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BBEIEHNE

Mogynb «[JokymeHTOO60pOT» MpeacTaBnseT CoboM KOMMAKTHOE U MPOCTOE pelleHue AanA
CTPYKTYPUPOBAHHOrO XpaHeHUA [AOKYMEHTOB W BefeHWA >SNeKTPOHHOro [Aenonpon3BoAcTBa
KomnaHuu coepbl NpodeCccroHanbHbIX YCyT.

BepeHue pgenonponssoActea B CUCTEME ProjectMate 3aKnYyaeTca B perncrtpaunn sxogAawunx,
ncxogAWnMX U BHYTPEHHUX AOOKYMEHTOB, YynpaBieHUo WX COCTOAHUAMM W KOHTPOJIE Hafj
BO3BpaTamn. YKa3zaHHaa [eATeNnbHOCTb ocyuecTBniAaeTca B NpuBA3Kke K KOMMNaHUAM-
KoppecnoHAeHTamM N K KOHTaKTHbIM NinllaM B 3TUX KOMMaHWAX.

DyHKUMM  2NEeKTPOHHOro [JOKyMeHToobopoTa ProjectMate npegHasHaueHbl Ana paboTbl ¢
KIMEHTCK/MUN SOKYMEHTAMU, OTMPABIAEMbIMMI 1 NMPUHMMAEMbIMV KOMMAHKEN B NpoLecce oOKasaHus
ycnyr. [na Takux [OKYMEHTOB MOAAEPKMBAETCA CTPYKTYPUPOBAHHOE XPaHEHWEe, BEePCUMOHHbIN
KOHTPOJ1b, @ TaKKe MOJSIHOTEKCTOBBIN MOUCK MO COAEPKUMOMY.

I'IpaBa [oCTyna K [OOKYMEHTaM OnepatuBHO W” rmoko HaCTpanBakTCA YNOJIHOMOYEHHbIMUN
COTPYAHUKaMN KaK YypOBHE OTAeNIbHbIX nonb3oBaTenen, Tak N Ha YpPOBHE UX rpynmn. ﬂ,OCTyI‘I K
AOKYyMeHTaM NnpefocTtaBnAeTcA KakK no NIOKAJIbHOW CeTU KOMMaHuW, Tak W yepes 3aWmnwéHHoe
MHTepHET-COE,D,VIHEHI/Ie.

WHTerpaumsa mogynsa «[JOKyMeHTOO60poT» B 0OLyl0 CUCTEMy Y4YéTa BPEMEHU U ynpaBineHus
NpoeKTamn NpUAAET eMy HOBble KauyecTBa, He MPUCYLMe Y3KOCMeumanM3npoBaHHbIM CUCTEMAM.
Hanpvimep, AOKYMeHTbl M3 XpaHUAWLLA MOTYT MPUCOEAVHATbCA K OpraHusyembiM B «O6wwem
KaneHgape» BCTpeYam 1 APYrum 3fieMeHTaM CMCTeMbl, COTPYAHUKM UMEIOT BO3MOXKHOCTb BblaBaTb
MOPYUEHA MO JOKYMEHTAM 1 KOHTPOJSIMPOBATb MX UCMOHEHME.,

B pamkax eOvHON cuCTemMbl MOXET OblTb OCYLIECTBNIEHO CBA3bIBaHWE MPOEKTa C MarnKowu,
cneumnanbHO MpefHasHAuYeHHOW AN XPaHeHWA CONYTCTBYOWEN AoKymeHTaumu. B pesynbrate
COTPYAHWKM  MOJSyyaldT BO3MOXKHOCTb  oOpalaTtbCd KO  BCEM  HYXXHbIM  [OKYMEHTaMm
HeMnoCpefACTBEHHO W3 KAapTOUKU MPOEKTa, UYTO MO3BONAET SKOHOMUTb BPemMA Ha MOUCK B
nepapxmyeckom CTPyKType XpaHunuiLa moayna «[JokymeHToo60poT».

B KOHeYHOM CuéTe, aBTOMaTM3aLMs JOKYMEHTOOOOPOTa MO3BONIAET KOMMAHMM BCEra CcofepaTtb
CBOW fAena B MopsajKke: BCe [OOKYMEHTbl AOMKHbIM 00pa3oM yuTeHbl, COOTBETCTBYIOT €fMHbIM
KOPMOPaTUBHbIM CTaHAAPTAM 1 K KaXKAOMY M3 HUX MPW HaIMYMK MPaB MOXHO MONYUYUTb JOCTYM
yepes VIHTepHeT.
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Monynb «JokyMeHTo060p0T» projectmate

Ponwv nonb3oBaTenen MoayA
«[JoKyMeHToOobopOT»

CuctemHbI pasgen «JoKyMeHTOO60pOT» AOCTYNEH TONbKO ANA YNONHOMOYEHHbIX NoNb3oBaTenen,
obnagaloLWwmx offHON N3 HUXKernepeunceHHbIX Poseil.

YUaCTHMK OKYMEHTOOHOPOTa

MonyyaeTt focTyn K cuctTeMHoMy pasgeny «[JokyMeHToo60pOoT» C BO3MOXKHOCTbIO paboTbl ¢ 06LWmMMY
nankamu xpaHunuua ProjectMate.

[enonpown3ssoauTtesnb

OTBeuaeT 3a BefeHWe [enonpon3BOAcCTBa. [loflyyaeT MpaBa Ha Co3faHWe, pPedaKkTMpOBaHWE U
APXUBUPOBaHME KapTOUEK BXOAALMX, NCXOAALMNX U BHYTPEHHUX JOKYMEHTOB (NpY Hanuunm ponm
YYacTHUK JOKYMEHTOO60pOoTa).

[lokymeHTOBEq

flBnseTca pykoBoguTenem CnyxObl Aenonpov3BoAcTBa. Hapagy ¢ BbinonHeHvem  GyHKUWI
pagosoro [JenonpousBoauTensa 3aHWMAETCa YTBEPXKAEHUEM KapTouyeK BXOAALMX, UCXOOAWMX U
BHYTPEHHMX AOKYMEHTOB (MPY HAaNNUYUK PoNn YUaCTHUK JOKYMEHTOO60POTA).

AOMVHUCTPATOP

OTBeyvaeT 3a M3MeHeHMe ObLMX HAacTPOeK MU NapaMeTpoB cucTeMbl. PegakTupyeTt cnpaBoOYHUKN 1
dopmMupyeT CTPYKTYpy Nanok B moayse «lokyMeHToo60pOoT».

Mpw xenaHnn goctyn K pasgeny «JokymeHTO060pOT» MOXKHO OTKPbITb U AnsA no6on apyron ponu
UM KOHKPETHOT O Nonb3oBaTens, npegoctasre emy npaso AccessToPublicFolders, nogpo6Hee cm.
NYHKT YcmaHoska Mody/ia B pasfiene pykoBofcTBa BHeOpeHue modyns.

[TpegHa3HauyeHMe pa3fgenoB PYKOBOACTBA
071A Nonb3oBaTenen ¢ PasnyHbIMM
0ONAMU

Tabnuua 1 noscHAeT npegHa3HauyeHWe pPas3INYHbIX PA3[esioB HACTOSALWErO PYyKOBOACTBa, C TEM
yTOObl pa3fiMyHble MOb30BaTeNIM MO HaMpsMylo 00pallaTbCs TONbKO K MHTEpEecylolemMy ux
MaTepwuany.
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Monynb «JokyMeHTo060p0T» projectmate

Tabnuya 1. [lpeOHa3HauyeHue paszdesnos8 HaAcmMosawe2o pykosoocmed O/ nosvb3osamenel C
pA3IUYHbIMU POTAMU

Ponb nonb3oBaTtena Paspenbli

e 0630p mopyns
YuacTHUK JOKyMEHTOO60pOTa *  [lokymeHTOO60pOT

e O6wwue dyHKUUN

e (0O630p mogyns
Jenonpouv3sogurenb e [lenonpoun3BoAcCTBO

e O6wue dyHKUUN

e 0O630p mopyns

* BHegpeHua mogyns
JokymeHTOBe e [lenonpounsBoacTso

e JlokymeHTOO6OpPOT

e O6wue dyHKUUN

AamuHucTpaTtop e BHegpeHue mogyns
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0030p MoaynA

Onepauun No JOKYMEHTOOO0POTY U AeNIoNPOU3BOACTBY OCYLLECTBAAIOTCA B OTAENbHOM pasgene
cuctembl — [ lokymeHTOo060pOT. Haxoasaumecs 3aecb MHCTPYMEHTbI UMUTUPYIOT MPUBbLIYHbIE
aTpubyTbl  OYMaXHOTrO  AOKYMEHTOOOOpOTa: MankuW, KapTouku, >KypHan  perucrpauuu
Bxofsallen/ncxopawen  KoppecnoHgeHumm u T. A. OfHaKo OHM 3HAuWTEeNbHO MOBbIWAT
3¢bdEeKTUBHOCTb MPOLIECCOB 3a CYET Takmx OYHKLUNA, Kak perfiameHTauus JOCTyna K KaTanoram,
nowncK no 6ase, BEPCUOHHbIN KOHTPOJIb, MPYBA3Ka GpalfioB K KapToukam 1 paga apyrux.

VIHTepdpenc moayns

Ona opraHusaummn pokymeHToobopota B ProjectMate npefycMOTpeH cneuunanbHbli pasgen
«[JOKyMeHTO060POT» (CM. PUCYHOK Ha crieaytoLiei CTpaHNULE), COAepKalnii HECKONBbKO CUCTEMHBIX
nanok. Br3yanbHO OHa BO MHOIOM MAEHTMYHA OCTaNbHbIM Pa3gesiam NnporpamMmbl, OAHAKO, MMeeT
pAg GYHKUMOHANBHBIX OTANUIA.

OcHoBHoe npepctaBneHve L Manku cnyxut ans paboTbl C 3MNEKTPOHHbBIMU BepCUAMU
LOKyMeHTOB (dpaiinamu). 3gecb 06nactb, 06bIYHO OTBeYalLWas 3a TeKyllee npefcTaBlieHue
JaHHbIX, NpefHa3HaYeHa Ans 0ToOOpaKeHMA 1 yNpaBneHUA 4epeBOM KaTaloroB — Mo aHanormm ¢
«[MpoBoAHUKOM» onepaunoHHon cuctembl Windows. B camux Katanorax ¢pusmyeckn xpaHaTtca
MMeHHO ¢alnbl, @ He 3N1eMEeHTbl CUCTEMbl HanoJobue 3anucern o BPEMEHU WU MPOEKTOB,
cyetoB U T. 4. pu nepsom 3anycke ProjectMate B cuctemHoin nanke Mankm umeetca nuwb
OAVH KOpHeBOW KaTanor O6wme nanKu, KOTOPbIA MO Mepe HeoOXOoAUMOCTM 3anosiHAeTCA
BNOXEHHbIMW KaTanoramMu € 3/IeKTPOHHbIMU BEPCUAMY [OKYMEHTOB.

[anbHeiline OCHOBHble MpefCTaBfieHWA OTBETCTBEHHbl 3a BefeHuWe pAenonpown3soactsa. OHu
OTOOPaXKaloTCA TONbKO AN1A COTPYAHWKOB C ponaMu [lenonpounssogutenbs 1 [JokymeHTOBef.

MNpeacraBneHna —— BHyTpeHHwMe, * Bxoagawme 1 2 Ucxopawme ABNAIOTCA aHAaNOrom XypHana
perncTpaumm, B HUX HaxoAATCA KapTOYKW C OMMCaHUWEM CBOWCTB WU MeCTa XpPaHeHWA MNucem u
LOKYMEHTOB — KaK OYMakHbIX, TaK U 3/eKTPOHHbIX. [pu XenaHmm K KapTouke, OTHOCALENCA K
SNEKTPOHHOMY IOKYMEHTY, MO>KHO NMPUKPENUTb COOTBETCTBYIOLWNIA Galin.

MNpepcraBnexune ij5d HomeHknaTtypa pen BbinonHaeT GyHKLMIO cnpaBoyHMKa. OHa npefHa3HaveHa
AnA pasgeneHusa JOKYMeHTOB KOMMNaHUM Ha BHYTPeHHMe, BXOAALME 1 UCxofsaLme ¢ BO3MOXHOCTbIO
CO3AaHMNA NOAMHOXECTBa feN A1A KaXAoro 13 ykasaHHbIX TUNoB. Kpome TOro, oTciofa xe MOXHO
3anycTuTb cneumanbHblil «MacTep», KOTOPbIA NO3BOANT CO3AaTb Manky cOOCTBEHHOWN KOMMaHUW C
TpebyeMbiM lepeBOM KaTaJIoroB, rae 6yAyT XpaHUTbCA KAPTOUKM JOKYMEHTOB.
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Moaynb «[JokymeHTO060pOT» projectmat

=

B ProjectMate % BxopAawme
# Wooaaume

Qain  [paska Buwg [Depeittu  [efictena

D_Coaua‘rb x:

"/ BryTpetHme

HoMeHknaTypa gen

=

‘% Bxopauwe Bce manku

{ {4 PARITET ]

= fa} PER SONA

* Mooaswwve
") BHyTpeRKKE

HoMesknaTypa aen

Bee nanku 3 AenonpowsBoacTED
® {3} PARITET = [ Aorosopel
= PRI = [ AoroBopel C 3aKAZYMKENMKA
[# [ AenonpowsEoacTED
[# [ fdorosopel Ej 2006
= 3 Ofiwme narkm Ej 007
= [ AnMaHucTpaums
[ Otwic 3 2008
=] repcorian [ 2009
[ MocTasumi
[ [ Basa sHaHWil Ej 2010
[# [ MapkeTuHr Ej 2011
S g ﬂﬁﬁiﬂf KopHesas nanka [ Aoroeopel C NOCTABWMKSMK
(3 370 ape ANA XPAHEWNA () [ Ofwwe namkn )
# 3¢ Wsbpariroe 06L|.W|X d)avmos

3 AgMMHWCTpawA
|1 Basa sHaHui
3 MapkeTiHr

i [ Nan nonaca
& YnanerHsie

HepeBo nanok

ZH ypran i [ Npoaasum
5 CneyuanbHble 3 NpoekTe
1| Topysenna HarlKl/l (;//|36paHHoe, 4 [J 1o apuus

B Jafsiaz oueK YnaneHHbie) ;‘.‘;' zbpaHHoe

Bcero anemerTos: 12

[ Marmem novca
@ ¥naneHHbie B

B ProjectMate sgsedeHo 4émkoe pasnudue mexoy ¢alsom (3nekmpoHHol sepcuel
0oKyMeHMa) u Kapmoukol (Habopom ampubymos Opu2UHAIbHO20 OOKYyMeHMa):
donyckaemcs Hezdgucumas paboma c ¢atnamu 6e3 Heobxo0UMOCMU 3anoJIHeHUs
Kapmouex.

[ lpOeKTHaA narika

B cucteme BBepeHo noHATUE «[lpoeKTHasa Manka», KOTopoe mnpegnonaraet BO3MOXHOCTb
COMOCTaB/IeHNA OJHOIO0 U3 CO3[aHHbIX KaTanoroB C TEM WM MHbIM MPOeKToM. B 6onbwmnHCcTBE
CUTyauMin Takas nanka OyfgeT cnyXuTb OOLWMUM MeCTOM XpPaHeHWA [OKYMEHTOB, WMELMX
OTHOLLEHMWE K onpeaenéHHoMy npoeKkTy. OfHaKo AaHHbIN NPUEM NPUroaNTCA 1 B TOM Clyyae, eciv
Heo6XOAMMO 3aBeCTM KaTanor TONMbKO s YYaCTHUKOB KOHKPETHOrO MPOEKTa, 3anpeTuB JOCTyn K
HeMy CO CTOPOHbI OCTaJIbHbIX COTPYAHNKOB.
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Mopnynb «[lokymeHToo60p0T» projectmate

@Lain  [paska Bua [epeiitn Jefictens Cnpaeka

YuactHukn Brogwer  Mopyuenwa  Jorosop  Bunnuer  [MNpadc-nuct Kanekynauuw  Akter  Cueta

7 OTkpeIT. B NpoekT MOryT DbiTh 33HECEHR! 3AMMOA O BPEMEH M 3ATPATAX.

IE0MHAEHME KOMMEDHECKON LEATENEHOCTH KOMIaHMM CnauHTE |

JPMOMHECKOE COm

HaumeHosaHme:
Kon: |CnnMHTepﬂOC ||ﬂ | LeHTp zaTpaT:  |[HOpMAMHECKOE CONPOBOMOEHNE |' |
| VenonmTent... | pER sONA |
{ I
|

| PyKoBOOWTENL... | !BMHOF@OB, Wrops CTenaHosmy

Hauano: 05,04, 2007 MpwopKTeT: H FoTogo, %!
15.11.2011 T lnMTeRcHoCTE: 1167 SasepweH: 14.04, 2008 l

BamoTa: RLUB H Tun NpoekKTa: |PBEOTB no 4orosopaM |' |

BrmodeH B NpoekT: Co30aHne CTPYKTYDbl A0HE0HMX HKOMISHWIA B KOMIaHMN CnovHTEp

eHue GusHeca

OroHYaHHe:

MpoekTHaA nanka: Cbwme nanku EKTE L MIHHTE)

| BnoxmTb... | | 1| loroBop Ha OKA3EHME KDMAWYECKMX YCNYT C KOMOSHMER C...
| | Kareropum... | |I'IocronHHb|ﬁ HAHMEHT |

| KoHTakThl.. | |Cn.|1MH'reg

MpuBa3ka Npon3BoANTCA Mo kKomaHae fencrBua > MapameTpbl > MpoeKTHaA NankKa 13 KapToOUKK
NPOEKTa, B pe3ysibTaTe Yero B NocefHei NoABNAeTCA CCbiflKa Ha YKa3aHHbIW KaTasnor, BKiovas Bce

BJIO>KE€HHbIEe.
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BHeipeHie MoAyNA

[TpncTynaa K BHegpeHMIo

Mopynb «[JokyMmeHTOO60pPOT» ABNAETCA CAMOCTOATENbHOW MOACUCTEMON, 1 €ro BHeAPEHME MOXeT
OCYLLECTBAATLCA YXKe nocsie BBoga 6a30BbIx KOMNOHeHTOB ProjectMate B akcnnyaTaumto. PelueHune o
BHeAPEHUN MOAYyNA cfiepyeT NPUHMMaTb TOMbKO MocCne TwaTenbHOro aHanusa noTpebHocTel
KOMnNaHum B 0651acT paboTbl C JOKYMEHTaMu.

Mpexpge Bcero, KOMNaHWK cnegyeT oLeHUTb MacwTab 1 3agaum CO6CTBEHHOIO JOKYMeHTOO60opoTa.
Ecnu 3anpocbl KOMMAHUN OrPaHMYMBAIOTCA XpaHeHUEM (alinoB B OOLMX CETEBbIX MankKax uam Ha
BHELUHMX XOCTUHIOBbIX CEPBEPAX, TO NEPEXOS Ha CUCTEMY SIEKTPOHHOTO JoKyMeHToo6opoTa (C3/)
He NpuBERET K CKOMIbKO-HUOYAb nonoxutenbHomy 3¢dekTy. B To e Bpemsa aBTOMaTM3aums
OOKYMEHTOO60pOoTa MOBbICMT 3POEKTUBHOCTD KOMMAHUK, €Cv Yy Heé WUMeeTcs HaspeBLluas
Heob6XOAUMOCTb B PeLLEHNN ClefyoLmX 3aay:

e  opraHu3auua 6e3onacHOro XxpaHunuLa AOKYMEHTOB C pa3rpaH/yeHneM npas JOCTYna K HUM;
e obecneyeHye 3aWNLLIEHHOrO AOCTYMNa K KOprnopaTBHON 6a3e JOKYMEHTOB Yyepes HTepHeT;
e  BefeHue SNEKTPOHHOro AeNonNPOn3BOACTBA;

®  KOHTPOJb BEPCUli JOKYMEHTOB;

®  KOHTPOJIb ABUKEHUI [JOKYMEHTOB.

Pa3BéptbiBaHne CO[1 TpebyeT npeaBapuTeNbHOrO nNnaHUpoBaHuA. [na ynpouleHua obuero
npoLecca pekomMeHAyeTcs NMpucTynaTb K BHeApeHuio momyns «JoKymeHToob6opoT» uyepe3s 3—6
MecALeB Nnocsie BBOAA OCHOBHOW CUCTeMbl B 3KcCnnyatauuto. B Takom cnyyae nonb3oBatenu
ycrneBaloT 0CBoUTbCA € 6a3oBoi QyHKUMOHaNbHOCTbIO ProjectMate, UM He MPUXOAUTCA YUMTbCA
MHOFOMY 3a KOPOTKOe Bpems, a paboTa C JOKYMEHTaM/ B TECHOW CBA3M C MPOEKTHbIMU OObeKTamMu
npovcxoaut 6onee 3ddektTnBHo. CaM NpoLecc BHEAPEHUA pPeKOMEeHAYeTCA OCYLIeCcTBAATb
no3TanHo.

