B OQHOMMEHHOM BbIMNagatoLLlemM MeHI0 B KapToyke
NnpoekKTa. Cﬂy)KaT OnA COCTaBNEeHNA OTYETOB O BblpyyKe.

LLlabnoHbl 6logKeToB MpeaHa3HayeHbl Ansi ObICTPOro Co34aHUA TUMOBbIX OIO4KETOB
NPOEKTOB, MO3BOJIAA ONPEAENUTb UX OCHOBHbIE MApPaMeTPbI MO
ymonyaHuto. MogpobHee cm. pyKOBOACTBO MO MOAYIO
«brogkeTnpoBaHne NPOEKTOBY.

LLlabnoHbl NpoeKToB MpenHa3HayeHbl Ans 6bICTPOro co3haHnA YacTo
NMOBTOPAOLMNXCA NPOEKTOB. [103BONAIOT 334aTb OCHOBHblE
napameTpbl NPOEKTOB onpeAeNiéHHOro T!Ma — UCMob3yemyio
BasOTY, LEHTP 3aTpaT, yYaCTHNKOB U UX CTAaBKM, 3aauu,
3aKa3uuKa, CMMCOK YCIyr v np.

A3bIkKn Ncnonb3yloTca AnA HaCTPOMKN aBTOMATUYeCKOW NOACTaHOBKN
TEeMbl 1 KOMMEHTapPUA K 3aMrMcAM O BPEMEHN.
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VcknioueHre 3anmcemn 3 CnpaBoOYHMKOB

Mo mMepe pa3BUTUA KOMMaHUU HEOOXOAMMOCTb B HEKOTOPbIX 3aMMCAX U3 CMPaBOYHVKOB MOXET
otnactb. OfHaKO aAMUHWUCTPATOP He CMOXEeT HanpAMyl WX YyJanuTb, eCin paHee OHU
UCMONb30BaNUCh B CUCTEME MpPU YYETE BPEMEHU, COCTABNIEHUM GUHAHCOBBIX JOKYMEHTOB U T.O.
Takue 3anMcy JOMKHbI ObITb UCKIIOYEHbI U3 WCMONb30BaHUA MPY MOMOLWM COOTBETCTBYIOLLEN
KOMaHfabl. B 3TOM c/llyyae OHUW COXpaHATbCA BO BCEX YXKE 3aperucTprvpoBaHHbIX B cUcTeMe
3M1eMeHTax, a NP CO34aHNN HOBbIX 3NIEMEHTOB KX Bblbop OyaeT HeJoCTyMeH.

= Bugeonpoekrop - Tun pecypca EI@

@ain  [paeka Bwa [epedtw  Jefictema  Cnpaska

bl Coxpammomzacpems | oo A i IK) XiIR e ¢ 1F 0 [

OBwwme | MNona none3oeaTena

WnonbsyeToA. 3anuce MokeT BbiTe BeibpaHa B ApYrHX AOKYMEHTEX. |

41

| 3EI'I|:IETI’TI'I:| WCNoNb=0B3aHME | —

HaumeHosaHwe: BWasonposkTop

| Cwunwil dnar
¥ | 3enedwii dnar

OnAa nckniovyeHna 13 UCNOSIb30BaHUA nobon 3anucu CnpaBOYHUKa HEO6XO£|,I/IMO OTKPbITb eé
KapTO4YKy WU, LI.I,éJ'IKHyB KHOMKOWM MbIWKN Ha 0651acTu CBeJEeHUN, N3 MOABMBLUErOCA MEHIO Bbl6paTb
KOMaHAy <<3al'lp6TVITb MCNoNb30BaHMe»., JTa XKe KOoMaHAa OOCTYyNnHa W3 KOHTEKCTHOro MeHIo,
BbI3bIBA€EMOT0 NO WENYKY I'IpaBOVI KHOMKOW MbILIK Ha 3anucun CnpaBOYHMKa.

MNMocne >toro, NMMAKTOrpaMmma 3annucm  U3MeHUT CBOW BHEWHUN BUA, lﬁ (ona npocMOoTpa
Hencnonb3yembix 3anuncen CNpaBO4YHNKOB Tp66yIOTCF| cooTBeTCTBYOLWME HaCTpOVIKI/I d)I/IJ'Ipra
Tekylwero I'Ipe,D,CTaBHEHVIﬂ). BO3BpaTVITb 3anncb CNpaBOYHMKa B WUCMONb30OBaHNE MOXHO
aHaJIOrMYHbIM o6pa30M npn NoOMoLWn KOMaHAbl «Pa3pELUI/ITb NCnonb3oBaHUE».
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Lar 10. BBog AaHHbIX O BHELLIHMX
KOMMAaHMAX M KOHTAKTax

KoMMaHUn-KIneHTbl

BHecuTe B KNMEHTCKyt0 6a3y AaHHbIX NepPBUYHYIO MHHOPMALIMIO O BHELLHMX KOMMAaHUsX, C KOTOPbIMA
B3aUMOJeNCTByeT cCO6CTBEHHAsA OpraHmn3aLms:

b HEPEVIAMTE K OCHOBHOMY npeActaBneHnto KnueHTbl pa3pena COTPynHllIKIII n KoMmnaHun.

e  LlénkHMTe NpaBoO KHONKOWM MbIWK Ha TabANYHOM NMpeAcTaBNeHNN CMUCKA KOMMaHUA 1 13
NOABMBLLErOCA KOHTEKCTHOIO MeHI0 BbibepurTe NyHKT Co3gaTb KOMMaHUIo.

2 ProjectMate

Qaiin  [Ipaska

Bua [Oepeittn  Jeiictenn

Cepemnc

Cnpaexa

Beero anemeHTos: 12

r [HHKH UXDEHHTb Kak |' Uconep)m |'U
»
[85] KoHTakTsl
B Kovnanm LA rpyNNMpoBtH Mo STomMy CTonBly NepeTAWMTE GOa EM0 3ar0N0BoK.
(&5 Compymuacu Dieasmiac _|Ppossper... |Oprana. |0ac.agpes  |Emal | 7 |} ey
[=] Lomssocn #4 cOTexc MopuH, Ane... +7(2351)... Ceapownas, A.15  sotex@so.. R
Tpw Ana Fanves, Ta... +7(2432)... Mopnefecnan, o, 7 3aDa@3a... 7 APYTHX AOKYMEHTAX.
Tekylee npenct
= a TpecTB BONbWAKOE, ... +7 (3343)... Mopuaptw, a. 13 tustb@t..
@ M
@ oi * KT =
(7) Bce No KaTeropusm K & CrnnrTep - Komnarua
8 Bemgrpaas 8 Al daiin  Mpaska Buwg MMepeiitn  Jeiictema  Cnpaska
() Bee no MeHemmepy * al . ’
i CoXpaHuTh ¥ 33KphiTh | =
) Bee & d E t
B MogpoGio  Jefictena  MNogpasgeneqna  Pacdetdbie cueta  [Npoektol  CoTpyaHukn  Kanbkynauuw =
X .
Y ©@ MomeTri: Mo
Bi

HanMeHoBaHWe: |“’WFHEC‘K-"|Y5 “CnnurTep” | 30, NO4TA. . |z|
XPaH1TbL Kak: |C|'”'MHTEP | T | Bef-cTpaHnua: www. splinter.ru
WHH: |??00498234 | Craryc: KonmeHT b
Kn: 770038576 | (b yiasan)
Jonrvid Awmk
Pac4eTHLIH C4eT: |KE “®uHaHc-Moaksa” |v | | WHTepec
laTa ocHoBaHKWA: I:E fwi i
OTKaz
TenedoHs! Meperosops:
| OprasuEaumm... I - | |+?' (495) 234-4567 | Tenneni nma
: XonogHeli ang 1
__|Omnaﬂc|‘i... I - || |
|$axcpaﬁo-ui... I - || |
|ﬂpyrc|“1... I - || |
Adpeca
DAKTHHECKHIA.... w | | Cupeneskii byneeap, a.17 -
Mocksa, 200987
MoYToBkI anpec Pocs L
| KoHTakThl.. | i !I Kareropum... EK_HMEHTI:I 2 |

° YKaxnte cBefeHWA O KOMMAaHUU-KMEHTE aHaNoruyHble CcBedeHUAM O CO6CTBEHHOMN

KOMMNaHWW, YKa3aHHbIM Ha ware 1. Pasnnune mexay COOGCTBEHHON KOMMaHMENn wu
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KOMMAHWEN-KITMEHTOM OrNpefenseTca ycTaHoBkon ¢nara Co6CTBeHHAA KOMMAHMA Ha
BKnaake Moapo6Ho.

e [lpu HeobxogmmocTn npucsonTe KomnaHum CraTtyc (1) (Meperosopsl, KnueHt, TENnbIN nug,
XonogHbIn NnUA N T. A.), @ TaKXKe oTHecuTe eé K onpeaenéHHon Kateropun (2).

KOHTaKThI

Mo ymonyaHuw cmpaHa pacnosioXeHUs KOMNAHUU 8blbupaemcsa C021dcHO
pe2uoHanbHbIM Hacmpoutkam Windows Ha Komneromepe Nnosib308dmers.

BHecuTe B cicTeMy MMEIOLLYIOCA y BaC KOHTaKTHYto 6a3y. B nocnepytouem pekomeHayeTcsa 3aHOCUTb
MHGOPMaLMIO O HOBOM KOHTaKTe B ProjectMate cpa3y nmocsie 3HaKOMCTBa C YeIOBEKOM, KOTOPbIi
ABNAETCA MOTEHUMANbHbIM KAVEHTOM WAU MApTHEPOM KomnaHum. CucTema MO3BONUT YKa3aTb
MaKCUMaJIbHO MOJIHble CBefeHus 06 3TOM CobblTUK, a TakKe OMucaTb BaXKHble MOAPOBHOCTM
NepBOro B3aMMOAEeNCTBUA U OTHECTY BHOBb CO3[aHHbIN KOHTaKT K ONpeaenéHHON KaTeropum.

e T[lepengnTe K oOCHOBHOMY npefcTaBrieHnio KoHTakTbl pazgena COTPYAHMKM U KOMMaHWUW.

ProjectMate
Waiin  [paska Bwg [Mepeittn  Jeiictems  Cepenc  Cnpaska
[ cosmate » ¥ B9 TP, ) 0 I e, ;@um}ﬂ? gl
UXpaHvrrb KaK |'||mnemﬁvrr |'U H Mowck U OYMCTHTL I * | j
ﬂ KnmerTol s
= : 2
B Kovnasm JLnA rpYNNMpOBKK Mo 3ToMy cTonfily NepETAIMTE oA ero 3aroNoBoK. N Ik
= . ; — 25 MopryHoe, B E
[85] Cotpyanmku 0 Xparwrs kar “ | Komnanws | fomsHocte | Pabouni E-mail N Anekceii Metposny 4
[ Bomxrocu |85 Mapaxm, Tned ApHecT Mernemkep  +7(495)... glen.marg... ¥ e = i
: £ TaeT, COTPYAHMK
|8=] Mapu+, Basecnas Bn...  CnnkHTEp leHepans... +7(495)... marnv@... §
Tekyliee NPeACTAENEHHE MOAET BRINONHATE =
%= MonoToBa, #aHna B...  Anexc Fnastbit ... +7(495)... zhannam.. ﬁm 4
@ Mau =L i IASAHHOCTM. @
- |85 Monaxosa, lOnWA AH... JcoacTedT  CekpeTape  +7(495)... juis.mora... .
() Creaylolee . .. z - -
7 % Moprynos, { ; 2 -
() NocneaHes B3... & Mopmsr-m:' Ll Ne6 Anna Bac - Corpy @
) Mou no KaTeropuan 8] Myxnmceyn Qaiin  [paska Bwua Depeiitn  [defictens  Cnpaska
Bee |85 Hukonaes, § COXpaHUTL 1 33KPHITE ; 9 x @ gl “‘5,9 Iﬂ D @ Liv
(7 Boe no KSTeropuaM |45 Ofpasuosa,|
() Bee no oTPAcnAN KoMMaHm 82 Maros, Cre MoppoBHo  [deiictens  Coobuwienwa  [Mona nonsscearens
) Bce No CTATYCEM KoMnaHii FER e W PafoTacT. COTPYAHMUK MOKET BEINONHATE AOMKHOCTHEIE 06A33HHOCTH.
) [Hm poxaeHus |8 Notanos, P @ MowmeTrw: Moit
%] NposoTopod
[ Pararosa, 4 Montoe MMA.. | 30, NOYTE... IE‘ anna.lebedeva@investeurop
| -lg Cobones, &8 nomkrocTs: |5YKFEWED " | Bef-cTpaniua: I:l
R i e - : A —
== 3 Crpynos, Al Keanidmralys: |_(He yKa3aHa) ‘ | "ﬁ ! KpaTkoe uma:
@.7 TipoexTai (8] ¥urom, Maih KoMnaxus... EBank InvestEurops | [t -l
4| CoTpygmmmm m xomna. 'S_E] e, MNoopazneneHue: |(ne yKa3aHo) ‘v| [
=X Lol " = 85 Wanaes, P
ij — &] Liwnos, Ban| XpaHUTE KaK: |ﬂeﬁenesa, AnHa BaounbesHa ‘v |
e = pizomiia
i | PaBoumt.. | =][+7 (405 2315634 |
‘,ﬂunaﬂufn‘i... | - | | |
‘ MoGunbtibiii... | - | | |
: ‘Ap‘ﬂ'aﬁ... | - | | |
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b LLEnkHuTe I'IpaBOVI KHOMKOW MbIWKX Ha TabnnyHom npeancTtaBieHNN CNMCKa KOHTAaKTOB U U3
KOHTEKCTHOIro MeHio Bbl6epVITe NYHKT Cospgatb COTPYAHMKa.

® 3anofiHWTe KAapTOUYKY KOHTaKTa Heobxoaumoln VHpOpMaLMen aHaNorMyHO 3anofIHEHMIO
KapTOUKM COTPYAHMKA Ha Lare 2.
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Lar 11. Co3gaHve NpoeKToB

3aBepLua|ou.u/|M 3Tanom HaCTpOVIKVI Ha YpOBHE aAMUHUCTPATOpPa ABJIAETCA OTpa*eHue
I'IpOEKTHOVI [eATeNbHOCTUN KOMMNaHUN.

ProjectMate f=lf=
@aiin  [paeka Bwg [epeitn  Jedictema  Cepemc  Cnpaska
() Cosmame ~ (¥ | 199 L 3 X E [ -l -+ 0 mam [H] B
||HEMNEHOBEHME lv | |COD.EI:0KI4T |v | | Mok OumcTHT :‘_J/
I I=
Y crom e Tk
Moa MOKM PYKOBOACTEOM g
& [LnA rpynNNMpoBKK Mo 3ToMy CToAGUY NEPETAMTE GO1E B0 3aroNoBoK @
4 Bee 2
0% o f| 3
TeKyILEE NP EACTABNEHUE D ! | Kom HaumMeHosaHe SaKEZHMK Hauyano | OkoH...  3aee % v g
OByqeHue OBydeHre 05:04.... FLiX.. | =
@ [eicTeyowme @ L % G S
_ 2] Pazeutie 6., PazeuTie BisHeca DSD4.... L., =Yg
! C OTCTEBEHWEM NO CPOKEM it
5 : & 225 PER SONA BHyTpeHHWe paboThl 28.09.... 06.04... ] j
' C .
- MRESBILEAEN BroRETa @ COTewc OKa3aHWe KOHCYNBETELMOHHEIX 0., COTekc 05.04.... 15.05... — |
5 ! Tivocranoanorae @ Tpw Ana OpranYeckoe conpoBoMAeHWE K... Tpu Ana 05.04.... 05.04... 5 b ‘f)
B Fiosemeropmsn @ Konnmm B3bICKEHWE 33A0/TKHOCTM KOMMEH. .. Konamm 05.04.... 04.05...
DOedictera @ Tpecr-B OkasaHWe yonyr no Bo3BpaTy 3kc... TpectB 06.04.... 06.04... 5 2#
Co3gaTh NpoekT |@ KuHexc OdoprneHue npas cobcTeeHHoCT...  KuHekc 06.04.... 06.02... 5
Cosgats no wabnoy.. |@ G-Ray MPeACTABNEHIE MHTEPECOB KoMM... G-Ray 06.04.... 06.04... B
i % o
: i 3eneHbiil Mbic  DKA3aHWE KOHCYMbTAUMOHHBIX 10...  3eneHbid Miic 06.04.... 06.04...
Co3aaTh U3 Microsoft Project... @ 2 2 '%
@ i+ CnnmHTEp OkasaHne yonyr 000 "CnnmHTep CnauHTER 01.02.... 1ib.1l... =
HacTpouTh BMALI NEATENBHO CTH... L i
@ Bank Invest... ¥YBenudenwe ycTasHoro kanuTan... Bank InvestEu... 24.03... 24.06... 13.05... |:|
) @ AnBaHTYM OpranYeckoe conpoBodkaeHWe A... AQBaHTYM 10.06.... 3L12.. 5 ¥
1] Mypnan
Ei] MpoexkTol
9-| CoTpygHWKM W KOMNaHHK
==| CnpaBo4MHMKH
»
Brero snemeqTos: 13 | 33| Burorpanos, Mrope CTenaHosiy TEST | {local)\PROJECTMATE?

