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BBEIEHNE

ProjectMate  ABnsAetcA  npodunbHOM  CUCTEMOW  aBTOMaTM3auMy  KomnaHui  coepol
npodeccnoHanbHbix ycnyr. Cuctema B MOMHON Mepe yuuTbiBaeT crneunduKy AaHHol obnactu, a
WMEHHO NPOEKTHbI MOAXOA K OKa3sblBaeMbIM YC/IyramM M TEeCHYH B3auMOCBA3b (PUMHAHCOBbIX
B3auMopacy€ToB (bunnuHra) c yuétom pabouero BpemeHn. BceCTOpOHHAA NMHTerpaumusa pasnnyHbIX
KomnoHeHTOB ProjectMate npepoctaBnseT BO3MOXHOCTb aBTOMAaTM3MPOBaTb yKa3aHHble 6u3Hec-
npoueccbl B eANHOM MHGOPMALMOHHOM NPOCTPAHCTBE KOMMaHWMW.

ProjectMate noctpoeH nNo moAynbHOMY MPUHLMMY; KaxKAbIi MOAYSIb OPUEHTMPOBAH Ha pelleHune
onpefenéHHOM COBOKYMHOCTW 3afady W WHTErpupoBaH C APYruMy moAynsmu. 3TO no3sonsdeT
onpefenvTb OMTMMANbHLIA  ANA  KOMMaHUW Habop  QYHKUMOHANbHbIX BO3MOXHOCTEN WU
ONTUMM3MPOBATL 3aTpaTbl Ha MpuobpeTeHne cuctembl. Ha ceropHAwHMI OeHb B ProjectMate
peann3oBaHo LWeCTb OCHOBHbIX MOAyNe:

*  Yyért BpemeHy;

e CRM;

®  YnpaBneHue npoeKkTamu;

e  brogKeTUpoBaHMe NPOEKTOB;
e  bunnuur;

e JlokymeHTOO60pOT.

MmeloTca Takxe AOMNOMHMTENbHblIE MOAYMW, obecneumBatole CUHXPOHU3aLUMIO MHPOpMaLuM B
ProjectMate ¢ «1C:byxrantepueit», Microsoft Project, mobunbHbiMK ycTponcTBamn u Microsoft
Exchange.

Bbnaropaps ProjectMate pykoBoguTenv KomnaHuin MoryT 3¢pdeKTUBHO OTCNEXMBATb X0 PaboTbl Nno
BCEM BeAyLMMCA NPOoeKTaM, aHanM3npoBaTb NPUObINBHOCTL KOMMAAHMU B LENOM U MO OTAENbHbIM
HanpaBneHnAM [eATeIbHOCTY, KOHTPONUPOBATb 3aHATOCTb COTPYAHMKOB U  OMepaTMBHO
nepepacnpegenatb HarpysKy mexagy HUMu.

Crctema npocta B paboTe 1 CBOUM MHTEpdENcoM HanoMrHaeT NonyasipHoe OPprCHOE NPUNOKEHUE
MS Outlook. BHepgpeHune ProjectMate He coctaBnseT 6onbWOro TpyAa M He 3aHMMaeT MHOro
BpemeHu. B 60MbWINHCTBE CJlyYaeB KOMMAHWAM HE MPUXOAUTCA HapalyMBaTb MOLWHOCTU cBoel UT-
uHdpacTpykTypbl. Kpome Toro, 6naropapa ycnyre xoctuHra ProjectMate gna pocTyna K cucteme
MO>eT NoTpeboBaTbCA TONbKO NOAKMOUeHME K MIHTepHeTy.

HacToAwee pykoBoacTBo faéT obllee npefcrtaBneHne ob uHTepdeiice, GyHKUMUAX WU MOHATUAX,
KoTopbiMK onepupyeT cuctema. C HUM peKomeHAyeTCA O3HaKOMWUTbCA BCeM MNoJSib30BaTenam
ProjectMate nepep Hayanom paboTbl ¢ cuctemoi. Kpome Toro, 60MbLUMHCTBO U3 BbILIEYNOMAHYThIX
mogaynen UMeloT CO6CTBEHHble PYKOBOACTBA, 0bpallaTbCA K KOTOPbIM pPeKoMeHAYyeTcA Mo Mepe
Heo6X0AUMOCTN UCMOSIb30BaTb TOT UM MHOW MOZYSIb.
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OCHOBHOE CofiepaHue
CACTEMDbI

Monoynm cnctembi

TexHonornyeckn cuctema ProjectMate noctpoeHa no mogynbHOMy npuHuuny. Mogynb -
noruyeckaa 4acTb MPOrpammbl, NpeacTaBnAwWan cobon kombrHauuio GYyHKUMA AnA pelueHus
onpenenéHHoro Habopa 3agau. MogobHbIM Noaxond NO3BONAET B AaNbHENLWEM NPUAaTb CUcCTeMe
LONONHUTENBHYI0 GYHKLMOHANbHOCTb 3a CYET NpUcoeanHEHNA HOBbIX 6NOKOB.

YnpaBneHve BpemMeHeM 1 3aTpaTamm

[ins Bcex opraHunzaumin, Begywyx npodeccmoHanbHyo AeaTenbHOCTb B chepe ycnyr, Bpemsa — OfuH
M3 BaXKHEWLMX PEeCypCoB, MOANEXAWMIA YNpaBieHUo M TOYHOMY Y4éETy. Ha ero ocHoBaHuu
NAaHNPYIOTCA CPOKM BbIMONMHEHUA U Ce6eCTOMMOCTb MPOEKTOB, BbLICTABAATCA CUETa KMEHTaM,
KanbKynMpyeTca 3apaboTHas nnata COTPYAHMKOB U T.4. TO e caMoe OTHOCWTCA M K 3aTpaTtam,
BblIpaXKaloLMMCA B PACXOA0BaHMUN GUHAHCOBBIX CpeacTB. OHU TaK e BAUSIOT Ha BIoKeT Kaxkgoro
NPOoeKTa, N MO3TOMY UX YETKOE OTPaXkeHue 06s3aTeNbHO AnA BCeX PaBOTHMKOB KOMMaHWN,

XoTs B 60MbLIMHCTBE C/lyYaeB BPeMsA 1 3aTpaTbl BCErAa CBA3aHbl C KAKMM-IMOO MPOEKTOM, KOHTPOJb
Hajg 3TVMU pecypcamMn — CaMOCTOATeNbHas 3ajaya, KOTOPYI peLlaloT KOMMOHEHTbl MOZyns.
Bnarogaps emy nonb3oBaTenv B 3aBUCUMOCTY OT pPonu (CM. pasgen Posu 8 cucmeme HacTOALEro
PYKOBOACTBA) MOJMyYaloT BO3MOXHOCTb BHOCWTb U YTBEPXKAATb 3anUcM O  BPEMeHwU,
M3pacXofoOBaHHOM Ha BbIMONHEHVE TOW WM WMHOW 3afjayu, U OTMeYaTb [AEHEXHble 3aTpaTbl
(Hanpumep, 3a MeX4yropofgHue neperoBopbl, KOMAHAUPOBKK ¥ MpP.), @ TakKe NPOCMaTpuBaTb U
N3MEHATb JaHHbIE MO 3TUM TWNaM PecypCoB.

YnpasneHyve npoeKkTamm 1 pecypcamu

YnpaBneHue NPOEKTOM MpearnonaraeT CoBepLIeHne ropasgo 6onbliero yncia onepayuin. 310 1
dopmrpoBaHMe KOMaHAbl UCNONHUTENEN, N pacnpeaeneHne pecypcoB, U perynspHbie NpoBepKu
COCTOAHMUA pPaboTbl, W Jpyrne He MeHee BaXHble npouefypbl. [aHHbIA MoAynb MoO3BoONsAeT
KOHTPONMPOBaTb X0 MPOeKTa B TeYeHMe BCero }mn3HeHHoro uukna. C ero nomoLlblo HasHavalTcA
(@ nMpy HeobxogumocT [OGABNATCA UMM YAANAOTCA) YYaCTHUKM MPOEKTa, OnpepensTcs
OTAenbHble 3aflaun, CPaBHUBAIOTCA GpaKTMUECKUe CPOKM 1 BIOKET C 3annaHUpPOBaHHbIMK Lindpamu
u T.4. bnaropapa 3sTomy Mopynio pyKoBoAuTenb MosiydaeT onepaTuBHylo WHbopmaunio o
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LEeATeNIbHOCTU COTPYLHUKOB, CTEMeHN UX 3arpy»KeHHOCTU, COBEPLLEHHbIX 3aTpaTax U BbIMOSIHEHHbIX
paboTax.

YnpasneHve GriHaHcamm

Ecnn npoeKT BbIMOMHAETCA B MHTEPecax BHELHEro 3aKa3uuka, TO Mo OKOHYaHWUM (a HEpedKo U B
xoge) paboT HacTymaeT >Tanm B3aMMOPACUYETOB: COCTABMAIOTCA OTYETHI/KANbKYNALMM, a 3aTem
bopmumpytoTCA aKTbl 1 cYeTa, COrNAacHO KOTOPbIM MPOMCXOAMT onnarTa.

OUHaHCOBbIA MOAYNb OTBeYaeT 3a CO3faHUe W ynpaBneHue KalbKynauuMAMKM, cYeTaMu, akTamu u
npouYumy ByxranTepcknumn JOKyMeHTamu, popmupyowmmncsa cpeacteamu ProjectMate Ha ocHoBe
COBOKYTHbIX MOKa3aTesiel Mo BPEMEHY 1 3aTpaTam.

YnpaeneHue 3anpocamm

3TOT MoAyfb CUCTEMbI CITYKUT AN PErncTpauunM 1 ynpaeieHus obpallueHusMu, npocbbamm unm
TpeboBaHMAMKU (B TOM uUWC/ie MO SNEKTPOHHOW MouTe) CO CTOPOHbI BHYTPEHHUX W BHELIHUX
3aKa3unkoB. C ero MomoLlbl0 AOCTMIAaeTCA KOHTPOJSIb KauyecTBa M MPO3PayHOCTb AeATeNbHOCTM
CEepBUCHOTO MOAPA3QeNeHNs KaK AJil PYKOBOACTBA M CaMUX COTPYAHMKOB KOMMAHUW, Tak W Ans
KJTIMEHTOB.

YnpaeneHmne KOHTakTamMmm

MouTn Kakabli MPOEKT XapaKTepmsyeTca B3auMOAeNCTBMEM nofen. YuyacTHUKaM npuxoamTca
KOHTaKTMpOBaTb Kak APYyr C APYrom, Tak M C COTPYAHWKAMM BHELWHUX 3aka3uukos. Mopynb
yrnpaBneHus KoOHTakTamu fobaensaet ProjectMate ¢yHKUmoHanbHOcTb CRM-cncTembl, cnocobHoM
CBA3aTb BLINOJIHEHME TOW WAM WHOW oOMepauny C KOHKPETHbIM YenoBekom. Takon noaxop
NO3BONAET XPaHNTb UCTOPUIO B3aUMOOTHOLLEHWI C ONpPeAenéHHbIM COTPYAHUKOM UM KOMMaHWeNn
1 obneryaeT npoueaypy Novcka 3anunceii 3a CYET UCNONb30BaHNA JononHUTeNnbHoro Kputepus (Mo
KOHTaKTam).

[lokymeHTO060pOT

O BaXXHOCTW CTPYKTYPUPOBAHHOIO XpaHeHUst nHpopMauun B UT-cpefe KOMNaHWM CKa3aHO HEMano.
Mopynb fokymeHTOO60pOTa ProjectMate nmomoraet nepeit oT cioB K aeny. bnarogapa emy Bce
UMeloLLMe OTHOLUEHUE K OM3HEeCy AOKYMEHTbl (MUCbMA, 3asBlEeHWs, JOrOBOpa, CYeTa U T. [.) Nerko
NMoMeLLAIoTCA B eMHOe XpaHWUIMLLEe 1 pacnpeaensAiTca Nno COOTBETCTBYLWMM Mnankam. B cucteme
peanv3oBaH MexaHW3M  pa3rpaHMYeHus Mpas, PernaMeHTUPYIOLWMIA  onepauun  YTeHus,
pedakTMpoBaHWs, Ao6aBneHWs, YAANEHUS U aAPXMBMPOBAHWUA [OKyMeHTOB. [lna obneryeHus
OpueHTVpOBaHMA B Oonbwux MaccmBax MWHPopmaumm npegycMoTpeHa OyHKUMA Moucka Mo
KJTIOYEBbIM CJIOBAM, COCTOSIHVIO M MPOYMM aTpubyTam [OKYMEHTOB, a TaKXe MO WX COAEepP>KUMOMY
(nogpepxmBatoTca pasnmuHble dopmatbl ¢dannos - doc, docx, html, pdf n gp.). Kpome Toro,
nporpamma No3BoJNiAEeT OpraHU3oBaTb AENoNPOV3BOACTBO U BECTU YUET BXoAALlel, NCXOAALENn n
BHYTPEHHEW JOKyMeHTaLum.
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OCHOBHbIEe MoHATUA

Mepen TeM Kak NPUCTYNUTb K paboTe, peKOMeHAYeTCs O3HAKOMUTBCA C HEKOTOPbLIMU BaXKHbIMU
MOHATMAMU, KOTOPbIMU onepupyeT cuctema ProjectMate. 3To ocHoBononaratwowme TepMuHbI, 6e3
KOTOPbIX HEBO3MOXHO YMNpPaBleHNE KOMMEPUYECKOW [eATeNIbHOCTbI0O C  MOMOLWbIO  AaHHOW
nporpammbl.

[TpOeKT 1 [OroBOp

MPOEKT — 3TO COBOKYMHOCTb [AEWCTBUI, HANpaBfieHHbIX Ha CO3A4aHVe MPOAYKTa VAW yCnyru u
COMpPOBOXJAEMbIX 3aTpaTaMu BPEMEHU U pecypcoB. MpoeKTbl BegyTca noutn B nioboin Grpme, HO
0COBGEHHO OHU XapaKTePHbl 4S8 KOMMaHWI, OKasblBalowmx NpodeccuoHasbHble ycnyru B 06nactu
ayauTa, IoPUCNPYAEHUMM, BHEAPEHNA MHGOPMALMOHHbBIX CUCTEM U T. A.

< > K COXaJieHUlo, eblnoJiHAemas CompyaHUKCIMU pa6oma 3a4acmyro He oco3Haemcs

pyKos8oOCcmaom, KaK yenocmHsiti npoekm. ProjectMate nomozaem
cmaHOapmu3uposame  6U3HeC-Npoyeccbl KOMNAHUU U NPUMeHUMb K HUM
Memo00J102Ul0 NPOEKMHO20 yNnpassieHus.

B ProjectMate npefsycmoTpeHo nofpasfenieHve NpoeKkToB Ha BHyTpeHHue (PasButme 6u3Heca,
OTnyck, BonbHUYHbBIN AMCT 1 Ap.) N CBA3aHHblIE C KOMMEPUYECKON AeATesnibHOCTblo (PaboTta no
porosopam). Tun npoekta Pa6oTa no goroBopam nogpasymeBaeT Hanuuyme BHELWHEro 3aka3umkKa,
a CefloBaTeNbHO, U JOrOBOPA, KOTOPbIV BNOCIEACTBUN OYAET CIYKUTb OCHOBAHMEM A1 BHECEHUS
B CUCTeMy 3anvcein 06 ycnyrax, KanbKynaumsax, aktax u cyetax. [na storo PykoBoauTenb npoeKkToB
JOMKEH 3anoJIHWUTb onpeaenéHHblie NonA Ha 3aknagke JloroBop B OKHe TeKyllero npoekTta. Bo Bcex
OCTanbHbIX Cy4Yanx 3Ta 3aKknafgka (paBHO Kak 1 3aknagkm Yenyru, Kanbkynauum, AKtbl 1 Cuera)
OTCYTCTBYeET.

MpoeKT co3fjaeTcA B cucTemMe MO0 BPYyuHylo, nnbo Mo wabnoHy (Myctomy waM OJHOMY U3
3aroToBfieHHbIX B «CrMpaBOYHMKaxX» afMUHUCTPATOPOM cucTembl). Mpu BbibOpe TOro MAM UHOTO
WabnoHa nonb3oBaTento MNOTPebyeTcA MPONTU HECKOSbKO LiaroB BMECTE C WHTEPaKTMBHbLIM
«MacTepom», ykazaB gaTbl Hauasna 1 3aBepLueHns paboT, cnocob BbICTaBEHUSA CHETOB U PAL APYrMX
napameTpoB. Mo OKOHYaHMU MPOorpamMMa BbiBeeT CTaHAAPTHYIO GOPMY, CHAGXKEHHYIO 3aKagKamu,
ONA fanbHeWLero 3anonHeHs.

Ycnyra

ba3zoBoe noHATMe, XxapakTepHoe ANA AeATeNbHOCTW N060N KoOMMepuyecKon opraHusauuin.
Ycnyra npepctaBnsieT cobol nepeyeHb onpefenéHHbIX Onepauuii, KOTopble KOMMaHWS
06A3yeTcA BbINONHUTL B MHTepecax 3aka3uuka. [pu 3TOM CTOPOHbI [OroBapuBalOTCA O
cnocobe dopmmpoBaHMA €€ CTOMMOCTM, KOTOpas pPacCUMTbiBaeTCcA Ha OCHOBaHWUU
3aTpayYeHHOro BPEMEHU U AeHEXHbIX CPefCTB MO0 GUKCMpyeTca 3apaHee. 3anncu O Kaxzaomn
ycnyre xpaHaTca B obnactm «CnpaBOYHUKU» U CNyXaT OCHOBOW ANA COCTaBNeHWMA Mpaiic-
NINCTOB 1 3aABOK. [Npumepbl ycnyr: npefacTaBneHne UHTEPeCoB B Cyde, ayAnuT, KOHCYNbTauumm no
BOMPOCAM HaNoroo6IOXKeHNA U T. I.
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[Mpanc-nucT

MepeyeHb ycnyr no KOHKpeTHOMY Aorosopy. 1o ycmoTpeHuto PykoBoantena NpoeKkToB U ¢ yYETOM
0ocobeHHOCTe [OroBopa ycayra B MPac-IACTE MOXET MMeTb CTOMMOCTb, OT/IMYHYIO OT
3adMKCcMpoBaHHON B «CNpaBoOYHMKax».

3aaBKa

Habop TunoBbix ycnyr, o6befMHEeHHbIX B O6WUIA AOKYMeHT. 3asaBka dopmupyeTca YUYacTHUKOM
npoekTa 13 no3uuuin npanc-nucta. imm ygobHo nonb3oBaTbCA NpU OKazaHUU HAabOPOB TUMOBBIX
ycnyr ¢ pUKCUPOBAHHOW LIEHOM.

3anpoc

OnurcaHue npo6nembl, MOCTyNawLee OT BHELHMX 3aKa3uMKOB U KIIMEHTOB, a TaKXKe COTPYLHUKOB
cobOCTBEHHON KOMMaHuK. 3aHocuTca B cuctemy nubo Co3paTenem 3anpocos, NGO aBTOMaTUUECKU
npw OTNPaBKe Mo 3NIEKTPOHHON MoyTe.

3agava

YacTb BbINONHAEMON YUYacTHMKOM MNpoeKTa paboTbl, KoTopas YyTBepxpaeTca PykoeoauTenem
NPOEKTOB 1 XapaKkTepn3yeTcA 3apaHee yCTaHaBNMBaeMbIM/ NapamMmeTpamm — NPOAOIIKUTENbHOCTbIO,
6l0>KeToM, BblgenAaeMbiMU pecypcamm 1 np. 3afauvn ABNAITCA UHCTPYMEHTOM MaHWPOBaHMA
Tpygo3aTpaT U Owopgxeta Bcero npoekta. OHM BNMUCHIBAIOTCA B KNACCUYECKYID METOAONOruio
NPOEKTHOro  ynpaBneHuWsa, W MPUMEPHO  COOTBETCTBYIOT OAHOUMEHHOMY  WHCTPYMEHTY
nnaHnposaHua B MS Project.

[TopyyeHus

Pa3HoOBMAHOCTY 3ajay, KOTOpPble YUYaCTHWKM MPOEKTOB MOFYT Ha3HauyaTb JIMYHO cebe unn apyr
apyry (oTnpaBKka Kypbepa, NOAroToBKa neperoBopHou v T.n4.). Co3fdaHHble MOpy4yeHUs He
YyuMTbIBAOTCA NpU MAaHWpoOBaHWKM Tpypo3atpaT u Owogxeta npoekTta. OfHAaKO OHW CryxaT
yOOOHbIM CPeACcTBOM pacnpefeneHns paboT — B TOM Yucsie B NOACUCTEME JOKYMEHTOO6OopoTa.
MopyyeHus ynoOGHO WCMONb30BaTb MPU BbICOKON HEOMPefenéHHOCTU BHELWHUX YCIOBUIA
BOMJIOLEHMNA MNPOEKTa, Koraa 3abnaroBpeMeHHOe MiaHWPOBaHMWE CPOKa U PeCYypCcoB peLIEHUS
3afay 6biBaeT 3aTPyAHEHO.

Kanbkynaums

[loKyMeHT, cofepalunin JeTanmn3aLuio PacxofoB Mo NPOEKTY Ha KOHeL, onpedesieHHOro neproaa.
O6blyHO nocne yTBepXaeHMA PykoBoauTenem MNPOEKTOB OHa MPUWKIAAbIBAaeTCA MO >KenaHuio
KNMeHTa K akTam Uiy cyetam and ux getanvsauun. Ha gaHHbI MOMEHT CylecTByeT yeTbipe Tuna
KanbKynsaLmm — No BPeMeHw, 3aTpaTam, 3asiBKaM 1 TenedoHHbIM NeperoBopam.

i g}
[ -
W

1\] TepMUH «Kaanynﬂuu,q» noKa Heb3A cHumame ycmoAsWUuMCcA. B HeKomopbix
T KOMNAHUAX makou mun 60KyM€Hmoe NPUHAMO HA3eleadmb om4yemom.

BpemaA

OpvH 13 pByx TWMNOB pecypcoB, dopmupylowmx 6logKeT npoekTa. [lMoTpaueHHoe Bpems
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buKcnpyeTca KaxabiM YUYacTHUMKOM MpoeKTa, a 3aTem (B cnydyae yTBepxaeHua Pykosogutenem
NPOEKTOB) BKITIOUAETCA B CUET.

3aTpatsl

DuHaHCOBbIE pacxofbl, KOTOPble HECET KOMMAHUA MPW BbINMOJHEHMN MPOeKTa (Hanpumep, ynnaTa
MOLWJIMH UNN OCYLLECTBIEHNE MEXAYrOPOAHUX 3BOHKOB B MHTEpecax KMeHTa). OTO BTOPON Tun
pecypcoB, noanexaliux y4éty B cucteme ProjectMate. 3aTpaTbl oTparkaloTca KaxzablM YYacTHUKOM
NPOEKTa, a 3aTeM MO COMNACOBaHNIO C KITIMEHTOM BK/TIOUAIOTCA B CUET.

TenedoHHble NeperoBopbl

CTaHZapTHbIN TUM 3aTPaT, U3MepsieMblll IByMA NapaMeTpaMu: BPEMEHEM, 3aTPayeHHbIM Ha 3BOHOK,
N OEeHEXHbIMU CpefCcTBaMU, YMIAYEHHbIMU COrflacHO Tapudam NMoCTaBLYUKa YCITYT MeXOyropogHOn
N mexgyHapofHon cA3un. 1o ymonuyaHuilo cuctema aBTOMaTUYeCKM BHOCUMT CTOMMOCTb 3BOHKa B
CYéT, 0fiHaKO, NPU HEOOXOAMMOCTU 3TO MPABUIO MOXKHO U3MEHMTb.

Kateropua

HeobsA3aTenbHbIli BCMOMOraTe/bHbIVi NMapaMeTp COPTUPOBKM AaHHbIX, BBOAMMbIA NMOJIb30OBaTENEM
no cob6CcTBEHHOMY XenaHuto ana 6onee yao6HOW rpynnmMpoBKM 3anucen.