1 3Tan: BHegpeHNe NoACHCcTeMbl AeNONPON3BOACTBA. biok Jenonpon3BoacTBa NpeaHasHayeH
anAa pabotbl ¢ ¢dopmManbHbIMU JOKYMeHTaMu (BXogslas/ucxodAwan nepenncka, BHYTPeHHUe
OOKYMEHTbl, JOTOBOpbl W MPUoXeHus). B cuny Toro, uto B 3TMX Mpoueccax 3afaencTBoBaHO
HeboNbllOe KONMUUYECTBO COTPYAHWUKOB, pPa3BEPTbIBaHWE MOACUCTEMbI He BbI30OBET 0COObIX
TpygHocTei. MNepen 3arpy3koli JOKYMEHTOB B 6/10K AeNONPOU3BOACTBA HEOOXOAMMO BHECTU b0
Y>KE UCMONb3YIOLWY0Ca B KOMMaHUK, NM60 crneymanbHO pa3paboTaHHy0 HOMEHKNATYPY Aen.

2 5Tan: BHepeHne TMNOACUCTEMbl [OKyMeHToo6opoTa. O6nagjas HEKOTOPbIM  OMbITOM
ucrnonb3oBaHnA Onoka [enonpousBOACTBa, CfieflyeT NepexofauTb K OCBOEHWIO MOACUCTEMbI
LOKYMEHTOO00pOTa, NpeAHa3HAYeHHOW pAna  paboTbl C  MPOEKTHbIMU WM KIVEHTCKUMU
LOKYMEHTaMu. DTOMY LLary fOJIXKHO NMpefLecTBOBaTb NaHMPOBaHWE CliefyoLX S/IEMEHTOB:
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Monynb «JokyMeHTo060p0T» projectmate

b CTPYKTYypa nanok anAa XpaHeHnA AOKYMEHTOB;

TPYKT npaB A4oCTyna K JINYHbIM NanKam;
L4 C a a oC a as anka

L4 CTPYKTypa rpynn nosnb3oBaTenen, KOTOpble 6y,£l,yT HapgenATbCA TeMn WIN NHBIMW NpaBaMin
OOCTynNa K nankam;

®  npaBWIa KOHTPOSA BEPCUii JOKYMEHTOB.

B manbHenwem pernameHT paboTbl C JOKyMeHTamMu byaeT HeobxoaMMo AOBECTU [0 CBEAEHUS BCEX
BOBJIEUEHHDbIX COTPYAHNKOB.

£, OO0Hol u3 ocobeHHocmeli cmaHoapmHol nocmasku ProjectMate Aensemcs

o2paHuyeHue 06wvéma 6a3bl 0aHHbix 8 106. OHO 8bimekaem u3 UCNO/IL30BAHUSA
b6ecniamHoUl pedakyuu cucmemsi ynpasneHus 6azamu daHHsix Microsoft SQL Server
Express.

O6bi4HO codepxxumoe mMooyna «[JokymeHmoobopom» 3aHUMAem OCHOBHOU 06®véM
6a3ebl 0aHHbIX. Takum obpasom, neped sHedpeHuem «[JokymeHmoobopoma» Ha SQL
Server Express cnedyem mujamenibHO CniaHUpPO8AMb COCMAs U Kosuyecmao sepculi
0OKyMeHmMo8 8 XpaHusuwe ¢ mem, Ymobbl ONMUMU3UPOBAMb e20 pasmep. KpynHeim
KoMnaHusm ¢ 6osbwumM 06vEMOM O0OKymMeHmoobopoma ciedyem pdccmompems
803MOXHOCMb NOKYNKU niamHeix pedakyuti SQL Server 6e3 oepaHuyeHul Ha pasmep
603 OaHHbIX.

YCTaHOBKa MOAY/IA

Ona yctaHoBKM momyna «[loKymeHTOO6OopOT» crnefyeT 3anycTutb OOWMIA YCTAHOBLUUK CUCTEMbI
(bann Setup.exe) 1 NepenTn NO CCbinKe YCTaHOBKA AONOIHUTENbHbIX KOMIOHEHTOB.

e ' a | YcTamoeka ProjectMate 7

YCTaHOEKA A0NONHATENbHbIX Cﬂy}l{ﬁ

CosfaHue/ 0BHOENEHKE Ga3bl AaHHbIX

JleMOHCTPaUMOHHAA 6333 JaHHbIX
()’CTEHOBKE AONOAHHTEMbHBIX Hounouemoa)

AocnonHi

N A MHQOPMaLKa
YCTAHOBKA HE AOCTYMHbIX B CTAHAANTHOK

KOMIMIEKT LMW MOAYNEN CACTEMbI OCoDEeHHOCTH BBIMYCHA

Joctyn K nopcucteme JoKymeHToobopoTa perynupyetca npasom AccessToPublicFolders. Mo
YMONUYAHUIO OHO He COOTHOCUTCA HU C OAHON ponblo. [INA ero NPUBA3KM K onpeaenéHHbIM Ponam
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Moaynb «[JokymeHTO060pOT» projectmate

UMW  KOHKPETHbIM COTPYAHUKaM cheflyeT LWENKHYTb MO CCblIKe YCTaHOBKa B nogpasfene
[loKymeHTo060pOT.

MoAHOTEKCTOBbIM NOMCK

PYKOEOACTED N0 YCTAHOEKE

= B /: HacTpoiika cepeepa
\ ‘ e YcTaHoBKa Npoueayp NoMcKa

i AdononHWTeNnbHbIE KOMMOHEHTBI

WMHTerpauna ¢ MS Project

WMHTerpaumna ¢ 1C:Byxrantepueit

AononHUTENbHbBIE CNYHKBbI

Y¥CTEHOBKA KOMNOHEHTOR W HACTPOIKE Mpas
Ana paboTel ¢ nokyMeHTooBopoToM -
Projectate 7 Cayx0a onoeeleHnii

Cayx0a CHHXPOHMEALMK C MS Exchange

Cny#ba co3aaHuA 3anpocoe
M2 3MSKTPOHHOI NOYTI

Modynb «[JokymeHmoobopom» 0ocmyneH MoJs1bko NOC/1e 0NJIamel COOMBECMBYIWUX
nuyeHsud ProjectMate. loopobHee cm. http://www.projectmate.ru/buy/licence cost.

Ykaxunte uma SQL Server, Ha KOoTopom ycTaHOBneHa pabouyasa 6a3a gaHHbIX ProjectMate, BbibpaB
COOTBETCTBYWOWMIN cnocob wugeHTndrKaumm agmuHucTpatopa (cpepactBamu  Windows wnu
cpepctBamum SQL Server).

Cepeep: {local)\PROJECTMATE 7|
WaenTudmikauma: [Cpe,u,crsam Windows -

ABT\nikolay.smagin

Aanee =3 ] [ OTreHa

[anee 13 BbiNagaloLWEro Cnuncka BblbepuTe Ha3BaHWe paboyell 6a3bl AaHHbIX.
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Basa aaHHbIx: -

DEMODOC
DoC
DOC2667
PIM-

PIMS
PIMEDEMO

<< Hazan ” Nanee == ] [ OTMeHa

Mo ymonuaHuio npaBo AccessToPublicFolders npuicBavBaetca Tpém ponam (nepeuymncieHsl B
nopAfKe yBefMYeHUsi Kpyra noHOMouUnin): YYacTHUK JOKyMeHTo060poTa, [lenonponsBoauTtens u
JokymeHToBef. [Mocne 3aBeplUeHNA YCTaHOBKWU COTPYAHUKM, obnafamolye yKasaHHbIMK PONIAMU,
nosyvat oCTyn K o6nactu «[JokymeHToo60poT» cuctembl ProjectMate.

ey
k

YCTaHOBMEHD.

Thi H Npaso "[ocTyn K qokyMeHToobopory™

Ponb,Mons3oBaTent

~-1 lenonpouzsoauTens
S NokymerTosen
82 vuactiar gokymenToobiopata

NofasuTs ” YAamTs

e MNonbsoBaTens, 0Bnanakolai STUM NPEBOM, WMEET AOCTYN K OACTEME
L | nokymenToobopoTa.

SaKpbiTh

Mpwn xenaHum pgoctyn K obnact «JoKymeHTOOB0pOT» MOXHO OTKPbITb ANA NGO Apyron ponm
UM KOHKPETHOro MoJib30BaTeNid, UMEILWEro B CUCTEME KapTOUuKy COTpyAHMKa. YKa3aHHasA
onepauuns BbIMOJIHAETCA HaXkaTuem KHomnKku Jlo6aBuTb (06paTHOE AEeNCTBUE — HaXKaTUEM KHOTMKU
Ypanutb).
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HacTpomnka NoagcrcTembl
0enonpon3BoaCcTBa

[nAa npaBUnbHOrO 3anofiHEHMA KapTouyeK [OKYMEHTOB chedyeT npeaBapuTeNibHO BHeCTU
COOTBETCTBYIOLME MO3NLMM B CNPaBOYHNKN Tunbl OKyMeHTOB, CNoco6 foCcTaBKM JOKYMEHTOB
1 Mecta xpaHeHuUA. [laHHble NapameTpbl AOIXKHbI ObITb ONpeAeneHbl ewé Ha STane NiaHNpPoBaHNA
pa3BépTbiBaHUA MoaynA. NogpobHee 0 HaNOMIHEHMM CNPABOYHNKOB CM. PyKOBOACTBO Hacmpolika
ProjectMate.

CO3,£I,aHl/Ie Marnky KOMMaHmm

bnok penonpon3BofcTBa 0b6beAuHAET B cebe ueTbipe CUCTEMHble Manku - BxogAawme,
Ucxopawme, BHyTpeHHne 1 HomeHknatypa pgen. Ha HauanbHOM 3Tane nmoaroToBKM 65ioKa K
3Kcnlyataumy AQMWHWCTPATOP A[OMKEH obecneuntb JOCTYN K 3TUM MafnkaM CO CTOPOHbI
COTPYAHWKOB,  OTBETCTBEHHbIX 3a BefeHWe  AeNonpou3BOACTBA, BblJaB MM ponu
Henonpownssogutena n JokymeHtosega. [epBbii nofyyaeT BO3MOXHOCTb CO34aBaTb U OTAPaBAATb

Ha yTBepKAeHNEe KapTOYKN JOKYMEHTOB, B TO BPpEMA KaK BTOpOI7I — yTBepKaaTb UX.

[ Nankwu
4 Bxopawme
# Mowaswee

" BHyTpeHHke

i Homenknarypa aen

Bce nanku

@ Nankw
4 Bxopawme
# Mowaswee

" BHyTpeHHke

] orernsanos e

Tekyllee NpescTasneH1e

[ Nankwu

+ BxogAwme

4 Wowaswme

" BHyTpeHHke

i Homenknarypa aen

Bce nanku

1 Ofwme nankm
' WsBpanoe
31 Manwkm nomeka
@ ¥ nAneHHbIE

@ WcnonesyioTcs
() Mo kaTeropuam

) Bce

Co3aaTh NANKY KOMOSHHM...,

Co3a3Th NANKK N0 HOMEKKNATYDE, .

(3 PER SONA )

1 Obwme nanwm
7 Msbpartoe
L3 Mankm nomeka
fa] YaaneHrbie

jﬁ Mypuan

jﬁ Mypuan

jﬁ Mypuan

:=| CnpaBoYHHKK

:=| CnpaBoYHHKK

:=| CnpaBoYHHKH

|1 Poxymentoobopor

|| PoxymentoobBopor

|1 PoxymentooBopor

CTpyKTypa nanok B HOBOW 6a3e

AaHHbIX

Co3gaHue nanky KOMNaHum B
npeactaBneHnn «HomeHKnaTypa aen»

Co3pgaHHas nanka co6CcTBeHHON
KOMMaHUu

[nAa xpaHeHVA KapTouyeK AOKYMEHTOB 3aBOAWTCA Manka COOCTBEHHOW KOMMaHuu, Bblaensemas
3HaYKOM ﬁ N MMeHyemas Ha3BaHuMem KomnaHuu. o ymonuaHuio KopHeBow Katanor MManka
KOMNaHuUM oTCyTCTBYeT. [lnA ero co3pgaHna cnegyeT nepenTtn B npeacrasneHne HomeHknaTtypa

Aen v no ccbinke Coszath Nanky KOMMNaHUK... 3anyCcTUTb COOTBETCTBYOWMIA «MacTep» (CM. pUCyHOK
BbllLE).
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KopHeBown KaTtanor Manka KOMNaHMM 3aBOAWTCA TONbKO ANA COOCTBEHHONM KOMMAHWUW, ONA Yero
cnepyeT BblOpaTbh €€ Ha3BaHue B OKHe «MacTepa» n HaxaTtb kKHonky OK. B pe3synbtate B ob6lem
depese (npepctaBneHne Manku) NoABNTCA HOBbI KOPHEBOW KaTaNlor CO 3HAYKOM ﬁ' 1 Ha3BaHMEM,
NMOEHTUYHBIM HaMMEHOBaHMIO COOCTBEHHOW Komnauuu. ProjectMate no3BonseT co3faBatb
KOpPHEBbIe KaTasiorn 4fia HeorpPaHNYEHHOro YMCSIa COOCTBEHHbBIX KOMMAHWIA.

[anee AgMrHUCTpaTOp NpefocTaBnAeT Npaso Bnagenbua Ha Nanky cOTPYAHUKY, OTBETCTBEHHOMY
3a COOTBETCTBYIOLIMI Y4YaCTOK [efIonpou3BOACTBA. B nmocnegylouiem AaHHbIA COTPYAHWK Oynet
onpeenaATb CTPYKTYPY AN B Narke KOMMaHUW, UX BHYTPEHHEE CofepKaHue 1 pacnpefensaTb npasa
gocryna.

i CoiicTea nanku = C 3TOoMN Lenblto AAMUHNCTpaTOpy

. HEeoOXOANMO LWENKHYTb MPaBOM KHOMKOM
Obwme | Mpasa = AOKYMEHTEI |¢at-1n | Onosew eH1A A t y P

MbILLN Ha Nanke KoMnaHun, Bbl6paTb NYHKT

Ponb/nonksosatens MNpasa KOHTEeKCTHoro MeHwo CBoiicTBa, Ha
ARMUHICTPALIA PepakTop Bknagke [MpaBa OTKPbIBLWIErocA OKHa
PyxoBoACTEO BeibopodHo 6
Andwmmos, BuTanuii AHapeesuy YuTarens | A0LaBUTb HOBOTO COTPyAHWKa (1) n u3
BbIMajatloLero cnucka YpoBeHb (2)
BblOpaTb NyHKT Bnagenewu.
1 [ OoSaeuTe ” YaanwTe |

~Mpasa Ha dains

|‘.~fposv.=_Hb: YuTaTens 2 |

HeTt pocTyna

|:| Cozang

YuTaTens llpu Hanu4uu y nonv3osamens

T ;‘Bmp npasa Bnadeney nanky KomMnaHuu

enaKTop

[ Cosnd 1y pavens Makxe MOXHO YOanume emecme
PenarT| gragensu O 8ceMu N0OKAMAno2amu.

@ He1 BoibopouHo

) Ceou ) Ceom

) Bee i) Bee

[C] MpuMeHHTE HacTpofficy NPas ANA BEX NOANAN0K

3aflaHVie HOMEHKaTy bl
nen

| 0K || OTtMexa || MpUMeHHTE |

CornacHo TOCT oOeno npepacTaBnAeT co6OW COBOKYMHOCTb [JOKYMEHTOB, OTHOCALMXCA K
onpefenéHHOMy HanpasfieHWI0 JeATeSIbHOCT KomnaHuu (obliee pyKOBOACTBO, MiaHUPOBaHMe,
YUET, cHabXeHue, Kafpbl, KNMEHTbl, JOrOBOPbl 1 T.A4.). Kaxpoe Aeno otnimyaetca cCOOCTBEHHbIM
KOZIOM, HaVMeHOBaHMEM, BUAOM XPaHMMbIX AOKYMEHTOB (BXOAALME, UCXOAALLME, BHYTPEHHME) 1
Apyrummn cBoncTeamu. B cBolo ouepenb, HoMeHKAamypa 0esn — 3To 0POPMIEHHDBIN B YCTAHOBIEHHOM
nopAaaKe CUCTemMaTM3MpPOBaHHbIN MepeyeHb HaVMEHOBaHWA Aen, 3aBOAMMbIX B OpraHumsaumm, ¢
YKa3aHnem CpOKOB X XpaHeHNs.

B ProjectMate ocHoBHOe npepcTaBneHne HomeHknatypa pgen pasgena «JOKyMeHTOO60pOT»
urpaet OAHYy M3 onpeaenAllWMX poner B aBTomaTM3aumm penonpoussofctsa. OHa nomoraet
chopmmpoBaTb KnaccndurKkaumo fOKYMEHTOB, ObICTPO OTbICKMBATb KX B 6a3e faHHbIX U OnepaTUBHO
NCNonb30BaTb ANA ynpaBiieHYeckux uenen. bnarogapa HomeHKnatype AOKYMEHTbl ABUXKYTCA MO
3apaHee onpeAenéHHbIM  CTaAMAM  KM3HEHHOro  LUUKNa, CBOEBPEMEHHO npuobpeTatoT
npeanmcaHHble COCTOAHUA U XPaHATCA B YETKO onpefeneHHON CTPYKType Nanok.
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ProjectMate EI@
Qaiin  [paeka Bwg [Oepeiitw  Jedictemn  Cepewc  Cnpaeka
oo L3 0O LG DA B s [ e [
IHEMMEHOBEHME |' | |03J1E|:0KMT |' | | Mowck i I _jj
3 Mankw G]I E
+ BxogAwme ¥ g
# Mowoaswmve liceatua L Buo nokymeHta  ~ | ;
DHEENE D Kog HaumeHoBaHue 0aTa OTKPEITHA  TEKYLLMA HOMED E
G Horermnenypa 2 :
(=] Komnanua: PER SONA [25] fimcn|
TeKkyllee NpeacTaBneHE _3.
@ WcnonssyiaTea -| Bup poxymenTa: BuyTpennwe [21] =
) Mo kaTeropusam i1} 101 YupenuTenbHEIE AOKYMEHTHI 01.01.2008 1% g
“ Bee M 102 HomerknaTypa nen 01.01.2008 1 =5
- DIf 103 MpHKazE! N0 OCHOBHOM LEATENBHOCTI 01.01.2008 L3 :
{1} 104 LWraTHoe pacucaHie 01.01.2008 i
Co3aTh nanky KOMNBHAM... BI', 105 Mono#eHWA O CTPYKTYPHEIX NOAPS3ASNSHWAX 01,01, 2008 155
£a3A3Th NANKN N0 HOMEHKIATY DE... 11 108 WHCTPYKLAW, HOPMTHELI 01.01.2008 1%
1} 107 [LOMKHOCTHBIE MHCTPYKLIN 01.01.2008 1
i 108 NoBEPEHHOCTH 01.01.2008 i
[D:f, 109 ByxranTepokie AoKyMEHTHI 01.01. 2008 1%
B:ll 110 CrywefHiIe 33MWCKK Mo OCHOBHON AedTensHocTH  01.01,2008 15k
i 111 AKTHI 01.01.2008 133
i1} 112 Mpadmki oTNycKos 01.01.2008 i
BI', 113 KoMaHAMpoBOYHEIE ACKYMEHTEI 01,01, 2008 175
N_'ﬁ Mlypnan UI: 114 NosepetnocTia no TML|, 01.01.2008 1%
" BIL 201 PECNopAMEHIME N0 OCHOBHOI AEATENEHOCTI 01.01. 2008 1
17l Topyuenna T 301 NMYHBIE AENE COTPYAHMKOE 01.01.2008 1 &y
Ei] - [E[f, 302 KHWra y4eTa TPYOOBLIX KHIDKEK 01.01.2008 1%
BI; 303 TNuHEIe KapToukn T-2 01.01.2008 1k
‘_I niﬁ' e D:l]. 304 OcHOBaHWE ANA NPUKAZ0E NO MMYHOMY COCTaBY 01,01,2008 1%
71_3ns5 Copamics 0104 2nn _ 4 Frd
Beero snemenTos: 25 |sa| Bunorpanos, Mrops Ctenaqoswns | PIMGDEMO | (local) \PROIECTMATES |

Mpw Hannuuy pa3paboTaHHON U YyTBEPKAEHHON PYKOBOACTBOM HOMEHKNATYPbl MOXHO NPUCTYNaThb
K nocnefosaTtenbHOMY 3aBefileHuIo fen B cucteme ProjectMate. [laHHasa onepauuA BbINOAHAETCA NO
KomaHge CospaTb Aeno uepes NyHKT [leMCTBMA rMaBHOrO MEHI0 NMPOrpammbl UM MO HaXaTtuio
NpaBoli KHOMKM Mbily B paboyel obnactn HomeHknaTypbl gen.

=
= B aiydae Heobxo0umMocmu 0esio MOXHO omnpasume 8 dpxus usiu 3anpemumeb e2o
ucnosie3o8aHue nymem vi308d OOHOUMEHHbIX KOMAHO U3 NnyHKMa meH ﬂeﬁcmeun.