OTKpbITME NPOEKTa

[nAa oTKpbITUA NpoeKTa WENKHUTE NO KOHTEKCTHO-3aBUCUMOW KHoMnKe Co3aaTtb, PacnosioKeHHON
cneBa Ha NaHenn NHCTPYMEHTOB, Unn ccbiike Co3gaTb NPOEKT, HaXOAALLeNCcA Ha NaHenn [leincTemna.
Mocne 3Toro Ha 3KpaHe NOABUTCA OCHOBHAas BKNagka HOBOro npoekta O6uwme, Ha KoTopoi byaeT
Heo6X0AMMO 3anoNHUTL 0bA3aTeNbHble NONA.

BBeauTte Ha3BaHMe NPOEKTa 1 KPATKUIA Kof, HeobxoarMblli Ans yao6cTea nocnenyolero yuyérta (cm.
PUCYHOK HWXe). Hauano npoekra no ymonuaHWio cOBMafaeT C TeKylen Aaton, a B nona
Pykosoguteno 1 WcnonHutenb aBTOMaTMUeCKM BHOCATCA WMMA WHULMWPOBABLUErO MpPOEeKT
nosnb3oBaTeNia M Ha3BaHWE ero KOMMaHWW, COOTBETCTBEHHO. BaHbIM MapameTpom ABnAeTcA
Tun npoekra, BblbMpaeMbli Nosib30BaTeNIEM M3 OAHOUMEHHOrO BbiMagalowero mMeHt. B cncteme
npenycMOTPEHO pa3fefieHre NPOEKTOB Ha ClyebHble (Pa3BuTne 6Gu3Heca, BHyTpeHHMIT npoekT,
O6yueHune v Apyrue) 1 CBA3aHHble C KOMMepYeCcKon aeAaTenbHocTbio (PaboTa no gorosopam). [ina
Hauyana yuéta paboT no npoekTy criefyeT yepes 3aknagky Obwme ero KapTouku JaTb KOMaHAy

DeicTBua > YTBEpANTDb.
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@aitn  [lpaska Bwg [DOepelitn  Jedctens  Cnpaska

YuactHmew Brogwer [Mognpoexter  [Mopyuenwa  [Jorosop  Bunawwr  Mpaic-nucr 3

OTKpeIT, B npoekT MoryT BT 3aHECEHE! 38MMCH O BPEMEHKM M 33TPATAX.

HammMeHoBaHme: |O|casaHue yonyr 000 “Crnustep’] |
Kon: |C”””HTEF’ ||ﬂ | UenTp 3aTpaT:  |KopriopaTweHoe npaso |v |
| Mcnonmmens... | PER SONA |

| PyroeoguTens... |B‘MHOI’@QOE( Wrops CTenaHosMy
[ | |

. Hauano: 01.02.2008 MpuopwTeT: H loToso, %

OKOHYEHME: 1o © QmvTensHocTe: 955 SEBepleH; I:E
BanioTa: RUB l Tun npoekTa: |Paﬁo‘ra no AorosopaM |v |
MpoekTHaA Manka: OBuyie nanku poekTeiCAAMHTepYCo3AGHWE CTDYKTYDb! AOHEPHUX KOMNEHMIA

| BnoxuTb... | | ]| loroBop Ha OK&3EHWE HODUAMYECKUY YCNYT C KOMNEHWEH C. .. |
| KoHrakTsl... | lCI‘IJ'MH'I’Eg | | KaTteropum... | | |

33 Mpoekm makxe Mmoxem 6bimb cO30aH NO WABJOHY, ec/lu MAkosol NpedsapumesbHO
yxe 6bl1 chopmupogaH 8 cucmeme (nepexod no ccolike Co30ame No wabioHy Ha
naHenu felicmeus). [ToOpobHee 0 cO30aHUU U 8e0eHUU NPOEKMO8 CM. PyKo80OCmM80
Nno MoOYJII0 ynpasneHUs Npoekmamu.

Cny»ebHble MPOeKTbl

MpoeKTbl faHHOTO BUAA 3aBOAATCA AJA MONYYEHUs MOJIHON KAPTUHBI 3aHATOCTU COTPYAHMKOB, UbA
paboTa HanpAMyl He CBA3aHa C KOMMEpPYECKOW [AeATeNIbHOCTbio, HO, TeM He MeHee, TpebyeT
onpeaenéHHbIX 3aTpaT BPEMEHMN.

Yuacthmkw  Brogker  3agaun  [Nopyuyenwn  3anpocer Bpema  3atpatei s

OTKPLIT. B npoekT MoryT BbiTh 3aHECEHK! 33MMEH 0 BOEMEHM M 33TPaTax.

HaumerosaHue: |05WE‘HHE |
Koa: |06\'""E"""E ||ﬂ | LleHTp 3aTpaT:  |AGMMHMCTPETHMEHEIE 3ETPETE! |v |
i — | |peR s0NA |

| PyxosogwTens... | IPOMEHOBEK ExatepuHa NeTposHa |

o5.08.207 _|"| rowopmer:  [obswest|7] roroee s
OKoHYaHWE: 31.12,2020 I OnuTensHocTE: A5 ZapeplueH: I:E

BantoTa: RUB Tun npoekTa:  |OByqetme =

PaboTa no gorosopam
PasenTie GusHea
BHYTPEHHMIA NpoeKT
Ofyuenue

TNy

BonbHUUHEI IMcT

KowxTakTsl... || || Kareropum... ||
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HacTpoiika cuctembl projectmate

B cucteme cyulectByeT BO3MOXHOCTb BBEAEHUA HEOrpaHWYeHHOro KonmnyecTBa MpPOEKTOB
cnegyowmnx Tunos: PasButue 6usHeca, BHyTpeHHU npoekrt, O6yueHne, OTnycK, BonbHMYHbBIN
nuct. PekomeHayeTca co3faTb NO OOQHOMY MPOEKTY KaXAoro Tuna C roBOPALMMM Ha3BaHUAMMU
(«ObyyeHune», «OTNYyCK» M T. M.), a 3aTeM 4Yepe3 3aKknagky YUYacTHMKM BHECTM VMEHA BCEX
COTPYAHNKOB KOMMaHMUN, 3aperncTpupoBaHHbIX B CUCTEME.

Kommepyeckne NpoeKTbl

CHEAYIOLLWIM warom B HaCTpOVIKe ABNAETCA BHECeHMe B CUCTeMy [OaHHbIX MO MpoeKTaMm,
BbIMOJTHAKLWNXCA B NHTepecaX KIIMeHTOB KOMMaHUN. B uenom, nopAQaoK co3faHuA, HaCTpOVIKVI n
yTBEPXKAEHNA TaKUX MNPOEKTOB HE OTin4YaeTca OT ONMCAHHOro Bbille. OpgHako Ha HEKOTOpbIe
0COBGEHHOCTY caepyert O6paTVITb BH/MaHNeE.

'ﬁ.z ¥penuqenne ycrasHoro kanutana Bank InvestEuropa - MNpoexr E’@
Qaitn  [lpaska Bwg [epeiitn  fJeiictena  Cnpaexa
ﬁ CoXpanuTh 1 33KpPbiTh

S 3 0 X

ezt fes= e AN D ST

AN N

OBuwme YuactHuen Bogxer  MNopydenus Bunnuar  TNpadc-nucr Kanekynauum  AkTel =

%7 OTKpbIT. B NpoekT MoryT BbiTh 3aHECEHE! 3aNMCH O BPEMEHW W 3aTPaTax.

Homep: 09015 MpeameT: |YE:EI|L4HEHME yCTaeHoro kanutana Bank InvestEuropes

NaTa Hadana: 10.05.2011 I [aTa oKOHYEHHA! I:E
o

3aKAZUWK 1 OTBETCTBEHHEIN CO CTOPOHBI 3aKa349MKa

KOHTaKT... Obpasucsa, Napuca AnekcaHaposHa

[LonofHUTENEHEIE NapaMeTPE!

PacueTHbIA cHeT: |3MMTET (EUR) |. I

YcnoBKuAa onnatel

CpoK onnaTel CHETOE: 153 ' HavansHeIi banaHc:

Mo KypCy BaNKTHL: @ Ha naTy nnaTexa (7} Ha naTy cHeTa E yueTHOH BanoTe: 0,00

BanioTa NedYaTH aKTOE U CHETOE

AKTOB: MnaTex H Mnonb3oBaTh NP Co30aHuK aKkTOoB BankoTy. ,ﬂorosopa H
e __J]
Cermtacrp: w7

| | MoroBop Ha okasaHME topuanYedax yonyr (Bank InvestFu,..

MpoeKT CcTaHOBUTCA KOMMepYeckMM Mocse npuceoeHna Tuna Pa6ota no goroBopam. Ha ero
BKNlagKe MOABNAETCA HECKONbKO HOBbIX BKMadoK, B 4YacTHocTy [loroBop. Ha nocnegHen
duKCupytoTca fJaHHble B COOTBETCTBMM C peanbHbiM JOrOBOPOM, 3aKMOUYEHHBIM MeXy KOMNaHuen
1 €€ KIIMEeHTOM, — laTa Hayana, HoOMep, HaMeHOBaHMe 3aKka3umMka U KOHTaKTHOe nuuo. Kpome Toro,
3[ecb Ke 3apatTca npasuna npumeHenns HAC, cpok onnatbl c4eTOB (MO OKOHYaHUM KOTOPOro
6yneT nofaBaTbCcA yBeOMIEHME O 3afepKKe MnaTexa), a Takke ycTaHaBnvMBaeTcA OVMANUHIOBBIN
neprog v TMn neyat GrHaHCOBbLIX JOKYMEHTOB.
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HacTpoiika cuctembl projectmate
7 Yeenmuenme ycTasHoro kanutana Bank InvestEuropa - MNpoekr EI@
Daitn  [paska Bwug [Depeditn dedictema  Cnpaska

T,

kAl Coxparums wsakpems e i d |0 R L L= ﬁ e
—— e T [ Cr s = srus s
OBwme | YuactHwkw | Brogxer Topyuernn  [Jorceop  Bwunnwwr  Mpaic-aner Kanekynaume  Akter -

El
]
H
[LNA rpyYNnMpoBA Mo 3ToMy cTonBUy NEPETALMTE GOAE BM0 3aronosoK H
4
O HPaHWTE KaK Keanudukauma ObbMHE...  PykoBo...  ¥TEEp... | AOMHH... g
|85 BuHorpaaos, Wrops CTENaHoBMY YNPESENAOLWMIA NapTHED 200,00 |:| |:| e '2'
=
|95 Bawwnos, EsreHwil BukToposy CTapLMit 1opucT 100,00 [} ]| 1] 5 5
4| Meepckan, Mioamuna BacunsesHa HopucT 80,00 ] [ i el
-] Masnosokwi, Bacnuii 2 = E0_0n — — —
4] KoposwH, Ceprefi Met| 2= Meepckan, Miogrmuna BacunsesHa - YuactHuk npoekTta E'@

Daiin  [paska Bwa  [epefitn  defictema  Cnpaexa
b Copmumusacouns Ll L 3 ERIQ X @) e 5§ [

3agaun  Bpemennan wkana [Mons nonesosatens -
YUacTBYeT, COTPYAHWK MOXKET BHOCUTL 3aMUCH B MPOSKT.

MpoekT... YEENMHeHME YCTaBHOro kanuTana Bank InvestEuropa
Weepckas, Moamnna BaownsesHa
Keanudmraia: |IO|:M:_T |" |
XPEHWTE KaK: |HBEDG€39; TMioamina BacunoesHa |' | [T Pagto umern coTpyarmka
CTaBku

ObbrHan: 80,00 EUR
CEepXypo4Han: 80,00| EUR [C1] Beerna ucnonssosats CTABKY MOTONHUTENS

[ononHUTENEHEIE MPEBa

[T Beon samceit oT uMeri Apyrix coTpyaHMKoE || YTBEMMAEHNE SaNMCE 0 BDEMEHI{3ATDETEX

Ha 3aknagke Y4aCTHMKN OYeHb BaXKHO npoBepuUTb NPaBUIbHOCTb 3anNOJIHEHNA nosem, oTBeYaloLmX
3a KBaJ'II/Id)VIKaLI,VIIO N CTaBKN COTPYAHUKOB. anI ,D,O6aBHEHVIVI HOBOIO y4aCTHUKa ero KBaJ'II/Id)VIKaLI,VIFl
N CTaBKW, BblpaKeHHbl€ B BaJIlOTE NPOEKTA, KONUPYIOTCA U3 KapPTOYKM COTPYAHWKa, OAHAKO, 3aTeM
moryT ObITb nepeonpeneneHbl.

Ecnu neped Hayanom pabom no npoekmy Cmasku compyoHUKO8 He bblsiu 3a0aHsl, mo
CMOUMOCMHbie napamempsi 8cex 3anuceli 0 8pemMeHU U (OPMUPYIOWUXCA HA UX
ocHoge UHUL (UHAHCOBbIX OOKYMeHMog 6y0ym umemb Hynesvle 3HauyeHus. [ns
ucnpaesieHus owWUbKU cedyem 88ecmu HYyXHble CMAasKu 8 KAapmouky Kax0020
Y4acCmHUKA npoekma u hepecoxpdHumb 8ce CO30dHHble 3anucu o epemeHu. Kpome
mozo, He0bxo0UMO NOMHUMb, YMO NPU U3MEHeHUU CMAasKu y4dCmHUKA yxe no xooy
nNpoekma cmoumMoCmHble Napamempbl 8cex paHee cOendaHHbIX UM 3anuceli 0 8peMeHU
6y0ym umems npexHue 3HadeHus. [lna ux nepecuéma Heo6XxoOUMO mMak xe
nepecoxpaHums ece paHee C030dHHble 3anUCU O 8peMeHU.

[lapameTpbl NpoeKTa

Mocne co3gaHUA NPOEKTOB HEO6XOAMMO B CrieuunanbHo Gopme BbIMOMHUTL UX HacTpolky. Dopma
BbI3bIBAETCA Yepe3 3aknagky Obwme KapTouku npoekta no KomaHge feicrBua > MNapametpbl.
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3pechb, B NepBylo ouepenb, CneayeT ycTaHoBUTb Tpebyemble MapameTpbl yueTa BpemeHu 1 3aTpaT
(ecnun oHM JOMXKHBI OTNIMYATBCS OT 06X NPABWI), @ TAKXKE MO HaXKaTUIO KHOMKK JJ06aBUTb BHECTU
AononHutenbHble Buabl peatenbHocTy 1 TuUnbl 3aTparT, NPUMEHMMbIE B KOHKPETHOM MPOEKTE (CM.
pasgen «Hactpoiika Bugos geatenbHocTv 1 TUNOB 3aTpaT» PYKOBOACTBA MO MOAYIO YNpaBneHuio
NPOEKTOB).

-

4] {pnamueckoe conposoxkaenne 000 "CnamkTep” - Mpoekt @

Brael AgATENEHOCTH, ., |

Wi Coxparmms mzakpems | I | il

MapaMeTpLl MNaHMPOBaHWA ‘

[C] PafioTa ¢ sanpocamm THMEl 3aTpaT. ..

l:‘ Wecnonezoeate noaonpoeKkTel

ONoBewaTs BHEWHWY MHUUMETOPOE No BJ'IEKTDCIHHDI;I no4TE:

MapaMeTpel yH4ETE BPEMEHM M SETPAT

WMHTEpEan, MKH: 6 |' | OKpYyrneHue: Beepx |' |

Buakl AEATENBHOCTH
MogroToBKa OTHETOB.

Twunkl zaTpaT

MNpoeKTHaA Nanka

ABTO3aN0NHEHWE

HA3bIK 3EMMCEi: Pycormit |' |

0K | | OTMera

[NoanpoekTsl

PasgeneHne npoekTa Ha MOAMNPOEKTbl MO3BONAET [AETaNIM3MPOBaTb OCHOBHYIO MPOEKTHYIO
LeATenbHOCTb MO cneunduyecknMm HanpaBleHUAM C COXPaHeHMEeM BO3MOXHOCTM MonyyaTb
CBOAHbIE TMOKa3aTenu Mo MpPOEKTy B Lenom. [laHHas BO3MOXHOCTb YMpaBnAeTcs ¢narom
Ncnonb3oBaTb NOANPOEKTbl B OKHE NapaMeTPOB MPOEKTa (CM. PUCYHOK BbILLE), ero COCTOSHME MO
YMOJTYaHMIO 3aBUCUT OT COCTOAAHMA OAHOUMEHHOTO dara B OKHe ¢ 06LMM NapaMeTpammn CUCTEMBI.
Mpwu ycTaHoBneHHOM ¢rare cpean BKIAAoK KapTOUKM NpoeKTa noasnseTcs Bknagka MognpoekTsi,
oTOOparkaloLlas fepeBo BNOXKEHHbIX 3anvCen.