Keanudrkauma

CpenctBo naeHTUOUKALUN COTPYAHUKOB MO UX MPOPECCUOHANbHBIM CMOCOOHOCTAM 1 HaBblKaM.
XapakTtepu3yeTca Ha3BaHUEM, MO KOTOPbIM NOAPa3yMeBaeTCA Hanuuve onpeaeneHHbIX KauecTs, 1
pa3MepoM CTaBOK 3a BbIMONHEHUE CTAHAAPTHbIX M CBEPXYPOUHbIX pabot. MNpu HazHauyeHun
YUYaCTHUKOB MpOEKTa ero pyKoBOAMTENb WMeeT NpaBO BbIOpaTb ANA WCMONHWTENA WHYIO
KBanudrKaumio, TeM CamMmblM U3MEHVB CTaHAAPTHYIO CTaBKY NOCnefHero.

biogxeTt

Cymma Bcex pacxopoB npoekty. CknafblBaeTcA K3 AEHEeXHbIX 3aTpaT U pacxofa BpemeHw,
BbIYMCIISIEMOrO MO CTaBKaM Y4YacTBYIOLLMX B MPOEKTe COTPYAHMKOB. BlofXeT 6biBaeT nnaHOBbIM U
dakTnueckum. Paamep nnaHoBOro 6lokeTa BbIUMCIAETCA aBTOMaTUYECKN, eCSV MPOEKT A0 CBOEro
Hauyana 6bin1 pa3buT Ha oTAenbHble 3agaun. DakTNUECKU BIOIXKET KanbKynnmpyeTca Ha OCHOBaHUU
peanbHbIX 3aTPaT BPEMEHU U AeHEXHbIX CPEACTB.

3anncb 1 eé cocToaHue

Cnocob6 BBOZA M XpaHeHuA nHbopmaumn B cucteme ProjectMate. Pa3nmyatoT 3anmcy pasfimyHoro
TMNa: 3anncb O BPEMEHMU, 3aMnCb O Ha3HAaYeHNM pecypca Ha NPOEKT, 3anncb O COTPYAHMKE 1 Apyrue.
OTpenbHble 3annMcyM MOTYT HaxOAUTbCA B ONpefeneHHOM COCTOAHUKW, XapaKTepusylowwemcsa
OeNCTBUAMU YUYaCTHUKOB MNpoeKkToB: YepHoBuK/YTBepxaeHa/OTKNOHeHa (3anvucb O BpeMeHwu),
Ucnonb3yertca/He ncnonb3yerca (3anucb B cnpaBoyHuKe) u T.A4. CocToAHME BAMAET Ha XOf
TEKyLMX onepauuin No NpoeKTy U UTorosble GUHAHCOBble MOKasaTenu Mo ero 3aBepLieHUu.
Hanpumep, Bce HeyTBepXAEHHbIE 3aN1CK O BPEMEHW UK 3aTpaTax He MOTYT ObITb BKITIOUYEHbI B CUET
knneHty. Co3faHne HOBOW W pefdaKTMpOBaHME CyLeCcTBYOWEN 3anucu npoucxoaut B dopme,
NMEHYeMOW B CMCTEME KapTOUKOM.

OCHOBHOE COfIepKaHe CUCTeMbI CcTp. 813 50
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Pecypc

O6beKT MaTepuanbHO-TEXHUYECKON 6a3bl KOMMaHWKM, HAXOAAWWACA B OOLEM MNOMb30BAaHUN W
nepvogvyeckn TPeOYyWWACA AN BbINOAHEHUA paboT no npoektam. [pumepbl pecypcos:
neperoBopHas KOMHaTa, NPOeKLUOHHOEe 060pYAOBaHKE, KOMMNbIOTEPHAA TEXHUKA, aBTOTPAHCMNOPT U
T.A.

®ann

COBOKYMHOCTb 3/IEKTPOHHBIX AaHHbIX, XPaHALMXCA HA KECTKOM ANCKE KOMMbOTEpa WU BHELIHWX
HocuTensx. ProjectMate no3BonAeT cBA3bIBaTb C 3anMcAMM cucTembl dainbl Noboro Tmna —
TEKCTOBblE [JOKYMEHTbI, JIEKTPOHHbIE Tabnuubl, Npe3eHTauuny, n3obpaxxeHuns, ayauo/Bugeo3anmnucu
NT. A

[lokymeHT

Qainn, cogepxawmin MHGopmaunio (06bIYHO TEKCTOBYIO), M3HAYaANIbHO CO3JAHHYIO B 3JIEKTPOHHOM
BMAE WM nepeBeféHHYID B HEro nmnyTem CKaHUpoBaHuA. Mcnonb3yetca B mopyne
LOKYMeHTO0o60poTa. [prMepbl JOKYMEHTOB: MUCbMa, 3asiBNIEHMS, JOTOBOPbI, CYETA, aKTbl U Mp.

[NpencraBneHme (OCHOBHOE)

KoHTelHep ofHOTUMNHbIX 3anucen (0 BpemeHw, 3agayax, MpoeKTax, cyeTax, COTPyAHMUKax U T.4.) B
nHtepdernice ProjectMate. CywecTByloOT Takke TeKywue npefcTaBieHns, Mo3BonaloWme
AeTannsmpoBaTb OTobpa)KeHre 3anunceil OCHOBHOMO NpefCcTaBleHNA.

|— HassaHue TeKyllero pasgena

# Ceropns — OCHOBHble NpefCTaBeHns

] i ranevaops

E OBwwi KaneHaapb
,:ﬁ Pecypchbl

TekylEe NpEACTAENEHHE

@ Kanenpape — Tekywme npegcraBneHns
) Bcrpedw
71 Mo pate

) Mo npoekTam

) 3aTpatel

lNanka

Co3pgaBaemblii B MOAyNie JOKYMEHTOOOOPOTa KaTanor (AupeKkTopursa) LOKYMEHTOB, 06 beanHEHHbIX
no onpeneneHHoOMy Npu3sHaky.

Ponb B cucteme

OnAa nosbllweHna 6e3onacHocT ©  ypobcTBa wMcnonb3oBaHMA B cucteMe  ProjectMate
npegycMoTpeHa ponesasa mopenb. OHa CAyXWUT AnNA pasrpaHUyeHnsa MONHOMOUMA OTAENbHbIX
COTPYAHMKOB OpraHM3auuu, 4YTo OJHOBPEMEHHO CnocobCTBYeT LeneHanpaBieHHON paboTe
PA#OBbIX YYaCTHMKOB NMpPOeKTa M CoKpallaeT Kpyr nuL, UMeWnX JOCTyn K KOoH$uAeHunanbHowm
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nHdbopmauun. Ponun 3akpennaloTca CUCTEMHbIM agMUHUCTPATOPOM WHAUBMAYANIbHO 3a KaXKablM
nosib3oBatesieM MNpU MNepPBOHAYANIbHOM HACTPOWKe NpunoxeHua. KpaTkoe onucaHve ponen,
3aN0KeHHbIX B CCTEMY MO YMOJTYaHUIO, NPUBEAEHO B PYKOBOACTBE MO HACTPOMKe CUCTEMDI.
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\/

prolectmqte

[Tonb30BaTENBCKUN MHTEPDENC

B cTporom cooTBeTCTBMM C OCHOBHbIM npuHUMNOM ProjectMate - ynpoleHnem npouecca
YNpaBieHUs NPOEKTHOW [eATeNbHOCTbI0 — Pa3paboTumku Npubnusunm UHTepdenc cucTembl K
BHeLHeMY BuAY MONYNAPHbIX OGUCHBIX MPUIIOXKEHWI, BXOAALWMX B cOCTaB nakeTa Microsoft Office.
MNMonb3oBaTensaM, NMEKLMM AOCTaTOYHbIA onbliT paboTbl ¢ Microsoft Outlook, He coctaBuT Tpyaa
pa3o6paTtbcA C OCHOBHbIMY KOMMOHeHTamu ProjectMate.

Pabouee NpoCTpaHCTBO

Bm3yaano pa6oqee MNPOCTPAHCTBO NpOorpamMmmbl OeNNTCA Ha OBE 4acTu. CneBa pacnonaraeTca
Cﬂy>K€6HaF| naHenb, Ha KOTOpOVI nonb3oBaTteNnlb akTUBUPYET OAHY M3 MMeEKWMXCA B cncrteme

obnacren: «KypHan»,

HpeacmaeneHue OaHHbIX HacToAwero pyKOBOﬂCTBa).

«[opyyeHus»,

«3aABku», «[poekTtbl», «blogxKeTbl» u T.n4.

OCHOBHbIX I'Ipe,EI,CTaBHEHVIIZ N BNIOXKEHHbIX TEKYLUNX I'Ipe,D,CTaBJ'IEHVIIZ.

TEKyLI.l,VIe npencrasneHnA

—— OcHoBHble npencrasneHnA

—— OCHOBHOE MeHI0

—— [laHenb MHCTPYMEHTOB O6nacTb rpynnMPOBKN ——

MaHenb noncka ——

(cm. paspgen
Kaxxmana ob6nactb cCopepuT HECKONbKO

ProjectMate 7

(=

Nonck OumcTuTE

Waiin  Opaska Bua [Oepeiitw  Jeiictens gpw Cnpam«a ]

D) cotare = 3 bl 1) 5 13, L) G40 = + [Grem][T]A 1|
Tema ~ | [cogeprmT ‘

" Ceronws |

@] Moikanernape

CoTpyaHuk =

[ Havano

;ﬁ Pecypcobi

Tekylilee npeacTaBnexHue

= Corpygmmic

KaneHaaps

| Bpema onA yTeemxaeHnA i T
| 3aTpaTel ANA YTEEPHASHWA
BpemA No COTPYAHMKEM

() 3aTpaTel No coTpyAHMKEM (4] CoTpyammi:
() Bpema no KaTeropusam

[ - ) 3aTPaThl No KATEropuAM @ Corpyanmic
() Bpema no KoHTaKTaM

\-| CoTpyammi:

Sl 02.04.2007 10:00
£ 02.04.2007 11:00
£ 02.04.2007 14:30
5 03.04.2007 10:00
g 03.04.2007 12:00
Sl 03.04.2007 13:00

+  Kop npoekTa Bua geATENLHOCTH Tema A,
Andmmos, Buranuwii Angpeeswuy [2]
1,50
Bawnnoe, Esrenwi Buxtoposmy [509]
860,...
Boraues, Bacanmit Cepreesmy [1]
1,00
Boapckwii, Anekcanap Cepreesny [11]
16,92

Bunorpapgos, Hrope Crenanosmy [B71]

PER SONA MoAroToBKE okyMeH ..  YTEHME HOBOCTEN M NPOCMOTP ANEKTPOHHOIN NoYTE
COTexc MoAroToBKE OTHETOR Meperosoph C 3aKA34MKOM OTHOCMTENEHO HOBLIX PEL...
CnmHTepOC MoaroToEKa M OpraHi... PegakTUPOBaHWE AOKYMEHTOS NEPER OTMPSBKDI B CYA
COTexc MogroToexa v oprakn,.. [MoAroToska MOKOBOro 3EASNEHMA

PaseuTue BusHeca  Mepenwcka K knueHTy

PaseuTie BusHeca BcTpeda © 3akasumkoM  Tpe3EHTALMA KOPMAMHECKMX YCnyT

|L |'c|ki||— |E~| eduawd 19dLauedey) Q|l‘$

Tekywme npeacraBneHnn

:ﬁ Mypran Sﬁ 03.04,2007 15:30  PazewTve BusHeca [Mepenucka B odmc
éﬂ 03.04.2007 17:00  PaseuTie BusHeca MonroToBKa M oprakM... [MoAroToska norosopa Ha obcnykMBaHME
@ TMopyuenua \5’] 04.04.2007 10:00 Konnmu BcTpeua ¢ 3akasumkom CoNpoBoMAEHWE CARNKN C HEABAKMMOCT IO
§] 04.04.2007 13:00 COTekc BCTpeya € 3aKazUHMKOM VYuacTve B cyaelHoM 3acenaHum
M
[f, 3asBkn 1 04.04.2007 15:30  COTexc TMOAroTOBKE W OPraHy... [10AroTOSKA KOMMEPHECKOTO MPEANCKEHUS
- ‘55 05.04.2007 10:00  PasewTwe BusHeca KoncyneTwposadme n...  [epenicka C knueHTamm
5] 05.04.2007 11:00  CnamHTep/tOC KoHCYNbTHPOSEHWE ¥C.., CONPOBOMAEHHE CTPOMTENEHOHMHBECTULMOHHONA SR, ..
A BIOpKEThI éﬁ 05.04.2007 14:30  PER SONA MonroToska AokyMed... Texkyuwue aena
\sﬁ 06.04.2007 10:00 Ownyae OTnyck 3a B0 cHeT, ... OTryn no AmuHeM 0BCToATENECTEEM
QS‘ PacueTnl jﬂ 09.04,2007 10:00  Ofy4etmre Ofy4eHue nnaHosoe CemuHap MuranCTanuc, CUMCTEMa YNPABNEHHA OPUAH. .
o — é’j 10.04.2007 10:00  Konnmu Bcrpeva ¢ 3akasqmkoM  OBcyraeHME NEpCNeTUBHBIX 33884 Ha 2007 rog
L -\-'=! ‘; [ §] 10.04.2007 12:30 KonnMu MoAroTOBKE 0THETOB KoHCynsTawa Onbri No onnaTe yonyr
Bdero anemerTos: 1948 ‘ s:{l Burorpanos, Mrope CTenaHoBuy | PIMSDEMO | (local) PROJECTMATES |
— Ob6nactu cucTembl Pabouas obnactb —
Pa3BeprIBa|0LL|aﬂCﬂ naHenb 4encrtBnun

OcCHOBHOE coieprKaHme CUCTeMbI
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B ueHTpe HaxoguTtcAa pabouee MPOCTPAHCTBO aKTUBHOW 0651acTy. 34ecb OTOOPaXKalTCca 3amnucy,
COOTBETCTBYIOWME BblOPaHHOMY TeKylleMy MpefCTaBeHNIo, — KaneHZapu, CnuWCOK W CTaTyc
TeKyLLMX MOPYUEHNIN UK NPOEKTOB, MepPeUeHb LUTATHbIX COTPYAHWKOB U T. A.

[NaHenb noncka

Mpu 6onbluMx 06bEMAX [AeATENbHOCTM TabMUYHBIA CMUCOK 3anMuCcell Hepeako CTaHOBUTCA
upesMepHO AIMHHBIM. B Takux cnyuyasax AnA BbiBOJA Ha 3KpaH 3anucen, cogeprkalmx 6onee
KOHKpeTHble AaHHble (MMA 3aKa3uumka, BWUA [eATeNnbHOCTW, TemMa W T.A.), WCNOnb3yeTcA
cneumnanbHaa cTpoka noncka. OHa akTMBHa MO YMOJSYaHMIO, HO MOXKET OTKNIOYaTbCA MO HaXaTuio
KHOMK1 HamTn B naHenn MHCTPYMEHTOB.

ObnacTb rpynnmMpoBKm

Ta 065acTb NpefHa3HaveHa anst GopmMrMpoBaHMA TabNMYHBIX CMIMCKOB, KOTOPbIE BbIXOAAT 33 PaMKU
BAPVIAHTOB, MpPEefYCMOTPEHHbIX [fA  KaXAoW CUCTeMHOW nankym B obnactm  Tekyuwiee
npepcrasaeHne (Hanpumep, BpemMsa No nNpoekTam B oOleM KaneHgape, KOMMNaHUU Mo craTycy

noanbHoCcTK U T. A.). LLIENKHYB B NaHenn ynpaBneHns No KHomMkKe 1 nepetackusasa Tpebyemble
nons u3 okHa BbiGop nonen B 0611acTb rpynnUpPOBKY, MOXXHO BapbMpPOBaTb OTOOParKeHMe faHHbIX

(Bkntovasn MHOIroypoBHEBYIO rpynnMpOBKy) Nno BCEM JOCTYMNMHbIM NMapamMeTpam.

. i
CoTpyaHus = ' -
L Mpoekr = =
D Hauano 4 | Bua AeATENLHOCTH Tema AnuTens. ..
=| Corpygumi: Boapckmi, Anexcangp Cepreesny [10]  |BoiGop nonei =)
D

=) MpoekT: BuyTpeHHwe paboTm [1]

5; 16.06.2011 15:30 OTNycK 3a cBo C4ET, OTryn RIS 1,83
JanaqHue 1,83
3EKAZHHK

;I_ NpoexkT: OxKaszanWe yonyr no CONpoBOX EHHID Caen VsMEHEHD Cnnuutep [1]

5’; 17.06.2011 15:20 KoHCYNb TMPOBaHWE NMMCbMEHHGE 2,00 °
GECISETIN]

2,00
K onnate

=] MpoekT: Passurne busneca [3] on npoekTa

5’;‘ 16,03.2009 10:00 MnaHuposaHwe MpoexT 3,00

5’; 17.02.2010 10:00 BcTpeya BHYTPEHHAR CEEepXypOYHER 0,83

5:.'] 01.04,2010 10:00 Bcrpeda BHYTPEHHAA Coszaan 0,75
CosaaHo iy

=l NpoekT: HpWOWYECKOE CONPOBOMOEHNE AeATenby| | CocTosHuE BIDHHMOCT BHD ...

5’; 17.06.2011 14:10 W3YYEHME K BHANWE AOKYMEHTOE K., || COTPYAHMK 2,17 ¥
Cymma 217
Twn 3aaaHuA

=] NpoekT: HpUOWYECKOE CONPOBOX OEHAE KOMMEPUYE [4]

é’j 23.03.2010 11:00 BcTpeda BHYTpEHHAA Ofcy#ASHWE AANBHEALErD NNAHA ASHCTE. .. 1,00

é’j 23.03.2010 11:00 BCcTpeya BHYTPEHHAR OBCy#aEHWE AANBHEMLErD NNEHA ASHCTE. .. 0,75

j,j 23.03,2010 11:00 BrTpeys BHYTPEHHAR OBcyasHWe AansHEAWEero NNaHa AEACTE. .. 0,75

gj 17.06.2011 16:20 M3yd4eHMe M aHanMs AoKYMEHTOE M.,  MaydYeHue ¥ aHanMs AOKYMEHTOE M MGTEPH. .. 2,00 % E
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SN
projectmate

[NaHenb 4encTenm

CnpaBa OT aKTUBHOM 0bGnactu

OencTBuiA; MO yMOnyaHui — B CBEpHYTOM Buge. [lpwn
HaBeAeHUN YyKasaTenA MblWM OHa OTKPbIBAeT OAUH U3
JOCTYMHbIX MYHKTOB MeHio. [1pn yacTomM UCnNonb3oBaHMKU

NnaHeslb MOXHO 3aKpenuTb «6yﬂaBKOIZ» EI pagom ¢
AKTMBHOW 06nacTbio U nepeknoYvYaTbCa Mexxgy nyHKTamMu

MEHIO MO HaXKaTMIO CTPENKK |E|
B HacTtoAwen Bepcun CUCTEMbI

COCTOUT U3 CreayloLWmx YacTemn:

«BynaBKa» 0114 3aKpeneHna
naHenn oencTtenmn

c" NapameTpol dmnbTpa +

CoTpyaHMK:

||fEh:e COTPYAHMEN)

—MNpoekT
@ Bee

) AKTHEHBIN

|[Eh:e SKTHEHLIE)

) He aKTHBHLIH

|[Eh:e HESKTHEHEIE)

— CocToaHue
@ He sarkHo
) YepHosmk/Ha aopaboTre
) OTNpaBneHa Ha YTEEPHAEHME
71 YTEEpWOEHE
) BrmoueHa B dMH, AOKYMEHT

) OTeNoHEHS

—HdaTta
@ He sarkHo
") MocneaHue cemMb AHER
71 TeryLwdA MecaL
1 Mpownsii MecaL,
) 3anepuon

¢ |01.10.2011

|v|
|Y|

no (01.11.2011

| MpUMEHHTD || COpoouTh

Haxoautca

naHenb [AencTBUN

naHeNb
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MapaMeTpe! fMNETPa

MprCcyTCTENE

|| 3ameTkn

%) ObbsenerrA
i

CoofueHma

=

L

M3BNEYEHHBIE DEinkI

[ena Ha cerogHA — MMHN-OpraHansep, B
KOTOpOM OTObOpa)alTca nnaHupyemble
(HeyTBEpPXAEHHbIE) 3aNUCN O BPEMEHU, a
TaKXe Ha3HauyeHHble 3afauyu, NopyyeHus,
3aABKW, 3anpocbl 1 BcTpeun. Joctyn K
3anncAM OCYLLECTBAAETCA MO ABONHOMY
LWENYKY MbILLIN.

MapameTtpbl unbTpa - cnyxat Ans
ynopsgouvMBaHua 1 oTbopa 3anucein B
TabnnYHbIX npefcTaBneHnsXx.
Copmepxumoe  dunbTpa  3aBUCUT  OT
Tekywero npepactaBneHus.  CyxeHuve
[MnanasoHa 3anpawmvBaemblX CBeAEeHUN
BeAET K MNOBbLIWEHNIO 3OPEKTUBHOCTU
paboTbl C CUCTEMOIA.

Coob6WeHna - KOMMaKTHbI OusHec-
aHanor cuctem Knacca Instant Messaging
(IM), T.e.  MrHOBeHHOro  OOMeHa
coobLeHnaMMN. B oTnnumne oT
TPaAUUMOHHbIX IM-nporpamm coobLyeHms
B [JaHHOM CJlyyae MpuBA3bIBAOTCA He K
KOHKPeTHbIM  nosib3oBaTtenaMm, a kK
anemeHTam ProjectMate (gpokymeHTam,
cyeTam, 3anmncAM O BPEMEHU, 1 T.4.). dTa
yacTb NaHenu JENCTBU OTobOpakaeT Bce
BXOOALMNE COOOWEHNSS B OTHOLUEHUU
31IeMeHTOB ProjectMate, a Takxe
YBEJOM/IEHUSI O HA3HAYEHUWN BCTPEY Wi
nopyyeHuin, 6POHMPOBaHNN PeCcYpCoB U
co30aHUK 0O BABNEHNIA.

MpucyTtcTtBne - cnmncok nonb3osaTtenein ProjectMate, KoTopble, B 3aBUCMMOCTW OT TeKyLlero

CTaTyCa, OenATCcA Ha NpUCyTCTBYyOWKMX W OTCYTCTBYHOLKX.

Mo3BoONsET OTKPbITb KapTOUKY

COTPYAHUKa, OTNPAaBUTb eMy nNo4YToBoOE COO6LL|,eHVIe NN 3aMeTKY, a TaKXe 6bICTpO nonyymTb Joctyn
K 3anncAam n3 ero N1M4YHOro KasieHgapaA.

OcCHOBHOE coieprKaHme CUCTeMbI
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3ameTKN. 3[ecb MOKa3blBaOTCA 3aMeTKW, nony4vyeHHble COTPYOAHUKOM OT CBOUX KoJsner win
HanmcaHHble UM ONA cebA B KauecTBe HanomMWHaHMA (aHanor 6yma>|<Horo CTI/IKepa). OHu
ABTOMATN4YeCKN COPTUPYIOTCA NO CPOKY AaBHOCTU U OTO6pa)KaIOTCF| B BMAE NpOoCTOro cnmncka.

: - bABNEHUA —  JIeHTa  BHYTPUPUPMEHHDIX
: [ HzBneuennwme dainm - 1 06 e e yTprdrpme

- HOBOCTEW, KOTOpble COCTaBATCA W MyO6NUKyOTCA
[ BepryTe % KommeHTtapun £
COTPYOAHUKOM, MMeKLWNM COOTBETCTBYIOLLEE MPaBO

ST (o ymonyanuio npucBanBaeTcs ponam

=] .__| OfWmMe nankm
= .__| MpoekTl
= .__| AHrep

= |__| IOpran-eckoe conpoBoHaEHME

PykoBoguTenb n Mogepatop HOBOCTEN).

N3BneueHHble ¢annbl. [JaHHaA yacTb naHenu

[V]#) Oruer OEeNCTBUA AOCTYMHa TONBKO COTPYAHMKY C POSbio

= M3 Accont YyacTHUK JoKymeHTOoO6opoTa. B Heli nokasbiBatoTcs
= E3 3awmra s cyae M3BNEUYEHHDbIE TEKYLWMM Monb3oBatenem dannbl ¢
[¥] M) Moxosoe sasenerme NO784572 OPWIHANbHON CTPYKTYPOIl NanoK, HaXOAALWXCA B

@ Marepuansi aena obuiem xpaHunuwe (06nacTb «[JoOKyMeHTO060pOT»)

IEH OTueT 4 poT).