B pesynbTaTe Ha 3KpaHe nosBWUTCA Gpopma Aena, KoTopyio ciefyeT 3anofHWUTb B COOTBETCTBUM C
BHYTPEHHVMW NpaBuUiamu BeaeHns 4eNonpon3BOACTBa, YKa3aB TaKne CBOWCTBA, Kak KOA Aefa U ero
HaVMeHOBaHe, BUA XPaHUMbIX JOKYMEHTOB U MOPAAOK UX HYMeEpaLuK, a TakKe CPOKN XpaHeHNs,
WabNoHbI BbIFPY3KYM B TEKCTOBBIN pefakTop Microsoft Word, v psag apyrux.

— ” -
IS ModpobHee o cuHmakcuce Hymepayuu cm. Pykogoocmeo 8o Hacmpotike ProjectMate
(pazden «<Hacmpolika Hymepayuu 0oKyMmeHmos», nyHkm «LLlabsioHbi»)

CBOWCTBa Ka)XQoro fena cocpefoTodeHbl Ha 3aknagke O6wme. Kog v HammeHoBaHue u
npencTaBnAloT cobol 0bblYHbIe TEKCTOBbIE NONA. Bbinagatlee meHo Bug BoOKymeHTOB no3BsonsieT
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Moaynb «[JokymeHTO060pOT» projectmate

COMOCTaBUTb C 4eNIOM OfIVH U3 TPEX BUAOB JOKYMEHTOB — BHYTPEHHUWE, BXOAALLME UAN UCXofALme.
B kaneHpapHbIX MeHIo [laTa OTKpbITUA 11 [laTa 3aKpbITUA OnpeenseTcs CPOK XpaHeHus aena.

MonoxeHune (I)ﬂa)KKa Tpe6ye‘rcn BO3BpaT AOKYMEHTOB aBTOMATU4YeCKN NEPEHOCUTCA B KaKAayko
HOBYIO KapTO4Ky BXoAAwero mnm ncxogAawero OoKyMeHTa, Co3[aBaemMoro B Mnankax KomMnaHuu no
OaHHOMY feny. anI AKTVBHOM MOJIOKEHUW KaPTOUYKY AOKYMEHTa HeJlb3A yTBEPAUTb OO TeX NOpP, NoKa
He yKa3aHbl cnocob un AaTa ero so3sparta.

Onaxok Ucnonb3oBaTb B 3NMEKTPOHHOM AOKYMeHTOO60poTe Mo3BONAET yuMTbiBaTb AenO npu
NMOCTPOEHUN fiepeBa NanokK Nno HOMeHKaType ¢ NPUMEHEHUEM CrieLMaNibHOro «MacTtepa» (CM. HuXe).

1 Jorosopel € kanenTamn - Jeno EI@

®aiin  [Mpaska Bug [Mepelitn  [efictenn  Cnpaska

b#il Coxpanms v sakpbits H l# ':JL,H 9] x@ 4- ’ i [m LJ

"

sSerea kil

OBwme | JokymeHTsl =

Mcnone3yeTcA. 3anucs MoweT DeiTe BeIbpaHa B opyrux AOKYMEHTEX.

Kon: |5'31 | Bia AOKYMEHTOE:

HaMMEHOBAHME: |,[|,crnsn|:u:.| C KMMEHTEMM

PER SOMA BuHorpagos, Mrops CTenaHosm<

laTa oTKPBITHA: |30.01.2012 |v| ﬂBTE3aKprTMﬂ:| . |v|

[C] TpefyeTca sosepaT AokymeHToE

Menone30EaTe B 3NEKTPOHHOM HDKYHEHTOOEDDOTE

HyMEPaLWA AOKYMEHTOE, BKMKIYEHHEIX B AEND

SHaYeHME: | 2?| MprpaleHme: 1

WabnoH Homepa: |{DATE=W}{NUMEER=UUU}

SKMoPT A0KYMEHTOE, BKMKDHYEHHBIX B OEN0

) Manka wabnoHos He 3anaHa
(7 ©aANoBaA CACTEMA WK MHTEPHET
@ Ofwwe nankK ProjectMate
BunnmHr E

ST =3 SR T R

Cekuna Hymepauvm AOKYMEHTOB, BKJ/IIOYEHHbIX B AeNo CoCTont u3 nonen pna YKa3aHuA
Ha4anbHOro 3Ha4yeHMA HOMEPOB NOKYMEHTOB, Wara npupaweHna n CTpokun wabnoHa HOMepa. Tak,

wabnoH Bupa {DATE:yy}{NUMBER:000} no HaxaTuio KHOMKK (B KapTOuKe AOKymeHTa) Gyaet
aBToMaTMyeckn popmupoBatb N2 JOKYMEHTa, COCTOALMIA N3 NOCIeAHUX ABYX LUMbp TeKyLlero roaa
1 TPEeX3HaYHOrO NOPAAKOBOrO Yncna.

B HacTpoiike DKCMOPT AOKYMEHTOB, BK/IOUYEHHbIX B AENO YKa3blBAaeTcs MyTb K WabGnoHam,
npeAaHa3sHauyeHHbIM AN NepeHoca CBOWCTB KapTouyek AOKYMEHTOB (HOMEp, MeCTO XpaHeHwus,
Knaccudpukaumsa, kog, IHH n gp.) npm akcnopte B Microsoft Word.

3aknagka JJOKyMeHTbI COIePXKUT aBTOMATUYECKN OOHOBIALWMNIACA CIMCOK KapToYek, 3aBeiEHHbIX
Mo TEKyLUeMy fesly B 06LLeM XpaHUULLE CUCTEMBI.
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Mogaynb «[JoKyMeEHTOO60POT»

projectmate

£, B komnnekm cmaxdapmHol nocmasku cucmembl 6xodum 6aszosbili «lllabmoH

“ﬁf kapmoy4ku O0okymeHma» (XML-¢halin), Ha OCHOBe KOMOPO20 MOXHO C€030d8amsb
wabsoHsl  MuNosbix (OPM C NPOU3BOSIHBIM COCMABOM U  pACNOJIOXeHUeMm
UHpopmMayuoHHbix nosnetl. [ToOpobHee cm. Huxe pazden «Onepayuu ¢ KAPMOYKAMU»,
NYHKM «3KCcnopm 00KyMeHMOo8, 8K/TIOUYEHHbIX 8 0es10.

Co3faHvie CTPYKTYypbl ManoK N0 HOMeHKaType Aen

MNMocne cocTaBneHMA HOMEHKNATYpbl MOXKHO BOCMOJSIb30BaTbCA CCbinkon Co3haTb nanky no
HOMeHKNaType..., Bbl3blBalolel cooTBeTcTBYtoWero «Mactepa». OH Npu3BaH ynpocTutb paboTy
COTPYAHMKOB, OTBEYAIOLMX 3a BeAEeHUe [enonpon3BOACTBa. B 3aBUCMMOCTM OT uMeloLlerocs
cnncka pden (c akTMBHbIM dnaxkom WMcnonb3oBaTb B 3NMEKTPOHHOM [OKyMeHToo6GopoTe)
«MacTep» no3sonseT 6bICTPO chopMUpPOBaTb AEPEBO NAMNOK C BbIOpaHHOW CTPYKTypoit («deno/Fog»
unn «Fop/feno»). MNpu 3TOM KakAoM CO3[aHHOW Manke aBTOMATMYECKM NPUCBAMBAETCA Habop
aTpubyTOB, COOTBETCTBYIOLLMX BUAY XPAHMMbIX JOKYMEHTOB.

Ha HauanbHOM cCTpaHuue MacTepa
Heob6XOAUMO YKa3aTb COOCTBEHHYHO
KoTopoli  bypet

nocTpoeHue

KOMMaHuio, ans
NPOu3BOAUTLCA
CTPYKTYpPbl Nanok.

[anee Heobxogumo ykasaTb [ena,
[ANA KOTOpbIX 6yAyT co3gaHbl Nanku.

Hymepauua aen ynpaBnseTcs
¢narom  YcTaHOBUTb  CYETUMKM
HyMepaLuum AOKYMEHTOB B

Ha4vanbHoe nojioXXeHue.

Co3gaHne Nanok No HOMEHKNATYPE Aen

HoMnaHvA 1 nanka
BLIGEPHTE KOMNAHHIO M Nanky.

PER SONA\lenonponssoncTso

BifiepuTe KOMNaHMIO M ManKy, B KoTopoi ByAET co3AaHo AepeBo NanoK Ana
AoKyMeHToo6opoTa, Bl AOMKHE! MMETE NPAEA HA CO3AAHWE NANOK B BbiGpaHHoA
nanke.

Cozaa nanok no Type Aen

Homenknatypa aen
BrifepHTe AENa, ANA KOTOPLIX HY#HO CO3AATE NAMKH,

AKThl

BxoAsume AOKYMEHTbI
Mpadiaki oTNYoKoE

[ 0BEpEHHOCTI
NosepeHHocTi no TMLL
[loroBopa ¢ NoCTaBLUMKAMA
[loroBops! © KAMEHTEMA
MCXOAALIME AOKYMEHTE!
KOMaHAWPOBOUHEIE AOKYMEHTEI -

=)

YCTaHOBMTL CYETHHMKW HYMEDALIKM AOKYMEHTOE B HE4aNbHOE NONOMHEHME

Mankn ByayT co30aHL TONBKD ANA TEX AEN U3 HOMEHKNETYPh, KOTOPLIE
OTMEYEHBI B CTMCKE

OTMeHa | | < Haszan " Hanee > 33aBepWHTE

BHeapeHve moayna
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Moaynb «[JokymeHTO060pOT»

projectmate

3aknountenbHaa cTpaHuuya Mactepa
no3BonAeT BblbpaTb rof, 3a KOTOpPbIi
OyoyT co3daHbl Manku u cnocob
nmeHoBaHuA: [llepuop/deno  wnn
Heno/Mepnoga.

CozgaHine Nanok No HOMEHKNaType Aen

Apyrye HacTPoHKK

YEEHHTE FOA, 34 KOTOPBIA HY#HO CO3A3Th NAMkH W BEIBEPHTE NOPAADK

CO343HHA NANokK,

loa, AnA KoToporo EYHYT CO3AaHbI NanKK: m :

MopAAoK CO3AEHWA NAMNOK N0 HOMEHKNATYPE

@ Mepwoajfeno () OenofMepuon
= {3} PER SONA = {3} PER SONA
= [3 Tesywme aenz S [ Tesywue gens
a 3 207 B [T BryTperiume
(23 BuyTpenmie =2 mo7
[ Broasuwss [ 2008
= 3 2008 = [ Bxonsume
[ BryTpennie 3 2007
[ Bxogsumse [ 008
OTMeHa | | < Haszan " Hanee > |

3aBEpWHTE |

T Buo xpaHumeix 8 nanke 00KyMeHMo8 8 nocsedyrowem moxem 6bime U3MeHéEH. [na

amozo 8 csolcmBaAx NAnku HA 8k1aoke JJoKymeHmel cinedyem ommemums

hNaxkamu HyxHele NYHKMbl HOMeHKIamypsl. [100pobHee CM. NyHKM meKyujezo
pasdena «Hacmpotika napamempos nanok».

Hacmpolika napamempos nanok 8 nodcucmeme 0esionpou3goocmesd He omauyaemcs
om makogol 8 nodcucmeme OOKymeHmoobopomomad. [1oOpobHee CM. NyKHKM
«Hacmpolika caolicme nanok» mekyuwe2o pasoena.

BHeapeHve moayna

cTp. 1913 54



Moaynb «[JokymeHTO060pOT»

proléctmqfé

=Y

HacTporka nogcmcTembl
NOKYMeHTOObOopOoTa

HacTtpolika noacmcrembl JOKYMEHTOOO0POTa 3aK/0UYAETCA B BbINOHEHWU CleAYOLWMX eACTBUI:

3ajaHue CTPYKTYpPbl ManoK anAa XxpaHeHA OOKYMEHTOB;
pacnpeneneHne npas AoCTyna K pasnMyHbiM Nankam;
yCTaHOBNEHNE NPaBu1 KOHTPOJIA Bepcwh OOKYMEHTOB M APYrnx napameTpoB XPaHEHUA.

ProjectMate
@ain  [Opaeka Bwa [Oepeiitw  [deictena Cepenc  Cnpaexa
[ cosmam - ¥ i g A = %Haﬁmljﬁiﬁ
=" I T A Y a . s
||HaMMEHOBaHp1e BiEr— L U coue W (3
5 || CeolicTea nanku )
[ 1
¥ Bxopawwe OCBwme | Mpasa = JOKYMEHTHI | @aiin | OnoBeleHua i
b
o i [1nA rpynnMpoBEKK No STOMY CT) g
i i PonkmMonb3oBaTens Mpasa H
./ BryTpeHHue D 1l HaumeHoBaHME / r 5 el
+ Bunorpanos, Mrope CTenaHosmn- Brnaneneyn, ] 3
fifi Homerknatypa aen / Opiicris rer ,2_
Bce nanku £ PyKkoEOACTED Wsnatens F
Ca BT g
?,'fz WsGpaHHoe JoBaBnTb JOKYMEHT... _,." I
[ Mankw noncka i 4B |
(& YnanemHoie OTKpBITE B HOBOM OKHE AofasuTs | | LT | |
MoKMcK 4oKyMEHTOE Mpasa Ha daiins g
'—.j KUnupoaaTb YposeHb: |Enaneneu. | - | :;‘
T
'—a YaanuTe CoznasaTte daing [ Bnagenew nanku ] [
Cu  Cosgate nanky... HHTETh thainkl Nybnukawa daiinos
-_ﬂ OBHOBNTE f.-" Co3aaBaTh NoANanKM BuaeTb nanxky
| PenakTuposaHie Yaanexwe
JoBaenTe B M36panHog z :
@ Her ©) Her
Wecknrounte ns MsBpannoro
“H Wypman £ ) Ceom ) Caom
i) Cosgate cooﬁu.I,EHmlz" @ Bce @ Bee
:=| Cnp = i
i - |ﬁ: et . = | [T npumerTs HacTpoiiky Npas AnA BCeX NoAnanoK
LB = T | 0K | | OTMeHa | MpHMEHHTE |
B» - - E
Beero snemenTos: 0 |ﬂ| AQMMHACTPETOP | DoC | (local)\PROJIECTMATE? |

CTpyKTypa XpaHUnIuLLa JoKHa ObITb onpefeNieHa 3apaHee Ha dTare NOArOTOBKY K BHEAPEHNIO (CM.
NYHKT TeKyLlero pasgena «flpucmynas Kk 8HeOpeHuto»). lNepBOHayanbHble HAaCTPOWKIM BbIMOMHATCA
agMmnHuctpatopom SQL-cepsepa unu nonb3osaTenem ProjectMate ¢ ponbio AgmuHucTpaTtop.
OO6blyHO ero yuacTme oOrpaHuuYMBaeTcA nepefaveri npasBa Bnagenew Ha KopHeBylo nanky
XpaHWMLA COTPYAHWKY, OTBETCTBEHHOMY 3a BeAeHUe [enonpov3BOACTBA U JOKYMEHTOOb6OpoTa
(obnapatowero ponbto [lokymeHToBen). lNocnenHuin B CBOl ouyepefb CO3[aET MepapxXmyeckyto
CTPYKTYPY KaTanoros, pacnpefensaeT npasa 4OCTyNa K HAM 1 B AafbHelLeM CNeauT 3a akTyanbHbIM
COCTOAHNEM XPaHUANLLA JOKYMEHTOB.

BHeapeHve moayna cTp. 20 n3 54



Moaynb «[JokymeHTO060pOT» projectmate

Mocne ycTaHOBKM MoZyns B pa3gese cnuctembl JlOKYMeHTO060pOT MoABNAETCA KOPHEBOW KaTanor
O6uwue nanku. LENKHYB No Hemy MpaBOW KHOMKOW MblK, AOMUHMCTPATOP 4Yepe3 MyHKT
CBoncTBa AO/MKeH pacnpeaennTb NpaBa ANAa COTPYAHUKOB, ponein nan rpynn. B oTKpbiBlemca
OKHe Ha 3aknagke MpaBa BbIOMPAIOTCA UMeHa NOJSib30OBATENeN U/VMAN Ha3BaHWA UX rpynn/ponei
(kHonKa [lo6aBmnTb), NonyyaoWmMx AOCTYN K cofepKMMoMy KaTanora O6wume nanku. Ha stom sTane
nydlle orpaHNYnTb BCeX Nofib3oBaTtenerl MMHMManbHbIM YpoBHeM npas (YutaTtenb nnn ABTOp) Ha
JaHHbIN KaTanor. 3atem AQMMHKCTPATOPY PeKOMeHAyeTCA BblaaTb Npaso Bnapenewy Ha KopHeBylo
nanky O6wWme nMankm KOHKPETHOMY COTPYAHWKY, KOTOpbIi B fdanbHeiwem OyaeT onpepenatb
npaBa OCTasnbHbIX NOSIb30BaTeslelN Ha Co3aBaemMble foYepHMe NoAMNanku.

3apaHne CTPYKTYPbl Manok

HoBaa nmanka co3gaeTca MO LWeNuKy npaBoOW KHOMKW Mbllin B none Bce mankm (NyHKT meHio
Cospgatb nanKy). B oOTKpbiBlemMcA OKHe BBOAWUTCA €€ HavMeHOBaHve W onpegensaercA
MeCTOpacnosioxKeHue. [lanee NocpeAcTBOM 3TOrO K& MEHIO Marnka HamnoJIHAeTCA HeobXoaMMbIMU
JokymeHTamu (NyHKT Jl06aBUTb JOKYMEHT) C XECTKOro AMCKa KOMMbIOTEPA WM U3 CETeBbIX
pecypcoB. Bnocneacteum (Mpy Hanuuum npae) Nio6ON KaTanor, KPoMe KOPHEBOIO, MOXHO YAansTb,
nepenmeHOBbIBaTb, NepemMeLlaTb UAN KONUMPOBaTb COOTBETCTBYIOWMMM KOMaHAamu. B pesynbTtaTe
OMMCAHHbIX [eNCTBUN B cucTeme chOpMUPYETCA AEepeBO MarnokK, CTPyKTypa KoToporo bypet
3aBuCeTb OT Cneunann3anmm 1 3agad KOMMNaHum.

4 PARITET U T U301
W] 10016
= {a} PER SONA ¥
[ AenonpoWsecacTEO ﬁ IE—IJ 10017
= 3 Aorosopel 2 #] 10018
5 Ca A oo
1 2008 JoBaenTe AOKyMEHT..,
3 2007
[ 2003 OTKpPEITE B HOBCM CKHE
2003 Mowck fokyMEHTOE
[ 2010 Aoky
3 2011 i MepemectiTe...

1 Jdorosopbl C NOCTaBLWMKE

= 3 Obwwme nankm
[ AOMUHKCTpaLMA ] YnanuTs
|l Basza 3HaHWi
1 MapkeTHHr

1 Konwpoeate

ade  MepeumeHoBaTe...

[ NpogamsM |,__| Co3gate Nanky...
[ MpoekTel
1 =ZTo apxme ﬂ OBHoBNTE
g WsBpatoe NoBaeuts & N36paHHoe
L3 Nanrkn nowcea |
i@ YnaneHHsie bryy  Cozgate cooblienune
' CeoiicTea

e i — |
" #] 10050

} \ o .
T4 [naydobcmea pabomel c nankoul eé co0epxumoe MOXHO 8bleeCmu 8 0MOesIbHOE OKHO
no komarHoe OMKpeImb 8 HOBOM OKHe.
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Moaynb «[JokymeHTO060pOT» projectmate

HacTponKa CBOMCTB MNarok

3aAaHne NapameTPOB XPaHEHNA JOKYMEHTOB

Obue cBoncTBa

ENKHNTE NPaBOW KHOMKOW MbILLW
. P . | CeolicTEa nanku @
Mo Ha3BaHMIO Manku, CBOWCTBA

KOTOpOl7| Bbl XOTUTE U3MEHUTb, U Obwwe Mpasa |,ﬂDK‘y’MEHTbI | Daun |OI‘IDBELLLEHMF|

N3 noABMBLUErocAd KOHTEKCTHOro 2010 |
MeHIo BblbepuTe NyHKT CBOIICTBa.
Coszpan: Biron o8, Mirope CTenaHosu4
Ha 3aknapke O6uwme HeobxoanMmo A Ftia LS
Qata cozgaHua: 11.02.2010 18:38:23
onpenennTb o06a3aTeNlbHOCTb
MzmeHun: BuHorpapos, Mrope CTenaHoBu4

yTBepxaeHua  dannos  nepep
nybnukauven (1.e. npepocTas-
neHveM B 06WMIA [OCTYM), @ TaKXKe
HeoOXOAUMOCTb  XPaHeHMA  UX

[ata nsmeHeHwa: 11.02.2010 18:38:53

= Mybmukawma dainos TpehyeT yTEEmHAEHIA

CoXpaHATh BEpcMK dalinos
n
BepcuMin  (cM.  HWXKe  pasgen =
JlokymeHmoo6opom) CoXpaHATE daiins! pasmepom He bonee 10 = MB
Y P ' CoXpaHATE hainkl C PaclLMpeEHNEM:
|u13 CNMCKE |" |
Bo nsbexaHve npex-
( oDaBHTh
AeBpemMeHHOoro nepenonHeHuA |DOCK |
XpaHUnuia MXenaTtejibHO TaKXe TXT ¥aanuTe
DoC
YKa3aTb MaKCUMaJibHO RTF
JONYCTUMBIA  pa3Mep  KaXgoro

daina (B Mmerabantax), nome-

WaeMoro B Tekyulylo nanky. [na
aKTUBMPOBAHNA AaHHOW GYHKLMK
CNyKuUT  Gnaxok B rnosne | oK || OTMeka || MpyMEHrTE

CoxpaHaTb ¢annbl pasmepom
He Gonee, 3HaueHMe KOTOPOro PaBHAETCA Uenomy umcay B npegenax oT 1 go 1000 merabanT.
MNo3gHee cBepeHnAa O pa3mepe Mankym (C YYETOM BAIOXKEHHbIX MOAMAMOK) MOXHO MOAyYuTb MO
HaXkaTuio KHoMK Pasmep manku. Kpome TOro, Ha 3TOM e 3aKfnafke onpefensaeTca, Kakme TUnbl
bannoB MoryT okasaTbcA B TEKYLLEM KaTasore.