Ina pobaBneHus HOBOro MOAMPOEKTa HeOOXOAMMO MCMONb30BaTb KOMaHAY KOHTEKCTHOTO MEHIo
Bnoxutb nognpoekTt, ana ypaneHua - Wcknountb nognpoeKkT. YTo6bl OCylwecTBUTHL
B/IOXKEHHOCTb 0o0Jiee BbICOKOrO YPOBHA HEOOXOAVMMO [ABOWHBLIM LEMYKOM MbIWIN MepenTn B
NoANpPOEKT, KOTOPbIN CTAaHET POAUTENbCKMM AJIl HOBbIX MPOEKTOB, U BbIMOMHUTb aHaNOrMyHble
OeNCTBUA MO NPUCOeANHEHUNIO AOUYEPHUX OOBEKTOB.

CBofHble MOKasaTenu Mo CTOMMOCTM M Tpypo3aTpaTaM C YYETOM BJIOKEHHOCTM MOFyT 6biTb
oTobpaxeHbl B bGlogxeTe NMpPoeKTa, nogpobHee CM. PYKOBOACTBO Mo moaynio «biogxkeTnpoBaHue
MPOEKTOB.
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OBwme  YuactHuew  Brogser | MNognpoektsr | Mopydedua  Jorosop  Bunnwdr  Wrorw = EI
o | R

ANA rpyNNHPOBKK No STOMY CTONBLY NEPETAWMTE COAE M0 3aroNoBoK E
[ Koa | HaumeHoBaHMe | Hauano I ‘?J E
o ||

CmTenA0C OmIIeoe conpoBON.IEHME KOMMEDHET] [ OTEpRITE
CrumwTenAOC  OKE33HME FOPHaHHETX YOTyr o Composc

@E} nnuHTep/C  MpencTaEnenwe uHTepecos 000 "CiamHTen” Fovne padngnil %

BRosKHTE NpoekT |

MCKAHYMTE NOANPOSET
HacTpoMTE BHAEI ABATENEHOCTH. ..

3kcnopT & Micrasoft OFfice Word

QCTaHoEMTE paboTel No NpoekTY

SEEEPLUMTE NPOEKT

PHAETP N0 BBIAENEHHOMY
MCKNHYMTE BIAENEHHOE

¥ AanMTe GUNETR

Bra no yHon4aHH

BriGpaTe NonA

DEHOEMTE

¥AanHTE

CEOHCTEA
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LLar 12. YkazaHume NnMyHbIX HAaCTpOekK
Mosib30oBaTenen

PaccMoOTpeHHble paHee lwary¥ HanpaeneHbl Ha MOAroToBKYy ProjectMate K askcnayaTtauuu. Mx
BbINOSIHEHME MO3BONUT 3afaTb Tpebyemylo KOHGUrypaLuilo CUCTEMbI U BBECTU MEPBOHAYaNbHYO
MHGOPMaLMIO, NOC/IE Yero Nosb3oBaTeNIM CMOTYT MPUCTYNUTL K paboTe No NpoeKTam.

3akntountenbHas rpynna HacCTpoOeK MO3BONAET KaXaomy U3 nosnb3oBaTenemn CKOHd)I/II'ypVIpOBaTb
pPa3nnyHble npencrtaBneHnAa CUCTeMb, 0To6pa>KeH|/|e 3anuce, cnoco6 CcOo3aHuA MNPOEKTHbIX
OODBEKTOB U npoyne napamMmeTpbl yxXe Ha >3Tane >3KcnyaTauun. Bbi30oB faHHbIX HacTpoeK
ocyuwecTsiaeTca no KoMmaHae OCHOBHOIO MeHIo Cepsmc > Hacrpoﬁu(m.

Mo YMONYaHUIO INYHbIE NapaMeTpbl I'IO£|,06paHbI TakK, YTobbl OTBEYaATb I'IOTp66HOCTF|M 60NbLUINHCTBA
nonb3oBaTenen, n Mo >3Ton npuynHe K WMX MU3MEHEHUIO peKoMeHOyeTcA an|6eraTb nocne
HEKOTOPOro onbiTa pa6OTbI C CMCTEMOW, Korga Monb3oBaTteflb CMOXeT onpenenntb anAa cebs
JINYHbIE NpeanoyYTeHnA N NPUOPUTETLI B pa60Te C 06BbeKTaMn CUCTEMDI.

Huxe npnBOOATCA ONMCaHNA KaXaoro mn3 paccMmaTpuBaemMblX MapamMeTpoB B NopAdke UX
PacnoJyiIoXKeHNA B OKHEe JINYHbIX HAaCTpOeK Nosb3oBaTenA.

Bknagka O6wume

P "~

Hactpoikn @

Ofwme KaneHaape | KoHTakTel | ABTonepexogbl | TalMepwl | Skcnopt | KnaewaTtypa | i

~—CoobweHna
B npougcce paboThl © APMNMKEHWEN Bbl MOMMIA SENPETHTE 0TORPEMKEHWE HEKOTOPLIX CooBieHMi,
ECNM BEl XOTHTE B0300HOBMTE oToBpaeHHe Brex CcooDWEHMA, HaMUTE KHoNKY 'OTobpawaTe
Bre coofileHus’

| OTobpaxate Bce coofwerma

—MNpeacrasnexma
OTKPLIEETE NOCNEAHEE BKTHEHOE NPEACTABNEHWE NP 3anyake ProjectMate
CoXpaHATE GMNETPE! N0 NONAM B TE0AMYHEIX NPEACTAENEHUAX
D COXPEHATE NapaMETPel GUNETPOE MEXAY CESHCAMA

CMH}CDOHM3M|JOEBTI:| MUKW NEPEA NONYHEHWMEM AdHHBIX B Tabad4HbIX npeacTasNEHNAX

—OTobpakaTe BONEIBSHWHE NOACKEIKA YacToTa CHHXPOHWEELMK
] KaneHoaps 5 MUH, D 1luac

] [ena Ha ceroaHs

[ cooBwenma
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CoobuweHnsn. B npouecce paboTbl C NPUSIOKEHEM Bbl MOMY 3anpeTnTb (ycTaHoBKow ¢pnara He
nokasbiBaTb 3TO coobweHne B 6yaywem) oToOpaxkeHWe HEKOTOPbIX WHPOPMALMOHHbIX
COOOLLEHMI, BbIZAOLL X CITYKeOHYI0 MHPOPMAaLMio O nopsaaKe paboTbl C CMCTEMON.

ProjectMate 3%

[AnA BcINONHEHWA STOA ONEPELMM HECDXOAMMO COXPAHUTE AOKYMEHT,

CoxparuTe?

[C] He noxaseiBaT 3T0 coobuienie B ByayuEn

| [ er |

Ecnu Bbl XOTWTe BO306HOBUTb OTOOPaXKeHWe TaKnx COOBLLEeHNI, HaxKMKTe KHOMKY OTo6pakaTb Bce
coob6weHna.

MpepcraBneHus. YCTaHOBKTE B JaHHOM pa3fesie HaCTPOWKU OTOOPaXKeHUs NpefCTaBneHni

e OTKpbiBaTb MNOC/iefAHee aKTUBHOe TMpeAcTaBieHne npu 3anycke ProjectMate.
YcTaHOBKa AaHHOrO ¢rara no3BoSUT BO3BPAWATLCA K MOCIeLHEMY MCMO/b30BaBLIEMYCH
OCHOBHOMY 1 TEKYLLIeMy MpeAcTaBleHMIo Noc/e BbIXoda U3 cucTeMbl. B mpoTuBHOM ciydae
npeAcTaBneHns GyayT NepexoauTb K HayasbHbIM 3HaYeHUAM CNUCKOB. Tekywmin pasgen

cnctembl (MKypHan, Mopyuyenmna u T.4.) OyaeT ocrtaBaTbCA HeM3MEHHbIM MpuY o6bIX
yCTaHOBKax ¢nara.

il m pl Ha nononkexum

izl Ha kowTpone izl Ha konTpone

131 Mom ] E

izl Bee pzl Bee
Tekyllee NpeacTaenekue Tekylwes np eacTaBneHue

@ Ha cerogHa ) Mo WanonHUTERAM

) CneaytowMe ceMs aHeH @ Mo KaTeropuan
() To KaTeropuam ) YepHoBMKM
i) Bre i) Bee

(a) (6)

CHAMue ¢naza npugoOUmM K Momy, Ymo npu NOBMOPHOM 8x00e 8 cucmemMy OCHOBHOe U
mekywiee npedcmasneHus cbpaceiearomca HA nepeble 37eMeHMsl CnUckos (a), npu

yCmaroesieHHOM (bidze nosb308amesib 8038paWIdeMca K NpedCcmassieHusamM, ¢ KomopsimMu
paboman paxee (6)

o CoxpaHaTb GWUAbTPbI MO MOMAM B TabnuMyHbIX MpeAcTaBneHuax. [aHHas HacTponka
ynpasnseT oT6OPOM 3anuncelt B TabnnyHbIX NpeAcTaBiAeHnsx yepes cTpoKy ¢unbTpauum (1)
N KOHTEKCTHYI0 KOMaHy ®unbTp no BbligeneHHOMY (2).

C nomoulblo CTPOKM OTOOpa Bbl MOXeTe YyKa3aTb HeKOoTopbl ctonbel TabnuyHoro
npeacTaBieHuns, YCTaHOBUTb Kputepuii otoopa (Copepxut, He copepxwut, Bonblue,
MeHblue 1 T. 4.) 1 BBECTV 3HayeHWe NapameTpa Mo KOTOPOMY cMcTeMa Npon3BeaéT otbop
HY>KHbIX 3anucen. CyllecTByeT TakKe YyNpoLéHHaA BepcuA AaHHON KOMaHAbl, Bbi3biBaemas
13 KOHTEKCTHOro MeHio. OHa No3BoNAET NPOW3BOAUTL OTOOP 3anuceli TONIbKO MO NOSIHOMY
CoBMageHuto BbIGPaHHOTO Mo, OAHAKO eé Bbl30B OCyLlecTBaAeTcA ObicTpee, Yem paboTa

3anonHeHve 6a3bl JaHHbIX cTp. 54 13 80



. e v
HacTpoiika cuctembl projectmate

co crtpokown (7). LlénkHUTe npaBOM KHOMKOWM MbIlIX Ha NoNe, N0 KOTOPOMY Bbl XOTUTE
coBepwunTb O0TOOP, U 13 MOABUBLLErOCA KOHTEKCTHOTO MeHIo Bblibepute komaHgy OunnbTp
no BblgeneHHOMY (2). InA CHATMA [eNCTBUA GUIBTPOB HaXXMKTE KHOMKY OuncTutb (3).

IIXpaHMTb Kak |'||conepoxm |'|| | Mowck || OunctuTo | 1
=
O XpaHWTE Kak KoMnaHua LomkHocTs Paboumin G

=] Menegwep: (Het) [4]

4| WaHaes, PomaH BAKTOPOBIAY WHTeprpynn  MeHepansHbii AMpEKTOP, +7 (495} 956-8966
|8 Kpaokosa, TaTeAHa ANEKCEHIPOEHS [LomocTpoit MeHepancHeIi nmpeKTop: 3 OTKpbITE
|8=| Kpamepoe, Bnanumiap Meopresud MOCKOKC MeHepansHEIA AWPEKToR KaTeroprH. .
85| MuTrMHa, MapuHa CepressHa o Tpact MeHepansHLIA AMPEKToP)|
I DHALTR N0 BRLAENEHHOMY 2 I

(=] Menegmep: Bawwnos, EBrenwi Bakroposwy [63] e

[85] MopwH, AnekcaHap Cepreesuq COTekc MeHepansHLIA umpev:mpf
z e | ¥ AaNMTE BHIETP 3
|8=] Moprynos, Anekcei MeT A COTewr Menenwen nn nahore o
65| Envceesa, 3uHanaa HMKJN:(r?aHMTb KaK = | |conepsruT ~ | Mowck I QUHCTHTE I * ‘
M MoroanHa, MpuHa Cepre e
|8=| rammes, Tamap PawMTos =
0O XpaHWTE KaK. KoMnaHua [om#HOCTE Pabouuii -~

|8 MoxaHosa, AxHa Badecn
%5 MNoTance, Poman Anexca = Menepwep: (ner) [4]

85 ApramoHoBa, MapiHa E8 g | WaHaes, PomaH BukToposky WMHTeprpynn  MeHepansHLIA aupeKTop +7 (495) 956-8966 3
[85] Bonbwakos, Beesonoa Aljg S Kpackosa, TaTesHa ANeKcaHaposHa fomocTpoit MeHepansHLIR AMPEKTOP +7 (495) 785-6355

5] Xpomos, AMHTPHI AHaTo) g S Kpamepos, Bnagumup Meopresmq MOCKOKC MeHepanbHLIi AMPEKTop +7 (495) 541-6388

8] PaTaHoBa, AHACTACHA AT [ Mymiuna, Mapua Cepreesna ®r Tpact leHepansHsIit AMpeKTop +7 (495) B96-63-22

Al . n n

(=) Menegwep: Bawwnos, EBrenwii BakToposmy [17]

=] MopuH, AnexcaHap Cepreesud COTexc MeHepanbHLI gMpeKTop +7(2351) 550-678

f=| Nranves, Tamup PauKMToBMY Tpu Aga IeHEpanbHEIR AMpEKTOP +7 (2432) 54-790
4=| bonbwakos, Beesonoa ApTEMbEBNY TpecT-B MeHepansHLIi AMpeKTop +7 (3343) 334-397 7
4=| NposoTopos, Mnef Axosnasuy Konnmi MeHepansHLIi AMpeKTop +7 (495) 789-9865

f=| Hukonaes, NeoHapA SUrMyYHAOBMY KuHekc MeHepansHLIA AMPEKTOP +7 (495) 101-2245

8= QwoHc, Bob AprecT leHepancHLIA AWPEKTOP +7 (495) 634-6789

f=| Wwnos, BaneHTHH PoMaHoBMY Anexc MeHepansHLIA AMPEKTOP +7 (495) 498-00-01

&= Netpos, NadHyTHA NadHy TEEMY GRay MeHepansHLEIR AMPEKTOP +7 (495) 134-0587

§=| MapuH, BAyecnas Branumuposnd CnnuHTEp MeHepansHLEIR AMPEKTOP +7 (495) 2344567

8] MeaHoB, AHaper MeTpoBky AcconT MeHepansHEIR anpeKTop +7 (495) 200-5099

G=| XuToH, Maikn AHrep MeHepansHEIR aupekTop +7 (495) 109-9872

Fow L4, . = = Famey

e CoxpaHATb MapameTpbl GUAbTPOB MeXAy ceaHcamu. [aHHbii ¢nar ynpasnaet
COXpaHeHNeM HacTpoeK Ha 6BOKOBOW NaHeny GpUbTPaLMK, Bbi3biIBAEMOI HaXKaTMEM KHOMKM

Ha pa3BEpTbiBaloLleNCca MaHenu OeNcTBMI B MpPaBoM YacTh pabouyen obnactu (cm.
PUCYHOK Ha cnepylowen ctpaHuue). MNpu OOnblwOM KOMMYeCTBe 3anvcelrl YCTaHOBKA
noaxoAwmx Hactpoek ¢unbTpa 3HauMTENbHO YcCKopsAeT paboTy, No 3TON NpuyrHe
peKkomeHAyeTCA YCTaHaBNMBaTb AaHHbIN ¢nar akTUBHbIM.