= FIEg cnnaemep Mpy  Heo6xoAMMOCTM  MOMECTUTb  [OKYMEHTbI
= [¥] 3 ConposomaeHwe GusHeca 0bpaTHO B XpaHWNMLE [OCTaTOYHO MOCTaBUTb
V]3] oruer Gnaxkkn HanpoTWB Ha3BaHWI COOTBETCTBYIOLMNX

v .
[V] ] topunneacoe saxniouerve dainoB 1 HaxaTb KHOMKy BepHyTb. lMpu >TOM

cMCTeMa  MO3BOMIIET  OCTaBNATb  KOMMEHTapuu
(kHonka KommeHTapum) — Kak UHAVBMAYabHbIE A1 KaXA0oro BO3BpallaemMoro ¢paiina, Tak U eauHbIN
ana  Bcex (nopgpobHee 06 onepauuax U3BNeYEHWs M BO3BpaTa CM. PYKOBOACTBO
«/JokymeHmMoob6opomy).

& JlononHumenoHas uHgopmayus o nyHkmax Coobwyenus, lMpucymcmeue, 3amemku
u O6®BsA6/eHUA npedcMmassieHd HUXe 8 pa3zdesne LleHmp kommyHukayud.

Q

[MaBHOE MeHt0 1 NaHenb yrnpasieHnA

O e

al 3a I'Ipoqme 3JIEMEHTbI HaBUraunn n ynpaBneHmnAa cocpeqoToyeHbl B
5 MUCE O BpEMEHK

rMaBHOM MEHIO WU Ha NaHenn ynpaBneHuA. OnA BbinonHeHuA
noBCceAHEBHbIX 3aAday Haubosee 4acTo npuMeHAeTCA KHOMKa

«4 | KomMnaHWio

sl CoTpyaHuKa
= Keanudukaumio Co3paTtb, HaxoAAWAACA CNeBa Ha maHenu ynpasnieHuA. OHa
51| DomkHocTs ABNAETCA  KOHTEKCTHO-3aBUCMMOW, T.e. MeHsAeT  CBOé
#i] 3anpoc Ha pesepBMpoBaHIe pecypca npegHa3HayeHne B 3aBUCMMOCTM OT aKTUBHOW KaTeropuu
] npoext npeactaBneHna fAaHHbIX. Hanpumep, B «KypHane» OHa
<\ 3apaqy NO3BOJIUT BBECTU HOBYIO 3aMnncCb O BpemeHu, a B «[1poekTax» —
«l Mopyuenme HOBbIN NpoeKkT. Hebonbliasa cTpenouyka paAgoOM C KHOMKON
| sanpoc BbIBOAMT Ha 3KPaH MOJHbIN CMNUCOK BO3MOXKHbIX OMepaLmii no
wd| LllabnoH npoekTa N
_ CO3JaHuIo 3anucen.
i Berpedy
Gl TaiMuwMT UNcno  oCTanbHbIX  3NEMEHTOB  YMNPaBieHUS  HEBEJIMKO.
12l | 3anuce 0 3aTpaTax

BonbluMHCTBO 13 HUX ByONUpPYeTCA B MeHIo, NoABNAOLLEMCA NO
=] Lewp satpat Wenyky npaBoli KHOMKM Mblwn. [logpobHee oHM OyayT
=] Pewenue pacCMOTpPeHbl MO Mepe AanbHenwero OonucaHna npUEMoB
=] CTaTyc KoMnaHu1 paboTbl ¢ ProjectMate.
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Pa3gensl cucrtemsl

B Kagbll MOMEHT BpeMeHW MOMb30BaTeNb MOXKET 3aeNCTBOBATb TOMbKO OAWH M3 pPa3fenos
(obnacteit), peann3oBaHHbIX B crcteme ProjectMate:

XKypHan
3apauv

e & [

MopyuyeHnsa
3anBKun

=
i

3anpocbl

MpoekTbi

BrogxeTbl

PacueTtbl

COTPYAHMKMN N KOMMaHUN
OTuéTbI

St KB

CnpaBoOYHUKN

HoKymeHToO6OpOT

L

KonnuectBo AOCTYMHbIX pasfefioB M WX BHYTPEHHee HamnosfiHeHWe OrpaHnYMBaeTCa pPOonblo
nosnb3oBaTenA B CUCTEME M COCTAaBOM MPUOBPETEHHbIX MOoAyNel, yKa3aHHbIX B JIMLEEH3MOHHOM
cornaweHmn. Tak, YuyacTHMK npoeKkTa OyfeT BuaeTb nepep cobol Nulb ceMb MUKTOrpamm —
«XKypHan», «3apgaumn», «MopyueHns», «3aaBku», «MpoekTbl», «OTYETb» U «[JOKYMEHTOO6OPOT», —
NO3BONAIOWMX OTKPbITb OJHOMMEHHbIe pa3fenbl CACTEMbl C YCEUYEHHbIM Habopom QYHKLNINA.
Mepexon K HyXHOMY MpeaCTaBAEHUIO OCYLUECTBAAETCA LWEeNYKOM MbIWN MO COOTBETCTBYIOLUEN
nUKTorpamme unm yepes nyHKT MepenTm 0CHOBHOrO MeHto. PaboTa OJHOBPEMEHHO C HECKONbKUMY
pasgenamun HepgomnycTuma.

_> B 3asucumocmu om posu nonv3osamess mekywee npedcmassieHue 0aHHbIX 8HYmMpu
aKmugHo20 pazdesid MoXem mMAKxe Oomau4amecs. SmMo COendaHo C  Uesbio
o2paHuyeHus o0ocmyna K onpedenéHHol uH@popmayuu. Hanpumep, psadosol
compyOHUK npu 8sibope cucmemHoU nanku Bce (8 pazdenax «3adauu», «[opyueHus»,
«3anpocbi», «3asgku» u «[lpoekmel») yguoum 3anucu He N0 KOMNAHUU 8 UesloM, d

MOJ1IbKO N0 meM npoeKkmam, y4acmHUKOM KOMOpbIX OH A8J19emcA.

[

KypHarn

Pazgen «KypHan» npefHa3HaueH [ XpaHEHUs JUMYHbIX (OCHOBHOe npepacTaBieHue Mo
KaneHpgapb) 1 obwux (NpeacrtaBneHne O6GWMIA KaneHZapb) 3anuceil 0 BpeMeHU 1 3aTpaTtax fno
npoekKTaMm, a Takxe AaniAd yoobHoro foctyna K HacylwHown nHpopmauumm (npeactasneHne CerogHs),
pe3epBYpPOBaHNA OOBEKTOB MaTepuanbHO-TEXHMYECKON 6a3bl  KoMmnaHuy  (MpefcTaBnieHue
Pecypcbl) 1 opraHun3aLmm BCTpey Mexay COTPYAHNKaMU.

LLlénkHyB No OCHOBHOMY MpeAacTaBneHnio Moii KaneHAapb, NMosnb3oBaTeSlb NOAyyaeT JOCTyn K
MOZY/I0 YUéTa BPEMEHN B peXxuMe KaneHAaps, KOTOPbI BHELWHe U GpYHKLMUOHANbHO MOXOX Ha
aHaNorMuHbIA MHCTPYMeHT Microsoft Outlook. 3anncn o BpemeHW JOMOSHAITCA CBELEHUAMU O
NPVHAANEXHOCTM K TOMY WAW WHOMY MPOEKTY W NPOAOSIKUTENBbHOCTM PaboTbl C KPaTKUM
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onucaHuem eé cytu. o XenaHWO COTPYAHMKA Ha SKpaH BbIBOAATCA 3anucuW, chenaHHble 3a
nocrefHvie AeHb, HeAesno, Mecsl WK MPOU3BONbHLIA Nepuod. Tekylwas AaTa Bcerga obsefeHa
paMKoW. 3anncm o BpemMeHn MOXHO crpynnuposath Mo gate n Mo npoekram B none Tekywee
npegcrasneHune. Kpome Toro, 3gechb e BbiBOAUTCA MHOOPMaUMA O AeHEXHbIX 3aTpaTax (NMyHKT
3aTpaTthbl) 1 KaneHdapb BCTPeY, YYaCTHMKOM KOTOPbIX ABMAETCA aKTUBHbIA MOJSib30BaTeNb (MyHKT
Bctpeun).

OcHoBHOe npepfcTaBneHve O6GWMIA KaneHAapb npefHa3HaueHa [Ans NPOCMOTpa 3anvcern o
BPEMeHU 1 3aTpaTax cpa3y Mo HeCKONbKMUM COTPYAHMKaM. Bbibpas B none CoTpyaHMKM Tpedyembix
YUYaCTHUKOB MPOEKTOB (MPW Hann4umMm COOTBETCTBYIOLUX MPaB), NONb30BaTesb NOAYYaeT JOCTYN K X
pacnucaHuaMu. OH TakXKe MMeeT BO3MOXKHOCTb M3MEHUTb TeKyllee npefcTaB/ieHMe 3anucert no
pa3nuyHbiM napametTpam: Bpema gna yrBepxaeHua, 3atpaTbl AnA yTBeppeHus, Bpema no
coTpypHuUKam, 3aTpaTtbl N0 cOTpyaHUKam, Bpema no Kareropmnam, 3aTpaTbl N0 KaTeropuam u
Bpemsa no KoHTakTam. B 5TOM cfiyyae faHHble BbIBOAATCA B pabouyem MPOCTPAHCTBE aKTMBHOIO
pasfena B BMUAe Tabnuubl, cofilepkaHne KOTOPOU JONONHUTENBHO KOPPEKTUpYyeTCcA GunbTpamu.

OcHoBHoe npepfcTaBneHne CerofHA BbINONHAET OYHKLMIO CBOEOOPasHOro MHPOPMaLMOHHOIO
ueHTpa. Cloga nonagaioT BXoAALME MMCbMA 13 MOYTOBOI NPOrpaMmbl Nosib3oBaTenNs 1 0OHOBEHNSA
C Bbl6paHHOIN Be6-CTPaHUUKM (Hanpumep, HOBOCTM C CaiiTa KOMMAHUW). 34ecb e BblBOAMTCA
CMUCOK TMOAKIIOYEHHBIX K cuUcTemMe Konner ania ObicTporo obmeHa coOOLWEHUAMK U Mpoune
cBepeHuA. Bce maHenv 3Tol nanky nerko HacTParBalOTCA MO XKeNAHUI0 COTPYLHUKA.

B pasgene «KypHan» mmeeTca Takxe OCHOBHOe npepfctaBneHve Pecypcbl. OHO npepcrasnset
coboil ymob6HbI cnocob XxpaHeHWa W ynpaBneHus UuHpopmaumelr o060 Bcex Ob6bBEKTaX,
pe3epBrpyeMbIX COTPYAHMKaMM KOMNaHUN Ha OnpeAesieHHbI CPOK C Liefiblo BbiNoNHeHWA paboT no
npoektam. Cofilep>KMmMoe OaHHOM Manku OTOOpaXaeTcs Kak B KafeHZApHOM, Tak M B TabnnyHom
BMAE, CrpynnMpoOBaHHOM NO TUMY PECYPCOB.

3agaum

3ajaun - 3TO WHCTPYMEHT TMJIAHUPOBAHMSA U KOHTPONA WCMOSNIHEHNA MNPOEKTa, MoAoOHble
OAQHOUMEHHBIM cpeactBaM MS Project. C ero nomMoLibio MPOEKT MOXXHO pPa3dbuTb Ha 3Tanbl,
paccTaBUTb KOHTPOJIbHbIE TOUKYM 1 OTCNIEXMBATb NpeAnonaraemble U GakTUyecKre AaTbl OKOHYAHNA
pabot. B cucteme uncnonb3lyeTcA ynpoLwéHHas TPaKTOBKa 3afay — OHW MpefcTaBnsAlT cobow
OObIUHBIA CMNCOK U HE UMEIOT BIOKEHHOCTU UM B3aUMO3aBNCUMOCTEN, MPY 3TOM UX CO3faHue U
BbIMOJIHEHME BO3MOXHO TOJIbKO B NMPUBS3KE K KAKOMY-JIMO0 NPOEeKTY.

[nA KOHTPONA Hag BbiMOMHEHWEM OMuCaHHbIX onepaumn B cucteme ProjectMate BbigeneHa
COOTBETCTBYIOLWNMI pa3gen — «3agaumn». B HEM npegycMoOTpeHbl Ba OCHOBHbIX NpeacTaBnieHna (Mon
3apgaun v Bce), cogepxnmoe KOTOPbIX MOXXHO M3MEHATb MO pPa3fiMyHbIM MapameTpam. B nepsom
XPaHATCA 3ajayun, Ha3HaUYeHHble MONb30BaTeNo; BO BTOPOM — 33a4u No BCEM MPOEKTaM KOMMaHMWMK.
[1BOMNHOWM LWenyoK no ToN MM MHOWM 3anucy BbIBOAUT Ha dKPaH CTaHAAPTHOE OKHO C HECKOJIbKUMU
BKNagkaMu, B KOTOPbIX NOKa3aHbl 6osiee nogpobHble cBeeHNs 0 3agade. B yacTHOCTU, Ha BKNagke
WcnonHuTtenn B yno6How dopme npefcTaBneHbl faHHble O eXKeAHEBHOWN 3arpy>KeHHOCTU KaXX[oro
paboTHMKa No BbibpaHHOW 3agaye.

[NopyyeHus

B cucteme ProjectMate npegycmoTpeH Takxke pasgen «lopyyeHus» — ana Tex, KTo npeanoyntaet
1Cnonb3oBaTh 6osiee MPOCTON MeXaHM3M YnpaBneHya NPOEKTHOW AeATenbHoOCTblo. OaHaKo Aaxe
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€CNIN KOMMaHUA NprIMeHsAeT MeTOAUKY MIaHUPOBaHKA MO 3afjayam, B npouecce paboTbl 3a4acTyio
BO3HMKAET MOTPEBHOCTb B MESIKMX OMepauusaX, HanpAMYylo He CBA3AHHbIX C TEKYLMM MPOEKTOM.
Hanpvmep, npu 3nv30gMyeckux OTMpaBKax Kypbepa co3fdaHue  OTAesbHbIX  3afay
HeuernecoobpasHo. lopasgo npouwe BblgaTb COTPYAHWKY MOPYYyeHMe, a 3aTeM OTHeCTu
M3PACXOOBAHHOE HA €ro BbIMOSIHEHME BPEMSA WM [AEHEXHble 3aTpaTtbl K JI060MY MpOeKTy
(TekyLiemy unm cneumanbHo BbigeNEHHOMY A/l TAKWX Cly4aes).

3anucn O MOpYy4YeHUsAX pacnpefdensaAlTca MO TpPeM OCHOBHbIM NpeAcTaBneHusaMm: Ona MeHA
(nopyueHbl nonb3osaTtento), Mon (BbigaHbl nonb3oBaTenem) 1 Bece (Bce nopyyeHus, BbiNONHAEMble
COTPYAHMKAMM KOMNaHWW).

3aAaBKM

MexaHn3m 3aABOK yfobeH B Tex cC/lyyasx, Korja KOMMaHUA OKa3blBaeT KAMEHTaM 3apaHee
onpegenéHHblli Habop TUMNOBbIX ycnyr. MNpy NOCTYNNeHNW 3aKasa MeHeaXep GopmMrpyeT 3asBKY Mo
KOHKpeTHOW ycnyre (unum ux KombuHauwmu), Ha3HayaeT WCMOMHUTENA W KOHTPONUpYyeT Xopn
BbINOSIHEHMA paboT.

OnAa HarnAgHoro oTo6paxeHus nofobHOro poaa onepauunin B cucteme ProjectMate npegycmoTpeH
pasgen «3asBKuW». BHecEéHHble 3amnMcy O 3aABKax pacnpemensalTcd Mo ABYM OCHOBHbIM
npegctasneHuam: Mom 3asBku 1 Bce. B nepBom copepkatca TONMbKO 3aABKW, OTHOCAWMECA K
TeKyLLemy Nosib30BaTeNio; BO BTOPOM — BCE 3asiBKM, BbIMOJSIHAEMbIE COTPYAHUKAMMN KOMMAHWUN.

3anpochl

B pa3pen «3anpocbl» BHOCATCA 3anvcu 0 npobnemax, BOSHUKLMX KaK Y BHELUHUX 3aKa3uMKOB, Tak U
Yy COTPYAHWKOB BHYTPEHHUX MOApa3feneHnii cCOOCTBEHHOM KOMMaHWW. 34eCb YKa3blBaeTca CyTb
npo6nembl U NPU HEOOXOAUMOCTY MPUKPENNAETCA NOON UMEILWMA K Hell oTHoweHne dann.
MNMepBOHaYanbHO 3aNpPOC MOXKET HAXOAUTbCA B CUCTEME B OTKPbITOM COCTOAHMMW 6e3 yKa3aHusA Ha
KOHKpeTHOro wucnonHutensa. OpHako KooppguHatop 3anpocoB wnu  MeHepxep 3anpocos,
nepuoanyeckn npocMaTpmBasa MocTynawwme obpalleHna, MOXKeT Ha3HauUTb WX Kakomy-nmbo
COTPYAHVKY (C ponbto VicnonHnTensb 3anpocos).

B ocHoBHOe npencrasneHne Mon 3anpocbl MNMonagakT 3anpocbl, Ha3HaYe€HHble Ha TeKyLlero
nonb3oBaTtend. B OCHOBHOM npeactaBieHNN Bce OTO6pa)KaETCﬂ MOJHbIN nepeyeHb BbIMOHAEMbIX B
KOMMaHWn 3anpocCoB.

[MpoeKTbl

B pasgene «[lpoekTbl» NpeAcTaBneH CNUCOK NPOEKTOB, KOTOPble BeAyTCA B KOMMaHUN (OCHOBHOe
npeacraBneHve Bee) nnm B KOTOPbIX TEKYLWMIA MONb30BaTeNb yYyacTBYeT B KayecTBe PykosoanTtens
(ocHoBHOe npepfcTaBneHvie Mou npoekKTbl). [nA 060MX pPeXrMMOB JOCTYNHO HECKONbKO BUOB
npeactaBneHna MHPopMauMmM O MpPOeKTax C BO3MOXKHOCTbiO Oosiee TOHKOW MOACTPONKU npwu
nomow GbunbTPoB. B 3TOM e pasgene co3paloTcAa HOBble MPOEKTbl — Kak BPYYHYIO, Tak 1 Npu
nomoLn «Macrepa».

Kaxpgana kapTouka MpOEeKTa COAEPXKMT MHOXECTBO pPa3fMUHbIX BKIAAOK, O MNpeaHa3HauyeHuu
KOTOpbIX NOAPOOGHO paccKa3blBaeTCA B COOTBETCTBYIOLEM PYKOBOACTBE MO MOAYMIO yrnpaBlieHns
npoeKkTamm.
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PacyeTsl

B pa3gene «Pacuétbl» nponcxoant popmMmmpoBaHme YUETHO-OMHAHCOBbBIX JOKYMEHTOB, K KOTOPbIM
OTHOCATCA KanbKynAUWKW, aKTbl, CYeTa, cyeTa-dakTypbl M nnatexu. OHM CO3[JalOTCA Ha OCHOBE
YyTBEPXXAEHHbIX 3aMnceil O BpemeHu, 3aTpaTaX, OKa3aHHbIX YCiyrax uiam BbIMOSHEHHbIX 3adBKax n
ABTOMATUYECKN MOMeLaloTCA B  OAHOWMMEHHble npepcTaBneHna. [lpu 3Tom  peanu3oBaHa
BO3MOKHOCTb MPOW3BOSIbHOIO COCTaBNEHMNA aKTOB M CYETOB (4NA Cny4yaes, He NpeayCMOTPEHHbIX
NOTMKOWM CUCTeMbI), a TakXKe uMx 3kcnopTa B Microsoft Word pgns panbHeliwero TeKCTOBOro
penakTMpoBaHuA. BbiBog JOKYMEHTOB Ha NneyaTb OCyLeCTBAsAeTCA Kak cpeacteamu Microsoft Word,
TaK 1 HanpAmyto 13 nporpammbl ProjectMate.

=3 .
z z,:f B pasdene «Pacyémeol» umeromca makxe OCHO8Hble npedcmasseHus IMoMOWHUK,
T Bozepamei u AHanus. [TodpobHee cM. pykosodcmao no modysio «bunnuHa.

COpr,ELHI/IKI/I N KOMMaHKM

STa pa3gen 6ynet noneseH Kak MeHepxepy mo nepcoHany, Tak U PykosoguTtento npoektoB. OH
npepcrasnaet cobor Hebonblon CRM-mopaynb, rae KOHUeHTprpyeTca noapobHas MHPopmaLma no
KaKLLOMY COTPYAHWKY COOCTBEHHOWN KOMMaHuK 1 eé KnneHTam. Bce faHHble pa3fena pacnpepeneHbl
no cnepyioLwmM OCHOBHbIM NpeACcTaBeHNAM:

e  CoTpYAHMKMN. B 3TOM cnucke xpaHATCA cBefieHnA 0 paboTHMKax COOCTBEHHOM KOMNaHUM — Kak
nepcoHasnbHble (HOMep nacnopTa, AaTa poxaeHua, TenedoH U Np.), Tak U OTHOCAWMeECH
HemnocpefCTBEHHO K BbINOJIHAEMbIM NpoeKTam (KBanndurKaumsa, Ha3HaYeHHble 3alaum, yyactme
B MpoeKkTax, nnaHupyemaa M ¢akTuyeckasa 3arpy’eHHOCTb, 3aTpaTbl BpemeHu u T. A.). B
KapTouKe KaXgoro COTPYAHWKa, Ha 3aknagke lMogpobHo, peanusoBaHa ynobHas ¢yHKLMA
nepeonpeaeneHns ponen (kHonka Ponn) nonb3oBaTtens 1 ero CONOCTABNEHNA C CUCTEMHbBIMY
yuyéTHbIMM 3anucamu ProjectMate (nons Windows nnu SQL Server).

e KomnaHum. 3gecb copepxatca 3anucym o co6cTBeHHOM(-bIX) 1 BHELHUX KOMMNaHWUAX, BKOYan
TaKume aTprbyThl, Kak cdhepa aeaTenbHOCTH, GAaHKOBCKME 11 MOUTOBbIE PEKBU3UTbI, PYKOBOASALLMINA
cocTaB 1 np. laHHasa nHPopMaumna BaxkHa ANA aBTOMATUYeCKOro GpopmMnpoBaHUA GpUHAHCOBON
LOKYMEHTaUMun cpefiCcTBaMy CUCTEMbI.

L4 KnueHtbl. B OaHHYIO NankKy nonagatoT TOJIbKO Teé KOMMNaHUKW, C KOTOPbIMKU 3aKto4vYeHbl 4OroBopa
N B MHTEpEeCaxX KOTOPbIX BeféTcA NPOeKTHaA AeATENIbHOCTb.

b KoHTaKTbl. 30eCb HaxoAnTCA CMUCOK COTPYAHUNKOB BHELWHNX KomMmnaHun. OH npepgHasHayeH anAa
BeaeHuA 6a3bl KOHTAKTOB C BO3MOXXHOCTbI0 NpPOCMOTpPa NCTopun B3aVIMOOTHOLLEHUI C TEM NN
WHbIM KNTNEHTOM.

e  NomxkHocTn. [laHHbI NepevyeHb ABMAETCA Pa3HOBUAHOCTbIO CMPaBOYHUKA (CM. HWKe) 1
HeobX0oAUM [/1A 3aMOfHEHNUA KapToUYeK COTPYLHUKOB COOCTBEHHOWM U BHELWHUX KOMMAHWI, e
MOryT ¢uUrypmpoBaTb cCamble pa3sHble HaVMEHOBaHWUA [OMMKHOCTEN. MWcnonb3yeTca npwu
ABTOMATMUYECKOM COCTaBIeHN GVHAHCOBbLIX AOKYMEHTOB CPeLCTBaMU CUCTEMBI.
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OTyeTbl

JTOT pasfen — Hambonee pAMHammMyHaA 4Yactb ProjectMate. OH MOCTOAHHO pacwMpseTca ©
N3MEHAETCA B COOTBETCTBUMU C MOXKENAHMAMW 3aKa3uMKOB (BMOJIHE BEPOATHO, YTO Ha MOMEHT
MOKYMKM B CUCTEME OKaxeTcAa Oonblue OTYETOB, YEM OMUCAHO B AaHHOM PYKOBOACTBe). B ero
HbIHELUHEeM BapyaHTe AOCTynHO 6osnee 20 pasfnyHbIX OTYETOB, Pa3bUTbIX Ha rPyMMbl.

e . =
5 ProjectMate 7 == BT
Waiin  [paeka Bwug [Oepeittw  [Jeiictenn  Cepewc  Cnpaexa
Do o 19 oS BB
b o) : ¥ Napawerpeidunstpa v B
[E] cotpyamrn H 41 of 1 b M |k~ | WholePage ~ Meproa
Moapasaenema () MpownkIii KEapTan
@ MpoekTsl () Texywmii keapTan
Pecypcsl @ 3anepwon
B  buovme T
[2] Bupysca no |24.11.2011 ]
[E] KnuerTal
STEEEH MpoekT:
Tekylee NpeACTABNEHNE
e o e [cnnureppoc [-]=]
©) CraBu coTpyarmea Enore: e
- Femon: SO0 04 THOnR T H D H
) CTaBKi NO Y4BCTHUKAM NPOEKTa T —_—— A A
@ CTaBKM Mo KSAMMDUKALIAN = I :::ﬁl :::} ;::—.:}
] Mypran
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G D e s S a1
!, 3anBkH
EETTEIERT: e
Brero snemenTos: 0 |ﬂ| BuHorpanos, Wrops CTenaHosky | PIMEDEMO | (local) PROIECTMATES |

e CotpyaHMKMN. OTUYETbI JaHHON rPYNMbl NO3BOMAT KOHTPONMPOBATb 3$HEKTUBHOCTL PaboThI
COTPYAHUKOB 1 OTCNIEXMBATb UX BOBNEUYEHHOCTb B PasfiMyHble HanpaeieHus AeaTenbHOCTU
KOMMaHUu.