PaclwumpeHuns 3agatoTca BPYUYHYIO M BHOCATCA B CMIUCOK HaXkaTuem KHonku [lo6aBuTb. 3aTem yepes
BbiNagatouiee meHio CoxpaHATb ¢aiinibl C pacliMpeHneM YCTaHABNNBAOTCA OrPaHUYEHUA Ha TUM
ny6nmMKyembIXx AOKYMEHTOB MyTéM Bblbopa oaHOro u3 nyHktos Bce, U3 cnucka vnn Kpome
pacwmpeHunii U3 cnncka. dTa onuuA NpefjHa3HayeHa ANA 3aWmMTbl NanoK oT uHbopmauuu, He
MMeloLLel OTHOLLEHNA K pelleHunto GU3Hec-3agay KomnaHum (My3blka, BUAeo, rpaduka v np.).
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Moaynb «[JokymeHTO060pOT»

projectmate

PacnpeaeneHue npas 4oCTyNa

Daiin  [paska Bwa Cnpaska

Wi Coxparms wsakpems |

OBwwme | YneHel

Mcnons3syeTcs, 3amucs moweT BbiTb Boifpana B APYrX AOKYMEHTEX.

BrifepuTe Nonb3oBaTenei:

s E=Een

Daiin  [paska Bua Cnpaska

NEFIX @i

OTobpakaTE Kak HaumeHosaHue
.:F‘ topucTel tOpucTel
:53 ALMUHCTPELMA AOMUHCTPELMA
H2, PyxosoncTeo PYKOBOACTED
2, 10pucre - Fpynna [F=5 Eol 55

MonbsoBaTens

ﬂBMHnrpannB, Wrops CTenaHosmuy
Q.Eammnos, EBrexuil BukToposrdy
&?Enrnmnnnsa, CeeTnana CepreesHa
ﬂsoquﬁ, AnexcaHap Cepreesud
sg)l(apns, Anewxceil Miuxainosmd
sa.BarpeﬁmHa, HaTtanea MNeTposHa
saKanMKnBa, MapuHa AnexcaHapoBHa
QKDDDBMH, Cepreii MeTposuy

Co3gaHue rpynn nonb3oBaTtesnem

B ProjectMate peanusoBaHa rub6kas
cuctema  npaB,  pernameHTupytoLas
npouegypbl  CO3AaHUA W yAaneHua
ManoK, a TakXke [encTBunm  Hap
JOKymMeHTamn. bnaropgapa en MOXHO
yeTko 0603HauUUTbL ypoBeHb AOCTyMna K
TOMY WM MHOMY KaTanory Ans Kanoro
COTpyAHMKa unu mx rpynnbi/ponun. Ponn
COOTHOCATCA C NONb30BaTeNAMN eLlé Ha
3Tane HaCTPOWKU NPUNoXKeHNs,
onpepenaa o6WMN Habop CUCTEMHbIX
npas. Mpynnbl ABNAIOTCA  NULWb
LONOMHUTENbHbIM WHCTPYMEHTOM
aAMUHUCTPUPOBAHUA paboTbl C
XpaHUImLiem [OKYMEHTOB; OHMU
dopmmpytotca B Nto6ON  MOMEHT o
KOMaHae 13 rnaBHoro meHio Cepsuc >
Fpynnbl. B oTKpbiBWEMcA NO HaxaTuio

KHOMKN OKHe BBOOATCA PEeKBU3UTDI HOBOW rpynnbl: Ha 3aKnagke 06u.w|e — €€ HaszBaHue

(Hanpumep, «DrHOTAENY, <TexnoaaepKKa» 1 T. M.), Ha 3aKnaake YneHbl — IMeHa BKOYAEMbIX B Heé

rnofib3oBaTenemn.

m~=s

o> Co30aHue epynn pdspewieHO MOJIbKO NOJIb308AMEN0 C AOMUHUCMPAMOPCKUMU

npasamu. [Jna noswiweHus yposHa 6e3onacHocmu 0ocmynd K Nankam, cooepxaujum
KOH(UOEHUUA/TbHYI0 UHOPMAyuto, pekomeHOyemca pacnpedesisime Npasad HA yposHe
0moesibHbIX COMPYOHUKOB8, a He 2pynn usu posed.

[NpaBa Ha nanky

BblgaBaTb npaBa Ha ManKy MOXeT TONbKO MOb30BaTesb, UMeLWNN Ha Heé npaso Bnapgeneu, nnu

AaMmuHucTpaTtop cuctembl. [laHHaa onepauna OCyWecTBAAETCA uepe3 OKHO CBOWCTB Mamnku

(BbI3bIBAETCA MO LWENYKY MPaBoO KHOMKOW MbiwM 1 Bbibopy nyHkTa CBoiicTBa). lNepeiignTte Ha
Bknagky [MpaBa, ykaxuTe umeHa nosb3oBaTenen W/MAM Ha3BaHWA WX rpynn/ponen (KHonka
[o6aBuTb), NonyvawLmx JOCTYN K COAEPXKMMOMY nanku. B rpynne anemeHToB MpaBa Ha daiinbi
onpefenaeTca KOMOMHaUMA MpaB Ha [OKYMEHTbl AnA Kakaoro [o6aBneHHOro B CMMCOK Bbllle
nonb3oBaTena uiu rpynnbl/ponun. OnncaHne BO3MOXHbIX BapMaHTOB AOCTYNa K nanke npeacraBneHo

B Tabnuye 1.

BHeapeHve moayna
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Monynb «JokyMeHTo060p0T» projectmate
Tabnuya 1. [lpasa Ha nanky
YpoBeHb foctyna
(1]
= 2 a 2 E
MpaBa n nx onucaHue g o S -3 o F
g & & £ & ¢
® [ o :f = =
= u] [)) S =
() = o > ()
= o
Bnapeney nankn. Pacnpegenset npasa Ha nanky (1
BCe NoAnanku) ana cCoTpyaHMKOB, rPynn 1 ponew.
Kpome Toro, MmeeT NosHbIN AOCTYN K KaTanory ¢ v
BO3MOXXHOCTbIO €ro nepenmeHoBaHNA 1 yganeHus, a
TaKXKe NpoBeAeHUs No6ObIX onepauun Hag
XPaHALLMMUNCA B HEM fIOKYMEHTaMMU.
My6nukayma. PaspellaeT pa3melleHue B H6aze
[LOKYMEHTOB, HAXOAALMXCA B YEPHOBOM COCTOAHUM
(FoToB kK ny6nukaumm). laHHoe NpaBo akTyanbHO AnsA v v
nanku, B CBOMCTBaX KOTOPOW yCTaHOBNEH pnaXoK
My6nukayna fOKYMeHTOB TpebyeT yTBepKAEHUA.
CospaBaTb nognanku. MoxeT co3faBaTb BHYTPY v v
nankm BAIOXEHHbIe KaTanoru.
PepaktupoBaHue 1 YpaneHue. MoxeT nssnekatb,
pefakTMpoBaTh U yaanATb JOKYMEHTbI U3 Nankuy (Bce r r r
WY TONbKO CBOW).
Co3spaBaTb AOKYMeEHTbI. [lomellaeT B Nanky HoBble v v v v
LOKYMEHTbI.
YurtaTb OKYMEHTbI. MOXeT UnTaTb HaxoAALWmeca B v v v v v
nanke AOKyMeHTbI.
Bupetb nanky. Bugut nanky n ee cogepxumoe. Npn
CHATOM dnakke nanka HegoCTyrMHa AnA TeKYLero v v v v v

nonb30BaTesNsA UK rpynnbl/ponu.
MpumeyaHuns:

1. [Jonyckaetca KOMOUHMPOBaHUE MPaB, BKOYas KOPPEKTUPOBKY B MONAX

Pe.anTprBal-me v YpaneHue. B stom cly4dae nosib3oBaTenio, rpynne nnan ponun

nprcBanBaeTca ypoBeHb focTyna BbibopouHo.

2. [paBa poanTenbCcKOro KaTasiora pacnpoCTPaHATCA Ha CO3AaBaeMble B HEM MoAnanku,
eCnu ycTaHoBneH ¢naxxok MpuMeHNTb HACTPOIIKY NpaB AnA BCcex NoANanok.

YcnoBHble 0603HavYeHns:

‘/ — MpPaBo AOCTYMNHO; “I” — onepaunn AOCTYMHbl CO BCEMW Mankamu; —onepaunn

OOCTYMHbI TOJIbKO CO CBOMMU ManKamu.

Huxe npuBoauTtcs obwuin nopaaok pacnpeneneHvs npas Ha Nanky B Mofyre fOKyMeHToobopoTa:

i I'IpaBa BblAalOTCA Ha Narnky, a He Ha XpaHALlneca B Hewn AOKYMEHTbI.

~Ape > M /J15
BHeppeHune moaynsa
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//\m
projectmate

e [lpn
poanTenbCKom

N3mMeHeHnn npas
nanku BCe
BJIO’KEHHble B Heé COXPaHAT

NpexHuii Habop npas.

e [IlpaBo Bnapeneyw Ha katanor
O6wume nanku pekomeHgyeTcA
CBs3aTb C KOHKPETHbIM
nosfib3oBaTesieM 4yepe3 MyHKT

CraTb Bnagenbuem ([OCTyneH

I CeoiicTea nankn

[

Obwme AokyMEHTEI | tharin | OnoeeweHuA
Ponk/nonssoBaTens Npaea
BuHorpanos, Mrops CTeEnaHoBHY Bnapener,
ALMUHCTPALAA PenakTop
PyrkoBoacTeo BrifopouHo

OodaeuTt || ¥aanuTe |

~Mpasa Ha dafnk

TONbKO AomnHncTpaTopy!).
YpoBeHs: |Bnaneneu |" |
Bnapeneu Hagenaetca
NofHOMOUMAMM MO  pacnpe- CoznaeaTe dakins Bnanenew nanku
JeneHvio npas Ha nanky pAana YuTaTe dainkl NMySnukawa dainos
OCTaJIbHbIX COTPYOAHNKOB. Co30aBaTh NoANENkK BraeTs nanky
Hanpumep OH MOMET PenakTHPOBaHWE ¥aaneHue
I

Ha3HauNTb MUHVMaNbHbIN ~ Het ) Her
Habop npaB pana ponu Bce - oo - oo

P P A P @ Bce @ Bce
nonb3oBaTtenn (pﬂﬂOBble
yyacTHUKM [lokymeHToO6OpOTa). [T npumeriTe HacTpoiiky npas ana scex noananok

e [lo Mmepe HeobxogMmocTn B

| oK

|| OtmMeHa || I'Ipuneuu'rb|

O6wue nankm [06aBNATCA BJIOKEHHbIE KaTaslory, Hacnegys npaBa KopHesoro. [lo

OTHOLWIEHNIO K HEKOTOPbLIM M3 HUX BCE WUNWN OTAENIbHble COTPYAHUKW MOTYT Ha[eNATbCA
pacWnpeHHbIMA NOMHOMOYUAMN — Hanpumep, Ha Co3daHue noAananok U AOKYMEHTOB, a
TaKXe UX pefaktnpoBaHune un yganeHue. B 10 xe BpemMA aonyckaeTtca n O6paTHaﬂ cnTyauunA,
Korga B AgepeBe COo3[aeTcA CeKpeTHaA Nafnka, npaBa Ha KOTOPYK MMeET OrpaHVILIEHHbIVI
KOHTUHI€HT COTPYAHNKOB; a BCE OCTaJ/ibHble NPOCTO HE BUAAT eé, NOCKOJIbKY NnuleHbl Takoro

npasa.

[OKymMeHTbI

JTa BKNaAKa OKHa CBOWCTB NpeAHa3HauyeHa Afif onpefeneHrs Tuna Cofep>KUMOoro, pa3peLléHHoro K

nybnvKauuy B TEKyLLEN narnke. B cBoncTBax obLiyx nanok JOCTYNeH TONbKO oauH NyHKT Main, no

yMon4yaHuio OTMEYEHHbIN d)ﬂa)KKOM. B kaTanorax, OTHOCAWMXCA K Mankam KOMMaHWW, Ha AaHHOW

3aKflagKe MOryT OTO6paXKaTbca Mpoyre TuMbl JOKYMEHTOB, 3aduKcpoBaHHble B HomeHKnaType
Aen (cm. Bbllwe nogpasaen «<Hacmpolika noocucmemsl 0es10npou3800CcMaa).

I CeoiicTea nankw
Ofwwme | Mpasa | OokymenTsl  Dain |OI‘ICIBELIJ.EHIJ‘IF|

Co3038BaTh AOKYMEHTBI

=3

M |

[ (wain)

[ Bxoaswme AoKYMEHTE

[ Aorosope! c NoCTaBLWMKSMH
[OraBopbl € KAWEHTEMA

[ Mcxoanwme nokyMeHTEl
[ AxTen

[ Mpadmkm oTnyckos
—

BHeapeHve moayna
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Mpn Heob6XxoAMMOCTU NepeyeHb pa3peLEHHOro K Nyonmnkaumnm coaepXXxMmoro MOXHoO BapbnpoBaThb
nyTem YCTaHOBKM COOTBETCTBYIOWMNX GNAXKKoOB, a TakXKe MNOCPeACTBOM BblMajalowWwero MeHIo
CospaBaTb foKymeHTbI: Bce, U3 cnucka, Kpome yKasaHHbIX B cnucKe.

Qawn

Ha 3Ton Bknagke cBOWCTB obuien nanku (nogcuctema JOKYMEHTOOOGOPOTa) MOXHO COCTaBUTb
wabnoH, No KoTopomy OyayT aBTOMaTUYECKM 3aflaBaTbCA UMEHa HaxoAAwWwmMxca B Hell dannos npwm
UX OTKpbIBaHWW/COXpaHeHnn B npunoxeHuax Microsoft Word, Excel n gp. OaHHaa ¢yHKuuma
obneryaet npouecc NOAroTOBKM JOKYMEHTA Mepef OTNPaBKON KIMEHTY 3a CYET MOACTAHOBKM K
nmeHun dainna HeobxoaANMbIX aTPUOYTOB.

1 CeolicTea nankmn @

Ofuye |I'Ipasa |,D,DKyMEHTb| Gain | OnoBeweHus

Paboyan nanka: |

LWafnoH uMerk daina: |

l:‘ MpHMEHHTE wabnoH ANA BCEX NOANSN0K

| OK || OTMera | MpHMEHKTE

Momnmo obsA3aTeNbHbIX METOK B HauMeHoBaHUK paina — {FileName} vnu {FileAs} - B none LLlabnoH
umeHu ¢aiina BO3MOXEH BBOL HEKOTOPLIX APYrMX AOMOMHUTENbHBIX MapameTpoB. Ha Tekywuin
MOMEHT VX NepeyeHb OrpaHnyeH crefyoWwmmy BapuaHTamu:

e {Folder} - Ha3BaHe nanku ProjectMate, B KOTOPOW XpaHWUTCA TeKywwuin Gpain;

e {Date} - pata co3pgaHusA/pasmMelleHna AoKymeHTa (Mnun ero Kaptoukm) B ProjectMate;

e {Number} - Homep KapTOUKKn fokyMmeHTa ProjectMate;

e {Version} - Bepcus dainna;

e {Version_Date} - nata Bepcun danna;

e {Author} - ®NO aBTOP3;

e {Author_Code} — nHnumanbl aBTopa;

e {State}] — BapuWaHTbl COCTOAHWA KapTOuku pAokymeHTta: Draft (uyepHoBumk), RedLine
(oTnpaBneHa Ha yTBepxaeHue), Final (yTBepkaeHa).

BHeapeHve moayna CTp. 26 13 54
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Hanpumep, pe3ynbTaTom BbIrpy3K/ TEKCTOBOIO AOKYMEHTA, XpaHALeroca B nanke C WwabnoHom
Bupa {FileName} — {Date} — {Author} — {State}, okaxeTca ¢ann dopmata Microsoft Word, nms
KoToporo OyaeT COCTOATb M3 HaUMEHOBaHUA CaMOro [AOKYMEHTa, AaTbl ero pasmelleHus B
xpaHunuue ProjectMate, DO aBTOpa 1 TEKyLLEro COCTOAHNA (CM. PUCYHOK HIXe):

02.2011 - Burorpaaoe, Wrope Crenanoeny - Yeproenk.doc [Pexum orpadu..

Paccoinkm PeLgH3MpoBaHme Bug PaspaGoTymk

Lorem-ipsumf
Ll

Lorem-ipsum¢

Eumiriure-dolorin-hendre

Lorem- ipsum- dolor- sit- amet. - consetetur- sadipscing- elitr, - sed- diam- nonumy- eirmo
tempor- invidunt-ut-labore-et-dolore-magna-aliquyam- erat.-sed-diam- voluptua. - Lorern

B none Pa6ouan nanka 3aknagku ®amn yka3blBaeTcsA KaTanor Ha NOKaJIbHOM WM CETEBOM JUCKeE,
Kyga 6yoyT nonagatb Bepcuu $ainos, OTKpbITble ANA MPOCMOTPa WAU WK3BJEYEHHble ANA
pepakTMpoBaHuA. Ecnv faHHOe none ocCTaBWTb MyCTbiM, cucTeMa OyaeT coxpaHATb daiinbl B
aBTOMaTMUeCKN CO34aBaeMbIX BPEMEHHbIX KaTanorax BHyTpu gupektopun Windows:

Windows XP - C\Documents and Settings\UMA TMOJIb3OBATEJIA\Application Data\Avicom
Business Technologies\ ProjectMate 7\ProjectMate Folders;

Windows Vistan 7 - CA\Users\UMA MONb30OBATE/IA\AppData\Local\Avicom Business
Technologies\ ProjectMate 7\ProjectMate Folders.

B pycckon3biuHbix Bepcusax Windows Vista 1 7 nanka Users Ha3biBaeTca [lonb3oBatenu.

B ProjectMate umeemcsa (yHKUUA OYUCMKU JIOKAJIbHbIX XECMKUX OUCKO8 om
8peMeHHbIX (haliznos, HAKANIUBALWUXCA NPU OMKPLIMUU OOKYMEHMOB XpaHuauwd.
Mpu kaxoom exo0e 8 NpusioXeHUEe C KOMNbOMepa NnoJsib3o8amesis yOansaomcs 8ce
C2eHepuposaHHble cucmemoli nycmele NANKU U KONUU Heu3esieYéHHbIx haliios.
JaHHaa yHkyua He 3ampazusdem kamasnoau, onpedesnéHHble 8 Kayecmeae padoyux 8
cgolicmeax coomeemcmayrouux nanok ProjectMate.
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OnoBeleHns
Ha Bknagke OnoBeweHWA KaXabll [ caoiicraa nanm =
nosib3oBaTesnb MOXeT NINYHO

Obwme | MNpaea |ﬂoKyMEHTbl daiin :"On'aé-éﬁiéﬁﬁﬁu:
onpenennTb TuUnbl Co6bITUIA C Nankon un
eé coaepXMmbim, onoseleHnA (o]
KOTOpPbIX OH XOoTen 6bl nonyyatb B BuAe iz e

CUCTEMHDbIX COO6LuEHMl7| 1 BCONblBalOLWMX [ cosnanve noamanm
OKOH Ha pa6oqu cTone. nyHKTbI

Mankku

|:| MeperMeHoBaHKMe NankM

KapTouky AOKYMEHTOE

pa3gena Kaptoukn AOKYMEHTOB @@= o ners
OOCTYyMHbl  TONMbKO  ANnA  MOAMNanok [C] vreepmaerme
COOCTBEHHOV  KOMMNaHWW.  YCTaHOBKa [] Bozspat Ha AopaBioTiy
¢dnara MpumeHunTL HaCTPOMKy Dadinsi
onoBelWeHNn AnA Bcex noAananok [Tl cosaarme
Mo3BOMISIET PACMPOCTPAHUTDb  YCTaHOB- LI nySniacaye

o [C] MsBneserme
NeHHble npasuia OnNoBeLeHNA BHU3 NO

. |:| BozepaTt

nepapxnuyeckon CTpyKType KaTanoros. [l yaanene

[T MpumeriTs HacTpoiiiky onoselLeHMi ans Bcex noananok

0K || OmmMena MpuMeRMTH

OKOHYaHMe HacTpoek

BaskHo! Mo OKOHUaHUM BCEX HACTPOEK CUCTEMbI PEKOMEHAYETCA CAENaTb Pe3epBHyto Konuto 6asbl
JaHHbIX (0 TOM, KaK 3TO caenaTb CM. Pyko8oOCMa0 No yCmaHosKe U 06HOB8/IeHUIO).
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llenonpon3BoACTBO

Mopgcuctema [enonpou3BOACTBA MNPEACTABNAET COOON  SNEKTPOHHbLIN  aHanor >KypHasos
pernctpaumn KoppecnoHgeHuuu. OHa no3BonAeT co3faBaTb M XPaHUTb KAapTOUKM OOKYMEHTOB
(3NeKTPOHHbIX N OyMakHbIX) Kak B obOLeM AaepeBe KaTalioroB, Tak U B CUCTEMHbIX Mankax
Bxoaawme, Ucxopawme nnv BHyTpeHHune.