¢ CUHXpOHM3MPOBaTb CNNCKN nMepepA MOJyYeHWEM [aHHbIX B TabnMuHbIX
npegcraBneHunAx. CUHXPOHM3aLUMA CMIUCKOB MO3BOJIAET OTPa3UTh N3MEHEHUS B TEKYLLIEM
npencTaBieHUn, Ha KOTOpble MOMN MMETb BUSHUE AENCTBUA APYrvX MoJSib30BaTesen B
ApYyrux npepfcTaBneHuAx cuctembl. Onepauusa CMHXPOHM3ALMN 3aHMMaeT HekoTopoe
BpEMA, TaK UTO Mepexop MexAay NpeacTaBneHusMU Mnpu BKIOUYEHHOM dnare OGygpet
OCYyLLeCTBAATbCA HECKONbKO MeAneHHee. PekoMeHAyeTCA YyCTaHaBnvBaTb AaHHbIA dnar
AKTUBHBIM.
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4] i 7 Napamerpul dwnbTpa - 0

a || —CocToAHue
[ins rpynnMposkK No sToMy cTondly NepeTallHTe GO0 ero 3aranosoK — e

»

WHBaHT Typ  B3bickaHwe 3afofmHieHHoCTH ANA ... MHeaT Typ

MAK-ap... Conposoraerue byxranTepacor... MAK-Tap... @ Texywwi ron

=
U Pl % e

JA-Awm-3  AYAWT Hanorosbix obAsaTenbCT... SA-Awu-30

) He samHo
O | Koa HammeHosaHme SaKEzHMK ) YepHoBui
L) Ofiyuerme  Ofyuenme @ OTKpLIT
@ L PasBuTheE ... PasBuTue busHeca 7) OcraHosnen
2| PER SOMA  BHYTPeHHWe pafioThl T —
@ COTexc OKa3aHWe KOHCYNbTaUMOHHBIX to... COTexc
@ Tpu Ana Opuavdeckos conpososaeHWe K... Tpu Ana FyKoBOAMTENb NPOeKTa: =
@ Konnmi B3bIcKaHWE 3300/TKHOCTH KoMMa...  Konnmmn |{BCE} |* |
@ TpecT-B OKasaHWe yonyr No Bo3EpaTy 3K... TpecT-B —NpoeKTEI
@ KuHerc OdopHneHne Npas cobcTBeHHOC. .. KHeko @ Bce
@ G-Ray MpeacTaeneHye MHTEPECoE KoMn... G-Ray ") PafioTa no poroBopaM
@ Accont 3alMTa MHTEPECoE KOoMNaHuM Ac,.. AcconT () PaseuTue BusHeca
@ barkHoTa JalMTa MHTEPECOE KoMNaHu ba... baHkHoTa ") BHYTpEHHME
@ SeneHl ... OKA3aHWE KOHCYNbTALMOHHEIN K., 3eneHbll ...
@ [# CnavHTEp OkazaHue yonyr 000 "Cnnvetep”  CnnvHTep '_'J_J'ETE
@ (") He BaHo
=l
&l
=l

dnsT 1 Ko Opravdeckoe conpoBoAeHHE K... $nsT 1Ko B | | CopockTs

e Oto6paxaTb BCMbiBawOWMe MOACKAa3KU. YCTaHOBUTE ¢nary HampoTUB 3SNEMEHTOB
cnctembl (KaneHngapb (3anucu o BpemeHu 1 3aTpaTax), Jiena Ha cerogHa, CoobueHunn)
ONA KOTOPbIX HaBefeHue yKasaTena Mbily N OXKuAaHue B TeYeHVe KOPOTKOro BpeMeHw
6yneT NpuBOAUTL K MOABMIEHWIO BCMUIbIBalOLIE MOACKAa3KM (CM. PUCYHOK Huke). Takas
nofcKaska no3BosiseT 0To6pa3nTb OCHOBHbIE MApaMeTPbl 3aMnucK, BKOYas KOMMEHTapum,
He OTKpblBas eé.

1 1 0o éﬂ 11:00-12:20 COTekc: OuUSHKE NPSBOBLIX PUCKOE 3aKNKIYaEMOR COEMKK

BcTpeuya c 3akasumkom (COTekc)
14.06.2012 11:00 - 12:20 (14, 20 MuH.)

OueHKa NpaBoBkIX PHUCKOEB SaKKYSEMONA
CAENKK

BuHorpagos Mropb

12—

* Yactota CMHXpoOHM3auuMu. MakcumanbHas 4acToTa CUMHXpPOHM3auuu obecneyvBaeT
Haunydwee nogaep)KaHue aKTyaJlbHOTO COCTOSIHUA B3aMMOCBA3AHHbIX 3N1EMEHTOB
CUCTEMBI, OJHOBPEMEHHO MPVBOAA K MOBLILEHUIO HArpy3kM Ha CepBep W HeKoTopoi
notepe NPOV3BOAMTENBHOCTU. YCTAaHOBMTE 3HaueHMe AAHHOrO MapaMeTpa uUcxona w3
NNYHOTO BOCMPUATUA ObICTPOAENCTBMA CUCTEMBI Y BO3MOXHOCTEN WHGOPMALMOHHOA
MHPACTPYKTYPbl BalLen KOMNAaHUN.
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proléctmqfé

Bknagka KaneHpapb

MevyaraTte c [| 10:00

[51)ae: [18:00  1212]

3anWcH o BPEMEHKH

| OYKCTHTE BETOSANONHEHWE TEMBI |

3anKcK o 3aTpaTax

I:‘ HMnone30BaTe ABTO3EN0NAHEHKE
D ¥KA3EIBaATE BPEMA OKOHYEHWMA BMECTO ANUTENBHOCTH

[ PaspeTh ObICTpRIN BEOL 3anMCel C KNaBuaTypel

MHH,

| OuKCTHTE 3BTOZAN0NHEHKME OCHOBIHKA |

MCTOUHME. ANA BRIDOpa NPoEKTOR

||-|0E.|'IEJJ.HII1E HWMONE3YEMBIE NPOEKTRI

OK | | OTmera

Prujeciian

Hano e

12 despans 2011 r. w

10 amspans 2012+

1%

T TET5 1245 O, Areeced TIETaaana ~Raveymrass CaTee:

135

14

FEET

152

I T G I Cacae e T mtvndl—l

- T T e T T e

167

TG Ray: oy

Toay: Ty Bepranawy, T,y Ao TR A RO FEr=r
NesRRRE CoranTECTE

17

TIPSt Bron S FAREs IR

[H

120121, Bnarpaana, Frops Creranones

Bb1800 Ha neyame 3anuceli
JIUYHO20 KaneHOaps

KaneHAapb. B paHHOM pa3fgene Bbl MOXeTe HaCTPOUTb NO
cBOEMY YCMOTPEHWUIO UBET OTO6pa)KEHI/IF| 3anncen o
BpemMeHIn B pa3IyHbIX COCTOAHUAX.

MevataTb. YCTaHOBUTE MpY MOMOLLM [ABYX BPEMEHHbIX
nonem MOMeHTbl Hayana (1) ©” OKOHYaHua (2)
OTOOpaKeHMA 3anmncein 0 BPEMEHU Ha NevyaTHOW Bepcuu
NUYHOro KaneHpapa (co3gaércAa No KomaHAe OCHOBHOIO
MeHio @ann > MNMeyaTb, CM. pUCYHOK CneBa).

|_|pVI HEO6XOAVIMOCTVI Bbl MOXeTe BOCMOJIb30BaTbCA
caefyrownMmm KomaHgamm pasgena 3anucn o BpemMmeHn:

OuncTuTb aBTO3anoJIHEHNE TeMbl — yaaneHue paHee
BBOAUBLUMXCA TeM 3anmcen o BpemeHHn, KOTopble
OTO6pa)KaIOTCF| B Ka4yecCTBe BapnaHTOB NOACTaHOBKN BO
BpemMA Cco34aHnNA HOBbIX 3anuvcen.

ABTO3anonHeHne ¢opmbl 3annucM O BpPEMEHN -
JaHHbI dnar No3BonAeT 3a4eCTBOBAaTb BO3MOXXHOCTb
nocnefoBaTeNbHOro CO3A4aHNA 3anncet 0 BpemeHn 13
OPYrux MpoeKTHbIX 06bekToB. [Mpn ycTaHOBNEHHOM

3anonHeHve 6asbl JaHHbIX
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¢nare UcnonbzoBaTb aBTO3anoOJIHEHWE BPEMEHHbIE pPaMKU HOBOW 3anucu  OGypyT
OTCUMTBIBATLCA OT NOCNeiHeN BHECEHHOW 3aMMCU O BPEMEHU U A0 TEKYLLEero MOMeHTa.

Yncnosoe none pagom ¢ dnarom no3BosdeT 3afaBaTb BEIMUUHY OTCTyMa MeXay 3anucamm o
BpemeHn. [lo ymonuaHWilo [aHHbIA napameTp paBeH 1 MWHYTe, 4YTO COOTBETCTBYET
pacrnonoXeHuto 3anucen BNOTHY. ECiu nHTepBan paBeH 5 MUHYTam, TO HOBasi 3anucb byget
HauMHaTbCA B CnefylowWwun MOMEHT BpemMeHu, KpaTHbin 5. Tak, Hanpumep, ecnn npegbigywas
3anncb 0 BPeMeHM 3akaHumBanacb B 9:33, To cnefyiowasa HauyHéTcAa B 9:35.

MNpu cHATom ¢nare ABTo3anonHeHne ¢popmbl 3anNUCM O BpeMeHM e€ HayaroM ABNAETCA
TeKyLWMN MOMEHT, a Cama 3anncb NMeeT HYNEeBYIO ANUTENbHOCTb.

£, BosmoxHocme co30aHuA 3anuceli 0 epemeHU U3 Kapmouek Opyaux NpPOeKMHbIX

‘ 06vekmos 0ocmynHad MoJibKo Npu ycmaHoske ¢naea OmHocume epemsA Ha ece
npoeKkmHble 06veKmMobl, pacnosioxeHHo20 HA 8KAaoke Bpems/3ampamel okHa ¢
obwuMU hapamempamu cucmemsi (cm. LLiae 6).

YKa3biBaTb BpeMA OKOHYaHMA BMeCTO MINTENbHOCTU — OTo6pakeHme nons OKOHuaHue
BMecCTO nonsA JAnNTeNbHOCTb Ha KapTOUKax 3anuncer o BpemMeHu 1 BCTpeyax (CM. pucyHok). Mpun
n3mMeHeHmmn 3HayeHnA nona Havano, none OKoHYaHMe TakXKe N3MeHAEeT CBOE 3HauYeHNe C TeMm,
4TOObI ANINTENBHOCTb 3aMNMcK OCTaBanacb NOCTOAHHOMN.

Havano: 04.02.2013  |-|[10:10  [£]]| Hauano: l04.02.2013  |-||w:10 |5

AnuTensHoOCTE: |5 MHH. |"| CKOHYaHME: |U4-U2.2I313 |"||10: 15 H

Paspewntb 6bicTpbili BBOA 3anucell ¢ KnaBuatypbl. [lpy yctaHoBneHHoM dnare ans
CO3[4aHuMA 3anncy O BpeMeHU OOCTaTOYHO BbIAENNTb HYXHbIi BPEMEHHOWM OTPEe30K Ha LiKane
KaneHgapsa u Beectu eé temy. Couetarnne knasmw SHIFT + ENTER no3sonset nepentu K HOBOM
CTpoKke TeMmbl, Haxkatue knasuwm ENTER 3aBepaer BBOA 3anmcu. 3anucu CO3[aloTca B
COCTOAHUN YEPHOBUKOB 1 HE OTHOCATCA Ha KaKoWM-NTMOO NPOEKT.

14 oo HoBbIiA YEPHOBWK. 3EMMCM 0 BDEMEHH'

3anucn o 3atpatax — OuncTUTb aBTO3anosiHeHMe OCHOBaHMA. Bocnonb3yntecb AaHHOW
KOMaHZON AnAa ypaneHuAa paHee BBOAMBLUMXCA OCHOBaHWA 3anucen O 3aTpaTax, KoTopble
OTOOpPaXKaloTCA B KAUECTBE BAPMAHTOB NMOACTAHOBKU NPW CO34aHUN HOBbIX 3aruncen.

WcTtouHnk pna Bbi6bopa nNpoeKToB. 3ajaiiTe KCNonb3yembli MO YMONYaHWio cnocob otbopa
NPOeKTOB NpWU CO3[aHMKU 3anucell O BpemeHW K 3aTpaTax. ONTMManbHO BblOpPaHHbIA BapuaHT
HaCTPOWKMU:

¢ [ocnepHue ncnonbsyembie NPOEKTbI,
¢  Yacro ncnonbsyemble NpoeKThbl,

¢ [lpoeKTbl C MOMM y4yacTuem,

¢ [lpoeKTbl, KOTOPbIMU i PYKOBOXY,
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e Bce npoekrbl

MO3BOMIUT SKOHOMUTb BPEMs 3a CUYET ObICTPOrOo HAXOXKAEHUS HY>KHbIX MPOeKToB. Mpu paboTe ¢

OKHOM Bb160p NpoeKTOoB (Bbi3biBaeTCA HaxaTnem KHomnku MpoeKT Ha KapTouKe 3anucy 0 BpeMeHU

WK 3aTpaTtax) Ccrnocob oToOpaXKeHUsI CMMCKa MOXET OblTb M3MEHEH MpPKX MOMOLY BbiMaJaloLlero

MeHI0 ICTOUYHUK, cogepXxallero aHanorn4yHole JaHHON HaCTpOVIKe NYHKTbI.

BeiGop npoexTa

Mowak: (@ Tonbko Koa

() [lpyrve KonoHKI

Hariru

=3

WeTouHuK:

Kon

Bank InvestEuropa
CnnuHTep H0C
ALBEHTYM

G-Ray

PazsuThe BuzHeca
CnnuHTepHOC
CnnuHTEpC
CnamHTEp
COTekc

HaumeHoBaHue

YBENW4EHME YCTaBHOro kanwTana Bank InvestEuropa

HOPMAMHECKOE COMPOBOMAEHME KOMMEPUECKOR AEATEN. ..
HOPMEMHECKOE COMPOBOMAEHHE ASATENEHOCTH MO ¥MP...

MpeacTasneHle WHTEPECOE KOMNaHuK G-Ray B cyae
PazeuTie BusHeca

OKa3aHHE OPMANHECKHX YOIYT Mo CONPOBOAAEHMIO CA. ..

MpeacTaeneHue uHTepecos 000 "CrnuHTEP™ B Cyae
Okasanue yonyr 000 “CnnmHTep”

OKA33HWE KOHCYNBETALMOHHEIX KODMAMYEKMX YOIV K.

SAKAZHIK

Bank InvestEuropa
CnauHTEp
ALBaHTYM

G-Ray

CnamHTEp
CnnvHTED
CnamHTEp
COTekc

MNocneanue HMONONE3YEMBIE NPOEKTRI u

MocnegHue WMOoNb3YeMblE NPOEKTbI

HaCTo MOIONb3YEMbIE MPOEKTHI
MPOEKTBI C MOMM YYECTHEM
MPOEKTEI, KOTOPEIMA A PYKOBOKY
Boe npoekThl

KopoguH, Cepreil MeTposmudy

Burorpagos, Mrope CTenaHosuy
BuHorpanos, Mrope CTenaHosuy
BuHorpanos, Mrope CTenaHosuy
BuHorpanos, HMrope CTenaHosuy
BuHorpanos, Mrope CTenaHosmy

[ ononHUTENEHOw

0K | | OTMena

3anonHeHve 6asbl JaHHbIX
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Bknagka KOHTaKTbI

Hactpoiikn

Ofwme | KaneHnapb

ABTONepEXoab! |Taﬁr-1epb| | SkcnopT | KnaBwaTypa | i b

=)

—NopAgoK sB0Aa MMEH

YKaKWTE NOpAACK BE0AA ANA HOBLIX MMEH: |HHF| (OTuecTEO) Damunma

KaK ¥xpaHTb: |l:DaHMJ1Mﬂ, Hna

— Co3AaHWe KOHTaKTa

YCTAHABNMEATE NpKU3HaK Moia®™

| oK

| | OTMera

Mopagok BBoAa MMeH. YKaxnTe cieflytolle napameTpbl paboTbl C 3aMMCAMU KOHTAKTOB:

e  YKaXuTe NopAAOK BBOAA ANA HOBbIX MMeH — BbiOepuTe 13 BbiNafaloLlero Crnucka oamuH

U3 OBYX BapuaHTOB oTobOpaxeHusa nons MNMonHoe uma (1) Ha KapTouke KOHTakTa — Uma

(OTuectBo) Pamunua vnn ®amunna (Mma) OTuectso.

| MonHoE KWMA... | |I.-"Irc:pb CTenaHoBwuy BuHorpaaos 1 |
AomkHoCTE: |FEHEpaanbuT1 AWpEKTOP | |
KBanubukaLmMA; |3’npasnmcu.|.ui-'1 NapTHep | |
| Kownams.. |  PERSONA

MogpazaeneHye: |A.|1MHHW:rpau,t-1;| | |
¥paHUTL KaK: |E!MHnrpann::E:, Mrope CTenaHoBu4 2 | |

¢ Kak xpaHuTb - yKaxkuTe popmaTt oToOpakKeHUss UMEH KOHTaKTOB B nosie XpaHnTb Kak (2)

Ha KapTO4YKaxX KOHTAaKTOB 1 B TabNNYHbBIX npeancraBeHnNAX (cm. PUCYHOK HUXe).

Co3paHMe KOHTaKTa - YctaHaBnuBaTb npusHak «Moi». YcTtaHoBKa ¢nara Moi Ha KapTouke
KOHTaKTa AaéT BO3MOXXHOCTb OOO03HauMTb TeKyllero CoTpyAHMKa OTBETCTBEHHbIM 3a pPaboTy C

JaHHbIM 4yenoBekoM. B ocHoBHOM npepcTaBnieHMM KOHTaKTbl Takue 3anucu obbepuHATCA B
oThenbHoe TeKyulee npepctaBneHne (Mowm). 3agencTBoBaHME [AaHHOW HACTPOWKMU MNO3BONAET

3anonHeHve 6asbl JaHHbIX
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Nnosb3oBaTeNll0  aBTOMATUYECKMN
npu3sHak Mon.

npuceamBaTtb BCEM CO6CTBEHHOpyLIHO BHOCMMbIM KOHTaKTam

D XpaHUTE KaK

4=| NopuH, AnekcaHap Cepreesuy

=] MopryHos, Anexcei MeTpoBuy

4=| NoTtanos, PoMad AnekcaHapoBKrY

4= Bonbwakee, Beesonoa ApTeMEEEMY
4= PaTaHoBa, AHACTaCHA ANEKCEHAPOBHA
45| NposoTopoe, Meb AxosneEUY

4=| MopkoBHMKoEa, Onera BR4ecnasoeHa

4= Hukonaes, NecHapd 3MrMyHAOBHY

KoMnaHua
COTekc
COTekc
Tpw Ana
Tpect-B
Tpect-B
Kaonnmi
Konnmi
KuHeko

NomKHoCTB

MeHepansHeN ...
MeHeaxep no ...
MeHea*ep no ...
MeHepaneHEN ...
InaeHel Byxr. ..
MeHepaneHEln ...