¢ ToapasgeneHus. [pynna oTYETOB NpeAHa3HauyeHa Ans oTobpaxeHusa GpaKTUUEeCKNX NTOroB
paboTbl pasnMYHbIX NOAPA3AENEHUN, @ TaKXKe GMHAHCOBbLIX Pe3ybTaToB, BPEMEHHbIX 3aTpaT U
noTepb PasfMUHbIX MOAPa3AeneHNin KOMMAHUN,

e T[poekTbl. [laHHaA rpynna OTYETOB MO3BOJSIAET MPOAHANM3MPOBATL CTPYKTYpYy nopTtdens
NpoeKkToB, yyactne ”n 3PPeKTUBHOCTb COTPYAHWKOB B PasfIMYHbIX MPOEKTax, a TakKke
oTCcneanTb 3aTpaTbl, XOA WCNOMHEHUA paboTbl MO MpoekTam W ABUXeHWA GUHaHCOBbLIX
JOKYMEHTOB.

L Pecypcu. OTYéTbl JaHHOM rpynnbl NO3BOJIAIOT OT06pa3I/ITb Pa3nnyHble acneKkTbl OCTYNHOCTH,
NCNONb30BaHUA U 3arpy>KeHHOCTU pecypCcoB KOMMNaHUW.

e CraBKu. [pynna oTYETOB no3BonseT oTobpaxaTb 3pdeKTMBHbIE CTaBKM MO COTPYAHUKaAM U
KBanudukaumnam.
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e Bbipyuka. OTOOpaxkeHne CTPYKTYpPbl U AVHAMUKK BbIPYUYKU MO Fpymnnam yciyr, KIMeHTam U
LeHTpam 3aTpaT. TakKe AOCTYNneH aHanu3 nosTanHoro GopmMMpoBaHUA BbIPYUKM B paspese
pasnuuHbIX GUHAHCOBbIX JOKYMEHTOB.

e KnueHTbl. [pynna oTyéToB NMo3BOASET OTOOPA3UTb CTaTUCTUYECKME AaHHbIE MO BbIPYYKe MO
KIIMeHTaM, a TaKXKe POCT KIMeHTCKoM 6a3bl.

£ [na nocmpoeHus omuyémoe Heob6Xxo0UMO HA ndHenu Oedcmeuli  OMKpeIMb
‘ I Mapamempeoi punempa, sbibpame mpebyemsili HA60P UCXOOHbIX OGHHbIX U HAXAMb
kHonky lpumeHume.

CnpaBOYHMKN

Pasgen «CnpaBoYHMKM» NpefHa3HayeH AfiA XpaHeHUA CTaTUYeCKON MHpopMaLmnK, onucbiBaloLlen
KnioueBble napameTpbl O6M3Heca KOMMaHWM — TUMbl OKa3blBaeMbIX YCIYr M 3aTpaT, CMMCOK
JO/MKHOCTEN 1 KBannduKauunii, BasloTbl MaTeXa, WabnoHbl NPOEKTOB U T. 1. Bce 3anmcu BHOCATCA B
onpefenéHHble nanku eweé Ha 3Tane HacTPOMKM MPOrpaMMbl M UCMONb3YIOTCA B MOBCEAHEBHOM
paboTe c cuctemoin. OfHAKO Npyi HEOOXOANMOCTY OHU MOTYT ObITb M3MEHEHbI U JOMOJTHEHBI.

[okymeHTOOOOPOT

B naHHOM pa3fene cocpefoToUYEHbI MHCTPYMEHTbI Al OpraHu3aLumn JOKyMeHTO000poTa 1 BefieH A
aenonpounsBogctea. OH COCTOUT M3 CregyoLmx OCHOBHbIX npefcTaBneHunit: Mankn, Bxogawme,
NUcxopawme, BHyTpeHHue 1 HomeHknatypa pgen. lNepBoe no3sonseTr cdopmmpoBaTb efnHoe
CTPYKTYPMPOBaHHOE XpaHUnuvlLe [OKYMEHTOB, CBOeobOpasHyl 6a3y 3HaHUA KomnaHuu; Tpoe
OCTasbHbIX CRyXKaT [f1A Perncrpaumm AOKyMeHToB. [na ygo6CTBa MCMONb30BaHWA [AHHOWN
noacucTemMbl peann3oBaHbl  GYHKUMM  M3BNEYEHWA/BO3BPaTa [AOKYMEHTOB U KOHTPONA UX
BEPCUOHHOCTU, @ TakXe BO3MOXHOCTb MOMCKA HY)XHOrO AOKyMeHTa MO pPasfIMyHbIM MapameTpam
(HaMmeHOBaHWe, KNtoYeBble C/TIOBA, COCTOAHME 1 Np.).
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CepBUCHBIE GYHKLNN

Onsa ypobcrBa pabotbl B cucteme ProjectMate 3anoxeH paf cepBUCHbIX GYHKUWIA, Hanpamylo He
CBA3aHHbIX C MNPEACTaBlIEHMEM KJIIOUEBbIX [aHHbIX W MNpefHAa3HAaUYeHHbIX [Ans MOBbIWEHWA
3¢ $EKTUBHOCTU B3aNMOLAENCTBUSA C MPOrpamMMOii.

LleHTp KOMMYHMKaL I

B paspene «KypHan» vmeeTcs ocobbli B MpefcTaBneHva AaHHbix CerogHsA, BbIMOJHALLMIN
bYHKUMIO MHOOPMALIMIOHHOTO LieHTpA.

2 Prjectate? ==~

Daiin  [Opaske Bug [epeittn  Jeiictenas  Cepewc  Cnpaexa

o

k] Ceronra) = Beb-crpammua (O @) [ G l OTo6pakeHue BbiGpaHHON MpucyTCTBME COTPYAHUKOB

] Mo raneraape Be6.c-|-paH nuybl OTcyTeTRytoWmME
m Qfwwit kanexrgape m A Bawnnos, Esrenni BukToposnd

m Pecypcbl 7 (& BOApCKMI, AnekcaHap Cepressuq
— projectmat 2| s eEE—
. T — HO " Proj |Mate ;& Weepckan, Mopmuna BaonoesHa
+ BOC ;& KoposwH, Ceprei MeTposuMy
06HoEnetue (6.0.2539) ProjectMate 6.0 A Hoeiwosa, Enena Anexceesra
. . 27.10.2011 : BeinywweHo ouepegHoe obHoenenue (6.0.2539) cncremsl ProjectMate
HaCTpovma naHeneun CAMCKOM H3MEHEHWA MOXKHO 03HGKOMWTLCA B pasgene «OBHOBAEHHA.

NHPOPMaLIMIOHHOTO
ueHTa «CerofHa»

|D|®|E|E|Fﬁ| sHYoIa3 en eway (L

ProjectMate Ha HpUANYECKOI kKoHDEDEHLIMM B EKGTepUHBYpre
20.10.2011 : Anapei HyuH, 3aMecTUTENs reHepansHOro AMPEKTOPa KOMIaHHN «A = o |3ameTin & [ )l 3ameTKu
pazpaboTunka cucTemel ProjectMate — euicTynuT Ha VII exerogHoi KoHgepeHUuu ¢

dnbuzhec — 2011, PaBHeHne Ha pernostl», MepenpuAThe npoiiget 27-28 okrabps 20 Targ =i
ExaTepunypre. OpraHnsatop — HaumoHanbHan Npasoean Nanara. o] aymar
iy '__] OpUcTHI =
HoBsle BosMoxHOCTH ProjectMate — B HOBOIi BEpa |l Byxrantepus
EEF e TN He e SRR .
Pacwmpenne/ St 3 s |Pexomernosate ProjectMate "Cra... ||
cyxeHve OFG),-, act [|E_Cootuems 51i% G | 21| OTo6paeHme BXOAANX || L ]reperosopims wa xasesentsarc...
n HTep¢el7|ca ]'lonvueﬂc | COO6LLleH nn || CrauaTh ofHoBnenne ProjectMate,
. ; Ij_] CrpocuTe y MUXankbMa HacueT Ko...
| OF T
I | 2 by '_\] Kyrate TpyBy @35mm
{|=] Nara: Ha npownoii nepene g_]Mrcpb CTenaHosmd, =

BuHorpa... RE: BosMmoHble pasHornacka no nosoay n.7 = ;;:J — r,]{ nopyquMﬂ

I ﬁ Bawmno.,, HasHaqena: ObcyraeHke paboTel No NpoekTam

| »

E CerogHa
| KopoBu... HasHadeHa: PelweHne BOSHUKILWMX BONPOCOE Mo MPOSKTY :ﬁAHanus e

ﬁ Kopoew... HasHadena: Pellerne TeKyWMX BONpocos JEDDEEWKE SRR

€3] Bawnno... MpursTo: OfcyxaeHHe AansHENiEro MnaHa ASCTEM M0 MPOEKTY KOMNEH. . .
Cnegyrolme cemb gHER

35iMNoaroTosKa cpaski o Hanoros. .. =
11 COMpOBOKAEHIE KOMNEKTUBHBIX ...
:ﬁcyn 141 MHCTaHLWAM

2HCyn 241 wHcTaHLM

zﬁcyn 341 MHCTaHWAM
ﬁﬁiﬂhlcrasnewe passEPHYTOI NpeTe. ..

Bcero snemerToE: 0 | @3] Bunorpance, Vrops CTenarosiy | PIMEDEMO | (local) PROJECTMATES
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Ciofa nonagatoT BXogAwWwMe nMcbMa NOYTOBOrO AlMKa Nonb3oBaTensa n obHoBNEHNA C yKa3aHHOl7|
BE6-CTpaHVILI,bI. 30ecCh e BbIBOAMTCA CMMCOK MOAKIIOYEHHbIX K CCTEME KOJler, C KOTOPbIMA MO>KHO
6bICTpO obMeHATbCA COO6LIJ,EHI/IF|MI/I, nnpoyme ceefeHuA.

HacTpoika npeacrasnenitn Cerogha [E=l| Bce snementsl nanku CerogHs  nerko
A% Hacrpoiika npencrasnens ‘Ceronns’ HacTpanBalTCA MO KeNaHWK COTPYAHMKA.
3ToT AWanor NO3BONAET HACTPOMTb 3INEMEHTBI, KOTOPbIE SYD.YT DTDEDEPKETbC‘F! B
mpencTasnenn ‘Ceronnst Mpwn HeoCTaTOYHOM pasmepe mnu
NeBas NaHens: Mpaeas NaHens: pa3peweHnn 3KpaHa HEHYXHble nNaHenn
[ BxonAwme [[] ofeaenetma
7] 506 copmmncn ] overrcoone nerko cBopauMBalTCca  wAn - ybuparoTtca
[¥] Coobiuerina ] zameTin kHonkamu =l n (¥ cootsetctBenHo. Ons
I'Iop\,rHEHMq o
[ 3anpocs BO3BpALLEHMS 3aKPbITbIX MaHenen cnepyet
LWENKHYTb no ccblfike HactpouTtb,
HaxogALencsa B none TeKyLnX

npencTaBfeHnin, U B MOABUBLLEMCS OKHe
noctasutb Gnakku HanpoTMB Ha3BaHWN
Tpebyembix 3nemeHTOB. Kpome Toro, 3gecb

xe MO>HO NMOMEHATb nopAaokK nx
Bz Beepx BHuz Beepx

pacrnonoXeHus nNpu NOMoLN KHOMOK BHU3 1
Beepx.

0K || OTMena |

Bxopgawme

[aHHbIN pa3gen B OCHOBHOM MPUroanTCA Tem, KTo cobrpaeTca paboTaTb BHe oduca nocpeacTBomM
yAanéHHOro NoAKYeHNs K NoKasnibHol ceT KomnaHuu. OHa obecneurBaeT JOCTYN K M3BECTHOM
nporpamMmme AWCTaHLUMOHHOrO ynpasneHusa nouytot — Microsoft Outlook Web Access (OWA). C eé
nomoLbio nerko OCyLLecTBNATb BCe npegycMOTpPeHHble OWA nencreus:
CO37aBaTb/OTNPaBAATLH/MPUHNMATL COOOLLEHNsA, a TakKXKe YMPaBnATb 3ajayamu, KOHTaKTamu W
nankamm Outlook. Agpec noutoBOro cepBepa 3a[aeTcsas MNoOSb3OBaTefleM WM CUCTEMHbBIM

AAMUHNCTPATOPOM MO Ha*KaTU0 KHOMKN "% B naHenu ynpaBneHna naHenm Bxopgawwe.

< 3a 6onee nodpobHol uHgopmayueli 06 yoaneHHolU pabome cpedcmeamu OWA
cnedyem obpawameca k cnpaske Microsoft Office Outlook.

Beb-cTpaHuua

JaHHbIN pa3gen npefHa3HaueH [Ans OTOOpaXkeHVA OfHOI0 WHTEPHET-pecypca Mo Bblibopy
nonb3oBaTens. 34ecb MMeeT CMbICN 3aAaBaTb afpec Kakon-Nnnbo Yacto OOGHOBNAEMOW CTPAHUYKM —
HanpumMep, HOBOCTHOrO pa3fena canta cobcTBeHHOW KomnaHuu. [lo ymonuaHuio B mporpamme
nponucaH NyTb K HOBOCTHOW CTpaHuue nopTana ProjectMate (www.projectmate.ru), Ha KOTOpom
nyénukyerca uHPopmaumMa O nocnegHux OoOHOBNeHUAX cucTembl. 3ameHa Beb-agpeca

s
OCyLLIECTBNAETCA B NaHeNM ynpasneHus obnact Be6-cTpaHmMua HaxkaTeM KHOMKN - %,
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[pucyTtcTBre

B cuctreme ProjectMate npegycMOTpeH 3neMeHT, MPUHUUN [eNCTBMA KOTOPOro BHELWHe U
byHKUMOHANbHO HaNoMKHaeT COBMECTHYI0 paboTy Hag floKkymeHTamu B cpefie Microsoft SharePoint.
OH pacnonaraetca Ha OOHOW W3 naHenemn

=

.18 R A Noakntouen ~ x| s

obnactm CerogHsa 1 npeAcTaBnseT coboi g
OTcyTcTEyHOWME z

CNMNCOK 3apernucTtpumpoBaHHbIX Ha cepBepe .

P pvp peep _\_gh Bawnnos, EBreHri BukToposnd a

H ~ -
PTOJECtMate nosib3oBatenen, KOTopble, B & BoApCKMi, AnexcaHap Cepreesiy E
3aBNCMOCTU OT TEKYLLEro CTaTtycCa, AeNATCA Ha _,i SonoTtas, Ctenna MropeeHa §
NPUCYTCTBYIOLMX U OTCYTCTBYIOLWMX. B nepBbI .31 WMsepaas, Moamna Baonsesta i
3| C g a1 = AL —

nepeyeHb nonagatoT COTPYAHVIKN, P Yoposi, Cepreii Merposies .

paboTalole C NPOrpaMMoil B  faHHbi || =) COTmPeswTs saueTey

momeHT. Tpu 3ToM OHWM MmoryT umeTb | &
&4 OTtnpaeuTte nodty (sergey.korovin@persona.ru)

Coobuwerne

Heckonbko coctosaHuin: MogknioueH, 3aHAT 1
Otowen. Bo BTOpOM mnepeyHe 3HayatcA fononHuTensHeie geicTeng ’
nonbsosatenn, smb6o  He  3anycTuBwwMe || Kanewgape

ProjectMate, nu6o BbibpaBlIME COCTOAHME |||gq Orkpems KapTouKy COTPYAHMKS

OTo6paxaTb Kak HEMOAKIMIOYEHHbIIA. s e [

MNaHenb MpucyTcrBre NO3BONAET WENYKOM NPaBoON KHOMKU MbILWW OTKPbITb KAPTOUKY COTPYAHMKA,
OTNpPaBUTb €My NMOYTOBOE COOOLIeHMEe UK 3aMeTKy, a Takke ObICTPO NonyunTb AOCTYN K 3anmcam
€ro nuyHoro KaneHgaps. Co BpemeHeM B cucteme OyneT peannsoBaHa BO3MOXKHOCTb COBEPLUEHNA
OOMOJNIHNTENbHbIX OENCTBUN.

Mpw XenaHuUM CNMCOK Mofb30oBaTene 3akpennseTca «bynaBKon» B naHenu AencTeuid. B atom
cnyyae oH OyfeT OTKpbIT cnpaBa OT aKTUBHOW obnactv v Bcerga AoOCTyneH ANA CBA3U C
Konneramm.

ﬁfl/\ Mockoneky 8 cucmeme noddepxusaemcs OUCMAHYUOHHAA paboma, ProjectMate

1 KOppeKmHO ompaxaem cmamyc noJib3ogamesia 8He 3dsucumocmu om eeo
d)UBquCKOZO MeCmonoJiIoXeHUsA.

3ameTKu

B pgaHHOM naHenu MNOKa3blBAlOTCA  3aMeTKW, |

nonyyeHHble COTPYAHWKOM OT CBOWX KOnner unu .| Cosgats samerxy 0 BpEMeHI 30
HamnmncaHHble UM ONia ceba B KauecTBe HanoMUHaHUA % Yaamms MAEHT OUeHb XOUeT
(aHanor 6ymaxHoro ctukepa). OHU aBTOMaTUYECKM

COPTUPYIOTCA MO CPOKY AAaBHOCTU 1 OTOBpaxaloTca B & Omenm

BUAE MPOCTOro Cnucka. JInuHaa 3ameTKa co3faeTcs Uger ’

Ha)aTnem KHOMKN W , ajgpecyemaa Konnere - Mevare...

KomaHgon OTnpaBuTb 3ameTKy MO LWEenyky Ha S

UMeHN COTpyAHUKa B naHenu Mpucyrcreue. [ina ee

COXpaHeHMA/0TNpaBKM Cyut KPECTVK, | 06,04.2007 14:49 Kopoeun, Cepreii Metpoeny

pacrofioXKeHHbI B MPaBOM  BEPXHEM  yry
OTKpPbIBLUErocA OKHa; ANnA oTMeHbl — Knasuwa ESC. Mocne goctaBku agpecaTy 3aMeTKa NoABnAeTcA
MoBepX BCEX OKOH C TEKCTOM COO6LIeHUs 1 0603HaYeHeM [aTbl, BOEMEHW U UMEHM aBTopa. lNpu
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projectmate

KeJlaHUN MOXHO OTMpPaBUTb OTBET NO KOMaHAe OTBeTUTD, Bbi3bIBAEMOW MO HAXKaTUIO KHOMKMU —J B

JIEBOM BEPXHEM YIly OKHa 3aMeTKWN.

ObbaABneHuA
SRR A 9—@ x | E %] obfnasnennn x B
. | CerogHa
=) Bce a mockos ckyto koHgepeHurie «H)puandeckni B... E@ TAEAOH D,
®ain  [paska Bwg [Mepedtn  Jedictema  Cnpaeka

Il Coxparums usakpems |

im0 X IR 2 P

Mona nonezoearenn =

¥

ObLne

Hogsoe, OfbABNEHME ONYBMMKOBAHO.

03.03.2011 b

IBce Ha MOCKOBCKYHD KoHBEPEHLAD “OpHaHYEcKMA BrusHecs! |

AaTa:

Tema:

HDOEKT..- MEIQKETMHI'UBbIE MEDONDHMATHA

|hth::ﬂwww.Iawbusiness 2011.ru

Caeinka:

5]
MpUzEIBAEM BCEX COTPYAHWKOE NOCETHTE MOCKOBOK VKD KOHDEPEHLID
“40pUaNYECkMiA BUSHEC, TPAAMLMOHHO OPraHU3YEMyo raseToi «BeqomocTis,
Brepeble 38 4EThIpe roAa CYWECTE0BEaHMA AGHHOE MEPONPUATKE NPOANWTCA ABa
0HA — 151 16 anpena B rocTMHMLE «MappioTT MpaHa OTenk®. B nepekblid AeHs
GyayT 3a4MTaHbl AOKNALR! Ha TEMY PEASBMTMS opuandeckoro busHeca. Bo sTopoil
NPOALET BCTPEYE KOPNOPATHEHEIX KOPMCTOE, KOTopkIe 0DcyaAT Hambonee
BKTYaMEHBIE BONPOCE B Chepe KOPNopaTHEHOMO 3aKoHodaTenscTea. B pabote
KOHBEPEHLMM MPHMET YYACTHE M HALIE KOMNaHUS,

B ] Janpochl

[KOBCKYHD KO...

roro BaneHTiHa
@ YUY M.,
[l € HEYano.. .
cva

Ha cucTemy Pr...
HIHHMRIA - Py,
epres MeTpo...
1

Ma

OAKNHIYEH -

Frn P
henmn ¢ =
B

®

Mn pPr Hann4vnm COOTBETCTBYHOLWNX

npas COTPYOHVIK MOXeT
NoAroToBUTb o6bABNeHue,
KOoTopoe yBUaAT BCe
nosb3oBaTenu CUCTEMBI.
O6bABNeHuA co3falTcs B
OAHOUMEHHOW naHenu no
HaXaTuio  KHOMKM * . B

OTKPbIBLUEMCA OKHEe BBOAMWTCA
TeMa COOOLEHNs 1 ero TeKCT, a
npu Heobxoaumoctn pobas-
NAETCA CCbUIKA Ha BHELIHWUN
WUCTOYHUK UMHPopMauum nmbo
CcTaBUTCA  dnakok B
Paspewntb ny6nukauunio Ha
Web-cainite. B  nocnegHem
Cflyyae HOBOCTb MOABUTCA Ha

none

KOPNOpaTMBHOM  CaiiTe  KOM-
naHun (npwn npaBuIbHON
HacTponke cepBepHoro [10).

MNo3gHee ycTapeBLlIne HOBOCTM YAANAIOTCA KHOMKON x UM nepemeLLalnTca B apXuB MO KOMaHAe
DeiictBua > OTnpaBuTb B apXuB 13 KapTOYKM COOTBETCTBYOLEro 06bsaBneHus. ObpaTHas
onepauuna NpoBoAanTCA No KomaHae fencrena > OTo3BaTb U3 apXuBa.

i =\

[

3 BHO8b c030aHHOe 06bA8/IeHUE MOXHO a0pecosams He 8CeM COMpPYyOHUKAM KOMNAHUU,
a MoJibKo onpedenéHHbIM 2pynnam. [i1s 3mol yesnu npu cocmasieHuu obsagieHus

cnedyem ykazame HA38aHUS Npoekmos (kHonka [poekm), yuacmHuKu KOmopebix
noJsly4am coomeemcmaytoujue y8edomseHusl.

CoobuieHus

Kak oTmeuvanocb Bblwe, B cucteme ProjectMate peann3oBaH
KOMMaKTHbI 6r3Hec-aHanor cuctem Knacca Instant Messaging
(IM), T.e. MrHoBeHHOro obmeHa coobueHnaMmn. B otnnume ot
TPaAUUMOHHbIX IM-Nporpamm coobLleHns NprBA3bIBAOTCA He
K KOHKpPeTHbIM MnoJfib3oBaTesiaM, a K anemeHTam ProjectMate
(NpoekTam, cueTam, KOHTaKTaM, 3aNUCAM O BPEMEHM, 3anpocam
M T.4.). YoobHee BCero npocmatpuiBaTb COOOLIEHUA 4yepes
NEencTBuin.
OTOOpaXKalTCA BXOAALME COOOLEHUA 3a NocnegHuin mecsu,.