KapTouka JOKyMeHTa 1 e€ CBOWCTBA

Co3aaHne KapToYKM

Ona pernctpaumn BXOAALWEro, WCXOAALWEro WM BHYTPEHHEro [OKyMeHTa cneayeT B
COOTBETCTBYIOLIEM OCHOBHOM npeactaBneHun (Bxogawme, Ucxopawme wnv BHyTpeHHune)
3aBeCTV NYCTY0 KAPTOUKY Ha)kaTeM KOHTEKCTHO-3aBMUCcMMon KHomnkn CospaTsb.

P "

Co313TE AokKyMeHT dalin @

FER SOMAYAorosoped Jdorosopel © 3akasdneanni 2012

Aeno: |,.'J,|:|r|:|En:||:u:.| C KNHEHTaMK |v| |
Ok | | OTHEHE |

B nosaBuBLIeMcA OKHe YKa3blBaeTCA HauMmeHOBaHne COHCTBEHHOWM KOMMAHWK, a TakxKe Bbl6|/|paETCF|
nanka AnAa XpaHeHnA 6y;|,yLL|,EFO OOKYMeHTa 1 CBA3aHHOE C HUM Jeno.

1 Mpu seibope nanku, co30aHHol u3 Homenknamypel 8en ¢ nomowpto «Macmepa,
cucmema asmomamuydecku hodcmasum coomgemcmayrowuti mun dena.

Mo HaxaTuio kKHonku OK HoBas KapTouka nonagaet B 6a3y JaHHbIX B COCTOSHUM YEPHOBMKA Y
TpebyeT ganbHelwen 06paboTKM CO CTOPOHbI COTPYAHMKA, OTBETCTBEHHOTO 3a AENONPON3BOACTBO.
Bcero B cucteMe nNpeaycMOTPEHDI ClepytoLLye COCTOSHUA ANS KapTOUKN:

e YepHosuk -.KapTouka HaxoguTCA B npoLecce NoAroTOBKMU.
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e OmnpasneHa Ha ymaepxdeHue (&, [lokymeHT 3apernctpmpoBaH no Komaxae flecrena >
OTnpaBuTb Ha yTBepXAeHue. 3arnofiHeHbl HEOOXO4MMble MOJIA ero KapTouky (Mecto u
CPOK XpaHEHWs, UCMIONHUTENb, MOJTyYaTenb/oTnpaBuTesNb U T. A.).

*  YmeepxdeHa . MpaBUNbHOCTb 3aMOfIHEHNA KAPTOUKM NOATBEPXKAeHa [JOKYMEHTOBEOM
(komaHaa fencreua > YTBepanTb). MOXHO BeCTM YUET BblAaun/Bo3BpaTa AOKYMEHTA.
@ -
e Bapxuse =_!. JlokyMeHT nomeLleH B apxmB (KomaHza Jencreua > OTnpaBuTb B apXuB).
Hukakue onepaunu, Kpome UTEeHUSA, HeJOCTYMHbI.

Obume cBOWCTBa

3anofiHeHNEe KapTOUKM HaAUuMHaeTcss C 3aknagkm O6wwme. MoMMMO HaMMeHOBaHWA 34ecb
0603HavalTCA MHOIVE BaXKHble aTpubyTbl JOKYMEHTA, Kak TO: HOMep, AaTta, Aeno u apyrue. Ons
BXOAAWMNX N UCXOHALWMX AOKYMEHTOB [OCTYMHbl TakKe MonfA, B KOTopble cnedyeT BBOAUTb
KOppPeCnoHAEHTCKME AaHHble (BXOAAWMA/VUCXOAALWMIA HOMED, AaTa MOyYeHnsA/0TNPaBKKY, Cnocob
[OCTaBKM U T. A.).

[/ Bxogawiee nucemo ns Anekc N2004/01 o7 12.01.2011 - Kaptouka gokynenTta (1011»::} LNA YTE...

®ain [paska Bwa [Oepefitn  Jdefictema  Cnpaska

[ﬁ COXpaHWTh W 33KPbiTh

Mogpotuo  Mopyuenna  Qaiin  MNpoTokon utennid  CooBwenwna  [Nona nonesoeaTenn

Al

¥TeepwaeHa. B Oygywen HeobXoaMMo NEPEBECTM AOKYMEHT B apXMB.

HauMeHoBaHe: |anﬂu.Lee MUCEMO M3 Anekc NO004/01 ot 12.01,2011

ATpUOYTHI gOKYMEHTA

KomMnaHma: PER. SOMA
N2 noKyMeHTa: |004.|r01 |-f_] | ot |12.Dl.2011 |v| Aeno... | BXOOALME DOKYMEHTH
MoapasaeneHue: |{HE YKAZEHE) -

| KoHTaKT... |-BMHOF@QOE;HFO@ CTenaHosu4

Knacapuiawin: |{He yHasEH) B oTBET Ha... | Lorosop oT N2028014 ¢ 1C oT 03.03

KoppemonaeHT

M LlJi-fInl.’.‘lEl BaneHTHH P.OMEHOEM‘-I
MonyseH: ||{1f"pr|:l |'| Lata 1 Bpema; |03.04.2012 |'||1U:UU |%|
Wcxoasawmia No: |5?‘?593 | aT |28.03.2012 |v|

[T TpefyeTca sosepaT AokymenTa

Bo3EpalLeH: |I{¥Dbep |'| [aTa v BpeMA: |05.04.2012 |'||12:00 |%|

Jnsa koppekmHol pabomei 8vinadatowjux meHio lModpasdeneHue, Knaccugpukayus,
Mecmo xpanenusa, a makxe [lonyyeH u Bo3zspauwjeH Heo6xo0UMO 3anosIHUMb
coomeemcmayrouwjue cnpagoyHUKU. HanosHeHue cnpagoyHUKo8 NOOPO6HO ONUCAHO 8
pyKosodcmae no Hacmpouike cucmemel.
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projectmate

HasBaHue opraHusaumu-otTnpasuTens (MnM nosyvyatens) yKasblBaeTCA MO HaXaTWO KHOMKWU
KoMmnaHus B COOTBETCTBYIOLLEM MOJE KapTOUKM BXOZALEro AOKYMeHTa. B nossumBluemca cnncke
Bbi6op opraHusaumii oTob6pa)kaloTca KINEeHTbl, BHECEHHbIE B 6a3y AaHHbIX ProjectMate (obnactb
«COTPYOHUKMA U KOMMaHuwy). Ecnn B HEM oTcyTcTBYyeT uHbopmauums o6 oTnpaBuTene, MOXHO
3aBeCTU B CMCTEME HOBYIO 3anvcb MO KomaHAe JononHutenbHo > Co3gaTb KOMMAHUK UM
oCTaBUTb nose KomnaHuA nycTbiM, OrPaHUYMBLLINCL NWLIb ONPeAeNEéHHbIMA KOMMEHTapusMn B
HVXKHEM MOJ1e KapTOYKN.

[MogpobHO

3aknagka Mogpo6HO npefHa3HaueHa AnA ONMCaHUA AOMOMHUTENbHbIX MapaMeTpPoB AOKyMeHTa
(KOonMuecTBO NUCTOB/NPUNOXKEHWIA, CPOK/MECTO XPaHEHUA U T. 4.).

e

[/ | BxogALLee MMCEMO M3 MOCKDBCKOTD roOpoACKOro Cyaa N2002/02 ot 28.... El@

®ain [paska Bwg [epedtw  Jedctenn  Cnpaeka
lé Coxpanure u zakpeims H e ic) K'E A

Tain

YTeemraeHa. B byaywen HeobxoauMo NeEpeEecTH DOKYMEHT B apXUE,

OBwpe Mopyyenna MpoTokon ytennid  CooByeHna

II IE_] daikn - | |annﬂu.lee MWCEMD M3 MOCKOBCKOrD ropodckoro cyaa Me002/02 ot EB.UI.EUDB.dI

Cpok xpaHeH1a: MecTo xpaHeHWa:

McTopwA BEIAEYM AOKYMEHTE

MNanka: PER. SONAV] enonpomrzeoacTeo 2012\ Bxoaamme AoKyMEHTEI
Taker: [ ] opwwanioms: [opwwan ||

|CEK.DETE|:IHET

4

CoTpyaHKE HataeblgayM =  [aTta Bo3ep... HOobaeums
Meepckan, Moamuna BacuneeeHa 05.04.2012 06.04,2012 PE———
Knexoe, BaneHTHH MBaHOBMY 03.04,2012 04.04.2012

YaanuTe

B panbHelillem KapTOUKM MOFYT WCMONb30BaTbCA [N1A BefeHWA MWCTOPUM Bblgaun GyMarkHOro
OOKyMeHTa. Npun N3bATM 3aperncTprpoBaHHONO OKYMEHTa HEOOXOAMMO YKa3aTb UMsA COTPYAHMKa 1
JaTy nosyyeHus AoKymeHTa (KHonka [lo6aBUTb); N0 OKOHYaHUM PaboTbl — OTMETUTb JaTy BO3BpaTa
(kHonka U3ameHuTb). CO BpeMeHeM MO KapTouke OyAeT nerko oTcieAnTb, KTO M Ha KakoW nepuop
nosyyan foCTyn K JOKYMEHTY.

C KapTouyKkoW, CO3JaHHON MpW permcrTpaumm OyMaXkHOro [OKYMEHTa, MOXeT OblTb CBA3aHa
SNEeKTPOHHAaA BepcuA 3TOro AOKYMEHTa, MOoJSlyyYeHHas, Hanpumep, nocie CcKkaHmpoBaHuA. [aHHaA
ornepauua NPoBoANTCSA LWeYkom no KHornke Pain. B nosasueluemca okHe «[poBogHuKa» Windows
cneflyeT Hantu Tpebyemblln daiin, pacnonaralolWmincs Ha JIOKAIbHOM WM CETEBOM KOMIMbIOTEPE.
MNocne >3Toro B KapTouke [AOKymeHTa nosBATcA 3aknagku @amn u [poTtoKon uTeHun,
npefHa3HayeHHble [NA  BbIMOAHEHWA pPa3fIMYHBIX OMepauuin Hag CBA3aHHbIM - daiiom 1
OTCNeXnBaHMA NopagKa AOCTyNa K Hemy.

[lenonpon3soacTso
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I'Ip|/| ypaneHun ¢a|7|na N3 XpaHnnumila cBA3aHHaA C HUM KapTo4kKa OCTaéTcA B H6ase [AHHbIX.

[lenonpon3soacTso

>\
[
[

£ : > 3aknadku @atn, [[pomokon umeruii u CoobweHUA HyHKYUOHA/TbHO NOBMOPAIOM

c8ouU aHano2u u3 pekgusumos ¢hatna (cm. pasoen «JokymeHmoobopoms). Ecnu c

Kapmoukol OOKyMeHMa He C8A3AHA €20 3/1eKMPOHHAsA eepcus, 3aknaoku @aiin u
TMpomokon ymeHuli He oMobPaAXaMCcs.
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[lokymeHT0000pOT

PaboTa ¢ noacucTemomn AOKyMEHTOO60pOTa, B OCHOBHOM, 3aKnk4yaetcA B OpPraHM3oBaHHOM

XpaHeHnn

LOKYMEHTOB,

COBMECTHOM

pabote Hag HuMK npwu

nomowu npoueayp

I/I3BJ'IeLIEHI/IF|/BO3BpaTa, nonyyeHunn onoseLeHnn no OOKYME@HTaM N X NOoUcCKe no KaTanoram

XpaHunuwa.

OTKpbITUE 1 NPOCMOTP GanioB

|HBMNEHDBBHIJ1E |" | |DJJJ,E|3>KD1T

=

¥ BxopAwwue

A Wowadwme

"/ BryTpenkue

fifi Homerknatypa aen

Bce nanku

[ (o} PARITET
[ {5} PER SONA
= [ Obuwme mankm
@ 3 AaMMHUCTPaLMA
= [ Basa sHaHi
[ AoxymeHTaums
3 MHcTpytkwm
[l OTueTs o npoexTam
[ PyxosoacTsa no Projectv
[ [ LWabnoHs! A0KYMEHTOE
& [ MapkeTiHr
& 3 Mpogasum
# 3 MpoexTel
# [ 370 apxs
347 MsbpanHoe
L3l Manku noncka
@ YaaneHHsie

BEE

01 10 | Hawmerosarae
B foxymenTawa
W1 Mrenerie 2a0mne0ua

|| Coszpath nokyMexT/daiin

[ANA rpynn poBKK No SToMY cTonBLUy NepeTaly

|_-§’ OTKpbITh

CoxpaHiTs Kak...
PexBuzHTEl Daina
MepeMecTHTb..

KonupoBaTth...
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«lManoyka», KoTopasi MNO3BONSET nepeTawuTb nwbon dann (Hanpumep, w3
«MpoBogHmKka» Windows) unm anekTpoHHOe NUCbMO (Hanpumep, 13 NOYTOBOrO
obuwee xpaHunuuie ProjectMate. OHa
aKTUBMPYETCA NO KOMaHZe U3 rnaBHoro MeHio Bupg > MNokasaTtb nanouky).

knneHta Outlook)

Hanpsamyilo B

CTaHpapTHble fencTBUA Hag dannamu —
NPOCMOTP W COXpPaHeHWe Konum Ha
XKECTKMM  AMCK  (ans  ganbHeunLero
O3HaKOMJIeHMA) — O0O6bIYHO AOCTYMHbI
BCEM MOJIb30BaTENAM, UMELWNUM NpPaBo
BMAETb  KOHKpeTHyi  nanky. OHn
BbIMOMHAIOTCA KOMaHAamMn OTKpbITb U
CoxpaHUTb KaK n3 MeH10,
BO3HMKalOWero Mo HaxaTuilo npason
KHOMKMN MbI LI Ha BblGpaHHOM
JokymeHTe. Mpn Hanuuuum JOCTaTOUHbIX
npaB Ha nanky Monb3oBaTeNlb CMOXeT
COOTBETCTBYIOLMNMM KOMaHAAMWN TOFO Xe
MEHI0 COBeplWwuUTb Apyrve onepauymmn -
fobaButb B 6a3y HoBbIA  dain,
nepemMecTuTb €ro WIn CKONupoBaTb B
OpYrylo nanky, a Takke yaanntb Wam

n3Bneyb (CM. HUXe).

B cucteme Takxe
umeetrca  dyHKUMA C
KOJ10BbIM Ha3BaHWeM
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Monynb «JokyMeHTo060p0T» projectmate

2> Hoeble alinel unu nanku (8KIOYAA 8/10XKeHHbIE) MOXHO Nepemauyums 8 XpaHuIuwe

ProjectMate — kak ¢ «Paboye2o0 cmosia», mak u u3 106020 Opy2020 MECMA XECMK020 OUCKA.
Lna sKoHoMuu mecma MOXHO nomMecmume MOJIBKO CCbIAIKy HA ¢als, ecnu npu ezo
nepemackusaHuu yoepxusamse knaguwly ALT.

13BneyeHme 1 BO3BPAT

Onepaunn n3BnevyeHna 1 Bo3epaTta obecneunBaoT BO3MOXHOCTb PEAAKTMPOBAHUA N BEPCUOHHOIO
KOHTponA ¢ainoB B xpaHunuwe ProjectMate. [Ins BHeCEHMA VM3MEHEHUN HeOOXOAMMO CHavana
BbIMONHUTL KomaHay UsBneub dainn, a 3atem (B AManoroBoM okHe) OTKpbITb. [1pu 3TOM KonuA
dalina COXpaHWTCS Ha KOMMblOTepe MoJib30BaTeNll BO BPEMEHHOW Wnu pabouen nanke
(yka3blBaeTcsa Ha 3aknafke O6wme cBOVCTB TeKyllero Katasnora). Cam ¢aiin nepeigér B cOCToAHME
Vi3enieqeH n cTaHeT JOCTYNEH AnA APYrnx COTPYAHMKAM B PEXMME «TOMbKO ANA YTEHUA.

Mo okoHuYaHWM pepaKkTMpoBaHWA Qain nomellaeTca obpaTHO B XxpaHwnwuuie. Bbigenne npason
KHOMKOW MbILIW €ro Ha3BaHuWe, cregyeT WenkHYTb No NyHKTy BepHyTb ¢aiin, nocne yero BbibpaTh
OAVMH M3 WeCTU BapuaHTOB AeNcTBMN. [Mpn XenaHuu Kaxaylo BO3BPallaeMyl0 BEPCUMIO MOXHO
conpoBoAnTb KOMMeHTapuem (nogpobHee o6 wu3BneyeHUM W BO3BpaTe AOKYMEHTa, a Takxke
MopfepXKe BepCUOHHOCTM cM. Tabauyy?2). ®aiinbl B 6a3e pokymeHTOB ProjectMate moryt
HaxoauTbCA B cneayoLmx COCTOAHNAX:

e [omos k nybnukayuu (YepHosuk) @'-% Qann pobasneH B 6a3y, HO BUAEH TONbKO aBTOPY,
nsgatento 1 BnagesnbLy nanku; pagoBbIM NONb30BaTENAM OH HEJOCTYMEH.

i Ony6l7UKOBClH IEJ Qann [OCTyneH BCeM MOJib3oBaTesIAM, MMeKLWMM COOTBETCTBYIOLWME
npasa Ha nanky.

B, gu
4 W3eneyeH (apyZUM nosne3osamesiem) . ®aiin MoXHO unTaTb ” COXpPaHATb €ro nociegHo
Bepcuio Ha JNIOKaNbHbIN KOMMNbIOTEP, HO HENb3A N3BJIeKaTb AN1A pefaKTUpPOoBaHUA.

®  /i3sne4eH (meKyuum nosb3ogamesem) @Iﬂ
Tabnuya 2. Bozspam ¢patina: eapuaHmel delicmaudi

Ne DencrBue OnuncaHwme

[aHHbI NYHKT aKTMBEH, TONMbKO eCin aBTOpP W3MEHEHWn paHee
OTMNPaBNAN Ha cepBep NPOMEXYTOYHyl0 Bepcuio danna (gencrsnem
No5 mnn nepeTackuBaHNEM MbILLbIO).

BepHyTb dann c
1  coxpaHeHHbIMM Qaiin nepexogut K3 coctoAHWA M3eneyen B OnybnukosaH. Ero
N3MeHEHUAMU nocnegHAA NPOMeXyTOUHaA Bepcusa, HaXoAALAACA B JaHHbI MOMEHT

Ha cepBepe, CTaHOBUTCA ,EI,OCTyI'IHOVI BCEM NONb30BaTeNIAM ANA YTEHUA

W _n3BNeYeHna/peaakTMpoBaHna (NpM Hanuumm COOTBETCTBYIOLUNX
npas Ha Manky).

2 Bepnytb dannc [aHHbIN NYHKT aKTMBEH, TONbKO eI aBTOP W3MEHEHUN paHee
COXpPaHEeHHbIMU OTNPaBAN Ha CepBep NPOMEXYTOUHyl Bepcuio darna (pencrenem

[lokymeHTOOOOPOT CTp. 34 n3 54
y



Monynb «JokyMeHTo060p0T» projectmate
N3MEHeHUAMY, N25 nnu nepeTackmBaHMEM MbILLbIO).
HO OCTaBUTb .
Qann HaxogWTCcA B  COCTOAHUWU  M3eneueH. Ero nocnepHas

n3pneyeHHbIM

OTMeHUTb
VN3MEHEHMUA "
n3BnevyeHne

CoxpaHutb
N3MEHEeHVA U
BEPHYTb dain

CoxpaHutb
N3MeHeHMs, HO
He BO3BpaLlaTb
dann

CoxpaHutb
N3MeHeHMs,
BHECEHHbIE B
dain, BepHyTb
dann c
N3MEHEeHUAMUY,
HO OCTaBUTb
N3BIeYEHHbIM

lpumeyaHus:

1.