CerpeTape

MeHepaneHEIn ...

Paboumit

+7 (2351) 55...
+7 (2351) 55...
+7(2432) 54,
+7(3343) 33...
+7(3343) 33...
+7 (495) 789-...
+7 (1111) 90...
+7 (495) 101-...

E-mail

alexander.por...
alexey.morgu...
alexander.pot...
vsevolod.bals. ..
ratanova@tru...
gleb.provotor...
olga.morkovni...
leonard.nikola. ..

Bkrnagka ABTonepexoabl

ﬂ,aHHaﬂ BKMaKa No3BOJIAET HAaCTPOUTb aBTOMaTUYECKYI0 CMEHY COCTOAHUN Pa3nnyHbIX 3anucen ¢

Liefiblo YMEHbLUIEHNA KONMYEeCTBa PYTUHHbBIX ONepaLmil U YCKOpeHusa paboTbl C CUCTEMOI.

' Hactporkn

APYTOE COCTOAHKE,

Obwwme | KaneHoapb | KoHTaKT

(]

TaliMepel |3KE|'ID|:IT KnaeuaTypa | i r

YEEHITE, B KaKHX CNY4aAx ToT 1AW MHOM 3NEMEHT CUCTEMBI E‘_f'D.ET dETOMETHHYSCKHM NEPEXOAWNTE B

-

— 3aNACA 0 BPEMEHH

YTEEPHAATE 3ENHCH PYKOB0AMTENA NPOEKTA NPW CO3ASHWW

DTI'IPEBHH'I’I: 3anick 0 BPEMEHM Ha YTEEPHOEHWE NP COZ0aHMK

1.ﬁ"TBEFI:rK.!:I.ETI:I 3anMcH Npy Nepexoie CEASaHHBIX NPOEKTHEIX 00LEKTOE B KOHEYHOE COCTOAHME

~—3anuon 0 3aTpaTax

YTEEp#AATE 3aNMaM PYKOBOAWTENA MNPOSKTA MPY Co3AaHNH

OTNpaBensaTb 3anich 0 33TPaTaX Ha YTEEMHAEHWE NPY Co3AaHHA

—BCTpeun

HasHa4aTh BCTPEYM NPk COSAaHIM

—MNopy4eHus

HazHauaTe NOPYYEHHA NMpK COZAEHHM

¢~ 3anpock|

[C] OTkpeiBaTE 33Mpocs! NpK cosaaHMM

D HazHauaTe 3anpocsl NpK co3g4aHun

oK

| | OTHeHa

3anvcu o BpemeHu

e OTnpaBnATb 3anncb 0 BpeMeHU Ha yTBepXKAeHne npun cosaaHunun. [1pn ycTaHOBIEHHOM
¢dnare HoBble 3anMcu O BpemMeHM OyayT aBTOMATMYECKUM MPUHUMATb COCTOAHME
OTnpaBneHa Ha yTBepXKAeHue, B MPOTVBHOM CJlyyae OHM OyayT CO3[4aBaTbCA B COCTOSHUN
YepHOBUKOB. [laHHaA HaCTPONKa [EeNCTBYET TONbKO ASiA BPEMEHM, BHOCUMOTO «Mo $aKTy»,

T.e. paHee TeKylwero MOMeHTa. 3anucn o BpemMeHn «B 6y,EI,yLLI,EM» OTHOCATCA K
nnaHNpPoOBaHWIO N BCerga co34aloTcA B COCTOAHUN YePHOBUKOB.
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e YTBepgaTb 3anncu pyKkoBoauTensa npu cosgaHum. [pu yctaHoBneHHOM dnare HOBble
3anucy nNo BO3MNaBNAAeMbIM MpoekTam OyayT aBTOMaTMUecKn MNPUHUMATb COCTOAHUE
YTBepxpaeHa. [py OTKNIOUYEHHOWN HACTPOMKe COCTOAHME CO34aBaeMon 3anncn O BpemeHn
onpegendeTca npeabigywm ¢narom OTNpaBRATb 3aNNCb O BpeMeHU Ha yTBepKaeHue
npwu cosgaHum.

e YTBepXpaTb 3anncu Npu nepexofe CBA3aHHbIX MPOEKTHbIX 06bEKTOB B KOHeYHOe
coctosAHue. [pu yctaHoBNeHHOM dnare 3akpbITue 3anpoca, yTBepXaeHne nopyyeHnsa nunm
3afBKM, @ TaKXKe MepeBOj 3ajauM B 3aBepLIEHHOe cocToAHve OyaeT MpuBOAMTL K
ABTOMATMUYECKOMY Mepexofy BCEX CBf3aHHbIX C AaHHbIM 0OEKTOM 3anucei 0 BPeMEHU B
cocTosaHve YTBepxaeHa. [laHHaa HacTporKa AeNCTBYeT TONbKO AN1A 3anncen O BpeMeHu,
HaxoAAwWmMXca B cocToAHnN «OTnpaBiieHa Ha YTBEPXKAEHME», U He BMAET Ha noBefeHue
YEepPHOBVKOB.

3anucn o 3aTpaTtax

e OTnpaBnATb 3anNnCb O 3aTpaTax Ha yTBepXAeHne npu co3aaHum. MNpy ycTaHOBNEHHOM
¢dnare HoBble 3anMucy O 3aTpaTax OyayT NPUHMMAaTL COCToSHMe OTNpaBneHa Ha
yTBep)XAeHue, B NPOTUBHOM Cillydae OHM OyAyT Cco3AaBaTbCA B COCTOAHUU YEPHOBUKOB.
[JlaHHaA HacTpoWika AeNcTByeT TONbKO AnA 3aTpaT, BHOCMMbIX «Mo ¢akTy», T.e. paHee
TeKyLero MOMeHTa BpeMeHM. 3anncy o 3aTpaTax «B byayLiemM» OTHOCATCS K MAaHMPOBaHNIO
1 BCerpa co3fjaloTcA B COCTOAHUN YEPHOBUKOB.

e VYTBepxpaaTb 3anucu pyKoBOoAMUTeNA MpoeKkTa npu cospgaHun. [pu ycTaHOBIEHHOM
¢dnare HoBble 3anucK O 3aTpaTax MO BO3I/aBNAEMbIM MpPoeKkTaMm OyayT aBTOMATMYecKu
npuHMMaTb coctoAHne YTBepxpaeHa. [lpy OTK/IOUEHHOW HACTPoOMKe COCToAHKe
co3faBaemoli 3anncKn o 3aTpaTtax byaeT onpeaenATbca npeaplaywrMm dpnarom OTNnpaBRATbL
3anuncb O 3aTpaTax Ha yTBEepKAeHue Npu co3faHnn.

Bctpeun

¢ HasHauaTtb BcTpeum npu cospaHum. [pu yctaHOBIeHHOM ¢rnare HOBble BCTpeuun OyayT
aBTOMaTMYeCKU nepexoautb B coctosiHne HasHaueHa. B cnyyae ecnu ¢nar He ycTaHOBJIEH,
BCTpeua OyaeT co3paHa B COCTOAHMU YEPHOBUKaA.

MopyueHnsa

° HasHauatb nopy4yeHua npum cospaHun. rlpl/l YyCTaHOBJIEHHOM d)nare HOBbIE MOpPy4YeHNA
6y,qu aBTOMaTU4eCKn nepexoauntb B COCTOAHME HasHaueHo. |-|pV| CHATOM ¢nare
nopy4yeHuA 6y,qu CcO3OaBaTbCA B COCTOAHUN YEPHOBUKOB.

3anpocbl

¢  OTKpbIBaTb 3anpocbl Npu co3aaHun. Mpy yctaHoBneHHOM dnare HoBble 3anpochl 6yayT
aBTOMATMYECKN MEepPexoauTb B COCTOAHMEe OTKPBIT, B MPOTUBHOM Cillydae OHU 6ymyT
CO3[aBaTbCs B COCTOSAHMN YEPHOBYKOB.

e HasHauaTb 3anpocbl npu co3gaHuu. MNpy ycTaHoBNeHHOM dnare HoBble 3anpochl 6yayT
aBTOMATMUECKU NepexoanTb B cocTosHne HasHaueH. [Ins nepexofa B fJaHHOE COCTOsAHME
3anpocC AOMKEH MMETb Ha3HAUYEHHOTO UCMONTHUTENA U 6bITb NPeABapPUTESIbHO OTKPbITHIM,
Mo 3TON NpUYMHe paccmaTpriBaemblii  ¢nar MOXeT OblTb YCTAHOBNEH TONbKO
OLHOBPEMEHHO C NPeablAYyLM.
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Bknagka Tanmepbl

nOPOI'. Beegute mmHMMmanbHoe BpemA pa6OTbI Ta|7lmepa, no NCTevYyeHnn KOTOpPpOoro CUCcTemMma 6y£|,ET
C0O3[4aBaTb HOBYIO 3aNMCb O BpPeEMEHW. 3HaueHue no yMOJT4YaHUIO — 1 MUHYyTa.

’ Hactpoikn @

Obwme | KaneHgape | KoHTakTel | ABTonepexodbl

SknopT |I{nasmaTypa | i r

BEeauTe MMHMMaNEHEIR MHTEPBAN BPEMEHKM, ANA KOTOporo BYAET COZAEBETECA 3aMMCE O BPEMEHM
NP OCTEAHOBKE TaMEpPa

Mopor: 1=

MpM HEKETHN Ha KHOMKY

OCTEHOENEHHOMD TEEMEDE: |BbIBDJ1IJ1Tb coobueHne |" |
MNPUOCTaHOBNEHHOr D TEﬁMEpE: |EIbIEIIJJ1l-1Tb coobueHre |' |
3anyuleHHoro TEﬁMEpﬁ: |EIbIEIIJJ1l-1Tb coobueHre |' |

MpK COZ03HKH 3aMKo4 0 BPEMEHK NOCNE OCTaHOBKK TEEHEDE

HEOG}(OHHHO: |BbIBDﬂ.HTb CDDELIJ.EHME |" |

0K || OTMexa |

Mpun HaxKaTm Ha KHONKY. [10 yMONYaHWIO NPY Ha)KaTUKX Ha KHOMKY TarMepa cucrtema crnpalwumsaet
nosib3oBaTens O AafbHeNlnX AencTBuaAx. [Na KaXaoro U3 COCTOAHUIA Bbl MOXeTe 6o OCTaBUTb
noBeAeHne No yMonyaHuio, nnbo HazHauMTb aBTOMATUYECKU BbINONTHAEMOe ieNCTBIE.

Taimep
TaliMep 3anyweH.

MNpuocTaHoerTe paboTy TalMepa

@ OCTaHOBWTE TEI:‘1F"IE|3 W 003A&8TE 3anich O BPEMEHM.

[ He nokastisaTs 3o cooBwenre B Bynywem

| oK || OTMexa |

Juanozosoe okHO, 0mobpaxaemoe npu HAXamuu KHONKU matimMepd 8o 8pems delicmaus HacmpouUku
Bbigooumob coobwieHue

Mpu cosgaHum 3anucy 0 BpeMeHU MOC/ie OCTaHOBKU TaiimMepa. [py nomouim BbinagaroLero
Cnncka 3afjaniTe MoBefleHWe CUCTEMbl MOCAe OCTaHOBKU Tanmepa: «BbiBognTb coobuieHue,
«OTKpbIBaTb CO34aHHbIE 3aNUCKU ANA pefakTUpoBaHnA» unn «He oTKpbIBaTb CO34aHHbIe 3anncn» (He
npeanpuHMMaTb Kaknx-nmbo aencTemim).
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[MoopobHee o pabome ¢ malmepamu cM. coomeemcmaylouuli pazden «Obuwezo
ONUCAHUA cucmembi».

Bkrnagka dkcnopT

Hactpoikn @

Qe |Kanv.=.Hn.a|:u:- KoHTakTel | ABTomepexoabl | Tafimepel | 3xcopt | Knaewatypa | ik

~— 3KMOoPT TabnMYHEIX NpeaCcTaBneHHA
D DOPMETMPOBATE A&HHEIE MPK 3KNopTe B M3 Excel

DOpPMaTHMPOBATE A&HHLIE MPK 3KNopTe B MS Word

~— JKCMopT AoKyMeHToE B MS Word

MecTo ¥paHeHHA WabnoHoB No YMONYaHWHD
@ B CcooTBETCTEMM C NApaMeTpaMi cCTeMbl

() ®afinoBanA cCTEMa MM MHTEPHET

() OBuwwme nankk ProjectMate

MecTo XpaHeHWA AOKYMEHTOE N0 YMOMHEHMHD

—MNpeacrasneHna

OTKPEIBaTE DaN NP MZBNEYEHIM

0K || OTmexa |

3kcnopt gokymeHToB B MS Word. [lJaHHas rpynna HacTpoek onpefenseT MecTOMNofaoXeHue
WabnoHOB BbIFPY3KN AOKYMeHTOB ProjectMate B TekcToBbIi pepaktop MS Word, noapo6bHee o
pabote c Hel cm. pa3gen «3afjaHue pPacrnonioXeHWA LWabMOHOB [OKYMEHTOB» PYKOBOACTBA
«LLla6noHbl PHAHCOBBIX JOKYMEHTOBY.

MpepcraBneHus. Onar OTKpbiBaTh ¢aiin nNpu U3BNEYEHUUN BAUAET Ha MOPALOK M3BJeYeHWA
dainos B mogyne «JokymeHT0060p0T». Mpu yctaHoBNeHHOM ¢nare Bbibop KomaHAabl U3Bneub Ha
KapTouke [OKyMeHTa OyaeT nprBOAMTb K OTKPbITUIO daila B pexrnme pefakTMpOBaHUs,
COMPOBOXAAEMOMY CO3[jaHMEM ero HOBOW Bepcun Ha cepBepe ProjectMate. Monb3oBaTenb He
6yneT UMeTb BO3MOXKHOCTN COXPaHUTb AOKYMEHT Ha NTOKafbHOM KOMMbIOTEpE.

)

¢ | BokymerTalma.doc

OTKPLITE 1'Baza sHaHuA oKk YMEHTALA

COXPaHATE K3k, ..

‘ MzEneMqE

EepHyTE
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Mpu cHATOM dnare BbIbOp KOMaHAbl U3Bneub no3BonuT nepefatb NpaBO Ha pefakTMpOBaHue
daiina TekylemMy COTPYAHUKY, ofHako cam dain He GypeT OTKpbIT. [lanee nonb3oBaTens 6yaert
MMETb BO3MOXHOCTb BbIGOPOM COOTBETCTBYIOLWMX KOMaHA COXpaHUTb daiin Ha JSIoKanbHOM
KOMMbIOTEPE U, NOC/e BHECEHUS NPaBOK, BEPHYTb €ro B XPaHUMLLE.

Bknagka KnaBuaTtypa

[laHHasA BKnafKa MO3BOJIAET Ha3HAUNTb COUYETAHUA «TOPSUYNX» KNaBULW AN KOMaHL U3 OCHOBHOIO
MEHI0, MaHeNN NHCTPYMEHTOB CMCTEMDI, @ TaKKe HEKOTOPbIX KOMaH[ Ha KapToukax fOKYMEHTOB. B
utore 3TO AAéT MOMb30BaTeN0 BO3MOXHOCTb 3aMyckaTb 4acTO WCMOSib3yeMble KOMaHAbl Mo
HaXaTuIo NpefBapUTENIbHO HACTPOEHHbIX COUETAHWI KNaBWLL, MUHYA NpoLeaypy novcka u Bbibopa
KOMaH[, B PasfnyYHbIX MEHIO CUCTEMBI.

Hactpoiikn

Obwume | Kanennapb | KoHTakTel | AsTonepexoabl | TalMeps | SKcnopT

HacTpolika knasuaTypel

[ns HACTpoiiki TopAYMK” KNSBMIL HEXMMTE KHOMKY Knasratypa...