O,EI,HOVIMéHHyIO o6nactb naHenn

OcTanbHble CKpbIBalOTCA aBTOMAaTU4YeCKN, HO WX MOXHO

3pecb

;.;';- Coobuenna (1) £ j
EHE LN IR~} K
Mony4eHo it _&

Tema = |
. B>
=) Oata: Ha cnegyrowei veqene -

S5l nrep E

ﬁ NpuuaTo: Obcyxwpaaem TEKCTO... g

ii) Dain 'OTyeT no kaweHTam' bein co... En

ii) ©ain QoKyMEHTALMA M KOHTEKTE ... E

dain ‘Bonpockl no nporpamie’ Bain. .. E

710 Dafn "AKT W c4eT-bakTypel (oTEE...

i) ain "AKT U cdeT-harTypel Bein C...

ii) @ann PUHaHCoBEIE DOKYMEHTHI 5 ... Ea

st MeaEsncnee s 0o see T 8

CepBUCHbIe GYHKLMY
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NPOCMOTPETb HaXaTemM KHOMKU "_il (MokasbiBaTb apow). anI XenaHumm annHa Cnmcka

OrPaHNUMBAETCA HaXaTMeM KHOMKM =1 (MokKa3biBaTb TOMBLKO HeNpouMTaHHbie). [OMIMO
nepenncku Mexay COTPYAHMKaMM [aHHaa o06nacTb CodepXWUT CUCTEMHble YBEeAOMSIEHUA O
Ha3HaYeHUN BCTPeY Uin NOPYyYeHU, BPOHUPOBAHMN PECYPCOB 1 CO3AaHNM OOBABNIEHMN, a TaKXKe O
pa3nuyHbIX onepauumax ¢ dannamu obLyero xpaHunuwia (cosaaHue, n3sneveHune, nydbnnkayma u np.).

lpu nocmynneHuu Ho8ozo coobweHua 8 obnacmu 3aday Windows omobpaxaemcsa

3HA4Y0K = 5

CoobLLeHMss CO3[alOTCA U XPAHATCA Ha OJHOMMEHHOVW 3aKMaflke B KapTOUYKE COOTBETCTBYIOLLUErO
obbeKkTa 1 MO3BOJIAIOT COTPYAHMKAM KOMMaHWW OTNpaBnATb APYr APYry HanOMWHaHWA, YTOYHeHUA
Uny yBeAOMNEHNA B OTHOLLEHWW onpefenéHHoro snemeHTa ProjectMate. Takum 06pa3om, OTKPbIB Ty
WM UHYI0 KapTOUKY, MOXHO B Jil060/i MOMEHT BpemMeHN O3HaKOMWUTbCA C UCTOPUE BHYTPEHHeN
nepenuckn No KOHKPETHOMY aKTy, CHETY, LOKYMEHTY, 3anncu 0 BpeMeHn U T. .

Ona 6bICTpOI'O COCTaBJiEHUA COO6LLI,EHVIF| MOXHO BbIAENNTD B TabnnyHom npeacrtaBieHNn

HEOBXOAVMbI SIEMEHT 1 HAaXaTb KHOMKY || Ha naHenu yrnpasneHus.

ProjeclMate? = @l
®aiin  [Opaska Bwa Oepeiitw  deiictema  Cepeuc  Cnpaeka
p p p p
) cosmne < > k19 ] 2B R I o] = ¢ [ e[ ]2 1
“Tema |' Cosgate coobiyenne |' | | Mok Ouncrima *|
#3) Ceroars o N T — _—
Moii kaneraaps
e S e —
;@ Pecypcsl [ Hawano + | Tipoext Bug gesTensHocTH | Tema I =l _OTWT‘TE)"‘:‘“-“"E
- A, Bawwnos, Esrenwit BukToposud
TekyLuee npeacTasnekue [#] Corpyguux: Andwmps, Butanui Auapeeswu [1] 4 A Bospckuii, Anexcanap Cepreesid
@) Kanennaps 0,50 _,_'L 3onoTas, CTenna MiropesHa
® _,i WMeepcxan, Moomuna BaoinbesHa
N PoenAansTEeTmac M =) Corpynume Baumngs, Esrenwii Baktoposmy [78] .} KoposuH, Cepreii MeTposi
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CoobLeHus [OMmKHbI 0653aTeNbHO COAEPKaTb MMA agpecaTta (OAHOro N3 COTPYAHMKOB KOMMaHWM)
1 Ha3BaHWe 3nemMeHTa cuctembl. [Mone Tema 3anofHAETCS aBTOMATUYECKNW B COOTBETCTBUM C

CepBucHble yHKLNY cTp. 2513 50



Obuyee onncanue ProjectMate 7 projectmate

Ha3BaHMeM 3nemeHTa. CoobuleHMe OTNPABAAETCS MO HaXaTWlo KHOMKM OTnpaBuTb WK
kombuHauuun knasuw CTRL + ENTER.

[TopyyeHus

i ) K BbICTPOro AoCTyna K NOpyyYeHNAM, Ha3HaueHHbIM
Ha nonb3oBaTtena (Ay6nmpytoTca 3anncu u3 pasgena «fopyyeHuns»).

MNaHenb CNYyXUT onA Cco3gaHnaA (kHOMKa

3anpochl

MaHenb cnyuT anA co3gaHma (KHomnka ¥ )
TeKyllero nonb3oBaTensa (Oyb6nupylotca 3anucu M3 OAHOMMEHHOro pasfena CuUcTembl — C
rpynnupoBKOW MO NpOeKTam).

nnm 6bICTpOFO [oCTyna K 3anpocam, Ha3Ha4Ye€HHbIM Ha

CepBucHble yHKLNY CTp. 26 13 50



Obuyee onncanue ProjectMate 7

projectmate

OI_IOBGLLLGH NA N HAlNMOMWMHaHWA

npOEKT — C/TOXHbI npouecc, B Xxoe KOToporo BO3HMKaKT HOBbIE 3aja4yn, MEHAIOTCA NCNOJTHUTENN,
NoCTynatoT 3anpocbl OT K/IMEHTOB U T. 4. ProjectMate OEPXKUT NOoNb30BaTeNA B KypCe HYXKHbIX

CobbITWIA Bnarogaps MeXaHNU3Mam HaMOMUHAHWIA 1 OMOBELLEHUIA.

PaboTa c onoseleHnaMM

OnoeeuwjeHue - coobLeHNe, NOCTABAEMOEe MOJb30BaTeN0 MO (aKTy COBEPLUEHUA HEKOTOPOro
cobbITMA B CUCTEME, MPX HANWUMM Ha Hero MOAMWUCKU B JIMYHbIX HACTPOWKax U cobniogeHun

orpaHuyeHunn poneson mogenu ProjectMate.

OnoBselleHnA [OCTaBAAIOTCA NONb30BaTENAM caefgyrowmnmm cnocobamu:

3BYKOBOW curHan;
3Hayok B obnactu ysegomnenuin Windows =1;

CoobueHune ProjectMate (2, 3);

vk wnN =

BcnnbiBatollee okHO Ha pabouem ctone Windows (1);

MOBTOPSAIOT TEMY 1 CofileprKaHue coobuieHns ProjectMate).

"/ CpoK BLINOAHEHWA MOPYYEHHA *

w‘,g Mpowy NoAroTOBMTE KKPHAKYECKYIO SKCNEPTHSY
aorosopa Ha obonysmeanue

Waitn  [Mpaeka [eiictema  Cnpaska

[ OteeruTe (3 Mepecnate | [55 | X

@ Mpowy NoAroToOBMTE HPWMAWYECKYHD IKNEPTHE OroB0pa Ha obcnyMBaH1E

CpoK BbINONHEHKMA Nopy<eHis TIpoWyY NoAroTOBMTb IOPUANMECKYIO IKTIEPTHM3Y A0OroB0pa Ha
oBCnyKMBEHME™ MSMEHWNCA € 2010-02-28 12:00 Ha 2010-07-30 12:00|

(,,\./] MpoLuy NoAroTOBWTE KPUANHECKYHD IKCNEPTHSY AOTOBOPA HA 0BCAYK... EI@

Tema:  [Mpowy NOAroTOBWTE KOPMAMHECKYHD SKCNEPTUIY A0roB0Pa Ha obcnyRMBaHME
Tun: CpoK BLINOMHEHWA MOPYYEeHMA
oT: BuHorpanos, Mrope CTenaHosmu faTta:  25.06.2010 15:01:46

3

COO6LLI,EHVIE no BI'IEKTpOHHOVI noute (tema wu copgepxaHme SNeKTPOHHOro nucbma

E cy Coobuwennn > 1
Monyuexo -
Tema

(&) Aata: OQasHo
é'ﬂ Banepua MNasnosHa, KOHCYNbTaLAA

(i} RE: BosmowHeIE pESHOrNAGMA No nosogy n.7
fﬁ HazHaqena: Obcyaerne paBoTsl no npo...
fﬁ HazHaueHa: PELIEHHE BOSHUKLIMX EONPOCO...
Eﬁ HasHaqena: PelueHe TEKYLWWK BONPOCOE
fﬁ MpuHATo: OBCYMAEHUE AaNEHERLEr O MNE. ..
ﬁ MpuHATo: DBCyKAEHME AANBHEMWErD NNa. ..
fﬂ MpuHATO: OGCYMAEHWE AaNEHEMWEr D NN,
fﬁ MpuHaTo: OBCYyKAEHME AENEHEMWEr O M. ..
fﬂ MpuHaATe: OBCYHAEHME AanEHEMWEr o NNa...
1{i] HasHaueH koHTponep: MoAroToBKaE OT3BIE. ..
fﬂ HazHaueHa: OnpeaensHie CTPETEMMM KoM, .,
L':j MpuHsTo: MogroToeka K yuacTio B8 H0p...
k'fj MpuHATo: Cya 144 MHCTEHLAK

HazHaueHo: KoHcynsTHpoBaHKe & ofnact. ..

-
atil

o
kij HasHaqeHo: CCOHDOBWEHME KOMNEKTH..

2

PaznuyHele cnocobbl 0ocmasku onoseweHuli 8 ProjectMate: 1 — coobweHue Ha paboyem cmore;

2 - coobweHus ProjectMate (Ha 60ko8oU passépmelsarowyelica naHenu deticmauti);
3 - codepxaHue coobweHus ProjectMate.
CepBucHble yHKLNY CTp. 27 13 50



Obuyee onncanue ProjectMate 7 projectmate

Cucrema MOXeT 6bITb HaCTPOEHa Ha OMOBELIEHNE O CMEHe COCTOAHWI akTOB, 3aNpOCOB, 3anucei o
BpPEMEHM 1 3aTpaTax, a TakKe KOMMaHWUi, NopyYeHuid, NPOeKTOB 1 cYeToB. K TaKoBbIM OTHOCATCA
oTnpaBKa Ha YTBeEpXKAeHWe 3anncu O BPEMEeHM, Ha3HayeHWe WCMONHWUTENIeM MOPYyYeHUA WK
OTBETCTBEHHbIM 3a PaboTy C BHeLWHeN KOMMaHuen u apyrue.

O Hacmpolike cxem onoseuwjeHUl U 02paHuyeHuUsx posiegoli Mooesiu CM. pyKo8oOCMeo
no Hacmpolike cucmemsi (Llaz 12. YkazaHue /lU4HbIX HACMPOEK NoJb308amens —
Bknaoka OnoseujeHus).

PaboTa ¢ HanoMUHaHUAMY

HanomuHaHue - coobLieHne nosb3oBaTesllo O HaCTyMAeHUN CpPOKa BbIMOAHEHUA HEKOTOpPOro
[encTBua (BbICTaBNeHUs CUYETa, BO3BpaTa MOAMMCAHHOIO akTa M T. A.) HaJ OObEKTOM CMCTEMBbI, K
KOTOPOMY OH MMeeT AOCTYN B pamkax poneson mogenu ProjectMate.

! & DOenanacerogns *
o] a( =)
1 Mions 2012 4

i o=
_1 HanoMwHaHWiA: 5 EI = @ nNecCcHdNnCE
i3 Kucnonnenmo 2536

23wona 20121, 11:22 g9 10 11 12 13 14 15

161718 1920 21 22

CnoBeuLeHue Bpena -
(1 cuer N20OD1/01 07 30.01.2010 11:22 325 26 27 28 29
B4 Cuer N20O0S/02 0T 15.02.2010 11:22 S B
Ej CueT N20010,/02 o7 10.02.2010 11:22
gj YuacTue g VII KOprandeckom dopyme PaseuTie peiHK,..  11:06 D 1 | Tema N
1 Cya 147 uHCTaHWm 30.04.2012 12:00 - .
Cya 244 MHCTaHWK
Cya 343 MHCTEHLWAK

AHaMKz I'IDEBCIBDE OEATENEHOCT ...

e

HammuTe KHonky “OTnosuTe ", 4ToBkI NONYYMTE HENOMMHEHWE Yepes:

NopaboTka pesonoTHEHOM Yac...
BLICTEENEHWE PasBEPHYTONM Mpe. ..
CueT N225 o7 18.02.2009

|5 MKH. |v || OTnosmTe |

1)

Cya 144 MHCTaHWM

Cuet N20001/01 o7 30.01,2010
CueT N20001/01 o7 30.01.2010
Cuet N20008/02 ot 15.02,2010
Cuet N20010/02 ot 10.02,2010

FEPPPEP GG

PaznuyHele cnocobel docmasku HanomuHaHuli 8 ProjectMate: 1 — scnavigaroujee okHo HanomuHaHuli;
2 - 8kn1aoka fJena Ha ce2o00HA Ha 60kosoll pazeépmelsaroujelica naHenu delicmaudi.

Mony4yeHue HanomuHaHul 4Yepe3 60kosylo naHesnv [lena HA ce200HA ynpasisemcs

d)ﬂaZOM HanomuHaHusa 8 okHe HACmMpoeK ndHesiu, 8bI3bl8deMOM NO HaXamuko
I

KHONKU (cm. pucyHok sblwe).

CepBucHble yHKLNY cTp. 28 13 50



Obulee onucaHne ProjectMate 7

projectmate

B ProjectMate cywecTByiOT HanOMMHAaHWA ABYX TUMNOB:.

1.

CucmemHOoe HANOMUHAHUE - COO6LIJ,EHV|e nojsib3oBaTtento o HEO6XOAI/IMOCTI/I coBeEpPWNTb
HEKOTOpblE pernameHTnpoBaHHbIE OencTBuA Hapg, 0OBEKTOM CUCTEMDI (nepeBo,q nopy4yeHusa B
coctosiHne «WcnonHeHo», BbICTaBneHMe cyéta 1 T.A4.). |_|pl/l COOTBETCTBYHOLWNX JNNYHbIX
HaCTpOVIKaX CNCTEMHbIE HANOMWHAHKA BbICbTAOTCA aBTOMaTUYECKN.

Monv3oeamensvckoe HanoMuHaHue — COOOLLEHVE, BbiCbTaeMOe MOfb30BaTeNio B 3apaHee
YCTAHOBJIEHHOE BPEMS B NPUBA3KE K 0OBEKTY CUCTEMbI, HANPAMYIO He CBSI3aHHOE C KaKUM-Mbo
pernaMmeHTMpoBaHHbIM AeicTBueMm. Mo yMonuaHuio Nonb3oBaTeNbckMe HaNoOMUHAHUA VMELOT
TeKCT «K MCMoNHeHWIo», OQHAKO MONb30BaTeNlb MOXET W3MEHWUTb ero Ha 6ol Apyroi.
Monb3oBaTenbckue reHepupyoTCs aBTOMaTUUeCKy, npu
HeobXO4MMOCTN MOoJSb30BaTeNb CaMOCTOATENbHO HacTpaMBaeT HamOMWHAHWE ANA KaXK4oro
KOHKPETHOro o6beKTa.

HaNnoOMWHaHNA He cucTtemonm

COBOKYMHOCTU OOBEKTOB, 1A KOTOPbIX MOFYT ObiTb HaCTPOEHbI CUCTEMHbIE U MOJIb30BaTeNbCKNE
HaNMoOMWHaHUA, pasnuyalTca. B Tabnuue Huke nprBeaéH COCTaB OOBLEKTOB M TWM COObLITUN, Ans
KOTOPbIX MOFYT ObITb HacTPOEHbl CUCTEMHblE HamomuHaHuA. onb3oBaTeNbCckre HanoOMWHAHWA
MOTYT CO3[aBaTbCA AJiA BCEX OOEKTOB CMCTEMbI, KPOME 3anmncelt 0 BPEMEHY, MaTeXen 1 3anucen

CMpaBOYHUKOB.

Ta6nuya 2. CucmemHble HANOMUHAHUSA

Tun o6beKTa CobbiTHNE Tun HanomMwvHaHNA

MpoeKTHble OOBEKTDI

I

L

3anucb o BpemMeHun

_\/_é
3anpoc

d \
3apava
V/.
b=
MNopyyeHune
el
£}
Ui‘J

3adABKa

%
Cuér

HactynneHvne Hauana
(ucnonb3yeTcA TONbKO ANA
3anuvcen B byayliem)

HactynneHve Cpoka

HactynneHve Cpoka

HactynneHve Cpoka

HactynneHve Cpoka

3apaHee, 3a onpefenéHHoe BpemMsA [0
HacTynneHusa (no ymonyaHuio — 3a 15
MUWHYT)

3a onpepenéHHoe Bpems Ao
HacTynneHmsa cpoka (No yMonyaHuio —
3a 1 yac)

B onpepenéxHHoe BpemA B ieHb
HacTynneHmsa cpoka (No yMonyaHuio —
B 10:00)

3a onpepenéHHoe Bpema fo
HacTynneHms cpoka (Mo ymonyaHuio —
3a 1 yac)

3a onpepenéHHoe Bpems Ao
HacTynneHMsa cpoka (No yMonyaHuio —
3a 1 yac)

OUHAHCOBbIE 0OBEKTbI

BbicTaBneHme cYéTa;
Onnara cuéTa

B onpepenéHHoe Bpems B AeHb
HaCTyn/eHns cpoka (Mo ymonyaHuio —
8 10:00).

CepBuCHblIE GyHKLMM

cTp. 29 13 50
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Obulee onucaHue ProjectMate 7 projectmate
v Bo3BpalyeHue aKTa B onpenenéHHoe Bpems B AieHb
HacTynneHms cpoka (Mo ymonyaHuio —
AKT B 1000)
L. MepecuéT GroaxeTa B onpepenéHHoe Bpemsa B AeHb
| HaCTymnneHns CpokKa (Mo ymMonyaHuio —
El.op')Ke-r B 10:00).

Bpemsa HanoMvHaHUs NO KaXQoMmy 13 TUMOB OOBEKTOB 33flaéTCA Ha BKNagke OnoBeLweHnA OKHa C
JINYHBIMW MONb30BaTENIbCKUMU HACTPOMKaMM (HaxaTme Ha KHonky HacTtpomka HamomuHaHum).
MomMMMO 3TOro, Kaxkablil U3 NpPrBEAEHHbIX B Tabnuue OOBEKTOB MMEET Ha CBOEN KapTouke ¢nar
HanomuHaHme (7), ycTaHOBKa WIM CHATME KOTOPOro MO3BONAET YNPaBnATb MONyyYeHUEM
CUCTEMHBIX COOOLLEHNIT Ha YPOBHE KOHKPETHOro 06beKTa. [one pagom ¢ dnarom no3BonseT 3afjaTb
BpeMA HaNoOMMHAaHNA, OTAIMYHOE OT UCMONb3YeMOro No YMONYaHuIo.

Mpwn co3pgaHnn 3agaHnin no npoektam (MopyuyeHue, 3aaBKa, 3agava, 3anpoc) dnar HanomnHaHmne
YCTaHaBNVIBAETCA [/1s1 BCEX YYACTHMKOB. 10 Npouynm o6beKkTaM HaNnoOMMHAHKWSA BbICbUIATCA TONbKO
ux cospatenam. HanmomyHaHMA He BbICHUTAOTCA MONb30BaTENAM MPU OTCYTCTBUM B JIMYHbBIX
HacTpolikax ¢nara HanpoTueB 06beKTa COOTBETCTBYIOLLENO TUMA.

=l 3somHok Hpuro CHernpépy, 0TH. M3MEHEHWA CTATYCA KOMMNAHWK - 3aNKHCh O BPEMEHI EI@

@Qarin  [paska Bwa [epeittw  Jeiictems  Cnpaeka

l# Coxpanme nzakpeme | = | AL [ F LS L[] 4D Nepuommocs

CoobueHns =

YepHoeuik, TpelyeTCA 0TNPaBMTE 38Nt HE YTEEPHAEHME.

MpoeKT... {OpMAMHECKOE CONPOBOHAEHNE KOMMEDHECKON AeATENEHOCTH KOMIaHU CiMHTED
Mopyuyerue v u

Tema: |3BOHOI{ HOpuro CHErMpEPY, OTH. W3MEHEHWA CTATYCE KOMNaHKWA

B AEeATENBHOCTI: |3EFOHOK. B aapec |' | MeTra: [ Tenedormwii seonok
Ha4ano: |26 07,2012 |v | |11: 50 H D CeepxypouyHan paboTa

AnMTENEHOCTE: |1l.'.‘| MIAH. |v | [ HanoMyHaHWe: |5 MKH. |v ||

K onnate: 0,2 4. x 5 000,00 = 1 200,00 RUB

HacmpoUKa cucmemMHO20 HANOMUHAHUA HA Kapmo4YKe 3anucu o speMeHuU

PaccmoTpum paboTy ¢ HanoMUHaHUAMM Ha NprMepe cYéTa. [laHHbIN 0OBEKT MMeET f1Ba CUCTEMHbIX
HaNnOMWHaHWA: HaNOMMHAHWE O BbiCTaBNeHUM © 06 onnate (nogpobHee o npaBunax
aBTOMaTnyeckoro GopMMpoBaHUA CPOKOB HaNMOMMHAHMUIA CM. PyKOBOACTBO MO MOAYMO «bunnmHry).
®nary HaNmOMUWHaHWA O HeO6XOAUMOCTM MepeBofa AOKYMEHTa B Jpyroe coctosHue (2 u 3)
pacnonaratotca Ha Bknagke NMogpo6Ho. Vx ycTaHOBKa 1M OTCYTCTBME MO YMOMYaHUIO 3aBUCAT OT
COCTOAHNA COOTBETCTBYIOLLEN MONb30BATENbCKOM HACTPOMKM (CM. PyKOBOACTBO MO HacTpolike
CcMCTEMBI).

CepBuCHblIE GyHKLMM cTp. 30 3 50



Obuyee onncanue ProjectMate 7

2%
projectmat

YepHoBuK. TpelyeToA BbICTAEMTE CHET KIMEHTY.

BeIcTaBnEHWE CHETE

HanoMuHaHKWe: |31. 07,2012

oo [ 2)

OnnaTa c4eTa

OnnatuTe ao: |20 08,2012

| - | Cpok: 15 =

HanoMuHaHKWe: |2CI 08,2012

- ||1:00 5 3 ]

[lata u Bpems HanNnOMWHAHWA MOTYT OblTb U3MEHEHbl HEMoCPeACTBEHHO uepe3 nons 2 1 3 Ha

KapTouke cuyéta. [lomumo 3ToOro,

K CUCTEMHbIM HAaNOMWHAHUAM MOTYT 6bITb ,D.OGaBJ'IeHbI

NoNib30BaTesbCkie, C MOMOLLbI0 KOTOPbIX 6yAeT BO3MOXHO OTPa3vTb HIOAHCHI, BbIXoAdAwMe 3a
PamMKK CTaHOapPTHbIX onepaunin co cuetamu. C Lienbio CO34aHMA MOMb30BaTENbCKOrO HaNnoOMUHaHNA
Heo6Xo4MMO NepeiiTy Ha BKNaaKy O6Lme 1 BOCNOb30BaTbCA CIEAYIOLMM BbINaLaoW UM MEHIO:

&v

CerogHA
3aBTpa

Terywaa HeaenA

ZNeayHWwan HeaenA B

Monb3oBaTeNbCKOe HaNMOMUHaAHUE Ha
TEKYLUI AeHb

Monb3oBaTeNbCKoe HaNoOMUHaHUE Ha
cnefyowumin noce TekyLlero eHb

| T[lonb3oBaTenbckoe HaNnOMMHaHMeE Ha

nocnefHU feHb TeKylen pabouein Hegenn

Monb3oBaTesibCKoe HaNoMMHaHKe Ha
nocnefHuii feHb cnegytolen paboyen Hegenm

&

ﬂ,DﬁaBHTb HamoMHMHaHHE. .. | Co3pgaHune HOBOrO NoJib30BaTENbCKOro MU N3MEHEHMNEe

CyuwecTByowero CMCTeMHOro HanoMMHaHNA

>

2

" HanoMHHaHKA ————— OrtobpaxeHre cn1cKa HaNnoOMVHaHNIA

BblﬁepVITe NYHKT AOGaBVITb HanommHaHue, B NOABMBLUEMCA OKHe K3 BbiNagatolero cnucka Tun

Bb|6epvrre NYHKT Monb3oBaTenbckoe HaNnOMVHaHuMe.