NPOMeXKyToUHasA BepcusA, HaxOAAWAACA B [AAHHbIA MOMEHT Ha
cepBepe, nybnukyetcs, Ho cam ¢ain ocTaeTcad [OCTYMHbIM BCEM
nosib30BaTeNAM TONbKO AJIA YTEHWA (MPY HAIMYMKN COOTBETCTBYIOLLUNX
npas Ha nanky).

Maiin Bo3BpallaeTcA K Bepcuu, akTyalbHON Ha MOMEHT MociefHen
nyonMkauum, U CTaHOBWUTCA AOCTYMHbIM BCEM MOJfb30BaTeNAM AJis
uTeHua 1 U3BNeUYEeHUs/PefakTUpPoBaHKA. Bce ero npomexyTouHble
BEPCUM YAANIAOTCA C cepBepa.

Ananor gencreuna N21. OgHaKo AaHHbIN NYHKT akTUBEH BCerga — faxe
ecni Ha cepBepe OTCYTCTBYIOT MPOMEXYTOUHble Bepcumn danna. 4na
OCYLLeCTBNEHNA onepaunn cnepyetr B OKHe  «[poBOAHMKa»,
noABALWEroca No Haxkatnio KHonkn OK, ykasaTb mecTononoxeHue
darina, copepxawero ¢UHaNbHYIO BeEpPCMI0 OTpefaKTMPOBaHHOIO

OOKYMEHTa.

[DeiicTBUe NpegHa3HAaYeHO A4S OTNPaBKM HA CEPBEP NPOMEXKYTOUYHbIX
Bepcun  danina. OHO aHanormyHo mnepeTackMBaHuioo ddanna B
XPaHWKMLLE NPY MOMOLLM MbiLLN.

®dann octaetca B CoOCToAHUW M38reyeH. Bcem nonb3oBatenam
[OCTYMNHa NULWLb ero nocnefHAs onybnnkoBaHHan Bepcua (TobKo and
yteHus).

Ons ocywectBneHns onepauumn cnegyeT B OKHe «[1pOBOAHVIKa»,
noABnALWEerocA No Ha»katunkw KHOMKU OK, YKa3aTb MeCTOMOJIOXKeHNE
darna, copeprkallero  MPOMEXYTOUYHYIO  (UEpHOBYIO) BEpCUIO
pefakTMpPYeMoro JOKYMEHTa.

Ananor gencreua N°2. OgHaKko faHHbIN NYHKT akTUBEH BCerga — gaxe
ecnn Ha cepBepe OTCYTCTBYIOT MPOMEXYTOUHble Bepcumn danna. 4na
ocywlecTBneHnA onepauum ciegyetr B OKHe  «[1poBOAHMKaY,
NOABNAIOLLIErocA No Haxatuio KHonku OK, yKkasaTb mecTononoxeHve
¢dainna, cogepallero HoBY BEPCUIO pelakTUPYEMOro JOKYMEHTa.

MepeuncneHHble Bbllle [AENCTBAA OTPaXalT pPaboTy MexaHM3Ma, OTBevaloulero 3a
NOAAEPKKY BEPCMOHHOCTW, T.€. XpaHeHUA W3MeHeHUn B dainax Ha cepsepe (B
xpaHunuuwe) ProjectMate. [na nyuywero noHumaHua GOPMYNMPOBOK B  OMMCAHUAX
LEeNCTBUI cnefyeT 03HaKOMUTbCA CO CNIeAYOLLNMY TEPMUHAMU:

e WsBneub dpamn — 3HauMT, 3aNpeTTb MyONMKALMIO HOBbIX BEPCUIN Ha CepBepe BCEM,
Kpome nosib3oBatens, n3snekwero dain. Qaiin 4oCTyneH TONbKO Aas YTEHMS.

e BepHyTb ¢aiin - 3HaunT, ONYH6ANKOBATL Ha CEpBEpPe HOBYIO Bepcuto dalina u caenatb

eé poctynHom

BCeM MNonb30oBaTeNnAM He TOJIbKO ANAa  4YTeHuA, HO 1 AanAa

V3BNieYeHna/peakTMpoBaHnsa (I'IpVI Hann4ymm COOTBETCTBYOLWKMX NpaB Ha nanKy).

e CoxpaHUTb U3MEHEHMA — 3HAUWT, OTNPABUTb Ha CepBep HOBYIO BePCMio daiina, HO He

[okymeHTOO00POT
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nybnukoBatb e€. Takad BepcMA Ha3blBaeTCA MNPOMEXYTOUHOWM (uepHoBow). OHa
JOCTyrMHa TONMbKO aBTOpPY W3MeHeHWI (Monb3oBaTtento, m3Bnekwemy daiin), a Bce
OCTaJIbHble BUAAT NMNLLb NPefblayLLyo onybinKoBaHHYO BEPCUIO.

BepHyTb daiin - 3HaunT, oNybIMKoBaTb Ha CEPBEpPE HOBYIO Bepcumio daiina 1 caenatb
eé [OoCTynHON BCEM MONb30BaTeNAM He TOMbKO AN UTeHus, HO U Aand
n3BeYeHVS/pefaKTUPOBAHNA (MPY HAIMUMI COOTBETCTBYIOLMX NPAB Ha Narnky).

CoxpaHUTb U3MEHEHUA — 3HaUWT, OTMNPaBUTb Ha CePBEP HOBYIO Bepcuio dalna, HO He
nybnukoBatb e€. Takad BepcMA Ha3blBaeTCA MNPOMEXYTOUHOWM (uepHoBow). OHa
JOCTyrMHa TONMbKO aBTOPY M3MeHeHWI (Monb3oBaTtento, m3snekwemy daiin), a Bce
OCTaJibHble BUAAT NNLLb NPefblayLLyto onybnnKoBaHHYO BEPCUIO.

BakHO yuuTbiBaTb, UTO GOPMYMPOBKY, OMPERENsioWmne Kaxaoe AEeNCTeve, MoryTt
cofiepatb pasnnyHble KOMOMHaLUK TepMUHOB. Hanpumep, aeictere BepHyTb daiin,
HO OCTaBUTb WU3BNEYEHHbIM, O3HAUAET, UTO Ha CepBepe MOABUTCA HOBas Bepcus
daiina, LOCTynHaA BCeM Monb3oBaTenaM, HO NMPU 3TOM cam aiin No-npexxHemy byaeT
3anpeLuleHo pefakINpoBaTh.

Ecim B cBONCTBax KaTanora ycraHoBneH o¢naxok [My6nukauus dannos Ttpebyer
yTBepXKAEHUA, TO Npy NtoboM BapriaHTe Bo3BpaTa ¢aisia ero nocnenHAn Bepcva byger
CHauana JocCTynHa b Nonb3oBaTenamM C ypoBHem npas AsTop, Uspatenb 1 Bnageney.
Bce octanbHble yBUAAT €€ ToNbKo nocie nepexofa gpaina B coctosiHue OnybuKosaH.

Ona 6onee ypo6HOro oTcneXnBaHUA

. [d HssneuenHbie daitnk +
CnNucka pepakTupyembix  dannos, a =
#; BepHyTe Kommentapum
TakXe OCyl|ecTBNeHMA WX BO3BpaTa, B (& Bepryrs P 2
cucTeme  MpeaycmMoTpeHa — obnacTb | M3BnedeHHsie daine

N3BneueHHble ¢pamnbl, pacnonoxeHHas
cnpaBa Ha «[aHenn pencTBuin». B Hen
NOKa3blBalOTCA W3BNEYEHHble TeKyL MM
nonb3oBaTenemM ¢annbl C OPUrMHaANbHON

CTPYKTYpOW KaTanoros obuiero 2 FIEg Aconr

xpaHunuwa.  lpu Heob6Xx0ANMOCTH = [¥][3 3awwrae cyae

NMOMecCTUTb dannbl obpaTHO B Iﬂ_’] HMckosoe 3aABNEHe N27E4572
XpaHuauvile  AOCTAaTOYHO  MOCTaBUTb W] Matepuansl nena

Gnaxkku HanpoTUB COOTBETCTBYIOLWINX W] oTuer

Ha3BaHW M HaxaTb KHOMNKY BepHyTb.
Mpwn 3TOM cucTeMa NO3BONAET OCTaBAATb
npumeyaHma (kHonka KommeHTtapun) -

B [¥Ca CEmE

= .__i MpoekTel

= .__i AHrep
=] .__i HOpHAMYECKoE CONPOBOHILEHHE
@ OTweT

= ,__j CnnuHTEp
= ,__j ConpoBosaeHHe BUsHECE
Iﬂ_’l OT4eT
Iﬂ_’] HIpHarHecKoe 3aKnoYeH e

Kak WHAMBUAYaNbHble [ANA  KaXgoro
Bo3Bpallaemoro ¢arina, Tak U efuHbIn
[nA BCex.
720 Jhobol ¢alin unu 0oKymeHm u3 06we20 XpaHuauwa moxem 6Obime NPUBA3AH K
i | NpoyuM 37eMeHmam cucmemel (3anUcam O 8pemMeHU, NPoeKMam, cHemam, akmam u
m.d.). [loopobHee cm. nyHkm «[IpucoeduHeHue OOKyMeHMoO8 K o0bvekmam
ProjectMate» pazdena «O6ujue pyHKYUU».
[lokymeHTOOOOPOT CcTp. 36 N3 54



Moaynb «[JokymeHTO060pOT»

projectmate
[ToOCMOTP PEKBM3UTOB paliia

Mo komaHze AencTBua > PekBn3ntbl ¢panna 113 rnaBHOro MeH0 NPOrpamMmmbl OTKpbIBaeTca Gpopma,
rpynnoi,

B KOTOPOW OTpa<eHbl pas3finyHble CBefeHust o Tekywem daine. OHM pa3buTbl Ha OTAENbHble
COCPefoTOYEHHbIE Ha COOTBETCTBYIOLMX BKIafKax.

3aknagka O6wue copepXut
n3pneyeHme 1 Bo3Bpar.

nHpopmaumio 0 HanmeHoBaHUM dalna, NOA KOTOPbIM OH XpaHWUTCA B cucTeme ProjectMate (un
MecToHaxoXaeHUn (MyTb K obulen nanke). Kpome Toro, no HaxaTuio KHonku Mamn ponyckaetca

KOTOPO€ MOXHO WU3MEHUTb prLIH)/IO), O €ero HacroAawem umeHum C pacwumpeHnem n TOYHOM

BbIMONTHEHNE HEKOTOPbIX onepaul/u?l, TaKNX KaK OTKpbITNE, COXpaHEHWE Ha JIOKaJibHOM LOUCKE,

(DOpMG peKksusumo8 omkpbliedemca makxe no Ccbl/ike Ha d)afm, Komopas

omobpaxaemcs cucmemoti 8 mex U/IU UHbIX CJIYYasx — HANpUMep, Npu NocmynsieHuu

] ProjectMate - JokymentooGopoT - Qaiin
Qaitn  [paska

onogeuwjeHus 0 co30aHuU, nybauKayuu, usesaedyeHuu, 8o3gpame uniu yoasaeHuu gadna.
Bua

Nepeiitn

kel Coxpatimms u zakpoiTs

Jeiicteng

(=[5 ]l
Cnpaeka

20 R0 X IR e e P00

Mopydenna  Bepouw  [Npotokon utennid  CooBuyeHnunA

OnyBnukoBaH. BozMomHo M3BNEUE AOKYMEHT ANA PEAAKTMPOBAHWA,
HauMeHoBaH1e: |ProjectMate - DokymeHTooBopoT

|I£_|J dain W ||Projectl\"late—ﬂoKyMEHTooEopc:T.doc
Manka:

Obwwue nankiokymeHTauma \ProjectMate 7

KoHTaKThL.

3aknagka MopyueHna npegHasHayeHa 418 XPaHEHUA CMMCKa BbiAAHHbIX MOPYUEHUI MO TeKyLlemy
ApYrvX napameTpos.

d>a17|ny, a TakKXe Cco3aHNA HOBOro C yKa3aHUEM ncnonHuTenewn, KOHTpOJ'Iépa, CPOKOB 3aBepleHna n

pasoena «Obwue pyHKYUU».

[MoopobHee o pabome ¢ nopydyeHUAMU HA OOKyMeHMbl CM NnyHKM «[lopyyeHus»

Ha Bknagke Bepcun npeacraBneH nepeyeHb pefakTMpOBaHHbIX KONuii Ganna C yKkasaHMeM MMeHU
nonb3oBaTens, AaTbl U BpeMeHW NyO6nnKaumy Kaxgon BepCcun 1 CCbifIKM Ha MECTO XpaHeHus dalna.

npl/l Hannunmn npas AonyckaeTca OTKpbiThne (uTeHme) unn yoaneHue nobom MMeloLWenca B Crimcke

BEpCUU, a TaKXKe NX CPaBHEHME MO HaXKaTUI0 COOTBETCTBYIOLMX KHOMOK (ANA CpaBHeHWA cnepyet
MbILLIKOW BbIAENnTb AiBE NHTEpecyeMble Bepcum, yaepxmaasa knasuuy CTRL, cm. NYHKT HuxXe).

3aknagka MpPoTOKON UTeHMit NO3BOMAET 03HAKOMUTLCA CO CMUCKOM Mofb3oBaTenel, Korga-nn6o
OTKpbIBaBLUUX TEKYLUIA daiin, c 0603HauYeHeM AaTbl U BPEMEHU NPOCMOTpA.
[lokymeHTOOOOPOT
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OnybnuKoBaH. BosMomKHO M3B.

- MHCTpyKumMA no yyeTy paBoyero BpemeHn - aiin

Pain  [paska Bua Oepeittn  [feiictena  Cnpaska
COXPaHKTh W 33KPhITh ic) x @ o
Ofwwe  MopydeHns MpoTokon yteHnid  CooBulenua

AOKYMEHT ANA PEAAKTUPOBAHMA.

Manka: Ofuye nankr'\Gasa sHaHWAYHCT] I
Bepais Cosnan CosaaHo Pasmep | OTRpEITE |
7 BuHorpanos, Mrope CTenaHoEMY 10.10.2011 1%:03 54 KB Cooiictea
HECKONMBKO Har NALHLIX NPSKTHHECKNX NPUMEDOE
: .
6 Bospoadil, AnekcaHap Cepreesud 03.03.2011 10:25 52KB |
VCTPaHEHD HECKOMBKO HETOUHOCTEI |_ YnanuTh
5 BuHorpagog, Mrope CTenaHoBud 12,11.2010 12:48 52KB "m]
¥TEepHAEHHAA BEPaA, TeryLMiA KOPNOPaTHBHEIA CTaHAEPT ————
4 BWHOrpanos, Mrops CTENaHoBNY 12.09.2010 15:01 49 KB
lNepEan BEPCMA COrNAC0BAHHOMD AOKYMEHTE
3 KopoBuH, Cepreii MeTposmy 10,05.2010 12:10 45 KB
JOKYMEHT MPOCMOTPEH, ECTH HECKONEKD 3aMEYEHMA
2 BoApckMiA, AnexcaHap Cepreesud 03.05.2010 14:15 37kB
BHEC CBOW NPEANmKEHUA
1 BuHorpanos, Mrope CTenaHosud 01.02.2010 17:55 33KB
MpeABapUTENEHEIl BEPMAHT MHCTPYKLIAM ANA COMNACOBAHWA C KOMNEraMi
! |

Ha 3aknagke CoobuweHWA, KaKk U B KapTouke N06GOro APYroro 3/e€MEeHTa CUCTEMbI, MOXXHO
npocneauTb MCTOPUIO MEepenncki no AaHHoMy dainy unn co3pgatb HOBoe cooblueHve ansa

n36paHHO FPynnbl aApecaTos.

CpaBHeHMe pa3nnyHbix Bepcuin paina

B2 i)“lﬁSﬂ&R‘(Accom“} MapTtHepckwid gorosop - @aiin

Waiin  [paeka Bua [epeittm  [Jeidcteua

0XDAHHTE ¥ 33KPLITh 15

Cnpaeka

9 XiRLe

Mopgynb LoKymeHTOOGOpOTa MoafepKmBaeT
OYHKLUMIO CpaBHEHWA COAEPXMMOTrO ABYX

O6wme  TMopyuerus MpoTtokon uTeHui

OnyfnuxosaH. BosMomHO

CoobLuyeHmna

NEHb AOKYMEHT ANA PeAaKTMPOBaHHS.

Bepcuii  danna cpeactBaMu  TEKCTOBOIO
penaktopa MS Word. OTKpoliTe OKHO C
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Moaynb «[JokymeHTO060pOT» projectmate

Mocne 3Toro kHomka CpaBHWTb, PacNoONOXeHHasA crpaBa OT cnucka ¢annos, CcTaHeT AOCTYMNHOW, eé
HaXkaTie NpuBEeOET K OTKPbITUIO TeKCToBOro pegaktopa MS Word, raoe B pexume OTCNEXUBAHMA
n3MeHeHui 6yayT npefcTaBneHbl iBe CpaBHMBaeMble Bepcun Gpainnos.
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00LL1e QYHKLMN

[TONCK OOKYMEHTOB 1 panIoB

C pocToM pa3sMepoB XpaHWMLIA HANTU B HEM HYXHbI AOKYMEHT CTaHOBUTCA CnoxHo. [nA
obnerueHvs 3Tol 3ajlaun B cCTemMe NpeayCcMOTpPeHbl cneLunanbHble GyHKLNN.

OKHO Nouncka

Mo komaHaoe CepBuc > TMOMCK AOKYMEHTOB OTKPbIBAETCA OKHO, B KOTOPOM Heobxoaumo
0603HaunTb 06nacTb Noncka. laHHaA onepauma NPoOBOANTCA HaxkaTeM KHonkn 0630p, nocne yero
B MOABUBLLEMCA fiEPEBE ClIeAyeT YCTaHOBUTb GNIaXKn HanpoTuB TpebyeMbix KaTanoros. [1na noucka
Mo BCEMY XPaHWIMLLY JOCTAaTOYHO BbiOpaTb KOPHEBYIO Nanky KOMMaHuy 1 KaTanor O6uwue nanku v
oTMeTUTb NYHKT UcKaTb B nognankax. BepHyBLINCb B OKHO MOWCKA, MOXKHO YTOUYHWTb 3anpoc 3a
CYET JOMNOSHUTENbHBIX KPUTEPMEB — B NEPBYIO oyepenb, BBeAA B none UckaTb TeKCT KnoyeBoe
C/IOBO M3 Ha3BaHWA WAN COOEPXMMOro [OoKymeHTa/dbanna (nopgep>kuBaeTca MONHOTEKCTOBbIV
NnoucK AnA Bcex nonynapHbix popmatos). Mpoure aTpubyTbl CBOAATCA K yKa3aHWIO BPEMEHW ero
CO3[aHUA/M3MEHEHNA W Hanuuuio LBeTHOro ¢naxka (Ha 3aknagke O6uwee), a Takke Buaa,
COCTOAHNA, HOMepa, AaTbl, pa3Mepa 1 NPoYKX yCnoBui (Ha 3aknagkax Kaprouka n @ain).
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Moaynb «[JokymeHTO060pOT»

projectmate

Mocne o6paboTky 3anpoca (kHonka Haittu) B none Bblgaun pe3ysbTaToB BbICTPAVBAETCA CMMCOK, B
KOTOPOM GUIrypupytoT MCKOMble JOKYMEHTbI 1/unn dainbl C yKazaHMeM MecTa UX PacnonoXKeHus B
6aze. [lo p[OBOMHOMY LWeNuYKy Ha BblJENEHHOM [OKymeHTe/dpaline OTKpblBaeTcA ero
KapTouka/pekBu3nTbl. Knonka JlonoAIHNTENbHO NO3BONAET TakXKe NepenTn K NCXOAHOM nanke unm
03HaKOMUTbCA C cofepKnMbIM darina.

B none Uckame mekcm pEKOMEHayemCﬂ He 8800UMb K/OYegoe /1080 (UuU
HAumMeHosdHue 60KymeHma) UEJZTUKOM, d 0epaHU4uUmaoCs e2o d)OpMOIJ 6€3 OKOHYAHUS.

[lankn Nnomcka

Mpy YacTOM UCMONb30BaHNY OJHMX U TEX e NMapamMeTpoB MOMCKa nyylle NpuberHyTb K GyHKLUN
MNankn noucka. bnarogaps e JOKYMeHTbI, yAOBETBOPAOLLME onpefeNiéHHbIM NapameTpam, 6yayT
ABTOMAaTUYECKN pacnpedenAaTbCa Mo CO34aHHbIM NoJsib30BaTeNIeM nankam noucka.
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HoBas nanka noucka co3paetca uyepe3 OLHOWMEHHDbIV MYHKT, Bbi3blBAaeMblli LLEAYKOM MpaBoW
KHOMKM MbILK Mo KaTtanory Mankm noucka. B oTKpbIBLIEMCA OKHe yKa3blBaeTCA eé HavMeHOBaHMe,
a Takxke obnactb (KHomka 0630p) 1 NnapameTpbl (KHoMKa KpuTtepum), No KOTopbiM crucTema oyaet
BblOUpaTb 13 6a3bl Tpebyemble JOKYMEHTbI 1 OTOOpakaTb B AaHHOW nanke. Bnocneacteum 3tu
napameTpbl MOXKHO MOAKOPPEKTMPOBAaTb, M3MeHB CBOMCTBA Manky HaXkaTWem MpaBoWi KHOMKM

MbILLW NO €€ HA3BaHMIO.