“Knaewarypa”. AnA cOpoca B COCTOAHME NO YMONMYEHUIO —

NmonL3yiATe KHonky “Copoc™, ,__.-“""--__r Cﬁboc
= g /
d--—"'_-_-‘_-— .a"l
g y
e ]
I |
HacTpoiika knaenatypel
YHEHMTE KOMaHAY
KaTeropmun: KomaHab!:
Bua KomMaHaa TekcT
JoKyMeHTE!
[ ononHWTENbHD AdvancedGroup [ ononHUTENBHD
Heanb ChangePassword M3MEHUTE Naponk. ..
SEKS b
C — | Cr<2t<T Cosnars Taiien
Cnpastka CreateTimerAndStart  Co3naTe W 3anycTMTh TaliMep
baiin DataExchangeGroup OBMeH AaHHLIMA
DocumentationGroup AoxkyMeHTaumA
EmployesCalendar KaneHgape
Options MapaMeTpbl...
TimerPause MPHOCT BHOBHTE
TimerStart 3anyCcTUTE
TimerStop OcTaHoBMTE

YESHMTE CONETAHWE KN3BMLW
TEKYILHE COHMETEHWAL HoBoe codeTaHWe KNasuLL:

|CIJ'I+Q (MononezyeTtca MarkAsRead) |

YOanHTL HazhaunTe aK || QTMeHa |

Haxmute KHOMKY KnanaTypa N B OTKPbIBLUEMCA OKHE BbINMOJIHUTE Cnefylolimne JencTauma:
° Bbl6epV|Te KaTeropmo KOMaH[ B KOJIOHKe CeBa.

e  Bbibepute KomaHgy B okHe KomaHAbl cnipaBa.
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e HaxmunTe Ha KnaBuaType KeflaeMoe CoYeTaHMe KaBWLL, OHO OTOOpasuTCA B CTPOUKe
HoBoe coueTtaHue kKnaBuw. Eciv ykasaHHble «<ropaume» KNaBULK YXKe Ha3HaueHbl Apyrow
KOMaHfe, B ckobkax oTobpasnTca coobleHmne Buaa “(ncnonbsyerca CommandName)”.

e Haxmute KHONKy HasHaumTb, UTO6bI HACTPOIIKa «rOPAYNX» KNABULL BCTYNUA B CUITY.

Mpn HeobXOAMMOCTM OTMEHbI BbIMOMIHEHHbIX HACTPOEK W BO3BPALIEHMA K COCTOAHWUIO MO
yMONUYaHuio HaxkmuTe KHonKy Copoc Ha Bknagke KnaBmatypa.

Bknagka OnoseweHnnA

MpoeKT — CNOXHbIN NPOLEeCC, B XOA4e KOTOPOro BO3HMKAIOT HOBbIE 3afaun, MEHAIOTCA NCMONHUTENN,
NocTynaT 3anpocbl OT KAWEHTOB U T.A4. [OnAa Toro utobbl 6biTb B Kypce BaHbIX COObLITWIN,
Kacalolumxcs CBOel paboTbl, COTPYAHUKaM PEKOMEHZYeTCs HacTpauBaTb MEepPCOHAsbHbIE CXEeMbl
OMOBeELLLEHNIA.

Hactpoiikn

ABTonEpexoabl |TaF1r1epb| SkcnopT | Knaswatypa CHHXpOHKWZaUMA 1 b

HacTpoiika NpasKn onoBew eHA

[Ana HacTpolikK MPSEMN ONOBELLEHWA HEWMMTE KHOMKY "HacTpoiika npagun”

HacTpoiika npaswn...

HacTpoiika HanoMuHaHMA

] [nA HACT okt HENOMWHEHMIA HEMWTE KHoNKY "HacTpolika HanoMMHaHM -

[ u uw |
| HacTpoMKa HanoMUHIHKK... |

HacTpolika onoBelweHmWid Ha pabodyem cTone

1 [lnA HACTPOKK NBPEMETPOE ONOBELLEHMI HE PAD0YEM CTONE HEMMWTE KHOMKY
3 "HacTpolika onoBeuteHMia™

HacTpolika onoBeweHHi..,

AononHUTENEHEIE HECTPORKK ONOBELLEHIMIA

[T Noaats ssykosoii airtan

[ CTobpakaTh SHEYOK KOHBEDTE B 0fNacTi yEeaoMneHmia
[C] ¥aanaTs onosewera Mpy MaMEHEHIM COOTEETCTBYICILErD AOKYMEHTE

[¥] OroBpamaTh cnoBelweHe Ha paBoUet CTONE AP NOCTYNNEHWN YBEAOMIEHH

| 0K i | OTmeHa

Hactponka npaBun onoBeweHuA. [1o HaxaTnio Ha KHonky Hactpomka npaBun nossnsertca
[MarioroBoe OKHO, B KOTOPOM cnepyeT [06aBuTb, M3MEHUTb WU YAANUTb YXKe CyllecTBylollee
npaswuno.

[lna co3gaHua HOBOro npaBwia MOTPebyeTcs MPOWTM BCEro TpW LWara — MOCTaBUTb GraxKuy
HanpoOTWMB aKTyanbHbIX ANIA MOMb30BaTeNA COObITUA, OTMETUTb Ha3BaHWA COOTBETCTBYHOLIMX
NPOEKTOB 1 BbIGPATb CNOCOObI JOCTaBKMU OMOBELLEHUI (BCMbIBAOLLEN NOACKAa3Kon Ha «Pabouem
cTone» WAM NUCbMOM MO 3MEKTPOHHONM MouTe). Bnocneactsmm npasBuna Nerko npeobdpasyroTcs
yepes CCbIIKKM, PacnosioXKeHHble B Nosie OnncaHne onoBeLeHus.
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VzmeneHme npaenna @ VzmeneHme npaenna @ Vismenerie npasina @
BeifiepiTe YSEA0MNEHIS ANA ONOBEWEHS; BeifiepiTe A0KyMEHTEI A5 NPEEMNE OrOSELLEHNS; HamMeHoBaHHE NPEBAA ONOBSLLEHS:
38NKCk © BPEMEHK - [m] @Oﬁyuenme - |I'Ipasmno onoseweris] |
B OTNpaska Ha yTEEMHASHNE 3aMHO 0 BPEMEHN L ?PBB"‘T‘"E busreca L
q 3 V] Ei]PeR sONA 3 .
¥ OTnpasxa Ha AopaBoTKY 3aMAcH 0 BpEMEHI ﬂj BoifiepuTe cnocofiel AOCTEBKM ONoBELLEHMI:
<& OTKnOHEHME 33MMOA O BPEMEHM D@COTEKE
Tpu Ana
Jatparsl & p1 AR NONYHETE ONoBelLEHIs Ha paboqen cTone
JKDHHMM
“§ OTnpasKa Ha YTEEPWAEHUE 3aMMCA 0 33TPaTax @c”nmmgpﬂoc HEMEANEHHD
¥ OTnpaska Ha nopaboTky sanmon o saTpatax @Tpecr-ﬁ
@ OTKnOHEHME 3aMMOM 0 3aTPaTEX [C] F ke NONY4ETE ONOBEULEHHA NG 3NEKTPAHHOI NodTe
2!
3anpoc 0 _JGREV HeMeaneHHo
e I=’];1Accoﬂ'r
[7] <& Oripermie sanpoca ] o
arikHoTa
[C] <@ Wenonverve sanpoca o (R -
OrMCEH1E ONOBELLEHIA: OrMCEH1E ONOBELLEHIA: ONMCaHUE OMOBELLEHMR:
Onosewenne o OTNDAEKE Ha YTEEDAAEHUE SAMMCH O BpEMEHM, OTI Onosewenne o OTNDAEKE Ha YTEEDAAEHUE SAMMCH O BpEMEHM, OTI Onoseuienie o OTNDaBKa Ha YTEEKAEHIE 33NMCH 0 Bpemeri, OTI
Ans BryTDeHHME paBaTel, OKASEHNE KOHCYNETALMORHEIX KDMANYE Ans BryTpertie paBoTbl, OKE3EHIE KOHCYNbTALMOHHBIX ODMAMHE
Ha pafioden cTone, HemeaneHHo
10 3NEKTPOHHONA NOYTE, HEMEANEHHD
“ ’ “ ’ ] ’
OTMera < Hazag i [flanee > ' asepwnTs OTmena H < Hazag I Aanee > 3aBepWwKTL Aanee >

%’)

Mo ymonuyaHuto onoseweHuUs pdccelaarmMcsa no
0aHH020 nosedeHUs 0OCMAMOYHO He NOoCMasume HU O0HO20 (psiaed HAnpomus

8cemM npoekmam, ona coxpaHeHusA

KaK020-1u60 U3 NpoeKkmoa (CM. waz 2 Ha pucyHkKe 8bilue).

CncTema BbIBOAWT OMOBELLEHMS TOJIBKO O TeX COObITUAX, KOTopble NpefonpeaeneHbl posibio
JAHHOrO Monb30BaTenA M MNPOUCXOAAT CTPOro B pPaMKax €ro MNpOeKTOoB — 3a WUCKIIoYeHMem
COTPYAHWKOB, MEIOLMNX B TOM MU MHOM BUe AOCTYN KO Bcem npoekTam (DMHaHCOBbIN MeHegxep,
PykoBoguTenb KomnaHuu, KooppuHaTtop 3anpocoB, MeHemxep 3anpocoB u ap.). Hanpumep,
YUacTHMK npoeKkTa HWKOrga - [Aaxe B C/yvyae MOAMNUCKM — He MonyyuT ysefomneHua o6

OTMPAB/IEHHbIX Ha YTBEPXKAEHME 3anmncaAX O BPEMEHM, MOCKOJIbKy He o6nagaer npaBamMu Ha
coBeplueHve Nogo6bHoN onepauum.

Hwxe B Tabnuye I npencTaBneHbl BapuaHTbl YacTO BCTPEYAIOLWMXCA COObITUIA M 3aBUCUMOCTb
nonyyeHrsa onoBeLLeHUA OT PONv NOJSb30BaTeNA B cucteMe. B KauecTBe npumepa paccmaTpurBatoTca
Hanbornee nonynApHble ponun — YuacTHUK npoekta (YI1) u PykoBoanTenb npoekTos (P).

Tabnuya 1. MonyyeHue onosewjeHul

Tun co6biTNA

OTI'IpaBKa Ha yTBepxaeHue 3anmcum o

BpeMeHu/3aTpaTax

OTnpaBKa Ha 1o0paboTKy 3anncu o

BpeMeHu/3aTpaTax

OTKNOHeHMe 3anncm o BPEMEHI/I/3anaTaX

Co3paHue 3apaun

Ha3HaueHune/ncknoyeHne s ymcna

MCNOSHUTENEN 3afaun

MHnynatop Monyuatennb
co6bITNA onoBeLleHnnA
yn PN yn PN
v T
v -
v +
v LI
v
v F

3anonHeHve 6asbl JaHHbIX
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HacTpoiika cuctembl projectmate

MHnynatop Monyuatennb
Tun co6biTuA co6bITNA onoBeleHnnA
yn PN yn PN

BbinonHeHne 3agaun (pa3peLueHo PI) v T
HasHaueHne/ucknoyeHme 13 yyacTHUKOB v +
OTKPbITOro NpoekKTa
Hayano pa6ot no npoekty (Npoekt v +
yTBepxaeH PI)
OcTaHoBKa paboT No NpoeKTy v T

YcnoBHble 0603HavYeHns:

YI - YuacTHuK npoekTa, Pl - PykoBoguTenb NpoeKToB.
v/ nonb3osatens UHULMUPYeT cobbIThe.
I” - nonb3oBaTesNib NOJlyyaeT ornoBeLleHne (Npu YCIoBMM MOANMUCKU Ha OMOBELLEHMNE O
JaHHOM TuMe cobbITUI).
— Nonb3oBaTeslb He NoyYaeT onoBeLleHne (faxe Npu yCnoBUU NOAMMUCKN).

MNMomMMMO yKa3aHHbIX CCTeMa npefnaraeT NOAMNMCKY Ha OMOBELLEHUs O MPOUYUX COBbITUAX, KOTOpPbIE
aKTyanbHbl ANA nosib3oBaTesiell, oTBevalWmx 3a 6unamHr n paboTty c 3anpocamu. B 3Tu rpynnbl
BXOAAT yBedOMNEHMA O BbICTaBneHWW/onnate Ccuyéta, BO3BPALUEHUN/MOANUCAHUN  aKTa,
OTKPbITUW/Ha3HaYeHNN/NCNOHEHMM 3anpoca U T. 4.

[—— o
T [Modpasymesaemcs, umo uHuyuamopsi cobeimuli pabomawom 8 pamKax 00HO20

npoekma u 4mo noJsydamesi NOONUCAJICA HA OnosewjeHue, ommemus ¢h/1aXKom
coomeemcmayouwuti mun cobbimuti 8 OKHe HACMPOUKU onogeweHuU.

Hactponka HanomuHanun. OpHum 13 "2 Hanommnanns =
3QDEKTUBHBIX ~ MHCTPYMEHTOB  JINYHOIO

DHHEHCbI

nnaHMpoBaHMA ABNAETCA MeXaHn3M
HAaNOMWHaHUM, 3HAKOMbIN MHOrMM  no ;

: = HaMoOMWHEHWE O Ha4ane: 15 MKH.
pabote ¢ Microsoft Outlook. Ha paHHbIn J—] LTS

MOMEHT B cncreme peann3oBaHbl
HanOMMHaHNA O NPeacToAlKnX BCTPEYax n

=X
: : i HEMOMMHEHWE O CPOKE:

3BOHKaxX, a TakXe O BbIMOJIHEHUN 3ajay, TEEETE

3aABOK, 3aMpOCOB, NOPYYEHUI AN NOObLIX I:;: ] vamomwiarie o cporce: tuac ||
Opyrux onepauun, CBA3aHHbIX C 3aTpaTamu 3aEKa

BpemeHu. O6bluHO NHTEepBan mexay I i II HEII'IDMMHEIHMEDCDDKE:
nofjayen yBefjlOMIEHUA U HayaNoM CaMoro KonTakT

COObITVA 33[aeTCA KaXkablii pa3 B KapTouke 8= e e nee e
cooTBeTcTBYIOWEN 3anucn. OfHaKko JaHHYI0

npouenypy MO>XHO npoBecTn [ ok || omens |

LueHTpanu3oBaHo. [lo HaXaTuio KHOMKM
Hactpomka HanmoMvHaHMI NOABAAETCA OKHO, rAe Ha 3aknagkax YnpaeneHue n OuHaHCbI
CrpynnrpOBaHbl BapMaHTbl Pa3fiNYHbIX COOLITUI, KOHTPONMpPYeMbIX crucTtemoli ProjectMate. Mocne
YCTaHOBKM GnaXXkoB HanmoOMUHaHWA 6yayT akTUBMPOBATHLCA MO YMOSTYaHMIO AN1A BCEX CO3[aBaeMblxX
3anmcer OTMEYEHHOrO TrMa COMMacHO yKa3aHHbIM MPOMEXYTKaM BPEMEHN.

3anonHeHne 6a3sbl AaHHbIX cTp. 68 13 80



HacTpoiika cuctembl

projectmate

5 Cnucok docmynHbIx ndpamempos 07118 HacmpoUku onosewjeHull U HANOMUHAHUU
3dsucum om poJiu NO/L308AMeEJIA 8 CUCMEME.

HacTtponka onoBeweHUn Ha pabouyem crone. BHelWHWI BUA OMOBELUEHWU, BCM/bIBAOWNX Ha

«Pabouem cTone», 3apaeTca Wenykom no kKHonke Hactpoiika onoBeweHnn. 3aecb onpegendeTca
ONUTENBHOCTb X OTOOpPaXkeHUs 1 CTeneHb MNPO3pPayYHOCTL.

Windows

JAononHutenbHble HACTPOWMKIN ONOBELLEHWNI.

f

conpoBoAanTb 3BYKOBbIM CUTHaNoOmM unun OTO6pa)KEHVIeM 3HauKa KOHBepTa B CUCTEMHOWN MaHenu

I'Ionaqy onoBeweHnA MOXHO
= Ona storo caiegyetr noctaBuTb (l)ﬂa)KKI/I B COOTBETCTBYOWMKMX MNYHKTax MonA

P Hacmpolika mekcma onogeujeHuli ocyujecmesisemcs Ha 8ksiadke OnosewjeHUs OKHA
C obwumu napamempamu cucmemsi,

noopobHee M.
napamempos cucmemeol» 8 HacmoAawem pyKoeoacmee
Bknagka CMHXpoOHM3auuA

«llaz 6. Hacmpolika

Hactpoiiku

ABTorepexogbl | Talmepo

SkmopT
C NoYTOBRIM CEpEEpOM

Knaematypa

OnoBeWweHna | CMHXPOHMIELMA

CoxXpaHATE 3anKoi B KaneHaape:

MoMEYETE K CHHXPOHWIALMK 3anMcK B Dyaywem:
Buabl AeRATENEHOCTM:
Her.

HacTpouTs

CoXpaHATE 3aMMo| B HYPHENE CUHXPOHMIALUAN:

P - |

| | OmMexa

Ha paHHOI BKnagke pacrnonaraloTca HaCTPOMKM MoZyna CUHXpoHm3aumn ¢ MS Exchange. 3a 6onee
nogpo6bHom nHpopmauren o6paTuTecb K COOTBETCTBYIOLLEMY PYKOBOZCTBY.

3anonHeHve 6asbl JaHHbIX
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[lpunoxeHue

PonesaAa mofesnb ProjectMate

Ona nosblweHnAa 6Ge3sonmacHocTM 1 ypob6bctBa wucnonb3oBaHWA B cucteme  ProjectMate
npegycMoTpeHa ponesas mopenb. OHa CAYXWUT AN PasrpaHMYeHUst MOSTHOMOUYUNA OTAENbHbIX
COTPYAHWKOB OpraHM3auuy, 4YTO OfHOBPEMEHHO CMOCOOCTBYET LeNieHanpaBfieHHON paboTe
PAOOBLIX YYaCTHUMKOB MPOEKTa M COKPALLAET KPyr ful, MMEKLWUX AOCTYN K KOHOUAeHUManbHOM
nHdbopmauun. Ponun 3akpennaloTca CUCTEMHbIM agMUHUCTPATOPOM WHAUBMAYANIbHO 3a KaXKablM
nonb3oBaTefieM MpU MepPBOHAYANbHOM HACTPONKe MpUNoXKeHuAa. Huke JaHO KpaTKoe onucaHue
porneiA, 3aN0>KEHHbIX B CUCTEMY MO YMOYAHMIO.