P

HanomuHanne

Tun:

[aTa BEICTABNEHWA CHETE =

LaTa:

OnMcaHKe:

[laTa BICTABNEHWA CHETA
Cpok onnaThl C4ETA
Monb30BaTENbCKOE HENOMMHEHKE

414 | | OTMeHa

YctaHoBuTe [laTy, Bpems, 3afante OnncaHne HanoMmMHaHWA 1 Haxxmnte KHonky OK.

P

HanomuHaHme

Tun:
LaTa:

On1caHue:

||_|DJ'II:!3DEETEJ'II:G€DE HanoMUHEHHE |" |

130.07.2012 |- [|12:00 4 %]

|I'IpenE:apMTeanb|ﬁ 3eoHOK B G-Ray, cornacoBaTt | - |

| OTHeHa |

CepBUCHbIe GYHKLMY
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Obuyee onncanue ProjectMate 7 projectmat

Bpema none3osamesnbckoeo HANOMUHAHUA NO ymMosn4aHuio (4) onpedensemca
JIUYHBIMU  NOJIb308AMENIbCKUMU  HACmMpoUkamu  (8knadka O6wjue > KHONka
Hacmpolika HanomuHaHuii > nosie O6wue - lNone3o08amenockoe HANOMUHAHUE).

YT1obbI OTO6pa3I/ITb CMMCOK BCEX HaMOMWHaHWN, HAaCTPOEHHbIX ANnA TeKylero CYéTa, Bbl6epl/lTe n3

BbiMafaloLLero MeHIO |E| nyHKT HanoMmuHaHunsa. OTKpbIBLIEECA OKHO OTOOPA3NT XPOHONOTrMYeCKni
CMUCOK HaMOMWHAHWIA, MOMKMO 3TOro HGnuKalilee No BPEMEHW HaroMVHaHue OyfeT NMokasaHo B
nHbOPMALIMOHHON CTPOKeE Ha BKNagke O6wume.

(2] Cuer NEDOO3/07 o7 31.07.2012 - Cuser ‘

®ain [paska Bwg [Mepeditn  Jefictens  Cnpaexa

bl Coxparsms wzakpems | k] | -qrm_‘ L9 X 4@_“* e AN AR SR N T

L. MpeasapuTensHeld sB0H0K B G-Ray, CcorNacoBaTh NEPEYeHs yonyr. 3asTpa & 14:00,

i Mo ChWcok HanoMWHaHWI
HoM | Bpema OnMcaHmre
Pac{ :30wuons 20128 14:00 MpeaBapUTEnbHEI 380H0K B G-Ray, CornacoBaTh NepeYeHs YOIyT
] 31wona 2012 8 10:00 [aTa BeICTEENeHWA C4eTa

1

20 aerycra 2012 8 10:00 Cpok onnatel c4eTa

Ban
=

AoDaeuTb || izMeHHTE || ¥aanure

Haxogsacb HenocpeacTtBeHHO B OKHE CMUCKa, Bbl MOXeTe ﬂOGaBI/ITb HOBOE HamoMmwuHaHue, NM60o
OTpeAaKTNPOBaTb UKW yAANNTb yXKe nMetoLleeca npm NOMOLLM COOTBETCTBYOLWUNX KHOMOK.

i

. HanoMmuHaHuit: 15 EI =
!—j Cyet N20003/07 oT 31.07.2012

MpenBEapuTENEHEIN SBOHOK B G-Ray, cornacoBaTe nepedYeHs yonyr. 30 wions 201...

OnoselLEH1E Bpena =
B CueT N20003/07 o7 31.07.2012 30.07,2012 14:00 =
] BrogaeT no npoekTy 'CnamHTep oC! 23.07.2012 10:00
ij CyeT MN20005/02 oT 15.02.2010 27.07,2012 10:00
(H 3B0HOK KOpuo CHerwpépy, oTH. W3MeH,., 26,07.2012 11:50
E OKazaHWe KoHCYNbTaUMOoHHBIX KopKaKd, ., 25.07.2012 10052 b
MpekpaTiTh BCE OTEpPBITE | | Mpexpatume |

HaoMuTe KHOMKY "OTnosMTE", 4Tobel NoAYYMTE HENOMUHAHWE Yepes:

“EHMH. 5|v|| OTNOMMTE |
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£ .0 [na kaxdoz2o obvekma Moxem 6bimb HACMPOEHO MOJILKO OOHO CUCMEeMHOoe

“_Af HanomuHaHue onpedenénHozo munad. K npumepy, co30aHue HO8020 HANOMUHAHUA C
munom [Jlama ebicmaeneHua c4éma npusedém mMobKO K OOHOBMEHUIO
napamempos yxe cyujecmsyiowe20 HanOMUHAHUA.

Mpy HacTynneHuM Cpoka HaMoMMHaHWA OKHO OnoBeweHuil OTOO6pPasnT CMUCOK OOBEKTOB,
Tpebylowmrx AeiCcTBUA CO CTOPOHbI COTPYAHWUKA. [BOWHOW LWENYOK Ha 3NIEMEHTe CnuUcKa Wnu
HaxaTve Ha KHOMKy OTKPbITb MO3BOMWT MepenTn K KapTouke obbekTa. lNpy HEBO3MOXHOCTU
Heme[JIeHHO MPUCTYNUTb K paboTe C O6BHEKTOM MOMb30BaTeNlb MOXET 3anpocuTb MOBTOPHOE
HarmoMMWHaHMe Yyepes onpeaenéHHoe Bpems. [fa 3TOro 4OCTaTOUYHO Bbl6paTh CPOK NepeHeceHus
HaMoOMVHaHVA U3 BbiMagaloLero cnmcka (5) U HaxaTb Ha KHoMKy OTnoxuTb. KHonku Mpekpatutb 1
MpekpaTuTb BCe NO3BOMAIOT OTKIOYNTL MNOJyYeHE HANOMUHAHWIA NO TEKyLeMy OObeKTY Uav no
BCEM 0ObEKTAM COOTBETCTBEHHO.

OKHO HaNnOMMHAaHWI CO CMNCKOM noCTynNMBLLNX, HO 3aKPbITbIX (nnun He I'IpOCMOTpEHHbIX) COO6LIJ,EHVII7I
TaKXe MOXeT 6bITb OTO6pa)KEHO Nno KoOMaHAe OCHOBHOro meHw Bug > HanomuHaHuns.
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Tanmepbl

B KOHLEe [AHA COTpyAHMKAaM, Y4yacTBYWOLWMM Cpa3y B HECKONbKMX MPOeKTax, ObiBaeT JOBOJSIbHO
CJIOKHO BCMOMHWTb, CKOJIbKO YacOB YLUIO Ha BbINOSIHEHWE TOW UKW MHOWN paboTbl, 0COBEHHO ecnn
OHa MOCTOAHHO YepenoBanacb. CneymnanbHoe CPeacTBO aBTOMATU3aUUKN — TalMepbl — NPEKPACHO
NoAaXoAuT Ans YCMELWHOro peleHns gaHHou npobnembl. OHO TakKe NMPUroauTCsA B TeX CUTYaLMsX,
Korga nonb3oBaTeNAM NoTpebyeTcs BECTV MOMUHYTHbI YUET BpEMEHN.

HacTtpowkm

OKHO TariMepoB BblI3blBaeTCA Yepes MyHKT rnaBHoro meHio Cepsuc > Tanimepbl. OHO BMeLLaeT B
cebs HeCKONbKO TaliMEPOB, XOTA BKITIOUYEHHBIM MOXET ObITb TOJIbKO OAWH U3 HUX VAW HU OfHOrO.
CneBa oTobpaxaeTca nuKTorpamma, nHbopmupyioLlas,

. B B Cospatb Cospatb OTKpbITb
KakumM TUMOM onepauui CBA3aH [JaHHbIA Taumep - TaI7IMGp |/|3anyCT|/|Tb CBOWCTBa
3afjayen, 3anpocom, 3aaBkon 1 T. 4. [pn xKenaHnm OKHO
Taimepel =]}

CBOpaymBaeTCcA NO HaXaTuko KpecTuka B MpPaBOM
BEPXHEM YIJly N HaxoguTCA B CNCTEMHOW MaHenun B BUAe

sl il o owix

E’E WccnenoBakKke phIKKE M KOHKY D EHTOR
F|

.l
NKOHKN a, nepunognyeckmn BcnnbiBaAd U HanOMMHaA O
cebe, Korga nonb3oBaTeslb AONITO He BbIMOMHAET Ha

] NoaroToeka wckoBoro 3aRENSHN

KOoMMbloTepe HUKaKkux Aencteuin. B cucteme ProjectMate g

Tanmep MMeeT OAHO U3 Tpex cocTtoAaHun — OcmaHossieH ; .
ﬂj AHanKsNpeao CTaENEHHOM JOKYMEHTALMM. ..

, lpuocmaHosneH (Ha nayse) E n 3anyweH . Ona 5 19:35 (23 MuH.)
3anycka WM OCTaHOBKM TaiMepa [OCTaTOYHO KIUKHYTb T
Mo ero U306paKeHNI0 NN COOTBETCTBYIOLLEN KHOMKE Ha r

naHenn MHCTPYMEHTOB OKHa. Mo yMon4aHuio Npn cmeHe @ VSy4EHHE 33KOHO AGTENLCTER

COCTOAHMA CUCTEMa CrpaluMBaeT Monb3oBaTenda o r
JanbHenWmnx AeNCTBUAX MO OTHOLWEHUIO K TeKyliemy

Tanmepy. OfgHaKo JaHHOE NPaBuIo Nerko MoANGULMpPYeTCA B OKHE HaCTPOEK No KOMaHze rmaBHOro
meHio CepBuc > Hactpoiikn > Tainmepbl. Kpome TOro, 3aecb e yKa3blBaeTca NOPOr OKpyrieHusa
BPEMEHN C Larom B OAHY MUHYTY.

= ModpobHee 0 napamempax malimepos cM. pykosodcmao no Hacmpolike cucmemel.

YnpasneHve Tanmepamm

Hwe npuBefieHO HECKONBbKO CTaHAAPTHBIX MPUEMOB YrpaB/ieHNsa TakMepamu:

1. bBbicTpbint 3anyck. Ecny nonb3oBatento HeO6XOAUMO ObICTPO HayaTb OTCUYET BpEMEHM,

nyylle Bbi3BaTb OKHO TalMepPOB 1 MO HAXaTuo KHOMKN 3anycTuUTb HOBbIN Tammep. o
OKOHYaHUM pPaboTbl TakiMep OCTaHaBAMBAETCA KHOMKOW , nocne 4yero cuctema
npepfiaraeT OTKPbITb XXYpPHan ANA pefakTMpOBaHUA 06s3aTeNbHbIX MapamMeTPoB BHOBb
CO3[1aHHOW 3annCK O BPeEMEHN — 0603HaUYeHMA NPOEKTA, TEMbI U BLUAA AEATENIbBHOCTU.
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2. I'Iay3a 1 nepeknYyeHne TaIZMEQOB. Echu B npouecce pa6OTbI BO3HUKaeT HEO6XO,D,VIMOCTb B
BbIMOJNTHEHUN Apyr0|7| 3aaum, MOXXHO NMOCTaBUTb aKTUBHbIN Talhmep Ha nay3y — wenykom no

(1] Coofersa rarviens E5 KHonke nnbo nocpefcTBOM  3arnycka
Obuwe o

——— HoBoro Tanmepa. [lpu 3Tom paspelsaetca
Tenas }Msweﬂmesakor—«onmenbnsa . | penakTupoBaHue ero CBOWCTB nepepg
Tun: V3yqeHie 3aKoHOAATENECTER e o o

NnoBTOpHOW akTuBauunen. [aHHaa onepauwma
Hasaro [ [n][= ocywectensaeTca B $opme, BbI3bIBaEMOW MO

AnuTenskocts: 0wk

He yAGNATb NOCTE OCTEHOBKM

Ha)aTulo KHoMKu L=, 3pecb YKa3blBaloTCA

CTaHOapTHble MapameTpbl bygyleli 3anucu o
BpPEMeHMN.

KoWTaKT... Anmoss, Nonira Uropesna

ok || Mpwmenms || Omiera

3. 3anyck Tanmepa nNo n3BecTtHoun 3agaye. Ecnn npegnonaraeTtca otcneanTb 3aTpaTbhl BpEMEHMU
no  3annaHMpoBaHHOMY B cuctemMe CcobbiTwio, yAOOHee  OTKPbITb  KapTOUKy

D e T "] 5| COOTBETCTBYIOLIEV 3aNMUCK W HayaTb OTCYET
@aitn  Mpaska  Bua  Mepeim MUHYT No KomaHAe [HOeictBua > CospaTtb un
3anycTutb Tammep. B pgaHHOM  cniyvae

leiictena | Cnpaeka

kel CoxpanuTs 1 saKkpEITE e‘_—;‘n »_1 é Gi Co34aTk 3aNKCE O BREMEHN

CozgaTe 33anKce 0 3aTpaTax
MogpoBro  Menonnutenn a i B

L T —— Hauats seinonmenie Ha3BaHWNe Ta|7lmepy npuceBanBaeTcA
e —— 3aBEPLINTL BEINOIHEHNE

Tema: AHanM3 NpeaocTasneH — aBTOMaTunyeckmn — no Teme 3afauyun (npoeKTa,
MpoekT... | [opuamrueckoe conposa a1 CnnnHTED

— OTMEHUTE no YyeHunA n np. Nno>TOM nocne ero
Burorpagos, Mrops Cre BozoBHOENTE BEINOAHEHNE py p )’ y

— OCTaHOBKM 3anncCb O BpeEMEHN aBTOMaTNYECKN

Hauano: 14.11,2011 " (% Mepecnats  Ctrl=Shift=Enter 080, Y 0
WnonH1TE ao: 16.11,2011 : \B; Co34aTh 1 33Ny CTUTL TaliMep ‘ OHTPONEHANA TOUKE I'IOI'IaJZI.ET B )KypHaﬂ I'IOJ'I b3OBaTeﬂF|.
Onosewenne: |14.11,2011 E if) Co3gars coobyenme  Ctrl+K

KowTakTsl... KaTeropmm...

x 2 - -
= 3anyweHHsIl matimep npodosmxaem pabomy 0axe Npu 8bixo0e U3 NPOPAMMbl.
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Ha3zHayeHye BCTpeyY 1 OpOHMPOBaHMe

DEeCcypCcoB

ProjectMate nomoraet opraH1M30BbIBaTb COBMECTHYIO paboTy Npu NOMOLLN MeXaHK3Ma Ha3HauyeHus
BCTpeu. MNopsaaoK MnaHNPOBaHNA BCTPEUYM U yUYeTa 3aTPauYeHHOro Ha Heé BpeMeHU MaKCMMasbHO
NpubnvXeH K aHanormyHowm npouenype B npunoxeHun Microsoft Outlook. JononHutenbHoe
yAO6CTBO NporpaMme npuaaeT BO3MOXHOCTb YUéTa 1 6pOHNPOBaHUA PECYPCOB, HEOOXOAVMBIX ANs
NpPOBeAEHUs BCTPEY MeXAy COTPYLHMKAMU KOMMAHUW U NeperoBOPOB C BHELWHUMY KITMEHTAMM.
Bo-nepBbiX, OHa NO3BOMAET CO3AaBaTb U MOAAEPKMBATb B aKTyaJIlbHOM COCTOSHUM 6a3y AaHHbIX
CpeacTB MaTepuasnibHO-TEXHNYECKOTO OCHALLeHUA ¢GUPMBbI, a, BO-BTOPbIX, — KOHTPONUPOBaTb UX
UCMONb30BaHME.

[1naHpoOBaHKe BCTpeun

HoBasa BcTpeua co3paeTcs no [BOMHOMY LIeNYKy B MpeactaBneHun Bcrpeum ocHoBHOro
npegctasneHus Moil KaneHpapb. B OTKpbIBLIEHCS KAapTOUKe MO HaXaTWio COOTBETCTBYIOLUX
KHOMOK MHULMATOP BCTPEUN YKa3blBaeT Ha3BaHVe NPOeKTa U UMEeHa NpeanosiaraeMbliX y4aCcTHUKOB
M3 uuCna COTPYAHMKOB COOCTBEHHON KomMaHuu. CrWMCOK MOCNEOHUX MOXHO CyXKaTb Mo
NPUHAANEXHOCTY PabOTHUKOB K ONpefeneHHOMY OTAENY MU MPOEKTY 3a CUET BbiMaAatoLero MeHo
UctouHuk. Mpu BbiGOpe y4yacTHUKOB ciefyeT 0603HauuTb BaXKHOCTb WX MPUCYTCTBUA MyTem
pacnpegeneHus no rpynnam O6s3atenbHblil 1 Heo6s3aTenbHblil. 3aTeM B KapTouke BCTpeuwn
BBOAATCA TeMa W BPema Hauyana Mmeponpuatusa. Kak Tonbko Bce obs3aTesibHble aTpubyTbl
3anosiHeHbl, No KomaHae [eictBua > Ha3HauuTb 3anucb O BCTpeYe MOABAAETCA B JINYHbIX
KaneHAapAxX BCeX NPUrnaweHHbIX Ha Heé COTPYAHNKOB.

2 Hoewiii gokyment - Berpeua EI@
Qaiin  [paeka Bwug [Mepeidtw  Jefictens  Cnpaeka
Il Coxpanume uzakpums =R i) )Q‘ 2] 0 |4y Neproannocs
YuactHiku  CooBilen Bribop umen @
HoBiit AOKYMEHT. He coxpaHeH.
Mowck: @ Tonekowma () Jpyrie KonoHkk WCTOqHMK:
n (i8] = -
ILI e oo | Haifm {Opuam-ecoi AenapTaneHT l:J
YACTHIKH... Bre coTpyarmkm -
I@ WA OpraHusaLma Tenedox T e e -
g Bawmnos, EsreHuii BUkToposuy PER SONA +7(495) 4! PER SONA
Tema: Boraues, Bacunuii Cepreesuy PER SOMA +7(495) 4 AAMMHUCTPELMS
Boapokuii, AnekcaHap Cepreesny PER SOMNA +7(495) 4 [enapTaMeHT ayawTa
BuasRTem o 3onotas, CTenna ropesra PER SONA +7(485) 4 AerapTanenT GyxTanTepcKoro oScymEaHIS
s VEBepakan, MooMina BacunbesHa PER SONA +7 (995) 4 I e e o
’ KneHos, BaneHTuH MBaHOBIY PER SOMA +7 (455) 4t YHBCTHMKK NpoeKTa |
Hauano: 14. 11,2011 KopoBIH, Cepreii MeTposiy PER. SOMA +7 (435) 4 Bank InvestEuropa |=
Lrrensaocrs: 7 uach 10wkl Nasnosci, Bacunwit Masnosmd PER SONA +7 (495) 4 DLComn
PyTHOB, Brnagumip MeTposk- PER SOMA +7 (435) 4 ::\:’Ei —_
Xa4aTypaH, AnesTuHa Cepreesta PER SOMA +7 (495) 4! GRay
Multi EST
PER SOMA
ALESHTYM
=| Durpad
EBpoTpaHc-#
3EneHBIi Mol
VHBEHT Typ
WHBaT Typ =
1
Knetos, BanerTuH MeaHoewd; KoposmuH, Ceprei MeTpoemd; boapckuii, AnexkcaHap Cepreesmy
XauaTypaH, AnesTuHa Cepreesqa
CepBUCHbIe GYHKLMY cTp. 36 13 50



2%
Obuyee onncanue ProjectMate 7 projectmate

MNocne nonyyeHuna onoseweHna O Ha3HayeHHoM BCTpeYye COTPYAHUK [OO0NKeH OTKPbITb
NOABUBLUYIOCA B €ro KajieHAape 3anncb 1 HaXXaTtem COOTBETCTBYOLWKNX KHOMOK BbIMOJIHUTb OO4HO 13

: 5 OBCyASHNE MOCAEAHX HOBOCTER OT KANEHTOE - BoTpeya EI Tpex AEI/ICTBVIVII np” HATb

an o Hipaeta B ina il lepEirn S s scomis 8 Copasea npurnawleHne, OCTaBUTb €ro nopj
22 @7 @ ]| & Neprommsnocrs

' TMpwnste : ? Moasonpocom | X Omknosdms |

BOMPOCOM UM OTKITOHUTb. B nepBbIX

Yuacthuku  CooBiyeqna s

Hastaqera. Mocne NposeaeHs BOTPeYM HeofiXoAMMO YKa3aTE PaKTUHECUHX YHACTHUKOE M OTHETUTL BETPEYY Kak 38BEPWEHHYIO. ﬂByX CnytlaﬂX 3anncb O BCTpeLIe

- : .
" .:M—E: ey ey e = || coxpanutca B KaneHpape, B
ACTHHEK, |{KoposiH, Cepr

e ] nocnegHem — ypanutca m3 Hero. B
|Manas neperos| b MpurnaweHie Ha cobpaHUe NPMHATO, W OHO |

_— hopaowen] (AN BmeTnepeeucossaurenze. || panbHelileMm opraHusatop
Bua nesrensocr:  [Fere ey KomesTapa? "!| cobpaHuA MOXeT NPOBEPUTD, KTO 13
P, @ () M3MEHMTb OTEET NEpea oTMpaBKoi, COpr,D‘HVIKOB I'IpI/IHFIJ'I npmrnau_leHme
Hauano: 14.11.2011 B OTI'IDEBMTb OTBET CEIYEC. *
LnvTensHocTs: 15 M. (@) He oTnpasnaTe OTEET, JTa onepauna npoBoanuTCcA  Ha
- [ ok |[ omes | 3aKknagke Y4acTHUKM B KapTouke

Ha3HaYeHHOW BCTpeyn. 3pecb xe
(=] 'f | orobpaxaetcn  wngopvauma o
3aHATOCTM COTPYAHWUKOB, MO3TOMY
NPV BO3HWKHOBEHWUM HaAKNafoOK B pacnucaHuAX oO6s3aTeNibHbIX YYACTHUKOB BCTPEYY MOXKHO
nepeHecTV Ha Jpyroe Bpems.

£z OpraHMsaLoHHele ocofeHHOCTI HOBOro MOPAAKE YHETE BPEMEHW COTPYAHMKOE

Qarin  [paska Bwa [epeitn  Jedictema  Cnpaeka
SRR B e
QObuwme CooBLyeHna s

< 15 HoaBpa 2011 r. >
YYECTHHK. 10 11 12 13 14 15 15 17 18
2 Caeenses, Erop BukToposHy o 3
@ Anecees, NéTp Cepreesid v L§ A S
@  AnTunos, AHapeit Bnaaumuposid 74 B
& Hoeukos, Cepref Cepressny ?
& Hapsaros, Ctenan Apcerosny 4 T # #
@ Bawunos, BukTop NeTposmy |:| 2
{3 MpoexTop BENG PB-220
Hauano: [15.11.2011 [-|[1:55 |2
| AnuTensHocTs: |35 MiH, '| l
L e 3
£ OpraHuszaTop BCTpeun +* [purnawexHme NnpuHATO B Yuactve HeBo3MOXHO
. (BpeMms 3ape3epBMPOBAHO)
& O6A3aTeNbHbIN YUaCTHUK @ Npwrnawenne paccmaTprBaeTca P pesepBip
)
, ¥ Yyactve nop Bonpocom
& HeobasaTenbHbin YYaCTHUK 3 TMpurnaweHvie OTKNOHEHO (NnaHMpyloTCa apyrue aena)

3 PesepBupyembliit pecypc

Ana mozo 4mobbl 3a61a208peMeHHO Nnoslyddms yeeOOMJIeHUs O HA3HA4YdeMbix
8cmpeyax, pekoMeHOyemcs nodnucamscs Ha coomgemcmeytowut mun onogeweHud
cucmembl (cm. pasdesn «OnoseweHUs U HANOMUHAHUS» HACMOAUW,e20 PyKo8oocmad).
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PesepBurpoBaHue pecypcos

Mpy HeO6XOAUMOCTN B KapTouke BCTPEYM YKa3blBalOTCA Takke Tpebyemble anAa eé nposefeHus
pecypcbl, BbIGOP KOTOPbIX OCYLLECTBAAETCA MO HaXaTuio OOHOUMEHHOW KHOMKWU. TaK Xe, Kak 1 B
cJlyyae Co CMUCKOM COTPYAHMKOB, B MOABMBLIEMCA OKHE MOXHO OTCOPTMPOBATb UCKOMble OOBEKTDI
no Ttuny uyepe3 MmeHio WUcrouHmk. Lllenukom no kHonke [lo6aBuTb Bbi6paHHble OOBEKTHI
NPMBA3bIBAIOTCA K Ha3HayaeMom BCTpeye, a B cCuCTeMHOM nanke Pecypcbl nossnaetca
COOTBETCTBYIOLLAA 3aMWCb O Pe3ePBNPOBAHMMN.