B uenax sKkoHOMUU OUCKOB020 NPOCMPAHCMEA HA cepsepe NANKU NOUCKA He
1 Ooybnupytom onyb/uUKO8aHHble 8 6a3e OOKyMeHMbl, d 8cCe20 JuWb XPaHam
coomsemcmaytoujue CCbisIKU Ha HUX.
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Moaynb «[JokymeHTO060pOT»

e 2
projectmate

N36paHHOe

Manka < WsBpartoe  pacnonaratowancs BHM3Yy obulero fepeBa KaTasioroB, UrpaeT ponb 3aknagok.
Cioga nonafalT CCbIJIKUM Ha KaTtanory, K KOTopbiM Obina nprvMeHeHa KomaHza [lo6aBuTtb B
N36paHHOeE LeTYKOM NMPABON KHOMKM MbILUN.
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B n36paHHbIX Nankax oToOpaXKaeTcA COAEPKUMOE OpPUTMHaNbHbBIX KaTajloroB BMeCTe C nognankamm
(unn 6e3 HMX — B 3aBMCMMOCTM OT cnocoba gobaBneHwMa ccbikm). MNonb3oBaTenam paspeluaeTca
[06aBnATb, yaanaTb M MNPOBOAWTb WHble onepauum ¢ JOKymeHTamu B nanke W36paHHoro,
aBTOMaTMYeCKN BbI3blBas COOTBETCTBYIOLUME U3MEHEHWA B OpUrMHanbHOM Katanore. [lonyckaetca
TakXKe nepenMmeHOBaHWE CaMUX CCbINOK; NMPU 3TOM, OAHAKO, Ha3BAaHWUA OPUrMHaNbHbIX KaTanoros
COXpaHsATCcA B npexxHeM Buge. CCbifika Ha KaTanor yAanseTca 13 Cnvcka 3bpaHHbIX NanoK Mo KoMaHae
UckniounTtb n3 Us36paHHOro, Bbi3bIBaeMON LUEMYKOM MPABOM KHOMKM Mblwn. [JaHHOe AelcTBrE
pacnpocTpaHAeTCA Ha BCe NOANanku.

[laHenb nomncka

MaHenb Movcka akTUBMPYETCA HaXaTvem KHOMKM Ha NaHenu WHCTPYMEHTOB CUCTEMbI
ProjectMate. E€ ncnonb3oBaHre 0cO6eHHO 3GHEKTUBHO B TabBNMUHBIX NPEACTABNEHMAX C 6onbLNM
KO/IMYECTBOM [iaHHbIX, UTO XapaKTepHO, Hanmpumep, AnA nanok Bxopawme, Wcxopgawme vnu
BHyTpeHHue.
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Moaynb «[JokymeHTO060pOT» projectmate

Mownck ocywecTBnAeTca No pasnuyHbIM aTpubyTam KapTOUKW, KOTOpble BblIOMPalOTCA B KpaHem
NeBOM BbIMafawlleM MeHio naHenn. Cpefn Bcero MHOroobpasvs BapuaHTOB MOXHO YKa3aTb
HavMeHoBaHwe, AaTty, knaccudurKkaumio, NonyyaTens, KOHTaKT, Aeno, Gain, KOHTPonépa KapTouku u
LenbliA pag Apyrux aTpuoyTos.

MprMeyaTenbHO, YTO NPU BBOAE KIIOYEBOrO CJIOBA B CTPOKE MOMUCKA MPOUCXOAMT aBTOMaTUUYECKUI
nofbop KapTouek [OKYMEHTOB, coAepalumx Habnpaemble CYMBOMbI B COOTBETCTBYIOLLEM
aTpubyTte. TemM camblM CUCTEMA MOMOraeT HaWTu Tpebyemblii [OKYMEHT HEMOCPEeACTBEHHO B
KOHTEKCTHOM noJie Nnowvcka.

ProjectMate EI

Daiin  Opaska Bwg Depeiitn  Jeiicteun  Cepeuc  Cnpaska
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ca (& ¥ oos/11 09.04.2010  AxT NO063/02 ot 09.04.2010r. z
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= o] IE_] a02j07 01.01, 2008 Mpadwicn oTNyCKoE Ha nepeoe nonyrogue 2008r. % w
Beero anemeHTos: 91 |a;i| BuHorpagos, Mrops CTenaHosmy | DOC2687 | {local)\PROIECTMATES |
[MaHenb nowvcka no3BonAeT TakKe OLEHUTb BeCOMble npenmyliecTtea OT Halan4umAa HOMEHKATypbl
aen. Bbl6paB B BbliNagatowiem MeHto anI/I6yT neno n BBeAA MnepBble 6yKBbI ero Ha3BaHWuA,
nonb3oBaTesb NMNONYYUT KaPTOUYKM BCEX AOKYMEHTOB, OTHOCALWKNXCA K JaHHOMY aeny (cnpasennmso
onAa Tekywero TabnuuHoro npeacraBieHnA Bce).
YnaneHHole

Manka '@ Yaanersie yveer bYHKLMOHANbHOCTB, cxoxyto ¢ «Kop3urHoin» Windows . B Heé nonagatoT
BCe ypansemble ¢dalibl/gOKyMeHTbl obuiero xpaHunuia ProjectMate. Mpu HeoO6XOAMMOCTU Manky
MOMHO OUUCTUTb WU NepemMecTUTb eé cofepXMmoe (MONHOCTbI0 WM YacTMYHO) obpaTHO B
XpaHunuie no komaHzae Konuposatb.

B uensx 3KOHOMMM MecCTa Ha XECTKUX AMCKax cucteMa obecrneuyrBaeT aBTOMATUYECKYI UMCTKY
KOop3uHbl. [daHHasa onepauua HacTpauBaeTcA 4yepe3 nyHKT CBOWMCTBA, KOTOPbLIA Bbi3blBaeTCA
Ha)kaTueM MpPaBoM KHOMKW MbllUN MO MKOHKe YpaneHHble. B oTKpbiBLIEMCA OKHE MOXHO 3ajaTb
NPOAOIIKUTENBHOCTb (B AHAX) HaxoXAeHVA Gpannos/NOKYMEHTOB B KOP3MHE, a TakXe y3HaTb faTy eé
nocnefHen YNCTKN U KOIMYECTBO YAanéHHbIX/OCTaBLIMXCA JOKYMEHTOB.
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Moaynb «[JokymeHTO060pOT»
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projectmat

CreoicTea NANKKW yAaNeHHbIX AOKYMEHTOE

XpaHuTe (IHed): 5015

MocneaHsn CNEPELMA UNCTIN

YaaneHo: |U | [LOKYMEHTOE

He yaaneHo: |U | LLOKYMEHTOE

latajspems:  (03.04.2012 ||| 0:00 |3
| OK || OTmMeHa |

Mo KomaHge OUMCcTUTb yaanéHHble daibl U KAPTOUKM 6e3BO3BPATHO MCYe3atoT 13 6a3bl AaHHbIX.

Obuymne GyHKL MY
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Moaynb «[JokymeHTO060pOT»
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proléctmqfé

[ToncoegmHeHne JOKYMEHTOB K OObeKTam

ProjectMate

Ko MHorum obbektam ProjectMate, kak To 3anucb o BpemeHu, BcTpeua, MopyyeHne MOXKHO
NPUCOEAUHUTb [OKYMEHTbI, HAXOAALWMECA Ha NOKAJIbHOM WS CETEBOM KECTKOM AUCKE WIN e B
XpaHunuue mopyna «[JokymeHToo60poT». Takas BO3MOXKHOCTb MOBbIWAET yAo6cTBO paboTbl C
CNCTeMON, MO3BOMAA, Hanpumep, MNPWIOKUTb K KapTOuke BCTpeuu MaTtepuanbl  and
npeaBapuUTENbHONO U3Y4YeHUs, WM B WTOFOBOWM 3anuUCy O BpPEMEHU MPUBECTU AOKYMEHT, Haj

KOTOpPbIM BeNnacb pa60Ta nT. Aa.
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|PER SONA | | 0820p ... |
I KoWTakT| | pRwee | KapTouka | @alin Haimi
WcKkaTh TeKCT: |,ﬂorosop Ha OKE3aHWE FPHMOWYECKHX Yonyr |
[ onar: [ -C'r-or |
| ] Mexats anemenTer: =
BrifipaTe 3nEMEHTBI: |HET H 5
[ 0 Hawmenosarme ®aitn B..)P...|M... » A
@ IE_] [oroEop Ha OK33aHWE KPMAWYECKMX YOIyr © Komnadweln GRay 2p11 Horoso... 1 3. 2011
\“ﬁ I@] [oroBop Ha OKa3aHWE KOPMAWHECKMX YCIYT © KoMnaHwed AcconT Aoroso... 1 3. 2041
gﬁ Iﬂ_] [oroBop Ha OK33aHWE FPMAWHECKMX YCIYT © KoMNaHWe Konnmm Aoroso.., 1 3. 2011
\Qﬁlﬂ__] Jlorosop Ha OKa3aHWE IOPMAMYECKMK YOIYT € KoMnaHuel CnauHTep foroso... 1 3. 2011
@ Iﬂ_‘] [orosop Ha OKa3aHWe topuanyecx yonyr (Konnmm) feoreso... 1 3... 2011
C‘ﬁ I@] [lorosop Ha oKasaHue lopuanqeckux yonyr (CnnuHTtep) Aerose... 1 3. 2011 -
oc [ omes
IOna npucoeauHeHus danna U3 XpaHWIMLLA [OKYMEHTOB HeO6XOAUMO Ha  KapTouke

COOTBETCTBYIOLWEro 06bekTa ProjectMate HaxaTb KHOMKY Bnoxutb @, B OTKPbIBLUEMCA OKHe
YCTaHOBWUTb NepeknioyaTeNlb Ha MosoxeHne JIOKYMeHT U HaxaTb KHonky O63op -l B
OTKPbIBLUEMCS OKHE MOWCKA CJIeflyeT OTbICKaTb HYXHbI JOKYMEHT TaK, Kak 3TO Obls10 ONUCAHO Bbllle
B pa3gene «[louck dannos» n Haxatb KHonky OK. Ccbinka Ha dann fo6aBUTCA B HUXKHEM none
KapTouKu, ANa npucoearHeHns ewé ogHoro darna cnegyeTt NOBTOPUTb AaHHYIO npoLeaypy.

Obuime GyHKUMM
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Moaynb «[JokymeHTO060pOT»

projectmate

[TapameTpbl PUNbTPA

CnpaBa OT pabouein 06/1aCTM HaAXOAWUTCA BbIMJbiBalOLLANA
naHenb AeNCcTBUn (MO ymonuyaHuio — B CBepHyTOM Buge). lMNpu
HaBedeHUN YKasaTend MblliM OHa OTKPbIBAae€T OAUH U3
OOCTYMHbIX MNYHKTOB MeHio. [lpn 4yacToM uCNonb3oBaHUM
naHesb MOXHO 3aKpPenuTb «OynaBKon» E| PAAOM C aKTUBHOM
06nacTblo M MNepeknioYaTbCa MeXAy MyHKTaMu MeHIo o

HaXaTuto CTpesikmn |E|

OpgHum un3  pasgenoB naHenu asnAwTcA MapameTtpbl
dunbTpa, KOTOpble cChyXaT [AnNA  YNOpAAOYMBaHMA W
KOHKpeTM3auum BbIBOAUMOW Ha 3KpaH uHbopmauun.
MpaBunbHoe  npumeHeHne  ¢unbTpoB  obecreuymBaet
OoTOOpa)keHne MMEHHO TeX [AaHHbIX, KoTopble TpebyloTca B
JaHHylo  MuHYTy. CyXeHue [umanasoHa 3anpalivBaeMmblixX
cBefileHVn BeféT K noBblleHuio 3bdeKTBHOCTN pPaboTbl C
CUCTEMOW.

OYHKUMOHANBHOCTb M COCTaB [JAaHHOrO pasfena 3aBUCKT OT
BblGpaHHOro TekyLlero npeacTaBneHns. B
«[loKyMeHTOO60pOTE»  OH  MpPeACTaBNeH  ClefylWumMu
napameTtpamu GpunbTpa:

e Tun - B 3aBUCMMOCTM OT BbIOpPAHHOrO MnapamMeTpa
oTobparkaeT B obLiem aepeBe ToNbKO ¢paifibl MM TONbKO
KapTOUKN  BHYTPEHHUX/BXOAAWMNX/NCXOQAWNX  [OKY-
MEHTOB U BCE cofepXnmoe xpaHunuwa (He BaxkHo).

\'.() NapameTpbl dUNLTpa +

TN
@ He samHo
) Tonsko dains
*) Tonbko BHYTPEHHME
() Toneko BxopALME

() Tonsko MCXoAAWME

— KoppecoHaoeHT
@ He BaHo

) Ws cmexa

|{He YK&3EH) |' |

—Knacosbukaws
@ He BaHo

) Ws cmexa

|{He YKa3EH) |' |

—Mepwoa
@ He BawHo

7 flaTa He yKazaHa

(D) Terywwit mecaL,

() Tewywwit keapTan

() MpeasiAywwMi kKeapTan

() MNepuwon

¢ ooz T
olmonan [

— COCTOAHWE KapTOYKH

@ He sakHo
) YepHoBUK
(7) OTNpaeneHa Ha YTEEPHAEHUE

) ¥TEEep#aEeHa

| MprMeHUTE || COpoouts

i KoppecnouAeHT — NO3BOJIAET OrpPaHNYnNTb OTO6pa)KaEMOE copgepxnmmoe Manok KomnaHuun

TONbKO KapTO4YKaMu TeX NOKYMEHTOB, KOTOPble MMEIOT OTHOLWEHNE K KOHKPETHOMY KINEHTY

(KoppecnoHgeHTy).

i Knaccmbvmauml — NO3BOJIAET OrpaHNYnTb OTO6pa)KaEMOE cogepxmnmoe Manok KomnaHun

TONbKO KapTOYKaMK TeX JOKYMEHTOB, KOTOPbI€ OTHECEHDbI K onpe,u,eneHH0|7| KﬂaCCI/Id)VIKaLI,VIVI.

i ﬂepwon — No3BoNAeT Bbl6paTb KapTOYKk/ OOKYMEHTOB, CO3[aHHbIE B onpep,enéHHbM nepunog

BPEMEHWN.

e CocTosiHME KapTOUKM — MO3BOJIAIET OTOOPA3NTb TONTbKO KaPTOUKM JOKYMEHTOB, HaxoasLwmnecs
B CTPOro onpeaenéHHoM cocTosHMM (YepHosuk, OmnpasneHa Ha ymeepxoeHue, YmeepxoeHa).

MNocne YCTaHOBKUA HEO6XO,D,VIMbIX napameTpoB ciefyeT HakaTb KHOMKY nPIIIMeHl/ITb AnAa nonyyeHnaA

XKeJlaemMmoro pe3synbTaTa d)VIﬂ bTpauunn.
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Mogynb «[JoKyMeHTo060poT» projectmate

[TopyyeHns

Ona MHorux KomnaHuii chepbl NPodeccroHanbHbIX YCNYr XapakTepeH YMPOLEHHbIA cnocob
ynpaeneHus pabotamy Mo MPOEKTY — 4epe3 MopyyeHus. B oTimMume oT 3afjay MopyyeHus He
npegnonaraoT pPacyét TpyposaTpaT U 6iogxkeTa. bonee Toro, oHM MmoryT, Boobuie, He VMETb
NPUBA3KY K KOHKPETHOMY NPOEKTY. B TO e Bpems, MopyUeHUs COXPaHAIOT Takue BaXkHble aTpubyTbl
3a/lauu, Kak CMUCOK UCMONHUTENEN, CPOKU, MPUOPUTET, MPOLIEHT FOTOBHOCTU U pAS APYTUX.

B uenom, nopyyeHns npepctaBnsioTcs 6onee NpaBuibHBIM CPEeACTBOM YrpaBieHus pabotamu B
KOMNaHusX, rae 614 KeTpoBaHNE 1 MNAHUPOBAHME TPYA03aTPaT He ABMAETCA NPeBanvpyloLL MMy
dakTopamu 3pdeKTUBHOCTU GU3HECa.

B ProjectMate gna nopyueHuin BbigeneHa ogHoOMMEHHaA obnactb. Kpome Toro, cuctema nossonset
co3faBaTb MOPYYEHMA MO AOKYMEHTaM, HaxogaWmMcs B oblem xpaHunuwe ProjectMate, a 3aTtem
KOHTPOSIMPOBATb XOA UX UCMOMHEHNA BMIOTb 10 BbIHECEHNA OKOHYATENIbHOMN Pe30soLnn.

B paHHOM pasgene pyKoBOACTBA PacCMATPMBAIOTCA OCOOGEHHOCTU PaboTbl C MOpYyYEHUAMU B
paspese 1x MHTerpauun c Moaynem JOKYyMeHToo60opoTa.

Co3faHme NopyyeHn no AOKyMeHTam

B otnnume oT 06blUYHBbIX MOPYUYEHUIA, MOPYYEHUA NO AOKYMeHTaM GOpMUPYOTCA HenocpenCcTBEHHO
B 06nactn «[JokymeHT0060pOT». 17 3TOro HeO6XOANMO BbIAENUTb TPebOyeMbI daiin (UM KapPTOUKY
JOKYMEHTa) M LenykoMm Mo CTpenke, HaxoAAwenca crpaBa OT KOHTEKCTHO-3aBUCMMOW KHOMKM
, Bbl6paTh NyHKT lMopyueHme. B oTkpbiBlielhics dopme BBOAMTCA Tema MOPYUYEHMS,
CMCOK UCMONHUTEeNen, gata/BpemMa Hayana n OKOHYaHUA 1 gpyrue napameTpbl.

,_,E BoipaBoTtaTth HOBOE pacnWcaHne Ha OCHOBE AokymenTa 3a 2012 r. - MNopydenwe
®Dain  [paska Bwg [epedtw  Jedictema  Cnpaeka
l# CoxpasuTs ¥ 33KpEITL b é_,".' { | 4% TlepHoaMuHOCT

CoobBLyeHuna

4l

HazHaueHo, Mocne 3aBepweHusa paboTel HeoBX0AHMO NEPEEECTH B COCTOAHME VINanHeHo',

@ TMpunato: 1; OTknodeHo: 0; He npuHaTo: 3

[Tena: |Ebl|:IEEDTETb HOBOE PACNMCAHWME Ha OCHOBE AOKYMEHTA 38 2009 T, J

NoKyMEHT: LLiTaTHoE pammcaHue coTpyaHuKos PER SOMA Ha 2012 r,

Boapaaiin, AnekcaHap Cepreesud

Wecnommureny... | Dasnoecsuil, Bacunwi Nasnoeud; Pomanosa, ExaTepuda MNeTpoeda; Posanosa, Banepusa MMropeesHa

ah |

OTBETCTEEHHLIN: |I'IaBnoscm1F1, Bacimmia Masnosu

Haqano: |01- 03,2012 |' | IlU:UU }%| MpHOpMTET: |05bl‘4Hblﬁ |'| MoToBD, %! 0
Cpok: |02-U4-2012 |'||19:UU H WMcnonHeHo: | = |'|| - H

PezontoumMa; |

OnoBElEHNE: |1 uac |' | [C] PaspewmTh penakTipoBaHie nokyMeHTa

KoxTakTl... KaTteropum...
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Monynb «JokyMeHTo060p0T» projectmate

~> Jhobou nosne3o8amerib Mooy «/JokymeHmoobopoms» (YaacmHuk
dokymeHmoobopoma, [lenonpouzsodumesns U [JokymeHmosed) umeem npaso
8b61008aMb NOPYHEHUS.

Mommmo  ncnonHuTenemn aBToOp  Crncok TpeByemuix aokymeros - Baiin EI@

MOKET yKa3aTb KOHTpoOnepa (B“A ®aiin  MNpaeka Buwg Mepeiitn  Jdefictema  Cnpaeka

> Bcerpa nokKa3sbiBaTb b Coxpanwmemzakpeime | b= | R & [ i) > i [a) " _‘:—,ﬁ 3

KOHTpOI’Iepa) n OTBETCTBEHHOro O6wwe | Mopyuenwa | Bepanm  MpoTtokon utennid  CooBlyenua =

3a nopy4yeHune. O6a nony4atoT [1ns rpynNMpoBKK Mo 3ToMy CTonfuy NepeTaWMTE COAE M0 SaroNoBoK

CUCTEeMHbIe yBegomneHuaA 06 O ¢ Tena or KovTponep Hauano | C... =

M3MeHeHMnax npOLl,eHTa )‘gl MNpoBepKa 3aKpEIBakoWMY A0KY... BwHorpa... Bawwnos... 19.05... 22.08... %
Lg’ Koppextuposka cmcka Tpebye... Budorpa... Bawwnos... 06.07.. 01.0%.. @3

FOTOBHOCTU n COCTaBa

VCMNONHUTENEN nopy4yeHuA,

O[1HaKO, TONbKO KOHTPONEpP mmeeT
MpaBo 3aBepLINTb NOPYYEHNE.