Bce nonb3oBaTtenu

JTa posib aBTOMATMYECKM MPUCBAMBAETCA BCeM Mofb3oBaTenaM cuctembl. OHa npeanonaraet
Camblii  O6WMI, MUHMUMANbHBIN Habop MNpaB MO CO3[aHUI, PEAAKTUPOBAHMIO U YNpPaBEHUIO
oTAeNbHbIMM 3anucAMU (O BpeMeHU, BCTpedax, KaTeropusx, KOHTaKTax W T.4.). Kpome Toro, B
MogAyJe OKYMeHTOO60pOoTa AaHHas posib NO3BOMAET 334aTb ONpefAe/ieHHbIe NPaBa Ha Ty WIn VHYI0
nanky cpasy Ans BCeX COTPYLHUKOB KOMMaHWM.

YYaCTHUK NpoeKTa

B ponu YuacTHMKa npoekta o6GblYHO BbICTyraeT Gosfbluas YacTb KomnekTMBa KomnaHuw. Mpasa
COTPYOHUKOB, 3a KOTOPbIMA aAMWHUCTPATOP 3aKpenwa TaKyld pofib, OrpPaHMuYMBalOTCA YUYETOM
COOGCTBEHHOrO BPEMEHV W [EHEXHbIX 3aTpaT, a Takke OQUKCUPOBAHMEM COCTOAHMA 3ajay,
Ha3HauyeHHbIX AnA Hero PykoBopuTenem npoekToB. OCHOBHbIMW WHCTPYMEHTaMu YuyacTHMKa
npoekta apnAwTca pasgenb XKypHan v MopyuyeHuna, a focTyn K GpUMHAHCOBLIM [OKYMEHTaM W
npoyei KoHOMAEHUMaNbHON MHGOPMaLMKM 3a6110KMPOBaH.

PykoBoguTeb NpOeKToB

PyKOBO,D,I/ITEJ'IIO NPOEKTOB NpPeanoCTaBnAeTCA AOCTYN K nobon VIHCI)OpMaU,VIVI B paMKaX BO3rj1iaBNnAEMbIX
MM NPOEKTOB. OH nmeet npaBoO Ha3Ha4daTb ncnonHuTenen, yTBEPXKAATb WIN OTKIOHATb CI)I/IKCI/Ip)/EMbIe
MMM TOKa3aTennm no BpeMeHu W 3aTpaTaM, COCTaBJIATb CNMCOK 3afday4, npocmaTpumBaTb o6u.u/|e
KaneHgapwu, npomnssognTb pasfinyHble U3MEHEHUNA B 3annUCAX. OpHako HuKakue cBepeHuA (Kpome
HEeKOTOpPbIX O6LL|,VIX OTUYéTOB) MO npoeKkTam, WHUUMNPOBAHHbIM APYrMMU Nonb3oBaTenAMn C
aHanornyHom POonbio, eMy He [OCTYMnHbI. |_|pl/l CcO3aHn HOBOro npoeKTa nonb3oBaTtenb C JaHHOMN
POJIbI0O aBTOMaTN4eCKn CTaHOBUTCA ero PyKOBO,D,VITGﬂEM.

[NpunoxeHne ctp. 70 n3 80



HacTpoiika cuctembl
DOUHAHCOBbLIM MeHeaXep

projectmate

B ocHOBHOM pa60TaeT C mopgynem ouUnNnHra (pa3nen PacueTbl) [na COCTaBNeHMA aKToOB,

KaJ'IbeJ'IﬂU,I/IVI N CYeTOoB. Kpome TOro, MMeeT NPaBo pefakTnpoBaTb HEKOTOPbIE BUAbI CMPAaBOYHUKOB.
OTBevaeT 3a paCHéTHble onepauynnm no BCcemM NpoekTam KOMMNaHMK BHe 3aBUCMMOCTU OT TOro,
BKJIIOYEH 1N OH B NX COCTaB.

=3
re

TepMUH «Kaanynﬂuu,q» noKa Heb3A cHumame ycmoAasWuMCcA. B HeKomopbix
KOMNaHusax makou mun 60KyM€Hmoe NPpUHAMO Haseleadmeoe omyémom.

DUHaHCOBbLIV MeHekep NPoeKTa

nnaTteam.

MoxeT BbINonHATb GYHKLUN, NPesyCcMOTpeHHble posblo GUHAHCOBOro MeHeaXepa, HO TOJIbKO Mo

TEM MPOEeKTaM, YYaCTHUKOM KOTOpbIX OH sBAseTcAa. He umeeT mpaBo Ha BBOA MHpopMaLmu Mo

MOMOLHVK GUHAHCOBOrO MeHeakepa

|-|OMOLIJ,HVIK d)VIHaHCOBOI’O MeHeXepa MOXET NPpoCMaTpuBaTb AaHHbIE MO 3aTpaTaM B PaMKaX BCEX
3anuncen o 3aTpaTax B pamKax JilobbIx MPOEeKTOoB.
MeHemxep no nepcoHany

NPOEeKTOB KOMMAaHUN N BHOCUTb B HUX NU3MEHEHUA. OH Takxke nmeer NnpaBO Ha Cco3daHMe HOBbIX

BenéTt cnncok cOTpyOHMKOB KOMMaHWM, a TakKe pefakTUPYEeT CMPaBOYHUKY MO KOMMAHUAM, B/AAM
COTPYLHUKOB (6€3 pUHAHCOBOI COCTABNAIOLIEN).
MeHrekep No Npofa*<am

[EATENbHOCTU, OOJIXKHOCTAM, KBaJ'IVId)VIKaU,VIﬂM n 1. a. Moxert npocMmaTpmBaTb AaHHble O BpeMeHU

JOJIXKHOCTW.

VimeeT [OCTyn KO BCEM KOMMAHUAM N KOHTaKTaM CUCTEMDI. MoxeT ﬂO6aBJ’IF|Tb HOBbl€ KOMMNaHUN U
PykoBoauTens otaena Npoaak

BO3MOXHOCTbIO A006aBneHnA HOBbIX. [OMOSMHUTENbHO O6nagaeT MpPaBOM 3aMeHbl MeHemkepa,
OTBETCTBEHHOrO 3a PaboTy ¢ onpefenéHHON KOMNaHWe.

Kak n MeHe,cpKep no npofaxam mMmeeTt AOoCTyn KO BCEM KOMMNAHUAM W KOHTaKTaM CUCTeMbl C
AOMUHUCTPATOP

OTBeyvaeT 3a U3MeHeHune O6LU,VIX napameTpoB CUCTEMBbI. Pe,anTleyeT CNpPaBOYHUKN.
PykoBoauTtens (KomnaHum)

06BABNEHUAMN U PEJAKTUPOBATb YUYETHbIE CTaBKM COTPYAHUKOB.
[NpunoxeHne

Umeet npaBoO NpocCMaTpuBaTb BCe AaHHble B CUCTeMe — KaK B Bupge OTYETOB, TaK 1 B SKpPaHHbIX
d)opmax — 6e3 BO3MOXKHOCTU MX M3MeHeHUA. MoXeT Ha3HauyaTb MeHeKepOoB MNPOEKTOB, yNpaBniATb
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HacTpoiika cuctembl

MomouwHVK PykosoauTens (KomnaHum)

projectmate
Mo cornacoBaHuio ¢ PykoBognTenem (KOMMaHUM) MOXET BBOAUTb HEKOTOPbIE AaHHbIe 3a APYrux

KO BCel CCTeMHON MHbOopMaUmn 3a NCKNoYeHremM GUHAHCOBO.
Merepxep pecypcos

COTPYAHMKOB 1 BblAaBaTb NOpPYyYeHUA, HE NMPUHNMaA y4aCThA HX B OQHOM MPOEKTE. Nmeet poctyn

OTKJIOHEHWE TaKnX 3anpoCoB.

o

YnpaBnseT 3anpocamMn Ha pesepBrpoBaHue pecypcoB. Ob6nagaeT npaBamyl Ha yTBepXKAeHue u

2pynnel 8He 3asucumocmu om ux posel. B uacmHocmu, oHa npumeHaemca 8 Modyne
00CMynom K OGHHbIM.

dokymeHmoobopoma 8 Kadecmae 0ONOJIHUMENIbHO20 UHCMpYMeHma ynpassieHus

B cucmeme peanusosaHa makxe d)yHKL{UFI 06veduHeHUsA nosib3ogamereli 8 pa6oque

ctp. 7213 80
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HacTpolika cuctemsl projectmate

HacTporka aBToOMaTMYeCKOoM
MOACTAHOBKM TEMbI I KOMMEHTAPKA MNP
CO3[4aHNK 3arnncK O BpEMEHU

MNpu npaBunbHOM HacTponke cuctema ProjectMate no3BonAeT CylWecTBEHHO COKpaTUTb
TPYAOEMKOCTb CO3[aHMA 3anncel O BpemeHW. B nepBylo ouepefdb, peyub MAET O MexaHU3Me
aBTOMOACTAHOBKM TeMbl W KOMMEHTapua 3anucu npu Bblbope COOTBETCTBYWOLIErO BUAA
[eATeNbHOCTU UMW YKa3aHWA ero Koga.

Ha nepsom aTane cnegyet NpoBecTy HaCTPOWKY ONUCaHWUA ANA pa3HbiX A3bIKoB. [JaHHaA onepauusa
ocywecTenseTca B obnactn «CnpaBOYHMKM» B KapToukax TpebyembiX BULOB [AeATENIbHOCTM MO
komaHae lo6aButb > A3bIK 3anucein > Tema/KommeHTapun.

ProjectMste [E=8 Eol =)
®aiin  Opaska Bwa Oepeidtn  [fedictena  Cepemc  Cnpaeka
[, oo 2. il (9L @) =i = [T e [

UHEMMEHOBEHHE |'|_JconepomT |'” U Mowck “O-WCI'P-'I'

=] Bamarul =]

WOkl AEATENBHOCTH =

[E=] Mpynnel yemyr

[LNA rpyNNMpOBM No 3ToMY CToNGUY NEPETAWMTE COAA EM0 SaranosoR.

[E5] Eanrmusl msmeperns O Kon HanmeHoBaHwe + | Tun npoekTa .
= 40 AOMWHMCTPETHEHER paboTa BnyTpenr;wﬁ npo...

[=] ¥nacoudukaum gokymMerTos =] 50 AHEMWE NPEBONPUMEHMTENEHOM M cyaebHo... ObyueHme

(] Mecra xparera SRR — PassuThe Gisreca

[=] 06opoTH KoMnarmk 43 BonsHaHsIi kT BHYTPEHHWI Mpo...

El Ompacm = A nspsag S e e

[=] Pazmepsl komnamm . » .
Daiin  [paska Bug Depeidtw  [efictema  Cnpaska

R VeI AN N

|€)J|Q|L|}G| ediauud 1adianedey) QZ"“L‘SB“

[E] Cnocobel aocrasks aokymenTo

HDDDDDHDDDDDDDDDDDDD;

[=] Crarycal xonnanim 77 Monb3yeToa. 3ancs MoKeT BbiTh BuifpaHa B APYWX AOKYMEHTAX.
. |AHanWs npaBonpUMEHMTENEHOM 1 cyaebHoi MpakThkK |

m. MypHan HammerosaHmre | paserpyl Y. pal

Kon: |50 ‘ Tun npoexTa: |O6yueHne |v |
1| Mopyuenna

£l onnaweaerea [lofaenaTs & Hossili npoext ] locTynen B TenedorHsIX Neperosopax
@_ TMpoexTbl TeMa M KOMMEHTAPHM MO YMONM4EHWID

i
= A3bik Tema -
4| COTPYRHMKM W KOMNIAHHK P 3
s b en AHMIMACKIIA The analysis

= Cnpasoutmkn ru Pycokuit AHENWZ NPABOMNPUMEHMTENEHOM 1 CyAebHoi NpaKTukN

Beero anemenTos: 70

fAzbic 3ammeeit: (Pycokmi ™

AHTIMACKMA |
Benopycckuil

WTaneaHcmi
Kazancrauit
HemeLyai
Pycarumit
YKPEUHCKMIA

Tema:

[anee B KaOOM MpOEKTe, Ha KOTOPbIA MpefnonaraeTcd OTHeCeHMe 3anucell O BpPEMEHM,
yKa3blBaeTcA HeoOxoauMbIA A3blK (Ha 3aknagke O6WMe KapTOuKM NpoekTa MO KoMaHAae
MapameTpbi > A3bIK 3anucen).
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HacTpoiika cuctembl

projectmate

kel Coxparms mzakpems | sy [
e

7 Okazanme YCAYT N0 CONPOBOXAEHMID CAENKMN NO NOKYMKE HEABMAMRMECTI KOMIEHWA C... [

k’ X@+ J'Eﬂnﬁm

1

MapameTpel NNaHMPoBaHUA
[T Pafiora c sanpocam

MapaMeTpel YHETE BPEMEHM M 3ATPET

MNpoekTHaA Nanka

ConpoEcaeHWE COENKH N0 NOKYNKE HEABMAMMOCTH

ONoBellaTE BHEWHHY MHMUMETOPOE Mo 3NSKTPOHHOA noJTe:
06 oTKpeITMM 3anpoca 06 mcnonHeHMy sanpoca

O 33KPBITHK 3a8Npoca O nepeEoae 3aNpoca B oTNoKEHHsIE

WHTEepesan, mMuH: 6 7 OkpyrneHue: Beepx hd
Buabl AeATENEHOCTH

BCTpeqw M Neperosopel BHYTPEHHME, BCTpeYM M NeperoBopkl C TRETEHMMM NuuaMd, TenedoHHbe -
neperosopsl, MNepenucka, AHaNWs AoKYMEHTOB, M3y4YeHHe 3aKOHOAATENECTEE, AHanU3 -
Twnbl 383TpaT

TenedoHHsIe NEperosopel, KonMposaHWe QoKyMEHTOE, HoTapuansHeie yonyri, MouToBeie packogel, =
TenerpadHeie pacxoabl, MownkHel M chopel, TPEHCMOPTHEIE PACKo4El, KOMAHAMPOBOYHEIE PACKOAEl, =

ABTO3aN0MNHEHME

A3blK 3aMMCE: Pycckmit H
(He ykazan)
Anrnurckuli
Benopycckui
WTaneAxckui
Kazanckui
Hemelkui

VKD aHHCKHH

[

E OK i [ OTtmeHa ]

BapuaHm 1. B none Tema yka3aTb Kop Tpebyemoro
B/AA AeATeNIbHOCTM, XpaHsALerocs B
«CnpaBoyHuKax». [locne nosasneHusa
BCMJIbIBAOLLEN NOACKA3KM HaXaTb KaBuLly
ENTER.

BapuaHm 2. BbibpaTb Tpebyembiii BUA

[eATeNIbHOCTUN N3 OAHOUMEHHOIO BbiNagakoLero
MeHI0.

E HoBBIi ADKyMEHT - 3aNKck 0 BPEMEHIN

Waiin  Mpaexa Bua Depeiitu  Jdeiictema  Cnpaeka

i Comamm wsarpems | 5 3 (6518 X g il e v T

ﬁ Hoeblit aoky - 3anuce o Bp

Daiin Mpaska Bug [Mepeifitn  Jeiictema  Cnpaska
I Coxparwmbusakpeime £ i (3 IET M) X2l e ¢ (T
— T S

Obwwre | CooBlieHna

HoBbIil AoKYMEHT. He coxpaHeH.

OKasaHWe Yonyr N0 CoNPOSOHASHMID CAEMKM N0 NOKYIKE HE B
AHanuz NpaecnpUMEHUTENBHOR W C...

e

Tewa: 0008

B aeATensHocTi:  (He ykasan) v MeTka:

Hauano: 17.11.2008 |z| 12:45 = [ ceepxypounas pafiota

JAnNUTENEHOCTE: [0 MUH. v] OnoBelLEHHE: 15 MMH

K onnare: 04, x 0,00 =0,00 RUB

KoHTaKTbl .. KaTteropuu...

OBwwne | CooBLieHna

HoBbiit LoKYMEHT . He coxpaHeH.