BriGop pecypcos @

Mowak: (@ Tonbko HauMeHoBaHue () Jpyrue MeCToMHKK:

| | Haitmu Be pecypckl -
HaumeHosaHue Twn OTBETCTBEHHLIA
Anekcei CopokuH Kypsep PomaHosa, EkatepuHa MeTposHa
Bonewasn neperosopHan MeperosopHan KOMHATS PomaHoBa, ExaTepuHa MNeTposHa
Ouictodon Olympus DM-450 AuicTodoH PomaHosa, ExaTepwHa MeTposHa
Ouictodon Ritmix RR-600 AuicTodoH PomaHosa, Exateputa MeTposHa
Ouictodon Ritmix RR-900 AuicTohoH PomaHosa, ExaTtepuya MNeTpoBHa
AT CopiaH Kypeep PomaHoBa, ExaTepHa MNeTpoBHa
WMeaH Miuxainosud MypeAHOE BoauTtens PomaHoBa, ExaTepuHa MNeTpoBHa
Manas neperosopHan MeperosopHan KOMHATS PomaHoBa, ExaTepuHa MNeTposHa
Mapua PozaHoea Kypeep PomaHoBa, ExaTepuHa MNeTpoBHa
MeperosopHan C NPoeKTopaM MeperoBopHan KoMHaTa PomaHosa, Exateputa MeTposHa

ox [ ome

Mpy 3HAUUTENBHOM Myfe PecypcoB LenecoobpasHO Ha3HauyaTb OJHOMY K3 COTPYAHWKOB pOJib
MeHemkepa pecypcoB — BO wu3bexaHue KOHPAUKTOB Npu OpOHMpOBaHUW, a Takxke nAnA
OCYILECTBNEHNA KOHTPONA Haj MCMOSib30BaHWEM OOBEKTOB  MaTepuranbHO-TEXHNYECKOTO
OCHaLLEeHUA KoMMaHUW. MeHegKep pPecypcoB UMEeeT MpaBo YTBePXKAaTb MO0 OTKNOHATL 3anpochl
Ha pe3epBUpOBaHUeE.

Mpn 3TomM nHbopmaLmsa o cBOBOAHBIX pecypcax AOCTYMHa ANsA BCEX COTPYAHUKOB U XPaHUTCA B
cuctemHol nanke Pecypcbl B KaneHgapHom Buge. OTciofa Kaxgblii MOXKET CoBepLUaThb 3anpochl Ha
pe3epBUPOBaHME PECYPCOB, HE CBA3AHHbIX C BHYTPEHHEN BCTpeyel (Hanpumep, 6poHMpoBaHue
06LecTBeHHOro HOyTOYKa Ans NpoBeAeHVs 4EMOHCTPALMUN Ha TEPPUTOPUN KITUEHTA).
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3aBeplieHne BCTpeUn 1 CO3AaHme 3anmncein o BpeMeHm

Mo OKOHYaHWM BCTPeuYn ee UHULMaTOP 3asepwenne scrpeun s
JOMKeH no  KomaHfge [JemcrBua > Hmano: Grwawn  |][o [
3aBepwunTb yKasaTb dakTnyeckyio

AnuTensHoCTk: 30 miH. '

ANNTENIbHOCTb  MeponpuATUA, a TakKXke

OTMEeTUTb dnaxkamm peanbHO BuMA AEATENEHOCTH: |BL‘|'|:|EHE BHYTPEHHAS |' |
NPUCYTCTBOBaBLUNX Yy4acTHUKOB n OTMETLTE BCEX, MPMCYTCTEOBABIUMK HA BCTPEYE YHACTHUKOE:
3aHE|ZCTBOBaHHb|e pecypcbl. lMocne >T10ro B YUBCTHHK
JINUHOM  KajeHfape KaKAoro YuyacTHUKa ©  Bunorpanos, Urops Crenarosi v
[ +] Anecees, METp Cepressmu-
BMeCTO 3anucn o BCTpeye MNOABUTCA .
1] AHTUNCE, AHApen Bnagummposind |:| *®
COOTBETCTBYIOWAA 3aMUCb O  BPEMEHW, | &  iosumos, Cepren Coprecam 2
KOTOpylO B pa6oqu nopAagke cnepgyer a Hap3saHos, CTenaH ApceHoBMY o
yTBepaANUTb Y PyKoBOaUTENs NpoekTos. Tem ©  Bawnnos, BukTop Metposi m?
He MeHee, MHGOPMALMA O CaMoil BCTpeue @ Mpoekrop BENQ PB-220
coxpaHuTca B 6a3e AaHHbIX ProjectMate u
6yneT  no-nNpexHemy  [OCTynHa B
npeancraBneHnn BCTpqul CUCTEMHOI Nanku
Moi1 KaneHgapb. AHanorMYyHbIM 06pPa3om B

cucteMHoln nanke Pecypcbl coxpaHATcA | ok || omen
3anMcn o6 MCMONb30BaHHbIX  pecypcax,
KOTopble 3aTeM Npu He06XOAUMOCTY yTBEPKAaTCA MeHeKepom pecypcos.
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KOMMEHTa PN 1 BJTOPKEHWNA

B npouecce pabotbl ¢ ProjectMate oTaenbHble 3anucy MOryT noTpeboBaTb AOMONHUTENbHbIX
pa3bACHeHUA 1M obCyKaeHW. [na 3TMX uenen Ncnosib3yTcA KOMMEHTapumn 1 BroxeHusa. OHK
MO3BOMAIOT XPaHUTb MOAPOOHOCTM OOCYXAEHWA TOW WM WMHOW Npobnembl, a TakkKe Bce
OTHOCALWMECA K Hell Galfibl U 31IEMEHTbI CUCTEMBI.

KoMmeHTapum

KommeHTapun npenctaBnAlT coboil Hebonbluve TEKCTOBble MNpuMevaHus, fobaBndemble K

KapTouKke 3amnuWcu MO HaKaTuio KHOMKWU . [JaHHaA KHOMKa aKTMBHAa MNPV CO34aHMM UK
pPefakTUPOBAHMUN 3aMunceil O BPEMEHU W COTPYAHUKAX, a TakXKe 3afay, NMopyyeHuid, 3anpocos,
KaﬂbKYHﬂLWIVI, CYETOB, aKTOB, KOMMAaHUM N KOHTAKTOB. Bce nonb3oBatenu, nMmewuwme aoctyn K
JOKYMEHTY, MomyvaioT NpaBo OCTaBNATb CBOU KOMMEHTAPWK, KOTOpble MOCTENEHHO BbICTPAKBAOTCS
B XPOHONOIMMYECKOM Mopsake 1 06pasyloT Lenouyky obcyxpeHuid. Takum obpasom ypobHo,
Hanpumep, pa3BopauynBaTb COOP MHEHUN Pa3fIMUYHBIX COTPYAHWKOB MO pelleHuto npobnem,
0603HayYeHHbIX B MOSIb30BaTENbCKNX 3anpocax, nnn TpE6OBaTb OT y4YyacCTHMKa NMpoeKTa NoACHEHUA
JeTanen onpegeneHHON 3anucy Ana eé nocsieayowero yTBepKaeHuns.

.

‘IE MpannwHrKoE Hincn , B ua, ob HWE BONPOCOE OTH. MPOAIEHNA AOr0EOPE - 3ann... [=]
pa p. ECTRE CYHLE po P, pa

@ain [paska Bwa [epedtn  deiictena  Cnpaeka
kel CoxparmTs nsakpeTs i Jz-’l ) ¢ | @
CoobLeHna

2 19 0[O neproarocs

i

=1

¥TEEemKAEHa. Jancs YTEEPMAEHA M MOXMET BbITe HONONE30BaHE B dHHAHCOBEIX AOKYMEHTAX.

| MpoekT... | MpOBCHAEHWE AEATENEHOCTM N0 YNDSENEHMKD KOMMEDYECKOMN HEABMHMMOCTEHD KOMNaHMA AQBSHTYM |

|I"Iopwem|e v | > |

Tema: |I'I|:|ﬂHMu.|HMKoE: Huknbop, BcTpeYa, oBCy#OEHWE BONPOCOE OTH, NPOANEHWA 1Or0EODa

By AeATENLHOCTK: |Br:r|:ue'-|a C 38Ka34MKOM |" | MeTka: |:| TpedyeTcA Noezaka
Ha4ano: | 14,11, 2011 |' | !18: 20 }%‘ |:| CeepxypoqHan paboTa

AnNMTENLHOCTL! |3U MHH. |v | [F1 onosewere: 15 MiH.

I{onnaTe: 0,54, x 9 000,00 = 4 500,00 RLUB

Bawunoes, Cepreii MeTposny

__.J OoBaEKTE HOBLIH KOMMEHTAD W, .

_.J Caenaqo
Bawwmnos, Cepreii MNeTposid 28.11,2011 14:23:41
__J HeofxoAMMo NogroToBWTL AOKYMEHTHI

BuHorpagoe, Mrope CTenadoemd 14.11.2011 15:46:494

| HoHTaKThL.. \DpaHuwHMkos, Hiukmbop CemeHosy Kateropum... MNpoaneHre obcnyHMBaHNA .I
L
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BnoxeHuns

BnokeHus ABNATCA aHaNIOroM CpeAcTBa NpuKpenneHust GaiioB K NMCbMY B MOYTOBbIX KIIMEHTAX.
ProjectMate no3BonseT BKMaAblBaTb B KapTOUKY 3annCy KapTUHKKM, SNIEMEHTbI CUCTEMbI U Niobble
HaxogAWMecs Ha KOMMblOTepe Wau B JnoKanbHOW ceTu ¢annbl. OaHHbl npuém 3ddeKTuBeH,
HanpumMep, Npy COCTaBNeHUU GUMHAHCOBOWN JOKYMEHTAUMW, KOrJa K KapToukaM akTa Win CYéTa
[06aBnATCA NX BbIrpyeHHble no wabnoHy Word Bepcun — B TOM BrAe, B KakOM OHU 6blnu
OTNPABIEHbI KITMEHTY (CM. HVXe NYHKT [ledames u 3Kcnopm 0OKyMeHmMos).

Onepauusa BAOXEHUA OCYLLECTBASETCA MO HaXXaTW KHOMKU . B oTKpbiBLIEMCA OKHe crefyet
BbIOpaTh OfMH K3 npepanaraeMbix 06beKkToB — UHPopMaLmio u3 bydepa obmeHa, pann, snemeHT
cuctemMbl (3aMvcb O BpeMmeHy, 3aflave, cYéTte, akTe M Mp.) WM JOKYMEHT U3 oOLlero XxpaHunuwa
ProjectMate. B gByx mociefHUX Ciydyasx Ha 3KpaHe nosaBuTca ¢opma, B KOTOPOWN cucTeEMA
NpeanoXKuT pasfyHble napamMeTpbl MOUCKa 3anuWceil U [OKYMeHTOoB B 6a3e fdaHHbIX — MO
HaMMEHOBaHMIO, COCTOSHWIO, BPEMEHW W3MEHeHWA W T.4. BnocneactBMu npukpensieHHble K
KapTouke 06beKTbl MOXKHO MPOCMaTPKBaTh MO ABOVHOMY LLEMNYKY MbILLW.

(£ Cuer NEO00O/09 o7 01.09.2010 - Cuer
@aiin  [paeka Bwa [epeidtn  [Jefictens  Cnpaeka

9 X 1R+ 2 i3] O nepwoarmocr

e

kel Coxpasme wsakpsTs _tl_

Mogpotro  CooBLyeHna =

YepHosuk., TpeByeTos BICTABMTE CHET KAMEHTY.

| Mo CTaBLWK.... [ :F;EF‘. S[ﬁN;ﬁ. ' | MokynaTenb... _| fBénR Inves.fEurnga _
Howmep: |UUUUJ'U‘3 ||ﬂ |DT |01.09.2[JID |" | [Lorosop: |VBEJ1MHEH1-1E YCTAEHOMD KaMWTa |'| |
PareTHEIN C4eT: |3MMTET (EUR) |‘ | | Kypc BanoTsi: |Ha ATy NnaTexa |' |

BanwTa mnatexa - EUR. 1 EUR = 39,0127 RUB.

OnucaHue ~ | Kon-so Ea. wam, Lexa (EUR) HAC {EUR) Cymma (EUR)
[=l Mpynna yonyr: KOpuanYeckose conposokieHHe
OKazaHe KpMAWYeKMX YONYT 33 Nepyo... 1,00 w, 3 540,00 540,00 3 540,00
540,00 3 540,00
540,00 3 540,00

HAononsurensHow K onnate 3 540,00 ELIR.

:‘.:| BmOst o |[JAK_TNEZ3DTC|1.09-ZDIU]

[ oo | ] |

mrru
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projectmate

KOHTaKTbl 1 KaTeropum

O6blYHO BbINOMHEHWE 3afjaun WAM 3aTpaTbl BPEMEHW COMPOBOXAAITCA B3aUMOAENCTBUEM C
APYTMMX NIOAbMK — Kak paboTHMKamy CBOel OopraHv3auuu, Tak WM COTPYAHMKaMWU BHELUHWX
KomnaHui. Mpu 3ToM GONbLIMHCTBO onepauuii NOARAETCA TUMM3auMM U NOANadaeT Moj Ty Wiv
nHyto Kateroputo. ProjectMate no3sonAeT cBA3bIBaTb 3anNncy C onpefenéHHbIMN KOHTaKTaMu 1u/nnu
KaTeropuamu gna 6onee yno6How cCOpTUPOBKU AaHHbIX B TaBNNYHbBIX NpeACTaBNeHNAX — HaNnpuUmMep,
ANA NoNyYeHUA CNCKa 3anucen, acCoLnMmMpPYOLLNXCA C KOHKPETHbIM KIMEHTOM.

KoHTaKTbl: MpMBA3Ka K 3aM1CAM 1 FpynnupoBKa

B cucteme ProjectMate KOHTaKTamuy Cly»aT KOMAaHUW 1 COTPYAHMKM (COOCTBEHHbIE 1 BHELUHME)—
npu ycnoBUM, YTO MX PEKBM3UTbI BHECEHbl YMOMHOMOYEHHbIM Monb3oBatenem (PykosoguTtenem
npoeKkToB, MeHemxepom no nepcoHany) B pasgen «COTpyaHMKN 1 KoMNaHum». Mpyu 3ToM ¢ HUMK
MOXeT ObITb CBA3aHa NouTu ftobas 3anucb B cucteme. Bbibop KOHTaKTa OCYLLeCTBAAETCA B KapTOUKe
3anucy  wenykom no KHonke KoHTaKTbl. B OTKpbiBlLIeMCA crmMcke [OCTaTOYHO BbIAENUTb
TpebyemMoro COTpyAHMKa WM KOMMaHWIO M nociefoBaTenbHO HaxaTb KHomky [lo6aButb 1 OK,

nocdne 4Yero KOHTaKT 6y,IJ,ET NpnBA3aH K JaHHOM 3anucu.

O6nacTb GUIbTPALMM CMNCKA KOHTAKTOB
| Tenepansromy anpexTopy, oTH. npoaneniA Aorosopa - anucs o epemerk [F=5EER =x= no atpubyTam (XpaHuTb Kak/KomnaHus/
@ain  [paeka Bug [epeiitn  Jefictena  Cnpaexa HomxkHocTb), Tuny (Komnanus/
. = . . . — : : ) CoTpyAHUK) 1 TPUHAANEXHOCTA
Il Coxparwmb mzakpems | & (3L EE LMD XA L e ¢ L8] A Tepuos | (Co6eTBeHHbIe/Mon/Bee)
CoobuieHus = |
YTBEpHAEHA. 3aNMth YTBEPHAEHE M MOMET GbiTh WOONE30BaHA B AUHANCNRNIY 1NKUMBHTAY.

BriBop koHTakTOR 3
re———— oL
Fovpeemev]¥ | e
Tema: |I'EHepaanomy OWMPEKTORY, OTH. MPOANEHM: SELIREIEE |COHEDMHT |- | | |
Bua AEATENEHOCTIA |I'IL-1|:bno B anpec ST |Cc":"a|:'}'“'1T |Y | | |

JoMmKHOCTD: |COD.ED?KI-1T |v || | |
Hauano: [14.11.2011  [-[[:0  [5] [Dg
Tum: |(He BEKHO) |' |
: 10 Mian. - = = =
ArvmensHocTe: | | | (") CobcTeeHHple (@ Mow () Bee
K onnaTe: 0,24, x9 000,00 = 1800,00 RUB T
/MoaroToska nicema ¥PaHUTh Kak = | Jlom¥HOCTE KoMnaHis
ﬁ Bank InvestEuropa Bank InvestEuropa
ﬁ ABTOMMNOT ABTOMMNOT
| ] O063EHTE HOBKII KOMMEKTAD Wik 8= Axonos, AmuTpwii MerHa...  Medemwep no pafioTe...  3eneHsii Moic
ﬁ Anekc Anekc
KoHTaKTbl 0. Katerop Q ApHecT ApHecT
ﬁ AcconT AcconT
|85 Bafnakos, Esrennii Hako,., TenepansHbil aupexTop  Asukom Bustec TexHonorim
ﬁ Benzon Bexzon
%] Bonbwaros, Beesonoa A...  TenepansHoii awpextop  Tpect-B
KHonMKa Bbl30Ba CMUCKa KOHTAKTOB —] i 2 i 2ok el
8=| Bunorpaaos, Mrops CTen...  TeHepanbHblid gupekTop  PER SONA
ﬁ Bricwmit ApBuTpamHENt C. .. Bhlwwmid ADBMTPEHHBIA C...
Bonbliakos, Bresonosn ADTEMbEEMY
KHonka fo6aBneHuns BbIGpaHHOIo KOHTaKTa
QK || QOTMeHa |
MogpoGHoCTH...

|a_| Co303Th COTPYAHMKA

A | CoznaTs komnakmpo

KHonka co3faHnsA HOBbIX KOHTAKTOB 1 MPOCMOTPa
KapTouek cyulecTByowwmx (MyHKT Mogpo6HocTHM. . )

CepBUCHbIe GYHKLMY
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Obuyee onncanue ProjectMate 7 projectmate

3auactylo 6a3a KOHTAaKTOB HaCUMTbIBAaeT COTHU 3anuceli, NO3TOMY peKoMeHAyeTCAa cyxaTb obnactb
NMOMCKa 3a CYET NPUMMEHEHUA PA3NNYHbIX NMAaPaMEeTPOB — HanpUMep, BbIBOAUTb Ha 3KPaH TOJNIbKO
nepeyeHb KomnaHui (none Twm), orpaHMuYMBaTb CMUCOK UMEHaMU COTPYAHWKOB ORHOWN $rpMmbl
(none KomnaHua) nnn genatb 3anpoc no nepcoHanbHbIM KOHTaKTam nosb3oBaTensa (NyHKT Momn).
Mpu OTCYTCTBMM HYXKHOIO KOHTaKTa MOXHO 3aBeCTV HOBYIO 3anuvcb (KHOMka JOonosHUTeNnbHO >
Co3patb...) UK, B Clyyae HeXBATKM NpaB., AaTb 3aMpocC Wv NopyyeHne Ha e€ co3fjaHue.

Bbnaropaps npuBA3Ke 3anuMcel K KOHTaKTam Yy MONb30BaTens MOABAAETCA AOMNOSHUTENbHbI
WHCTPYMEHT COPTUPOBKU AaHHbIX, MOPAAOK paboTbl C KOTOPbIM NpeacTasneH B Tabnuue 2. OgHako
CNnepyeT YUYecTb, UTO MO KOHTAKTaM rpynnupyoTcA TONbKO 3anuic O BPEMEHU 1 MPOEKTaX.

Tabnuya 2. [pynnuposka no KOHMAakmam

Paspen MpepcraBneHue MopAapoK rpynnnpoBKn 3anucen
y Ommemume nyHkm Bpema no KoHmakmam 8
KypHan O6wumin KaneHpapb
mekyuwem npedcmassieHuU NAnku.
Mou npoekTel KHonkou U3 naHesnu ynpassieHus 86i138amb OKHO
MpoekTbl Be160p nons. 3amem nepemawume nosie Kohmakm s
Bce 0671acmb 2pynnuUposKuU.

=3
= B cucmeme aonyCKaemcn npueA3Ka HeCKOJIbKUX KOHMAakmoe K 00HoU 3anucu.

ProjectMate7 =5 X
@Pain  [lpaska Bwa [epeittm  [efictena Cgpeuc  Cnpaska
i Y, S : : r o : .. = —
Dcomn 1 20915 205 BE - =+ [Eee[E 2.5
‘!Tena |' | |conepmm'r |' || Mowck D4MCTHTE ® | Z
A
& Ceroakn =] | 42
ﬁ Mo kaneraaps X =
., KoHTaKkT e
pﬁ Pecypcel D Hasano ~  Koanpoexta  Bua neATenbHOCTM Tema Dawre... | 7 g
T
Texyliee npeacTaenexme & KowtakT: (mer) [193] 3 -2-
, 5
! KaneHnape 322,15 5
= o
N Epensigns e e [+] KontakT: Mnpos, Anexceii Tennanbesny [28] e
| 3aTpaTel ANA YTEEMKASHUA
i P Ana yTESpHa 25.75 é
() Bpemsa no coTpyAHMKEN =
() 3aTpaThi No COTPYAHMKEM —| Kowtakt: Mapun, Bauecnae Bnagumnposwu [10] g
~) BpemA no KaTeropHaM éa 17.01.2011 13:40 CnnunTepf0C  KoHCYNbTWPOBAHME YCTHOE Br-ecnas BnanuMmposi | kacaTens... 0,50 % =11
“) 3aTpaThl N0 KATEropUaN jﬁ 18.01.2011 10:00 CrnunTeptOC  3B0HoK B agpec BAuecnas BnaguMmposuy [ 0TH.0MNa... 0,67 ~li)
@) Bpems No KOHTAKTEM Sa 20,01.2011 12:45 CrnnmHTepfiOC  KoHCYNbTHMPOBaHWE YCTHOE Bavecnas Bnaavwmiposnd | kacatens... 0,75
éﬂ 24.01.20119:30 CrnunTepftOC  KoHCYNETHPOBaHWE YCTHOE Bavecnas BnaauMupoBuy [ KacaTens... 0,75
éﬂ 25.01.2011 16:15 CrnunTepfOC  KoHCynsTWpOBaHWE YCTHoE Bsuecnas Bnagwiposud | kacatens... 0,75 ¥
éﬂ 26.01.2011 10:30 CnamHTepflOC  KoHCYNbTUROBaHWE YCTHOS Brvecnas BnagvmMmposud / Kacatens. .. 1,25 5%
éﬁ 26.01.2011 16:00 CrnunTepfOC  KOHCYNBTUPOBAHWE YCTHOE BAdecnas BnaauMupoBud | KacaTens... 75
iﬁ Mypnan éf] 04.02.2011 14:15 CrnunTepfOC  KoHCYnbTMROBaHWE YCTHOE BrRyecnas BnaavMUpoBKY, KacaTenbH. .. 1,00
=~ é’j 07.02.2011 11:30 CrnunTeptOC  KOHCYNETUPOBAHWE YCTHOE BAdecnas BnaauMupoBnd | KacaTenk... 0,50 %
# 3apaun \E’j 11.02,2011 15:15 CnmHTepfiOC  KoHCYNbTMDOBEHWE YCTHOE Brvecnas Bnaawmiposnd | KacaTens... 0,50
e 842
151 Topywenma
[+] Konvaxr: Murpodanosa, Anmna Bakroposna [1]
i) 3asexn
0,75
o padEli=ra* ~
%] ~LI Q& i *il .:l — - (=] KowTakT: MopryHos, Anekceii lleTposw [7] -
Brero snemeHToE: 232 ‘ml BuHorpagos, Wrops CTenadosny | PIMEDEMO | {local)\PROJECTMATES
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Cuctema Takxe mno3sonset npocmMmatpuBatb BCE 3anNncnm O BpPemMeHU, accouynmpoBaHHblie C
KOHKPETHbIM 4€JTOBEKOM NN OpI'aHVI3aLI,VIEI7I. Takan onepauyna NnpoBoanTCA Ha 3aknagke AeﬁlCTBMﬂ

KapTouyeKk pUPM-KIIMEHTOB WU X COTPYAHUKOB, XpaHAWMUXcA B nankax KomnaHum v KoHTakTbl,
COOTBETCTBEHHO.