C nomoulbto ¢nakka PaspewmnTtb

pepakTnpoBaHune AOKYMEHTa

MOXHO pa3spelwmnTb BbIMOJIHEHNE COOTBETCTBYIOLLETO nencreuma COTpyAHMKaM, nonaBWnM B CMUNCOK
VCronHnTenen nopyyeHnA, HO HE MMeLWNM NpaB Ha U3MEeHEHNE OOKYMEHTa. YHpaBneHme AAHHbIM
napameTpom [OCTYNMHO <CO3[aTeli0 NOPYYEHUA, a TaKXe KOHTpOﬂépy (I'IpVI Hannynmm npasa
pPenakTnpoBaHnA ,EI,OKyMEHTa).

Dnaxok OnoBeweHne nofunHAeTca o6WMM MpaBunaM HotudrKaumm u cpabatbiBaeT Ao
OKOHYaHVA CPOKa 3a MPOMEXYTOK BPEMEHU, 3HAUEHNe KOTOPOro BbibpaHO B BbiNAAaloWweM MeHIo
Ka)abIM 334€MCTBOBAHHbIM B MOPYYEHUN COTPYAHNKOM.

Mo komaHae AencrBua > HauaTb BbINOJIHEHME 3anNMCb NEPEXOAUT B COCTOAHWE HasHayeHo w
nonagaeT B CMMCOK MOPYYEHUN MO TeKyLleMy JOKYMEHTY (Ha OfHOUMEHHOW 3aKnajKe KapTOYKM
LOKyMeHTa/pekBusnToBs danna).

KOHTPOb UCMIONTHEHWA MOPYYeHUN

Ha3HauyeHHble MOpyyeHUs MO JOKYMeHTaM MorafalT B 0OWMiA cNMcoK obnactn «lopyuyeHus», a
TaKe 0TOOparkaloTCA Ha BbiNbiBaloLLen cnpasa NaHenu [lena Ha cerogHA (Npy COOTBETCTBYIOLLEM
CpOKe 3aBepLUeHna). 34echb XKe XPaHATCA U Apyrue nopyyeHus, B T. Y. UCMONHEHHbIE (BblAenaTCa
AepedepkrBatiiem) N NPOCPOYEHHDIE (BbIAENATCA KPaCHbIM LIBETOM).

B TabnmyHOM npepcTaBneHnn BUAHO, Kakune NopyyeHus ABNATCA OObIYHbIMY, @ KaKue BbigaHbl Mo
JoKyMeHTaMm (cTonbel JOKYMEHT), KTO Ha3HauyeH KOHTPONEPOM, KOrfa WCTEKAET CPOK, KakoB
NPOLEHT UCMONHEHWA U T. 4. [NnA cy>KeHna BbIBOQUMOWN Ha 3KpaH UHPOPMaLMK Cly>KaT CUCTEMHbIE
nankn Ha wucnonHeHum (nopyuyeHbl nonb3oBatenio), Ha KoHTpone (nonb3oBaTtenb ABnAeTCA
KoHTponépom), Mon (BblgaHbl nonb3oBatenem) u Bce ¢ pasnuuHbiMM BapuaHTamu X TeKyLlero
npeactaeneHna (Ha ceropgHsa, Mo kareropuam, Mo ncnonHutenam, Mo KoHTponepam u ap.), a
Takxe napameTpbl punbTpa (Mo nopyuntenam, Mo ncnonHutenam, Flrog n CocrtosHme).
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[ ProjectMate e
Qaiin  [paska Bua epeiith ACTENA epewc  Cnpaska
Daii Ops B Oepeit feid Cep Cnp:
Cospate ~ |
pyHel UTEME |'|_|oone|:mw ‘vU LI Mounck |_| OwiacTTh | x |
& [ [ 2 Aeravaceroms - 2
3# Hakontpone N
22 Mow [LnA rpyNnMposky No 3ToMy cTonbly NEpeTaMTE G0Aa Er0 3ar0NosoK: Al Ei é@
e | | Tema OlYMEHT |Havanoe | Cpox  ~ 0 7 4 Anpens 2012 3
3 B O ¢lor T 4 >
T ;@'Bﬂw#ﬁeﬁw&mﬂﬂuﬂ—ﬁﬂeﬂﬂ% . E—HH—E—S-I—EH—%V necdnce
Syss peAcRnaNe o 50+ 262728293031 1
_ nd ¥ BuHorpad... BHeceHWe KOPPEKTMPOBOK B 3. [Opuamveck.. 29.06.2.. 26.08.... &g ¥
) Ha cerogms = 007 2[E 45678
N TeEE——  fefeionzss - Gl
S i "
l:J 0 KaTEeropHaM )&] B o Fs o By . % s 232425262728 29
BB 3 Beers A po L 123456
G Beron oo - &
il Brerpeae Heebemetme Berenepta - = O ==
s o 2 100+ ! | Tema ¥
L] Bittierpaa—  CyaeftiHeTatm - 5
G 100% ﬁ EtetenensHoe paboyee cos.., &7
2 e = i 5
xﬁ B o A ey £V i % v w5l ¥ Mposecti ananns paidka no... \:
‘a B - B s op : % v |3 -] MoaroToBKa CNPaBKK MO Ha...
i@ [ B BT ] Mpoluy NOArOTOBNTE AOKYM...
& Biterp 15 =i} CONpOEOHAEHME KOMNEKTH...
K- B & ] Cyn 2+ MHCTaHWN e
-] Burorpaa... [poBepka saKpoiBaiowmx Aoky... Cnacok Tpeb... 19.05.2.. 22.08.... % i i) Cyn 3+ uHCTaHWM e
=] KopoBiH, ... BICTAENEHME PESEEPHYTOM NpE. .. 10.05.2.... 27.08.... ﬁ v i) AHaNW3 NPasoBoA ASATENLH, .. 7
i) Burorpaa... TMoaroToBKa CPEBKK No HANoT ... 20.04.2... 3L.0B.... % ¥ w2 ¥ Koncynemvposatme B ofnac.,
| Burorpaa... Knmuclmma‘mﬁrpeﬁy: Crncor Tpef... 06.07.2.. 0109.... £ e ] BbICTABNEHNE PASBEPHYTON ...
-] Bunorpad... Cyo 241 MHCTaHWN 17.03.2... 0L0D.... % 7 -] MpoBepKa SaKPBIBAOWMX A...
] B s+ COMPOBOMOEHHME KONMNEKTHBHLI. .. 4022, 1509... % N pi~i] KOppeKTiposka cmcka Tpe... 7
1A KopoBwH, ... Tpowy NoAroTOEMTE AOKYMEHT... 01.10.2... 10.10.... % X 14 ! BreceHie koppexTHposOKE ... T
[ - 5+ al
i) BuHorpaa... Cya 34 MHCTaHWK 18.04.2.. 22.10.... =@ ¥ e MopwH, AnekcaHap Cepreesnd 7
u?‘j BuHOrpaA... AHENM3 NPaBOECH NEATENEHOCT... 17.03.2.., 13.12... % Al
kﬂ # Bawnncs, ... KoHcyneTMPOEaHME B 0GnacTk ... 01.052.. 0L08... ﬁ’ A7
i 3 5 A0 Dibica oTen 104 30,09 L T
Beero snemenTos: 26 |£| Burorpanos, Mrops CTenaHosny | DOC2687 | (local) PROJECTMATES |

Bcem ncnonHutenam cucrema nofaet onoselweHne O Ha3HayYeHHOM Nnopy4vyeHun, No3BoJiAA, Mo
aHanorny ¢ npyrnaleHnemM Ha BCTpeuy, MPUHATb ero Unm oTKNoHUTb. Mo xofy paboT ncnonHuTenm
(no B3aMMHOI [OrOBOPEHHOCTM) M3MEHAIOT MPOLIEHT BbINMONHEHNA NOPYYEHUA, O YEM KOHTPONEP 1
aBTOP MOMyyalT COOTBETCTBYWOWME CUCTeMHble yBegomneHusa. Kpome Toro, ProjectMate
aBTOMATMUECKUN FreHepurpyeT OMNoBeLLEHMA O TakMX COObITUAX, KaK Ha3HaueHne/CHATUE KOHTPonépa
nopyyeHunA, NCKnrovYeHme n3 coctaBsa VNCNONMHUTENEN N 3aBepLueHne nopy4vyeHuns.

,-,rﬁ- Mpolwy NogroToENTE KIPWAMYECKYHD IKCNEpTH3Y JoroBopa Ha obonys., EIE

Daiin  [paska [Jeictena  Cnpaska

[ Oteetute () Mepecnate | 5 | 2

Tema: Mpowy NoAroTOBWTE KOPMAMHECKYHD SKOMEPTU3Y AOr0BOpa Ha obcnywuBaHue
Tun: CpoK BeINOAHEHKA NOPYYEHHA
O Burorpanos, Mrope CTenaHosmn- fara:  25.06.2010 156:01:46

lﬁ Mpowy NoAroTOBWMTL FPMAWYECKYHD SKCNENTHSY A0M0E0DE Ha 0BCNyHUBEHHE

CpoK BEINGNHEHUA NopyYeHMA TIpoWY NoAroTOBMTE KPMAMYSCKYID SKIMEPTHSY A0roBopa Ha
obcmyMBaHME” usMeHMnCs ¢ 2010-02-28 12:00 va 2010-07-30 12:00|

CpoK BbINDNHEHNA NOPYYEHNA
Mpowy NoAroTOBHTL KIPMAMYECKYHD SKCNEPTHSY
el H 1B HKE

il IBO| 0 OOy

Mo okoHuaHuu paboT B none PesonoumMA 3aHOCUTCA KpaTKoe pesiomMe, NMocie Yero aBTop Win
KOHTPONEP MOPYYEHNA MOXKET NepeBecTn ero B COCTosHue VcnosiHeHo no KoMaHze fAencreua >
UcnonHunTtb nopyueHne.
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Moaynb «[JokymeHTO060pOT» projectmate

OnosBeLlleHu

Kaxabli nonb3oBaTeflb MMeeT BO3MOXHOCTb HacTpauBaTb oOmnoBelleHua 06 WHTepecyloLwmx
cobbITNAX C AOKyMeHTaMU B BbiOpaHHON nanke. C 3TOM Uesblo HeO6XOAUMO OTKPbITb OKHO CBOWCTB
nanky (LWenyok NpaBoi KHOMKOW MbIWK, BbIOOP NYHKTa KOHTEKCTHOrO MeHio CBOMCTBA), NepenTu
Ha BKnagky OnoBeweHnsa 1 ycTaHOBUTb GNaXKKu HanpoTMB MHTepecylownx Buaos cobbitunin. Bee
LOCTYNHble BapuvaHTbl 06beauHeHbl B rpynnbl Manku, @amnbl 1 KapToukm [OKYMeHTOB

(nocnefgHAs aKTMBHA TOMbKO B OTHOWEHWUM TManoK KOMMaHuMm - CM. maBy «BegeHue
[enonpPon3BOACTBAY).

YBefloMieHNA O BbIOPaHHbIX COOLITUAX OyAyT MOSABAATHCA B BUAe BCMIbIBAOWMX Ha «Pabouyem
ctone» WHGOPMALMOHHBIX OKOH, a Takxke pybnupoBatbcA B cnucke CoobuieHMs Ha
CBOpayMBaioLLenca 6OKOBOI NaHeny AeNCcTBUIA (B MPaBoi YacTy paboyero NpoCTPaHCTBa CUCTEMBI
ProjectMate). ®naxxok MpuMeHNTb HacTPOKY OMOBELYeHUN ANA BCeX MoAnanoK Mno3Bonsaer
pacnpoCTpaHUTb CO3aHHbIE MPaBuia BHN3 MO AepeBy.

5 R
b SONA Iﬂ_ﬂ ApHECT - odhopMAEHKE T
Ees iy IEB CrAMHTED - CONPOBOH
M"”H”np?WH |_| Ceo#cTBa nankn
Basa sHaHuH
4 AokymeHTauaa Ofwme | MNpaea | HokyMeHTsl | @a&in | Onosewenus
1 WMHCTpyKLK —
]or-ere o oozl |
[ PykoBoacTEa Noy JoGaenTe g0 K}I'F». [ MepeMMEHDBAHIME MarkM
[ WabnoHs! AokyH | [T ¥aanerme nanku
MapKeTIH OTkpbITE B HOBMD
| ["] Cozparme noananke
Mpoaari Mownck gokymed
MpoekThI " | KapTodkK LoOKYMEHTOE
370 apxvE ‘3  Mep emerrmb.l'..
bpaHHoe 7 KonwposaTe |
KM NOMCKE i
aneHHple LA  ¥Yaanute |
e Tep EHMEHDEIETI: dakink
4 I
4 Cospate nangy.. [ cozaaHme
I
£ OBHoBuTe | (] nyBnisaws
|
JoGasnTe s/H36| [ Msaneverme
|! [ BosBpaT
g Cosgate copbuy [ S —
| 2 Ceoiictea |
|

[C] MpumeriT HacTpoliky onoseweHii Ana Beex noananok

OK || OTmera ' MpuMeHuTh
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Moaynb «[JokymeHTO060pOT»

=Y

proléctmqfé

EKCI_IODT OOKYMEHTOB, BKJTIOHEHHDBIX B

neno

CricTema No3BONSAET SKCMOPTUPOBATb KAPTOUKU fOKYMEHTOB B pepakTop Microsoft Word. Beirpyska

NPOVCXOANT K3 KapTOukyu no KomaHie [eicrBua > dkcnopt B Microsoft Office Word c

nocnegyoLwmm Bbibopom Tpebyemoro wabnoHa.

O

|12 Mpukas o komangMposke Bawwnos (Kues) - KapTodka gokyMeHTa (TONBKD A4NA HTEHMA)

Wain  Mpaska  Bwa  Depedtw | Jedctena | Cnpaeka
i Coxpanmte waakpere L ¥ARAMTE KAPTOMKY A0KYMEHTE

ATPHEYTE AOKYHEHTS

KomMnaHma; PER SOMNA

HakMEHOEAHHE ! MpHKas 0 KOMaHAHPoE |

MepemecTHTE.,

KonnpoeaTe.,

J

nA NOAES0EATENA

axanETB Ficrosoft Office Word i

_—Otkpeite dain
= E
i CoxpaHTh Kak...

ME gokymenTa: (001110

Moapasaenedqe: | AenapTan
Knaccudmiauna: | (He vkaza
R

KoHTakTel ..

BeiBepwTe LWaBNOH ME CNWMCKa

@ IMCXD,{LF!LLLEE MHCEMO
.@ ] KapTodka AokymeHTa

[T | MPUKA3 o nepesoae pafioTHika Ha Apyryo
] patioTy (dopma T-5)

@ _ ] MNPIKAS o noowpeHk paboTHea (thopma T-11)

MPKMKAS 0 NpeKpalleHHH TPYADBOMD A0M0BOpa .

E ]paﬁoTHnKom {thopra T-8)

@:_’i MPHEAS o NpHeme paboTHHKE Ha pabaTy (dopta
] T-1)

MPHKAS 0 NpeAOCTAENEHMK OTNYCKE pabOTHHEY
{hopma T-6)

@':j ICJ‘IS-’>KEEHOE 3AAAHME AnA HaNPAENEHMA B KOM. ..

ik
| omens

OfHako npexae uYeM BOCMONb30BaTbCA [AaHHOW  QYHKUMeEN,
noarotoBuTesbHbIX npoueayp. OTKPbIB CBA3aHHOE C KapTOYKOW [efo (4BOWHbIM LUeNYKOM Mo
COOTBETCTBYIOLEMY Ha3BaHWiO B none [leno), cnegyet onpeaenvTb MecTo XpaHeHuA LWabnoHoB
(HacTpoiiKa DKCNOPT AOKYMEHTOB, BK/IIOUYEHHbIX B fieN1o) — GalifioByio ccTeMy unuv obLyme nankm

HeobxoguMoO npoBecTn psfg

ProjectMate. B nepBom cfiyyae yKasblBaeTcs NyTb A0 Nanku Templates, Haxopswwencs B AUpeKTopun
yctaHoBku: C:\Program Files\Avicom Business Technologies\ProjectMate 7\Config. Bo BTopom cnyuvae —

nyTb JO ee Konuu, nepeHecéHHon B XxpaHunuue ProjectMate.

¢uHaHco8bIx 00KyMeHMos.

‘ Cucmema ProjectMate noddepxxusaem 3kcnopm 0aHHsIx moseko 8 Microsoft Office
gepcuu 2003 u gbiwe. [loOpobHee cM. pykogoOCmMB0O no Co30aHulo wWabioHos
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HenOCpe,D,CTBEHHO WwabnoH KapTO4KKn AOKYMEeHTa pacnonaraeTca B noananke

Templates/Pjm5.DocumentCard. OH npefcTaBnaet coboit ogHOMMEHHBIN XML-daiin, cogepxawumii B
BMAE MPOCTOro CrucKa BCe CBOWCTBA KapTOUKy (HOMep, MecTo XpaHeHus, Knaccudukauma, Kog,
WHH un pgp.). Ha ero ocHoBe MOXHO CO3faBaTb LWAGMOHbI NOOLIX TPebyembix [OKYMEHTOB U
bopmynspos. 1A yao6CTBa KNMEHTOB B HACTOALLMIA MOMEHT MEETCHA HECKOJIbKO FOTOBbIX TUMOBbIX

WabNOHOB, MCMOMb3YEMbIX MOYTU B KaXAol KomnaHuy, — «[pukas o npreme Ha paboTy», «Mpurkas o
KOMaHAupoBKe, «[TpurKas Ha OTMyCK» U T. 4.
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bonee noopobHas uHpopmayus O CcO030aHUU U peddKmuposaHuu WabsioHos
ProjectMate, ekno4as cnpagoyHylo mabauuy evigpyxaembix nosel Kapmoyku
00KyMeHMa, U3ioxeHa 8 pykogoocmae «LLlaboHsl huHAHCO8bIX OOKyMeHMOos».
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2aKITI0UEHNE

[laHHOe pyKOBOACTBO ABMAETCA YaCTblo MONb30BaTENbCKOW AOKyMeHTauun ProjectMate. OHo paeT
npeacTaBieHne 0 NOpPALKe OpraHM3aumnm JOKyMeHToo60poTa CpeacTBaMmM CUCTEMBI.

[Iina Toro utobbl NoApPobHee y3HaTb 06 MHTepdence, PYHKUMAX U OCHOBHBIX MOHATUAX, KOTOPbIMY
onepupyeT CUCTEMA, a TaKKe HayuuTbCA WCMOSb30BaTb €e B PeXrMe KOMNEKTMBHON paboTbl,
creflyeT 03HAaKOMUTbCA C APYrMMU YacTsMU PYKOBOACTBA, OGOPMIEHHBIMA B BUAE OTAENbHbIX
OOKyMeHTOB: «ObLee onucaHue cucmemei», <Hacmpotika, <bunnuxe» v gp.

Mo mepe pa3BuUTUA ProjectMate noJib30BaTe/bCKaAa AOKYMeHTauunA 6y,D,ET AONONHATbCA HOBbIMU
vyactamun. Kpome TOro, B AaNibHeNWeM BO3MOXHO BHECEHUEe WN3MEHEHUN B yXe cyuwecrsyowme
Pa3fenbl  rnasbl.
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Mogynb «[lokymeHTo060poT>

© 000 «ABukom busHec TexHonorum», 2000-2013. Bce npaBa 3aLimiLeHbl.

HazBaHua Avicom ProjectMate, ABukom u 3mb6nema ProjectMate saBnsioTcs
3aperncTpmMpoBaHHbIMA  TOBapHbiMM  3Hakamn  OOO  «ABuKOM  BusHec
TexHonorum». Ha3saHUA NpouYmnx opraHm3aunii 1 n3gennin ABNAITCA TOBaPHbIMA
3HaKaMW COOTBETCTBYIOLNX BNafenbLeB.

KonupoBaHue, nepeneyaTtka, NepeBofi Ha APYroi A3blK U U3MEeHeHus Noboi
YacTu HacTosALLero pyKkoBoAcTBa 6e3 nucbMeHHoro paspeteHnsa OO0 «ABMKOM
BusHec TexHonorum» 3anpewyeHbl. CoaepaHne PyKOBOACTBA MOXET MEHATbCA
6e3 npeasaputensHoro ysegomnenus. OO0 «ABukom BrisHec TexHonmorum» He
HeceT OTBETCTBEHHOCTW 3a BO3MOXHble MOCNeACTBUA, CBA3aHHble C
MCNoNb30BaHNEM HACTOALLEro PYKOBOCTBA.

KoHTakTHaa uHpopmaumna
TenedoH/dakc: +7 (495) 783-83-34

Canrt ProjectMate: http://www.projectmate.ru
MoutoBbIi agpec: 115114, r. MockBa, KoxxeBHrYecknii npoesg, 4. 4, cTp. 4