OKasaH1e yon no Conpos: EHWKD ENKH N0 NOKYNKE HeASHAHAM

Tema:

Bun aesTensHocTw: | (He ykaszan) i‘] MeTka:
{He ykasaH)

Hauano: AAMMHWCTPATHEHBIE NOPYYeHWA aq pabota
AOMMEWCTDMD OBaHHE o

ANUTENLHOCTL: AHAMKE AOKYMEHTOR e MiH|
AHanWs NpasoNpUMERUTENEHOM W CyaebHo i NpakTkk)

K onnate: 5

pPEMA B MyTH

BCTpeus 1 NeperoBopLl BHY TP EHHKE
BCTpEyM M MEPErOBOPH € KNAMEKRTAMK
BCTpeyM 1 NEperoBophl € TRETEMMK AMLEMK
MEy4erne 3aK0H0AaTENb TR

Mepenucka

MoAroToBKa AOKYMEKTOB

MpeacTaBNeE e MHTEDECOE

Mpouese
TenedoHHbIE NEPErOBOPbI
¥np NpoeKTOM
KoHTaKTblL.. KaTteropuu. ..

[punoxeHne
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HacTpoiika cuctembl projectmate

MpoBepnTb  PYHKUMOHMPOBAHME  aBTOMOACTAHOBKM  TeMbl U KOMMEHTapus  MOKHO
HernocpefcTBeHHO B «KypHane». 3g0ecb B KapTOUKe HOBOM 3anmcu O BpemeHwu crepyeT 3ajaTb
NPOeKT, a 3aTeM Bbl6paTb OAMH M3 ABYX BapNaHTOB.

£, BaxHo ybedumscs, ymo On1a meKyweeo npoekma ykasaHel Heobxooumvie 8udbl
i dessmesnibHOCMU, 0/19 KOMOpbIX BblsIa HACMpPOeHAa asmonodcmaHoskd. B ciyuae ux
omcymcmausa csiedyem 8 napamempax Npoekma 8binosHUmMs komaroy Jloéaeums >
Budel deamensHocmu.
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ABTOMaTMYECKaA HyMepalunAa JOKYMEHTOB

CpepnctBa ProjectMate no3BonsioT MPUMEHUTb NpaBuiia HyMepaLymy Pas3finyHbIX BULOB AOKYMEHTOB
B COOTBETCTBUM C MPUHATBIMA B KOMMAHUU TPebOoBaHUAMU K [eNIONPOU3BOACTBY U YYETY

[OKYMEHTOB.

Hymepauna gokymeHTos @
Brifop 0fEEKTOE ANA HYMEPELIMK
Komnarms: [PER SONA [-|1] omena |
TWN ACKYMEHTS! |.-'-\KT |v |2| MprMerrT |
LWafnoHel
YDOBEHD! |KnnnaHv1;| |v |3
HaqansHoe sHaYeHne: | 1|
MpupaweHue: | 1|
Homep: | |
HauMeHoBaHKE: | |
HymMepawia
Tekylee sHAYEHWE: | 42|
3Ha4YeHWe Np. roaa: | 1|
OefcTByeT: |Eec|:p|:u-|Ho |v |

OTKpOIhTe OKHO Hymepauvm AOKYMEHTOB, Bbl6paB KOMaHy OCHOBHOIo MeHIo Cepsmc >
AOI‘IOJ‘IHMTeﬂbHO > Hymepauvm AOKYMEHTOB, 1 BbINONHUTE cnegyune Jencrauma:

1. YcTtaHOBWTE, ANA Kakoro Tuna [OKYMEHTOB M Ha KakuX YPOBHAX CUCTeMbl OyayT
[eNCcTBOBaTb CYETUMKM HymMepauuu. YpoBeHb CUETUMKA onpegenseT o6bekTbl, Ans
KOTOpbIX OyAeT BeCcTUCb He3aBMCMMAas Hymepauusa. YpoBeHb KomnaHuA ycTaHaBnvBaet
e[MHble rPaHMLbl AeNCTBMA CYETUMKA B PaMKax COBCTBEHHON KOMMaHUU. 3ajaHue YPOBHA
3aKa3uuK Mo3BOJIAET BECTM HYMEpPALMIO JOKYMEHTOB BbIOPAHHOIO TMMa He3aBUCKMMO AJiA
Kax[oro v3 KAMeHTOB KOMNaHuun. AHanormyHo, ycTaHOBKa ypoBHA JloroBop BKfuvaeT
He3aBMCMOe AeNCTBUE CYUETUMKOB AJ1A Ka)KOQoro M3 NpoeKkToB. V3 Bbinajatowero cnmcka
KomnaHus (7) BbibepuTe HyXHY0 COBCTBEHHYIO KOMMaHUI0, yKaxnTe Tun goKymeHTa (2),
InA KOToporo 6yaeT Npov3BOAUTLCA HAaCTPOMKa CYETUMKOB, YCTaHOBUTE YpoBeHb (3) X
OeNCTBUA 1 HaXXMUTE KHOMKY NMprumeHnTb.

B cucreme [OCTYyMNMHa HymMmepauua aiefgyrwmnx TMnoB AOKYMEHTOB:

Tun poKymeHTa YpoBeHb

AKT KomnaHuna/3akasumk/orosop

[NpunoxeHne cTp. 76 13 80
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Tun poKymeHTa YpoBeHb

Horosop KomnaHusa

3anBKa KomnaHuna/3akasumk/orosop
Kanbkynauus KomnaHusa/3akasumk/orosop
Mpoekt KomnaHusa

Cyér KomnaHunsa/3akasumk/orosop
Cuét-pakTypa KomnaHwua/3akasuunk/[orosop
TabenbHbIn HOMep KomnaHua

2. YcraHoBuTe HauanbHoe 3HaueHune (4) n NMpupaweHune (5) cuétTumka.

e

Hymepaumna gokyMeHTos @
Brifiop ofbEKTOE ANA HYMEPELMKA
Komnarus: |PER 50NA | [ omera |
THN ACKYMEHTE: |.-'-w:T |v | | MpHUMEHKTE |
Joroeop.. 11 | HOpMaMYeCKOE CONDOBOMAEHWE KOMMEDUECKON JEATENEHOCTI KOMIE
LWabnoHs!

YpoBeHs! |,.'J,n:urosop | - |
HaqaneHoe 3HaqeHue: | 1| 4
MpupalLeHme: | 1| 5
Homep: | | 6
HauMeHoBaHKue: | | 7
HymMepawa

TEKYLLEE SHEYEHME: | 1| 8
3Ha4eHWE Np. roga: | 1| 9
LeicTeyeT: |B TEYEHME rOAa |v |10

Mpn HeobxoAMMOCTM 3afjaiTe Macky Homepa (6), npepacTaBnsaLlyo cobon wabnoH
TEKCTOBOW CTPOKM C HOMEPOM [OKYMEHTa, COCTOAWMM M3 3apaHee onpenenéHHbIX
CTaTUYECKNX N AVHAMUYECKUX 3N1eMeHTOB. CTaTUUECKNN TEKCT MOABAETCA Ha KaXkOooM U3
LOKYMeHTOB 6e3 V3MeHeHUi, B TO BpeMs Kak AMHamMn4yeckre nonsa otobparkatoT 3HaueHus
CYETYMKOB UNIN XPaHUMYyI0 B 6a3e faHHbIX MHGOopMaLuio.

Ha3BaHuA guHammueckmx nonen HeobxoAMMO 3aKiioyaTb B GUrypHble CKOOKM, nocie
MMEHM Yepe3 ABOeToUMe BO3MOXKHO yKasaTb ¢opmat nona. Ecnu crpoka (6) octaBnaeTtca
nycToW, B KayecTBe HOMepa CUCTeMa MCMONb3yeT 3HaueHre cyétymka (none { NUMBER}). B
Tabnuue HuXe nepeuncneHbl [JOCTYMHble ANA  Pa3fiMuHbIX  BMAOB  [AOKYMEHTOB
AVHamuyeckune nons.

[NpunoxeHne
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[ocTynHOCTb ANA AOKYMEHTa g g
y y -3 x Fa
[laHHOTO TUNa o | 2| & E .| E |2
| 8| E|S5 8|88 3
< | 5| §| % 21 3| ¢ |8
g | ™ ‘% = 5 L
AuHamunyeckune nona X 5
nosie «XpaHUTb Kak»
COMPANY cobCTBEHHOM na ha na na na na ha ha
KOMMaHuu
HaMMeHOBaHue
Tekyllero Tina
CLASS LOKYMeHTa (aKT, CYéT, Aa | Aa | Aa | fpa ) Aa | Aa | Aa | fa
NnpoeKT...)
NUMBER gf{“gfﬂ? KymMeHTa na | pa | pa | pa | pa | pa | ma | pa
DATE JaTa JOKyMeHTa 0a | pa | pa | pa | pa | oa | ma | pa
SUPPLIERCODE ng‘n I:;’S;LBGH”O"' fa | na | pa | ma | ma | ma | pa | pa
CUSTOMERCODE Ko KOMNaHUW KNNeHTa na ha na na na na na | HeT
PROJECTCODE Ko npoekTa na | HeT | Ama na | HeT | A;a na | HeT
PROJECTDATE JaTa npoekKTa na | HeT | Aaa na | HeT | A;a na | Het
CONTRACTCODE HOMep Jorosopa na | HeT | Aaa na | HeT | A;a na | HeT
CONTRACTDATE JaTa jorosopa na | HeT | Aaa na | HeT | A;a na | HeT
PROJECTNUMBER ﬁg'g :}z/gepampa na | HeT | pa | ma | HeT | oa | ma | HeTt

lMpumep: Macka {NUMBER:000}/{DATE:MM} ycTaHaBAMBaeT HymepaLuio JOKYMEHTOB

Bvaa 003/07. dnemeHTbl NUMBER M DATE MO3BONAKT 3afaBaTb U Apyrve dopmatbl
HOMepOB.
e {NUMBER:popmam} - HOMep CUETUYMKA, pPa3pARHOCTb KOTOPOro 3afaércA

4. MMpn
o100

KONnuyecTBOM Hynein nocne geoetounsa. MakcumanbHas pa3pagHocTb paBHa 00000 -
naTM umébpam C  BefywmMu Hynamu. [lpy  HeyKasaHHOW CTpoke ¢opmam
oTobparkaeTcA 3HaueHme cuéTumKka 6e3 BeayLmx Hynen.

{DATE:popmam} — paTa jOKYMeHTa, rae hopmam:
MM - mecsay, (aBe undpsbi)

dd - peHb (aBe undpbIl)

yyyy - rop (4eTbipe undpbi)

yy - rop (nocnegHvie ase unbpbl)

d - pata Buga 26.05.2011

D - pata Bnga 26 maa 2011 r.

HeoOXOAUMOCTY 3afaiTe MacKy HaumeHoBaHusA (7), pdaHHas CTpoka Oyget
paaTbCA B CTPOKe 3arofioBKa Ha KapTouke AOKyMeHTa. B macke HavmeHOBaHuA

[OCTYNHO MCMONb30BaTb AUHaMmnYeckme nons {CLASS}, {DATE} n {NUMBER}, npy 3ToM

nocn

efHee none OTO6pa)KaET HE 3HAUYEeHMe CYETUYMKA, KaK 3TO MMeeT MeCTO AN MacKu

HOMepa, a HernocpefaCTBEHHO CaM HOMep [OKYMeHTa, CHOPMUPOBAHHBIN Ha OCHOBe
CcObCTBEHHOI MacKu.

[NpunoxeHne
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lpumep: Macka {CLASS} N{NUMBER} oT {DATE:d} pAnA OOKYMEHTOB TWMa «aKT»
yCTaHaBMBaeT HauMeHoBaHne Buja Akt N0012 ot 26.07.2011.

\_ A N20012 or 26.07.2011 - Ak (Toneko gna YTeHWA) EI@

®aiin  [paexka Bwag [epeifitn  [Qefictena  Cnpaeka

ﬁj x@é 3 ":}' (i DEEOI‘Iepuowom
MogpoBHo CooBuwenwa [Mona nons3ceatena =

=

i B G
Il Coxpamms uzakpeite | ea

YTBemraeH. AKT AomHeH BLITE BoICNEH KNHEHTY ANA NOANMCaHKA.

YcTaHOBUTE CPOK AencTBUA cuétumka (10). B cucteme goctynHbl ABa BuAa CUYETUMKOB: C
exerofHbiM COPOCOM Ha HauyanbHoe 3HauyeHue (NyHKT B TeueHme roga) n 6e3 cHpoca
(nyHKT BeccpouHo). Ha ypoBHe KOMNaHWM NO YMONYaHUIO yCTaHaBnMBaeTcA 6eccpoyHoe
[encTBue CYETUMKOB ANiA fOKyMeHTOB Tuna MpoekT, [loroBop v Ta6enbHblit Homep. s
BCEX OCTaJIbHbIX TUMOB JOKYMEHTOB CYETUMKU OBGHOBNAIOTCA eXerofHo. Bce cUéTumku Ha
YPOBHe 3aKa3uuika Unm oroopa no yMonuyaHuo ABATCA 6eCCpoyHbIMUA.

MNMona Tekyuwiee 3HauyeHue (8) 1 3HaueHue np.rofa (9) oTpakaloT TeKyllee 3HauyeHue
CYETUMKA 3@ TEKYLNIN 1 NPOLWSbIN rofbl. Kak TONbKO B cMcCTeMe CO3[aéTcA AOKYMEHT Ha
cnepyoWniA rofl, OH CTAHOBUTCA AN1A CYETUMKA TEKYLUM, a NpeawecTByowWwmin rog (oaxe
ecnn $akTUUeckn OH BCE elé ABnAeTCA TeKyWWM KaneHAapHbIM rofom) CTaHOBWTCA
npoLwsibiM. Mpr HEOO6XOANMOCTU Bbl MOXXETE U3MEHUTb 3HAUEHUSA AaHHbIX CYUETUMKOB.

Ecnn Ha nepBOM LIare HaCTPOWKM Bbl 3afann ypoBeHb CYETUMKA 3aKa3uumK nnv [lorosop,
Ha OKHe 0TO6pa3nTCA OQHOVMIMEHHaA KHomMKa (117, CM. pYCYHOK BbILLE), HaXKaTrie Ha KOTOPYIo
NO3BOJINT BbIMOJIHATL HACTPOMKM HymepaTopa ANA KOHKPETHOWM 3anncy O KAMeHTe Wuiuv
npoekte. [InA Takoro CYETYMKa BO3MOXKHO OTpefaKkTMpoBaTb TeKyuiee 3HauyeHue (8) u
3HaveHne npownororopa(9), a Takke cpok pgencreua (70). OcTanbHble HaCTPOWKK
(HayanbHoe 3HaueHue (4), MpupaweHune (5), macka Homepa (6) N Macka HaMMeHOBaHUA
(7)) aBnAOTCA eANHBbIMK ANA BCEX 3aKa34YMKOB 1 JOrOBOPOB.

Hoctyn kK okHy Hymepauus JOKYMEHTOB MOXHO TaKXe MONyuyuTb K3 KAPTOUKU COOCTBEHHON
KOMMNaHUK, BOCNONb30BaBLWNCb CCbinkon MeHio [encrBua > Hymepauwma goKymeHToB. Ecnu
paHee B cucteme (cm. war 1) Ans HEKOTOPOro Tumna AOKYMeHTa Obinv onpefeneHbl npasBunia
HymMepaLun Ha YPOBHE 3aka3urKa, aHanormyHasa KomaHaa MeHio JlemcTBuA CTaHeT JOCTYMNHOM U Ha
KapTouKax KoMMaHui-KnneHToB. [py 3agaHnn npaBun Hymepauuy Ha YPOBHE JOroBOPOB MyHKT

MeHio flencTBua > Hymepauuns QOKYMEHTOB CTaHOBUTCS [OCTYMHBIM M Ha KapTOUKax MPOEKTOB.

L£270 BosmoxHocme — HACMpoOUKU — npasun  Hymepayuu — onpedesifemca  NPasom
‘-‘ﬁr ManageCompanies. [lo ymonuyaHulo um o6aadarm compyoHUKU C pOSaMU

AomuHucmpamop, MeHedxep no nepcoHasny, MeHedxep no npodaxam, [ToMowHUK
pykosooumens, Pykogodumesns omodena npodax, Pykosodumesnb npoekmos,
DuHaHco8bIl MeHeoxep.

[NpunoxeHne
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© 000 «ABukom busHec TexHonorum», 2000-2013. Bce npaBa 3aLimiLeHbl.

HazBaHua Avicom ProjectMate, ABukom u 3mb6nema ProjectMate saBnsioTcs
3aperncTpmMpoBaHHbIMA  TOBapHbiMM  3Hakamn  OOO  «ABuKOM  BusHec
TexHonorum». Ha3saHUA NpouYmnx opraHm3aunii 1 n3gennin ABNAITCA TOBaPHbIMA
3HaKaMW COOTBETCTBYIOLNX BNafenbLeB.

KonupoBaHue, nepeneyaTtka, NepeBofi Ha APYroi A3blK U U3MEeHeHus Noboi
YacTu HacTosALLero pyKkoBoAcTBa 6e3 nucbMeHHoro paspeteHnsa OO0 «ABMKOM
BusHec TexHonorum» 3anpewyeHbl. CoaepaHne PyKOBOACTBA MOXET MEHATbCA
6e3 npeasaputensHoro ysegomnenus. OO0 «ABukom BrisHec TexHonmorum» He
HeceT OTBETCTBEHHOCTW 3a BO3MOXHble MOCNeACTBUA, CBA3aHHble C
MCNoNb30BaHNEM HACTOALLEro PYKOBOCTBA.
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