KaTeFOpl/II/II MPMBA3Ka K 3anmcAam N COPTUPOBKaA

KaTeropum npegoctaBnsioT cob0oi ele oauH NapameTp OTOXKAECTBNEHUA 3aMnceil, NoaaaoLWNnCa
6onee cBobOAHON MoAMdMKaLUN CO CTOPOHbI noboro nonb3osatenda. Mpu co3gaHun wunu
penakTMpPOBaHMM KapTOUKM 3aMnCu MOXKHO NMPUAYMaTb Kakon-nmbo ugeHtTudmkatop (Hanpumep,
«VIP-knneHTbl» unu «PaboTa BHe odurca») M MOMECTUTb ero B 06N NepeyeHb MO HaXKaTWIO KHOMKN
KaTteropum. 31a onepauumsa npoBoAMTCA B TP 3Tana (CM. pUCyHOK Huxe). [py Hannumm B cnncke
TpebyeMol KaTeropumn Heo6xoaMMoCTb B NePBbIX ABYX LWarax oTnagaerT.

Kateropun @ Cnncok kateropuil @ Kareropum @
BrifipaHHbIe KaTeropuu: Hogas KaTeropus: BifipaHHbIE KaTeropuu:
n KoHCKYNETELAM N0 HANOrSM

|K0Hu<yanaLMm o Hanoram| | | AobtasuTs | . L

VIP+nMEHTbI Y ——

MpoaneHue obcnyUBaHUA -
JAOCTYMHBIE KATErOPUA: PasBMTHE BUsHECE JOCTYNHBIE KATEropHM:

Texyqka
|:| VIP-KAMEHTEI ¥ |:| VIP-KIMEHTEI
[T Mpoanerne ofcnyswusaris KoHCKynbTaLm no Hanoram
[7] PazawmTie Busneca [T] Npoanerme obcnysmsais
|:| Terydrka |:| PazeuTie BusHeca

|:| Tekydxa
0K | | OTMera | | CMKCOK KaTEropwi... | | oK | | OTMexa | | oK | | OTMeHa | | CrMCOK KaTEropui... |

LWar 1. Haxmute KHONKy
CnncokK KaTteropmii...

LLlar 2. Beegute B none HasBaHue
HOBOI KaTeropuu, NoCnefoBaTeNibHO
HaxkmuTe KHonkun [lo6asutb 1 OK.

War 3. OtmeTbTe dnarom ogHy (unu
HEeCKOSbKO) 13 AOCTYMHbIX KaTeropui
1 HaxmuTe OK.

Insa kaxgoro pasgena — «KypHamn», «3agaum», «[IpOeKTbl» 1 Ap. — CUCTEMA XPAHWUT OTAE/bHbIE
CNNCKN KaTeropuil. [pynnmnpoBKa 3anvcert MO KaTeropusiMm BO3MOXKHa BO BCeX TabnmMuHbIX
npeacrasneHnax ProjectMate, kpome «PacueTtoB».

[leyaTb 1 2KCNOPT OOKYMEHTOB

B ProjectMate npefilycMOTpeH BbIBOZ Ha MevaTb 1t060ro TabnnmyHoro npefcTaBneHnsa nHpopmawumm,
a TaKXKe KaneHpaper, OTYUETOB U KapToyeK 3anucein/qokymeHToB. Kpome Toro, ana 6onblunHCTBa
KOMMOHEHTOB NoAJepXMBaeTcA 3KCNOPT B TEKCTOBbLIN pefakTop Microsoft Word nnun anekTpoHHyio
Tabnuuy Microsoft Excel. MocnegHaa yHKUMA MOXeT 6biTb NonesHa B ciyyae, Koraa GymakHbii
LOKYMEHT AOMKEH cofepaTb AOMOMHUTENbHY MHGOPMaLMIO NO CPaBHEHWIO C OPUTMHANIOM —

XpaHAWmMcs B cucteme. OcobeHHO 3 dEKTUBEH STOT NPUEM [/151 KOPPEKTMPOBKIM aKTOB UIN CYETOB
nepeq oTNpPaBKOW KANEHTY.

" DKCnopm OdHHbIX MOXem npou38oo0umsca mossko 8 Microsoft Word u Microsoft Excel
sepcuu 2003 u sbiwe.
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[MeyaTb OOKYMEHTOB

B ProjectMate neuaTb OCywlecTBNAeTCA MO KOMaHAe OCHOBHoro meHio ®amn > Meuatb nnu no
L

HaXKaTUIO KHOMKU B MaHenu ynpaBfeHus, a NpefBapuUTENbHbIN NPOCMOTP AOKYMEHTa — Mo

komaHge ®ann > MpeaBapuTenbHbIA NPOCMOTP VAU MO HaXaTUO KHOMKMK . Ecnn HaxaTb
[aHHYI0 KHOMKY, HaxofAcb B HEKOTOPOM TabnuuyHom npefcTaBfieHWr, Nporpamma npeanokut
BbIBECTU Ha NPUHTEP TeKYLWUI CNNCOK 3anncen.

ProjectMate7 =N e =)
Qaiin  [lpaeka Bug [epeiitn  Jefictema  Cepemc  Crnpaeka
D) cosmme 7 ¥ b | ] 5 = | e [ 28
||HamMEHDBaHMe |'||CDD.ED>KMT |'|| Mowck OumcTiT ij
Lad z Y_
=y MoMOWHIK 3y g
=4 Kanbkynauwm = E
k-]
=] Axtei fzz .
!_;j [ @ Howep DOaTa + | Koa npoexTta Mokynarens Cymma Ban... 3
4 CueTa-dhakTyphl '_E. 000702 31.08.2010 Bank InvestEuropa Bank InvestEuropa 570,00 EUR ;
gﬁ' MnaTexm 570,00 ;
4% Bozepatul = Oata: Centabpo, 2010 [5] ﬂ
@ Anann 13 001309 0L.09.2010 COTexc COTexc 94400,00 RUB 1
Tekywee npeacTasnexne ‘_g. 0014/09 01.09.2010 Konnmu Konnmu 70 800,00 RUB —
® Yeprosmin '_s. 0015/09 01.09.2010 CrimmuTepOC CrnmHTED 82 600,00 RUB £
@ BucrasnenHoe !& 002709 01.09.2010 Bank InvestEuropa Bank InvestEuropa 3000,00 EUR Jy
- 82, 0000/03 01.09.2010 Bank InvestEuropa Bank InvestEuropa 3540,00 EUR 2R
| ABaHchl Bes oTrpyskm ]
5 254 340,00 ]
_) MnaHosbie (==
) OnnadeHHile =) fata: OkTabpsb, 2010 [2]
) BesHapewHsIt gonr !ﬁ. 0013/10 31,10.2010 TpecT-B Tpect-B 13 275,00 RUB
@ Bee La_r, 0039/10 31.10.2010 CnnuHTepfOC CnnmuHTEp 763932,00 RUB
777 207,00
._'j Nata: Hosabps, 2010 [6]
“H Myprian fa  0034/11 01.11.2010 ChnuHTep CrnuHTep 10 620,00 RUB |
— Lﬁ, 0039/11 01.11.2010 CrnuHTEpiOC CrnnHTEp 10 620,00 RUB |
- : '__s. 0036/11 03.11.2010 CnnuHTEp CnnmHTEp 35400,00 RUB
17 Topysenns 1 0038/11 22.11.2010 AcconT Accont 35400,00 RUB e
- !4_:‘ 003511 24,11,2010 CrinuHTEp CrnmHTED 24780,00 RUB
Lol @) ] 0% 8] [5] (5] (3 2083, oos3/11 29.11.2010 KomnreT Komrer 830,00 RUB © _
Brero anemeHToE: 93 | &?.| BuHorpanos, Mrope CTenadosnd | PIMGDEMO | {local)\PROJECTMATES

DKCMOPT NO WaboHy

LWa6noHbl aKkcnopta — yaobHoe cpefcTBO ANA OGbICTPOro NpeAcTaBleHUA CUCTEMHOWN 3anucu B
NPVBBIYHOM BUAE 3NEKTPOHHOIO UK 6yMaXHOro fJOoKymeHTa. B HacToAwmin momeHT B ProjectMate
peanu3oBaHbl WabnoHbl AnsA 3kcrnopTta B Microsoft Word aktoB, cueToB, cueToB-QakTyp w
Kanbkynaumm, a Takxke OnaHkoB yueta BpemeHu (TimeSheet). Cuctema yumTbiBaeT aTpubyTbl
dUHaAHCOBbIX AOKYMEHTOB (faTa 1 HoOMep, Ha3BaHNA KOMMaHWA, ONUcaHne 1 CTOMMOCTb YCyr 1 np.)
N KOPPEKTHO NOACTABAET MX B COOTBETCTBYIOLLME MNO3NLMN NPU BbIFPY3Ke B TEKCTOBbIN pefaKkTop.

£ oo [na npasunerHoli nodcmaroeku ampubymoe OoKyMeHmos credyem nposecmu
HacmpoliKy coomeemcmeayrowux nosaeli 8 KAPMOYKAX KOMNAHUU (CM. pyKo8oOcmeo
no Moodysio «busnnuHe»).
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projectmate

Akt NE0D19/11 o1 20.11.2010 - Akt

Goiin  [Mpaska Bua [Mepeim  [feiicrema  Cnpasko
R ST
Moapetro  Coobiienma  Mons nonssoparens
Yeprosuk. TpefyeTca oTNPaBUTL aKT Ha yTEepHAEHHE,

kel Coxpariams w3axpaims | |3

MoCTasuK. .. PER SOMA Moxynatens... | [KoMMTET
Harep: 0015/11 [Mor|2e.10.2000  [2] norosop: Paspabora ~ (]
3a nepron: orin2ow  [v] [moanw  [7]

Banwora nnatexa - RUB.

CnucaHie « | Konso | En. wam. Lena (RUB) | HAC R... | Cymma (...
(=l rpynna yenyr: Hanorosbie cnopel . . ) "
¥onyru no aorosopy N100 ot 29.... 1,00_ 28 320,00 | 4320,00 ° 28 320,00

4320,00 28 320,00
4320,00: 28 320,00

K onnate 28 320,00 RUB, erioqas HAC 4 320,00

Brosume... | |14 Cuer NG0D43/11 o1 29.11.2010; ] Oruer

KoHTaKTbl...

Kareropu...

Axt Ne0019/11 o1 29.11.2010 1.
0b okazanum ycnyr
no foroeopy Ne10038 or 30.06.2010 r.
T. Mocksa 29.11.2010T.

3axasams, B ene Terepamsroro ampesoTopa OO0 "Kommrer" Tavaes Hmmomait Cepreessa,
AeitcTByIomer0 HA OCHOBAEEE Y CTaEa, ¢ 0HOH cTopoms & HenommmTers, B mame [eHepaTsHOTo
ampexotopa OO0 "HOpmamdecxas dmpma "PER SONA" Brmorpanosa Hrops CTenmaHoBmTa,
meHCTBYIOMETO Ha OCHOBAHHH YCTaBa, ¢ APYTOH CTOPOHE! COCTABHTH HACTOAMHE aKT O
HEDRECTEAVIOTIEM

1.1. B cooTeeTcrEEEC yenoERaME Joroecpa ¢ 01.11.2010 mo 30.11.2010 HcmonHETETE 0Kazan
3aKa3IHEY CTEIVIONHE VCIYTH:

N Hanenosanme Tlena Koa-zo Cyania

1| Yeaym mo zorozopy Ne100 o7 29.11.2010 24 000,00 1,00 24.000,00
5 CooTBeTCEMH ¢ KadbRy-medt Ne018/11

HIOrO: 2400000

HIC (18,00%): 432000

HTOrO ¢ HAC: 2832000

12. OOmas CTOEMOCT: OKA3aHHELX YOIyT cocTasma 28 320,00 ([IeaamaTs BoCeMb THICAT TPHCTA
nBazats w 0/100) py6rei, 5 TomwHene HIC — 4 320 00 (TeTsipe THICA™H TPHCTA ABaIATS
0/100) py6eft.

13. 3aKasdmk 0GA3yeTCH OILIATHTE OKA3AHHEIE YCIYTH HA OCHOBaHHH CHeTa, BEICTABIEHHOTO
HcmonssTemen.

14, CTOpOHE! yIOBNETEODEHET EAYECTEOM OKA3aHHEIX Y CIIVT H IPETeHRi APYT K APYTY He HMERT

1.5. HacToAI akT COCTABICH & 2-X SKICMITTAPAX, KMCIOMER PaBKYI0 IOPHIHTECKYIO CRIY, 110
OAHOMY IKISMIITADY A% KamA0H H3 CTOPOR.

KapTouKa aKTa, xpaHALLeroca B cucteme
ProjectMate

AKT, 3KCNOPTMPOBaHHbIN 13 ProjectMate 8 MS Word
NA peaakTMpoBaHNsA UK pacrneyaTkiy

Mpoueaypa 3KcnopTa nponcxoanT no KomaHge Aeicreua > dkcnopt B Microsoft Office Word B
KapTouKe JOKYMEHTa UAM U3 KOHTEKCTHOrO MEHIO, Bbi3bIBaEMOrO LLENYKOM NPAaBON KHOMKM MbILIN
no cooTeeTcTByloWeN 3anncy B nankax Kanbkynauwm, AKtbl, Cueta vnm Cuyeta-dpaxrtypbl.
Cnctema aBTOMaTMUeCKU NpucBavBaeT daliny Ha3BaHWe COrnacHo Tuny GUHAHCOBOrO AOKYMEHTa,
ero Homepy 1 fate. AHanornyHbIM 06pa3om OCyLLeCTBAAETCA BbIrpy3Kka 611aHKOB YUéTa BpeMeHM.

=
I ::[ Bo usbexaHue nymaHuysl cneayem umemes 8 euay, 4mo no KomaHoe U3 2/1d8HO20

meHio Qaiin > dkcnopm e Microsoft Office Excel/Word npoucxodum 3kcnopm
moJsibko mabau4yHo20 npedcmassieHUs OaHHbIX AKMUBHO20 paszdena.

CO3,ELaHI/Ie HOBOrO WabnoHa

Bo MHOrmMx KOMMaHWAX MCMOMb3yeTcA LWMPOKWNA CNekTp GUMHAHCOBbLIX AOKYMEHTOB. VX Tunosble
cofiepXaHue U CTPYKTypa 3aBUCAT OT BUAA BbIMOMHAEMbIX PAabOT 1 0COOEHHOCTEN 3aKMIOYEHHbIX
[OroBopoB (HanpmMmep, akT MO OKa3aHHbIM YCNyram Ha TeEXHUYECKYI0 NOAAEPKKY, akT No nepegaye
NVUEH3WIA, CYET C MOAMNUCHIO PYKOBOAMTENEN U Meyatbio U T.n4.). B nogobHbix cuTyaumax npoue
OCyLecTBAATb 3KCMOPT pAaHHbix B Word no cooTBeTCTBYOWMM LWabnoHaM, YUYUTbIBAKOLWMM
cneundrKy TOro UM MHOro [OKYMEHTa.

B cucteme ProjectMate wabnoHbl xpaHaTca B dopmate XML. [lo ymonuyaHuio OHM HaxopaTca Ha
KECTKOM Aucke KomnbloTepa B Katanore C:\Program Files\Avicom Business Technologies\Avicom
ProjectMate 7\Config\Templates v pacnpefenaioTca BHYTPU HEro No cnefyowmnm nankam:

e Kanbkynauua.xml - Pjim5.Calculation;
e Cyet.xml - Pjm5.Invoice;

e AkT.Xml - Pjm5.Statement;

e TimeSheetxml - Pjm5.TimeSheet;

e Cyet-paktypa.xml - Pim5.Facture.

CepBUCHbIe GYHKLMY
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Obuyee onncanue ProjectMate 7 projectmate

OtkpbiB B pegaktope Word nto6oii u3 ykasaHHbix XML-balinoB, MOXXHO MOMEHATb B HEM TEKCTOBYIO
uHdopmMaLuio, 3agaTb Tpedbyemble CTUAN W WPUPTEI UM JOOABUTb OTCKAHUPOBAHHbIE MOAMMCU
pykoBoguTenen 1 neyatb opraHu3aLmm, a 3aTeM COXPaHUTb ero B TOW e Narnke, HO Nof Apyrum
umeHem no KomaHge @ann > CoxpaHUTb KakK.... BaxxHo ybeanTbca, utobbl HoBbIN darin wabnoHa
Tak e umen pacwupeHne XML. Ona npocmotpa XML-cTpykTypbl wabnoHa cnegyeT Bbi3BaTb
obnactb 3apay Word (CTRL + F1), Boi6paTb nyHKT CTpykTypa XML 11 noctaBuTb $naxok B none
MokasbiBaTb XML-Tern B gokymeHTe. [Ipy HEOOXOAMMOCTU [OMYCKAETCA yAaneHUe HeHYMXHbIX

Teros.
| e
Times Mew - |12 - | A" 47 -
KX%aB?vA';'E:EE{
Anpec: ( Value][ D { Option [Tes. (Valur™ b
Obpazem za HHA
HHH ( Value | D | Ko & | Boaswrs
HI}H)"I:!TEJ'{I: Y¥aanwTe Value-Ter
(uVaIuef j\n'alue»] ATPUEYTH... 1 Value |Valuew
bask noayuaTens MpocMaTpeTE CTRYKTYRY XML E( D
D: T. D A | Wpngt.. (Value[ Jvaluen)
ﬁ ABzaLL..
CaeT i= | Mapkepul 3
i=  Hymepauws b
Jakazunk: D % MnNgpccenka...
IlnaTensmak: b A | Douck...
CHHOHWME 3
Ne HaumeHoEaHHE Mepesog » DI-EO Cymma
1 Crama e
| D [
(1 OpEenHTOrO:

T4 [Ina 6onee cepbé3HbIx U3MeHeHUl 8 cmpykmype waboHa (dobasneHusA HOBbix nosel
L U 371eMeHmo8, C8A3AHHbIX C XPAHUMbIMU 8 cucmeme 3Ha4YeHUAMU) nompebylomca
Hasbiku pabomesl ¢ A3bIKOM eunepmekcmosoll pazmemxu XML (nodpobHee cm.
pykosoocmeo «LLiabioHbl»).

Tenepb no komaHge Aencreua > Ikcnopt B Microsoft
Office Word 6ygeT BbiIBOOUTbLCA OKHO, B KOTOPOM
cucTemMa NpefnoXnT BblbpaTb O4WH 13 AOMONHUTENIBHO @Report o |
CO3JaHHbIX  WabnoHoB.  [danbHelwmin  NOpAROK
[eNCTBUN NOEHTUYEH OMMCAHHON Bbllle CXeme paboTbl

=
C [OKYMeHTaMK, 3SKCMOPTUPYEMbIMA B TEKCTOBbIN A_DE

penakTop.

BriBepnTe wiabnod u3 cnncka IEI

IIEI I Kanskynaua

Ons  obecneuyeHvss LeEHTpani30BaHHOrO [JocTyna K
Habopy  WAbMOHOB  MoCnefHUe  pekoMeHZyeTcs
NONOXWUTb Ha cepBep WM B o6LWLylo Manky xpaHunuwa ProjectMate, nyTb K KOTOpOW yKa3blBaeTca
AAMVHUCTPATOPOM MO KOMaHZe M3 rnaBHoro meHio CepBuc > lMapameTpbl > 3kcnopT. [pu
HEO6XOAVIMOCTVI pAQoBblE MOJSib30BaTe/IN MOTYT U3IMEHUTb AaHHbIVI nyTb MO KOmMaHAOe CepBMc >
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Obuyee onncanue ProjectMate 7 projectmate

HacTpoitku > JkcnopTt B nosie MecTro xpaHeHUA WAGNOHOB MO YMOIYAHMIO, 3 TAKXKe ONpPeAenmTb
MeCTO XpaHeHVA SKCMOPTUPOBAHHbIX JOKYMEHTOB.

E2 Napamerper =X
Cbuwe |Bpemn;‘33TpaTb| MpoexTel | Pacyetel | Kanedaape | SkcnopT OI‘IDBELIJ.EHMF!| A

SKCMOPT ACKYMEHTOB B MS Word

() Mo yMon4aHuo

(") dainoBas cucTeMa Uk MHTEpHET

@ OFfwwme nanku ProjectMate

|OELLLL-1E nankm\baza sHai \LUabnoHel gokyMeHToE

OfMeH AaHHEIMK C ByxranTepokoi ccTeMoi
LOKYMEHTEI YUECTBYIOT B 0fMEHE AaHHEIMK

OOKYMEHTEI MCKNKYEOTCA W3 00MEHE AEHHEIMM NOCNE SKCNOPTa

| oK || Omena |

AHrnos3bluHble WAbNOHbI CriegyeT momMewatb B nognanky En katanora Templates. Mporpamma
aBTOMaTMyecKn obecneunt K HUM JOCTYn Mpu CMeHe A3blka UHTepdeiica. B KomnnekT nocraBKm
CUCTEMBbI 3aJI0XKEH O MH aHI0A3bIYHbIN WABIOH Ans SKCnopTa 6/1aHKOB YYETa BpeMEHM.

CepBucHble yHKLNY cTp. 48 13 50



2aKITI0UEeHNe

[laHHbIN OOKYMeHT JaéT obLee npefcTaBneHrie ob nHtTepdence, GyHKUNAX 1 OCHOBHbBIX MOHATUSX,
KOTOpbIMU onepupyeT cucTema. [ina Toro 4tobbl HAyUMTbCA MOTHOLEHHO MCMONb30BaTb CUCTEMY,

cnepyeT O3HAKOMUTBCA C APYTMMK YacTAMW PYKOBOACTBA, OPOPMSIEHHbIMM B BUAE OTAENbHbIX
L[OKYMeHTOB: «/JokymeHmoob6opomy, «bunauHe» n ap.

Mo mepe pa3sutus ProjectMate pykoBOACTBO Nonb3oBaTensa OyaeT JOMONHATLCA HOBbIMU YacTAMMU.

Kpome TOro, B JanbHenwem BO3MOXHO BHECEHNE N3MEHEHUN B yXe cyuwecTtsyowime paspenbl N
rnasBbl.

3aKnovueHune cTp. 49 13 50



O6I_I_l€€ OnncaHne CNCTEMbl

© 000 «ABuKkom busHec TexHonorum», 2000-2012. Bce npaBa 3aLimiLeHbl.

Ha3BaHua Avicom ProjectMate, ABukom u 3mbnema ProjectMate saBnsioTcs
3aperncTpmMpoBaHHbIMA  TOBapHbiMM  3Hakamn  OOO  «ABuKOM  BusHec
TexHonorum». Ha3saHUA NpouYmnx opraHm3aunii 1 n3gennin ABNAITCA TOBaPHbIMA
3HaKaMW COOTBETCTBYIOLNX BNafenbLeB.

KonupoBaHue, nepeneyaTtka, NepeBofi Ha APYroi A3blK U U3MEeHeHus Noboi
YacTu HacTosALLero pyKkoBoAcTBa 6e3 nucbMeHHoro paspeteHnsa OO0 «ABMKOM
BusHec TexHonorum» 3anpewyeHbl. CoaepaHne PyKOBOACTBA MOXET MEHATbCA
6e3 npeasaputensHoro ysegomnenus. OO0 «ABukom BrisHec TexHonmorum» He
HeceT OTBETCTBEHHOCTW 3a BO3MOXHble MOCNeACTBUA, CBA3aHHble C
MCNoNb30BaHNEM HACTOALLEro PYKOBO/CTBA.

KoHTakTHaa uHpopmaumna
TenedoH/dakc: +7 (495) 783-83-34

Canrt ProjectMate: http://www.projectmate.ru
MoutoBbIi agpec: 115114, r. MockBa, KoxxeBHrYecknii npoesg, 4. 4, cTp. 4




